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Oklahoma Tax Commission Guidelines for Substitute Forms

Oklahoma forms should be reproduced as closely as possible to
the Official form while also following the NACTP rules for
form reproduction.

All developers who reproduce OK tax forms must submit a “Letter of Intent” to the Oklahoma
Tax Commission no later than August 31, of each year. The Letter of Intent is available on the
OTC website at www.tax.ok.gov and may be faxed or emailed. See contact information page 7
for fax and email address.

New for TY 2013

Form 511:

Beginning with tax year 2013 the 511-X will no longer be used

to file an amended return. There is an Amended check-box on the
top of Form 511.

- Lines have been added to enter refunds or overpayment
previously received and/or tax previously paid when filing an
amended return. See Form 511, lines 29 and 31.

511NR:
Considerable form revision

A new schedule, Schedule 511NR-1 “Income Allocation for
Nonresidents and Part-Year Residents”, has been added to
the form. See Form 511NR, page 3.

Lines have been added to enter refunds or overpayment
previously received and/or tax previously paid when filing an
amended return. See Form 511NR, lines 30 and 32.

A new schedule, Schedule 511NR-G “Amended Return
Information” has been added to the form. See Form 511NR,
page 6.

Form 512:

Beginning with tax year 2013 the 512-X will no longer '
be used to file an amended return. There is an Amended

check-box on the top of Form 512.
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Lines have been added to enter refunds or overpayment
previously received and/or tax previously paid when filing an
amended return. See Form 512, lines 8 and 9.

Direct Deposit required on 512 Refund.

2D submissions should only be used for separate filers only.
No consolidated returns.

A check-box has been added to indicate underpayment
of estimated tax interest was computed on an annualized
method has been added. See Form 512, line 18,

Consolidated return — The Form 512-TT has been

revised. A supplemental schedule, Form 512-TI-Sup, has
been created for consolidated returns with more than 11
corporations. If the return is filed by paper, the Form 512-T1
should be the second page.

Form 512-S:

Lines have been added to enter refunds or overpayment
previously received and/or tax previously paid when filing an
amended return. See Form 512-S, lines 8 and 9.

A check-box to indicate the underpayment of estimated tax
interest was computed on an annualized method has been
added. See Form 512-8, line 18.

Form 512-8, Part 5 has been revised. For corporations filing
by paper, a supplemental schedule (Form 512-S-SUP) has
been added for those with more than 3 shareholders.

Form 514:

Lines have been added to enter refunds or overpayment
previously received and/or tax previously paid when filing
an amended return. See Form 514, lines 8 and 9.

Form 514, Part 5 has been revised. For partnerships
filing by paper, a supplemental schedule (Form 514-SUP)
has been added for those with more than 3 partners.
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Form 511CR:

Two new credits have been added to the Form 511CR:
» The Credit for Contributions to a Scholarship-Granting
Organization; see Form 511CR, line 46.
+ The Credit for Contributions to an Educational
Improvement Grant Organization; see Form 511CR, line 47

QR BARCODES (OPTIONAL FOR TY 2013)-Mandatory for TY2014

Code Type: Text

Text Content: Year(4)/Form Number(5)/Pages(2)/Source(1)/Vendor Code(4) - Both alpha and
numeric characters are used. Alpha in Caps.

Error Correction: L-Appx 7% (default)

Margin: 0 blocks

Scale: 1X

Code Color: 000000

This generates a QR Barcode with dimensions of 0.5833" by 0.5833" that is resized down to 0.5"
to 0.5" before placing on the form.

Example of data in the QR Barcode we're presently using for Income Tax:

Form 511 "Oklahoma Resident Income Tax Return” - 20130051 10T WXXXX

2013 — For all year specific forms. All non year specific forms get 9999 for the year. Example of
non year specific form: 99990050001 WXXXX.,

00511 — Form number (If a form number is less than 5 characters, zero's take the place to make
5. For example, Form 511 would be 00511)

01 — Page number (If a form has more than one page with data that a taxpayer fills out, each
page's barcode reflects that page's number. Instruction pages do not get barcodes)

W — Source code (where the form came from. Examples: W for web, M for mailout, D for
developer, etc.)

New for 2013: The 4 X's after the Source Code are the vendor code. We're requesting all vendor
codes go into the barcode and not on the form. If no vendor code, the 4 X's are replaced with 4
ZEr0S.

Example of barcode with vendor code: 20130051101D1695 with 1695 being the OTC vendor
code.

Example of barcode without vendor code: 20130051101D0000 with 4 zero's taking the place of

the vendor code
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Form Field Requirements

Text and Numerical Fields: Fonts are to be Courier or New Courier 12 Point 10 pitch.
Text fields must be all caps.

Exception: Form instructions, line information, preparer fields and signature fields can
be smaller than specified and in lower case in order to fit the information in the available
space as needed.

Round all numerical amounts to whole dollars. If the return has pre-printed zeros in the
cents fields, please replicate the zeros, or ensure they are printed from the software.

Exception: Returns that do not have pre-printed zeros and do not require rounding to
whole dollars. Example: Oklahoma Corporate Return schedules.

Numerical fields must be right justified
Text fields must be left justified.

Negative values should be presented with the minus sign to the left of the amount.

Substitute Forms Approval Process:

Ensure all forms submitted for approval are clearly marked as “Draft” on each page.

Submit 2 (two) examples of each form being submitted for approval.
*#Please include data on 1 example to ensure proper testing**

Each submission should include a cover letter identifying the forms submitted, the
company name of the submitter, and the name, address, phone/fax number and email

address of the form contact

Approvals are generally worked first in first out and approvals or requests for changes
will be sent back within 10 working days whenever possible.

Forms should be submitted via PDF attached to email whenever possible. This will help
ensure a faster turnaround time.

Approval or Request for Change notifications for forms received will be sent to the
developer via email regardless of how it is submitted.
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Request for substitute form approvals sent via email should be sent to:

Primary: Communications Division communications_division@oktax.state.ok.us
Phone: 405-521-3637
Fax: 405-522-1711

Secondary: Darin Majors dmajors@oktax.state.ok.us
Phone: 405-521-3637
Fax: 405-522-1711

Forms mailed or sent via courier (Fed Ex, UPS etc):

Oklahoma Tax Commission

Attn.: Communications Division - Forms Approval
2501 N Lincoln Blvd

Oklahoma City, OK 73194

6X10 Grid:

Forms: 511, 511NR, 5388, 512, 512E, 512-S, 513, 513NR, 514 and 511V

It is our hope placing a 6x10 grid on these forms will allow developers to easily reproduce the
form, while also ensuring consistency among the forms received from the software developer
community.

Oklahoma 1-D Barcodes for TY 2013 ( Being Discontinued for TY2014 Forms)

Code 39: This barcode is required on all pages of all OTC forms reproduced by software
developers. The specifications for each forms barcodes are as follows

The barcode is a 3 of 9 or code 39.

The barcode contains 12 digits all numerical. _

The barcode carries the year, form type, page number and creator. For example, 511 page 1
barcode will read: 20130051101D. (2013) year, (00511) form type, (01) page 1, (D) Developer
(creator).

Barcodes for non-tax year specific forms will carry a 9999 in the year field.
Code 39 Barcode Dimensions

Barcode size is 0.3” height X 14 mils width.
The Code 39 barcode is to be placed according to the grid.

Exceptions: OW-8-ESC & OW-8-ES: Barcode height 1/4 of an inch.

See pages 64-69 for Code 39 barcode specification
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Code 2 of 5 Interleaved:

OK Forms: 511, 511NR, 511-V, 5388, 504, 512-S and 514.

This barcode is required on all forms listed above. The barcode is to carry the vendors 4 digit
NACTP code. If vendors are not a member of the NACTP and do not have a code, please either
contact the NACTP to join and obtain a vendor code, or contact the OTC and provide the code
you will be using. The code may be numerical or alpha, or a combination of both. The actual
code should also be printed between # signs to the right of the 2 of 5 Interleaved. Example (1-D
Barcode #1695#)

Code 2 of 5 Interleaved Barcode Dimensions
Barcode size is 0.3” height X 13 mils width
The Code 2 of 5 Interleaved barcode is to be placed according to the grid.
Oklahoma PDF 417 2-D Barcode
The following guidelines are to be upheld for all tax years and all form types which utilize 2-D
barcode. Those forms types for 2013 tax year are OK 511, OK 511NR and OK 512.
2-D barcode specifications are inchided at the end of this document.
Field Standards for the 2-D barcode (Specifications have significant changes)

o  The delimiter between fields will be “Carriage Return”

e Unless otherwise stated in specifications all numerical fields are 11 characters, this
includes the minus sign if a negative value.

e Negative values should be formatted with the minus sign placed before the numerical
characters. Example: -100

e Use whole dollars only
e Date format should be MMDDYYYY
s  Unless otherwise noted, check boxes should export the following values.

o Checked =X
o Not Checlked = Null

e Do not zero fill fields, use Null

o Truncate any characters over the specified field limit, (example: nameor
address longer than field length)

« Do not use any punctuation (no commas, periods, percent signs). Alpha fields should
contain only A-Z. Numerical fields should contain only 0-9

_




Placement of the 2-D barcode

The 2-D barcode must be placed in the white space in the upper right portion of the return filling
as much of the available space as possible

2-D Barcode Dimensions and Specifications
X dimension= 14 mils minimum

Y/X ratio=3
Error Correction Level (ECL) must be set to 4.
Barcode must be set to ON
Exceptions:
o The 538-S return dependent SSN information is included in the 2-D barcode. The 538-S
form should be attached to the 511 return when mailed to the Oklahoma Tax

Commission

e [ If there are more than 5 dependents on the 538-S attach a separate page with the
e additional 538-S dependent information.

e [1538-I information is not included in the barcode. The 538-H should be mailed in with
e the return to the Oklahoma Tax Commission.
512
01 The 2D barcode for the OK 512 should only be used for separate returns since only
the data from one schedule A, one Schedule B and one Balance Sheet can be
accommodated.
Mailing Address for 2-D returns
Taxpayers are to mail 2-D returns to:
Oklahoma Tax Commission
Income Tax 2-D Return

PO Box 269045
‘Oklahoma City OK 73126-9045
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Barcode Testing Process

Note: Barcodes for returns prior to TY2012 should use the specifications for the
appropriate tax year.

Those software developers who are supporting Oklahoma 2-D returns must test with the
Oklahoma Tax Commission prior to releasing their software to clients or the general
public.

Test Criteria for 511 and S11NR

Test returns for form 511 are to be based off the ATS tests which are posted on our website. Test
returns for form 511NR should be done using the same ATS tests with developer discretion to
use whatever residency status and federal data but ensure the federal column of line 19 is
populated.

To obtain the ATS test criteria please email jkorthanke@tax.ok.gov, or cshrum(@tax.ok.gov or
visit our website www.tax.ok.gov and look under the Developer/Preparer link from the home

page.

Test Criteria for 512

Test returns for 512 are to be created by the developer ensuring at least 50% of all
fields are populated. Please send a minimum of 3 and no more than 5 test returns.

2-D Test Return Submission:
PDF’s of the test returns are acceptable and preferable. Test returns should be directed to:
Primary: Communications Division communications_division@oktax.state.ok.us
Phone: 405-521-3637
Fax: 405-522-1711
Secondary: Darin Majors dmajors@oktax.state.ok.us
Phone: 405-521-3637
Fax: 405-522-1711
Forms mailed or sent via courier (Fed Ex, UPS etc):
Oklahoma Tax Commission
Attn.: Communications Division - Forms Approval

2501 N Lincoln Blvd
Oklahoma City, OK 73194

Thank you for supporting Oklahoma 2-D processing!
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