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SECTION A. - GENERAL OVERVIEW
1.  In accordance with Oklahoma Statute: 

(a)
Pursuant to 68 O.S., §2820 (C), with direction provided in Oklahoma Tax Commission Permanent Rules and Regulations (710:10-10), each county assessor shall develop a detailed visual inspection plan and conduct a continuing comprehensive program within their respective counties, and shall leave in place an on-going system which will effectively maintain property valuations in future years.

(b)
Pursuant to 68 O.S., §2820 (B), each successor of the county assessor shall use the same cycle as used by the assessor’s predecessor in office for visual inspections of real property.

(c)
Each county assessor shall submit a visual inspection plan, which conforms to the requirements described in 68 O.S., §2820 (C) and the provisions of this Subchapter, to the Ad Valorem Division of the Oklahoma Tax Commission by the first working day in October preceding the January 1 beginning of a new four-year cycle.  The county shall keep a copy of the approved visual inspection plan and any amendment(s) on file for the current four year-cycle and shall retain the plan for five years after the last year of this cycle.

(d)
Following Tax Commission approval of the county visual inspection plan, the county assessor shall timely submit a copy of the approved visual inspection plan to each school superintendent within the county.

(e)
The County submits this plan for the visual inspection of all real and personal property.

SECTION B. - PLANNING AND ORGANIZATION
1.  Administrative Activities:
(a)
Submission of a list of detailed administrative objectives shall be required as an essential component of the visual inspection plan.

(b)
Each county assessor in the state shall annually prepare an assessment roll, which shall be generated by the counties in a format prescribed by the Oklahoma Tax Commission pursuant to title 68 O.S., §2842.

(c)
The Oklahoma Tax Commission has provided a standard visual inspection template, which is the format utilized for this visual inspection plan.
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3.  Scope of On-going Visual Inspection Program:
(a)
Prior to the beginning of the first visual inspection cycle and each subsequent visual inspection cycle, the county assessor shall develop a detailed visual inspection plan, to be submitted to the Oklahoma Tax Commission, which shall contain the comprehensive elements set out in (1) through (9) of this Section.

(1) The county assessor shall develop a plan that specifies the number of real property parcels to be inspected in each year of the cycle.

(2) The county assessor shall further detail the number of real property parcels to be inspected in each year of the cycle by use category.

(3) The county assessor shall designate in this plan the number of real property parcels to be inspected and covered in each year of the cycle by geographic area.

(4) The county assessor shall develop a visual inspection plan that describes the resources and proposed budget to complete the four-year visual inspection.

(5) The county assessor shall propose a detailed plan to complete the valuation methodology to be used.

(6) The county assessor shall develop a plan that details the methodology to be used in determining the actual fair cash value of the real property and improvements thereon.

(7) The plan shall be adequate to ensure the visual inspection of all parcels of real property within the county at least once each four-year cycle.

(8) The plan shall also be adequate to ensure that the information collected from the visual inspection of real property each year is sufficient to establish a representative sample from each use category in order to conduct the proper valuation of all taxable property within each use category.

(9) The plan shall also be adequate to ensure that the information collected from the visual inspection of real property each year is sufficient in order to conduct the proper valuation of all taxable property by means of an accepted standard(s) established by the Oklahoma Tax Commission for mass appraisal practice.

(b)
The Oklahoma Tax Commission shall approve or reject the plan in writing.  The plan and resources need to be detailed to assure completion of the cycle.  The plan will result in a representative sample from each use category in order to value all taxable property each year.  If rejected, the county assessor shall correct and modify the plan in order to establish a program for visual inspection that shall be completed by the end of the cycle.

(c)
An approved plan shall be in place for each county as of January 1 date of each cycle, and a copy of such plan shall be filed with the Ad Valorem Division of the Oklahoma Tax Commission.

(d)
The county assessor shall submit the proposed plan to the Ad Valorem Division of the Oklahoma Tax Commission by the first working day in October preceding the beginning of the 4-year cycle.

(e)
The county assessor shall detail the manner in which personal property will be valued during the visual inspection cycle to include annual estimates of the following:  the number of renditions to be reviewed, the number of desk audits to be conducted, and the number of physical inspections for review.

4.  Scope of On-going Cadastral Mapping Program:
(a)
The mapping program shall include a comprehensive, continuous cadastral mapping schedule that shall be based upon use of state standards (68 O.S., §2821) summarized in (1) through (12) of this subsection:

(1) Boundaries of all parcels, whether the parcels are taxable or nontaxable.

(2) Parcel dimensions and/or acreage.

(3) Lot and block number, and if scale permits, names and boundaries of subdivisions and plats.

(4) Boundaries of political subdivisions, i.e., county, city, town.

(5) Boundaries of geographic subdivisions, i.e., section, township and range, government lots boundaries and numbers, land districts, land lots and numbers.

(6) Location and names of roads, streets, highways, alleys, railroads, rivers, lakes and other such features.

(7) Map parcel identification numbers (MPIN).

(8) Map reference information, including map number, title block, revision block, legend, map key, north arrow, and keys to adjoining maps.

(9) Map scale.

(10) Data concerning soil type and soil use.

(11) On-going collection, maintenance, and inventory for the mapping program.

(12) Use of the most recent aerial photographs furnished by the State of Oklahoma or obtained from other sources, provided that they comply with established mapping standards.

(b)
The above information shall be used as a minimum with other supplemental information that may also be included in cadastral maps.  If additional information is to be added to maps, the additional time necessary to add these features should be included in the required comprehensive mapping schedule.

(c)
The county is utilizing the following mapping software components:

________________________________________________________________________________

5.  Public Involvement and Community Relations:

Public relations efforts are conducted at the discretion of the county assessor.
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Staff Title or Work Assignment Full Time or Part Time


(If additional lines are needed, insert extra page.)

(a)
Information related to an organizational staff should be listed in the visual inspection plan, including the workflow for accomplishing the visual inspection.  The county assessor should employ one individual who, under the direction of the county assessor should be responsible for the comprehensive part of the visual inspection plan.  One employee should be responsible for data collection and the data analysis components.

(b)
In addition to the above-mentioned individuals who form the core of the appraisal staff, additional trained personnel are needed to perform the various phases of the program.  In some counties, one person may be doing multiple work flow tasks.

7.  Administrative Support:
(a)
The Oklahoma Tax Commission, along with other state and county government offices, shall provide the administrative support to the office of the county assessor during the visual inspection program.  These services may include:

(1) The State Auditor and Inspector, county treasurer, county clerk, and county budget maker, who may make fiscal services available.

(2) The county purchasing agent may handle procurement of supplies and equipment.

(3) Legal counsel may be available from the district attorney.

(4) Property transfer data and records may be obtained from the county clerk.

(b)
All of the agencies described in this section shall be listed in the visual inspection plan as provisional administrative support for the county.


SECTION C. - DIRECTION AND GUIDANCE
1.  Standards for Production Rates:  ESTIMATE PRODUCTION LEVELS PER WORKING DAY
(These figures represent an estimated range of production for one person; fill in your own numbers.)
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*NOTE:  These estimates assume field personnel will be measuring and verifying information on each existing property record card. If each house is not being measured, the production rate will be much higher.  For field data collection on new construction, parcel production levels will be lower by 50% or more.  In some counties, one person may be doing multiple tasks of production.
2.  Value Methodology:
(a)
The information set out in this section, related to valuation methodology and the valuation process, shall be listed in the visual inspection plan as required in 68 O.S., §2820(C), 2821 (A)(B)(E), 2829(C).

(b)
The first phase of the valuation methodology shall be data analysis components.  With the gathering of all physical data and an analysis of all market/economic data, an appraised value shall be calculated by computer-assisted mass appraisal system (C.A.M.A.) for each property.  All three approaches shall be considered, depending upon the applicability of these approaches to specific properties or classes of property; including the sales comparison approach, cost approach, and the income approach.  After choosing the best approach, the final valuation shall be carefully reviewed and field checked for accuracy.  A check shall be made for any changes which have occurred to properties since the time of the original field inspection.  In most cases, the sales approach should receive the most attention.

(c)
All taxable personal property, personal property exempt from ad valorem taxation, or household personal property, shall be listed and assessed each year at its actual fair cash value, estimated at the price it would bring at a fair voluntary sale as of the first day of January.  If any real property shall become taxable after January 1 of any year, the county assessor shall assess the same and place it on the tax rolls for the ensuing year, as required by 68 O.S., §2817.

(d)
Taxable personal property shall be valued according to the requirements set forth in 68 O.S., §2817(A) and 68 O.S., §2843.  Discovery of personal property may include, but is not limited to the following sources:  1. Renditions provided by individuals and businesses, 2.  Physical inspection, 3.  Previous assessment records, 4.  Personal property listing forms, 5.  Real property field appraiser reports and records, previous audits, and 6.  Other sources as deemed necessary for personal property valuation.  The assessor will establish an audit program that facilitates full and proper listing of all taxable personal property in the county.  Primary emphasis will be placed on the audit of new accounts, major accounts, accounts with significant changes from the previous year, and accounts that are suspected of being improperly reported.

(e)
Upon completion of the valuation process, the county shall be responsible for a careful review of the estimates for each appraised parcel.  Members of the appraisal staff shall identify any errors which may have occurred, and to ensure the accuracy and quality of the data collected, shall conduct this review and inspection.  The county shall consider the indicated value of the structure and indicated value of the land against sales information concerning comparable parcels.  The reviewer shall ensure that each property has been valued in relation to other properties and in accordance with state statutes and shall be assessed for ad valorem taxation based upon the highest and best use for which such property was actually used. This process shall be completed in keeping with 68 O.S., §2817.

3.  Appraisal of Land:
(a)
The information set out in this section, related to actual fair cash valuation of land shall be specified in the visual inspection plan.

(b)
A separate estimate or appraisal of the actual fair cash value shall be made for each parcel of non-agricultural land as if vacant.  The sales data covering “arms-length” sales of vacant non-agricultural land in all property classifications shall be secured from all available sources and shall be compiled, checked, and analyzed for use in the determination of non-agricultural land values and their unit of comparison throughout the county.

(c)
The county shall carefully consider all factors affecting the value of land, such as zoning, location, shape, size, topography, access to railroads, roads, waterways, present use, etc., and appropriate allowances made in establishing final values.

(d)
Land value computations shall be made in accordance with the four categories described in (1) through (4) of this subsection:

(1) Computations for residential property shall refer to front foot, square foot, or per lot values.

(2) Computations for rural residential property shall refer to per acre values.

(3) Computations for commercial property shall refer to front foot, square foot, or per acre values.

(4) Computations for industrial property shall refer to square foot or per acre values.

(e)
All established base land values shall be recorded on the appropriate fields of the C.A.M.A. system or hard record card and carefully checked for accuracy.  All appraisals of land values shall be reviewed with the same accuracy and diligence as the buildings in conjunction therewith.  Land values shall be established before field inspection begins and reviewed after data entry has been completed.

4.  Improved property:

Material related to cost estimates, depreciation, and local market adjustment factors shall be included in the visual inspection plan.  The county shall make a careful analysis of the replacement cost of newly constructed buildings and analyze local sales data in order to arrive at appropriate costs estimates, depreciation percentages, and the two local market adjustment factors required to calibrate the cost system.  The county shall study and analyze the useful life expectancies and observed condition of recently sold buildings in the preparation of value.  The market sales data shall receive the most attention in most cases.

5.  Exterior inspection:
(a)
These details set out in this section, pertaining to visual inspection and data collection shall be listed in the visual inspection plan:

(b)
The county shall inspect the exterior of each improved structure.  As to any residential property, interior data that is necessary for accurate appraisal information shall be obtained through personal interviews when possible.  Construction features, characteristics, appendages, accessory buildings or irregularities for each property shall be recorded on the data collection card.  Grade classification shall be expressly considered and as detailed in O.T.C. rules, statutes, publication guidelines shall be followed as appropriate for each building appraisal (68 O.S., §2829 (D)).  Periodic inspections of work of all appraisal personnel shall be made by the project supervisor in grading (or classifying) of dwellings to ensure correct, uniform, and consistent grade classification use.

(c)
A perimeter sketch of each residential building shall be drawn (if not already done) in the graph space provided with all current and correct dimensions and identification symbols shown on the data collection record card and property record in the C.A.M.A. system.  Appendages such as attached garages, porches, and similar structures shall be carefully labeled and shown with all dimensions.  All other requested information on the approved data collection sheet or C.A.M.A. field card shall be furnished.

6.  Multi-family Income Producing Property:

Information related to income producing, multifamily residential properties shall be listed in the visual inspection plan.  All income-producing, multifamily residential properties shall be inspected and appraised from schedules and guidelines as set out in state rules and regulations.  All building features, components, and characteristics shall be identified, measured, listed, and recorded.  The year of construction of the building shall be obtained and listed.  Other improvements such as paved drives, fencing, pools, patios, and similar structures shall be identified, measured, and listed.  Occupancy units of each building shall be determined at the time of inspection and recorded along with any other pertinent information that could affect value or be used as the basis for units of comparison.  Rental data or other information affecting the data collection card shall be requested from either owners or tenants.  All three approaches to value shall be used where applicable with the sales comparison approach having the most weight.  The appraised value of all properties shall be critiqued during final review by supervisory personnel and adjustments or corrections made where applicable.

7.  Commercial/Industrial Property:

As part of the visual inspection plan, all commercial/industrial properties should be inspected and appraised from schedules and guidelines as set out in the most current State of Oklahoma commercial appraisal manual or system and all building features, components, or characteristics, as outlined therein, shall be identified, measured, and listed.  The year of the building construction shall be obtained and listed.  Other improvements such as paved drives, fencing, mechanical features and equipment, and similar structures shall be identified, measured, and listed.  Occupancy of each building shall be determined at the time of inspection and recorded along with other pertinent information that could affect value.  Appraisal procedures of listing, measuring, and year built shall be followed as detailed in the commercial/industrial property manual.  Lease or rental information shall be requested from either owners or tenants when applicable.  The income approach, the cost approach, and the sales comparison approach shall be considered in arriving at the final property value, when sufficient data is available.  The appraisal of all commercial property shall be supported by detailed computations.

8.  Agricultural Property:
(a)
All agricultural properties shall be inspected and appraised from schedules and guidelines as set out 68 O.S., §2817(C) and shall be listed in the visual inspection plan.  A sketch of the dwelling and the outbuildings shall be drawn, showing all structures and buildings in proper size and location including dimensions and suitable symbols used to identify each building.  All farm and urban dwellings with other improvements shall be described and valued in the same manner.  The object being to establish a fair, equitable, and realistic value by comparison with other like properties, and to maintain the same level of market values placed on all other classes of property within the county.

(b)
The use value of agricultural land shall be based on the income capitalization approach using cash rent.  The rental income shall be calculated using the direct capitalization method based upon factors including; soil type, soil productivity, and use categories, as approved by the State Board of Equalization and Oklahoma Tax Commission.  No other methodology shall be acceptable.

(c)
Agricultural land shall be valued according to the specifications set forth by 68 O.S., §2817(C).  The agricultural "per point system" mandated for use by the state shall be adjusted as determined necessary and applied to all agricultural parcels within the county.  Each soil type shall be identified for every agricultural parcel using the latest published soil survey of the county from the National Resources Conservation Service.  The acreage of each soil type shall be calculated and its usage determined both by physical inspection and by using the most recent aerial photographs available.  A detailed report indicating each soil type, its usage, number of acres of each soil type, value per acre of each soil type, total calculated value of each soil type, and total value of the land shall be provided on each defined agricultural parcel within the county.

(d)
Homesites on agricultural acreages shall be valued as residential land in the manner detailed in “Direction and Guidance” subsection 3 land valuation portion of this visual inspection plan (page 8).

9.  Personal Property:

Taxable personal property shall be valued according to the requirements set forth in 68 O.S., §2843.  Discovery of personal property may include, but is not limited to, the following sources:



1. Renditions provided by individuals and businesses



2. Physical inspection



3. Previous assessment records



4. Personal property listing forms



5. Real property field appraiser reports and records, previous audits



6. Other sources as deemed necessary for personal property valuation.


The assessor will establish an audit program that facilitates full and proper listing of all taxable personal property in the country.  Primary emphasis will be placed on the audit of new accounts, major accounts, accounts with significant changes from the previous year, and accounts that are suspected of being improperly reported.

10.  Notification of Valuation Changes and Hearings:
(a)
Information and procedures related to valuation changes shall be included in the visual inspection plan.  Notices shall then be mailed to all property owners having an increase in valuation.  These notices shall show the appraised value, the classification(s) of the parcel, and the assessed value.

(b)
The taxpayer shall have twenty (20) calendar days from the date the notice was mailed to file a written complaint with the county assessor.  A taxpayer may still file a complaint if the valuation of property has not increased or has decreased from the previous year if the complaint is filed in accordance with 68 O.S. (E).

(c)
Staff members in each county shall conduct informal hearings to resolve any errors in appraisal or assessment.  Taxpayers still desiring to appeal an assessed value will be given the opportunity to be heard by the County Board of Equalization.
11.  Safety procedures:

The county assessor has established safety procedures.  Any details of these procedures may be listed and included as a part of the visual inspection plan if desired.
SECTION D. - CONTROLS AND EVALUATION
1.
Estimated Number Real Property Parcels Inspected:
(a)  Information related to effective dates shall be registered in the visual inspection plan.  The visual inspection shall begin on January 1 and end on December 31, using a calendar year, in the proper four-year cycle coverage.  This visual inspection plan shall detail the number of real property parcels to be inspected in each year of the four-year cycle by use category and geographic area.  The visual inspection plan shall be adequate to ensure the visual inspection of all parcels of real property within the county at least once every four years and may include provisions for follow-up visits.  The county shall use only state approved property record cards.

(b)  The following is the estimated total parcel count of real property including exempt parcels and the number to be inspected each year.
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NOTE:  If actual number is within 2 to 5% of estimated parcels to be inspected--no need to file an amended VIP the following year. (The TOTAL/TOTAL will be your geographic area to be covered or total number of parcels to be inspected.)

The county shall conduct a visual inspection each year of all residential, commercial, agricultural, and exempt properties in the following geographic areas: If additional space is needed, attach a separate sheet.
2011:
The county assessor will visually inspect all of the following areas:

The color code for 2011 is BLUE (INSERT)

[image: image5.emf]RANGE TOWNSHIPS # PARCELS SCHOOL DISTRICT

EXEMPT:

RESIDENTIAL:

COMMERCIAL:

AG:

TOTAL: 0



2012: 
The county assessor will visually inspect all of the following areas:

The color code for 2012 is GREEN (INSERT)

[image: image6.emf]RANGE TOWNSHIPS # PARCELS SCHOOL DISTRICT

EXEMPT:

RESIDENTIAL:

COMMERCIAL:

AG:

TOTAL: 0



2013: 
The county assessor will visually inspect all of the following areas:

The color code for 2013 is RED (INSERT)

[image: image7.emf]RANGE TOWNSHIPS # PARCELS SCHOOL DISTRICT

EXEMPT:

RESIDENTIAL:

COMMERCIAL:

AG:

TOTAL: 0



2014: 
The county assessor will visually inspect all of the following areas:

The color code for 2014 is YELLOW (INSERT)
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EXEMPT:

RESIDENTIAL:

COMMERCIAL:

AG:

TOTAL: 0



2.  Color Coded Map:  (INSERT)
(a)
A color-coded map is required with assigned color legend to show each area of visual inspection. The first year of the visual map shall be colored blue, second year green, third year red, and the fourth year shall be colored yellow.  One map shall be retained in the assessor’s office and one sent to the Ad Valorem Division with the completed visual inspection plan.

(b)
Several copies of the visual inspection map are to be retained in the assessor’s office for administrative use, and shall be updated with respect to the colored codes as the calendar year in which the property is inspected proceeds.
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2011 The color code is BLUE

2012 The color code is GREEN

2013 The color code is RED

2014 The color code is YELLOW


3.  Four-Year Coverage:
(a)
The visual inspection plan shall estimate the total number count of real property parcels to be inspected by use category and geographic area, including exempt parcels and the number to be inspected each year.  The plan shall include ranges, townships, and school districts.  If the actual number of parcels inspected is close, (generally 2% to 5% of the estimated parcels to be done in the county visual inspection plan), the county is not required to file an amended visual inspection plan for the following year.

(b)
If a newly elected or appointed assessor discovers the need to modify the approved visual inspection plan, a time period of 90 days will be allowed from the date they take office, in which an amended plan may be filed with the Oklahoma Tax Commission Ad Valorem Division.

4.  Sample of Use Categories:

This visual inspection plan shall be adequate to ensure that the information collected from the visual inspection of real property each year is sufficient to establish a representative sample from each property use category.  To conduct the proper valuation practice of all taxable property within each use category, the means of an accepted standard for mass appraisal shall be used, with direction provided in the Oklahoma Tax Commission Permanent Rules and Regulations (710:10-10).

5.  C.A.M.A. and Data Accuracy Control:

The visual inspection plan shall be adequate to ensure that the information collected from the visual inspection of real property each year is sufficient to establish a representative sample from each property use category.  To conduct the proper valuation practice of all taxable properties within each use category, the means of an accepted standard for mass appraisal shall be used.

6.  Personal Property:
The following are projected annual numbers for personal property valuation efforts:
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Rendition Reviews

Desk Audits

Physical Inspections


7.  Sales Questionnaire and Sales Data Collection Process:
(a)
The county will develop a comprehensive sales data collection program using the latest approved sales questionnaire from the O.T.C. permanent rules and regulation.  Any correspondence that accompanies the sales questionnaire shall define the purpose and intent of the questionnaire in a manner that fully and completely promotes its effectiveness.  This questionnaire and other data shall be mailed to at least one or more data sources, including those set out in (1) through (8) of this subsection:

(1) Buyers of real estate.

(2) Sellers of real estate.

(3) Real estate brokers or agents.

(4) Mortgage companies or other leading institutions.

(5) Builders.

(6) Real estate appraisers.

(7) Attorneys and other third parties who have knowledge of the transaction.

(8) Real estate sales listings.

(b)
The sales questionnaire phase shall be on-going throughout the visual inspection cycle and shall be listed in the plan.  Sales questionnaires should be sent as soon as possible (generally, within two or three weeks) after being notified of the sale.  A follow-up questionnaire is recommended if no response be received within 30 days.

(c)
When in the field, a detailed interview shall be conducted (when possible) with the resident, in-lieu of an interior inspection of each home.  During field inspections, when data is in doubt and no one is home, an attempt should be made to gather information.  In most cases, an interior inspection may be performed when a new house is under construction.

(d)
Since the data collection process occurs over an extended period and property characteristics may change during that period, a sales data maintenance program shall be established.  C.A.M.A. sales files shall be maintained at all times.  If permits are not available, other monitoring means shall be set up.

(e)
Each county assessor shall utilize the information gathered from the visual inspection of real property conducted during each year of the four-year cycle, 68 O.S., §2829(C).

SECTION E. - PERSONNEL
1.  Employee Training and Education:

A training program shall be developed and included in the visual inspection plan, which shall teach basic data collection procedures.  In-house personnel shall provide actual training to new employees and on a continuing basis to existing employees.  Appraisers or any staff members may be sent to IAAO or related courses on a regular basis to supplement training and education offered by the State.  The Ad Valorem Division of the Oklahoma Tax Commission will offer training sessions on a regular basis.

2.  Employee Accreditation:

The visual inspection plan shall indicate that employees involved in the visual inspection and valuation process are accredited by the Oklahoma State University Center for Local Government Technology (CLGT) as prescribed by law 68 O.S., §2816.

3.  Job Description:

The assessor shall keep a job description of each staff position in the office.  The assessor should outline procedures, policies, responsibilities, and all standards to be followed.  The outline description shall be reviewed when hiring, presenting annual reviews, or as needed.  It shall include required knowledge, skills, abilities, and minimum qualifications needed for the job.  The description shall illustrate the tasks to be performed and nature of work.  Information related to the job descriptions shall be listed in the visual inspection plan.

4.  Work Flow:

From the organizational chart and the following guidelines, the county will demonstrate the work flow for the visual inspection plan.  The county shall employ one individual who, under the direction of the county assessor and with the title of Chief Appraiser, shall be responsible for the comprehensive part of the Visual Inspection Plan.   One Review Appraiser will be responsible for data collection and valuation.  The chief appraiser's responsibilities will include training, public relations, administration, and statistical analysis.  In addition to these two individuals, who will form the core of the appraisal staff, appropriate mapping, data collection, records management, and clerical personnel will be hired and trained to perform the various phases of the program. (In some counties, a person may be doing multiple work flow task).
5.  Salary Schedule:






[image: image11.emf]Annual Salary Annual Salary

General Visual Inspection

Total Salary:


6.  Number of Employees:  A total of ______ full-time employees and ______ part-time employees (FTE) will be required to complete visual inspection program.


In developing the number of employees needed, the standards of production were used where appropriate.  In developing estimated payroll budget, the plan in salary schedule has been used.  The payroll budget has allowances as follows:
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Vacation

Holidays

Sick Leave

Training



In the case where FTE calculations were based on production levels, the figure accounts for the above missed days, for fringe benefits, and for salary changes.  In the case of supervisory and clerical personnel, it accounts only for fringe benefits and future salary increases.

SECTION F. - BUDGET
Estimated Total Budget:

A complete four-year budget has been established for the visual inspection cycle and published in tabulated form, including personnel costs, job descriptions, and numbers of employees  68 O.S., §2823.


(The next four pages are to be completed from the annual estimate of needs form.)
ESTIMATED ANNUAL BUDGET: 2011

[image: image13.emf]Itemized Yearly Budget General Visual Inspection

Personnel Salaries and Wages

Part-Time Help

Professional and Technical Services

Mileage

Travel

Postage

Telephone Service

Equipment Lease

Equipment Supplies/Maintenance

Data Processing Supplies

Office Supplies

Educational Supplies

Printing, Duplicating, Film

Training

Mapping Supplies

Premiums on Surety Bonds

Miscellaneous Supplies

Equipment, Machines, Furniture

Budget Category: General Visual Inspection

Personal Service - $                                   - $                                  

Fringe Benefits - $                                   - $                                  

Travel Expense - $                                   - $                                  

Operating Expense - $                                   - $                                  

Capital Outlay - $                                   - $                                  

Estimated Budget Totals, 2011: - $                                   - $                                  

Capital Outlay:

Subtotals From Above:

Personal Service

Fringe Benefits

Travel Expense

Operating Expense:



ESTIMATED ANNUAL BUDGET: 2012

[image: image14.emf]Itemized Yearly Budget General Visual Inspection

Personnel Salaries and Wages

Part-Time Help

Professional and Technical Services

Mileage

Travel

Postage

Telephone Service

Equipment Lease

Equipment Supplies/Maintenance

Data Processing Supplies

Office Supplies

Educational Supplies

Printing, Duplicating, Film

Training

Mapping Supplies

Premiums on Surety Bonds

Miscellaneous Supplies

Equipment, Machines, Furniture

Budget Category: General Visual Inspection

Personal Service - $                                   - $                                  

Fringe Benefits - $                                   - $                                  

Travel Expense - $                                   - $                                  

Operating Expense - $                                   - $                                  

Capital Outlay - $                                   - $                                  

Estimated Budget Totals, 2012: - $                                   - $                                  

Capital Outlay:

Subtotals From Above:

Personal Service

Fringe Benefits

Travel Expense

Operating Expense:



ESTIMATED ANNUAL BUDGET: 2013

[image: image15.emf]Itemized Yearly Budget General Visual Inspection

Personnel Salaries and Wages

Part-Time Help

Professional and Technical Services

Mileage

Travel

Postage

Telephone Service

Equipment Lease

Equipment Supplies/Maintenance

Data Processing Supplies

Office Supplies

Educational Supplies

Printing, Duplicating, Film

Training

Mapping Supplies

Premiums on Surety Bonds

Miscellaneous Supplies

Equipment, Machines, Furniture

Budget Category: General Visual Inspection

Personal Service - $                                   - $                                  

Fringe Benefits - $                                   - $                                  

Travel Expense - $                                   - $                                  

Operating Expense - $                                   - $                                  

Capital Outlay - $                                   - $                                  

Estimated Budget Totals, 2013: - $                                   - $                                  

Capital Outlay:

Subtotals From Above:

Personal Service

Fringe Benefits

Travel Expense

Operating Expense:



ESTIMATED ANNUAL BUDGET: 2014

[image: image16.emf]Itemized Yearly Budget General Visual Inspection

Personnel Salaries and Wages

Part-Time Help

Professional and Technical Services

Mileage

Travel

Postage

Telephone Service

Equipment Lease

Equipment Supplies/Maintenance

Data Processing Supplies

Office Supplies

Educational Supplies

Printing, Duplicating, Film

Training

Mapping Supplies

Premiums on Surety Bonds

Miscellaneous Supplies

Equipment, Machines, Furniture

Budget Category: General Visual Inspection

Personal Service - $                                   - $                                  

Fringe Benefits - $                                   - $                                  

Travel Expense - $                                   - $                                  

Operating Expense - $                                   - $                                  

Capital Outlay - $                                   - $                                  

Estimated Budget Totals, 2014: - $                                   - $                                  

Capital Outlay:

Subtotals From Above:

Personal Service

Fringe Benefits

Travel Expense

Operating Expense:
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_1338355955.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service

		Fringe Benefits

		Travel Expense

		Operating Expense

		Capital Outlay

		Estimated Budget Totals, 2011:






_1338361142.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service

		Fringe Benefits

		Travel Expense

		Operating Expense

		Capital Outlay

		Estimated Budget Totals, 2011:






_1338361548.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service		$   - 0		$   - 0

		Fringe Benefits		$   - 0		$   - 0

		Travel Expense		$   - 0		$   - 0

		Operating Expense		$   - 0		$   - 0

		Capital Outlay		$   - 0		$   - 0

		Estimated Budget Totals, 2011:		$   - 0		$   - 0





Percent Yr.

				%  Per Year

		2011				The color code is BLUE

		2012				The color code is GREEN

		2013				The color code is RED

		2014				The color code is YELLOW





Pers Prop

		Work Category		# of Accounts

		Rendition Reviews

		Desk Audits

		Physical Inspections





Salary Sched.

				Annual Salary		Annual Salary

				General		Visual Inspection

		Total Salary:





Leave Calc.

				Days Per Year

		Vacation

		Holidays

		Sick Leave

		Training






_1338361571.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service		$   - 0		$   - 0

		Fringe Benefits		$   - 0		$   - 0

		Travel Expense		$   - 0		$   - 0

		Operating Expense		$   - 0		$   - 0

		Capital Outlay		$   - 0		$   - 0

		Estimated Budget Totals, 2011:		$   - 0		$   - 0






_1338361275.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service		$   - 0		$   - 0

		Fringe Benefits		$   - 0		$   - 0

		Travel Expense		$   - 0		$   - 0

		Operating Expense		$   - 0		$   - 0

		Capital Outlay		$   - 0		$   - 0

		Estimated Budget Totals, 2011:		$   - 0		$   - 0





Percent Yr.

		2011				The color code is BLUE

		2012				The color code is GREEN

		2013				The color code is RED

		2014				The color code is YELLOW





Pers Prop

		Work Category		# of Accounts

		Rendition Reviews

		Desk Audits

		Physical Inspections





Salary Sched.

				Annual Salary		Annual Salary

				General		Visual Inspection

		Total Salary:





Leave Calc.

				Days Per Year

		Vacation

		Holidays

		Sick Leave

		Training






_1338357073.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service		$   - 0		$   - 0

		Fringe Benefits		$   - 0		$   - 0

		Travel Expense		$   - 0		$   - 0

		Operating Expense		$   - 0		$   - 0

		Capital Outlay		$   - 0		$   - 0

		Estimated Budget Totals, 2011:		$   - 0		$   - 0





Pers Prop

		Work Category		# of Accounts

		Rendition Reviews

		Desk Audits

		Physical Inspections






_1338360796.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service		$   - 0		$   - 0

		Fringe Benefits		$   - 0		$   - 0

		Travel Expense		$   - 0		$   - 0

		Operating Expense		$   - 0		$   - 0

		Capital Outlay		$   - 0		$   - 0

		Estimated Budget Totals, 2011:		$   - 0		$   - 0





Percent Yr.

		2011

		2012

		2013

		2014





Pers Prop

		Work Category		# of Accounts

		Rendition Reviews

		Desk Audits

		Physical Inspections





Salary Sched.

				Annual Salary		Annual Salary

				General		Visual Inspection

		Total Salary:





Leave Calc.

				Days Per Year

		Vacation

		Holidays

		Sick Leave

		Training






_1338360317.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service		$   - 0		$   - 0

		Fringe Benefits		$   - 0		$   - 0

		Travel Expense		$   - 0		$   - 0

		Operating Expense		$   - 0		$   - 0

		Capital Outlay		$   - 0		$   - 0

		Estimated Budget Totals, 2011:		$   - 0		$   - 0





Percent Yr.

		2011				The color code is BLUE

		2012				The color code is GREEN

		2013				The color code is RED

		2014				The color code is YELLOW





Pers Prop

		Work Category		# of Accounts

		Rendition Reviews

		Desk Audits

		Physical Inspections





Salary Sched.

				Annual Salary		Annual Salary

				General		Visual Inspection

		Total Salary:





Leave Calc.

				Days Per Year

		Vacation

		Holidays

		Sick Leave

		Training






_1338356446.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011																0

		2012																0

		2013																0

		2014																0

		Total		0		0		0		0		0		0		0		0





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service

		Fringe Benefits

		Travel Expense

		Operating Expense

		Capital Outlay

		Estimated Budget Totals, 2011:






_1335695128.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service

		Fringe Benefits

		Travel Expense

		Operating Expense

		Capital Outlay

		Estimated Budget Totals, 2011:






_1335696372.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service		$   - 0		$   - 0

		Fringe Benefits		$   - 0		$   - 0

		Travel Expense		$   - 0		$   - 0

		Operating Expense		$   - 0		$   - 0

		Capital Outlay		$   - 0		$   - 0

		Estimated Budget Totals, 2012:		$   - 0		$   - 0






_1335696512.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service		$   - 0		$   - 0

		Fringe Benefits		$   - 0		$   - 0

		Travel Expense		$   - 0		$   - 0

		Operating Expense		$   - 0		$   - 0

		Capital Outlay		$   - 0		$   - 0

		Estimated Budget Totals, 2013:		$   - 0		$   - 0






_1335696885.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service		$   - 0		$   - 0

		Fringe Benefits		$   - 0		$   - 0

		Travel Expense		$   - 0		$   - 0

		Operating Expense		$   - 0		$   - 0

		Capital Outlay		$   - 0		$   - 0

		Estimated Budget Totals, 2014:		$   - 0		$   - 0






_1335696412.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service

		Fringe Benefits

		Travel Expense

		Operating Expense

		Capital Outlay

		Estimated Budget Totals, 2011:






_1335695214.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service

		Fringe Benefits

		Travel Expense

		Operating Expense

		Capital Outlay

		Estimated Budget Totals, 2011:






_1335694974.xls
Work Allocation

		Note:  Please indicate the following categories with an "X"

		based on whether the work item is done in-house, contracted, or both

		2.  Work Allocation:		In-House		Contracted

		Administration Planning

		Budget Planning

		Public Relations

		Data Collection:

		Residential

		Commercial-Large

		Commercial-Small

		Agricultural

		Vacant

		Exempt

		Reviews

		Valuation:

		Residential

		Commercial

		Agricultural

		Land

		Personal

		Business Personal

		Mapping

		Training

		Data Processing

		Notifications

		Informal Hearings

		Formal Hearings

		For each contractor (CAMA, Mapping, Visual Inspection, Personal

		Property, Business Personal, etc.) please indicate the vendor and the

		nature of the work being performed by the contractor

		Vendor Name:		Nature of Work:





Staff Organization

		6. Organization STAFF:

		Staff Title or Work Assignment		Full Time or Part Time





Production Rates

		

		Description of Activity:		Daily Production Estimate:

		Data Collection-Field*

		Residential

		Rural

		Urban

		Commercial/Industrial

		Agricultural

		Field Work Review

		Residential

		Commercial/Industrial

		Agricultural

		Data Entry

		Residential

		Commercial/Industrial

		Agricultural

		Vacant Land

		Personal Property

		Vacant Land Work

		Land Valuation

		Land Value Review





Parcels Inspected

		Year		Residential				Commercial				Agricultural				Exempt		Total

				Vacant		Improved		Vacant		Improved		Vacant		Improved

		2011

		2012

		2013

		2014

		Total





Inspection Sheet

		RANGE		TOWNSHIPS		# PARCELS		SCHOOL DISTRICT

				EXEMPT:

				RESIDENTIAL:

				COMMERCIAL:

				AG:

				TOTAL:		0





Budget Sheet

		Itemized Yearly Budget		General		Visual Inspection

		Personal Service

		Personnel Salaries and Wages

		Part-Time Help

		Professional and Technical Services

		Fringe Benefits

		Travel Expense

		Mileage

		Travel

		Operating Expense:

		Postage

		Telephone Service

		Equipment Lease

		Equipment Supplies/Maintenance

		Data Processing Supplies

		Office Supplies

		Educational Supplies

		Printing, Duplicating, Film

		Training

		Mapping Supplies

		Premiums on Surety Bonds

		Miscellaneous Supplies

		Capital Outlay:

		Equipment, Machines, Furniture

		Subtotals From Above:

		Budget Category:		General		Visual Inspection

		Personal Service

		Fringe Benefits

		Travel Expense

		Operating Expense

		Capital Outlay

		Estimated Budget Totals, 2011:






