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LOCATION OF V.LN. INFORMATION

LB.T.F. Virginia Data Bank for manufactured home Serial Numbers: (703) 481-2010 or www.IBTF.org.

H.U.D. data plates are red and are affixed at the skirt level at the rear corner of each section.

Modular homes will have a data plate located in the cabinet near the kitchen sink. Some states have a State
Building Code plate in the same general area.

Many homes will have a data plate located in the electrical breaker box, front door frame or hot water tank
closet. Different manufacturers attach plates in various places.

Stamped serial numbers are found on the front cross member of the frame. Some homes will have the serial
number stamped somewhere on the frame rail. If the tongue has been removed, check the frame rails for the
stamped number.

If a serial number cannot be found and if the manufacturer is known, you may call the manufacturer to find
the location of the data plate and/or serial number. If the data plate has been removed, look on the front
cross member or frame rails for the stamped serial number.

If a serial number cannot be found and if the manufacturer is known, you may call the manufacturer to find
the location of the data plate. If the data plate has been removed, look on the front cross member or frame

rails for the serial number.

Your local dealer may be able to assist in locating the data plate or serial number.




NEW MANUFACTURED HOMES

TRANSACTION OTC FORM 936
MANUFACTURER TO DEALER..........cccocoiiiiiiies NO 936 REQUIRED
DEALER TO BUYER ... NO 936 REQUIRED

No action required by the county assessor. The motor license agent will title and register for the balance of
the calendar year. ’

USED MANUFACTURED HOMES

TRANSACTION OTC FORM 936
DEALER TO DEALER (Current Registration or Current 936) REQUIRED
DEALER ...t s sse s srenesseen e sesssessanes PREVIOUS 936 REQUIRED*
(On Lot January 1) (Tag for current year is in-lieu of Ad
Valorem Tax)
DEALER TO BUYER ..ottt NO 936 REQUIRED*
(On Lot January 1)
(Currently titled and registered in dealers name)
Sold or assigned after January 1 CURRENT 936 REQUIRED*
(Not On Lot January 1)
DEALER TO BUYER.....ccconiiiiiirenctenee e enenes CURRENT 936 REQUIRED*
(On Lot After January 1)
OUT OF STATE (Homes coming into Oklahoma) NO 936 REQUIRED

DPS will issue a permit for homes with current year registration and decal.

Note: If a factory built dwelling unit is designated as a manufactured home on the MSO it is always a
manufactured home for taxation unless the title is surrendered. Manufactured home dealers may move a
trade-in home to a secure location with a trade-in affidavit. (Available from DPS, Size & Weights)
However, all taxes and fees must be paid within 30 days of issuance of the size & weight permit and prior to
any title work.

Used manufactured home dealers are required to obtain title in their name on homes on their lots on
January 1%, on homes acquired with out-of-state titles, or when they are the last assignee on an Oklahoma
title. Dealer must purchase tag every year used homes are on the lot. When a dealer is obtaining title in
their name due to being the last assignee, proof of current year ad valorem taxes, or a release indicating
no current year ad valorem taxes are due, must be submitted (OTC Form 936). Current year decal must
be obtained by the selling dealer for homes on a dealer lot January 1. The assessor will place the
home on the assessment roll for the following calendar year. Subsequent moves are allowed in the
same calendar year using the current year registration and decal or OTC Form 936. Effective
11/01/02, two decals will be issued by the County Treasurer. One for the hard tag and one for the
window.

Lenders are always treated as individuals, not a dealer.
*May be original NCR paper copy or photocopy.

Note: $3.50 MV Tax Stamp for new homes only.




ACTIVE DUTY NON-RESIDENT MILITARY PERSON

TRANSACTION OTC FORM 936
BUYING A USED MANUFACTURED HOME ............ccccoovvvnninnne CURRENT 936 REQUIRED
SELLING A USED MANUFACTURED HOME.............ccccoovunennnen. CURRENT 936 REQUIRED*

AN ACTIVE DUTY NON-RESIDENT SELLING TO AN ACTIVE | NO 936 REQUIRED

DUTY NON-RESIDENT .......ccooooiniiiiinicmsesmsseeenens
CURRENT REG. REQ.

AN ACTIVE DUTY NON-RESIDENT SELLING TO A NON CURRENT REG. REQ.
ACTIVE DUTY NON-RESIDENT ..o,

*Provided a current Armed Forces Registration (OTC-779) is presented, no 936 will be required for title
transfer or moving permit. Ref: 47 O.S. Sec. 1127. The annual fee is $21.00.

Applies to all personal motor vehicles in addition to manufactured homes.
The armed forces registration is not applicable if the non-resident military files for homestead exemption.

Note: National Guard or Reserve on Active Duty do not qualify for Active Duty Non-Resident. MV Rule
60-3-131,132. Must be Non-Resident.

Spouse or the parents of such active duty military persons are authorized to register on behalf of the military
person if that person is unable to register the manufactured home at the appropriate time.

MOTOR VEHICLE TAX STAMPS
0.S. 47, § 1137.1; O.S. 68, § 5301

DEALERS TRANSACTION STAMPS
NEW MANUFACTURED HOME ..ottt REQUIRED
USED MANUFACTURED HOME...........cooiiviicincnnieneene NOT REQUIRED

REGISTRATION IN-LIEU OF AD VALOREM - MOBILE OFFICE

A Manufactured Home which is used as a Mobile Office or other similar use may pay an expiring
commercial registration fee in-lieu of ad valorem.

In order to qualify as a mobile office the Manufactured home may not be used for:
1. Permanent Living quarters, or
2. Sleeping quarters

When declaring a Manufactured Home has been converted to a Mobile Office, a Body Change Affidavit
(OTC Form 701-9) must be completed.

The Affidavit and previous title to the Manufactured Home must be submitted, along with the appropriate
fees (new title and registration) to the Oklahoma Tax Commission Motor Vehicle Title section.
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REPOSSESSION OR DEALER TRADE
COMMERCIAL MOVING
FOR OKLAHOMA DEALERS ONLY

TRANSACTION OTC FORM 936

ALL REQUIRE CURRENT 936

REPOSSESSION, ** REPO. OR TRADE AFFIDAVIT
DEALER TRADE* . (within 30 days of issuance to the Size and
Weight Permit)

COMMERCIAL MOVING WAIVER & COMM. MOVE AFFIDAVIT

(within 30 days of issuance to the Size and

(See requirements below) Weight Permif)

Manufactured home licensed Oklahoma dealers or repossessors may move a repossessed home to a secure
location with an Oklahoma Repossession Affidavit (OTC Form 737). However, all taxes and fees shall be
paid within 30 days from issuance of the move permit and prior to any title work. See: 68 O.S., § 2813

(C)E).

NOTE: If the home is not moving, no repossession affidavit is required. However, Repossession
Affidavit is required to obtain a Repossession Title.

When the motor license agent issues a repossession title, proof of paid current year ad valorem taxes (Form
936) must be presented. The $46.00 repossession fee is also due when issuing the title.

Repossessed homes held for consignment are required to have a current year 936 prior to any title transfer.

MOVING FOR COMMERCIAL PURPOSES: The Department of Public Safety shall issue a permit to
transport a home used for commercial purposes only during the second (2nd) through the sixth (6™) day of
January and only if the applicant has secured a special waiver and a commercial move affidavit issued by the
county assessor where the home is located. [See: 68 O.S. § 2813] The waiver and affidavit (OTC Form 932)
may be obtained anytime prior to January second. Moves after January 6 will require a Form 936.

Administration of this provision will be similar to the “Repossession” and “Dealer Trade” procedures. The
Form 936 and tax decal will be required to be paid within thirty (30) days of the issuance of the special
waiver and commercial move affidavit. No individual county assessor may issue more than ten (10) waivers
and commercial move affidavits in any calendar year.

“Manufactured home used for commercial Purposes” means a manufactured home owned by a business
entity to primary purpose is to provide temporary housing for employees or contractors of such business
entity.

“Title 42” storage liens request for title are for manufactured homes abandoned and located on property
not owned by the owner of the manufactured home. If the land was purchased with the manufactured home,
Title 42 does not apply. The process will take a minimum of about six (6) weeks. Tag agent must submit
paperwork to Motor Vehicle Division in Oklahoma City for approval.

* Dealer trade affidavits are authorized to licensed Oklahoma dealers only. Forms are available from the
Oklahoma Department of Public Safety.

**enders are authorized to use Repossession Affidavit but not Dealer Trade Affidavit.

Lenders are always treated as individuals, not as dealers.
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COLLECTION OF TAX IN ANOTHER COUNTY

TRANSACTION OTC FORM 936
REPOSSESSION CURRENT 936 REQUIRED
DEALERS (See appropriate page for specific
TRADES : requirements)
MILITARY
TITLE TRANSFER
USED HOMES ... sbessesssessssissnsasesessnns

68 O.S. 1998, § 2813-C, effective June 10, 1998, regarding the collection of ad valorem taxes due on
manufactured homes, provides for the tax to be collected by any county treasurer in the state to initiate an
OTC Form 936. This new procedure has been developed by the State Auditors Office for county treasurers
to follow. On June 16, 1998 the State Auditors Office mailed SA&I Bulletin #98-10 to all county treasurers
to advise them of proper procedure.

PROCEDURE
COLLECTION OF AD VALOREM TAX IN ANOTHER COUNTY

1. Collecting Treasurer: Takes information from the applicant and transmits the information to the
home county treasurer/assessor to complete an original Form 936.

2. Home Treasurer/Assessor: Completes an original 936 based on the information from the collecting
treasurer. The 936 must be signed by the home assessor (the home treasurer does not sign the
original 936). A copy of the completed 936 is then faxed back to the collecting treasurer. Note: The
original 936 MUST be numbered from the home county.

3. Collecting Treasurer: After payment of taxes the applicant is issued a trust deposit receipt, current
decal and a copy of the completed 936. The treasurer retains a copy of the 936 and mails a copy
with the trust voucher to the home treasurer. '

4. Home Treasurer: Attaches the 936 signed copy from the collecting treasurer to the original 936 to
complete the procedure. The voucher is then deposited in the treasurer's trust account. The treasurer
and assessor make the appropriate record entries.




MANUFACTURED HOME QUICK REFERENCE CHART
FOR MOTOR LICENSE AGENTS
SCENARIO REQUIREMENT

TITLE TRANSFER ............oomooeoocesssocosscereseesssssesessesssesssssssssssssseeeeee CURRENT YEAR 936 OR
CURRENT YEAR TAG

NEW MANUFACTURED HOME OR MANUFACTURED CURRENT YEAR TAG

HOME MOVING TO OKLAHOMA FROM ANOTHER STATE

(ORIGINAL TITLE ISSUE) .......oooocomeereeeeeemmmeneseeeeseseeseesseseeeeseeeseseeessssn

REPO & TITLE ISSUE *UPON ISSUANCE OF A REPO

DEALER TRADEAINY .......oooovvovereirioeerreeeseesssesesesesesesssesessssssssssssneoes TITLE, CURRENT YEAR 936 OR

CURRENT TAG. $46.00 REPO FEE
IS ALSO DUE.

In any of the above listed scenarios, when procedures require one type of tax to be collected but the other tax
has already been lawfully collected for the same period due to a previous scenario, no ad valorem or
registration is due for the remainder of the calendar year.

When the motor license agent issues a repossession title, proof of paid current ad valorem taxes (Form 936)
must be presented if tag is not current. The $46.00 repossession fee is also due when issuing the title.

*Licensed manufactured home dealers may move a trade-in home to a secure location with a trade-in

affidavit. However, all taxes (current 936) and fees shall be paid within 30 days of issuance of the oversize
and weight permit by The Department of Public Safety and prior to any title work.

Lenders are always treated as individuals, not dealers.

NON-EXPIRING TRAILER TAGS

*  For Transportation Only!
*  Not for Ad Valorem Tax Exemption
No 936 needed to move

Mobile Office must be Tagged




MANUFACTURED HOMES
TITLE SURRENDER CONVERSION TO REAL ESTATE

As of July 2002 with the passage of Senate Bill 983, manufactured home owners and finance companies are
now able to surrender the titles on manufactured homes if the home is permanently attached to the real

property.

Only the Tax Commission may purge the title not the finance company. If a lender believes they had
surrendered title prior to July 2002, they have not. What they may have done is: 1) Given the owner a title
without a lien entered, or 2) Kept the title at the finance company also known as “holding the title” which is
prohibited in Oklahoma.

There are several forms available from the Tax Commission, Motor Vehicle Division pertaining to surrender
of title.

Application for Title Cancellation of a Manufactured Home Permanently Affixed to Real Estate
Notice to County Assessor of Cancellation of Oklahoma Certificate of Title

Notice to Lien Holder of Application to Cancel Oklahoma Certificate of Title

Notice to Owner of the Existence of an Active Lien Upon Receipt of Application to Cancel
Oklahoma Certificate of Title

Lenders that are holding titles may now apply to surrender those titles and have them purged. If the
land/home was transferred by warranty deed or deed of trust the lender will need to call the Motor Vehicle
Division at 1-800-522-8165, ext. 13221 for instructions.

Since 1985, Oklahoma law has allowed a manufactured home to be classified as real or personal property. If
the home is situated on land owned by the owner of the manufactured home, it should be classified as real
property. Ifit is located on land owned by someone else, it is classified as personal property. In either case,
the manufactured home is still subject to title and registration and should be designated as MH on the
assessment roll and valued as a separate line item.

Until July 2002, the law did not allow a homeowner or lender to surrender the title and have the home
classified as real property. Under Oklahoma law, if the title has been properly surrendered the manufactured
home is no longer subject to title and registration under the Motor Vehicle Code.

When a manufactured home is listed with the county assessor as real property, the county assessor is required
to separate the account into three (3) line items: 1) Land 2) Mfg. Home and 3) Other Improvements. The
owner will be assessed on the total assets listed.

When the home is listed as “personal property”, the owner of the home is assessed only on the home and any
other improvements they may have on the site. The person that owns the land is responsible for payment of
the tax on the land only.

When an owner or finance company properly surrenders the title to the manufactured home, the Motor
Vehicle Division will notify the county assessor that the home is now permanently affixed to the real estate
and the title has been surrendered. At this point, the home will be assessed as any other real property being
land and any and all improvements, and no longer be classified as a manufactured home.




When valuing manufactured homes that have had the titles surrendered, the appraiser should be aware of
market conditions and adjustments that may affect the value of the assets. Conventional mass appraisal
techniques may be used as with any other real property asset using proper market data and adjustments for
this type of asset.

CANCELLATION OF TITLE USING THE MSO
Using MV Form 756, Application for Title Cancellation

Must be completed by the record owner or agent

Submitted to assessor with a copy of the MSO

A copy of the Size and Weight Permit is recommended

The assessor may sign the form and return it to the owner or agent if all criteria are met. The owner
or agent will then return the completed form to the Motor License Agent (MLA).

Note: Until the assessor receives the completed FL 756 Form from the Tax Commission, the title is
not cancelled. If the applicant does not complete the process within sixty (60) days of the County
Assessor’s confirmation date, a new Form 756 must be completed and certified.

Using the MV Form FL 756, Notice to Assessor of Title Cancellation

Provided to the assessor by OTC or MLA only
Will be signed by OTC or MLA
This is the official notification of title cancellation

Accept no other cancellation documents from any other source
Any questions, call OTC Motor Vehicle Division or MLA

OTC Rules Reference: Motor Vehicle Rules 710:60-3-133

If you have any questions concerning the surrender of title procedure or reissuance of titles, you may contact
the Motor Vehicle Division, Title Section, in Oklahoma City at (405) 521-3221.

REINSTATEMENT OF TITLE

With the amending of 47 O.S., § 1110 in the 2007 legislative session, there will be a specific procedure for
issuing new titles for homes which have had their titles cancelled effective November 1, 2007. The statute
has been amended to read: The owner of a manufactured home upon which the document of title has been
properly surrendered, may apply to the Tax Commission for issuance of a new original certificate of title
upon submission of: (1) an attestation from the homeowner indicating ownership of the manufactured home
and the nonexistence of any security interest or lien of record in the manufactured home, and (2) a title
opinion by a licensed attorney, determining that the owner of the manufactured home has marketable title to
the real property upon which the manufactured home is located and that no documents filed of record in the
county clerk’s office concerning the real property contain a mortgage, recorded financial statement,
judgment, or lien of record. Persons or entities to whom the title opinion is addressed may rely on said title
opinion.




SALES TAX FOR MODULAR HOMES

The sales tax will be collected by the vendor based on the rate at the point of delivery. The customer will
receive a sales tax receipt. There is no excise tax on a modular home because they are not subject to title
and registration as required under Title 47 of the Motor Vehicle Code.

Modular homes will be classified as real property or improvements on leased land and subject to all Ad

Valorem taxes. Modular homes are not Manufactured or Mobile Homes and are not subject to
Manufactured home requirements.

After November 1, 2004 the first 45% of the sale price will be exempt from sales tax.

Example:

Sale price $75,000.00
Exempt (45%) 33.750.00
Subject to Tax: $41,250.00
Sales Tax Rate .07555%*
Total Sales Tax $3,116.44

*all sales tax levies, city, state, local, at point of delivery

Modular homes are not subject to title and registration. If sales tax (not excise tax) was paid and the
homeowner has a receipt, the home will be classified as modular and not manufactured.

Ref: 68 O.S., Section 1354.27
OTC Rule: 710:65-18-1; 65-18-2; 65-18-3




(Intentionally Left Blank)
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GENERAL INFORMATION
[Rule 710:60-3-130 thru 710:60-3-132]

Manufactured homes are defined as structures, transportable in one or more sections, which, in the
traveling mode, are eight (8) feet or more in width or forty (40) feet or more in length, or, when erected on
site, are more than 320 square feet, and which are built on a permanent chassis and designed to be used as
dwellings with or without permanent foundations when connected to the required utilities, and include the
plumbing, heating, air conditioning, and electrical systems contained thereon. [O.S. TITLE 47 § 1102]

Manufactured homes purchased new or brought in from another state are initially titled and registered at
motor license agencies. Thereafter, they are placed on county ad valorem tax rolls and are issued
registration renewal decals by the County Treasurer. [O.S. TITLE 47 § 1113]

e Registration fees are collected for the balance of the year in which the MH was purchased new, or
entered from another state. Refer to Calendar Year Registration (non-staggered) in Chapter I11
for information on determining the applicable registration period. [O.S. TITLE 47 § 1115]

PURCHASE PRICE/VALUE OF MANUFACTURED HOME

Registration fees and excise tax are based upon the actual purchase price of the home or, if no sale has
taken place, the current value of the home. [O.S. TITLE 68 § 2104.3 & 47 § 1135]

¢ The purchase price or current value is to be entered as the factory and total delivered price on an
original Oklahoma title. If a purchaser has no bill of sale, a copy of the dealer contract, cancelled
check (VIN not required), or bank draft will be acceptable. If none of those items are available,
the purchaser may complete a Declaration of Vehicle Purchase Price form, or through Vehicle
Pricing you may obtain a value to be established.

The Declaration of Vehicle Purchase Price may be utilized for new or used manufactured homes.

« When current value is obtained through Vehicle Pricing, print out and attach to the OTC copy of
the title work a copy of the message received from Vehicle Pricing.

> Prices or values listed on a Manufactured Home Certificate (OTC Form 936) do not reflect the
actual cash value and are not to be utilized in determining taxable value.

EXCISE TAX RATE

Excise tax on new manufactured homes is three and one-quarter percent (3% %) of one-half (1/2) of the
actual purchase price/value.
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On a used manufactured home, the three and one-quarter percent (3% %) excise tax rate is applied to sixty
five percent (65%) of one half (1/2) of the actual purchase price/value.

Excise Tax Calculation

Used: 65% of % SalePrice x 3.25% = Excise Tax
New: 325% of Y% SalePrice = Excise Tax

VIN FORMATION BY OTC GUIDELINES

When an MSO, out-of-state title or Lien Entry Form contains dashes or slash marks, dashes and slash
marks are ignored.

Dashes and Slash Marks are Ignored
Example: An out of state title lists the V.I.N. as “ARSNNASH-AR9493-AG9493”.

Solution: Ignore slash marks and dashes - they are not to be included in the V.LN. recorded in the
Oklahoma record. The V.LN. should be entered as “ARSNNASHAR9493A(G9493”

DOUBLE WIDE MANUFACTURED HOMES

When processing a title for a double wide manufactured home, two (2) Manufacturer's Statements of
Origin (MSO) will normally (not always) be submitted. One (1) MSO will list the serial number with an
“A” (or some other letter) and One (1) MSO will list the serial number with a “B” (or some other letter

“different from the accompanying MSO). The letters normally appear at the end of the serial number, but
may appear anywhere within the number.

e When issuing the title, list the serial number (once) and place the “A” and “B” (or other such
letters) fogether in the serial number at whatever point they appear within the serial numbers listed
on the MSO’s. Such a notation indicates the manufactured home is a double wide.

Double Wide Manufactured Home with Two (2) MSO’s

Example: MSO #1: V.IN. listed as “123A456”; MSO # 2: V.IN. listed as “123B456”
Solution: Enter V.LN. on the Oklahoma record as “123AB456.”
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MOVING A MANUFACTURED HOME [O.S. TITLE 47 § 1117]

When a home, previously titled in Oklahoma, is to be moved, the owner must obtain a move permit from
the Department of Public Safety (D.P.S.). In most instances, proof of paid current year ad valorem taxes,
or a current license plate and registration decal, must be presented.

e A repossessor may obtain a D.P.S. move permit prior to obtaining a repossession title. Refer to
Manufactured Home Repossessions in Chapter V for additional information.

o A licensed manufactured home dealer may obtain a D.P.S. move permit by presenting a trade-in
affidavit (Affidavit forms provided by D.PS. Size & Weights Division). Refer to Manufactured
Home Dealers in this Chapter for additional information.

e Moving a manufactured home for commercial purposes. A business entity may obtain a
commercial waiver and affidavit to move a home used for temporary housing of employees of
contractors for January 2™ through January 6" A county may issue no more than ten (10 waivers
in any one year. The procedure is similar to the Repossession/Dealer Trade procedure [See: 28
0.S. § 2813]

MANUFACTURED HOME REGISTRATION
[0.S. Title 47 § 1115] [Rule 710:60-3-12, 710-60-3-13, 710:60-3-130]

Manufactured homes are registered on a calendar year basis (December expiration). The registration
period (full year, % year, % year or Y year) is based on the purchase date/entry date. Refer to Calendar
Year Registration in Chapter III for information on determining the applicable registration periods.

e New manufactured homes purchased in the month of December and used manufactured homes
entering this state in the month of December, are to be charged a full year registration to expire at
the end of the following year.

e Manufactured homes purchased new or entering Oklahoma prior to December of any year, but not
titled until the following calendar year must provide proof of paid ad valorem tax for the calendar
year in which the title is being issued (current year) before any transaction will be allowed. In
addition, registration fee and penalty is to be collected by the titling motor license agent for the
year of purchase or entry.

REGISTRATION PENALTY [O.S. TITLE 47 § 1115]
Should a new or used manufactured home not be registered within thirty (30) days from the date of
purchase or date of entry into this state, a registration penalty in an amount equal to the registration fee,

less $5.75 (rounded), is to be assessed.

For used manufactured homes acquired by a dealer prior to January 1 of any year, but not registered as of
February 1, penalty accrues at $1.00 per day for 100 days.
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TRANSFER OF OWNERSHIP [O.S. TITLE 47 § 1113 & 68 § 2813] [RULE 710:60-3-130]

When ownership of a manufactured home previously titled in Oklahoma is being transferred, proof of paid
current calendar year ad valorem taxes, or a release indicating no current calendar year ad valorem taxes are
due, must be submitted before transferring title, unless the home is being sold on a title which is in the name
of a licensed dealer (Refer to Used Manufactured Home Dealers section), or an original Oklahoma title
was issued earlier that same calendar year and the system reflects current registration.

. Proof of payment or release should be in the form of a Manufactured Home Certificate (OTC
Form 936). Fax copies or photocopies are acceptable.

AFFIDAVIT FOR TRANSFER WHEN ASSIGNED TITLE IS LOST (OTC FORM 777)

This form is used to apply for an Oklahoma transfer title when the purchaser received and subsequently
lost an assigned Oklahoma title.

1. The completed Affidavit is to reflect the same information as shown on the reverse side of the lost
assigned title.

2. The applicant must provide one (1) of the following for each assignment reflected on the lost title:
e Notarized bill of sale (the date of the sale is to be listed, in addition to the notary date); or
e Photocopies (front and back) of the canceled check submitted in payment; or
e Sale contract or Buyer’s Order (original or certified copy); or
o Certified copies of front and reverse side of the assigned title that was lost.
REQUIRED
Each of the above documents must contain the
serial/vin number and date of sale
Mechanics & Storage Possessory Liens (Title 42) may not be utilized if the Manufactured Home is
purchased or given to the buyer. This procedure is only to be utilized if services have been performed or

storage provided, while lawfully is possession of the Manufactured Home for which an individual of
company has not been compensated.

Title 42 procedures are not used if the land is purchased with the manufactured home located on the land.
Note: If buyer did not receive a properly assigned Oklahoma title, the buyer must contact the Motor Vehicle

Title Section for instructions. Depending on the circumstances, the buyer may have to obtain a court order.

ADDING OR DROPPING A NAME ON A MANUFACTURED HOME TITLE

A paid current calendar year Form 936 (or initial registration, if titled earlier in the calendar year), is
required when adding or dropping a name from a manufactured home title, in the same manner as any
other manufactured home change of ownership.

14




CALENDAR YEAR REGISTRATION (NON-STAGGERED) [O.S. TITLE 47 § 1115] [RULE
710:60-3-13]

Vehicles registered under the provisions of the International Registration Plan (prorated vehicles), Special
Mobilized Machinery, the Installment Registration Plan (1/2 year plates) and manufactured homes are
registered on a calendar year basis (December expiration).

The following quarterly periods, in which a vehicle is purchased or enters the state, determines the portion
of a full year registration fee due:

December 1 through March 31: Full Year tax due

April 1 through June 30: 3/4 Year tax due
July 1 through Sept. 30: 1/2 Year tax due
October 1 through Nov. 30: 1/4 Year tax due

Note: Any manufactured home purchased or entering from another state on or after December Ist of
any year is to be charged a full year registration to expire the next calendar year.

Trucks or tractors currently registered in Oklahoma under the staggered registration plan may change to a
prorated registration at any time and receive credit for the unused portion of the staggered plate, less $5.75
(rounded).

NEW AND USED MANUFACTURED HOME DEALER LICENSE PLATES [O.S. TITLE 47 §
1128 & 1137.1]

Fee: $16.00 Expiration: December
1. New and used manufactured home dealer plates are issued by the Accounting Section of the Motor
Vehicle Division.
2. Before accepting an original or renewal application for new and used manufactured home dealer

plates, the applicant must be licensed and approved for each location by the Used Motor Vehicle
& Parts Commission.

3. If additional plates are required, an application must be completed by the dealer and submitted to
the Accounting Section.
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LICENSE PLATE / REGISTRATION DECAL ISSUANCE [O.S. TITLE 47 § 1113(E)] [RULE
710:60-3-130]

All manufactured homes are required to have a license plate and two (2) registration decals.

e Two (2) identical registration decals, displaying the same number, are to be issued. One (1) is to
be affixed to the license plate and one (1) is to be affixed to the exterior of the window nearest the
front door.

e Homes previously registered and permanently affixed to real estate, no deed or license plate shall
be affixed.

Replacement License Plate / Registration Decal

Should a previously titled home need a license plate only, and no change of ownership is taking place, a
plate may be issued upon proof of paid current ad valorem tax or registration fee. In this situation (only),
current taxes may very well be the previous calendar year.

e For example, if the home is on the ad valorem tax rolls, the tax is usually collected at the end of a
calendar year. If no move or ownership change has taken place in the current calendar year, the
previous year ad valorem taxes may well be the most recent taxes paid. In that situation, upon
proof of paid ad valorem taxes for the previous year, a replacement plate and a registration decal
corresponding to that paid tax year (previous calendar year) are to be issued.

The fee for a replacement manufactured home license plate is $3.25, including the MLA fee.
Should the taxpayer need a replacement only for the yearly validation decal issued by the county
treasurer upon payment of ad valorem taxes, they should be directed to obtain a replacement decal from

the county treasurer.

NOTE: The county treasurer may issue a previous year decal upon payment of the second half of
ad valorem tax. Current year decals are for current year tax payment only.

DUPLICATE CERTIFICATE OF TITLE

Application for replacement certificate of Title for Vehicle/Boat/Motor
(OTC form 701-7) must be completed for issuance of a duplicate Oklahoma title to the record owner.

Application may be made only by the record owner or by someone who has been given notarized power of
attorney (POA) regarding the manufactured home by the owner.

e Only for use if record owner’s title has been lost, stolen or mutilated.
¢ Not for use by subsequent buyer when not given a properly notarized assigned Oklahoma Title
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Application and the resulting duplicate title must reflect the same information shown on the previous title,
with the following exceptions:

e Address may be changed.
e Lien may be released with proper documentation with the Application.

Since Application for Duplicate Title is in the same name as the previous title a current 936 is not
required.

Proof of paid current ad valorem tax or registration fee is mof required for issuance of a duplicate
manufactured home title.

MANUFACTURED HOMES ASSESSED AS REAL PROPERTY [O.S. TITLE 68 § 2105] [RULE
710:60-3-132]

A manufactured home that is assessed as part of the real property on which it is located and sold with the
property is exempt from the assessment of excise tax. Documented proof that the manufactured home has
been included in the property assessment is required before transferring.

e The proof required is a deed listing the manufactured home by V.LN., year, make and model. A
copy of the deed is to be attached to the title transaction as supporting documentation for the
excise exemption. An OTC 936 form listing the manufactured home as real property is not
acceptable documentation to exempt excise tax.

MANUFACTURED HOME DEALERS

There is no licensing distinction between a new and used manufactured home dealer in Oklahoma.
Manufactured home dealer licenses are issued by the OK Used Motor Vehicle & Parts Commission and
encompass sale of both new and used manufactured homes.

TITLING AND REGISTRATION OF A USED MANUFACTURED HOME [O.S. Title 68 § 2811]

Any used manufactured home on a dealer lot as of January 1 of any year must be titled (if not already) and
registered in the dealet's name for that year. The dealer must present proof of paid ad valorem taxes or
registration fees for the previous year. A full year registration fee, based upon the purchase price, is to be
assessed and a current year registration decal issued. That registration must be renewed the following
year, if the home is still in the dealer’s possession as of January 1.

e If a dealer does not title such a home by February 1, registration penalty begins accruing at $1.00
per day, to a maximum of $100.00. [RULE 710:60-3-36]

Other than the above, manufactured home dealers are required to obtain title in their name when they have
acquired homes on out of state titles, or on Oklahoma titles on which they are the last assignee.

e When a dealer is obtaining an original Oklahoma title in their name on a home which has been
brought in from out of state, the remaining portion of the current calendar year registration fees
are due. [O.S. TITLE 47 § 1113]
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e When a dealer is obtaining title in their name due to being the last assignee on the Oklahoma title,
proof of current calendar year registration fees, paid current calendar year ad valorem taxes, or a
release indicating no current year ad valorem taxes are due, must be submitted.

MOVING A MANUFACTURED HOME [O.S. TITLE 47 § 1117]

Before a manufactured home dealer may move a home which has been previously titled in Oklahoma,
they must obtain a D.P.S move permit. The dealer will be responsible for paying any unpaid ad valorem
taxes due on the home within thirty (30) days of the permit issuance date. However, they are not required
to title the home in the dealership's name at that time. The title will remain in the name of the former
owner, until sold or until January 1 of the following year, at which point — if still in the possession of the
dealership — the dealer must obtain title.

TITLING AND REGISTRATION OF A NEW MANUFACTURED HOME [O.S. TITLE 47 § 1117
& 68 § 2104.3]

Licensed Oklahoma manufactured home dealers may reassign ownership on the MSO of new
manufactured homes. However, should a manufactured home dealer choose to title a new manufactured
home in the dealership’s name by surrendering an MSO, first year excise tax and registration fee, to expire
in December of the current year, are due.

ACTIVE DUTY MILITARY PERSONNEL
[0.S. TITLE 47 § 1127] [ RULE 710:60-3-131, 710:60-3-132 & 710:60-3-
167]

As described below, certain manufactured homes owned by active duty military personnel are entitled to
the special $21.00 annual registration fee.

The special military registration rate applies only to the folldwing two (2) scenarios:
e Qut of state resident active duty military personnel stationed in Oklahoma; or

o Oklahoma resident active duty military personnel, when the manufactured home is located out
of state.

A properly completed U.S. Armed Forces Affidavit (OTC Form 779) must be submitted and sent to
OTC, attached to the registration receipt.

> Manufactured homes located in Oklahoma and owned by Oklahoma resident military personnel are not

entitled to the special military registration rate. Such manufactured homes are subject to county ad
valorem taxation.
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CANCELLATION OF MANUFACTURED HOME TITLE
[0.S. TITLE 47 § 1110]

Owners of manufactured homes that have been permanently affixed to real estate that they also own may
make application to cancel the Oklahoma certificates of title. Application may be made through OTC or
any motor license agency. However, the actual cancellation is performed by MVD. A successful
cancellation will consist of the following:

Submission of the Oklahoma certificate of title for the manufactured home, in the name of the
applicant.

Verification that no active lien appears on the record.

Completion of an Application for Title Cancellation of a Manufactured Home Permanently
Affixed to Real Estate (Form 756).

> Before the title cancellation documentation may be surrendered to a MLA, the applicant
must take this form to the applicable County Assessor’s office, for their listing and
certification of the land description and owner of record. Faxed copies of this completed form
are acceptable.

> Cancellation of the title must take place within sixty (60) days of the County Assessor’s
confirmation date. If more than sixty (60) days have elapsed, a new Form 756 must be
completed and certified.

Completion of a Notice to County Assessor of Cancellation of Oklahoma Certificate of Title
(Form F.L. 756) and forwarding it, along with a copy of the Application (Form 756), to the county
assessor of the county in which the property on which the manufactured home is permanently
affixed is located. The application must be completed in its entirety.

Remittance of an application fee of $5.00, which is retained by OTC or the cancelling motor
license agent, provided the cancellation of title is completed.

After all of the referenced steps have been completed, the completed Application, miscellaneous fee
receipt recording the cancellation fee and the title certificate are to be forwarded to OTC, bundled
separately within the semimonthly report and clearly labeled “Manufactured Home Title
Cancellation”. Upon receipt, the documents will be forwarded to the Title Section for review and
cancellation of the title.

If necessary, due to the need for more timely processing of the title cancellation (i.e. loan closing),
cancellation paperwork may be faxed in. But first, call and get a contact person to fax it fo.

TITLE CANCELLATION FEE RECEIPT

Many lenders require from their customers a receipt for the $5.00 manufactured home cancellation fee
before closing their loan transaction. Therefore, a miscellaneous fee receipt is to be issued to account for
the cancellation fee.

When adding a miscellaneous fee receipt, select “MH Cancel” and “Add Owner & Vehicle to
Receipt”. Enter the Vehicle ID, year, make, model and owner name and address.
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ORIGINAL TITLE CANCELLATION

Should an original title applicant wish to cancel the manufactured home title at time of original title
application, that may be accomplished by following all ordinary titling steps (entering title and registration
transaction information and collecting all applicable taxes and fees) with the addition of one step: The title
is to be placed on “Mobile Home Cancellation” (cancel) hold.

Attach one (1) copy of the title receipt to the miscellaneous fee receipt recording the cancellation fee and
the Application for Title Cancellation of a Manufactured Home Permanently Affixed to Real Estate
(Form 756) and submit to OTC, bundled separately within the semimonthly report and clearly labeled
“Manufactured Home Title Cancellation”. Upon receipt, the documents will be forwarded to the Title
Section for title cancellation.

e The purpose of the “Mobile Home Cancellation” hold is to prevent issuance of a title while the
cancellation documentation is being forwarded to, and processed by, MV personnel.

e A “Mobile Home Cancellation” hold is the only hold that may be placed on the record. It may not be
utilized in conjunction with a document hold. An MSO or out of state title must be submitted.

e All other cancellation procedures remain in place.

e All fees remain due, including the $5.00 cancellation fee, title fee, excise tax and registration fee.

MANUFACTURED HOME TITLE CANCELLATION USING AN OKLAHOMA TITLE OR MSO
OR PREVIOUS TITLE FROM ANOTHER STATE

Owners of Manufactured homes permanently affixed to real estate that they also own may cancel
the title by:

1. Submission of the Oklahoma Certificate of title or the assigned MSO or a previously titled
manufactured homes entering from another state for the manufactured home, in the name of the
applicant.

e Ifarecord owner is unable to locate their Oklahoma title, they are not required to obtain
a duplicate title before canceling. The owner may contact Oklahoma Tax Commission
Motor Vehicle Title Section for instructions.

2.  Verification that no active lien appears on the record.

e Should a manufactured home title be presented for cancellation which reflects a lien on
its face, but a proper lien release for that lien is also presented, the title may be cancelled.

3. Completion entirely of an Application for Title Cancellation of a Manufactured Home
Permanently Affixed to Real Estate (Form 756)

e Before the Title/MSO may be cancelled, the applicant must take this form and the
Title/MSO to the applicable County Assessor’s office for certification of the land
description and owner of record. A faxed copy signed by the County Assessor is
acceptable.
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Note: If the applicant does not complete the process within sixty (60) days of the County
Assessor’s confirmation date, a new Form 756 must be completed and certified.

4.  Applicant/Owner then takes the completed Form 756 and Title/MSO to the Motor License Agent
for completion of the process. If an MSO is presented, all appropriate taxes are collected in
addition to the $5.00 cancellation fee.

5. The Motor License Agent will complete a Notice to County Assessor of Cancellation of
Oklahoma Certificate of Title (Form F.L. 756), and forward it along with a copy of the
Application (Form 756) to the county assessor.

6.  The Motor License Agent forwards the Title/MSO and Form 756 to OTC.

CANCELLATION WHEN TITLE HAS BEEN LOST

Should a record owner wish to cancel his or her manufactured home title, but has mislocated their title,
they are not required to obtain a duplicate before canceling. Simply print out a copy of the Vehicle Info
screen and attach to the Form 756 (Application for Title Cancellation), as well a copy of the $5.00
miscellaneous fee receipt, and submit to OTC, bundled separately within the semimonthly report and
clearly labeled “Manufactured Home Title Cancellation”.

o If the record has been purged, it will have to be researched and rebuilt in the normal manner before
cancellation may take place.

All other cancellation procedures will apply.

See: OTC Motor Vehicle Rule 710:60-3-133

CANCELLATION IN CONJUNCTION WITH A LIEN RELEASE

Should a manufactured home title be presented for cancellation which reflects a lien on its face, but a proper
lien release for that lien is also presented, the title may be cancelled in the normal manner.

e Do not release the lien. Attach the lien release to the title and Application for Title Cancellation
(Form 756) and submit to OTC, along with a copy of the $5.00 miscellaneous fee receipt, bundled
separately within the semimonthly report and clearly labeled “Manufactured Home Title
Cancellation”.

UNSUCCESSFUL APPLICATION FOR CANCELLATION OF TITLE

Oklahoma statutes require that notice be given to the owner and lienholder of a manufactured home on
which an Application for Cancellation has been applied for, but must be denied due to the existence of
an active lien.

o Should you receive an Application for a manufactured home on which an active lien is reflected,
the application is to be denied. The title and $5.00 fee are to be returned to the applicant.
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e A Notice to Owner of the Existence of an Active Lien Upon Application to Cancel Oklahoma
Certificate of Title (Form F.L. 756 B), listing the active lienholder, is to be completed and
returned to the applicant.

e A Notice to Lienholder of Application to Cancel Oklahoma Certificate of Title is to be
completed and forwarded to the lienholder.

REINSTATEMENT OF CANCELLED MANUFACTURED HOME TITLE [O.S. TITLE 47 § 1110]

Application for reissuance of an original Oklahoma title to a manufactured home on which the previous
Oklahoma title was cancelled due to the home’s attachment to real estate may be made by following the
process outlined below. Bear in mind:

e This reinstatement process is applicable only to manufactured home titles cancelled due to
attachment to real estate — not Oklahoma titles cancelled due to the manufactured home being titled
in another state. The Vehicle Info record of a manufactured home cancelled due to real estate
attachment will have a notation “Title Cancelled — Manufactured Home/Real Estate”.

If you are uncertain of a manufactured home’s eligibility for this reinstatement process, contact the MVD
Title section for assistance and direction.

APPLICATION FOR REINSTATEMENT

To apply for reinstatement, the owner is to complete a Manufactured Home Application for
Reinstatement of Cancelled Title (701-45). As outlined on the form, the applicant is required to provide
two (2) documentary items:

(1) an attestation from the homeowner indicating ownership of the manufactured home and the
nonexistence of any security interest or lien of record in the manufactured home, and

(2) a title opinion by a licensed attorney, determining that the owner of the manufactured home has
marketable title to the real property upon which the manufactured home is located and that no
documents filed of record in the county clerk’s office concerning the real property contain a mortgage,
recorded financial statement, judgment, or lien of record.

The statement required under (1) above is included on the Application for Reinstatement. The
attorney’s title opinion is a separate document that must be provided by the applicant. As outlined in the
Notice at the bottom of the Application, an acceptable title opinion must:

1) Contain all information outlined under (2) above
2) Be signed by the issuing attorney, on his/her letterhead

3) Be dated, or updated, within thirty (30) days of the date application for title reinstatement is submitted
to MVD or an MLA
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OTC APPROVAL /ISSUANCE OF TITLE

Until further notice, all such applications are to be submitted (mailed or faxed) to the MV Title
Consultants for review and approval.

e If approved, a new, original Oklahoma title is to be issued and registration fee collected for the
balance of the calendar year — in the same manner as registration fees are computed for a newly
purchased manufactured home. Obtain current value through Vehicle Pricing.

o A completed “Application for Original Title” (OTC Form 701-6) is required.

e No Form 936 is required. No excise tax is to be collected.

MANUFACTURED HOME REPOSSESSIONS
[0.S. TITLE 47 § 1110] [O.S. TITLE 68 § 2813]

Except as noted below, and except for V.LN. / odometer inspection requirements — which never apply to
manufactured homes — repossession documentation and procedural requirements for manufactured homes
are identical to those outlined for vehicles. Just as for vehicles, excise tax is never assessed the
repossessor. However, there are significant differences in the areas of manufactured home registration fee
assessment and county ad valorem tax verification. '

MANUFACTURED HOMES PREVIOUSLY TITLED IN OKLAHOMA

Moving the MH

When a manufactured home previously titled in Oklahoma is being repossessed, the repossessor may
initially obtain a D.P.S. move permit without obtaining title in their name. This is to enable the home to be
moved immediately. However, in that situation, the repossessor must make application for a repossession
title within thirty (30) days of the permit issuance date.

Ad Valorem Taxes

Proof of paid current year ad valorem taxes or no taxes due, in the form of a copy of the original OTC
Form 936, must be presented, unless an original Oklahoma title was issued earlier that same calendar
year and current registration is reflected.

License Plate

If needed, a manufactured home license plate may be issued for a fee of $3.25.
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MANUFACTURED HOMES NOT PREVIOUSLY TITLED IN OKLAHOMA

When an original Oklahoma repossession title is being issued to a manufactured home, registration fee for
the balance of the calendar year in which the home was purchased (if new) or entered Oklahoma (if
previously registered in another state), is to be collected, in addition to the $46.00 repossession fee.

e The date of purchase listed on the contract is to be used to determine the proper quarter of year
registration fee due (Full year, %, ', or V4).

o If the home was originally purchased (new) or entered Oklahoma (used) during the current
calendar year, registration fee for the applicable portion of the current year is to be collected. A
license plate and current year registration decal are to be issued.

e If the home was originally purchased (new) or entered Oklahoma (used) during a previous
calendar year, registration fee for the applicable portion of the year of purchase/entry is to be
collected and a Form 936 reflecting paid ad valorem taxes for the current calendar year must be
submitted. A license plate is to be issued with a previous year decal.

o No excise tax is due.

No excise tax is due from the repossessor on any repossession title - original or transfer.
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PART 13. MANUFACTURED HOMES
710:60-3-130. Manufactured homes

(2) Definition. "Manufactured home'" means a residential dwelling built in accordance with the
provisions of 42 U.S.C. § 5401.

(b) Initial title and registration. In most instances, manufactured homes purchased new or brought in
from another state are initially titled and registered at motor license agencies. Thereafter, they are placed
on county Ad Valorem tax rolls and will be issued registration renewal decals by the County Treasurer.

(c) License plate and decal required. A manufactured home license plate and registration decal are
required on all manufactured homes registered in this State.

(d) Fees may be prorated for remainder of current year. For those manufactured homes purchased new
or coming in from another state, license plates and corresponding registration decals shall be issued upon
payment of the applicable registration fee for the balance of the year.

(e) Issuance of license and decal for currently registered manufactured homes; proof of payment of
ad valorem tax. For those manufactured homes already located and registered in this State on December
1, 1988, a license plate and registration decal shall be issued upon proof of current Ad Valorem taxes
paid. Proof of payment must be in the form of a Manufactured Home Tag Certification Form or
Manufactured Home Certificate (OTC Form 936). When presented with proof of payment, a license plate
and corresponding decal will be issued for a total fee as set forth by statute.

(f) Basis used for registration fee and excise tax. Both the registration fee and the excise tax assessment
are based upon the selling price of the manufactured home. The selling price will be recorded as both the
Factory Delivered Price (FDP) and the Total Delivered Price (TDP) when issuing an original Oklahoma
title.

(g) Excise tax on manufactured homes. The excise tax on new manufactured homes is levied on one-
half 1/2 of the retail selling price. The excise tax on a used manufactured home will be applied to sixty-
five percent (65%) of one-half the resale price. The excise tax rate is levied by the Oklahoma Statutes.

(h) Sale of manufactured home; transfer of title; change of basis. If the manufactured home is sold, the
title must be transferred to the new owner, who will have the title issued in his/her name. The FDP should
be changed to reflect the purchase price. However, the TDP listed on the title will not be changed.

(i) Proof of payment of ad valorem tax required upon transfer. Proof of current paid ad valorem taxes
must be obtained before transferring ownership of a manufactured home.

(j) Manner of proof. Acceptable proof of paid ad valorem taxes will be a Form 936 Manufactured Home
Certificate or other receipt issued by a county treasurer which lists the manufactured home being
transferred and clearly designates that taxes for the current calendar year have been paid in full.

(k) When other basis used in determining tax. Should the manufactured home be repossessed or
brought in used from out-of-state, the "blue book" suggested selling price will be used as a base price for
the registration and collection of excise tax.

(1) Late registration; penalties. The penalty for late registration of manufactured homes, which are those
not registered within the 30 day period from the date of purchase or the date the manufactured home was
brought into this state, shall be an amount equal to the registration fee, less the administrative fee, as set
forth by statute.

[Source: Added at 8 Ok Reg 3305, eff 7-8-91 (emergency); Added at 9 Ok Reg 2151, eff 6-12-92; Amended at 13 Ok Reg
3113, eff 7-11-96; Amended at 18 Ok Reg 878, eff 2-23-01 (emergency); Amended at 18 Ok Reg 1340, eff 5-11-01]
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710:60-3-131. Manufactured homes generally subject to ad valorem assessment

Since January 1, 1985, all existing manufactured homes have been subject to assessment for real
property or personal property ad valorem taxes by the county assessor except for:

(1) Nonresident serviceman's manufactured home.
(2) Manufactured home brought into this State.
(3) New manufactured homes.

(4) Manufactured homes on a dealer’s lot.

[Source: Added at 8 Ok Reg 3305, eff 7-8-91 (emergency); Added at 9 Ok Reg 2151, eff 6-12-92]

710:60-3-132. Specific examples and applications
The following is applicable to manufactured homes by categories:

(1) Transfer of a new manufactured home from a dealer to owner. Owner applies for a certificate
of title, pays Excise Tax and registration fee and receives license plate and registration decal.

(2) Transfer of a used manufactured home which has been registered in this state. The new
owner obtains a Certificate of Title upon payment of the excise tax and title fee and furnishing proof
of current ad valorem taxes paid.

(3) Manufactured homes brought into this State. The owner obtains a Certificate of Title upon
registration and pays the excise tax if due. If the nonresident owner registered his home in his former
state of residence at least sixty (60) days before moving into this State, no Excise Tax is due.

(4) Manufactured home of serviceman. If the owner of the home is an active duty, nonresident
serviceman stationed in Oklahoma, or an Oklahoma resident stationed out-of-state due to official
assignment, the manufactured home is to be registered annually, at the special, military personnel rate.
An Armed Forces Affidavit must be submitted.

(5) Manufactured homes on a used manufactured home dealer's lot. Manufactured homes on used
dealer lots on January 1st will be exempt from Ad Valorem assessment but must be registered for the
full year. A title must be issued in the dealer's name. If the manufactured home is not registered before
February 1st, penalty is charged according to 710:60-3-36.

(6) Repossessed manufactured homes. The repossessor may title the manufactured home upon
furnishing proof of payment from the county treasurer of all current taxes on the manufactured home.
(7) Transfer of a manufactured home as real property. A manufactured home which is assessed as
part of the property on which it is located and sold with the property is not subject to payment of
excise tax by the purchaser. Proof that the manufactured home has been included in the property
assessment is required before transferring.

[Source: Added at 8 Ok Reg 3305, eff 7-8-91 (emergency); Added at 9 Ok Reg 2151, eff 6-12-92; Amended at 13 Ok Reg
3113, eff 7-11-96]

710:60-3-133. Cancellation of manufactured home title

Owners of manufactured homes that have been permanently affixed to real estate may make
application to cancel the Oklahoma certificate of title. Only the owner of record on the Oklahoma title, out
of state title, or assigned MSO, may make application through the Tax Commission or any Motor License
Agent. ’

26




(1) Owners of new manufactured homes, or previously titled manufactured homes entering from
another state, may make application to cancel the Oklahoma manufactured home title before it is
issued, by submitting the MSO or out-of-state title for cancellation. The Oklahoma title will be placed
on “Mobile Home Cancellation” (cancel) hold.

(2) Other than as described in (1) of this Section, an Oklahoma certificate of title for the manufactured
home in the name of the applicant must be submitted. If a record owner seeks to cancel a
manufactured home certificate of title, but is unable to produce the title certificate, a printout
generated from the Commission computer file, verifying record ownership, will suffice in lieu of a
title. The printout is to be attached to the Application for Title Cancellation.

(3) Proof of ownership must be submitted to the county assessor's office where the home is located,
along with a completed Application for Title Cancellation. The county assessor's office will ensure the
title owner and landowner are one and the same, and validate the cancellation application.

(4) An application fee set forth by statute must be remitted with the cancellation application.

(5) The Tax Commission or Motor License Agent must verify that no active lien appears on the
record. If an active lien is reflected, a Cancellation Denial Notice will be given to the owner and the
lienholder. The owner will be given a "Notice to Owner of the Existence of an Active Lien upon
Application to Cancel Oklahoma Certificate of Title" and the application fee will be returned. The
lienholder will be given a "Notice to Lienholder of Application to Cancel Oklahoma Certificate of
Title". The Oklahoma title will not be cancelled until all liens are released.

(6) A copy of the "Application for Cancellation Form" and the "Notice to County Assessor Form" will
be forwarded to the county assessor of the county in which the property is located by the Motor
License Agent after receiving the completed cancellation application documentation, approved by the
county assessor's office, and payment of the applicable cancellation fee.

[Source: Added at 20 Ok Reg 2173, eff 6-26-03; Amended at 22 Ok Reg 1554, eff 6-11-05]

710:60-3-134. Reinstatement of cancelled manufactured home title

Owner of a manufactured home upon which the certificate of title has previously been cancelled due
to attachment to real estate may apply to the Oklahoma Tax Commission or a motor license agent for
reinstatement and issuance of a new original certificate of title.

(1) The reinstatement application is to be completed by the owner of record. There are two (2)
documentary requirements on the application for reinstatement:

(A) The homeowner must attest ownership of the manufactured home and the nonexistence of any

security interest or lien of record in the manufactured home; and

(B) The homeowner shall provide a title opinion by a licensed attorney, declaring that the owner of

the manufactured home has a marketable title to the real property upon which the manufactured

home is located and that no documents filed of record in the county clerk’s office concerning the real
property contain a mortgage, recorded financial statement, judgment, or lien of record. The opinion
must be signed by the issuing attorney, on his/her letterhead and be executed, or updated, within
thirty (30) days of the application date.
(2) A properly completed application for reinstatement may be submitted to the Oklahoma Tax
Commission or a motor license agent. Reinstatement applications submitted to a motor license agent
shall be forwarded to the Oklahoma Tax Commission for approval.
(3) Upon approval by the Tax Commission, a new original certificate of title shall be issued and
registration fees collected for the balance of the calendar year.
(4) Reinstatement of a manufactured home certificate of title does not absolve the owner of any Ad
Valorem tax obligation to the county where the manufactured home was or is located.

[Source: Added at 19 Ok Reg 2063, eff 7-1-08; Amended at 27 Ok Reg 2293, eff 7-11-2010}]
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Manufactured Homes
Frequently Asked Questions
TRIBAL REGISTRATION:

Question: If a MH is located on Indian Trust Land and is owned by someone other than the land owner,
is the MH exempt from ad valorem tax?

Answer: Only if the owner of the manufactured home is a tribal member in good standing of the same
tribe that the land is held in trust for. The owner of the manufactured home does not have to be the same
person that owns the land. If the owner of the manufactured home is a member of a different tribe the
manufactured home is taxable.

Question: If a manufactured home is registered and has a tribal title and tag but is not located on Indian
trust land, is the home taxable ad valorem?

Answer: Yes. The home should have an Oklahoma tag and title. Beginning the following January 1°*
assessment date after initial tribal registration, the home will be taxed ad valorem as homes with non-
tribal registration. A 936 is not needed to get an Oklahoma title. If any previous or current year taxes are
due, it will be assessed on the current year tax roll or if the home is sold or moved, in the future. The
owner is to provide a completed Manufactured Home Application for Reinstatement of Cancelled Title
(OTC Form 701-45).

Question: What does the assessor do if the home has a tribal tag and is not located on restricted land? Is
it taxable? Does the tribal tag make any difference?

Answer: If not located on restricted land, the home is taxable.
Question: Can the assessor issue a Form 936 if the home has a tribal tag?
Answer: Yes, if the home is taxable, regardless of how it is tagged.

Question: If a manufactured home is located on restricted Indian land, has an Oklahoma title, and owned
by a non-tribal member, is it subject to ad valorem tax? What if owned by a tribal member?

Answer: Yes. If a home is located on restricted land and owned by a tribal member it is not subject to ad
valorem tax.

SURRENDER OF TITLE:

Question: How is a manufactured home title canceled or surrendered?

Answer: The owner of the manufactured home must begin the process by contacting a Motor License
Agent. The agent will process the application and will advise the assessor when the title has been

canceled (OTC Form FL-756).

Question: Is the OTC Motor Vehicle Division Form FL-756 the only recognized form for notice of title
cancellation or surrender? Some finance companies have their own forms.
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Answer: Yes. There are no other forms or notices that are recognized by the state. Forms from lenders or
any other entities are not recognized. Do not indicate “cancelled” based on any form other than the OTC
Form FL-756.

Question: When completing the Application Form 756, does the taxpayer have to come into the
assessor’s office to verify ownership or can the mortgage or closing company mail or fax the assessor the
form for verification?

Answer: Yes. You may use the mail or fax the Application Form 756.

Question: If a manufactured home owner has surrendered (cancelled) the title and at a future date wants
to move the home, what is the procedure?

Answer: The record owner of the manufactured home must apply to the Tax Commission for issuance of
a new certificate of title. The homeowner must provide documents that the land owner is the owner of the
manufactured home and that there are no security interests or liens. In addition, the owner must provide a
title opinion by a licensed attorney determining that the owner of the manufactured home has marketable
title to the real property upon which the manufactured home is located. [See: 47 O.S. 2007 Supp., § 1110]

Upon issuance of the new certificate of title, the same moving requirements will apply as for other titled
manufactured homes.

Question: If the title has been improperly surrendered “cancelled” on a manufactured home that is not
located on land owned by the owner of the manufactured home, what should the assessor do?

Answer: This should no longer be an issue. With the new procedures using OTC Application Form 756,
the county assessor must verify the status and ownership of the home prior to cancellation. The applicant
must go to the county assessor first to implement the process.

Question: What does "permanently affixed" mean?

Answer; Currently Oklahoma Statutes do not provide a definition. When used in the context of title
surrender or cancellation, the owner certifies that the manufactured home is "permanently affixed" to the
real estate. Homes that have not had their titles canceled should be carried as manufactured homes on the
assessment roll.

Question: Can the “new original” title on cancelled titles be required to have a 936 like the ones for the
MSO to the original title?

Answer: There is not a 936 requirement when making application to cancel the title. The statutorily
required title opinion will address any outstanding taxes against the property. If the home is to be moved,
the same requirements apply as any other used home. The 936 would then be required. The home does not
revert to a manufactured home until a new title is issued.

Question: What is the procedure for “reinstatement™ of titles that have been previously cancelled? How
will the assessor be notified? Is there anything that the assessor needs to do? Are there OTC Rules?

Answer: Refer to the Quick Reference Guide section.
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Question: What is the procedure for obtaining a title for a home that has been placed on real estate and
there is no MSO or VIN number available?

Answer: Contact the OTC Motor Vehicle Title Section at (405) 521-3221. A Court Order may be
required directing the OTC to issue a title.

Question: When a home that has had the title surrendered or cancelled and at a later date makes
application for a new title, is there an excise tax paid at the time the new title is issued? If so, does the

payment of the excise tax exempt the ad valorem tax for that year?

Answer: There is no excise tax charged when issuing a new title. Only the tag and registration fee is
charged. Ad Valorem Tax is still due on the home.

Question: Could the assessor’s office get a print-out or list of manufactured homes that have had the
titles cancelled located in their county from the Motor Vehicle Division?

Answer: Yes. A semi-annual printout listing from OTC lists all manufactured home activity. A county
may also request information printout anytime from the Motor Vehicle Division. (See: 47 O.S. § 1119)

MANUFACTURED HOME CERTIFICATE FORM 936

Question: Do you have to have a current year Form 936 when changing title on a home if the VIN and
description is on the warranty deed?

Answer: Yes. There must be a current year Form 936 anytime title is changed. The fact that the VIN
appears on the warranty deed exempts the buyer from excise on the home but does not relieve the Form
936 for any future title work.

Question: If the court issues an order for a change of title, is a 936 required?

Answer: Yes. Unless the court provides instructions pertaining to delinquent taxes. A copy of the order
must be provided to the assessor prior to issuing a current year 936 prior to any title work

Question: If the owner of a manufactured home does not have an Oklahoma title and wants to assess or
move the home, do they need to get an Oklahoma title?

Answer: Yes. If there are ad valorem taxes due on the manufactured home, complete as much
information as possible on the OTC Form 936. Inform the county treasurer to accept payment of all taxes
and hold the decal (Do not put the decal number on the 936). The owner of the home will present the
copy of the Form 936 to the motor license agent with the receipt from the county treasurer for all ad
valorem taxes. After the title has been issued, the owner will return to the assessor and treasurer where
the Form 936 will be completed and the decal issued.

Question: What if the Form 936 applicant does not know all the information requested on the 9367
Answer: The Form 936 is a tracking devise and a receipt of taxes paid. It is extremely important that all

information is properly completed. Insist that all information be properly completed. A short delay may
save many hours of frustration later by the homeowner and receiving counties.

30




Question: How do you get a Form 936 for an out of state title?

Answer: If the home is located in Oklahoma and has taxable situs the owner must have an Oklahoma title.
Refer to the motor license agent for an Oklahoma title.

Question: When getting a Form 936, must the owner have a title, hard tag and decal?

Answer: The applicant must have an Oklahoma title. The hard tag may be obtained from the motor
license agent when a current year decal is presented.

Question: Do homes coming in to Oklahoma from out of state need a Form 9367
Answer: No. Until the home has taxable situs in Oklahoma, no Form 936 is required.
Question: Does "Current Year Decal" mean the current calendar year or the year that the tax was paid?

Answer: “Current Year Decal” must be the current calendar year. Example: If the Form 936 is issued in
2014, the decal must be a 2014 decal.

Question: Do you have to get a new Form 936 every time a manufactured home moves or title work is
done?

Answer: A current calendar year Form 936 should be obtained each time the home is moved if not on a
dealer’s lot January 1 and titled and registered in the dealer's name. The Form 936 is used as a tracking
devise as well as a receipt of taxes paid. If the home is not on the dealer's lot January 1, a current year
Form 936 is required. D.P.S. will issue a size and weight permit for homes having a current year decal. A
home may be moved unlimited times in the same calendar year with a current year decal.

Question: May a single Form 936 be used for multiple homes?

Answer: No. One Form 936 must be used for each home. The exact amount of tax for the subject home
must be indicated by the county treasurer on the form.

Question: Can you move a home as many times as needed on one (1) current year 9367

Answer: If there is a current year 936, the home can be moved multiple times within the same year on the
original 936. However, we do recommend that a 936 is issued each time the home is moved for tracking
purposes. If only moving, mark the 936 “No Taxes Due”.

Question: What are the exceptions that a Form 936 is not required for a move or change in title?

Answer: When Moving:

Trade in to a dealer

Repossession (30 day grace period)

New home moving to buyer or another dealer

Home moving from out of state to Oklahoma

Cancelled title

Current registration (First year in Oklahoma, Title in the name of an Oklahoma MH
dealer or Non-resident Military)
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Title Changes:
e MH title in the name of a MH dealer with proof of current year registration.
e MH titled by non-resident Military personnel (Armed Forces Affidavit) with proof of
current year registration.
e MH title and registered in Oklahoma for the first time with current year registration.
(not the $3.25 replacement tag fee)
e Duplicate Title (issued only to the last owner of record according to OTC files)

REPOSSESSIONS AND DEALER TRADES:

Question: When legally repossessing a manufactured home, does a Form 936 have to be issued at time of
repossession?

Answer: No. The repossessing agent has thirty (30) days in which to complete all paperwork and pay all
outstanding taxes. The title work will not be completed without a current Form 936. They may move the
home to a secure location with a Repossession Affidavit available from any motor license agent (OTC
Form 737). If not moving, no repossession affidavit is required.

Question: Do repossessing agents or lenders have the same benefits as licensed dealers?

Answer: No. Agents and lenders are treated as individuals unless they are licensed Oklahoma dealers.

Question: Are lenders authorized to use Repossession Affidavits?

Answer: Yes. However, lenders are not authorized to use Dealer Trade Affidavits.

Question: Are repossessed homes held for consignment or resale required to have a current year Form
9367

Answer: Yes. A current year Form 936 is required before any title transfer can be completed.
Question: Who can use a Dealer Trade Affidavit?
Answer: Oklahoma licensed dealers only. (Not out-of-state dealers)

Question: Are repossessed homes held for consignment or resale required to have a current year 9367 Do
they need a current title also? '

Answer: Yes. If the home has been held for resale or consignment, the home must have a 936 issued at
the time of moving or thirty (30) days after in order to obtain a “Repo Title”. See page three (3) of the
Quick Reference Guide.

Question: Trade-in and Repossession Affidavits are causing the assessors problems because the repo.
agent or the dealer is not coming in to pay the tax in the 30 day period until the home is sold or moved off
the lot. What should the assessor do?

Answer: The statutes require the OTC Form 936 be obtained within 30 days of the event. The statutes do
not address a penalty for non-compliance. The assessor may contact the dealer or agent remmdlng them of
the requirements at any time.
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COLLECTION OF TAX:

Question: If a dealer sells a home with a current Form 936 and the buyer does not change the title to their
name and delinquent taxes accrue, who is responsible?

Answer: A tax lien would be placed against the home by the county treasurer. The county could execute
the lien on the home and impound the home for back taxes. If the home was removed from the county
prior to impound, the dealer would be held responsible if unable to document the home was sold on a
specific date. The burden of proof is on the dealer. If the home was lawfully repossessed by the dealer or
a third party lender, the lender would be responsible for the taxes.

Question: If a manufactured home has delinquent tax, is there anyway that the county assessor can make
sure that the tax is paid prior to any title work?

Answer: Yes. The county assessor may contact the Motor Vehicle Division and request a “flag” on the
VIN for delinquent taxes. This will notify all tag agents there are delinquent taxes that must be paid prior
to any title work.

Question: Can tax be paid in another county when requesting a Form 9367

Answer: Yes. The home county assessor and treasurer completes an original Form 936 based on the
information from the collecting county's treasurer. The original Form 936 is then faxed to the collecting
county treasurer. After payment the applicant is issued a trust deposit receipt, current year decal and a
copy of the completed Form 936. [See: 68 O.S. § 2813-C] For specific procedures refer to the
Manufactured Home Quick Reference Guide or OTC Web Site (www.oktax.state.ok.us).

Question: When paying tax upon application for Form 936, is the current year estimated tax or is it only
the delinquent tax?

Answer: All taxes are due when requesting a Form 936. This includes any and all delinquent taxes and
the full amount of tax for the current year. The Form 936 certifies that all taxes including penalties and
interest have been paid.

Question: When excise tax is paid on a new home, is ad valorem tax also due for the same year?

Answer: No. When excise tax is paid on a new home ad valorem tax is not assessed until the next
January 1. Excise and ad valorem tax are not paid in the same year.

Question: When excise tax is paid on a used home, is ad valorem tax also due for the same year?

Answer: Yes, unless the manufactured home is referenced on the deed by V.ILN. #. If the V.I.N. appears
on the deed as part of the described property, there is no excise tax due.

Question: When collecting tax, is the amount based on only the tax due for the subject home requesting
the Form 936 or may it include delinquent tax for other personal property owned by the current owner of
the home?

Answer: The amount of tax due is only for the subject home requesting the Form 936. Other delinquent
personal property accounts that the owner of the subject home may have are independent from the Form

936 transaction.
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Question: If a taxpayer has paid both excise and ad valorem tax on a home is there any provision for a
refund on one of the two?

Answer: Excise tax is not in-lieu of ad valorem tax. An ad valorem tax refund would be proper
depending on the situation.

MODULAR HOMES:
Question: Are modular homes subject to Ad Valorem Tax?

Answer: Yes. Modulars are treated exactly like any other site built structure. The main difference
between a modular and a manufactured home is they are not subject to title and registration. Ad Valorem
tax for the home is assessed the first January 1 date after the sale, occupancy, or renting of the structure.

Question: How can you determine if a home is a manufactured or a modular?

Answer: It is sometimes very difficult to tell. Some manufacturers have special data plates for modulars.

Some have different color data plates. Most of the time you will need to see a copy of the original
Manufacturers Statement of Origin (MSO), title or closing statements. If there is any doubt, the burden of
proof is on the owner to show it is not a manufactured home. Ask for a sales tax receipt, or contact the
manufacturer.

Question: Do modular homes pay sales tax instead of excise tax?

Answer: Yes. Since modulars are not subject to title and registration as manufactured homes, they must
pay a sales tax based on the purchase price and tax rate at point of sale.

Note: Beginning November 1, 2004 the first 45% of the purchase price is exempt from sales tax.
(Ref. 68 O.S. § 1354.27)

For additional information and clarification please refer to the specific references in the Manufactured Home
Quick Reference Guide latest edition.

Question: How can the assessor determine if a home is a manufactured subject to title and registration or
if it is a modular that is not?

Answer: Some manufacturers will have different colored data plates to distinguish. Some manufacturers
will identify by placing an “M” in the VIN or control number found on the data plate. Usually there is no
or little appearance difference, especially if setting on a full foundation. Ask the owner or agent for the

MSO or proof of sales tax payment which is required for all modular homes. In some cases it may be
necessary to contact the manufacturer to decode the VIN number.

GENERAL AND MISCELLANEOUS
Question: Is there any case where a motor home or travel trailer would be subject to ad valorem tax?

Answer: No. A motor home or travel trailer will always be subject to title and registration. The record
title owner does not have a choice which to choose.
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Question: When transferring land and home on a warranty deed do you still have to pay the excise tax on
the home and the ad valorem tax?

Answer: No. If the home is listed on the deed by VIN, then no excise tax will be charged.

Question: How does the assessor remove a “salvage” MH off the assessment rolls when there is no
“salvage title” available? This would be when the home is removed for salvage or scrap meal.

Answer: The title should be signed over to a salvage dealer, providing there is a title, and a 936 should be
issued to move the home. If the title has been cancelled, it is no longer a manufactured home and
manufactured home rules do not apply.

Question: Is there anything that the assessor needs to do in the case of Title 42 transactions? Does the
assessor receive any paperwork that indicates an ownership change if the home is not moving.

Answer: A current Form 936 is required before a title can be issued. The Title 42 instructions issued by
OTC will list this as one of the requirements. Ref: OTC Motor Vehicle web site.

Question: Is the maximum time that the assessor can “go back” on a manufactured home for not
rendering the home still 15 years on real and 3 years on personal? How does the 7 year statute of
limitations affect the 15 years on real property?

Answer: Yes, however the delinquent tax is uncollectible after seven (7) years due to the statute of
limitations.

Question: The assessor’s office from time-to-time has taxpayers that have manufactured homes that have
no title. Some of these homes were never sold with titles. What should the county assessor tell the
taxpayer to do?

Answer: Contact the OTC Motor Vehicle Division, Vehicle Title Section at (405) 521-3221 to research
the VIN and obtain the procedures. A court order may be required.
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TRAILERS & MISCELLANEOUS VEHICLES

COMMERCIAL/NON-COMMERCIAL AND FARM
TRAILER TAGS

All tagged motor vehicles are in-lieu of Ad Valorem Tax.

Commercial Trailers are subject to “commercial trailer” tags. Must be pulled by a “commercial
vehicle” with proper GVW (gross vehicle weight) registration. Trailer is not subject to Ad Valorem
Tax if tagged.

Farm trailer tags are optional but not in-lieu of Ad Valorem Tax. All farm trailers are subject to Ad
Valorem Tax unless tagged as a “commercial trailer”.

Non-commercial trailers are not subject to tag and should be taxed Ad Valorem. This would
include farm, boat, lawn maintenance, utility, race-car and other such trailers pulled by “non
commercial’ vehicles, i.e.: personal vehicle or farm trucks.

Any trailer which is used in a commercial business or enterprise is required to be
licensed with a commercial trailer tag. Additionally, the pulling unit of any
commercial trailer should be licensed as a commercial truck or truck-tractor.

Occasional use of a trailer for a hobby, such as racing cars, or horse trailers, where
the pulling unit is licensed as a non-commercial vehicle will not subject to license.

47 0.8. 2001, Sec. 1102 Definitions:
Commercial Trailer (See 47, Sec. 1133)
Commercial Vehicle (See 47, Sec. 1133, 1133.1)
Farm Vehicle (See 47, Sec. 1134)
Farm Trailer (See 47, Sec. 1134 C)
Manufactured Home (See 47, Sec. 1117)
Special Mobilized Machinery (See 47, Sec. 1129)
Travel Trailer

Motor Vehicle Rules:
710: 60-3-111, Farm Trailers
710: 60-3-94, Commercial Trailers
Motor Vehicle Division Letter to Motor License Agents January 24, 1994

COMMERCIAL TRAILERS
[0.S. TITLE 47, § 1133][RULE 710:60-3-94]

Commercial trailers are trailers used in a commercial enterprise. Commercial trailers must be
pulled by a commercially registered truck.

Commercial trailers are to be issued non-expiring commercial trailer license plates, regardless of
their size or weight, with the following exceptions:
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e Trailer Mounted Special Mobilized Machinery receives expiring commercial trailer plates.

e Trailers used primarily for the purpose of transporting unfinished and unprocessed forest
products may be subject to Forest Trailer registration.

The non-expiring commercial trailer plate is initially issued at a fee of $46.00. Thereafter, a fee of
$4.00 is to be paid annually for each trailer or semitrailer.

e The fee of $4.00 shall be due and payable on January 1 of each year.

e Upon each fransfer of ownership, a new plate and registration will be issued at a fee of
$46.00, regardless of the time of year transferred.

Replacements for lost, stolen or mutilated commercial trailer license plates are issued in the same
manner and for the same amount ($9.00) as other type replacement plates.

e Non-expiring commercial trailer plates are not limited only to cargo carrying trailers.

Concession trailers and many mobile office trailers are to be issued non-expiring
commercial plates.

FARM TRAILERS
[0.S. TITLE 47, § 1134(C)][Rule 710:60-3-111]
Farm trailers are trailers or semitrailers owned by a farmer and used primarily for the purpose of
transporting farm products to the market or for the purpose of transporting to the farm material or
items to be used on the farm.

Farm trailers are not required to be registered in this state.

Should a farm trailer owner wish to register the trailer, an optional farm trailer plate is available for
a fee of $7.00.

e These plates are for registration purposes only. A title is not fo be issued,

e If a serial number is stamped on the trailer, it should be used for the VIN on the registration.
Otherwise, the Drivers License number of the owner should be used.

e A farm trailer license plate is to be issued, with monthly and yearly decals expiring one (1)
year from the date of registration.

Since farm trailer registration is optional, delinquent registration fees or penalties are never charged.

Note: If the pulling unit is registered as a farm truck, the trailer must be either unregistered, or
registered with the optional farm trailer plate. A farm truck may not pull a commercially
registered trailer.
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TRAVEL TRAILERS OR MANUFACTURED HOMES SOLD BY FEMA

U.S. Government Standard Form 97 is used by the United States Government to transfer ownership
of a travel trailer or manufactured home from the government, to an individual or firm.

Transfers of ownership with properly completed Form 97 do not require OTC approval.
Issue an original Oklahoma title, even if the travel trailer or manufactured home has been
titled in Oklahoma.

o Issue the original Oklahoma title in the same manner as if from an out of state title.
(Completed Application for Oklahoma title, serial inspection on travel trailer, etc).

MANUFACTURED HOMES

o Excise tax for manufactured homes is based on actual purchase price (bill of sale, copy of
dealer contract or canceled check) if none of those items are available, the purchaser may
complete a Declaration of Vehicle Purchase Price (form 722-1). If no sale has taken place
(family transfer or gift), obtain current value through Vehicle Pricing for a value of the
manufactured home.

e Manufactured homes are registered on a calendar year basis (December expiration) after
that taxes are collected by the county assessor.

TRAVEL TRAILERS

e Excise tax for travel trailers, price acceptability must be verified through Vehicle Pricing
process.

e Travel trailers are issued a standard non-commercial plate and updated yearly through the
local tag office or the Oklahoma Tax Commission.

e Brands on travel trailers will apply.
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(Intentionally Left Blank)




CERTIFICATE NUMBER 0 OTC
i3 [)
CO]-CTI-CT T 2 936
COUNTY NUMBER . CONSECUTIVE FORM NUMBER PRESS FlRMLY FOR LEGIBILITY
= — ! e
TYPE OF RECEIPT TRANSACTION MOVING DATE
RECEIPT OF TAXES PAID
{Pro-pay laxes for current and prior years) gELVEE ;‘gkg CHANGE MONTH DAY YEAR
R%EASE OF "I'QXE“ S PAID )
It
i o ot v i e sara yiag, | OEAER 0 ] [ ] ] {DATE OR APPROX. DATE TO BE MOVED)

Name(s}) ol Manulactured Homeowner(s)

Seller's Cument Malling Address City State Zip

Seliers New Malling Address City State Zp

Name(s) of Manufactured Home Buyer(s)

Buyer's Cureent Mailing Address City Slale Zip
Buyer's New Mailing Address Cily State Zip
Landowner or Patk Namn Legal Description or Silus Description

City County

Current Physical Address:

Manufactured Home Real Propedy Personal Propery Current Schooi District
Assessed As! Account No.# Account No.#
tandowner or Park Name Legal Descriplian OR Situs Description
City County
O

New Physical Addrass or Directions of manufactured kome if Address is unknown:

ASSESSOR SHALL REQUIRE PROOF OF REGISTRATION BY VEHICLE REGISTRATION RECEIPT OR TITLE.

{F NO REGISTRATION OR TITLE INFORMATION STOP HERE - Direct mfq.

homeowner fo the Okla. Tax Commission, Molor Vehicle Div, for dupticate fitle.

If the information is NOT ON TITLE. place the letlers N.O.T, in the space provided below. VIN
Year Size Mate Color Titled Modet
Date First Sold Dale issued Agrnt & TagH Decal #
Factory Delivered Price Totat Delivered Prise Assessed Value ESTIMATED Taxes
$ S s Current Year  §
DO NOT AFFIX SIGNATURES UNLESS ALL REQUIRED INFORMATION IS COMPLETED * SEE INSTRUCTIONS
» Centilicalion Signature Dale County
A OR
JHEASUHER 1U UUMPLETE THIS SLOUK: Tolal Taxes Due for Prior Years If Unpald:
Taxes Due for Pror Years if Unpaid: e S e S S Wi
{Including Penally & Inlerest) Yuar Year Year (Wiile Pd if Pald) i
{Wrile Pd it Paul) SIS SUUU, e g S -
Yéir Yedt véar v Current Year Dacal §
Ceificatinn by Treasurer's Oifice that alt cunent and prior y2ars taxes have been paid Date lax Heceipt #
Trust Deposit #———mMmm————
» Area Cade Tetaphone Number
Signatlute Date (

SlGNATUHES FHOM THE ASSESSOHS AND TREASURER'S OFFICES MUST_BE AFFIXED FOR LEGAL CERTIFICATION CQPIES OF 936 TO BE DISTRIBUTED
IO; 1ST COPY - ISSUING COUNTY ASSESSOR, 2ND COPY - OWNER OR APPLICANT, 3RD COPY - RECEIVING COUNTY ASSESSOR, 4TH COPY - COUNTY

TREASURER IN ISSUING COUNTY.
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GENERAL INSTRUCTIONS FOR OTC FORM 936

*Complete and accurate Informatlan Is- vequlred when completing this 936 form. Incomplete information may result in wrongful taxation and
extreme hardship for the réceiving Y, gencies and the upen fer of title. The Manufactured Home Certificate 936 Is to be
fully campleted with all required Inlormaﬂon as stated in68 0.S. 1991 Sec. 281 1-B, 2812-C, 2813-E, Oklah Tax C: isslon Rules, Title 710,
Chapter 10, Ad Valorem and Attornéy General Oplnion 85-47, PROVIDE THE TELEPHONE NUMBER OF APPLICANT REQUESTING THIS FORM.
THE_COUNTY ASSESS Li. FACTORY PRGOO F_RE! {ON AS STATED IN 68 0.8, 1991, S B, AL
MANUFACTURED HOMES MUST HAVE A CERTIFICATE OF TITLE AS REQUIRED BY THE STATUTES ACCORDING TO 47 0.S. 1991, SEC. {117,
1118 & 1119,

_To safeguard the credibilily of the contents of this form, it is to be completed in its entirety by the county and county tr , and no other party shalt
participate in its lon. Under ne cil are blank copies of this form to ba distrihuted 1o any manufactured homeowner, dealer or mover, or any

other person wha may request same, The ing Is a brief y of the ired pi dure to be d in pieting the 936 form.

ASSESSOR INFORMATION

IDENTIFICATION NUMBER; Place counly number, year 936 Is issved and consecutive form numbering system. This number witt assist D.P.S. as a tracking tool,
TAXES PAID: Chack lo indicale if this Is a RECEIPT OF TAXES PAID o a RELEASE OF TAXES PAID,
TAANSAGTIQN: Check the sppropriate blank to denole the lyps of movement requiring the necessily of the manulactured home cerlificate 936,
10 BE MOVED; Enter the month, day and year of approx. dale the manulaciuted home is lo bs moved.
Muﬁmmw The owner's name on the ragistration or centiticate o k. (Not a repossessor who holds a parfacted sscurity interesl)
CURAENTMAILING ADDRESS: The address where the manufactured homs seller currently raceives mail.
SELLER'S NEW MAILING ADDRESS: The new maiing address il the salier moves alter the transaction of tha 935 farm. I} same, pul the word "same” in Ihis space.
NAME(S) OF MANUFACTURED HOME BUYER{S): The new owmer's name should be the same as it will appear on the cenificale of litle and registration,
BUYER'S CUBRENT MAILING ADDAESS: The current address of tha buyet of the manufactured home.
BUYER'S NEW MAILING ADDRESS: The new making address if the buyer moves lo new location, i same as current, put he word "same® In this space.
ERCXM - 1 AND OWNER OR PARK NAME; The name of the owner of lhe property or the park nama on which the manufactured home Is presantly located.
FROM - CITY AND COUNTY: Tha name of the city and county where the manufactured home was lacated Jenvary 1 of current year.
FROM - LEGAL DESCRIPTION OR SITUS DESCRIPTION: The legal of sflus iption of where tha homa was located Janvary 1 ol eurrenl year,
QQB.BENT_EHLSLQALAQEBESS‘ The d’rscﬂuns 10 physlw'y Iocale the proosny whare the manufaclured home i$ al tn curenl time,

A MBER: Cument assessmsnt roll as real or parsonal propery and

uccouni numw .
CURRENT SCHOOL DISTRICT: From the legal of sius description, placa tha currant school disteict nymbar in this space.

JO - LAND OWNER OR PARK NAME: Place tha land owner's nama herse. If the manulaciured home is being moved 1o mobie home park, §isl the park's namae.
IO - CITY AND COUNTY: Lisl the cRy and caunty where the marwfactured home wi be ralocated.
Q.- LEGAL DESCRIPTION OR SITUS DESCRIPTION: Place the lsgal or sius iption of whars the 1 d home is being refocated in this space.

HEY PHYSICAL ADDRESS; For ihe now physical address, provkis the directions to physicaty locate the property to where the manufactured home wit be moved.
ASSESSCOR SHALL REQUIRE PROOF OF REGISTRATION BY VEHICLE REGISTRATION HECEIPT Oﬂ CERTIFICATE OF TITLE AS REQUIRED IN €8 O.S. 199! SEC. 28“-5 & 47 0.5, 1891, SEC. 1“7
i g g sowne 8

521-3217 for issvance ol a tile, AKX Manufaclured Homes must have a cedificate of fitle 47 0 S, 1994, SEC, 1117, DD NOT COMPLETE FORM UNTIL OWNER RETURNS Wﬂ'H A REGISTRA“ON, RECEIFT
#OR TITLE OR NEW TITLE,

1F THE INFORMATION IS NOT ON TTTLE, PLACE THE LETTERS *N.O.T.” IN THE SPACE PROVIDED BELOW: /

YEAR: The year of construciion of the mandamured home Is kcated on the regislration and tile.

SRE: Exterior ofthe t

MAKE: The make of the manulactured homa, This We{maﬂon may be found on tha registration and cedificate of lide,

VIN: Tha VIN or Serial Number is placed on tha home by th

COLOR: Extefior cotor of manufactured home.

TITLE NUMBER (same as tegisiration number): The litie number i located on the registration and tha lop right-hand comer of the cartificate of titte.
MODEL: The registration and certification of titts wit list mode! name, il any. tength and width.
DATE FIRST {15t} SOLD: Locate the date firsi sold on the cenificala of ttla and place in this space.
DAYE ISSVUED: Place the date that the manufactured home title was issued in the current owner's name In this space.
MOYOR LICENSE (TAG) AGENT CODE RUMBER: Place iha molor ficanse {fag) agant coda number issued on the cerlificate of fitks for fulura conlacl and refarences. By using this coda number, the name of the
mator Heense (lag) sgent and tocation can be found In tha "Oklahoma Motor License Agents Listing* fumished by tha Ad Valorem Division of the Oklzhoma Tax Commission. Yitle 47 §1102
TAG NUMBER: Placs the lag number here. This Information s located on the registration and is on the ficense plate {tag) tound on the manufaclured home.
DECAL NUMBER; Tne initia decal will be aifixed 1o the Ecense plate (lag) which is issued by tha motor ficensing agent {tag agsni). Thereafter, the dacal wil b issued on an annual basis by the treasurer of ihe
county in which the manufaclured home is located.

: The faclory dekvered price is based upon the actual purchase price. It changes upon each subssquent transler of ownership to reflect the lalest resale price. This is found on the
regisiralion and cerliicate of tRle.
TOTAL DELIVERED PRICE: The total prico or Port of Enlry price, plus the value of all extra or optional squipment/accessorles physkally attached to the manufactured homa at the time of the sala minus the vakie
of optional equipmenlfaccassciies sokd by the dealer as a “tiscount package®. The tolal defivered price of a manulaciured home lz.nol 1o be adjusted upon transters of avmership,
ASSESSED VALUE: The appraised value times the tactional assessment percentage detarmined by the assessor equats the assessed value, Assessed vakie limes the tax levy equals the tax dofar amounl
TOTAL CURRENT ESTIMATED TAXES DUE; The estimated 1otal current {axes 10 be pra-paid for the entive year.
CERTIFICAYION BY ASSESSOR'S QFFICE: Do not afflx signature unless the assessors block on the 938 form is fully compleled with all required Intormation (68 0.S. 1931, Sec, 2811-B, 2812-C,
2813-E, Okishoma Tax Commiasion Rules, Titls 710, Chopler 10, Ad Valorem and Attorney General Opinlon 95-47). When information is complate and assassor's signature is affixed, then forward Lo lreaslirer
for collection ol laxes and special assessments,
COUNTY COMPLETING FORM: The name of tha county complating 1his farm.
DATE: Tha date the assassor's agent placed hisfer signature on Whe 83§ form.

TREASURER INFORMATION

TAXES DUE FOR PRIOR YEARS, (F UNPAID: The amodnl of taxes due for prior years {including penally and interest} eiher from omission fram tha tax rolls {shall coflact 3 years prior) ar definquancy {shalt collect
Bs far back as 7 years}. IF TAXES HAVE BEEN PAID, WRITE IPD IN SPAGES PROVIDED.
TOTAL TAXES DUE FOR PRIOR YEARS. IF UNPAID: Piace tha lotal of ihe prior years' taxes dug in his space. This vall show the amounl of the tolal taxes dua for prior years eRhar from omission of the tax-rolls
or delinquency faxes. To caleulals the doflar amoun of Taxes dua on the prior year's, multiply the assessment by the fevy for the year that was nol paid. IF TAXES HAVE BEEN PAID, WRITE 'PD" IN SPACE
PROVIDED,
CURRENT YEAR DECAL NUMBER; The cutrenl year decal number issued by the lreasuret prlor {o the issuance of the OTC Forrn 938-R-2001.
CEATIFICATION 8Y TREASURER'S OFFICE: The ireasurer's agent signature certiies thal ail cument and definquent ad valorem taxes and dellnquent speciat assassments due have been paid, The treasurer’s
sgent shall not afiix slgnature unléss the assossor's and ireasurer's part hias all the required Information (68 0.5, 1931, Sec. 2811 - B, 2812-C, 2813-E, Oklshoma Tex Commisafon Rules, Tile 710,
Chapter 10, Ad Valorem and Atterney Ganeral Opinon 95-47),
RATE: Place the date of tha signature of the treasuier's agent in this space.
TAX RECEIPT OR TRUST REPOSIT NUMBER: Place the tax 1aceipt number and the decal number on tho Manulactured Home Certllicate 936 upon paymant of alt ad valorem texes and spacial assessments.
This I3 the awner's RECEIPT OF TAXES PAID OR RELEASE OF TAXES PAID.

3 Applicant signs hers. The signature serves 1o identily the applicant and to varity the corractness of the information hefshe provides.
Date: Signed by Appficanl.

i Provida the telephone numbat of The parson requesting tha 936 form,

SIGNATURES FROM THE ASSESSOR'S AND TREASURER'S OFFICES MUST BE AFFIXED FOR LEGAL CERTIFICATION COPIES OF 9
Issuing County Assessor, Receiving County Assessor, Owner or applicant, Dept, of Public Safety/Size & Weights Permit and County Treasurer in issulng County.
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' & E
Form 737 Qliﬁzt
Revisad 10.2013 Ek._”
MvC OKLAHOMA TAX COMMISSION/MOTOR VEHICLE DIVISION
AFFIDAVIT OF REPOSSESSION OF A VEHICLE, BOAT OR OUTBOARD MOTOR

Oklahoma Title Number:

Modet Year & Make: Body Type:

VIN/Serial Nurnber (Vehicle or Outboard Molor):

HIN Number (Boat): , Boat Reglstration Number:

License Plate Number: . —Year & Stale: _ et

Heglstration Deoal Numbet! Explration Date {Month/Year),

Repossessed Erom:

{Name) _

(City/State)

BRepossessing Lienholder:

(Name)

(Malling Addrass)

Clty V Slats Zip Code
Date of Possassion: _

This repossession actlon Is a reésult of the debtor’s {mortgagor) default under the terma of a valid securlly agreement and
possasslon of the property described above was obtalned by proper legal proceedings pursuant te Oklahoma law.

[ tmpounded:

Mame and Address of Impotndmont Location

[] other:

State of , Gounty of )

I, the undersigned, do swear or affirm that | am the individual, or legal agent of tha firm, holding a valid security
agreement on the described property and that the information provided on this Affidavit is true and accurale,

Signature: _

Subsecribed and swom to beforemethis _____ dayof ;

My commisslon expires .

, Notary Publlc Motary Ses!
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Pagez | REQUIRED SUPPORTING DOCUMENTATION:

The repossessing lender must provide the following dosumentation in erder for the Repossession Application to be
approved;

A, Properly compleled Repossession Affidavit.

B. Actual or certified copy of chaitel mortgage, conditional sales coniract or other lype security agreement,

Note: Contract must indicate the vehicle, boat or outboard motor has been pledged as collaterat
and list a complete description of the unit along with a vehicle Identification number or hull

ldentification number,

C. An acceplable, signed, lien releasa form or a notarized lien released statement. If more than one (1) lienholder, the
following Is also required:

1. Acapy of a certified letter from the repossessing lender nolifying the second llenholder of the intent to repossess.

4. Lelter mustbe dated at leas! ten (10) days prior to the date the repossession affidavit Is processed by the motor
license agent or the Motor Vehicle Division,

b. The post affice receipt or the return receipt (green card) signed by the second llenhalder is required as proof of
matling.

2. - If the second lienholder is making application for a reposaession titls, signed and dated lien releasa Copy #3 and
Capy #4 from the previous lienholder(s) are required. In the ahsance of copies 3 and 4, a certified copy of Copy #1
may be subrmittad,

D. lfa motorvehicle, Insurance Securlty Verification Form reflecting all required Information or an Oklahoma Tax Commission
Form 797 “Affidavit of Nonuse In Lieu of Liability Insurance”, unless the repossessor is exempt from the insurance
verification reguirerient.

E. Manufactured Homes: Must have proof of current calendar year taxes paid on an OTG Form 936 or a 936 marked taxes
are not due, A 936 isn't required if the manufactured homa has a current registration on the Oklahoma Tax Commission
computer systam.

Piease direct any questions to the Oklahoma Tax Cornmission Motor Vehicle Divislon at (in stata toll free) 1-800-522-8165,

extension 1-3221, or (direot) (405) 521-5221. Additional information is located in the Mator Vehicle Section of the Oklahorna
Tax Commission website: www.lax.ok.gov. )
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TITLE CANCELLATION
OF A MANUFACTURED HOME

Ownaera of manufactured homes that have been permanently atfived o real estale they also own, may make
applicalion fo cancal the Oklahoma certificates of title, Application may be made through the Oklahoma Tax
Commizslon of any moter licenss agency.

NOTICE

Cancallation of a mantfactured home tite may impact your ad valorem tax olligation. Check with your
County Assessor,

Onea cancelled, the manufactured home may not be transportad on s own axlez untl and unless the
manufaciurad hame fitle is rainstated, pursuant to statulory guidelines,

Please snsure you understand the ramifications of filla canestiation batera procaading.

Cancellation requires the following:

+  Submisslan of the Oklahoma certificate of iils for the manufactured home, In the name of the
applleant,

+ Verification that no active Han appears on the record.

+  Completion of an Application for Title Cancallation of a Manulactured Home Permanently Atiixed
te Real Estate {Form 756),

«  Before the title eancellation documeniation may be surrendered, the applicant must take
this form to the applicable County Assessor's office, for their listing and certification of the land
deseription and ownar of recotd, Faxed coples of thls completed form are accaptable.

»  Cancellation of the title must take place within sixty {80} days of the County Assessor’s
confirmation data. I mora than sixty (60} days have elapsed, & new Form 756 must be completed
and cm!ifled

{Form EL. 7’56) and forwarding I, alongwih a cupy of the Appiicatmn (Fc»rm 750)_ fo the county
assassor of the counly in which the propery on which the manufactured home is permanenily afilxed
s lozated, The application must be completed in iis entirety,

+ Hemittanca of an application fae of $5.00

This Packet Conlains:

«  Form 756: Application for Title Canceliation of a Manufactured Homa
Permanently Affixed to Real Estate

= Form F.L.<758: Notlee to County Assessor of Cancellation of Oklahoma
Certifloate of Title to a Manufactured Home

»  Fotm FL.-756-A; Notlce to Lienholder of Application fo Cancel Oklahoma
Certificate of Title to a Manufactured Home

« Form F.L.-756-B: Notlca ta Gwner of the Existence of an Astive Lien upon Recelpt
of Appiication to Cancel Oklshoma Cenrtificate of Title to a Manufactured Home

OKLAHOMA TAX COMMISSION

Motor Vehicle Division
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Esa@
FOMTES ot Ol
MVC OKLAHOMA TAX COMMISSION
MOTOR VEHICLE DIVISION

APPLICATION FOR TITLE CANCELLATION OF A MANUFACTURED HOME
PERMANENTLY AFFIXED TO REAL ESTATE Fee: $5.00

he Motor Vehicle Divislo
ouirier are dne and the sa

. NoTitlamay be cancelled f an active e I relected In the records of
. NoTille may be cancelled unless the landowner and manufaotured horm

Yaar Make o Titte Migmbar

Vahicle identification Number
The above listed manufactured home is now permanently affixed to the following deseribed real estate:

County Candowner

TO BE COMPLETED BY COUNTY ASSESSOR

The folloving parcel identitication and landowner confirmation Is to be completed, sigried and sealed by an authorized
raprasentativa of the County Assessoer's office of the county in which the manufaciurad home and land are lecated.

County Parest Idantificalion Numbaer:

Landowner of Record:

Signatura of County Assassar or Authatized Pepresantalive

Dale Gounly Sead or Stamp

Notice: Application for Title Cancellation must be made within sixty (60) days of the above County Assessor
confirmation date,

Pursuant to the provision of 47 O8 Section 110, application Is hareby made to parmanently cancel the Oklahoma
Cerlificate of Title {0 thiz manufactured home,

Slgnature of Manufaciured Home Qwnar or Lagat Agent Date

Maillrgy Addraes of Manufactured Homa Ownor Clty State
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Faeen FL, 758
Revizad 7-2014

0

NOTICE TO COUNTY ASSESSOR OF CANCELLATION OF
OKLAHOMA CERTIFICATE OF TITLE TO A MANUFACTURED HOME .

Year: Make: Title Nurmnbar:

Vehicle dentification Number;

Manufactured Home Ownet:

County Where Property is Located:

Dear County Assessor:

You are hereby advised of the cancellation of the Oklahoma Certificate of Title to the above listed
manufactured home, as it has now been permanently affixed to real estate located in your county as
certified by the owner on the attached application for Title Cancellation. This notics is provided pursu-
ant to the provisions of 0.8. Title 47 Sec. 1110.

If you have any questions concerning this process, please contact the Oklahoma Tax Commission
Motor Vehicle Division Title Section at {in state toll free) 1{800)522-8168, extension 1-3221, or (direct)
(405) 521-3221.

Submiited by! _ MLA Number:

Date of Notice:

Sincerely,

Russ Nordstrom, Director
Motor Vehicls Division

2501 Kegmn Lincoun BOULEYARD » (/ALHOMA CiTY » ORLARONMA 73154
17 15 649 NISSYN 70 SERVE THE PEQTLE OF CKLAHONA BY PROMOTING TAX CONPLIANCE THROUGH GUALTTY SERVICE AND FAR ADMINISTRATION
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Fom EL-758-A
Rovised 7:2014

OKLAHOM

Year: Make: ___ Title Number:

Vehigle identification Number:

Lienholder:

Daar Lienholder:

You are hersby advised that application has been made to cancel the Oklahoma Certificate of Title
to the above listed manufactured home, as it has now baen permanantly affixed to real estsle as
certified by the owner on the attached Application for Title Cancaliation. However, the records of the
Oklahoma Tax Commission reflact the existence of the above described active lien. As a rasult, the
Certificate of Title can not be cancellad until and unless the lien s released.

If you wish to release the described lien, please retum to the manufactured home owner sither copy
number 4 (lien release) of the lien entry form, or a typed, notarized statement of releage, listing the
name of the secured party, name of the debter and the Vehicle Identification Number of the manufac-
tured home,

{f you have any questions concering this process, please contact the Oklahoma Tax Commission
Motor Vehicle Divisian Lien Section at (in state toll free) 1(800)522-8165, extension 1-3344, ar (diract)
{405) 521-3344,

Submitted by: . MLA Mumber:

Date of Notice

Sincersly,

c‘__- *{S"””'I"'M&__—

Russ Nordstrom, Director
“Motor Vehicle Division
2501 NoRTH LINCOLH BOULEVAAD » OKALHOMA CITY » OxLANGMA 73154
I7 15 OHR PS50 TO SERVE THE PEGPLE OF CKLAHOMA BY PRONGTING TAX COMPLIHCE THROUGH QUALITY SERVICE KB FAIR ADMINISTRATION
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Form F1.-756-8
Ravised T-2014

fom

'OKLAHOMA TAX COMMISSION

NOTICE TO OWNER OF THE EXISTENCE OF AN ACTIVE LIEN
UPON RECEIPT OF APPLICATION TO CANCEL
OKLAHOMA CERTIFICATE OF TITLE TO A MANUFACTURED HOME

Year Make: __ ___ Title Nurnber;

Vehicle [dentification Number:

Lisnholder:

Dear Manufactured Home Owner:

Yo are advised the recards of the Oklahoma Tax Commission reflect the existence of the above
described active lien. As a result, your request to cancel the Certificate of Titls, per the attached
Application for Title Cancellation, can not be fulfilled untl] and unless the lien (2 relsased,

We are returning your Oklahoma Certificate of Title. To release the lien, this office must receive aither
copy number 4 (ien relaase) of the llen antry form, or a typed, notarized statement of release from
the lienholder, listing the name of the secured party, name of the debtor and the Vehicle ldentification
Number of the manufactured home. A notice of your request to cancel the Oklahoma Certificate of
Title has been forwarded to {he lisled lienholder.

If you have any questions concering this process, please cantact the Oklahoma Tax Comrmission

Motor Vehicle Division Lien Section at (in state toll free) 1(800)522-81865, extension 1-3344, or (direct)
(408) 521-3344,

Submitted by:__ : MLA Number:

Date of Notice:

Sincerely,

e | R
Russ Nordstrom, Director

Motor Vehicle Division

2501 Roan Lincoln BOULEUARD ¢« OKALHOYA CITY * OKLAHCHMA 73194
IT 15 CUR ISHION YO SERYE YHE FEOPLE OF OKLAMCHE BY PROHOTING TAS COMFSANGE THRCUGH GUALITY SERVIE AND TAIR ATHIRISTRATION
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€T
MVC Vahicla | Scatotor i‘@"!& :
Fomm 7017 Title Fea: £11.00 4235 =
Reviged 8-2014 . — s
Mal Fee: (i applicable) | 1.50 £1.50
Tetat, i mitad) $12.50 £3.75

OKLAHOMA TAX COMMISSION - MOTOR VEHICLE DIVISION

Wodsl Year and Maka: | ; — Titls Murnber {f known):

Vahiche (¥IN) o Hull {HIN) Kentifeation Numbar:

TagVeasal or Matar Mumnber: Ragistration Decal Numbsr:

Expiration (monthiyear)

[NOTE: Current Oklahonia reqistration Is requiret!, unless vehipls repprd ownsr iz no lenger en Oklahonig
resident and replacemant filie /s fo be malled lo anpther stats,)

If Vehicia Racerd Owner Is Na Longer an Oklahoms Residens, List Current Btate of Hesidercy:

Bacord Cusar's Nama:

Malfing Addrass:

Gity: . Sigte: L Zip

(Tt W) ba maltod 1o dbove address)

£ the undsrsignad uity ouner of e above descrited velies, herely siale thet my cerilesie of iile has besn misplared
oF dlasln, resuling &1 6 aapRaion fov 8 raniBearment perilicals of e, 1 acknoiwledgs ihat i repdicement fitle

willl roncter Soealid alf eartor blie cortioales ke Bl velvom. § andorsiand ihat any falss stalamond o tis application may
Subilect me o proseciiix.

Recoed Cwner's Dstvar Licensa Mumber; . Siate:

Slgnaturs of Record Cwner:

Slale oft __ . County of: . B
Bubscribed and sworn to before me ihis day of ;
Iy commizsion expives: ,
« Nofary Publle  Hatary Geal

Sebmil or mall your somplatad Application avd remiltaces, misde payatio lo tho OWlshoma Tax Comanlasian, to any Oklahoma Tag
fusency, A ating of agskay Incalions s leaated T He Molar Vebicls section of the OXizhomn Tax
Commizeion wobslta af prew, lax,ok g
you chooss fo mall your application and payiment 1o the Okishoma Tax Cémmission, please sead 10 the folloving addreds:

' Oldahoma Tee: Commission

Bofar Vehicis Divisien
25 Notih Lineoln Boulsverd
Oklahoma C3y, DK 72194

Plaase pote: Malling s apofestion obpcl) lo the Tax Commission wifl npd resol In 3 quiker easponse, Hvie 12 i voleme of mad
recaived By tha Commfssion, if & offen Gaskar lo anpl for 2 We Meough 8 g sgency: § & recarnmended pou wilize e kag agancy
B FONF P,
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Form 7044
Ralgad 10-2014

Mve OKLAHOMA TAX COMMISSION - MOTOR VEHICLE DIVISION

BoDY CHANGE AFFIDAVIT

The urdersignad afffant being frst duly sworn upon hisher oath states and centiflas that hedshe |3 the owner of the Motor

Vehicle with the descripion of record as follows, to wit:

Yaar idake Typa
Vehidls ldentification Numbar “fille Number
tn the Name Of City, State
Tag Mumbsr Decal Manher
That an or ghout the vehicls was allared in the following mabnar
Affiant requesats approval of a body change en the attached title,
Afflant
Subseribod and swam to bafore ma this day of .
My commiasion expiras: R
, Notary Public
Subrmitted by Mator License Agent: MLA# Hotary Soal
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. R . . 1 £
MvVC i ..:i
Form 777
Revised 8:2013 E'] 44

OKLAHOMA TAX COMMISSION/MOTOR VEHICLE DIVISION )
AFFIDAVIT FOR TRANSFER OF OWNERSHIP FOLLOWING L0SS OF ASSIGNED OKLAHOMA TITLE

This appuna!im may be utilized only when a properly assignad Oklahoma Certificate of Tille was delivered to the
applicant by the pravious owner and the applicant has lost that cerlificate.

Please Note: This application must be accompaniad by confirming ownership transfar documentation {i.e, notatized
bill of sale; cancelled chack), as welt as completed adometer disclosure stalements {if a motor vehicle less than 10
yaars old}, for each ownership assignment outlined balow,

{, the undersigned, state | was in possession of, and have lost, the described Oklahoma Certificate of Title, and that
title cenlificate was properly assignad o me and others (if applicable) as described and in the saquence outlined below.

Oklahoma Certificate of Title Number: -

lasued To {record ownar):
Vehicle IdentificationfSerial Number of Vehicle: —
Make: Medel: ModelYear__

Licenss Plate and Registratlon Decal: Purchase Prica:
o 1ST OWNERSHIP ASSIGNMENT
Assigned To: A Date of Assignment:
Address;
Clty: _State; Zip:

Dealer License Number {if applicable):

IND OWNERSHIP ASSIGNMEN

Assigred To: i Date of Assignment:
Addrass:
City: ' State: _Zpr

'

Dealer License Number {If applicabls):

3rD OWNERSH!P ASSIIGHMENT

Assigned To: Date of Assignment:
Addrass: i
Chy: State: 2

LIENHOLDER [NFORMATION
This Vehicle is Currently Subject {o the Following Lien (if none, indicate *None” below);

Dealer Licanse Number (if gpplicable}:

Lienholder Name and Address:

Data/Time of Llen Filing:

APPLICANT SIGNATURE / NOTARY

Slgnature of Qwner:

Ownet's Driver Licenge Number:

Subscribad and sworn to belfore ms this day of

My commission axplies: —

Notary Seal

— . . . Motary Public

Any false statement in this application subjects the appiicant to prosecution.
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Fom 70145 [=H!

Beviead 12-2013 [ 5
OKLAHOMA TAX CONMMISSION / MOTOR VEHICLE DivISION «;

MANUFACTURED HOME B
APPLICATION FOR REINSTATEMENT OF CANCELLED TITLE
The {ollowing information and application Is provided pursuant fo the provisions of 47 0.8, Section 1118, which
atlow for application for 4 new original cadificate of tle for a manufactured home on which the previous Olda-

homa ttle was cancelled due to altachment 1 real estale. The referenced statite places two (2} documentary
requirements on the applicant, as follows:
{8} an attestation from the homeownor Indicating ownership of tha manufactured home and the nenexistence of
ary sacudly Interest or len of record In the manufactured homa, and

{2y a title opinion by & censed attarnoy, dotermining that the ownar of the manufaciured home has marketablo
litls to tha real proparty upon which the manufaciured home is locatad and that na docuiments filed of recard
it the sounty clerk's olfice concerning the real property contaln & motlgage, recordad financlal statement,
judgament, or lien of record,

Please .'yﬁﬂ or print legibiy the foliowing formation

Ideniifization Number (VIN) © Modet Yaar

"~ Manufaclurer ' Length 7adth / boded
Mameds) of Ovner{s)
Addrass | City / State { Zip Caunly
Record Owner Statement

Pursuant lo (1) abovs, | hereby state the following:

+ 1/ We are the owners of the above Identiffed manulactured home,
» There s no securily interest or fen of record on this manulactured home.

Signatura{s) of Qumer(z):

State of Oklahoma, County of §:
Subsaribed and sworn to befors me this day of )
My commission explres ,
 Notary Public Notaty Saal
* NoTice *

This complated application must ba aceompanied by & title apinlen by a licansed altornay, containlng all raquirad
Information as outlined under {2) abave. The opinton must be signed by the issuing attorney, on histher leltethead
and shall Includa the lssuing attorney's OBA Number and must be exacuted, or updated, within thirty (30) days of ihis
application date.
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DEPARTMENT OF PUBLIC SAFETY
DEALER TRADE-IN FOR MANUFACTURE HOMES AFFIDAVIT

. STATE OF OKLAHOMA )
: ) 88

COUNTY OF _ )

1, the undersigned, do salemnly swear (or affirm) that I am legal agent of the company, or the actual person, representing the property described below
and that the statement contained herein are true, | ’

SIGNATURE:

Subscribed and swom to before me this : .dayof __- .19

My s o . . .19

Notary Public

OKLAHOMA TITLE NUMBER:

MODEL YEAR & MAKE:

VIN/SERIAL NUMBER:

LICENSE TAG NUMBER: _ : _YEAR& STATE:

TAG EXPIRES MONTH & YEAR: DECAL NUMBER:

TRADE FROM:
(NAME)

(CITY/STATE/COUNTY)
DEALER NAME: |
(NAME) ' DEALER D #:

(CTTY/STATE/COUNTY)
DATE OF TRADE: -

TRADE PROPERTY TAKEN AT:
(CITY/STATE)

MOVED TO:

(DEALER LOT OR NEW LOCATION)

L (OTHER)

{ SEE REVERSE SIDE FOR REQUIRED SUPPORTING DOCUMENTATION
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a3 P

REQUIRED SUPPORTING DOCUMENTATION

The Dedaler must prov1de the followmg documentation in order for the Trade-m Application to be

approved:

A Properly completed Trade-in Affidavit.

B.  .Actudl or copy of condifional sales contract.
Note: Cortract must indicate the mcmufachned home complete descnphon of the home
along with avehicle identification number.

C. Manufactured Homes: MustAhQVe proof of current calendar year taxes pdid on an Oklahoma

Tex Commission Form 936 or a Form 936 marked taxes are not due. Prior to any title work.

Licensed manufactured home dedlers may move a trade-in home to a secure location
provided a Trade-In Affidavit is presented to the Department of Public Safety Size cmd

Weight Division when application for an oversize permit is made. All taxes (Form 936) and .

fees shall be pcud within 30 days of issuance of the size anid Welght penmt and pnor to cmy
title work. . .
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APPLICATION FOR:
MANUFACTURED HOME PERMIT

OKLAHOMA DEPARTMENT OF PUBLIC SAFETY
SIZE & WEIGHT PERMIT DIVISION
P.O. BOX | 1415, OKLAHOMA CITY, OKLAHOMA 73136
PHONE NO. (405) 425-2206 FAX NO. (405) 424-3890/ (918) 622-5018

PAY METHOD:

AccT:
CASH:
CREDIT CARD:
OWNER/COMPANY NAME:
 MAILING ADDRESS:
City STATE ZiP
OWNER'S NAME:
CONTACT PERSON: PHONE No: ) Fax No:’
O new
* - LoAD DESCRIPTION: - [ usep SeRIAL No:
MAX, HEIGHT: MaAx. WIDTH: LENGTH:
TRUCK MAKE, MODEL & YEAR: LICENSE: : STATE:
TRAILER MODEL & YEAR: i LICENSE: ___ StatE:
DecaL #:
MOVEMENT FROM: MOVEMENT To:
(EXACT LOCATION) ’ (EXACT LOCATION)

ROUTE:

TRIP DATES:

1, THE UNDERSIGNED, CERTIFY THAT | AM THE OWHER (OR AUTHORIZED AGENT OF THE OWKER) OF THE ABOVE LISTED VEHICLE ARD THAT THE {KFORMATIOH
LISTED IS TRUE AND CORRECT AND FURTHER UHDERSTAND THAT THIS FERMIT (S VOID SBHOULD ARY OF THE PROVISIONS BE VIOLATED OR THE (HFORMATION
HEREIN BE ERROKEOUS, | FURTHER AGREE THAT AHY DAMAGE TO THE PUBLIC PROFERTY CAUBED BY THIS LOAD HUST BE REFPORTED WITHIN 24 HOURS, AND

FURTHER AGREE THAT |, OR THE COMPANY | REPRESENT, ASSUNE RESPONSIDILITY FOR BAID DAMAGE. (REFER TO OS47 CHAPTER t4-1t14),

SIGNATURE:
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OoTC State of Oklahoma Taé(o\{gar

932 | MANUFACTURED HOME SPECIAL WAIVER [Waiver Number:
AND COMMERCIAL MOVE AFFIDAVIT

Revised 6-2014

STATE OF OKLAHOMA )
) SS
COUNTY OF )

| the undersigned do solemnly swear (or affirm) that | am the legal agent of the company, or the actual person
representing the property described below and that the statements contained herein are true.

Signature:

Subscribed and sworn to before me this day of

My commission expires: ,

Notary Seal
, Notary Public olary Sea

This waiver may only be used for moving homes for commercial purposes between January 2nd to
January 6th of the current year. Moves after January 6th require OTC Form 936.

NOTICE: All ad valorem fees and taxes must be paid on such manufactured home within thirty (30) days of issuance
of this waiver. [Title 68 Section 2813(E)]

Oklahoma Title Number:

Model Year and Make: Length:

VIN Number:

License Plate Number: Decal Number:

Owner’s Name:

Owner’s Address:

City: State: Zip:
Telephone Number: Email Address:
Moving From:
City: County: Date:

Location or Legal Description:

Moving To:

City: County: Date:

Location or Legal Description:

R, County Assessor Signature: Date:
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MANUFACTURED HOME SPECIAL WAIVER AND COMMERCIAL MOVE AFFIDAVIT
INSTRUCTIONS

The Department of Public Safety shall issue a permit to transport or move a manufactured home used for
commercial purposes during the second (2nd) through the sixth (6th) day of the first month of the following
calendar year if the applicant can provide a special waiver and a commercial move affidavit authorized pursuant
to Section 2813 of Title 68 of the Oklahoma Statutes. As used in this paragraph, “manufactured home used

for commercial purposes” means a manufactured home owned by any lawfully recognized business entity the
primary purpose of which is to provide temporary housing for the employees or contractors of the business entity.

The county assessor shall issue a special waiver and a commercial move affidavit for the second (2nd) through
the sixth (6th) day of the first month of the following year to allow a manufactured home which is used for
commercial purposes to be moved during the first five (5) days in January without a Form 936 or a tax decal. All
registration fees, excise taxes or ad valorem taxes due on the manufactured home shall be required to be paid
within thirty (30) days of the issuance of the special waiver and commercial move affidavit. A business entity
applying for a special waiver and a commercial move affidavit pursuant to this paragraph shall provide the county
assessor with the information required by subsection B of Section 14-103D of Title 47 of the Oklahoma Statutes.
No individual county assessor shall issue any business entity more than ten (10) special waivers and move
affidavits in a calendar year. [See: 68 O.S. Section 2813(B)(2)]
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APPLICATION ACCESS TO OKLAHOMA TAX COMMISSION
CONFIDENTIAL REPORTS/MY Manufactured Homes Information

Telephone inquiries may be directed to the Oklahoma Tax Commission, Motor Vehicle Division Security Office, at (405) 521-3538.
Please send original to Oklahoma Tax Commission, Motor Vehicle Division Security Office, 2501 N, Lincoln Blvd, Oklahoma City,
Oklahoma 73194, To create usemame sign-on to hitp:// wavw.oktax.state.ok.us and select “Ad Valorem” then “County Assessor
Site.” Click on “Sign In" button, then click on “Create New Account.”

Vehicle ownership and lenholder information is confidential under both federal and state law. Such
information may be released only to qualifying requestors in specific sttuations.
Federal law Imposes strict criminal and civil penaliles for any person or stafe agency that knowingly
discloses personal information from motor vehicle records, in violation of the Driver’s Privacy Protection
Act(DPPA)
If presented with a subpoena for information or documentation, contact Motor VehtcleAdmmlslratwn
[O.8. Title 47 §1109] [Rule 710:60-1-3]

OKLAHOMA TAX COMMISSION DATA NETWORK

Legal Name of Recipient (County Officer, other)

County Name : ,

Username used to sign-on the Manufactured Homes System

(Area Code) Telephone Number

Supervisor’s Name and Phone number

Official Email Address
The applicant named above hereby requests access to the following confidential reports:
[1  OKlahoma Manufactured Home Information

[0  Manager Account

{1  User Account ( Manager User Name )
I understand that the requested
User Signature Date information will only be used for a lawful
‘ and legitimate purpose and will not be
Type Or Print Name ‘ Surther disseminated.
County Officer Signature Date

DO NOT WRITE BELOW THIS LINE. FOR OFFICE USE ONLY

Division Authorizing Signature: .
’ Signature ' Date

N

- Type or Print N:ame
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