December 5, 2007

Scott Meacham
Oklahoma State Treasurer
2300 North Lincoln Blvd, Room 217
Oklahoma City, OK 73105

Procedures for Viewing Paid Warrants on the Internet.
1. System Requirements:
a. The web site and applications will be accessible via the internet using either

Netscape 4.0 and higher or Microsoft browsers 4.0 and higher

2. Signing on to the Web site:
a. The web address for the Treasurer=s Warrant Image View Site is

https://www.youroklahoma.com/imaging/ost

htps: f fwww.youroklahoma.com /imaging /

8% hitps: / fwww.youroklahoma.com/imaging/

b. Enter your ID and password where indicated & click on submit.
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3. After signing the following web page will be shown:

Yy hitps:/ fwww.you .com |

B I d! ok i El-r'ﬁl_m rmm.vnu-o‘k‘l.uhnm.:.com.lum..gmg.rlngun.pnn

Please choose from the following options:

SEARCH DOCUMENTS

a. Choose Search Documents and click.

4. The following screen will appear:

hietps: | fwww.youroklahoma. com fimaging/ search php

o Fla-

er an account number and a warrant number or warrant number range.

Account Number 2174000 %)

Warrant Number 3250

a. Click on account number and choose the appropriate account. (For warrant
number range searches skip to instruction # 5) For a single search item enter
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the Warrant number in the appropriate place and click search.

The information on the requested item will appear on the results page shown
below.

Yy hitps: [ fwww.

X3 [0 £ (I

Click on the document number to view the document.

RESULT ACCOUNT WARRANT AMOUNT PROCESS SEQUENCE
1 2174000 3250 Qv 12.85 2003/06/30 211868508

C. To see a copy of the item click on the warrant number shown. A copy of the item

will appear. See example shown below.

2 6.8 hietps: / www, yourokiahoma.com /imaging fview. phpdocument = 2 1 74000-3250 &
4 w0+ BN meps. fwww

— = _—
- php 2174000-32 @ SO )
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d. Go to top of screen and click the print icon or click on File Print, Print if you want
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a copy of the item.

e. Once you have printed the item you can click ASearche at the top of the screen if
you want to do another search or you can click ALog Oute if you want out of the
system.

5. Searches Using A Range of Warrant Numbers:
a. You will click on account number and choose the correct number. Searches using

warrant number range will be subject to a limit of thirty items. The screen will
offer boxes to input the warrant number ranges. If your warrant number range is
larger than thirty it will take multiple searches. See Below.

L S ———
{4 >l &l + [0 retpn/ fwww youroklaboma. com/

e Inttprs: | Fewww yourokishoma.com /imaging / vesrch.pho _ﬁ'

Range  F7OM 3250

o 3259

{SEaRcH )

b. The information on the requested items will appear on the results page shown
below.

RESULT ACCOUNT WARRANT AMOUNT PROCESS SEQUENCE

1
21
21

1
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C. To see a copy of the item click on the warrant number shown. A copy of the item
will appear. See example shown below.

Y hirps: | fwww.yourcklahoma. com [imaging /view. phpidocument=2174000-3252 a

- ———
| &% s/ fwww. youroklahoma.comimaging /view.phpTdocument=2174000-32 @ =/ Q-

STATE OF OKLAHOMA

FUND  AGENCY ACCOUNT AN
2174000 ASA 000003252
"

*++Gine ihorsand one hundred seventy cght aud 14/100 Dallars***
TOTHESTATETREASUMER ] ssssssssens

PAY TO THE ORDER OF VO AFTER 90 DAYS
STATE TREASURER ROBERT BUTKIN M M
B RODERT B
STATE TREASURER
*0000D0D3 252" X i0300085%: 024 7L000" #0000 L 478 404

JSYTRLTTE OLONEOLE? LOT OLSOTOL

Go to top of screen and click the print icon or click on File, Print, Print if you
want a copy of the item.

a. Once you have printed the item you can click on AReturn to Results if you
want to print more items from the warrant number range search or click on
ASearche at the top of the screen if you want to do another search or you can
click ALog Oute if you want out of the system. Repeat items j., h., & i if you
want to print all copies in the range search until finished.
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Contact Information
Betty Pearson, Treasury Services Manager
Telephone (405) 521-6070 Fax: (405) 521-4176

E-Mail Address: betty.pearson@treasurer.ok.gov

Help Desk Information Services
Telephone: (405) 522-4245 Fax: (405) 522-1838

E-Mail Address: helpdesk@treasurer.ok.gov




