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Tax Information Bus (TIB)
1. Welcome to the to Tax Information Bus (TIB)

1.1. Introduction
The purpose of this document is to provide the necessary requirements, configuration and use of the OTC Tax Information Bus (TIB) System.  The TIB System is operated and maintained by personnel in the Information Technology Division at the Oklahoma Tax Commission (OTC).  The primary purpose for the TIB System is to provide a means to electronically transfer data to and from the Commission.
This document is divided into three sections:

Setup (one-time process) 

In order to utilize the TIB System for the first time, three basic steps must be accomplished:
TIB registration - establish an account (Section 2.2) 
Install the software (Section 2.3)
Configure the software (Section 2.4)
File Format

The records that you transfer to the Oklahoma Tax Commission must be in a standardized format:

AG Exemption File Layout (Section 3)  

Regular Use – Sending Files with TIB
Once you have completed software setup and understand the file format, you are ready to begin working with the TIB. The procedures involved include:
The file upload process (Section 4.1)  
2. Setup

2.1. Customer Responsibilities

In order to utilize the TIB System, the customer is responsible for:

Registration submission

Hardware (PC)

Software (SFTP capable)

Communication link (Internet)

2.2. Registration (New Customers)

To get started:
1. You must complete an “Agriculture Tax Exempt Registration form”.  This form may be downloaded after logging on to the Oklahoma Tax Commission (OTC) Ad Valorem County Assessor site at http://www.tax.ok.gov/AssessorSite/AVAmenu.html .  For those who do not currently have a user name and password for that site please contact Carol Prewett in Ad Valorem at 405-319-8200 or by email at cprewett@tax.ok.gov .  You may also contact the Oklahoma Tax Commission (OTC) Taxpayer Assistance Division 405-522-0020 and request a form be emailed to you.

1. Complete the registration form and either fax it to IT Security at 405-522-0971 or scan and email to Security@tax.ok.gov .
Once a completed registration form is received, an account will be created in the OTC’s Tax Information Bus system (TIB) for you.  
Your User ID will be e-mailed to you and then you must contact the Tax Commission Help Desk (405-521-3069) to obtain a password.  
2.3. Software - Installation
The user ID and password should be entered into your “FTP software.” OTC requires SFTP (Secure File Transfer Protocol) over SSH (Secure Shell). One such program that supports these protocols is “FileZilla,” an open-source application, distributed free of charge at:
http://filezilla-project.org/

(Download and install the FileZilla CLIENT Version for your specific operating system)
Please Note: The Tax Commission Help desk can assist you with technical difficulties connecting the FileZilla application to the TIB system. However, because the Help staff cannot be experts in all file transfer applications, any other FTP software is not supported.
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Configuration of SFTP Client FileZilla
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2.4.1. Start the FileZilla Application.

2.4.2. Click on the Open Site Manager icon (1st icon in the toolbar).
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2.4.3. Click on the <New Site> button
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2.4.4. Name the Site for your use.

Example:  OTCTIBSystem
2.4.5. Enter the following information on the General Tab

· Host:

nemo.tax.ok.gov

· Port:

22

· Servertype:
SFTP – SSH File Transfer Protocol

· Logontype:
Normal

· User:

Username provided by OTC

· Password:
Password provided by OTC
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2.4.6. Click Connect.

Connection success or issues will show in the connection window
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TROUBLESHOOTING NOTE:

If you are experiencing issues with your connection, verify the following:


Port 22 to nemo.tax.ok.gov is not being blocked by your Network Firewall.  
2.5. Setup is complete

You have now completed the software installation and configuration for utilizing the TIB system. This section of instructions (Setup) can be archived as you will only need them again if you purchase a new computer or move the responsibilities of connecting to the TIB system to a user with a different PC. 
3. AG Exempt File Layout Information
Participation in the OTC TIB System involves uploading AG Exemption files with the software you set up in the previous section.  Below is the file layout for the Agriculture Exemption file.
3.1. File Upload Naming Conventions

If you have any problems or questions regarding the naming of your file you may call the IT Help Desk at 405-521-3069 or e-mail   helpdesk@tax.ok.gov 
Refer to the following table to find the file name for your county:

If you need to send a test file you will use a ‘t’ at the end of your file name. Anything with a ‘p’ will be picked up and processed as a production report.

The last character will either be a ‘p’ for production or ‘t’ for test.
	County Number/Name
	File Name  (production)
	File Name  (test)

	01 ADAIR 
	00000000.1p
	00000000.1t

	02 ALFALFA
	00000000.2p
	00000000.2t

	03 ATOKA
	00000000.3p
	00000000.3t

	04 BEAVER
	00000000.4p
	00000000.4t

	05 BECKHAM
	00000000.5p
	00000000.5t

	06 BLAINE
	00000000.6p
	00000000.6t

	07 BRYAN
	00000000.7p
	00000000.7t

	08 CADDO
	00000000.8p
	00000000.8t

	09 CANADIAN
	00000000.9p
	00000000.9t

	10 CARTER
	00000001.0p
	00000001.0t

	11 CHEROKEE
	00000001.1p
	00000001.1t

	12 CHOCTAW
	00000001.2p
	00000001.2t

	13 CIMARRON
	00000001.3p
	00000001.3t

	14 CLEVELAND
	00000001.4p
	00000001.4t

	15 COAL
	00000001.5p
	00000001.5t

	16 COMANCHE
	00000001.6p
	00000001.6t

	17 COTTON
	00000001.7p
	00000001.7t

	18 CRAIG
	00000001.8p
	00000001.8t

	19 CREEK
	00000001.9p
	00000001.9t

	20 CUSTER
	00000002.0p
	00000002.0t

	21 DELAWARE
	00000002.1p
	00000002.1t

	22 DEWEY
	00000002.2p
	00000002.2t

	23 ELLIS
	00000002.3p
	00000002.3t

	24 GARFIELD
	00000002.4p
	00000002.4t

	25 GARVIN
	00000002.5p
	00000002.5t

	26 GRADY
	00000002.6p
	0000000.26t

	27 GRANT
	00000002.7p
	00000002.7t

	28 GREER
	00000002.8p
	00000002.8t

	29 HARMON
	00000002.9p
	00000002.9t

	30 HARPER
	00000003.0p
	00000003.0t

	31 HASKELL
	00000003.1p
	00000003.1t

	32 HUGHES
	00000003.2p
	00000003.2t

	33 JACKSON
	00000003.3p
	00000003.3t

	34 JEFFERSON
	00000003.4p
	00000003.4t

	35 JOHNSTON
	00000003.5p
	00000003.5t

	36 KAY
	00000003.6p
	00000003.6t

	37 KINGFISHER
	00000003.7p
	00000003.7t

	38 KIOWA
	00000003.8p
	00000003.8t

	39 LATIMER
	00000003.9p
	00000003.9t

	40 LEFLORE
	00000004.0p
	00000004.0t

	41 LINCOLN
	00000004.1p
	00000004.1t

	42 LOGAN
	00000004.2p
	00000004.2t

	43 LOVE
	00000004.3p
	00000004.3t

	44 MCCLAIN
	00000004.4p
	00000004.4t

	45 MCCURTAIN
	00000004.5p
	00000004.5t

	46 MCINTOSH
	00000004.6p
	00000004.6t

	47 MAJOR
	00000004.7p
	00000004.7t

	48 MARSHALL
	00000004.8p
	00000004.8t

	49 MAYES
	00000004.9p
	00000004.9t

	50 MURRAY
	00000005.0p
	00000005.0t

	51 MUSKOGEE
	00000005.1p
	00000005.1t

	52 NOBLE
	00000005.2p
	00000005.2t

	53 NOWATA
	00000005.3p
	00000005.3t

	54 OKFUSKEE
	00000005.4p
	00000005.4t

	55 OKLAHOMA
	00000005.5p
	00000005.5t

	56 OKMULGEE
	00000005.6p
	00000005.6t

	57 OSAGE
	00000005.7p
	00000005.7t

	58 OTTAWA
	00000005.8p
	00000005.8t

	59 PAWNEE
	00000005.9p
	00000005.9t

	60 PAYNE
	00000006.0p
	00000006.0t

	61 PITTSBURG
	00000006.1p
	00000006.1t

	62 PONTOTOC
	00000006.2p
	00000006.2t

	63 POTTAWATOMIE
	00000006.3p
	00000006.3t

	64 PUSHMATAHA
	00000006.4p
	00000006.4t

	65 ROGER MILLS
	00000006.5p
	00000006.5t

	66 ROGERS
	00000006.6p
	00000006.6t

	67 SEMINOLE
	00000006.7p
	00000006.7t

	68 SEQUOYAH
	00000006.8p
	00000006.8t

	69 STEPHENS
	00000006.9p
	00000006.9t

	70 TEXAS
	00000007.0p
	00000007.0t

	71 TILLMAN
	00000007.1p
	00000007.1t

	72 TULSA
	00000007.2p
	00000007.2t

	73 WAGONER
	00000007.3p
	00000007.3t

	74 WASHINGTON
	00000007.4p
	00000007.4t

	75 WASHITA
	00000007.5p
	00000007.5t

	76 WOODS
	00000007.6p
	00000007.6t

	77 WOODWARD
	00000007.7p
	00000007.7t


3.2. File Layout for AVI Agriculture Exemption Permits File 
	Column Name
	Starting Position
	Length
	Description/Format

	County Number
	1
	2
	Number

	Permit Number
	3
	12
	Number

	FEI  
	15
	9
	Number – FEI or SSN is req’d

	SSN 
	24
	9
	Number – SSN or FEI is req’d

	Name
	33
	32
	

	Taxpayer Name
	65
	32
	

	DBA Name
	97
	32
	Business Name

	Address
	129
	32
	Required

	Address 2
	161
	32
	

	City
	193
	16
	Required

	State
	209
	2
	Required

	5-byte Zip
	211
	5
	Number

	Zip +4
	216
	4
	

	Phone Number
	220
	10
	Number

	Number of Acre
	230
	5
	Number

	Type of Livestock
	235
	24
	

	Number of Livestock
	259
	4
	Number

	Principle Product
	263
	32
	

	Date Last Updated
	295
	8
	YYYYMMDD

	Record Type
	303
	1
	Required
N – New

R – Renew

C – Change

S - Stop

	Action
	304
	20
	Comments

	Filler
	324
	21
	Not used


4. Sending Files to the TIB System

4.1. OTC TIB File Upload Process
Once you have a file setup in the format described in the previous section, you are ready to upload it to the TIB:
Start FileZilla, if not already running.

Click on the Open Site Manager icon.

Choose the saved OTC Site (created in Section 2.4.4) and click Connect.

File Upload steps:

On the Local Site, locate the file to upload
This is the file you have created and is stored on your local workstation or network drive.  This can be located by clicking on the correct drive in the Local Site window and navigating through the directory folders to your file location. Click on the desired file(s) listed in the box under Filename.
On the Remote Site, navigate to Upload Folder
Double-Click on the folder where you want to upload the file. 

/home/<username>/agexempt/upload
Drag and drop the file to the folder
To upload the data, drag your local file and drop it into the upload folder on the remote site.
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Confirm file upload
You can confirm the file was uploaded successfully if it is shown under the Successful Transfers tab and disappears from the participant’s upload folder within a couple of minutes.  Click on the tab and compare the file size with the original file.  If your file does not disappear from the upload folder then there is a problem with the file.  Make sure the file name does not have a space in it.[image: image6.png]



Note:


	The following setup instructions are for the SFTP client FileZilla 3.3.0.1.  If you are using an alternate SFTP software package, use the following information in your setup:





	SFTP Host:	nemo.tax.ok.gov


	Port:		22


	Type:		SFTP – SSH File Transfer Protocol


	


	User Name and Password provided by OTC
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





Drag File Here
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