STATE OF OKLAHOMA

WORKERS’ COMPENSATION COMMISSION

MINUTES

of the

WORKERS’ COMPENSATION COMMISSION

FOR THE STATE OF OKLAHOMA

for the
August 6, 2015

Special Public Meeting




MINUTES OF THE MEETING OF THE WORKERS’ COMPENSATION COMMISSION FOR THE
STATE OF OKLAHOMA

The members of the Workers” Compensation Commission for the state of Oklahoma met at 1915 N. Stiles
Ave., Oklahoma City, Oklahoma, on August 6, 2015,

Members present: Chairman Gilliland, Commissioner Liotta, and Commissioner Young,

Others in attendance on behalf of the Commission: Kim Bailey, Neal Leader, Jay Cannon, Clif Cypert,
Andrea Bair, and Holly Miller.

Chairman Gilliland expressed appreciation for those in attendance. After the roll was taken, he announced
the presence of a quorum and the Statement of Compliance with the Open Meeting Act was read. The
meeting was called to order at approximately 1:30 p.m.

Approval of Minutes

Chairman Gilliland presented the minutes of the July 9, 2015 public meeting for approval.
Motion: Commissioner Young moved to approve the minutes of the July 9, 2015 public meeting.
Second: Commissioner Liotta.

Those voting aye: Commissioner Liotta, Commissioner Young, and Chairman Gilliland.

The motion carried,

1. Discussion and Consideration of Releasing the Letter of Credit for Continental Resources, a
Former Own Risk Emplover (#17950)

A security deposit posted with the Commission as required by 810:25-9-4 must remain in place, at its
existing amount, for two years after an individual own risk employer voluntarily leaves self-insurance. A
security deposit may be reduced at the Commission's discretion after the two year waiting period upon
application by the employer and submission of current financial statements and workers' compensation
loss runs.

A security deposit may be released at the Commission's discretion upon application by the employer and
submission of current financial statements and a signed and notarized affidavit, from a duly authorized
officer of the employer, affirming that all workers' compensation claims incurred under the own risk
permit of the employer have been permanently closed, and the statute of repose for reopening the claims
has passed. The Commission considered whether o release a Letter of Credit for Continental Resources
in the amount of $375,000.

Andrea Bair recommended approval.

Motion; Chairman Gilliland moved to continue the discussion and consideration of releasing the letter of
credit for Continental Resources until further confirination of resolution of all claims during the period of
self-insurance is made.

Second: Commissioner Young.




Those voting aye: Commissioner Liotta, Commissioner Young, and Chairman Gilliland.

The motion carried.

2, Proposed Commission Approval of Group Self-Insurance Application for New Membership

Commission Rule 810:25-11-3 states a new membership to a self-insurance group may not become
effective without Commission approval. All applications for membership are filed with the Commission.
The application includes evidence of the execution of the indemnity agreement, power of attorney, and
Joint and several liability agreement, as required by 810:25-11-15, with signed approval of the applicant
by the association, and is accompanied by a current balance sheet and income statement. The
Commission considered approving the following applicants fo the self-insurance group association to
which they are applying for membership or change of ownership for existing member:

Oklahoma Automobile Dealers Self-Insurance Association (#75058)
DLR, LLC dba Mayes KIA — New Member

Mack Truck Sales of Tulsa, Inc. — Existing Member, Ownership Change
Andrea Bair recommended approval.

Motion: Commissioner Young moved to approve the application of DLR, LLC dba Mayes KIA as a
member of the Oklahoma Automobile Dealers Self-Insurance Association.

Second: Chairman Gilliland.
Those voting aye: Commissioner Liotta, Commissioner Young, and Chairman Gilliland,
The motion carried.

Motion: Commissioner Young moved to approve the application of Mack Truck Sales of Tulsa, Inc.
ownership change as a member of the Oklahoma Automobile Dealers Self-Insurance Association.

Second:; Commissioner Liotta.
Those voting aye: Commissioner Liotta, Commissioner Young, and Chairman Gilliland.
The motion carried.

3. Proposed Approval of Additional Independent Medical Examiner for the Commission

Title 85A OS § 112 requires the Workers' Compensation Commission to create, maintain and review a list
of licensed physicians who shall serve as independent medical examiners (IMEs). The Commission shall,
to the best of its ability, include the most experienced and competent physicians in the specific fields of
expertise utilized most often in the treatment of injured employees. The period of qualification shall be
two (2) years.




The following physicians have been vetted by the Medical Director and the staff in Medical Services for
the Commission's approval:

Michael Basso, PhD

Blake Christensen, DO
Emad Attallah-Wasif, MD
Robert Paul, MD
Houshang Seradge, MD

Dr. Jay Cannon, Medical Director, recommended approval.

Motion: Commissioner Young moved to approve the above listed physicians as independent medical
examiners for the Commission.

Second: Commissioner Liotta,

Those voting aye: Commissioner Liotta, Commissioner Young, and Chaifman Gilliland.
The motion carried.

4, Discussion and Consideration for Need to Hire New General Counsel

The Commission considered the need to hire new a General Counsel. The previous General Counsel,
Kim Bailey, is now serving as the Commission's Executive Director.

Kim Bailey recommended approval.

Motion: Commissioner Young moved to approve the hire of a new General Counsel on a part
time basis.

Second: Commissioner Liotta.
Those voting aye: Commissioner Liotta, Commissioner Young, and Chairman Gilliland.

The motion carried.

5. Personnel Policies

The Commission will discuss and consider approving the following agency policies: 1) Personnel Files,
2} Education and Training, and 3) Fair Labor Standards Act & Comp Time Policy.

Clif Cypert, Human Resources Director, recommended approval,

Moetion: Commissioner Liotta moved to approve the Personnel Files policy which is labeled Agenda [tem
5.1 and is included as part of these minutes.

Second: Commissioner Young.
Those voting aye: Commissioner Liotta, Commissioner Young, Chairman Gilliland.

The motion carried.




Motion: Commissioner Liotta moved to approve the Education and Training policy which is labeled
Agenda Item 5.2 and is included as part of these minutes.

Second: Commissioner Young,

Those voting aye: Commissioner Liotta, Commissioner Young, Chairman Gilliland.

The motion carried,

Motion: Commissioner Liotta moved to approve the Comp Time policy, effective August 1, 2015, which
is labeled Agenda Item 5.3 and is included as part of these minutes.

Second: Commissioner Young.

Those voting aye: Commissioner Liotta, Commissioner Young, Chairman Gilliland.

The motion carried.

6. The following reports were presented for informational purposes only. No action was talken.

Chairman Gilliland reported on his participation at the Southern Association of Workers® Compensation
Administrators (SAWCA) Conference in Williamsburg, Virginia last month. His report is labeled as
Agenda Item 6 and is included as a part of these minutes.

Report on the Examination of the Self-Insurance Permits

The Commission discussed the Report on the Review of the Permit Process Self-Insurance Permits from
Regulatory Consultants, Inc.

7. A. Executive Session

Pursuant to 25 O.8. § 307(B)(1), an Executive Session was proposed for the purpose of interviewing and
discussing the hiring, salary or employment of Candidate A for the position of CFO; and discussing the
employment evaluations, promotion, demotion or performance of the Commission’s Deputy, Insurance
Services under § 307(B)(1).

Motion: Commissioner Young moved to go into Executive Session for the purpose of interviewing and
discussing the hiring, salary or employment of Candidate A for the position of CFO; and discussing the
employment evaluations, promotion, demotion or performance of the Commission’s Deputy, Insurance
Services under § 307(B)(1).

Second: Commissioner Liotta.
Those voting aye: Commissioner Liotta, Commissioner Young, and Chairman Gilliland.

The motion carried

B. Vote to Reconvene in Open Session

Motion: Commissioner Young moved to reconvene in Open Session.
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Second: Commissioner Chairman Gilliland.
Those voting aye: Commissioner Liotta, Commissioner Young, and Chairman Gilliland.

The motion carried.

No action was taken with regard to the hiring, salary or employment of Candidate A for the position of
CFO; and discussing the employment evaluations, promotion, demotion or performance of the
Commission’s Deputy, Insurance Services.

Angnouncements
The next regular meeting of the Commission is scheduled for September 10, 2015.

The next special meeting on appeals is scheduled for August 7, 2015.

Adjournment
Motion to adjourn: Commissioner Young,

Second: Commissioner Liotta,
Those voting aye: Commissioner Liotta, Commissioner Young, and Chairman Gilliland.

The motion carried.

The meeting was adjourned.
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State of Oklahoma

Workers’ Compensation Commission

Policies and Procedures
Personnel File Policy

Effective Date of Policy: Next Scheduled Review:
Prior Policy: Policy Number: WCC-4
Last Reviewed: Replaces Policy Number:

Date Policy Last Revised:

Approval Date:

Approved: Human Resources

There shall be a minimum standard list of items to be included in the personnel file (See
Addendum A).

Personnel files shall not contain medical information on the employee. Medical
information required to be maintained shall be kept in a separate set of files,

Except for management review and inspection as necessary, all information contained in a
staff member's personnel file is considered confidential, except as otherwise provided in
the Open Records Act.

‘When a staff member has been reprimanded, a written memorandum of the reprimand may
be provided to the staff member and another placed in the personnel file.

Employee Access:

All staff members are free to review their personnel files during regular office hours.
Requests to review personnel files should be directed to Human Resources.

Should the file contain any information with which the staff member disagrees, the staff
member may add to the file his or her objections or comments concerning that
information.

Incidental copies of items will be provided but at any time, management may require a
charge for numerous copies.

Agenda ltem 5.1
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State of Oklahoma
Workers’ Compensation Commission
Policies and Procedures

Personnel File Policy - Addendum A

W(CC Personnel File Layout:

Benefits File (Front to back)

Pap oo

E

Benefits Enrollment Forms

Change Request Forms

Status Changes (Birth, Marriage, Dnm rce)
Life Insurance

SoonerSave

OPERS

Employee Personnel File (Lt Green Jacket)

a.
b
c.
d.
e

f.

Disciplinary )
Performance Evaluations
Status Changes
Miscellaneous

Employee Sign-offs
Hire/Termination Documents

Payroll File

o oo o

Leave/Vacatiori/Furlough
Wage Designation Forins
Salary Adjustment -
Deductions

Direct Deposit

W-4

Medlcal File (Red {fiCRDIGLE! (NOTE: Medical information on an employee or family member
due to FMLA must be maintained as separate medical records)

a.
b.

FMLA Requests
Dr. notes for proof of absence for employees and/or family members.

Workers Comp File

d.

h.

1-9 info

a.
b.

Copy of Accident Investigation Report for all injuries that required medical attention or
where the injury results in more than three days absence from work. (Original goes in

OSHA Log)
Any correspondence related to Workers Compensation

1 book for current employees
1 book for terminated employees

Agenda Item 5.1




State of Oklahoma
Workers’ Compensation Commission
-Policies and Procedures:
Education and Training Policy

Effective Date of Policy: Next Scheduled Review:
Prior Policy: Policy Number: WCC-6
Last Reviewed: Replaces Policy Number:
Date Policy Last Revised:

Approved: Human Resources Approval Date:

Education and Training

The Workers” Compensation Commission may arrange for employees to attend both formal and
informal training programs. Attendance of any authorized training will be treated and
compensated the same as a normal work schedule. Employess should bring any training they
believe appropriate for enhancing job performance to the attention of their Director for
consideration of its addition to the annual training plan.

Professional conferences and seminars which are sponsored by external entities may also be
approved for employees to attend under the same approval process. Employees are often required
to obtain Continuing Education Units (CEUs) for various certifications or licenses which may or
may not be directly related to their jobs. For employees who are licensed or certified in a field
directly related to their position, seminars, training or workshops are permitted as part of their
normal job function and ate subject to fimding availability. It is helpful to identify these needs
prior to the beginning of the fiscal year so that funding can be determined as early as possible.
Often, many courses and seminars are offered at no charge and employees are encouraged fo
attempt to fulfill CEU requirements through these avenues if possible in order to reduce the

burden on state budgets.

Training & Development

A Training Request Form should be approved prior to envolling in a course or seminar. Upon
approval, the signed form should be forwarded to the Human Resources Division to finalize
enrollment. Courses sponsored by the State of Oklahoma tend to fill up quickly so planning
several months out will help ensure successful enrollment. Courses requiring travel and/or
lodging should be planned well in advance to guarantee that the lowest rates are available and

should fall within the WCC’s Travel policy guidelines.
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Annual Training Requirements

All supervisory staff members of the Workers’ Compensation Comumission are required to attend
twelve (12) hours of training per calendar year in courses related to their effective performance.
New supegvisors are required to complete twenty-four (24) hours of training in their first year,

Click the link below to review the Mandatory Supervisory Training Program & Requirements:

Mandatory Supervisory Training Program & Requirements




State u Oilahoma
Waorkers’ Compensation Commission -
-Policies and Pracedures

' Fair Labor Standards Act & Comp Time Policy =~

Next Scheduled Review:
Paolicy Number: WCC-1
Replaces Policy Numbar;

Effective Date of Policy: 08/06/2015
Prior Policy: '

Last Reviewed:

Bate Policy Last Revised:

Approved: Human Resources

Approval Date: 08/06/2015

Policy )
It is the policy of WORKERS’ COMPENSATION COMMISSION (WCC) to properly account for time
worked and leave taken by the WCC's FISA nan- exempt and exempt employees who perform
work fn excess of the established 40-hour workweek, and ta comply fully with the provisions of the

- Fair Labor Standard Act (FLSA}.

Definitions
"Bona fide meal perind“ means a rest period where the employee must be completely relieved
from duty for purposes of eating regular meals. This is not considered work time and is not

compensable.
"Compensatory time" is time given to an employee in lieu of-overtime pay for hours warked in

excess of the established 40-hour warkweek,

“director” means the supervisor af the employea.

“Exempt" means an employee who is not covered by the minimum wage and avertime

provisions of FLSA.
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"FLSA" means Fair Labhor Standards Act.

"Non-exempt” means an employee who is covered hy the minimum wage and overtime

_provisions of FLSA or is granted special non-exempt status.
*Overtime pay"” Is monelary compensation above a noh-exempt emplqyee’s base pay for the
hours he or she performs.work in excess of the established 40-hour workweek.

"Waorloweek" means the following for all job classes with the WCC reserving the right to
change employees’ hours without notice and may require employees to work overtime with

refusal to do so resulting In disciplinary action.

Beginning Time: 12:00 a.m. Sunday morning
Endjné Time: 11:59 p.m. Saturday midnight
Workweek: .40 hours

Workdays: Monday through Friday

8:00 a.m. to 5:00 p.m. for all employees except employee(s)
whose work hours may be shifted by the Executive Director to
provide work coverage before 8:00'a.m. and after 5:00 p.m.

Hours:

“Workweek adjustment” Is a change In an employee's regularly scheduled work hours and may
he made before or after the extra work is performad and in consideration of the needs of the

agency. For example, if an employee who normally works 8 a.m. to 5 p.m. Monday through
Friday has worked 40 hours by 1 p.m. Friday, the director may excuse the employee from work

“at 1 p.m. on the Friday of the workweek,

Procedure
The WCC's directors and employees shall make every effort to accomplish essential
work within the regularly assigned workweek hours. :

The WCC shall utilize woi'kweek'adjustments whenever paossible to avoid
overtime work by employees, and, where workweek adjustments are not
nossible, to grant employees compensatory time for overtime hours worked.

Any avertlme worked by employees must be necessary to the contihued effective
operations of the agency and must be managed in the most efficient and economical

manner possible.
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Directors are respomibie for scheduling a workweek adjustment as necessary to
avold overtime pay or the accrual of compensatory time.

The director may consider an emplayea's preference for time off in workweek
adjustments, However, the first consideration must be the needs of the agency.
Directors are expected to make a reasonable effort to provide employees advance

natice of any change in assighed work hours or days.

Empioyees shall not earn compensatory time and utilize leave within the same 40-hour .

work week.
Compensatory time is accrued by the workweek and shall be accrued and taken in 15-

minufe increments.

Non-exempt employees

A. Authorization

Non-exempt employees may be required to work overtime If it Is hecessary to
meet business and emergency operational requirements and if workweek

adjustment Is not possible;

Although any overtime worked will be properly compensated as required by law, all non-
exempt employees are cautioned that overtime worked without authorization and/or in
contravention of instructions glven by directors as to hours o be worked may be subject

to corrective discipling;

According o the Wage and Hour Law, either overtime payment or compensatory time
must be granted for all hours over 40 worked by an employee in a workweek, Averaging
of hours over a two or three week period is not permitted;

Hours worked in excess of 40 hours in a workweek by a non-exempt emp[oyee will be
compensated hy either a workweek adjustment or with compensatory time; and

Workweek adjustments at the rate of hour-for-hour rﬁay he given within the same
workweek in which overtime is earned. Whenever possible, directors are encouraged to
adjust the workweek so that non-exempt employees do not work in excess of 40 hours

per workweek.
3

{Example: If an employee narmally works 8:00 a.m. to 5:00 p.m. Monday through Friday
and has worked 40 hours by 1:00 p.m. Friday, he/she may be given time off from 1:00
p.m. 6 5;00 p.m. on the Friday of thal workweek. Or, if an employee has taken an hour
off on Monday, he/she may work an additional hour on Friday to compensate for the
absence on Monday, provided it is approved by the employee's director.}
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Time worked is based solely on actual hours on the job, excluding time missed due to

leave or holidays. ) .
f

{Example: Mohday is a hollday and the employee does not work. He works 8 hours on .
Tuesday, Wednesday and Thursday and works 10 hours on Friday. The employee is
altowed 2 howrs compensatory time, but not at time and ane-half because he did not

work more than 40 hours that week

B. Compensatory time rmay be granted at-the rate of time and one-half for overtime hours
- worked under the following conditions:

Employees may use accrued compensators} time within 180 days following the
pay period in which it was accrired provided the taking of compensatory time
does not unduly affect agency operations. The balance of any unused
compensatory time earned but not taken during this time period must be paid to

the employee.

h. The maximum compensatory time which may be accrued by non-exempt
employees Is 240 hours.

Employees who have accrued the maximum number of compensatary hours will
be pald overtime compensation for any additional overtime hours worked at the
rate of one and one-half time thelr regular rate of pay for each overtime hour

warked.

t

d. Payment for accrued compensatory time upon terminatlon of employment will
be calculated at the average regular rate of pay for the final 3 years of
employmerit, or the final regular rate received by the employee, whichever is

higher.

Dvertime and compensatory time are accrued by workweek and not pay period.

f. The unused compensatory time earned by employees prior to promotion into
exempt positions with WCC may not be paid out following promotion but may. be
taken by the employee or pald to the employee as overtime prior to promation.

Compensatory time may hot be transferred froim one agency to another, -

h. An empEoyee 5 request to take compensatory time off will be approved, unless
the employee's absence on that day unduly disrupts agency operatlons or

endangers public health, safety ar property.
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Accrued compensatory time must be exhausted prior to the granting of any
annual leave for a non-exempt employee except when the employee may lose’
accrued leave under Merit Rules. Time taken off for sick leave purposes may he
applied to efther accrued compensatory time or to accrued sick leave and is at

the employee's discretion.

Overtime pdyment for non-exempt employees

For non-exempt employees, time worked in excess of 40 hours in one workweek wiil
be compensated in the form of compensalory time, unless I is waived hy the
Executive Director, and then it will be compensated in the form of overtime pavment.

Below are two circumstances in which the Executive Director may approve payment for
overtime: (1) when newly enacted legistation significantly increases one's workload, and
(2} when an extraordinary circumstance arises causing one's workload to increase.
("Extraordinary circumstance” will be determined by the Executive Director.)

Exempt employees — Administrative or Professional -

Are not efigible for overtime pay;

May he required to wark more than 40 hours in a workweek if it is necessary to meet
husiness and emergency aperatmnaf requirements and if workweek adjustmant is not

passible;
Shall not workweek adjust or work in excess of 40 hours withqut prior authorization
from his or her director. Unauthorized overtime time may subject an employee to

disciplinary action;

Are eligible for accrual of compensatory time when work is performed in excess of 40-
hours In a workweek. Compensatory time is accrued at one {1} hour of compensatory

.time for each hour worked in excess of 40 hours or the standard workweek;

FLSA exempt employees on the regular compensatory time program may accrue -
up to 120 hours of compensatory time and have up to 180 days to use this time.
Compensatory fime that is not used within 180 days following accrual will expire

and wili be removed from timekeeping records;

Compensatory time cannot be used in advance of its accruai;

Accrued compensatory time must be exhausted prior to the granting of any
annual leave for an exempt employee except when the employee may lose
accrued leave under Merit Rules, Time taken off for sick leave purposes
may be appilied to either compensatory time or to accrued sick leave and is

at the employee’s discretion; and
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s  Payments may not be made for compensatory time accrued by an
empfoyée on exernpt status for any reason, unless It has been approved In
writing hy the Office of Personnel Management {OPM) hased on similar
types of exempt work in a prevailing market condition.

Exempi - Exegutivé
« Arenat eligible for overtime pay;

s Shall he avallable more than forty (40) hours in a work week to meet business and
emergency operational requirements, therefore, are not eligible for accrual of

cornpensatory time; and

« Shall account for time when unavailable as annual leave of sick leave.

Recardkeeping and Reparting

» All employees shall record in self-service on a weekly basis. Failure to input time may
result ih a delay of compensation. Falsifying the timesheet may resuft in disciplinary
action up to and including termination.

* All employees shall document in the self-service system the business reason for the
comgpensatory time earned. ’

s The employee’s diractor shali review and approve each employee's time. The
director's approval validates the fime sheet of work performed by the employee,
Falsifying the time sheet may result in disciplinary action up to and including

termination.
s Employees shall be required to use leave for the tardiness or may request

. approval from directar for workweek adjustment.

s Employees shall document work performed by rounding to the nearest quarter
hour. Employees may be disciplined for excessive tardiness.

HBona fide Meal Periods arid Break Times

¢ The WCC shall previde non-exempt employees an uninterrupted meal period of at .
least 30 minutes. To ensure meal periods are uninterrupted employees are
encouraged not to eat at their work stations during this Time.

s Breaks or short rest periods lasting 15 minutes or less are counted as time .
worked. The WCC may eliminate breaks as necessary due to staffing or work
needs. '
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Any exception to the bona fide meal period for non-exempt employees shall
require authorization by the Human Resources Division. The exception shall
provide justification hased on business necassity, consistent application, and

comply with the FLSA.
s Any exception to this policy must be authorized in advance by the Human Resourcas

Division,
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GUIDE TQ FLSA STATUS -

EXEMPT POSITIONS
r Exernpt
- Job , Qualification Exempt /
Division Code Poskign Employee (Executive, Non-Exempt
Admilnistrative or Stafus
Professlonat}
- Chalrman Rabert Gilliland Executive Exempt
Executive
Exempt
Commissioner Dr. Leroy Young - P
' Executive
; . Exempt
Commissioner Mark Liotta _ P
Exectitive
. . . Ex t
Execurtive Director Kim Balley ep
/ Exempt
Administrative Law judge | Shane Curtin Professional .
Administrative Law Judge Professional Exernpt
Mike Egan
Administrative Law Judge . Professional Exempt
Tara Inhafe
Administrative Law Judge i Professional Exempt
Blair McMillian
Administrative Law fudge Professional Exempt
Tish Sommer
Medical Diractor. Professionat Fxampt
Dr. Jay Cannon .
Commission Counsel Professional Exampt
Lindsey Christopher
Director, Insurance Professional
Services Exempt
Andrea Bair
HR Services Manager Administrative Exempt
‘Clif Cypert
Chief Financlal Officer Administrative | Exempt
Vacant
NON-EXEMPT POSITIONS
Er.m Butler Nor-Exempt
Order Writer Stephany Livaly ’ )
. Valerie Rossitar Non-Exempt
Docketing
Vicky Stewart
Paralegal Non-Exempt

Dana Esparza
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] Eric Russell Non-Exempt
Counselor
Teresa Allen P
| Holly Miller Nan-Exempt
Administrative Assistant Tiffany Pratt
Aubri Wilay
Renea Martin Non-Exempt
Juanita Mendoza
Records/Nata Entry Realla-Williams
Leslye Cackerell
Insurance Services Clerk Non-Exempt
Sharon Smith
Form 3 Processing Non-Exempt
Kathryn Fothergill
Non-Exempt
Compliance Officer Ray Andrews
Virginia Forshee
Purchasing Nor:Exernpt
. Vacant
Commission Clerk Non-Exampt
Norma McRae
Tuilsa Assistant Nen-Exernpt
Julie O'Brien
g
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Oklahoma

Workers’ Compensation Commission
Policies and
Procedures

Fair Labor Standards Act & Comp Time Policy

To: Emplayee
From: Kim Béifey, Executive Director
Subject: - Acknowledgement of Fair Labor Standards Act Agency Policy

By signing this document and as a condition of your employment, you have read this
policy and you have agreed that you are willing to accept compensatory time in Len
of overtime payment for any time worked in excess of 40 hours in one workweek,
unless it is waived by the Executive Director. FLSA non-exempi employees may
receive overtime payment only if the Fxecutive Director has approved it. FLSA
exernpt employees may receive ovetlime payment only if the Office of Personnel
Management bas approved it based on a prevailing market condition,

Employee’s Signature Date

10
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Robert H. Gilliland
Chairrman

Dr. LeRoy Young
Vice Chalrman

[Kim Bailey

viark Liotta
Executive Director

Commissioner

STATE OF OKLAHOMA

WORKERS” COMPENSATION COMMISSION
1915 N. STHES, SUITE 231
OKLAHOMA CITY, OKLAHOMA 73105
{405) 522-3222
www.wee.ok.gov

MEMORANDUM OFFICE OF THE CIOAIRMAN
TO: WCC Comindssion

FROM: Robert Gilliland, Chairman, Workers’ Compensation Commission

DATE: July 29, 2015

SUBJECT: ©  SAWCA Convention Report

{ attended the 67" Annual Convention of the Southern Association of Workers’ Compensation
Administrators (SAWCA) from July 20 through July 24, 2015, My registration fee was waived in hopes of
getting someone from Oklahoma to attend. | was appointed to the Executive Committee and took part
in two roundtable discussions as well as the 2015 Leadership Forum fnvolving various topics of interest. |
am attaching a copy of the convention brochure. | also had dinner each night with most of the keynote
speakers and officers of the convention. Topics of maost interest to those attending were as follows:

1. Opt-out in Oklahoma and Texas. There are several states, Tennessee and South Carolina
included, that are considering passing opt-out legislation

Cyber-security issues

Medical Marijuana

Seif-insurance procedures _
Recent court decisions affecting workers’ compensation administration

v W

All of the presentations and discussions were first rate,

Lastly, | was asked to attend the SAWCA 2015 National Workers’ Compensation Regulators College in
Orlando, Florida on August 24-25. This is a program designed by veteran state regulators and renowned
industry experts who will serve as leaders of the discussion-oriented session. The program is specifically

tailored to relatively newly appointed administrators.

Tutsa Location - 212 Kerr State Office Building - 440 South Houston - Tulsa, Oklahoma 74127 . (918) 205-3732
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