
Making an electronic payment is quick, easy and convenient.  This guide will assist you in 
determining correct informaon to place in the Account Informaon and Payment Details secons. 
The note symbol            indicates instrucons are available when you roll over or click that box.

Making an Electronic Payment

ID Type
Rectangle
Select from the dropdown the ID number you wish to use to direct your payment.  Personal income tax filers select Social Security Number.Enter the ID number of the type you selected on the following field.  Joint personal income tax filers enter the SSN of the primary or individual listed first on your return.

Payment Type
Rectangle
From the dropdown, select the type of payment you are submitting. The most common selection is return payment.  Personal income tax filers paying a balance on an already filed return will select Return Payment.

Coupon
Rectangle
Unless you have a voucher from an OTC billing statement, select NO. 

Filing Period
Rectangle
Enter the period you are paying towards.  In some cases, a full date (mm/dd/yyyy) is required, but for personal income tax filers only enter the 4-digit tax year.

Dates
Rectangle
It is important to understand the date you schedule your payment is not the initiate or effective date of the payment.  Initiate Date: the day the OTC is authorized to receive your funds and process your payment.  This is the date that will stand as the effective date.Schedule Date: the day you enter your payment information into the portal.The following screen will ask you to enter the initiate date.  If you select a date after the official due date regardless of tax type, you will be responsible for the accrued penalty and interest.

Account Type
Rectangle
Select from the dropdown options the tax type you are making a payment towards.  Personal income tax filers, select03. Individual Income Tax.




