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The label program is a standalone program, meaning it is NOT in the AA system
although it works in conjunction with it.

Open the program, highlight the Label Work File and click Create Label Work File.

4 Assessment Administration System Labels

I Label Work File Help
Lser Create Label Work File

A Create Label Work File =

AL Master File By Mame |Ely Parcel Numberl

Chwner Mame Parcel Mumber Record Type
Drag A4 recard 10-33 EMERGENCY C B TEAM 1001-01-027 -007-0-008-00 R
dlmen i [l 4-3 SALES & SERVICE B
il ik 4-5 SALES & SERVICE TEST 1200-01-008-033-0-008-00 R
A1 AUTOMOTVE B
A1 CLEANERS B
ABALOZ, PAUL & CONMIE |
ABALOZ, PAUL A A001-05-020-003-0-002-00 R
ABEL, DOUGLAS & RHOMNDA |
ABEL, DOUGLAS WARREN & RHOMO 0000-28-26M-15E-2-004-00 R
Label Work File By Mame By Parcel Mumber
Selact Label Type Owner Marne Parcel Number
Avery 5163
KN 2l
Delete
Close | " Check here to delete work file after Close

Left click the record or records you want a label for and drag to the Label Work File area.




You then will see the screen verifying this is the correct selection, answer Yes or No.

Update Data Ed

Do you want to add this record bo the label file?

\-"4./ Owner Mame = 10 33 EMERGENCY C B TEAM INC
Parcel Nurmber = 1007 -07-027-007-0-003-00

Hao
# Create Label Worlk File _|O| x|
AA Master File By Name |E|},r Parcel Numberl
Owner Name Parcel Murnber Record Type
BAILEY, DAVID I
Drrag AA recard BAILEY, DAYID L & JUDY E 0000-01-28M-14E-2-002-00 R
dowm to label BAILEY, ELVIN L 5R 0000-02-28M-14E-1-001-00 R
ek il BAILEY, ELVIN L 5R 0000-35-29M-14E-3-003-00 R
BAILEY, ELVIN L 5R 0000-35-29M-14 E-4-004-00 R
BAILEY, ELVIN L 5R 0000-13-29M-15E-2-002-00 R
BAILEY, ELVIN L 5R & CLAUDINE I
BAILEY, ELVIN L SR & CLAUDINE | 0000-01-28M-14E-2-001-00 R
BAILEY , ELWIM LY 1M 0000-34-29M-14 E-4-003-00 R
: ELYIM LY MM & JUDITH |

Label Work File By Mame |By Parcel Number

~ Ifthereisa
record you do
NOT want in the
list, highlight it
and press the
Delete button

Creener Name
10 33 EMERGEMNCY © B TEAM INC
Ayery 5163 | 4-5 SALES & SERWICE TEST
ABALOZ, PALUL A
ATWOOD, EMMETT & BETTY
BAILEY , ELWIN LYMNM & JUDITH

Select Label Type

Delete

Close | [~ Check here to delete work file after Close

The only label type available fgr now is the Avery 5163 2across by one inch.. Click that
button and you will be asked jf you want to preview the report. We suggest you do. If it
is correct make the selectiony/to print.

After your labels are printed clear the work file for the next time by checking the box at
the bottom of the screen.




The label work file is used to create a list of parcels to print labels. The program can be
started and stopped and the work file will remain as is. When the user has a full sheet to
print they then press the label button. When the labels are printed the user checks the
delete work file option then the close button. The list in the work file is then cleared.
Each label work file is stored on that users workstation network drive H:

This lets each user create their own list to work with. This program now prints the
address on the first label and the legal on the next (in pairs).

0000-21-28N-17E-1-001-00 1001-01-027-007-0-009-00

ADCOCK, DAN 10 33 EMERGENCY C B TEAM INC

PO BOX 226 PO BOX 815

RAMONA, OK 74061 NOWATA, OK 74048

SEC 21-28N-17E ALL OF SECTION NOWATA/ORIG BLK 27 LOT EASTERLY  25.27' OF
LOT7ALLOF LOTS




