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. SALES EXTRACT PREPARATION

Sales are critical to all of the appraisal methodologies. In the Cost Approach they are used for
Depreciation and Neighborhood analysis and adjustments to Market Value. In the Income Approach
they are the key to developing Gross Rent Multipliers and Capitalization Rates. And in Comparable Sales
they are required to serve as comparables. The Sales Extracts are designed to facilitate Sales Analysis
Reporting, and Cost, Income and Comparable Sales valuation.

There are three Sales Extracts:

e Sales Extract — used for Sales Analysis and Reporting
e Comparable Sales Extract — used for Comparable Sales Valuation
e Time Adjusted Sales Extract — used for Time Adjusted Sales Analysis and Reporting

A. System Year Table (SYSYR) Setup

The sales in all of the Sales Extracts are controlled by the SYSYR Table and the user input on the Sales
Extract Window. The From and To entries in the SYSYR Table control the range of years to be updated in
all three (3) Sales Extracts. As a result the SYSYR Table controls the maximum range of sales years for
analysis and reporting, and the range of sales to be used in the Comparable Sales Valuation:

| Table Maint Sample County,OK CURRENT 2011 e =
File Menu Functions Help
W) Radiant Software
Refresh Delete
Code Data Description
SYSYR - |Syslern Years Table
Key Format Data Format
|99 i 9999
(3] Appraisal Value Year 2811 -
a8z Appraisal Display Year 2811
a2 Sale Extract From HH/YY 6108
a4 Sale Extract To HH/YY 1212
a5 ASSESSHENT/SALE RATIO 1008
a6 ASSESSHENT YEAR 2811
E[NF

Figure I-1 — SYSYR Table

The user needs to be aware of this range when running Sales Extracts and using the Comparable Sales
Valuation. The range of sales should be checked annually before any analysis or comparable sales are
performed. In addition there is a purge option that, if checked, removes all sales prior to the From Sale
Month/Year in the SYSYR Table to delete sales that should no longer be used in the Sales Analysis
Reports or as Comparable Sales.
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The SYSYR Table also partially determines the range of years of sales to be used in the Comparable Sales
Valuation. The most current sales used for Comparable Sales Valuation is determined by the Appraisal
Value Year in the SYSYR Table. The oldest year’s sales for Comparable Sales Valuation are determined
by the oldest year of sales stored in the Sales Extracts. As a result, unless the All Parcels Selection is
used, the oldest sales may be older than the From Year.

The Sales Extract and Comparable Sales Extract are the same (SALEX). The Time Adjusted Sales Extract is
run separately to reduce processing time. Both Sales Extracts have the same options:

5| Sales Extract @
Extract Criteria
+ All Parcels " Subd{Condo Range " Meighborhood
" Parcel Range " Value By " ¥isual Insp Prd

I Purge all sales prior to: 01/2006

Records Processed: Bun | Exit

Figure I-2 — Sales Extract Window

Once the selection is made in the Sales Extract Window (see Figure |-2 above), the user must specify the
Year Range of sales to be updated in the Sale Date Screen (see Figure |-3 below). This is important to
prevent data on prior year sales which have been verified from being changed.

Sale Date Selection @
YYYYMMDD

From Date:
To Date:

Run | Cancel |

Figure I-3 — Value Extract
The User must enter both the desired Extract Criteria and the desired Date Range of sales to be updated
in the Extract. The Extract Criteria and Date Range are used to control which sales in the extract are to
be updated. This is important to add new sales to the extract, update sales in the extracts that contain
incorrect data, and prevent updating sales in the extract so that they retain the sales data at the time of
sale.

B. Sales Extract Operations

The user should develop a Sales Extract (SALEX) routine to maintain the sales for analysis and valuation
by Comparable Sales.

1.) Adding the next year’s sales to the sales extracts

Typically the routine begins when a new year of sales begins to be added to the Sales Extracts. For

Radiant Software, Inc. Page 2 of 20 Confidential
Revised 08/01/2013



example, when you are finished (or close to finished) with the Current Assessment Year sales
qualification and corrections might be a good time to start adding the next year’s sales to the
extract. This is done by updating the “Sale Extract To MM/YY” to permit updating the Sales from the
next year to go into the extract. Leaving the Appraisal Year unchanged will allow the extract to be
updated while continuing to exclude the newly extracted year’s sales from the Comparable Sales
Selection.

This will allow the users to add sales to the extracts by updating the extracts using the From Date in
the Sales Extract Sales Date Selection to only add the next year sales. The user can then run sales
analysis reports on the next year sales at any time for sales qualification, verification, and analysis
for the coming year.

If the previous sales have been properly qualified and corrected, the user need only spend time on
the new sales. New sales can be updated individually rapidly by using the Parcel Range entry with
only the From Parcel entry and the actual Sale Date (see figures I-4 and I-5):

5| Sales Extract @
Extract Criteria

" All Parcels " Subd{Condo Range " Neighborhood

" Value By " Visual Insp Prd

I Purge all sales prior to: 01/2008

From Parcel: |I]I]I]I]—I]1—2I]N—I]9W—1—I]I]1—I]I]
To Parcel: |
Records Processed: Bun | Exit

Figure I-4 — Individual Parcel Sales Update

Sale Date Selection @
Y YMMDD

From Date: |20130701
To Date: (20130701

Run | Cancel |

Figure I-5 — Individual Sale Update
2.) Correcting prior year’s sales in the sales extracts

If a sale from a prior year needs correcting, it can be done in the same manner. However, first you
must correct the data in the CAMA database. Next you need to verify the sale date range in the
SYSYR Table is correct. Then you can use the Parcel Range Selection in the Sales Extract Window
(Figure 1-4 above) to select just that parcel number and the Sale Date of that sale in the Sale Date
Selection Window (Figure 1-5 above) to just update that sale’s data in the extract. If the data for the
parcel has changed since the sale, you will have to go back to the CAMA database and re-correct it
for the current assessment year. Do not forget to reset the sale date range in the SYSYR Table, if it

was changed.
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3.) Purging prior year’s sales from the sales extracts

Later when most of the next year sales have all been entered and cleaned up, the user can analyze
the sales to determine whether there are sufficient new sales to purge one or more years of sales.
The purge function removes sales that you no longer want used for Comparable Sales Valuation and
sales analysis. Make a copy of your Sales Extracts before purging any sales. Check the Purge all
sales prior to: 99/9999 box and the purge function will run immediately when you press Run:

57 Sales Extract =
Extract Criteria
[l (o T
L] L]  Visual Insp Prd

¥ Purge all sales prior to: 01/2008

Records Processed: Run Exit

Figure I-6 — Sales Purge
4.) Sales Extract Options

Using an Extract Criteria option other than All Parcels will result in a slightly more rapid turnaround
by limiting the sales to be updated. If the All Parcels selection is used, completely new Sales Extracts
are created based entirely on the Sale Extract From and Sale Extract To years in the SYSYR Table.
The All Parcels Selection should be used with care as this may result in incorrect sales data especially
on older sales where the data has changed since the date of sale.

The user need only, click on the desired option radio button, and enter the requested information to
limit the parcels that will be in the extract:

5 Sales Extract =
Extract Criteria
" All Parcels ¢ Subd{Condo Range & Neighborhood
¢ Parcel Range " Value By  Visual Insp Prd
I Purge all sales prior to: 012006
From Neighborho(740000
To Neighborhood: ‘T-dl]l]l]l]|
Records Processed: Run Exit

Figure I-7 — With Neighborhood Selection

By far the quickest turnaround option will be by Parcel Range. The other options limit the number
of items in the extract (and therefore calculated) but still have to go through the entire file to find
them. The entire file need not be processed for a single parcel or parcel range.

C. Sales Analysis Report Selection Screen Defaults from the Sales Extract Windows

Once the update is completed, the user is taken directly to the Sale Report Selection Screen associated
with the Extract (see Figure 1-8 below). If you have used a selection other than All Parcels, such as
Neighborhood, and you chose that selection when you first enter the Sale Report Selection Screen, the
selection (e.g. Neighborhoods) you entered will auto-fill your entries from the Extract Window:

Radiant Software, Inc. Page 4 of 20 Confidential
Revised 08/01/2013



5 Sale Report Selection Criteria (== (ECR ==

File

Selection Options

00 All Parcels 10 Land Use Code 20 Building Use Code

01 Parcel Number 11 Land Zoning 21 Building Style

02 Neighborhood Code 12 Land Units 22 Quality/Class Code

03 Property Use Code 13 Land Unit Type 23 Year Built

04 Sale Price 14 Land Adjustment Type 24 Exterior Wall Code

05 Sale Status [VI) 15 Total Land Value 25 Building Area

06 Sale Qualification 16 Miscellaneous Code 26 Building Rate

07 Total CAMA Value 17 Total Misc. Value 27 Special Condition Code
08 Total Income Value 18 Appraiser Code 28 Total Building Value
09 Value By Code 19 Visual Insp Prd 29 Subd{Condo Code

30 Sale Date (Y'Y~ YMMDD]
AT Sale Ratio/Sort Sefection Omy

Enter Selections

Selection: ’F From: To: ‘nnnnnnn
Outliers : Less Than: ,w Greater Than: ’—[I
[” Use CAMA value instead of Override value
I™ Use AYB instead of EYB Mare Selections
Qutput Options
Sort Sequence: ’W ’W ,W ’W ’W ’W ,W ’W ,W Bun Close

Figure 1-8 — With Defaulted Neighborhoods after Selection 02 is entered
D. Sales Extract Summary

The new CAMA 7.1 update contains features that greatly enhance sales extract updates run to maintain
the sales extract data and to a smaller extent sales extracts for sales analysis reporting.

1.) Sales Extracts for Sales and Parcel Data Maintenance

The new CAMA 7.1 has features to more rapidly facilitate sales qualification and correction. By
using the Parcel Number function in the extract windows the user can instantly update the extract
for individual parcel data and sale data. The user can access the Sale Extract Window directly from a
parcel that has just been qualified or had data corrected. The parcel number auto fills as soon as the
Parcel Range button is pressed and then the user need only enter the date range (which can, but
need not be a single date) and press the Run button. The update is immediate and the user can
move on to their next parcel, report or task.

In addition, the user can set the SYSYR Sales Extract From and To dates for only the current
assessment year after the initial Sales Extract has been qualified, verified and corrected so that the
sales data remains correct for the prior years while the current year is being worked on.

2.) Sales Extracts for Sales Analysis Reporting

The new CAMA 7.1 update has features to restrict sales updates by Neighborhood, Value By, and
user specified field from the Assessment Administration screen. This feature reduces processing
time (although not nearly as much as with the Parcel Range option) when sales are to be analyzed
by one of these options after Neighborhood Table updates or data changes to one of these fields.

In addition, if one of the Sales Extract Selection options other than All Parcels is used, the Sales
Extract will pass the selection to the Sales Report Selection Screen and auto-fill your entries from the
Extract Window (see Sales Analysis Report Selection Screen Defaults above).
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1l VALUATION by COMPARABLE SALES

The Comparable Sales Screen values property by using the Comparable Sales approach to value. Sales
data is read from the Comparable Sales Extract file. The System selects and displays the three (3) most
comparable sales from the Sales Extract file. If more than 3 are available the user can scroll through
them in order from the most comparable to the least comparable.

The SYSYR entries for the Sale Extract FROM and TO controls the sale date range (i.e. MMYY) of the sales
that can be updated (e.g. FROM 0105 and TO 1208 would limit sales updated in the Sales Extract and
Comparable Sales Extract from January 1, 2005 through December 31, 2008). If new qualified sales are
added to the System during the FROM and TO period, a new Sales Extract must be run to include the
additional sales. New sales must be added with caution since many values will change as new
comparables are selected using the new sales. Therefore, if Comparable Sales Valuations are to be
used, the Sales and Comparable Extracts and the SYSYR Appraisal Year must be frozen to prevent the
Comparable Sale Values from changing.

The criteria for selection as a Comparable Sale are based on the extracted sales with a qualified
Qualification (QUAL) Code. Only sales that are not on Override with a QUAL Code that begins with a Q
can be used as a comparable sale (i.e. Q-space through QZ). All qualified sales in the Sales Extract
through the Appraisal Year with a vacant/improved Sales Status (SSC) Code (V/I) that matches the
condition of the Subject, the same Property Use (PUSE) Code, and the same Neighborhood (NBHD)
Code, as the Subject will be used as a potential comparable sale.

The user can also control whether a sale on the Subject Parcel can be used as a Comparable Sale or not
in the CUSTM Table. The COMP-USE-SUBJECT entry in the CUSTM Table can be set as Y to allow a

Subject Sale as a Comparable Sale or N to disallow use of a Subject Sale as a Comparable Sale.

The Comparable Sales Screen (COMP) is accessed directly:

i Comp Sales ST CLAIR CURRENT YEAR 2009 ==
File Menu Functions

.‘ ; Radiant Software
Back  Forwar d HNext

Parcel Number: |[I2-ZE.[I-2M-I]1E 3

SUBJECT COMP. HO. 1 ADdJ COMP. HO. 2 ADdJ COMP. NOD. 2 ADdJ

82-26.0-214-016 82-26.0-224-013 82-26.0-224-003 82-26.0-221-023

GODIER DR LDISEL DR N 86TH ST 6 LOISEL DR

Neighborhood 16801.28 10801.28 10801.28 16801.28

Property Use 0640 o640 o640 0640

Building Style 1.8 1.8 1.8 1.8

Building Use oo40e 0640 oe40 o840

Exterior Wall M F F M

Building Rate 1089.88 1683.60 6473 89.87 21614 83.96 38819
Building Size 988 948 5274 1888 - 16189 1158 - 18688
Depreciation -uspo .hape - 5169 .2800 - 208593 .6400 14456
Hiscellaneous 118 ] 118 2575 - 2457 7730 - 7612
Land Value 20579 19135 144y 27314 - 6735 20480 29

Total Value
Index

Sale Date

Sale Price

Adj. Sale Price

81493

73353

kA
B4/27/72087
72008
86760

99773

85
89/088/2085
6506808
54660

6534

7849

63211

181
85/18/2086
265080
126460

11652

Comparable Sales:

61,000

Figure II-1 — Comparable Sales Screen — Showing the Subject Sale is NOT a Comparable Sale
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7 Comp Sales ST CLAIR CURRENT YEAR 2009 =N Eom( ==

File Menu Functions

* - Radiant Software

Back  Forwar d Hext

Parcel Number: |[I2*2Ii.[l*21 4-016 4 | 3
SUBJECT COMP. NO. 1 ADd COMP. NOD. 2 LX) COMP. HNOD. 3 ADJ

82-26.8-214-816 82-26.8-214-016 82-26.8-224-013 82-26.8-224-8083

GODIER DR GODIER DR LDISEL DR N 86TH ST

Neighborhood 10001.28 16601.28 16001.28 10001.28

Property Use 0040 oo4e oo48 0048

Building Style 1.8 1.8 1.8 1.8

Building Use ap4e aaun o848 aB48

Exterior Wall H H F F

Building Rate 109.88 109.88 ] 103.00 6473 89.87 21614

Building Size 988 988 L] 248 5274 1088 - 101689

Depreciation -4400 -hhee a LY 5169 .2800 - 208593

Miscellaneous 118 118 a [:] 118 2575 - 2457

Land Ualue 20579 20579 ] 19135 144y 27314 - 6735

Total Ualue 81493 81493 73353 99773

Index 18 3 85

Sale Date 81/25/72887 8huB B84/27 /720087 6534 89/88/2085 7849

Sale Price 699808 72p00 65088

Adj. Sale Price 78300 86700 SL600

Comparable Sales: 78,500

Figure II-2 — Comparable Sales Screen — Showing the Subject Sale IS a Comparable Sale

The order of Comparable Sales is determined by the Comparability Index of each Comparable Sale, with
the lowest Comparability Index always representing Comp. No. 1, the next lowest Comp. No. 2, and so
on. The Index is calculated by the Comparable Sale's Gross of the Adjustments (the sum of all the
adjustments for the comparable parcel) divided by the Subject's Total Value.

The Net of the Adjustments is used to calculate the Adjusted Sale Price. The System further calculates
the Subject's Value by Comparable Sales (Comparable Sales) based on the Adjusted Sale Prices of the
three (3) most comparable sales.

The Comparable Value calculation is controlled by table entries in the Comparable Sales Percent
Adjustment Table (CPCT). The Table allows the user to allocate the weight (percentage) each of the
three most comparable sales will be allocated in determining the Value by Comparable Sales. Other
Tables that can affect the Value by Comparable Sales are the Comparable Sales Time Adjustment Table
(TIME) which contains the percentages for calculating the Time Adjustments, the Rounding Table
(ROUND) which determines the Rounding for the Adjusted Sale Prices and the Value by Comparable
Sales, and the Multiplier Table (MULTS), if it is in use.

A. Comparable Sales Adjustment Overview:

1.) Building Rate — is used to calculate the Building Rate Adjustment for differences in the building
quality between the Subject and each Comparable Sale Parcel:

Building Rate Adjustment = (Subject Building Rate-Comp Building Rate) X Subject Building Size

Building Rate = Building Value New/Building Size
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2.)

3.)

4.)

5.)

6.)

7.)

8.)

Building Size — is used to calculate the Building Size Adjustment for differences in the building
areas between the Subject and each Comparable Sale Parcel:

Building Size Adjustment = (Subject Building Size-Comp Building Size) X Subject Building Rate

Depreciation — is used to calculate the Depreciation Adjustment for differences in the building
depreciation and obsolescence between the Subject and each Comparable Sale Parcel:

Depreciation Adjustment = - ((Pct Subject Depreciation and Obsolescence — Pct Comp
Depreciation and Obsolescence) X Subject Building Value New)

Pct Depreciation and Obsolescence = Normal Depr. + Econ. Obs. + Funct. Obs. + Phys. Depr.

I
Tables: -> DEPRT

& DPRXX

Miscellaneous - is used to calculate the Miscellaneous Adjustment for differences in the
miscellaneous structures between the Subject and each Comparable Sale Parcel:

Miscellaneous Adjustment = Subject Miscellaneous Value-Comp Miscellaneous Value

Land Value — is used to calculate the Land Adjustment for differences in the land areas and
amenities between the Subject and each Comparable Sale Parcel:

Land Adjustment = Subject Land Value-Comp Land Value

Sale Date — is used to calculate the Time Adjustment between the Date of Sale and the
Assessment Date:

Time Adjustment = (Sale Price X Accumulated Percentage)

I
Tables: -> TIME

Note: The Accumulated Percentage used is based on the Sale Date (refer to the TIME table)

Adj. Sale Price — uses the net adjustment to the Comparable Sale Price to calculate the net
difference between the Subject and each Comparable Sale Parcel:

Adj. Sale Price = The Comp Sale Price + net sum of the Comp Adjustments
Comparable Value —is the value based on the Comparable Adjusted Sales Prices.

Value by Comparable Sales = ((the sum of the weighted Adj. Sale Prices) Rounded)

I
Tables: -> ROUND

Weighted Adj. Sale Price = (Adj. Sale Price X User Weight)

I
Tables: -> CPCT
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. VALUATION by INCOME

The Income Valuation Module displays and maintains income data, and values income generating
properties based on their revenue and expense streams using either a Direct Capitalization (DIR) rate or
Gross Rent Multiplier (GRM). Direct Capitalization and Gross Rent Multiplier's are used because they
can be directly derived from the market and the simple market-derived income multiplier and
capitalization techniques result in values that are easier to defend.

Both income methods use standard procedures outlined in the IAAO Property Assessment and Appraisal
Administration textbook. The DIR approach can be set up either to sum all of the revenues and subtract
all of the valid expenses to calculate net income or it can be set up to use the standard formula for
calculating effective gross income by subtracting the vacancy and collection loss from the potential
gross, then adding in miscellaneous income and subtracting the other valid expenses from the effective
gross income. The Income Value is then estimated by dividing the net operating income by the direct
(overall) capitalization rate and adjusting for Excess Land and/or Tangible Personal Property.

The GRM method is also straight forward. GRM'’s for various property types or market areas are derived
by dividing the sale price by the rental income for those properties in the type or market area that have
sold. This multiplier is then used to calculate the Income Value by multiplying the rental income by the
GRM.

The Income Valuation Module permits multiple records (up to 99) per parcel to facilitate valuation of
properties such as apartments where there are multiple apartment types and shopping malls where
there are several anchor stores as well as numerous smaller stores mixed together. These records are
maintained through the Income Data (INC) Screen:

7| Income OKLA. Co. #99 Work File 2012 =
File Menu Functions Help
D E & Y / Radiant Software
Mew  Save Back  Forward Hext Edit
Parcel Number
0000-24-16N-16W-1-001-00 No. 1
Income Data
Income Approach DIR Direct Cap Rate
Income UsefType STC STRIP COMM'L
Rate/Multiplier 11.00
Annual Revenues Pct No. Units uT Unit Price Summary
Rental Data 0 1000 SF 35.00 Revenues 35000
Rental Income 35000 Expenses 19850
Other Income 0
Net Income 15150
Annual Expenses Pct Exp{Unit Gross Exp
UAC/COLL 5.00 1.75 1750 DEetiCapiiale Ll
MGT .60 1.75% 1750
OPERATING 46.71 16.35 16350
Subtotal 137727
Excess [+ 0
‘Tutal Expenses 56.71 19.85 19850 R H 5000
Income Yalue 132727
‘Net Incone 43.29 15.15SF 15150
Income Total 132700

Income Notes

T — T == — T = Tl

Figure Ill-1 — Income Screen (INC)

— " T — T

The Income Valuation Module provides for income valuation using both market data and contract data.
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Market income data can be directly entered on the parcel or it can be extracted from tables for mass
income valuation. Contract data is directly entered.

In both methods, the market data (overall capitalization rates, estimated price/unit of analysis, and
expense rates) are developed outside of the CAMA system. These externally derived values are then
loaded into the tables (in the case of Market Mass Income Models) or into the individual property data
screens (for contract data). This means, that overall capitalization rates and GRM's may be developed in
any manner the user desires such as OAR, Band of Investment, Mortgage Equity, etc. If an appraiser
desires to use advanced yield capitalization techniques, the various rates must be synthesized into an
Overall Rate OAR for final valuation within the income module.

A. Income Approaches
The Income Module provides for two Income Approaches:

e Gross Rent Multiplier (GRM) or
o Direct Capitalization (DIR).

1.) Gross Rent Multiplier (GRM)

The Gross Rent Multiplier is the simpler of the two Income Approaches. The Mass Income Model
only requires Revenue, Rate/Multiplier, No. Units, Unit Type (UT), and Unit Price entries.

a.) If a GRM with a Mass Income Model is to be used, the only entries required are:

e Income Approach (GRM)

e Income Use/Type (e.g., OFFL for Office Low Rise)

e Rental Units (e.g., net rentable area, number of months, number of rooms, etc.)
e Unit Type (e.g., SF for square feet or RM for rooms, etc. from RUTTP Table)

b.) If a GRM with Contract Valuation is used, the only additional entries are:

e Rate/Multiplier
e Unit Price (no expense entries are required for the Gross Rent Multiplier Approach).
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M [ncome STATE OF OKLAHOMA CURRENT YEAR

File Help

O s = B/
Hew Save  Back Forward  Mest  Edit
Parcel Number
| No. 1
Income Data
Income Approach GRM Gross Rent Mult

G Gross

Income UsefType

Rate/Multiplier 5.50

Annual Revenues Pct No. Units uT Unit Price
Rental Data 0 12 |MO 5000.00
Rental Income 60000
Other Income 0

Annual Expenses Pct Exp/Unit Gross Exp

|Tuta1 Expenses .69 T

|Net Incone T 0.80HO

Income Notes |

B=Es

Radiant Software

Summary

Revenues 60000

Expenses 0

Net Income 0

Gross Rent Mult 5.50

[ 0
[

330000

Subtotal
Excess [+]
TPP R

Income VYalue

Income Total 1070900

Figure 1lI-2 —=Gross Rent Multiplier Income Screen with Contract Data (G)

2.) Direct Capitalization (DIR)

The Direct Capitalization Approach uses both Revenues and Expenses to calculate a Net Income
which is then capitalized using an Overall Capitalization Rate (OAR) to produce the Income Value.

a.) If Direct Capitalization is used with a Mass Income Model, the only entries required are:

e Income Approach (GRM)

e Income Use/Type (e.g., OFFL for Office Low Rise)

e Rental Units (e.g., net rentable area, number of months, number of rooms, etc.)
e Unit Type (e.g., SF for square feet or RM for rooms)

e Other Income optional

b.) If Direct Capitalization Contract Valuation is used the only additional entries are:

e Rate/Multiplier
e Unit Price
e All of the Expense entries are required
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M Income  STATE OF OKLAHOMA CURRENT YEAR E]@EJ

File Help
D E _‘ ; ‘,/ Radiant Software
Mew Sawe  Back Forward  Mews  Ediv
Parcel Number
‘ No. ?
Income Data
Income Approach DIR Direct Cap Rate
Income UsefType G Gross
Rate/Multiplier 10.00
Annual Revenues Pct No. Units uT Unit Price Summary
Rental Data 0 5000 |SF 20.00 Revenues 100000
Rental Income 100000 Expenses 56000
Other Income 1]
Net Income 34000
Annual Expenses Pct Exp{Unit Gross Exp .
UAC & COLL 10.60 2.80 10000 o (B (Rl poy
OPERATING EXP 48.08 0.68 L8868
HAMAGEMENT 6.088 1.28 68688 340000
MISCELLANEOUS  2.08 .40 2000 Subtotal
Excess [+] i}
‘Total Expenses 66.00 13.20 66008 WA 3 0
Income Yalue 340000
‘Net Income 34.08 6.88SF 3406080
Income Total 1070900
Income Notes

Figure I1l-3 — Direct Capitalization Income Approach with Contract Data (G)
B. Market Mass Income Valuation Overview

The Market Mass Income Valuation Models (Models) have the capability to be used with both the Direct
Capitalization and GRM income approaches. Models are used when sufficient market data is available
to model the income approach using typical local market revenues and expenses, unit prices, or
percentages. These market models can then be applied on a mass basis to similar properties.

The appraiser can create any number of Income Models in the Income Use (IUSE) Table. This allows the
appraiser to then reappraise entire income classes easily and to mass update all properties within the
class with a single set of Table updates. For additional information on how to set up Income Models see
Mass Market Income Model Setup subsection that follows this overview.

Once a model is input in the Income Use Table (IUSE), the appraiser enters the user-defined Income Use
Code from the Income Use Table, such as OFFL (Office-Low Rise). The Revenue Unit Price and Expense
fields are passed from the models set up in the IUSE Table, leaving only 5 data entry fields to be keyed:

Income Approach (Direct Capitalization or GRM)

Income Use/Type (e.g., OFFL for Office Low Rise)

Rental Units (e.g., net rentable area or number of rooms)
Unit Type (e.g., SF for square feet or RM for rooms)
Other Income (optional)

vk wnN e

Other than the above entered data, the data either comes from the Mass Income (IUSE) Table based on
the Income Use Code or is a calculated value:

Radiant Software, Inc. Page 12 of 20 Confidential
Revised 08/01/2013



M income  STATE OF OKLAHOMA CURRENT YEAR CER

File Help
D E .‘ ;. / Radiant Software
Mew Save  Back Forward  Mews  Edis

Parcel Number

‘ No. 3

Income Data

Income Approach DIR Direct Cap Rate

Income Use/Type OFFL OFFICE Low Rise
Rate/Multiplier 10.60

Annual Revenues Pct No. Units uT Unit Price Summary
Rental Data 0 5000 |SF 20.00 Revenues 115000
Rental Income 100000 Expenses 72500

Other Income 15000
Net Income 42500

Annual Expenses Pct ExpfUnit Gross Exp

Uacancy & Coll 10.00 2.00 10000 SiEtiCaplia e Uty
Operating Exp 56.80 18.88 FGELTE]
Hanagement 16.008 2.1p 18568
Miscellaneous  2.08 40 2000 Subtotal AR

Excess [+] 0
‘Tutal Expenses 72.58 14,508 72500 PP 0

Income Value 400943

‘Net Income 27.508 8.585F 42508
Income Total 1072900

Income Notes

Figure Ill-4 — Direct Capitalization with the Mass Income Model (OFFL)
1.) Mass Market Income Model Setup
Mass Market Income Models are set up using the Income Use (IUSE) Table to store market data

including Revenues, Capitalization Rates/Gross Rent Multipliers, and Expenses. The values for the
IUSE Table data are derived outside of the CAMA system.

M Table Maint STATE OF OKLAHOMA CURRENT YEAR EEX

File Menu Functions Help

e Radiant Software

ReFresh  Deleve

Code Data Description

- I

Key Format Data Format

I

I [

OFFL DIR OFFICE Low Rise 00002000 SF 1060 ~

OFFL DIR 61 Uacancy & Coll @60618868 a0pa P

OFFL DIR B2 Operating Exp 080081000 B8ees U

OFFL DIR 03 Hanagement 00001000 0000 E

OFFL DIR 6% Hiscellaneous 800620888 8008 G

P Percent LLELEELTE oo

P DIR Percent 00000000 6009

P GRH Percent 8000650808 8668

sTC DIR STRIP COMM'L 00083580 SF 1108

8TC DIR 61 UAC/COLL A0006588 a0pa P

STC DIR B2 MeT 0800006500 B8ee8 E

STC DIR 83 OPERATING 000068635 6000 U

STC-DT/NW  DIR STRIP COM-DT/NW 86063256 SF 1168

STC-DT/NW DIR 01 UAC/COLL 080006750 oo P

STC-DT/NW DIR 82 HET 000005008 0000 E

STC-DT/NW  DIR 83 OPERATING 80006858 /668 U

STRIP COMHM DIR STRIP COMHM'L 00082800 SF 1060

STRIP COHMH DIR &1 UACANCY 00000100 6000 P

STRIP COMH DIR 82 MISGELLANEOUS 80006888 8068 E

STRIP COMHM DIR 83 MAINTENANCE 0800006100 B8ee8 E

STRIP COMH DIR 8% OPERATING EXP 860850888 6688 E

STRIP COMM DIR 85 UTILITIES 0800006100 B8ee8 E

STRIP COMH DIR 86 OTHER 000050008 6000 G bl
< 2l

Figure IlI-5 - Income Use (IUSE) Mass Income Model Table
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IUSE Table Key
The 3-part IUSE Table Key is comprised of:

e A 10 digit user-defined Income Model Name (e.g. OFFL for Office, Low Rise, 11 for Strip
Commercial, STC-DT for Strip Commercial Downtown, OFFL-N for Office Low Rise on the
North side, etc.).

e A 3 digit Income Approach that must be either DIR for Direct Capitalization Rate or GRM
for Gross Rent Multiplier.

e A2 digit Sequence Number:

o A blank Sequence Number is required and indicates it is the record which
identifies the Mass Income Model and contains the Revenue and Rate/Multiplier
data.

o A 2-digit numeric value (e.g. 01, 02, 03, through 20) specifies the order of the
Expense and contains the description and expense values.

IUSE Table Data Mass Income Model (Blank Sequence Number) Record
The 5-part IUSE Table Data is comprised of:

A 15 digit user-defined Income Model Name description (e.g. Office Low Rise, Strip

Comm’l, Strip Comm’l-DT, Strip Comm’I-N, etc.).

e A 8 digit annual revenue rate value with a 1 digit Sign (e.g. 00002000 is $20.00 annual
revenue rate). Enter leading zero’s and leave sign blank

e A2 digit annual revenue unit type field (e.g. SF for an annual rate per square foot, MO for
an annual rate per month, etc.)

e A 4 digit annual Overall Capitalization Rate or Gross Rent Multiplier (e.g. 1060 for an
Overall Capitalization Rate, 0575 for an Annual Gross Rent Multiplier of 5.75, etc.)

e A1 digit Expense Type Code field that is left blank.

IUSE Table Data Expense (Numeric Sequence Number 01-20) Record
The 5-part IUSE Table Data is comprised of:

e A 15 digit user-defined Expense description (e.g. Vac & Coll, V&C, Operating Exp,
Management, etc.).

e A 8digit annual expense value with a 1 digit Sign (e.g. 00002000 is:

o $20.00 for an annual Unit Price (U) such as per square foot;

o 20.00% for an annual expense as a Percent of Effective Gross (E) or Percent of
Gross (P);

o §2,000 for an annual Gross Expense, etc.)

e A2 digit annual revenue unit type field (e.g. SF for an annual rate per square foot, MO for
an annual rate per month, etc.) which can be left blank.

e A 4 digit annual Overall Capitalization Rate or Gross Rent Multiplier which should always
be 0000 for expenses.

e A 1 digit field for one of the four valid Expense Type Codes (that are the same as the
calculation codes from the Contract Income Approach but are used so that any
combination of them are available for use as Mass Income Model expenses):

o Etoidentify the expense as based on Effective Gross Income;
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o P toidentify the expense as based on Percent of Gross Rent;
o U toidentify the expense as based on Expense per Unit; or
o G to identify the expense as based on Gross Expenses.

2.) Mass Market Income Valuation Data Entry

Step 1
First go to the Income Summary Screen using the Data Entry Menu or the Jump (Alt-J) function.

To add a new Income Detail Screen, press the New Icon. To change or view an existing Income
Detail Screen left-click on the Income Record you wish to view and press the Edit Icon if you wish
to make changes.

Step 2
Your cursor is now in the Income Approach field. The Income Approach field determines whether

the Net Income will be capitalized (enter DIR) or the Gross Revenue multiplied (enter GRM) to
calculate the Income Value for this record.

Step 3
Tab to the Income Use field and enter a valid Income Use/Type from the IUSE Table to specify the

Mass Income Model to be applied (e.g. OFFL). The code must match an IUSE key. (Double-click
Income Use/Type to view the codes.)

Step 4
Tab twice to by-pass the Rate/Multiplier field which will come from the IUSE Table. Optionally

you may enter the Percent Rentable in the Pct field. This field is informational only and can be
left blank.

Step 5
Tab to the No. Units field and enter the annual rentable units (e.g. 5000 for 5,000 square feet or

12 for 12 months, etc.). Then tab and enter the type of rentable units (e.g. SF for square feet, MO
for months, etc.) in the UT field. The valid user-defined UT Codes are maintained in the Net
Rentable Unit Type (RUTTP) Table. (Double-click the UT field to view the codes.)

Step 6
Click on the Save Icon or optionally Tab to the Other Income or Excess Land (Excess) or Tangible

Personal Property (TPP) field(s) and enter the annual sum of non-rental income (e.g. laundry,
parking, etc.) and then click on the Save Icon.

Based on the OFFL Income Use code, the Income Use (IUSE) Table supplies all the Annual
Expenses data: the Pct (percentage) data, Exp/Unit (expense per unit) data, and the Gross Exp
(Gross Expense) amounts using the Mass Income Model from the IUSE Table. Note: If the user
does try to enter data into of the fields maintained by the Income Model, the IUSE Table data
(based on the Income Use code) will override the user's entries.

After the Save is performed the Revenues, Expenses, Net Income, Income Value for that record,
and Total Income Value for the property are summarized:
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M Income STATE OF OKLAHOMA CURRENT YEAR
Fle Menu Functions Help

0000-01-20N-03%-1-100-00

OFFICE Low Rise

100000

Vacancy & Coll 18.88 ire ap Rate

Operating Exp 5.8
Management 10.6808
Hiscellaneous 2.00

40094

B~
N
(L]
e =
=S w e = w s = o

107230

Figure Ill-6 — Mass Income Valuation using the OFFL Model from the IUSE Table.

The Total Value from Income is summarized on the Income Summary Screen which displays a
summary line for each Income Record and the Total Value from Income in the lower right corner:

M Income STATE OF OKLAHOMA CURRENT YEAR (= B[]
N 4 e F

0000-01-20N-03W-1-100-00|

330888
340088 a 3 ]
72588 488943 a 488943

Figure Ill-7 - Income Summary Screen Example
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C. Contract Income Valuation Overview

The Contract Income Method is so named because you can use this method to enter either market data
or contract data obtained from income statements provided by the taxpayer. This method is generally
used on an exception basis to handle classes of parcels that are too small or where insufficient data is
available to develop a Mass Income Model. This method can be used to enter contract (actual revenue
and expense data from the owner or similar property income statements) or market data derived from
market research. Parcels using the Contract Income Method require all of the data to be keyed and

cannot be mass updated from the tables.

The Contract Income Valuation allows the appraiser to choose one of four calculations for each Income

Record:

1.) Effective Gross Income (E) Calculation:

The Effective Gross Income Percent calculation takes input from the Percent Column. The first entry
is assumed to be for Vacancy & Collection and is assumed to be the percentage of the Gross
Revenue (e.g. 10 = 10% of the Gross Rent Revenues). Subsequent entries are calculated assumed to
be the percentage of the Effective Gross Income. The Effective Gross Income is:

Effective Gross Income = Gross Rent Income — Vacancy & Collection + Other Revenues

For example, if Gross Rent Revenue = $100,000 and Vacancy & Collection = 10%:

Effective Gross Income = $100,000 - $10,000 = $90,000

Therefore every subsequent expense would be based on its percentage of $90,000 (e.g.
Management Expense of 10% = $9,000).

M Income STATE OF OKLAHOMA CURRENT YEAR

File Help

O ¢ 2 =/

Mew Save  Back Forward  Hexr  Edit

Parcel Number

| No. 2
Income Data

Income Approach DIR Direct Cap Rate

Income Use/Type E Gross

Rate/Multiplier 10.00

Annual Revenues Pct No. Units uT Unit Price
Rental Data 0 ‘ 5000 [SF ‘ 20.00
Rental Income 100000
Other Income 0

Annual Expenses Pct Exp{Unit Gross Exp

UAC & COLL 10.08 2.88 186888

OPERATING EXP 50.00 2.80 45000

MANAGEMENT 10.008 1.88 2080

HISCELLANEOUS 2.88 .36 1888

‘Tutal Expenses 65.80 13.16

65800

Fet Income 34.28

6. 84SF

34280

Income Notes

Radiant Software

Summary
Revenues
Expenses

Net Income
Direct Cap Rate
Subtotal
Excess [+

TP

Income Value

Income Total

e
[

EBE

100000
65800

34200

10.00

342000

342000

1070900

Figure 11l-8 — Contract Income Valuation using the Effective Gross (E) and Direct Capitalization
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2.) Percent of Gross Income (P) Calculation:

The Percent of Gross Income calculation also takes its input from the Percent Column. However, all
entries are assumed to be a percent of the Gross Rent Income.

For example, if Gross Rent Revenue = $100,000, Other Income = $15,000 and any expense = 10%:
Gross Rent Income = $100,000

Therefore every expense would be based on its percentage of $100,000 (e.g. Management Expense
of 10% = $10,000).

3.) Expense per Unit Income (U) Calculation:

The Expense per Unit Income calculation takes input from the Exp/Unit Column. Entries are
assumed to be based on the Unit Type (UT) field and calculations are based on the No. Units field.

For example, if No. Units is 5,000 and the UT is SF for square feet:

Each expense is assumed to be annual totals per square foot and is multiplied by 5,000 (e.g.
Management Expense of $1.00/SF = $5,000).

4.) Gross Expenses Income (G) Calculation:

The Gross Expense Income calculation takes input from the Gross Exp Column. Entries are assumed
to be annual totals and often come directly from a taxpayer provided Income Statement.

For example, if the Income Statement shows $650/month for Management Fees, $7,800 would be
input (5650 X 12 = $7,800) in the Gross Exp. Column.

5.) Contract Income Valuation Data Entry

Step 1
First go to the Income Summary Screen using the Data Entry Menu or the Jump (Alt-J) function.

e To add a new Income Detail Screen, left-click the New Icon.
e To change or view an existing Income Detail Screen left-click on the Income Record you
wish to view and press the Edit Icon for changes.

Step 2

Your cursor is now in the Income Approach field. The Income Approach field determines whether
the Net Income will be capitalized (enter DIR) or the Gross Revenue multiplied (enter GRM) to
calculate the Income Value for this record.

Step 3

Tab to the Income Use field and enter one of the four valid Contract Income Use Codes:
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e E for Effective Gross Income Percent calculation;
e P for Percent of Gross entry and calculation;

e U for Expense per Unit entry and calculation; or
e G for Gross Expenses entry and calculation.

This entry identifies that the Contract Income Method will be used and which of the three
categories of expenses (Effective Gross Percent or Percent of Gross (PCT), Expenses per Unit
(Exp/Unit), or Gross Expenses (Gross Exp)) will be entered.

Step 4
Tab to the Rate/Multiplier field and enter an Overall Capitalization (Cap) Rate (for example 10.6 =
10.60%) or a Gross Income Multiplier (GRM).

Step 5
Tab to the Percent Rentable field. Optionally you may enter the Percent Rentable in the Pct field.
This field is informational only and can be left blank.

Step 6
Tab to the No. Units field and enter the annual rentable units (e.g. 5000 for 5000 square feet or

12 for 12 months, etc.) in the No. Units field. Then tab and enter the type of rentable units (e.g.
SF for square feet, MO for months, etc.) in the UT field. The valid user-defined UT Codes are
maintained in the Net Rentable Unit Type (RUTTP) Table.

Step 7
Optionally Tab to the Other Income field and enter the annual sum of non-rental income (e.g.

laundry, parking, etc.) or left-click in the Annual Expenses. The appraiser then enters a
Description, tabs and enters a Value (in this example a Gross Expense) and continues until all of
the expenses have been entered:

Annual Exp. Pct. Exp./Unit Gross Exp.

[vac & coLL
|OPERATING EXP
[MANAGEMENT
[MISCELLANEOUS
[

10000
48000
6000
2000
1]

oclelclolalalalalalalalaslala

Done Cancel
Figure I1I-9 - Income Detail Expense Screen entering the Gross Income (G) Expenses

Optionally click on the Recalc Button to calculate the protected fields in the Expenses window or the
Done Button to go back to the Income Detail Screen. In addition you may click on the Cancel Button to
void your entries and return to the Income Detail Screen.
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Step 9

Click on the Save Icon or optionally Tab to the Other Income or Excess Land (Excess) or Tangible Personal
Property (TPP) field(s) and enter the annual sum of non-rental income (e.g. laundry, parking, etc.) and
then click on the Save Icon.

After the Save is performed the Expenses and Net Income are summarized and the Income Value is
summarized for that record. Based on the DIR Income Approach and the G (Gross) Income Use/Type
code, all of the Total Annual Expenses (the Pct (percentage) data, Exp/Unit (expense per unit) data, and

the Gross Exp (Gross Expense) amounts, the Net Income, the Income Value for the Record and the
Income Total values are summarized:

M income  STATE OF OKLAHOMA CURRENT YEAR []=]
File Help
D H $ & ‘/ Radiant Software
Mew Sse  Back Forwsrd Nesc  Edit
Parcel Number
[ No. 2
Income Data
Income Approach DIR Direct Cap Rate
Income Use/Type G Gross
Rate{Multiplier 10.00
Annual Revenues Pct  No. Units ur Unit Price Summary
Rental Data 0 ‘ 5000 [SF ‘ 20.00 Revenues 100000
Rental Income 100000 Bomres 66000
Other | [
erineame Net Income 34000
Annual Expenses  Pet  ExpfUnit  Gross Exp :
UAC & COLL 19.60 2.08 19080 Dircet Cap Rate Lo
OPERATING EXP  48.08 9.60 48000
MANAGEMENT .80 1.20 6000 SO
MISCELLANEOUS  2.88 .40 2000 Subtotal
Excess [+ 0
‘Intal Expenses 66.68 13.20 66000 AP 0 0
Income Yalue 340000
‘Net Income 34_00 6.80SF 34000
Income Total 1070900
Income Notes

Figure Ill-10 — Contract Income Valuation using the Gross (G) and Direct Capitalization

The Total Value from Income is summarized on the Income Summary Screen which displays a summary

line for each Income Record and the Total Value from Income in the lower right corner:

Radiant Software, Inc.

M |ncome  STATE OF OKLAHOMA CURRENT, YEAR =]

File Menu Functions Help

| & = Radiant Software

Mew Back Farward  MNent
Parcel Number

‘UUUU-[H -20N-03W-1-100-00

No. Revenue Expenses MNet-Inc  Subtotal Excess TPP  Inc—Ualue
BB (AL ] 330000 [0} 330080
082" aan0n (117 310000 (] J1a000
883 1i5@08 72508 08943 a 188943
3 Total Income Records Total Value 1070900

Figure 1ll-11 - Income Summary Screen Example
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INSTRUCTIONS FOR 100% HOLD FILE TO MERGE WITH WORK FILE

At the PROP Screen click Menu then Year End Processing.
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Next click 100% Merge with Work File then click JUMP.

-

Year End Processing Menu |

ASCI Yalue Transfer File-ASCII

TPP Market Yalue Extract-YALPP
Personal Prop Yalue Ext-TVALX
TPP Yalue Stability Report-TWAL
Market Yalue Extract-VALIF

Yalue Stability Extract-WALX

VYalue Stability Report-WAL

TPP Hist. File Auto-Update-THFUP
HistfAuto-Update-HFUPD

History File SummaryfPurge-HFPRG

TPP Hist. File Auto-Update-THFUP
10025 Merge with YWork File

JUMP | CANCEL |

LS

Now click Backup Data.



Itis recommended that you backup the CAM data before

merging the 100% Data into the YWorking Data

Backup Data

Merge Data

Cancel

Click Backup Data Files then in the lower left menu select the following files to backup: PAR/NAME; LAND; SED; AREA;
DRAW; MISC; LEGAL; ANAME; NOTE; VALUE. Now click the >>to move the selected files to the right side of the Screen.
Now click the Run button on the lower right side of the Screen.

r

8 | Dista Base VHility Programs = | .

File Functions

 Hackup Dala Files

= Bearganize Data Flles

C Initialize Data Files
© Hegstore Dato Hiles
PARSHAKE FILE - LT -
LAHD: FILE | LI
SED FILE ﬂ LR
box FILE LI
AREf FILE LT
DRAY FILE il LR
HIZE FILE LT
SALE FILE LT
COMBO FILE LT
PEEH FILE LT
IHCIA}  FILE - LI -
i [ [




When the backup is finished go back to PROP Screen then click on the Menu button again; then Year End Processing;
now select 100% Merge with Work File again and click JUMP.

Year End Processing Menu R

ASCII Value Transfer File-ASCII

TPP Market Value Extract-YALPP
Personal Prop Value Ext-TVALX
TPP Value Stability Report-TVAL
Market Value Extract-VALIF

Value Stability Extract-VALX

Value Stability Report-YAL

TPP Hist. File Auto-Update-THFUP
Hist{Auto-Update-HFUPD

History File Summary/Purge-HFPRG

TPP Hist. File Auto-Update-THFUP
100% Merge with Work File I

JUMP | CANCEL |

This time when the merge screen comes up, select the Merge Data button instead of Backup Data button to start the
actual merge from the Hold File to the Work File.

Itis recommended that you backup the CAM data before

merging the 100% Data into the Working Data

Backup Data

Merge Data

Cancel

The Final Merge Confirmation screen will pop up next.



Just click the Merge Data button once again and the merge will begin.

— . E ) el R [ T

Once started this process cannot be stoped or undone.
Are you sure you want to

merge the 100% Data into the Yorking Data?

Merge Data

Cancel

The Data Merging screen will pop up and count of the number of parcels merged from the Hold File to the Work File.

[y = -

{ Data Merging...
f

0125-00-005-000-0-000-00

29

; N

Merge Complete !

:I 100%% Data Merge into the Working Data has Successfully Completed.

oK |

LN A

When the Merge Complete screen pops up simply click OK and you will be back at the Property Data Screen. Be sure to
check and see if you have the results you expected. The Overrides will not merge to the work file because the total
value of the property will need to be recalculated by CAMA for the next tax year’s value according to the law.




General Warning: No merge or transfer of value within or
from CAMA should ever be performed without having a new
backup of the CAMA data files. No backup of the CAMA data
files should be run while anyone is in the CAMA SYSTEM.
Having data files open while a backup is being run could
cause data files to be corrupted or the ones that are open
may not be included in the backup.



100 % HOLD FILE

General Warning: No merge or transfer of value within or from CAMA should ever be performed
without having a new backup of the CAMA data files. No backup of the CAMA data files should berun
while anyoneisin the CAMA SYSTEM. Having data files open while a backup isbeing run could cause
datafilesto be corrupted or the onesthat are open may not be included in the backup.

100 % HOLD FILE

Thiswas previously known as Future Year and is still named as such in the File Menu on the Property Data
Screen of the CAMA WORK FILE. Thisalsoistheway that one opens the Property Data Screen for the
100 % Hold File of CAMA.

File | Menu Functions Help

= s B e B
Previous Parcel Shift=F5 =
d Henk

Next Procedure F&
Current/Future Year frbe it
Edit anE |
Disable Edit Ctri+E |
Mew Alt=M |
H
Save AteS ] N
Ext F3

LSt FIrstor Company and Aoaress
‘HUF-FM.[I WALLOW, LLC

The 100 % Hold File was set up so the CAMA system could calculate the cost of structures that need to be
placed on A.A. at 100 % of their value. These are typically new structures or used structures that have been
added to the real estate which are to be assessed at 100 % of their value for the first year in which these
structures are assessed. After the first tax year, these structures are to be mass appraised with the other
structuresin CAMA on their respective real estate parcels.

The 100 % Hold File is designed to be merged with the other structures on their respective parcels after the
values have been transferred to A A.



100 % HOLD FI LE DATA ENTRY

It should first be noted that land values will not be transferred from the 100 % Hold File to the A.A. System. It
should also be noted that not all parcelsin the Hold File have to be overridden or have an Override Screen filled
out in order to be transferred at 100 % of the value generated in the Hold File. What determines the need for an
override depends on what has been copied from the Work File to the Hold File and what is routinely done when
datais entered into the DRAW, BUILDING, and M1 SCEL L ANEOUS screensin the Work File on CAMA.
This can and does differ from county to county. For instance some counties will try to draw every structure on
one Draw Screen and place them in the drawing as seen from the road. Other counties will draw the residential
structure and place the other structuresin relationship to it. Still other counties may only draw the residence
and what is attached to it and nothing else. Another county may draw the residence and just the buildings that
go with it on one screen and the farm buildings on another screen. There are also counties that do not draw any
miscellaneous buildings at all. So the way a county does data entry will determine the best way to set up the
FCOPY Table and how to proceed with data entry in the 100 % Hold File.

Thisisthe way the FCOPY TABLE is currently set up:

| Table Maint OKLA. CO.#77

File' Menu Functions Help

57

Refresh Delete

Code Data Description

FCOPY j Current Year Copy Activity for FCOPY
Key Format Data Format

REAL UALUE-FILE H

HRENN NN NN NN h

REAL ADMIHN-FILE
REAL AHAME-FILE
REAL AHOTE-FILE
REAL AREA-FILE
REAL ASMT-FILE
REAL BDX-FILE

REAL DRAW-FILE
REAL IMC-FILE

REAL IHCH-FILE
REAL LAHD-FILE
REAL LEGAL-FILE
REAL MISC-FILE
REAL MOTE-FILE
REAL OUER-FILE
REAL PERHM-FILE
REAL SALE-FILE
REAL SED-FILE

T ZIZZITICIZTTZCIIZTC-CZITIIZ

Notice that the AREA, DRAW, LEGAL, and SED (BLDG,) arethe only fileswithaY after them.



The Property Data Screen is automatically copied to the Hold File so the other fileswith a’Y in them can be tied
together with one another just asthey are in the Work File of CAMA.

If the user does not need or want the Legal
copied to the Hold File from the Work File it
can be turned off , by changing the Y toan N
on the Legal linein the FCOPY TABLE. In
fact any of thelinesin the FCOPY TABLE
can be turned on or off. Itisrecommended
that the lines be set one way for the county
so that all the users of the Hold File will
know what is being copied from the Work
xxx%x COPY FIHISHED s*xx Fileto the Hold File. If the FCOPY TABLE
is changed for a special parcel it will need to
be changed back when the parcel is finished.
No one else should be coping to the Hold
File until the the FCOPY Table has been
reset to its normal settings.

Parcel (HMaster) Copied:
Parcel (Address) Copied:
Parcel (Hame) Copied:
Parcel (Taxid) Copied:
Draw Records Copied:
Building Records Copied:
Area Records Copied:
Legal Records Copied:

e e i = = ey

The FCOPY was setup this way assuming that if there was an addition to the house, such as aroom, porch,
deck, garage and etc., that it needs to be added in a certain place on the house. In such a case as this an override
would need to be placed on the building value for the amount of the addition or additions added to the house.
See example 1 on the following pages.

- | O X

File Menu Functions Help

. L Radiant Software

0000-13-01N-01E-1-000-00

Override 3
The house value before the garage was added was
$ 202,690 after the garage was added it the house

1 Izm value changed to $ 212,602. Thisisadifference
’ of $ 9,912 therefore the Bldg. Override is set to

HEWIIIEL thisamount. Thisisthe amount that will be

transferred to the A.A. System from the Hold File.

If there had been any miscellaneous items placed

in the Hold File MISC. Screen the value of those

items would have been placed in the Misc.

Overrideline.

505030 ATTACHED GARAGE When the merge takes place the garage will be
merged onto the house in the Work File and the
Hold File will be cleared out to start over for the
next years 100 % values.




Work File with house and open porch. Notice the RNC value and the building value on this Property Record
Card.

0000-13-01N-01E-1-000-00 Page 1 of 1 Req By: OTCADV 04/25/13 11:02:45 OKLA. CO.#?? WORK FILE 2012
SMITH, DUANE
N/2NE 13-1N-1E
BOX 81
FELT 0K 739370000
BIDG # 1 Site Address: 000000
Stories/Style 1 One Story Land Value 10,010
Occupancy 1 Single Fami N Misc Value 0
Design 0002 CONTEMP BAB[30]) Bldg Value 202,690
Quality 06 Class C+ FA ’7 Total Value 212,700
Roof Type 01 GABLE % Value By CAMA
Roof Material 9 MTL FD SM C
Exterior Wall-1 4 BRK VNR CLA
Exterior Wall-2 0
Foundation 1 "C" SLAB Effective Area 31,200
Interior Fin 3 C AVERAGE Points 0.0000
Floor Cover 3 "C" AVERAGE il RCN 202,690
No. Bedrooms 004 Pct Good 1.0000
No. Baths 3 Obsol /Observed 0.0001
Total Rooms 0039 Building Value 202,690
Heating 3 HEAT PUME " Bldg RNCLD/SF £3.34
Air Condition 3 HEAT PUMP .
Fireplace #1 11 11st Frm C BOOK PAGE DATE QS SALE FRICE
Fireplace #2 337 754 1205 FT 165,600
Primary Garage " 333 666 0505 MO 165,600
Primary Porch 3 OpnPorch C1 [oPio
Basement I PERMIT NO TYPE DATE AMOUNT
Actual Year BIt 2013 I
Year Remodeled 0000
Eff. Year Built 0000 J
Condition 4 GOOD L—n Appraiser EB E. BOCOCK
Normal Depr Tbl CG Class C GOO Appr Date 11/11/12
Functional Obs. 000000 Use Code 0001 RURAL AG
Economic Obs. 000000 AREA FLAT EFF% E/AREAR ACT: A/AREA EA/AA HEATED NBHD 4000.00 COUNTY 1950+
Observed Depr. 000000 L100 M100 B100
Obsvd Depr Code BAS 3200 1.00 3200 1.00 3200 3200 3200
RENT 000000 OP 100 1.00 100 1.00 100 100
Cnty Adj. Fact. 000 000 WD2 0 1.00 0 1.00 0 0
History Values
Tax Year Total Appraised Value
12 10,010
10 10,010
08 10,010
LAND LUSE DESC ZONING UNITS TP PRIEERES == ——————————— ADJUSTMENT CODE/FACTOR -------------- VALUE
1 RB RICHFIELD CLA IM CR 80.00 AC 46.00 AG 2.72 .00 00 00 10,010
AC  80.00




0000-13-01N-01E-1-000-00

N/2NE 13-1N-1E

BLDG # 1
Stories/Style
Occupancy
Design

Quality

Roof Type

Roof Material
Exterior Wall-1
Exterior Wall-2
Foundation
Interior Fin
Floor Cover

No. Bedrooms
No. Baths
Total Rooms
Heating

Air Condition
Fireplace #1
Fireplace #2
Primary Garage
Primary Porch
Basement

Actual Year E1t
Year Remodeled
Eff. Year Built
Condition
Normal Depr Tbl
Functional Obs.
Economic Obs.
Observed Depr.
Obsvd Depr Code
RENT

Cnty Adj. Fact.

1

[

2013
0000
0000

4

CG
000000
000000
000000

000000
000

History Values
Tax Year Total Appraised Value

10,010
10,010
10,010

Page 1

One Story
Single Fami
CONTEMP
Class C+ FA
GABLE

MIL FD 8M C
ERK VNR CLA

"C" SLAB
C AVERAGE
"C" AVERAGE

HEAT PUMP "
HEAT PUMP
11st Frm C

AttGar Fram
OpnPorch (1

GO0D
Class C GOO

000

of 1

Site Address: 000000

Reg By: OTCADV
SMITH, DUANE

BOX 81

FELT

FLAT

3200
100
0
600

—1

EFF: E/ARER ACT: A/ARER EA/AR HEATED NEHD

04/25/13 1:04:04 OKLA. ?? 100% HOLD FILE 2012

0K 739370000

Pﬁ&y T

1o 1

ZL—W—ZO

n

3200
100 1.

0 1.00
600

3200
100
0
600

3200
100
0
600

Land Value
Misc Value
Bldg Value
Total Value

Value By Override

Effective Area
Points

RCN

Pct Good
Obsol/Observed
Building Value
Bldg RNCLD/SF

BOOK PAGE DATE QS

PERMIT NO TYPE DATE

Appraiser EB

1,200
0.0000
212,602
1.0000
0.0001
212,602
66.44

SALE PRICE

AMOUNT

E. BOCOCK

Appr Date 11/11/12

Uze Code

0001 RURAL AG
4000.00 COUNTY 1950+

L100 M100 B100

Hold File with house, open porch, and garage notice the override value, the RNC value & the building value on
the Property Record Card
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II]I]I]I]—1 3-01N-01E-1-000-00

Be sure to put what the Override isfor in the Override Notes. Notice that the Override Date begins 01/01/207?
on the Hold File. Inthe Hold File the Override Delete Date should be on or near June 15™ and it should be the
same on all of the Hold File Overrides. The Override Delete Date that is use in the Hold File should not be used
in the Work File. The reason for making this a distinct date is so you can distinguish the Overridesin the Hold
File from the onesin the Work File. Thiswill enable you to use CAMA 1Q to build a Parameter file to find the
overridesin either the Work File or the Hold File.

If the FCOPY Tableis set as shown on page 2 of this document and you have 3 miscellaneous items to be
placed on the parcel as well as the attached garage and you want to draw them on with the house, you can.
Once the 3 miscellaneous items have been data entered. The total miscellaneous value would need to be added
to the override screen. It would look like the example on the page# 7. If you did not want to draw them in
with the house, ssimply data enter the 3 miscellaneous screens and place the total value of the 3 on the MISC.
Override Line of the Override Screen.

If you did not want the attached garage or the miscellaneous items drawn on the screen with the house, all four
items could be data entered in the miscellaneous screens and the Building could be deleted out and there would
be no need to use the override at all inthe Hold File. See an example of thison page # 8



0000-13-01K-D1E-

NfINE 13-1K-1E

BEIDE § 1
Stories/style
fecupancy
Design
Quality

Rool Type
Roof Material

Exterior Wall-1
Exterior Wall-2
Foundat 1on
Interior Fin
Floor Cover

Wo. Bedrooms
No. Baths
Total Rooms
Hearing

Alr Condition
Fireplace #1
Flreplace #2
Primary Garage
Primary Porch
Baszement
Actual Year BlC
Year Femodeled
Eff. Year Eullt
Condition
Normal Depr Tbl
Functional Obs.
Economic Obs.
Observed Depr.
Obsvd Depr Code
RENT

Cnty Adj. Fact.

1-000-00

2013
oooo
oooo

4

G
oooooo
0ooooD
oooooo

DooooD
Dog

History Values
Tax Year Total Appratsed Value

12
10
il

MISC ELDG (ODE
1 1 DECK

3 1 Coop

10,010
10,010
10,010

DEEC

Fage 1

One Story
Single Fami
CONTEMP
Class C+ FA
GABLE

MTL FD SM C
ERE VNR CLA

"C" SLAB
C AVERAGE
"C" RVERAGE

HEAT PUME "
HEAT PUMP
1 1at Fm C

AttGar Fram
OpnPorch C1

00D
Class C 00

0oo

WOOD DECK
2 1 STEELELDC STEEL/CONCRETE
Chicken Coop

of 1 Req By: OTCADV 04/29/13 9:46:57 OKLA. 77 100% HOLD FILE 2012
SMITH, DUANE
BOX 81
FELT OK 739370000
Site Address: 000000
Land Value 0
Misc Value 18,838
Bldg Value 9,912
Total Value 28, 750
Vvalue By Override
[ 3
1[vml|mmm L mmﬂﬁﬂl
riﬂ—' A L5 Erfective Area 3,200
L Polnts 0.0000
RCH 212, 602
il a0 Bct Good 1.0000
Obsol/dbserved 0.0001
Bullding Value 212, 602
: B1dg BNCLD/SF 66.44
| BOOK PAGE DATE Q5 SALE PRICE
st
1020 2
—il 10 PERMIT NO TYPE DATE AMOUNT
Appraiser EB  E. BODOCK
Appr Date 11/11/12
Use Code 0001 RURAL AG
AREA  FLAT EFFY E/AREA ACTE A/AREA EA/AR HEATED NEHD  4000.00 COUNTY 1950+
L100 M100 B100
BAS 3200 1.00 3200 1.00 3200 3200 3200
op 00 1.00 100 1.00 100 100
A €00 1.00 600 1.00 &D0  &00
WD2 500 1.00 500 1.00 500 500
UTIL 1500 1.00 1500 1.00 1500 1500
oap 150 1.00 150 1.00 150 150
LENGTH WIDTH UNITS  ADJ PRICE EYB DT BCT ADJUSTMENT VALUE
50.00 10.00 500.00 5.00 2013 15 100.00 1.00 3,500
50.00 10.00  1500.00 10.50 2013 35 100.00 1.00 15, 750
15.00 10.00 150.00 1.92 2013 30 100.00 1.00 588




0000-13-01N-01E-1-000-00

H/INE 13-1N-1E

BLDG & 1
Stories/style 1
docupancy 1
Design 0002
Quality D&
Roof Type 01

Roof Material @
Exterior Wall-1 4
Exterior Wall-2
Foundation 1
Interior Fin 3
Floor Cover ]
No. Bedrooms 004
No. Baths 3
Total Rooms O
Heating 3
Mr Condition 3
Fireplace #1 1
Fireplace 42
Primary Garage 1
Primary Porch 3
Basement
Actual Year Blt
Year Remodeled 0000
Eff. Year Built 0000
Condition 4
Normal Depr Tbl CG
Functional Obs. 000000
Economic Obs. 000000
Observed Depr. 000000
Obsvd Depr Code

HENT 000000
Cnty Adj. Fact. 000

03

1

2013

History Values

Fage 1

me Story
Single Fami
CONTEMP
Class C+ FA
GABLE

MTL FD &M C
ERK VNR CLA

"C" SLAB
C AVERAGE
"C" AVERAGE

HEAT PUMP *®
HEAT PUMP
1 1at Fm C

ATtEar Fram
OpnPorch C1

GOOD
Class C 0O

00d

Tax Year Total Appraised Value

12 10,010
10 10,010
08 10,010
MISC ELDG CODE DEEC
1 1 DECK WOOD DECK
2 1 STEELELDC STEEL/CONCRETE
3 1 {00 Chicken Coop
4 1 GARFMCA ATTCH FEM GRRG "

of 1

Site Address: 000000

ARER FLAT

BAS
op

LENGTH
50.00
50.00
15.00
30.00

0o
100

Req By: OTCADV 04/29/13 11.:19:35% OELA. 77 100% HOLD FILE 2012
EMITH, LDURKE
BOX 81
FELT 0K 739370000
Land Value 0
u Misc Value 28,750
mas Bldg Value ]
Total Value 28,750
Value By Owerride
—-JJ
Effective Area 3,200
Polincs D.0000
L RCH 202,690
Pct Good 1.0000
Obsol /Cbserved 0.0001
Building Value 202,630
Bldg BNCLD/SF E3.34
BOOEK PRGE DATE QS SALE PRICE
e
i
u o PERMIT NO TYPE DATE AMOTUNT
=g
L——x Appraiser EB E. BOOOCK
Appr Date 11/11/12
Use Code 0001 RURAL AG
EFFt E/MREA ACT% A/AREA EASAA HEATED NEHD  4000.00 COUNTY 1850+
L100 M10Q BE100
1.00 3200 1.00 3200 3200 3200
1.00 100 1.00 100 100
WIDTH UNITS ADJ FRICE EYB DT BCT ADJUSTMENT VALIE
10.00 500.00 5.00 2013 15 100.00 1.00 2,500
10.00 1500.00 10.50 2013 35 100.00 1.00 15,750
10.00 150.00 3.82 2013 30 100.00 1.00 2
20.00 E0D. 00 10.45 2013 40 100.00 1.18




0000-13-01N-D1E-1-000-00 Page 1 of 1 Req By: OTCADV 042913 1:07:51 OFLA. CO.#77 WORK FILE 2012

SMITH, DUAKE
N/INE 13-1N-1E
BOX 81
FELT OF 739370000
BLDG § 1 Site Address: 000000
Storiesfstyle 1 One Story Land Value 10,010
Occupancy 1 Single Fami Misc Value 18,838
Design 0042 CONTEMP Bldg Value 212,602
Quality i3 Class C+ FA Total Value 241,450
Roof Type 0 GABLE Valug By CAMA
Roof Material § MTL FD 2M C
- i g i
Bxterior Wall 2 T T s
Foundation 1 "C" SLAB —i— A =%- Effective Area 3,200
Interior Fin 3 C AVERAGE " o . Points 0.0000
Floor Cover 3 "C" AVERAGE RON 212,602
No. Bedrooms 004 il a0 Pct Good 1.0000
No. Bathe 3 Obsol/0bserved 0.0001
Total Rooms 003 Building Value 212,602
Heating 3 HEAT POMP " | Bldg RNCLD/SF £5.44
Alr Conaition 3 HEAT PUMP
Fireplace 41 11 1 1t Frm C . — BOOK PAGE DATE Q5 SALE PRICE
Fireplace 42 a0 337 754 1205 FT 165,600
Primary Garage 1 ACtGar Fram 020 & 331 BEE D505 MQ 165, 600
Primary Porch 3 OpnPorch €1 —mJ |_J uJ
Basement PERMIT NO TYPE DATE AMOUNT
Actual Year Bt 2013
Year Remodeled 0000
Eff. Year Euilt 0000
Condition 4 00D Appraiser EB E. BOCOCK
Wormal Depr Tbl CG@ Class C GOO Appr Date 11/11/12
Functional Obs. 000000 Use Code 0001 RURAL AG
Economic Obs.  DO0OO0 ARER  FLAT EFF% EfARER ACT: A/AREAR EA/AA HERTED KEHD  4000.00 COUNTY 1950+
Observed Depr. 000000 L100 M100 B100
Obavd Depr Code BAS 3200 1.00 3200 1.00 3200 3200 3200
RENT 000000 oF 100 1.00 100 1.00 100 100
Cnty Adj. Fact. 000 004 Az 800 1.00 &00 1.00 &00  GOD
WDZ 500 1.00 500 1.00 500 500
UTIL 1500 1.00 1500 1.00 1500 1500
History Values ooP 150 1.00 150 1.00 150 150
Tax Year Total Appraised Value
12 10,010
10 10,010
08 10,010
MISC BLDG CODE DESC LENGTH WIDTH UNITS  ADJ FRICE EYE DT BCT ADJUSTMENT VALLE
1 1 DECK WOOD DECK 50.00 10.00 500.00 5.00 2013 15 100.00 1.00 2,500
2 1 STEELELDC STEEL/CONCRETE 50.00 30.00  1500.00 10.50 2013 35 100.00 1.00 15,750
i 1000 Chicken Coop 15.00 10.00 150.400 3.92 2013 30 100.00 1.00 588
LAND LUSE DESC ZONING UNITS TP PRICE ------------- ADJUSTMENT CODE/FACTOR --------=----- VALUE
1 BB RICHFIELD CLA LM (R B0.00 AC 46.00 AG 2.72 .00 .00 .00 10,010
AC  80.00

The next example is of aWork File 1 BLDG. screen and 2 MISC. screens#2 & #3. The Hold File has MISC.
screens#1 & #4—12. The Merged File ends up with # 1—12 and an increase in the miscellaneous value of
$598,111.



0000-34-03K-05E-3-003-00

Page 1 of 1

5.6AC IN SE COHNER SN i4-3K-5

E

BLDG & 1
Stories/style 1
Occupancy 1
Design 0001
Quality 0%
Roof Type 01

Poof Material 1
Exterior Wall-1 4
Exterior Wall-2
Foundat ion 2
Interior Fin 3
Floor Cover ]
No. Bedrocms 00O
No. Baths 1
Total Rooma 0
Heating 1
Alr Condition 1
Fireplace 41 1
Fireplace #2
Primary Garage
Primary Porch 1
Basement

Actual Year Blt 1970
Year Remodeled 0000
Eff. Year Built 0000
Condition 1
Normal Depr Tbl CA
Punctional Obs. 000000
Economic Obs.  00000D
Observed Depr. 000000
Obsvd Depr Code

RENT 000000
Cnty Adj. Fact. 000

00

1

History Values

One Story
single Fami
TRADITICNAL
Class C FA
GABLE

COMP SHG CL
ERK VHR CLA

"C" CONVNTH

C AVERAGE
"C" AVERAGE

FORCED AIR
FORCED AIR
1 15t Fm C

Elab Class

AVERAGE
Class C AVG

0o

Tax Year Total Appralsed Value

12 52, M7
10 53,827
08 52, 864

MISC ELDG COLE DEEC
2 1 SHIW
E| 0 CPOD

LAND LUSE DESC
1 DA ODRLH F¥ SRD LM 0
2 HMO1 1 AC HS
1 M0 MNSKE-DAHL LMS 1
5.

AC 4

WOODEN EHED
Carprt DEchd"D*

ZONING
KP
Rl
KP

Req By: OTCADV
CRABTREE, NATHAN OR TAMEA

P.0. BOX 234

BOISE CITY OF 739330000

Site Address: 000000

e

)
o BRG]

Fs ELU_ j 1
S ?_
! 1_3_5J il

1

04/13/13 1.38:02 OFLA. CO.¥77 WORK FILE 2012

Land Values 2,318
Misc Value 1,075
Bldg Value 458, 353
Total vValue 52,747
Value By CAMA

Effective Area 1,068
Polnts 0.0000
RCH 112,185
Poct Good 0.4400
Obaol /Cbserved 0.0000
Building Value 458, 353
Bldg RRCLD/SF 23,87
BOOK PBRGE DATE Q5 EALE FRICE
352 441 DE11 04 90,000
PERMIT MO TYPE DATE AMOUNT

Appraiser EB E. BOCOCK
Appr Date 09/08/12
Use Code 0002 RURRL RESIDENT

EFFt E/ARER ACT: A/AFEAR ER/AA HEATED KBEHD  4000.00 COUNTY 1850+

1.00 2068 1.00 20e8  20&B
1.00 g1 1.00 il 8l
1.00 78 1.00 78 378

L100 M100 E100

20&8

WIDTH UHITS ADJ FRICE EYE DT RCT ADJUSTMENT VALUE
2.00 BE.00 7.50 1580 30 18.00 1.00 130
18.00 1T78.00 5.00 2005 OC 50.00 1.00 945
PRICE ------------- ADJUSTMENT CODE/FACTOR -------------- VALUE
55.00 AG 2.04 .00 00 ML 206
1000.00 .00 .00 00 ML 1,950
I1.00 AG 2.04 .00 00 0D 1




0000-24-03N-D5E-3-003-00

5.6AC IN EE COENER EW

E

BLDG # 1
Btories/style
Cecupancy
Design

Quality

Roof Type

Roof Material
Exterior Wall-1
Exterior wall-2
Foundation
Interior Fin
Floor Cover

No. Bedrooms
No. Eaths
Total Rooms
Heating

Alr Condition
Fireplace $1
Fireplace 42
Primary Garage
Primary Porch
Basement
Actual Year BIC
Year Remodeled
Eff. Year Buillt
Condition
Normal Depr Thbl
Functional Obs.
Economic Obs.
Observed Depr.
Obsvd Depr Code
RENT

Cnty Adj. Fact.

History Va

1570
Dooo
Dooo
3

CA
Doooo
Doooo
Doooo

Doooo
oog

lues

14-3K-5

(ne Story
gingle Fami
TRADITIONAL
Class C FA
GABLE

COMP EHG CL
ERK VNR CLA

"C" CONVNTH
C AVERAGE
"C" AVERAGE

FORCED AIR
FORCED AIR
l11st Fm C

£lab Class

AVERAGE
Clasa C AVG
]
]
]

]
0od

Tax Year Total Appraised Value

12
10
i1

MIEC BLDG CODE
1 SHIM

—

52,
§3,82
52,86

4 1 GRAINM

5 1 GRAIKLEG
1 1 GRADGER4{QD
7
8

1 SCALES
1 SCALES

7
7
4

DESC
METAL SHED
METAL GRAIN BIN
Graimdandling Sy
GRAIN AUIGER
TRUCK SCALES
TRUCK SCALES
ZONING

DALH FN END LM 0 KNP

HM
MD  MNSKR-DAHL LME 1 KNP
5

Rl

Page 1 of 2

Site Address: 000000

Req By: OTCADV 04/19/13 10:18:15 OKLA. 77 100% HOLD FILE 2012

CRABTREE, NATHAN OR TAMRA

P.0. DOX 234

BOISE CITY OK 729330000
Land Value 0
Misc Value 508,111
Bldg Value 0
Total Value 508,111

Value By Override

e

AREAR  FLAT
BAS 2068
op

DCP

LENGTH
11.00
.00

.00

.00

.00

.00
HITS TP
2.64 AC
1.95 AC
1.15 AC

EFFt E/AREAR RACT: A/AREA ER/AM HEATED KEHD

1.00
1.00
1.00

WIDTH
2.00
.00
.00
.00
.00
.00
PRICE
55.00
1000.00
11.00

3 Effective Area 2,068
o {EAS0it) Points 0.0000
ACH 112,158
x Pct Good 0.4400
E Obsol/Observed 0.0000
DEF G Building Value 49,353
Bldg BNCLD/SF 23.87
|_21 18 1
un:'::a_u_ﬁ 3 BOOK PAGE DATE QS SALE PRICE
_m_l_:u_a_u_l il
PFERMIT HO TYPE DATE AMOUNT

Appralser ER E. BODOCK

Appr Date 08/08/12

Use Code 0002 RURAL RESIDENT

4000.00 COUNTY 1950+
L10Q M10O BE10Q

2068 1.00 2068  20&B 2068

a1 1.00 al al

178 1.00 78 eV
NITS ADJ PRICE EYE DT PCT ADJUSTMENT VALUE
28.00 7.65 2012 30 100.00 1.00 673
280000.00 .67 2012 30 100.00 1.00 187,600
4.00 £25.00 2012 OC 999.00 1.00 24,975
5.00 4500.00 2012 30 100.00 1.00 22,500
100.00 575.00 2012 30 100.00 1.00 57,500
200.00 575.00 2012 30 100.00 1.00 115,000
-====-------- ADJUSTMENT OODE/FACTOR -------------- VALUE
e 2.04 0o 00 .00 296
.00 oo 00 .00 1,950
e 2.04 oo 00 .00 1

11



0000-34-03N-05E-3-003-00

MIEC BLDG CODE
g 1 PRVCRCC
10 1 PRAVCRCC
11 1 PRVCRCC
12 1 PRVCRCC

DEEC

CORCRETE PAVIRG
CORCRETE PAVIRG
CONCRETE PAVING
CONCRETE PRVING

Page 2 of 2

Req By: OTCADV

04/19/13 10:18:15 OFLA. 7?7 100% HOLD FILE 2012

CRABTREE, NATHAN OR TAMRA

P.0. BOX 234

BOISE CITY

Site Address: 000000
LENGTH WIDTH

12.00 .00
12.00 10.00
24.00 22.00

300.00 200.00

[HITE
108.00
120.00
528.00

&0000. 00

0K 733330000

ADJ PRICE
1.1
3.13
3.11
3.13

EYB DT PCT
2012 45 100.00
2012 45 100.00
2012 45 100.00
2012 45 100.00

ADJUSTMENT
1.25
1.25
1.25
1.25

VALUE
338
T8
1,650
187,500

12



0000-34-03N-05E-3-003-00 Page 1 of 2 Req By: OTCADV 04/22/13 B:50:12 OFLA. O0.477 WORK FILE 2012
CRARTREE, NATHAN OR TAMRA
5.GAC IN SE COBNER SN 34-3K-5
E P.0. BOX 234
BOISE CITY OF 738310000
ELDZ & 1 Site Address: 000000
Stories/style 1 One Story Land Value 2,110
Occupancy 1 Single Fami Misc Value 599,186
Design 0001 TRADITIORAL Bldg Value 49,153
Quality 0% Class C FA Total Value &50, 858
Roof Type 01 GABLE Value By CEMA
Roof Material 1 OOMP SHG CL
Exterior Wall-1 4 BRE VNE CLA
Exterior Wall-2
Foundation 2 "Cn CONVNTN n Effective Area 2,060
Interfor Fin 3 C AVERACE 0 M&m_‘ foints 0.0000
Floor Cover 1 "Cn AVERAGE RON 112,165
No. Bedrocms 000 = Ict Good 0.4400
No. Baths 1 5 Obaol /Observed 0.0000
Total Rooma 000 ] J |m? —| muilding Value 49,353
Heating 1 PORCED AIR Eldg RNCLD/SF 23.87
AT Comdition 1 FORCED AIR — i L
Fireplace #1 11 1 15t Fm C ﬂF‘E:ia—u—‘]? g |_ J BOOK PRGE DATE Q5  SALE PRICE
Fireplace §#2 L= S ] 362 441 0511 04 80, 000
Primary Garage
Primary Porch 1 Slab Class
Basement DERMIT NO TYPE DATE AMOUNT
Actual Year Bl 1970
Year Remodeled 0000
Eff. Year Built 0000
Condition 1 AVERAGE Appraiser EB E. BOCOCK
Normal Depr Tbl Ch Class C AVG Appr Date 09/08/12
Functional Obs. 000000 Use Code 0002 RURAL RESIDENT
Economic Obs. 000000 ARER  FLAT EFFY E/AREA ACTE A/AREA EA/AA HEATED NEHD  4000.00 COUNTY 1850+
Observed Depr. 000000 L100 M100 B100
Obsvd Depr Code BAS 2068 1.00 2068 1.00 2068 2068 2048
RENT 000000 op Bl 1.00 g1 1.00 il a1
Cnty Adj. Fact. 000 004 DCP 378 L.00 378 1.00 378 378
HiBtGI]I' Values
Tax Year Total Appraised Value
12 52,747
10 531,827
08 52,864
MISC ELDG CODE DESC LENGTH WIDTH UNITS  ADJ PRICE  EYE DT BCT ALTUSTMENT VALUE
1 156 METAL SHED 11.00 8.00 88.00 7.65 2012 30 100.00 1.00 £73
2 1 SHW WOODEN SHED 12.00 8.00 96.00 7.50 1980 30 18.00 1.00 130
3 0 CPOD Carprt Dtchd D 21.00 18.00 178.00 5.00 2005 OC 50.00 1.00 945
4 1 CRATNM METAL GRAIN BIN .00 .00 280000.00 .67 2012 30 100.00 1.00 187,600
§ 1 GRAINLEG Graindandling Sy .00 .00 4.00 €25.00 2012 OC 999.00 1.00 24,975
& 1 GRADGERA0 GRAIN ADGER .00 .00 5.00 4500.00 2012 30 100.00 1.00 22,500
LAND LUSE DESC ZONING UNITS TP PRICE ------=-meen- ADJUSTMERT CODE/FACTOR --- == ======nnn VALUE
10h ODOAH FN SKD IM 0 KP 2.64 AC 55.00 NG 2.04 .oo .00 .00 29
2 HMD1 1 AC HS Bl 1.95 AC  1000.00 .00 .op .00 .0p 1,950
3 MD  MNSKE-DRHL LMS 1 KP 1.15 AC 11.00 A3 2.04 .op .00 .0p 7
A 5T

13



0000-34-03N-05E-1-003-00 Fage Z 0f 2 Xeq Ey: CTCAV 04/22/13 §:50:12 OKLA. CO.8¢7 WORK FILE 2012
CRABTREE, NATHAN OR TAMRA

BOISE CITY 0K 739330000
Site Address: 000000

MISC BLDG CODE DESC LENGTH KIDTH INITS  ADJ PRICE EYE DT RCT ADJUSTMENT VALTE
1T 1GSCALES  TRUCK SCALES 00 00 100.00 §75.00 2012 30 100.00 1.00 57,500
§ 1 SCALES TRUCK SCALES i 00 200,00 575.00 2012 30 100.00 1.00 115, 000
9 1 PAVONCC  CONCRETE PAVING 12.00 0.00  104.00 1,13 2012 45 100.00 1.25 136
10 1 PAVCNCC  CONCRETE PAVING 12.00 0.00 20.00 1.13 2012 45 100.00 1.25 1
11 1PAVCNCC  CONCRETE PAVING 20.00 2.00 5. 1.13 2012 45 100.00 1.25 1,68
12 1 PAVCNCC  CONCRETE PAVING 3100.00 200.00 &0000.00 1,13 2012 45 100.00 1.25 187,50

If there was aland only parcel in the Work File, and it was copied to the Hold File one could just begin to add
whatever improvements were found for that parcel on the MISC. Screen and the BLDG. Screen and there would
be no need of an Override Screen in the hold file. If aparcel has ahouse on it in the Work fileand it is copied
to the Hold File, one can delete the BLDG. Screen out and go right into the MISC. Screen and begin adding as
many miscellaneous screens as needed without using the override, if there were no miscellaneous screensin
there. (NOTE: Be sure to check the misc screen numbers! If you use one that is aready in use in the Work File,
when the Hold File is merged into the Hold File, Hold File will overwrite that Misc item.) The data entry person
who isworking in the Hold File will probably need to experiment with some parcels to see what values are
being generated in the Hold File. The data entry person can always run aVVALIF Report to verify if the right
values are being generated to transfer to the A.A.
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What's NOT New in AA

Records

Fair Cash Value Audit File

From the Records drop down select Fair Cash Value Audit File.

Filefli{zlv/(i:| Reports June Reports Images Utility Year End Cama Data Send To GPS Info Help
Real Estate and Personal Property  Ctrl + A growse List befare running repors
Ag Exemption Ctrl + X
Change Addresses Ctrl + D

Fair Cash Value Audit File
History File

Manufactured Home Ctrl +

Notes (delete from aa)

Owner Number Master File Records
Re-Link Manufactured Home
Re-Link AG Exemption

Sales

This is a file containing all records in the county that have received values updated. That could be by C=current year,
F=future year or P=personal property. This only happens if Edit and Update is selected in the AA program on importing
Cama Data.

T B — |

By Tax \dl By Date / Time By Full Parcel Mumber |By Fiecord Type / Tax|d | By &4 User Namel By Owner Name | I}
2| Record Type Parcel Mumber | Mew FCV Iand Mew FCY \mrov Mew FCV Misc b ge D\d Taxable Initizks| 11d T zxable I -
2012 0000-01-01N-01E-0-000-00 0 1 C
2012 oo (01N-02E-1-000-00 . 0 0 0 1.000000 C

97 722012 12:29.04 0000-01-01N-02E-1-000-00 16.390 0 0 0 1.000000 C T.r‘25f2012 Cap 1E

98| 7262012 9:40:32 0000-01-01N-02E-3-000-00 20,738 0 0 0 1.000000 C 7izel2mz CAB 2C

88| 72672012 12:23:04 0000-01-0TN-02E-3-000-00 20,738 1} 1} o 1.000000 C TI28/2M2 CAR 2C

83| F/26/2012 9:40:33 0000-01-0TN-02E-4-001-00 8.286 1} 1} o 1.000000 C TI2E/2M2 CAR £

83| 7/26/2012 12:23:04 00o0-01-0TN-02E-4-001-00 8.286 1} 1} o 1.000000 C T/25/2M2 CAR £

0] FAes012 5:40.33 0000-01-01N-02E-4-002-00 10419 0 0 0 1.000000 C Tizel2mz CAB 1

0] FA2ss2012 12:29.04 0000-01-01N-02E-4-002-00 10419 0 0 0| 1.000000 C Ti2s/2mz Cap 1

199 7262012 9:40:35 0000-01-01N-03E-1-001-00 16,935 0 10,032 11621 1.000000 C 7ize/2mz CAB 1€
199 7252012 12:29.08 0000-01-01N-03E-1-001-00 18935 0 10,032 11621 1.000000 C rasiamz CAB 1E
9110| Fé2e/2012 940035 0000-01-0TN-03E-1-002-00 2,000 o E.463 11.212 1.000000 C TI2Bs2M2 CAR z
9110| Fé2h/2012 12:23.06 00o0-01-07N-03€-1-002-00 2,000 0 E.463 1212 1.000000 C T/25/2M2 CAR z
203 7262012 9:40.35 0000-01-01N-03E-2-000-00 60.3% 12,308 8729 0 1.000000 C Tizel2mz CAB EC
203 722012 12:29.06 0000-01-01N-03E-2-000-00 60,39 12,308 8,729 0 1.000000 C ri2sl2mz CAB EC
36| 7262012 9:40:37 0000-01-01N-04E-0-000-00 56.454 0 21,250 0 1.000000 C Tize/20z Cap 5
36| FA2ss2012 12:23.08 0000-01-01N-04E-0-000-00 50,454 0 21,250 0 1.000000 C 2s2mz CAB 56
407 | F2E/2012 9:40:39 0000-01-07N-05€-0-000-00 43592 1} 1} o 1.000000 C TI2Bs2M2 CAR 4=
407 | Fl25/202 122310 0000-01-07N-05€-0-000-00 435592 1} 1} o 1.000000 C T/25/2M2 CAR 45
497 FA2RS2m2 94041 00o0-01-07N-08E-0-000-00 33295 1} 1} o 1.000000 C TI2ES2MZ CAR 3z
497 72502012 122312 0000-01-01N-06E-0-000-00 33295 0 0 0 1.000000 C rigl2mez CAB 3z
539 7262012 94042 0000-01-01N-07E-0-000-00 25,794 0 0 0 1.000000 C Tize/20z Cap 2£
539 F/2ss2012 122913 0000-01-01N-07E-0-000-00 25,794 0 0 0 1.000000 C samz CAB 2
B17| 7/26/2012 9:40:44 0000-01-01N-08E-1-000-00 21,233 0 4,250 0 1.000000 C 7ielamz CAB 21
E17| 726/2012 122915 0000-01-0TN-08E-1-000-00 21,239 o 4,250 o 1.000000 C TI28/2M2 CAR 21
E18| FA2E/2012 94044 0000-01-07N-08E-2-000-00 19.391 1} 1} o 1.000000 C TIES2MZ CAR 1%

| v~
@ Send To ! LCloze

There is a Send To button on the bottom left of this screen that will send the data to a file. But before you do that you
can choose to have the data pre-sorted by any one of the tabs at the top by just selecting it before you use the send to
button.
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What's NOT New in AA | 2013

The very first time you choose the send to button you will see this screen. It defaults to the PRINTER option.

Send To Document Format

Please choose where you would
like this information sent to:

.E“E
Ermnail

FIP
Clipboard

IS T I O

Options
Your settings have the following options:
General Options Pages Wide
Width (in pages) of report:

¥ Preview
- % Caloulate Automatically
[T Suppress Greenbar " Fixed
Frint To: =

Send I Cancel |

Putting It All Together @ 2" Edition



What's NOT New in AA ‘ 2013

Select File and you will then have options display in the Document Format section. The next time you choose the send
to button you will see this screen.

s To. o

Send To Document Format
Please choose where you would
like: this information sent to: " POF
™ Printer 0 HmL
i* File ' Exrel
& Email " Word
C FIP o oosy
' Clipboard
Options
Your settings have the following options:
General Options Excel Settings
Start Column: Start Fow: 10
¥ Preview After Save 4
Template: =
I Suppress Column Headers [T Dates using True-date format
File Mame: | F:\county'cas\Browse the AA Fair Cash Value History Audit File, xls o
Save I Cancel |

This is what prints based on the settings from above.

9

10 Tax Id Import Date ImportTime Record Type Parcel Number New FCV land New FCV Impro\ New FCV Misc New FCV r|
11 1 772802012 9:40:31 0000-01-01N-01E-0-000-00 16,002 0 0

12 | 1 7/25/2012 12:29:02 0000-01-01N-01E-0-000-00 16,002 0 0

13 87 7/25/2012 9:40:32 0000-01-01N-02E-1-000-00 16,330 0 0

14 87 7/25/2012 12:29.04 0000-01-01N-02E-1-000-00 16,330 0 0

15 | 88 7/28/2012 9:40:32 0000-01-01N-02€-3-000-00 20,738 0 0

16 | 88 7/25/2012 12:29.04 0000-01-01N-02€-3-000-00 20,738 0 0

17| 89 7/25/2012 3:40:33 0000-01-01N-02€-4-001-00 8.236 0 0

18 83 7/25/2012 12:2304 0000-01-01N-02E-4-001-00 8.236 0 0

19 90 7/28/2012 9:40:33 0000-01-01N-02E-4-002-00 10,419 0 0

20 S0 7/25/2012 12:29.04 0000-01-01N-02E-4-002-00 10419 0 0

21| 199 7/25/2012 9:40:35 0000-01-01N-03E-1-001-00 18,935 0 10,032 n
22 193 7/25/2012 12:23.06 0000-01-01N-03E-1-001-00 18,935 0 10,032 1
23 | 9110 7/25/2012 9:40:35 0000-01-01N-03E-1-002-00 2,000 0 6,469 1
24 9,110 7/25/2012 12:23:.06 0000-01-01N-03E-1-002-00 2,000 0 6.469 n
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Browse Master File Change and CAMA FCV files
Open record 0225-00-002-006-0-000-00. On the left side of the screen click the AA $ Changes button.

This screen is split into two halves, top and bottom. Top half is related only to this particular record and contains the
same information as the Master File Change Report.

The bottom half is information related to dumping values from CAMA to this particular record. Information will only
display here if the Edit and Update option from MKTR2AA is selected. You know, the scary one!

This gives definite information as to when records were updated by the MKTR2AA process.

.
B the Master File Ch CAMA FCV files for Real or P | P
/A Browse the Mast rI.E _angeanﬂ L s for Real or Personal Property - M
Tax|d|
Tanld | System Date | System Time | Record Type| Code | Old Met Assessed| 0ld Taxable | New et Assessed| Mew Taxable| Changed By School District | Qwner Mame
A0 1ARL02 130308 R C 1,264 §,724 264 '4"k_:4 CC  I11Keyes  WHITFIELD, TONY OR S4RAH
|
()
|
&
Q
§
g | Lu o
Qo
£
IS Master file change information above, and CAMA Fair Cash Value information below. i
(%]
T pe| Parcel Humber
o BAIS  TARA0I2 4303 022500-002-0060:00000 677 14 0 C 7160012
o B4R 7R 127A 0125 00-002-006-0-000-00 57 16,771 M o 1.000000 C 14254202
5 .
©
i |
|
i
o I
Close
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Second half of screen to the right of above image.

Tl |

i = [ o ]I
(A Browsethe Master Fle Change and CAMA FCV fies forReal o Pesonal Property m -

Fieeze Date Fregee B

Freeze Code

D Hame Freezg Stalus

WHITFIELD, TONY OR SRA

| J

Transaction Commert

WEO000  Urbarfiss

Master file change information above, and CAMA Fair Cash Value information below.

Close

2" Edition

Putting It All Together e

CAROL  carchomhof
cabarhelf

9pPIS Y314 woJf Sulliels usauds Jo Jey puodss




What's NOT New in AA | 2013

SALES (within individual record)

Open a record put a book/page, signhed date and doc stamps on the General Book/Page: | 1000 | 3
Info tab.

Signed Date: |8/06/2012

Click the sales button to input the sale.
Doc Stamps: | 22.00

Click Insert/update and then check the box

Update AA Sale Date and un cap codes (T and UT). R
| |

Doc Stamps: ’d) 22.00 I
Sale Date: v iJpdaie AA Sale Date
ale ale 610612012 A Ui CAf G0HeE T and UT)
) ) Now click Insert/Update one more time then
Record Maint Date: | 80312012 ?| Cancel/Close.

Sales Maintenance Date Help ‘ - i

[1ze the maintenance date to control your sales letters.

I.-""_"“‘-.I The date can be used in report writer bo 2elect which records b print
W' Change the filker in repart writer sales letter to select recards based
) on thiz date. [t works well when you want to send a letter bazed on

receiving more information from the tax paver. ﬂ Freere Stalus- I— Code: l— ﬂ
L} Change Initials:

Status Date:

Now select the Values tab and the program automatically pre-fills ﬂ Cap Status: IT_ Code: |UT ﬂ
the Cap Status and Cap Code, Change Initials and Status Date. Change Initials: |CAB
Status Date: | 8/06/2012

Putting It All Together % 2" Edition
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Visual Inspection Programs

Assign Visual Inspection Years

P
/A CCAP Field Utility Programs version 3.2.0 I

File | Visual Inspection Programs | CCAP Field Programs

Assign Visual Inspection Year i

Enter the visual inspection year (1,2, 3, or 4) IT

Mow enter the range of parcel numbers for this v /| vear.
Parcel number formatis  SXOOOK-M0-O0C=X00-X D00

You do not have to enter the dashes for this program..

Beginning Parcel Number:  |0000-00-000-000-0-000-00

Ending Parcel Number: * ||0000-22-999-999-9-999-99|

Close |

Enter a year 1, 2, 3 or 4 then the beginning and ending parcel number for that V/I district.

Putting It All Together ‘é’ 2" Edition
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2013

You will be able to see the VI numbers now in the original records browse screen.

Typejate Owner Ng we Parcel Number Owmner #| Tax VI| HS
R BUFFALO WALLOW, LLC 0000-01-01N-01E-0-000-00 5.215.00 1 1
R WILLIAMSON, ARTHUR LOWANE 0000-01-01N-02E-1-000-00 11,790.00 87 1
R BURGIN, LIMITED PARTNERSHIR 0000-01-01N-02E-3-000-00 2,860.00 88 1
R BURGIN, LIMITED PARTNERSHIA 0000-01-01N-02E-4-001-00 2,860.00 89 1
R KERSEY, RICHARD K. 0000-01-01N-02E-4-002-00 0,460.00 90 1
R PANHANDLE TELEPHONE CO-0j 0000-01-01N-02E-4-003-00 4,440.00 91 1
R MURDOCK, MARGIE, TRUSTEE | 0000-01-01N-03E-1-001-00 344000 199 1
R DEETZ, DONALD E. OR AMY | 0000-01-01N-03E-1-002-00 5,835.00 9,110 1
m AALICAOLE B AR DA T LT AANO D4 DA DA 0O Aa00 00 A LAn nn [aTakal A

The VI number will also show on the Real Property tab once the record has been updated.

e e g
rz Real/Personal Update (0000-01-01N-01E-0-000-00 Name>BUFFALO WALLOW, LLC Owner #: 15,215.00 ]‘

General Info Real Property |\_!alues |E’ictures | Change Motice Commentl

_?I Addn |Sect TwpBlk Rng/lot Qtr Parcel Prop/3

Change Parcel umber | [ooo0 [o1 Jotn Jo1e [0 fooo [oo~

Acres: I 640.000
Ag Land Acres: I 640.000
Lots: I 0.000

Legal Description:

condary Parcel Code: [_

Land Use: [Ruralt\g -I

i [ 1.000000

e

e e e e e

ALL 1-1N-1E e [PH
| [
I Visual Inspection Area: ﬂ Year1,2 3 ord
1
||
|| Record will be Changed Insert/Update Cancel/Close print this Delete Record

[Wizual Inspection area 1,23, or 4 01-11-2012
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Utility

Orphaned Pictures

0 Year End Cama Data Send To GPS Info Help
Addition Name and Number

Clear Change Notice Note Field
Create ASCII file for map program
Create ASCII File for AG Exemption to OTC

h Delete Orphaned Picture Links

To run this program make sure the Browse Assessment Roll window is closed on all workstations.
Then click the OK button to execute program.

This program will remove links in the picture file.

The links are orphaned when the user deletes or renames a
picture in the AA picture folder, and does not do the same
in the AA picture catalog.

1 edit

u edit
This program will also print a list of deleted links.

Close the Browse Assessment Roll window then
click Ok to remove links in the AA picture catalog.

Cancel/Close

Putting It All Together Q 2" Edition
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When you browse the picture catalog and there is a picture file name but no image displays it means you have probably

renamed the image with another PID.

Picture File Mame |

0000-01-01M-09E-1-000-01-001.jpg [

0000-01-01M-09E-4000-00-000.jpg | |
0000-01-02M-05E-22900-00-000.jpg
0000-01-02M-07E-2-000-00-000.jpg
0000-01-02M-07E-2-000-00-001_jpg
0000-01-03M-02E-2-001-00-001_jpg
0000-01-03M-06E-1-001-00-000.jpg
0000-01-03M-06E-1-001-00-001_jpg
0000-01-03M-06E-1-001-00-002.jpg
0000-01-05M-02E-3-000-00-001_jpg
0000-02-03M-02E-0-000-00-001_jpg
0000-02-03M-04E-2-002-00-001_jpg
0000-02-04M-07E-3-000-00-000.jpg
0000-02-04M-07E-3-000-00-001_jpg
0000-02-04M-07E-3-000-00-002.jpg
0000-02-04M-07E-3-000-00-003.jpg
0000-02-05M-01E-4-000-00-001_jpg
0000-02-05M-09E-3-000-00-001_jpg
0000-03-02M-05E-1-002-00-000.jpg
0000-03-02M-05E-1-002-00-001_jpg
0000-03-02M-05E-2-000-00-000.jpg
0000-03-02M-05E-2-000-00-001_jpg

<] | =

2|

Press to Update Picture Catalog from OTC |

Double click catalog entry to change pic

Re Link to AA Record | Delete selected record from cataleg and folder

Cancel/Close |

You will have the option to view the report of removed links.

Parcel number
0000-01-01N-09E-1-000-01

Run: 7/1212  10:51AM Deleted AA Pictures With an Orphaned Link in AA Picture Catalog
Full Picture Name

\pictures\0000-01-01N-09E-1-000-01-001.jpg

Page: 1
Last Updated

I
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What's NOT NEW in AA

OK, it’s not new but is always helpful to cover again.

Cama Data

Helpful hints:

1. The wkst you run the Cama Valif program on is the only wkst to Edit or Update Values to AA.
2. Use the same wkst to also execute the AA Fair Cash Value reports on

3. When in doubt about those values run a report.

4. Always run Edit options before Updating values.

This is how your Cama Data drop-down menu looks now.

[T Send To GPSlinfo Help M
AA Sales >

Import Cama Market Values to AA Import Real Estate (LCAMAHIS)

Print CAMA VALIF file on H: Drive Import Real Estate (MKTR2AA) (Legal)

Print CAMA Future Year Improvements H: Drive Import Real Estate Improvements ONLY
n Import Personal Property

A WN R

This is similar to what the improved drop down menu will look like. Instead of using the old file names we decided to
make it a little more descriptive.

o-siEl Send To GPS Info Help

How Will Real FCV Effect AA Taxable Market
Edit, Update AA Taxable Market Value with CAMA FCV
CAMA Improvements ONLY, Edit or Update

Edit, Update AA Personal Property from CAMA system

Import Cama Fair Cash Values to AA ’

Print FCV data file sent from CAMA system
Print CAMA Future Year Improvements data file

AA Sales

This option has not been changed and won’t be covered in this class.

Putting It All Together % 2" Edition 13
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VALIF from CAMA

Creating a Data File from Cama

Gather the data from CAMA.

File | Menu | Functions Help

Diata Entry
Tables

Reports

F o

Year Fnd Processing

Se Systern Administration =3
Test Analysis
Field Host

arc
| Tee

Login to CAMA, then access the Menu dropdown, then select Year End Processing.
Run the VALIF program from CAMA.

Year End Processing Menu v u

Ag Land Merge-MERGE

ASCIl Value Transfer File-ASCII

TPP Market Value Extract-VALPP

Personal Prop Value ExtTVALX
TPP Value Stability Report-TVAL

' —

Value Stability Extract-VALX

| Value Stability Report-VAL

TPP Hist. File Auto-Update-THFUP

Hist. File Auto-Update-HFUPD

FUTURE YR{CURRENT YR MERGE

History File Summary/Purge-HFPRG

TPP Hist. File Auto-Update-THFUP

JUMP CANCHY

Putting It All Together % 2" Edition 14
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& Parcel Hange

© Batch File

Parcel Number From:

Parcel Number To :

DUOU-01 -UTN-DTE-0-U00-00

4444 44 A44-444-4-444-44

Hun

Exit

File
4l Parcels

Report Name

H:P5101CRPT.RPT

=

&

STATE OF OKLA.

GURRENT 1181681

Page 148

P51810KL Ualue Transfer

?,26,12 9:05:18

Radd

iant Software

SELECTION BY:

PARCEL RANGE

FROM: 8000-81-01N-B1E-0-086-80 TO0: 4444-44-444-444-4-444-44

APLUS PARCEL NUMBER

UNDIVIDED INTEREST ID

—LAND VALUE—BLDG VALUE--MISC VALUE—IMPR UALUE— MH VALUE- UDINIx —MESSAGE——

8215-00-084-801-0-000—-600
8215 -80-084-002-0-000-08
B215-00-004-003-0-000—-00
8215 -80-084—-805—-B-000—-600

568
1128
1128

568

848

848
1688

568

16897
1@17

704088
57836
74892

a

68756
46823
27556
Javen

a
a
a 17862
588
1282 20886
2164 12834
58 375
a 11254
a
256
3441 3gra2
21598 57800
a
a
a a
641 3ceay
2598 5
a
14963 14963
863 21271
96808 66116
74 74166
a a
B
1@57 61813
4496 51319
206 28462
1404 32364

Date: 7/26/2012 12:35PM Assessment Roll Market Value Import List Page: 117
Current A t Roll Values | | New Allowed Market Value Change Percent FreezeiCap
Parcel Number Land Improvements. Misc Mobile Home Total Land Improvements. Misc Mobile Home Total Difierence change  FS FC CS CC Date
0210-00-037-009-0-000-00 960 454 5,104 960 4799 5359 25 500
0210-00-037-010-0-000-00 560 2993 1,275 4828 560 3162 1,347 5069 24 500
[0210-00-037-011-0-000-00 840 2037 15 3,802 840 3123 123 4,086 194 500
0210-00-037-012-0-000-00 1,400 32461 344 40,302 1,400 35461 344 40,302 Ul 300172007
0210-00-038-001-0-000-00 5,264 35410 21,590 62,264 5,264 35410 21,590 62,264 I U 300112007
0210-00-039-001-0-000-00 4,639 4,639 4870 4870 23 500
(210-00-040-001-0-000-00 2481 2481 2,611 2611 124 500
0215-00-001-001-0-000-00 0872 5,872 6,165 6,165 293 500
(215-00-002-001-0-000-00 1,382 35,368 64 37,401 1,302 35,368 641 Ir4m I U 310112007
0215-00-002-003-0-000-00 1,305 2598 20,296 24199 1,309 2,598 20,296 24199 T ur
[0215-00-002-005-0-000-00 0448 9,448 5,120 5720 n 500
0215-00-002-017-0-000-00 2973 14,963 17,936 2913 14,963 17,936 Ul 40022009
0215-00-002-022-0-000-00 1,174 60424 43 62,011 1,174 63,163 T4 65,111 3,100 500
0215-00-002-024-0-000-00 1174 25,628 7306 34,108 1,474 29,662 4157 35813 1,705 500
0215-00-002-026-0-000-00 646 96,155 62 96,863 979 99,068 59 99,708 2843 500
— e = == = = = ==
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How Will Real FCV Affect AA Taxable Market (LCAMAHIS)

sysisisl Send To GPS Info Help
AA Sales v |

Import Cama Fair Cash Values to AA h‘ How Will Real FCV Affect AA Taxable Market

Print FCV data file sent from CAMA system Edit, Update AA Taxable Market Value with CAMA FCV
Print CAMA Future Year Improvements data file CAMA Improvements ONLY, Edit or Update

Edit, Update AA Personal Property from CAMA system

We will now see how the values could affect the records in your county.

Select “How will Real FCV Affect Taxable Market”. This is actually the LCAMAHIS program.

s

0% Completed

Import CAMA data to history and the "Fair Cash Value" column on the values tab ONLY.

Data Is also written to the history record for the NEXT year.
This program adds 1 to the current year and creates a history record.

CAMA records 0

Ok Cancel

Putting It All Together e 2" Edition
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? | Freeze Status: Code: ? Base Homestead: 1,000 [ Lock Base
= | [ =l | 2| |
ChSﬂQE Initials: I Double Homestead: I 0 I Status I- Lock Double

I
i Status Date: I

I ﬂ Cap Status: l_ Code: I ﬂ Disabled Veteran: I 0 I Disabled Veteran
Change Initials: I
Status Date: I Total Exemption: I 1,000

| Net Assessed: | 7,062

- — ——
& Real/Personal Update (0215-00-002-022-0-000-00 Mame>STEWART, J.B. OR CAROL Owner #> 18760.00 } u
General Info | Real Property Values |Eictures | Change Motice Comment w
Parcel Number: 0215-00-002-022-0-000-00 Name: STEWART, J.B. OR CAROL
Taxable Market Fair Cash Value
Values Changed Date (Capped) Assessed {Un-Capped) I 212312012
212312012 C.R Land Value: I 1,174 I 153 I 1,174 I— iI

Improved Value: | 60,424 [ 7855 | 70,408 ;

Miscellaneous: | 413 | 54 | 481

Mfg Home Value: | 0 | 0 | 0

Total: | 62,011 [ 8,062 | 72,063

Record will be Changed Insert/Update | Cancel/Close print this

Delete Record |

| — :

THE HE has been removed so the values changed date and initials have been updated.

r —
/A Real/Personal Update (0215-00-002-022-0-000-00 Name>STEWARMAROL Cwner #> 18,760.00

General Inﬁ}lBeaI Property Values |E’ictures | Chan Ice Commentl

Parcel Number: -00-002-022-0-000-00 Name: STEWART, J.B. OR CAROL

Values Changed Date Tax?g;’pﬁaket Assessed Fa(tf_%zhpggd']’e
712512012 |CAB Land Value: | 1,174 | 129 | 1,174
Improved Value: | 60,424 | 6,647 | 70,408

Miscellaneous: | 413 | A5 | 481

Mfg Home Value: | 0 | 0 | 0

| Total: | 62,011 | 6,821 | 72,063

Putting It All Together @ 2" Edition

I 212312012
| 2

17



2013

L T T —— T— | TE— T T T ——
/A Real/Personal Update (0215-00-002-022-0-000-00 Mame>STEWART, J.B. OR CAROL Owner #> 18 760.00 ) =
—

General Info | Real Property \_-"EEES |Eictures | Change Notice Comment

Parcel Number: 0215-00-002-022-0-000-00 Name: STEWART, J.B. OR CAROL
Taxable Market Fair Cash Value
Values Changed Date (Capped) Assessed (Un-Capped) I 112512012
71252012 [CAB Land Value: | 1,174 129 | 1174 I—X —1Ie
Improved Value: | 60,424 [ 6,647 | 70,408 :
Miscellaneous: | 113 [ 15| 481
Mfg Home Value: | 0 | 0 | 0
I Total: | 62,011 [ 6821 | 72,063 i
— —

Notice the upper right date now reflects the date LCAMAHIS was LAST run and the X.R initials.
Fair Cash Value Initials s I =

___ Desciiption of Fair Cash Value Initials

@' C.R = Fair Cash Value (FCV] came from CAMA update (MKTR244)
%R =FCV came from the AA value test only import program (LCAMAHIS)

Any other intials came from user data entry I

The image below is the History file for the same record.

_ w—— 2]

0216-00-002-022-0-000-00

R 7125/2012
R | 2012 s 0 0 0 0 0 0| 2232012 1474| 70,408 481 0
R | 2011| 21572011 1,000 0 1474| 57467 418 0| 2152011 1174| 70,868 515 0
R | 2010) 31022010 1,000 0 1474| 54654 419 0| 3022010 1474 T16TT 549 0
R | 2009| 3/02/2009 1,000 0 1174|5239 0 0| 3m2/2009 1474|  87.807 582 0
i | R [ 2008 3312008 1,000 0 1474| 49845 0 0| 3r31/2008 1474| 90,508 827 0
This is what the 2013 history file will look like as soon as you run LCAMAHIS.
General Histuryl Real Prop History Values Real Prop History
'l%me' Number. 0215-00-002-022-0-000-00 Mame: STEWART, J.B. OR CAROL
lue Changed Taxable Market Fair Cash Value
Initials: (Capped) Assessed (Un-Capped) [ 07/25/2012
Land Value: | 1,174 CR

Improved Value: I 70,408

Miscellaneous:l 481

Mfg Home Value: I

|
|
|
|
Total: | | [ Tages

Putting It All Together @ 2" Edition
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Edit, Update AA Taxable Market Value with Cama FCV

Reports

A Import $I Property Market Values from Cama. This program was mmgm S|
| Real Property

Select the options to process
Check a print option to reprint report only

I~ Edit the market value from CAMA (no value or history updates )

I~ Edit and UPDATE the market value in the AA system
This option will update market and assessed values on the assessment rolls
This option will also update history information

Are you sure you want to check this option?

Uncheck reports, if you do not want them to print.

I* Print the market value import report
¥ Print the market value import ERROR report

or Print only parcels that total market changed by this
[7 Increase or [ Decrease by this amount I j

Cancel/Close |

CAROL

Report 1 “Print the market value import report”

Date: 7/09/2012  1:56PM Assessment Roll Market Value Import List Page: 3
| Current it Roll Values | | MNew Allowed Market Walue Change | Percent Freeze/Cap

Parcel Number Land Improvements Misc Mobile Home Total Land  Improvements  Misc Mobile Home Total Difisrence change FS FC CS CC Date
0000-12-01N-02E-1-003-00 &8 087 0415 ] 087 0915
0000-12-01N-02E-1-005-00 I 72 72 7
0000-12-01N-02E-1-007-00 35 5845 6.201 ki) 6.id 6511 310 500
0000-12-01N-02E-1-008-00 2315 159,375 151 163,304 2315 167,850 169% 171,459 8,165 500
0000-12-01N-02E-3-001-00 18325 5,684 41 18,325 5,58 2209
0000-12-01N-12E-4-001-00 n19 827 6,000 354% 19 27 6,070 55,49
0000-12-01N-02E-4-002-00 b ] 6 36 36
0000-12-01N-02E4-003-00 97 585 682 97 585 682
0000-12-01N-02E4-004-00 %69 8m 9,140 %9 8528 9597 457 500
0000-12-01N-02E-4-005-00 583 9302 9885 583 93557 10,140 55 260
0000-12-D1N-02E-4-006-00 1115 57,059 11.683 5397 7519 1115 583712 11852 5460 76.889 1705 230
0000-13-DIN-02E-1-002-00 3 1.543 1,685 43 1627 1770 M 500
0000-13-DIN-12E-2-000-00 17.208 4,250 2145 17.208 4250 21459
0000-14-DIN-02E-1-000-00 10738 10.738 10738 10738
0000-14-DIN-02E-2-000-00 26011 2338 28349 %011 2338 28349
0000-14-DIN-02E-4-000-00 15,54 7.7% 3031 36349 15,524 19,346 3% 38,165 1817 500
0000-15-01N-02E-1-001-00 20340 1416 21.7% 20340 1416 2,75 T UT 9132007
0000-15-01N-02E-1-002-00 280 3425 28,502 34,857 2840 3307 28502 4743 18 0.30- Cl 222

Putting It All Together @ 2" Edition 19
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Report 2 “Print the market value import ERROR report”
Run Date: 7/08/12 1:539PM Page: 1 of 27
CAMA market value import error list
Parcel Number Error Commaent
000--0--2N--2E----00--1 Cama record not found in AA master file
000--0--2N—-2E—-00--2 Cama record not found in AA master file
000--0--2N--2E----00--3 Cama record not found in AA master file
000--0--2N--2E----00--4 Cama record not found in AA master file
000--0--2N--2E----00--7 Cama record not found in AA master file
0000-12-01N-01E-3-000-00 May not add value to exempt parcels, values not updated
0000-13-01N-01E-3-000-00  May not add value to exempt parcels, values not updated
CAMA Improvements ONLY, Edit or Update
Not covering.
Edit, Update AA Personal Property from CAMA system
Not covering.
Print CAMA Future Year Improvements data file
We are not covering this today but the program is available.
Putting It All Together 20
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Print FCV data file sent from CAMA system

oger .

The cama, "Market Value Extract - VALIF" program creates a file used

gyr the AA system to update the "Fair Cash Value" column.

This program only prints the kbmbkt.val file on H: drive. It does NOT update any data files.

The date in the upper left corner of the heading is the day the report was printed.

The date and time in the upper right corner of the heading is the date the CANMA

extract file was created.

Cancel |
Report Date: ms;%qz Market Values Exported from the CAMA System
This report only contains the data from the last market value extract (VALIF) H:KBMKT.VAL Date: 7/03/2012
Market value extract and AA import must be run from the same workstation H:KBMKT.VAL Time: 16:23:29
Parcel Number Aname PID Land Building Miscellaneous Bldg + Misc Manufactured Home  PercentOfOwner
00D0-01N-DAE-13:2.000-00 62,060 8916 10 9,025 0 10000
Q000-01N-D4E-19-4-000-01 Q000-01N-D4E-19-4-000:01 10,598 0 0 0 0 50.00
OODOINAE- 19400001 DOOD-DINME-194-00042 10,58 0 0 0 0 5000
0000-01N-DAE-20-1-000-00 %54 0 8500 8,50 0 10000
Q000-01N-04E-20-3-000-01 Q000-01N-D4E-20-3-000:01 35,076 0 4250 4.25) 0 66.67
OOOINDAEZ0300001  DOODDINAME-20300042 3,076 0 4250 4250 0 BB
OO00INDAE21.00001  DODO-DIN-DAE-21-1-000-01 3,701 0 8500 850 0 6567
QO000-01N-04E-21-1-000-01 Q000-D1N-D4E-21-1-000-02 B0 0 8,500 8,500 0 B3
OOOINDAE21300001  DODO-DIN-DAE-21-3-000-01 17,608 0 0 0 0 6567
OODOINDAEZ1300001  DDOD-DINAME-21-300042 17,608 0 0 0 0 nB
Q000-01N-04E-21-4-000-00 14,613 0 0 0 0 100.00
2" Edition 21
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Cap Codes

First export non future year values (5% increase, Sa IeS)

The capped values, sales, parcel ranges. Basically you export cama and import to AA like normal. Get that
all done.

Then, work CAMA future year parcels. Please contact your OTC field representative for questions about
using the future year in CAMA .

***¥* Future year values are added to the AA market value.
The AA import/update program can only be run ONE time. *****

This example has a parcel of real estate that had a room added to the home and a new out building. Here is
how the AA parcel looks before the import of future year CAMA. There does not have to be any changes to
the AA record. No cap status or cap codes have to be entered before you import cama future year values in
this example.

eal/Perscna ate -00-019-001-0-000- ame > f ] . Owner #: b,
Real/Pi | Upd (0005-00-019-001-0-000-00 N DOCKERY, WILBURN E. & KONDA B. O #> 6,0
I

Le
General Info | Real Property Values |Eictures | Change Notice Comment
Parcel Number: 0005-00-019-001-0-000-00 Name: DOCKERY, WILBURN E. & RKONDA 1
Taxable Market Fair Cash Value  7/09/2012
Values Changed Date {Capped) Assessed {Un_Capped) /09/
|2/232012  |PH Land Value: 1,800 | 234 | 1,800 XR
\ Improved Value: | 16,166 | 2,102 | 19,459 g
Lissalianaoys: | 2100 | 273 | 726 ated also
lue: | 0 | 0 | 0
| - 20,066 | 2,609 | 21,985
[ Base Homestead: 1,000 [T Lock Base
?
I CTTENgE Mars- | Double Homestead: 0 I_Status [~ Lock Double

Status Date:

ﬂ fnaiis ,_ Code: |CI ﬂ Disabled Veteran: 0 I Disabled Veteran
Change Initials:
Status Date: 212312012 Total Exemption: 1,000

Net Assessed: 1,609

I Record will be Changed Insert/Update ‘ Cancel/Close ‘ print this | Delete Record

Putting It All Together % 2" Edition 22
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Follow the proper rules to add the room addition and the miscellaneous out building to the cama future year
files.

When it comes time to import CAMA values in the spring you run 2 programs.
1. Export CAMA future year values (see your OTC field rep).
2. Import CAMA future year values into the AA system.

Select Import CAMA Market Values to AA, Import Real Estate Improvements ONLY.

& CCAP Assessment Administration System version 2.2.9

Eile Records Reports June Reports Images Utility Year End JCTIENIEIEN GPS Info  Help
User Name Sc0TT Please close any Browse Lig y
Import Cama Market Values to AA Import Real Estate (LCAMAHIS)
Update "Value From Cama™ Column Only Import Real Estate (MKTR2AA) {Legal)

Print CAMA VALIF file on H: Drive Import Real Estate Improvements ONL

Print CAMA Future Year Improvements H: Drive  Import Personal Property

) . Browse Assessment Roll

Name |Resord Type | Parcal Number | Owner Number | Street | Town | Address | 526 Twn Rng See | Tax D |

Crwiner Name: [ Parcel Number [Cyrr #] Hx[ DR Ovx] Land Asd] imp Asd]iif A
DIXON, VERNON, JR. 2 ‘ ﬁu?u 02‘ | | ‘

(0005-00-019-001-0-000-00

Deleted | Type | Vin Mumber Title Nurmber Description

|Type| Yearl Update Date | Fein | Parcel Number Owner Mame

Action DalT\nmaIs Date Entered Nate Infarmation

Monday. August 31, 2003 B:354M
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Import improvements into AA system

This is what the AA improvement import program looks like. This screen has a yellow back ground. You must
run the CAMA future year export program first. The CAMA export program and this AA import program are
run once a year, between late January and April, after the Current year values are imported.

& Import CAMA Improvements Only From Future Year, Data

Real Property Future Year Improvement Import
Select the options to process

I~ Edit the market value of the CAMA improvements DMLY
(Mo walue ar history master file updates)

[ Edit and UPDATE the market value of the CAMA improvements
If this option is checked the improvements from the CAMA future

year file will be ADDED to the current market value of the record

You can run this UPDATE option ONLY ONE TINIE.

[~ Print market improvements impart report

[~ Print the market improvement import ERROR repart

8] | Cancel/Close

It will produce two reports. The reports print a list of improvements imported to AA, and a list of errors.
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This is what the AA screen will look like after you import future year CAMA improvements into the AA system.

A RealfPersonal Update (0005-00-019-001-0-000-00 Name =DOCKERY , WILBURN E. & KONDA B.

Values Changed Date Market/Uze Aszessed Yalue fram CAMA /2008
| | Lantyalue: 1,800 | 734 | 1,500
Impraved Valug™ | 25,700 | 3731 | 25,700
Miscellaneaus y | 1,633 | 212 | 4 533
/M| 0 | T 0
Lhange Initials™ | Double Homestead: | 0 | ©Stalus | Lock Double
Status Date: ’7

il Cap Status: ’_ Code: || ﬂ§
Change Initials: 4 ort
Status Date: si2o000 4|

Net Assessed: | 3177

Record will be Changed  |psert/Update ‘ Cancel/Close print this Delete Record |

The AA program will also change the Values Changed Date. The AA program will also change any valid current
sale cap code of UT to a Tl to show there was a sale in the prior year that had a future year improvement
applied and Ul to Cl to show future year improvement updates.

Another new code is the SV or “special value”. It is used when the value from CAMA is a true value override.
When you need to match a value due to a Board of Equalization decision, court ruling or special use property,
you should use the value override screen and SV code. When you use SV you must also put the current
assessment year, just like you use ClI Status Date.
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If you are importing CAMA, not using future year, and are using CAMA Override
screen for new improvements

What if we are importing CAMA and we are not using future year. Well you still need to go to CAMA and
calculate the 5% increase then add the improvements to your total and use the value override feature in
CAMA. We have a new code for that and it’s Cl for CAMA improvements.

X Real/Personal Update {0000-04-05N-01E-0-002-00 Mame>ROBERTS, MONTY JOE Owner #>16,270.00

General Info | Real Property values |Eictures | Change Motice Comment
Parcel Number: 000004-05NO1E0-002-00 Name: ROBERTS, MONTY JOE
Values Changed Date Market/Use Assessed Yalue frarm CAMA, 03/31/2008
| Land “alue: | 156,621 | 203 | 16,347 o0
Improved “alue: | 20,503 | 2666 | 25 705
Miscellaneous: | 22,734 | 280 | 403
My Horme Yalue: | 0 | o | a
Total: | 58,364 | 7587 | 82071
? | Freeze Status: Code: 2 Base Homestead: 1,000 [ Lock Base
1l [ o[ 2l W o
Change Initials: Dreulille Hemesiosmt 0 [ Status [ Lock Double
Status Date:
ﬂ Cap Status: ’_ Code: il Disabled Weteran: 0 [ Disabled “eteran
Change Initials:
Status Date: Total Exemption: 1,000
Net Assessed: 6,587
Record will be Changed Insert/Update ‘ Cancel/Close | ! )rmtthls Delete Record

So, 5% of this parcel is 2,918. The improvements added were $15,000. So the value override record in CAMA
will show the total of these values.

Putting It All Together % 2" Edition 26



o —— 2013

Override

515000 ADDON

So our parcel will look like this after the CAMA export and AA import program runs. Using the CAMA value
override for added improvements.
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A Real/Personal Update (0000-04-05N-01E-0-002-00 Name=ROBERTS, MONTY JOE Owner #= 16,270.00

General Info | Real Praperty  Values |Eictures |Change Matice Comment

Parcel Number: 000004 -05N-01E-0-002-00 Name: ROBERTS, MONTY JOE
Values Changed Date Market/llse Assessed Walue from CARMA 3/31/2008
| | Land Value: | 16,595 |
Improved “alue: | 36 451 |
Miscellaneous: | 23206 —
hify Home Walue: | 0 |
Total: | 76,232

il Freeze Status: l_ Code: l— il
Change Initials: l—
Status Date: li
ll Cap Status: I_ Code: |C|_ _I
Change Initials: l—
Status Date: lw

isabled “eteran:

Total Exemption:
Net Assessed: 5917

Record will be Changed ! Insert’Update : Cancel/Close ‘ print this Delete Record

The new Cl code unlocks the parcel to allow for 100% of whatever CAMA value override wants the value to be.

Another new code is the SV or “special value”. It is used when the value from CAMA is a true value override.
When you need to match a value due to a Board of Equalization decision, court ruling or special use property,
you should use the value override screen and SV code. When you use SV you must also put the current
assessment year, just like you use Cl Status Date.

First Rule & Last Rule

Create all the files from the same workstation
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This handout covers new functions of the standalone program, CCAP Field Utility Program (ASRCCAP).

4 CCAP Field Utility Programs version 3.2.4
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Create CAMA Work File

The first menu item we will explore is the Appraiser updates by V/I. A work file has to be created and
the first step is to open the CAMA program and select System Administration.

B property Data OKLA. CO.#47 WORK FILE 2013

Eile NEUEREN Functions Help
D Data Enty

Tables p’
Hew Reports ard Hext

Year End Processing
- Hunber

tion
barc  Test snalysis

= 7

PCopy Edit
" Duner Mame

" Situs Address

OWNER ID

" Alternate Id

Radiant Software

Field Host
1
oooclie
Name And Mailing Address
First Last

Situs Address
Number Unit Dr

Street Name

Md

Last, First or Company and Address

City

Zip

City
Property Details
Use Code

Appraiser
Value By
Neighborhood

Subd{Condo No

Record Count

’7
’7

’— CAMA
’7

’7

State Zip |

RURAL AG

InspjAppr Date

RURAL AREA 2

Country

LEG: 2 LND: 4 MISC: 1 HIST: 5 ADM: 1

Future Year Red Exists




Then select Data Base Util.Programs-UTIL

System Administration Menu

Create Web Drawini 5

Data Base Mil.Programs-UTIL
Table Utility Program- TABLE
History File Purge- HFPRG
Sale File Purge- SFPRG
Audit File Purge- AFPRG
Mote File Purge- NPRG
Bldg/Area/Draw Mismatch- MM
Parc./LandfAsmt Mis.- MM1
BldgfArealStyle Rebuild- MM2
Database Audit Report- ADD
Table Audit Report- ADT

JUMF CANCEL




Select Backup Data Files, click on PAR/NAME and click on the >> button. This copies the Par/Name to
the box on the right half of screen. Then click the Run button.

M Data Base Utility Programs
File Functions

+ Backup Data Files

£ \ orgar w
 Restore
PAR/NANE FILE 0808000 D
LAND FILE W] il dsTs ) 1) N
SED FILE - aoeaaaa =
BDX FILE aoeaa0e
AREA FILE 6op0600
DRAW FILE il ds s T 1
HISC FILE 6ope000
SALE FILE sLiTsgs e g 1)
CONDD FILE ageaaan
PERM FILE aoe8a0a
ING(A) FILE > aoeapon b

Bun Exit|




(3] ‘ E |= Documentl - Microsoft Word — &P &3
File Home | Insert  Pagelayout  References  Mailings  Review  View @
ol B 0 B ) ] 84 Fing

% Cuf Bodo . oA . - 4 - ”
g ColiboiBody) <11 - A" A" | Aa 4 sasoceose | assoceoee | AaBbCel aabeen AABL sasbeen M &, Repnce
Pavttz T B 7 U ~abe X, X cA-E == |- 3 THormal | TNoSpacing | Headingl — Heading 2 Title Subtitle [ gg:z:af K Select -
Clipboard ) Font = Paragraph ) Styles = | Editing
i S R SR RN AL A MR KRN RN R &l
-
- PARCEL File Backup
[ ™ Data Base Utility Programs. 0001220
e Pz
z FARJHANE FILE ~
i
: el =
3 B |
7 SelectBackup Data Files, click on PAR/NAMEand click on the >> buttan. This copies the nameta the
box on the right half of screen. Then click the Run button)] s
<
: o
2 x
Page:3ofd | Words:35 | <5 | |[Ele g 2 = 0% (=) U (+)

The program runs and counts the parcels.

= Window Title

File  Functions

PAR/NAME FILE
LAND FILE
SED FILE
BDX FILE
AREA FILE
DRAW FILE
MISC FILE
SALE FILE
CONDO FILE
PERH FILE
ING(A) FILE

—
(" Backup Data Files
" Reorganize Data Files
" Initialize Data Files
€ Restore Data Files
- 7
Vv
~ PARCEL File Backup 8883552 ~
W] aopeanae 3
F P aapoaag i
aopea[ae
aoponnn
« 0000000
LT 1)
aoooao0e
aopeaae
afpoaoee
v 80680080 v

The export program is complete when the record count is shown in this window. Click the Exit button,
and close CAMA as you are done with the CAMA part of this process.



Appraiser updates by V/I

Next, start the ASRCCAP program utility. There is a new set of programs under the menu item,
Appraiser updates by V/I.

4 CCAP Field Utility Programs version 3.2.4
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Build Appraiser Work File

Click on Build Appraiser Work File.

4 CCAP Field Utility Programs version 3.2.4

Eile Wisual Inspection Programs A4 Export Prograrms  CCAR Field Prograrmes  SEalalE (== =k

Build Appraiser
Print Appraiser Y
Browse Appraiser ¥/ Work File

| Tuesday, July 30, 2013




The next screen informs you about the steps in CAMA to create the AA work file that we just completed.

Build Apprasier Work File

This program reads the okdmstr.bak file in the \cama\B folder.
To update this file:

In CAMA, Click Mers, System Admirstration, Data Base Ut Programs

salect backup data fles, salect PARAMAME and olick the >> symbaol
then click the Rur button.

When the program compietes, click Exit an the cama sorean
Then come back to this sorean and ofct OF.

If you did not want to run the above program, then click Close.

...... g K .......... —

A window will pop up and count the parcels as they are imported to the AA work file.

The above screen will return when the import program is done. Click the close button after the import
program is completed.



Browse Appraiser V/I Work File

Select Browse Appraiser V/I Work File.

4 CCAP Field Utility Programs version 3.2.4

File Wisual Inspection Programs A4 Export Prograrms  CCAR Field Prograrmes BEalalE (== sl al=El=tg i)

Build Appraiser Work File
Print Appraiser %/ Information

Browse Appraiser ¥/ \Waork File
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This browse will list all properties ascending by VI Year (1,2,3,4). If you type a “2” the list will start at the

beginning of the Parcel ID Numbers with a 2 in the VI year.

_lglx
By VI and Parcel Num |
2 0000-01-20N-09W-1-001-00 0000-20N-09%-01-1-001-00 6/02/2008 | JwW Ruralag 78.00
2 0000-01-20N-08W-2-001-00 0000-20N-09W-01-2-001-00 4/25/2012 | AD RuralRes 562
2 0000-01-20N-08W-2-001-01 0000-200-09%=-01-2-001-01 42012 AD Ruralag 80.09
2 0000-01-20N-09W-2-002-00 0000-20N-09W-01-2-002-00 4j2bf2n2 | AD Ruralag 57.74
2 0000-01-20N-08W-2-002-00 0000-20N-09\W-01-2-002-00 3/26/2010 | AD Ruralag 57.74
2 0000-01-20N-084-2-003-00 0000-20N-094W-01-2-003-00 425/2012 | AD Ruralag 7.00 _|
2 0000-01-20N-09W-2-004-00 0000-20N-09W-01-2-004-00 4j2ni2012 | AD RuralRes 1.00
2 0000-01-20N-08W-2-006-00 0000-20N-09\W=-01-2-006-00 4/25/2012 | AD RuralRes 3.00
2 0000-01-20N-084-3-001-00 0000-20N-09W-01-3-001-00 425/2012 1 AD Ruralag 160.00
2 0000-01-20N-09W-4-001-00 0000-20N-09'%-01-4-001-00 4f2pf2012 | AD Ruraldg | 120,00
2 0000-01-20N-08W-4-001-01 0000-20N-09\W-01-4-001-01 4282012 AD Ruraldg | 120,00
2 0000-02-20N-09W-1-001-00 0000-20N-09W-02-1-001-00 4j2bf2n2 | AD Ruralag 76.00
2 0000-02-20N-08W-1-002-00 0000-20N-09w-02-1-002-00 4/25/2012 | AD Ruralag T6.00
2 0000-02-20N-08W-2-001-00 0000-20N-09W=-02-2-001-00 42012 AD Ruralsg | 152.00
2 0000-02-20N-09W-3-001-00 0000-20N-09W-02-3-001-00 4j2bf2n2 | AD Ruralsg | 160.00
2 0000-02-20N-08W-4-001-00 0000-20N-09'W-02-4-001-00 4/25/2012 | AD Ruraldg | 160.00
2 0000-03-20N-08W-1-001-00 0000-20N-09'%-03-1-001-00 42012 AD Ruralag 70.00
2 0000-03-20N-09W-1-002-00 0000-20N-09W-03-1-002-00 4j2bf2n2 | AD Ruralag 80.00
4 Close

This Browse is from a combination of two files, AA and the CAMA file you created at the beginning of
this process.

V/I1, Parcel Number, Land Use and Acres come from AA. CAMA Parcel #, Appraiser Date and Appraiser
Initials come from CAMA.




Print Appraiser V/I Information

Let’s print a report.

4 CCAP Field Utility Programs version 3.2.4

File Wisual Inspection Programs A4 Export Prograrms  CCAR Field Prograrmes BEalalE (== sl al=El=tg i)

Build Appraiser Work File
Print Appraiser %/ Information

Browse Appraiser ¥/ Work File

| Tuesday, July 30, 2013




This report will show all the parcels in a VI year that have NOT been reviewed. So, let’s look at the
parcels in year 3 that have not been checked in the CAMA program. We will enter a range of dates that
will show parcels that should have been inspected. In reality you will probably use different date ranges
than ours.

Generating Report

96 Completed

Select VI year to print; | O

CAMA Apprasier Date:
Print parcels not updated in this range:
(Parcels not vet inspected in the above VI vear)

Begin Date;

End Date:

Ol X Cancel




We want to find the parcels in year 3 that have not been checked. Then we enter our range of dates.
Your range would be in the time frame needed to inspect all parcels in a VI area.

Generating Report

% Completed

Select W1 vear to print: | 3

CAMA Apprasier Date:
Print parcels not updated in this range:
(Parcels not vet inspected in the above VI vear)

Begin Date: 12/01/2012

End Date: 713072013

Ol X Cancel




We now have a list to verify parcels that were not checked in cama.

Date: 7/20/12

Parcel Number
0000-22-20N-14W-1-002-00
0000-01-20N-15W-1-001-00
0000-01-20N-15W-1-002-00
0000-01-20N-15W-2-001-00
0000-01-20N-15W-3-001-00
0000-01-20N-15W-4-001-00
0000-01-20N-15W-4-002-00
0000-01-20N-15W-4-002-00
0000-02-20N-15W-1-001-00
0000-02-20N-15W-1-002-00
0000-02-20N-15W-1-0023-00
0000-02-20N-15W-2-001-00
0000-02-20N-15W-2-001
0000-02-20N-15W-3-001-00
0000-02-20N-15W-4-001-00
0000-02-20N-15W-4-002-00
0000-02-20N-15W-4-003-00
0000-02-20N-15W-4-004-00
0000-02-20N-15W-4-004-01
0000-02-20N-15W-1-001-00
0000-03-20N-15W-1-002-00
0000-03-20N-15W-2-001-00

3

W W W Wwwwwwww

uwuuuuwww@\}g

o\

5/20/2009
1/20/2012
5/29/2009
2/03/2011
5/28/2009
5/29/2009
2/28/2011
5/29/2009

09

/2011
5/29/2009
2/28/2011
2/28/2011
£/29/2009
5/29/2009
4/23/2012
5/29/2009
5/28/2009
5/29/2009
5/29/2009

w@
E%EEEE@EEEEEQB%

552588

RuralAg
RuralAg
RurslAg
RuralAg
RurslAg

\ml
\:gu;al‘::

RuralAg
RuralAg
RuralAg
RuralRes
RuralAg
RurslAg
RuralAg
RuralAg
RuralAg
RurslAg
RurslRes
RurslAg
RuralAg
RuralCom
RuralAg

Property not Inspected During the Range of Dates Entered12/01/2012To:
VI Year Inspection Appraiser Land Use

Aoges
160.000
45100
90.550
182170
160.000
80.000
40.000
40.000
103.000
75.000
5.000
5§7.680
105.070
160.000
40.000
20.000
60.000
8.270
55.000
179.000
3.960
184.000

3/04/2013C.R
3/04/2013C.R
3/04/2013CR
3/04/2013C.R
3/04/2013C.R
3/04/2013CR
304/2013CR
2/04/2013CR
3/04/2013C.R
3/04/2013CR
3/04/2013CR
2/04/2013CR
3/04/2013C.R
3/04/2013CR
304/2013C.R
3/04/2013CR
3/04/2013C.R
3/04/2013CR
3/04/2013C.R
3/04/2013CR
3/04/2013C.R
3/04/2013CR

7/30/2013
Taxable Mkt changed FCV Changed

Fage: 1

3/04/2012CR
3/04/2013CR
3/04/2012CR
3/04/2013CR
3/04/2012CR
3/04/2013CR
3/04/2013CR
3/04/2013C.R
3/04/2012CR
3/04/2013CR
3/04/2012CR
3/04/2013CR
3/04/2012CR
3/04/2013C.R
3/04/2013CR
3/04/2013C.R
3/04/2012CR
3/04/2013CR
3/04/2012CR
3/04/2013CR
3/04/2012CR
3/04/2013CR




CCAP Field Programs

Check if Cama Parcels also in CCAP AA system

Next let’s cover the menu item, CCAP Field Programs, dropdown menu Check if CAMA parcels also in
the CCAP AA system. This is very helpful for continuity between the two systems.

4 CCAP Field Utility Programs version 3.2.4

File Visual Inspection Programs AA Export Programs | CCAP Field Programs Appraiser updates by V/I
Import Lat/Long from MIMS
Check if Cama Parcels also in CCAP AA system
CAMA build programs

[wednesday, July 31,2013




Eile v Zoom

ﬂﬂj Page: [1 3 Acoss [ 3 Down: [T 3] Zeom: [100% Zoom| ]
I

Parcels found in the CAMA system that are not in the AA System

Parcel id Number Name
0295-14-22N-10W-2-14-00 RINGWOOD INDEPENDENT SCHOOL
0345-00-000-001-0-001-00 MAJOR COUNTY 03212012

Cama Maintenance Date
080411992




AA Export Programs

Export Ratio Study Data
From the AA Export Programs dropdown menu select Export Ratio Study Data.

4 CCAP Field Utility Programs version 3.2.4
File Visual Inspection Programs | AA Export Programs CCAP Field Programs Appraiser updates by V/1
Export Changes to History File
Export Fair Cash Value Audit Records
Export for Dept. of Central Services

[wednesday, July 31, 2013

This program was created to aid OTC in gathering data for their ratio study but this can also be helpful
for you.



Processing Records

0000-00-000-000-0-000-00
9999-99-999-999-9-999-99

[

Export to Excel

B—




A browse screen will display with the Send To Excel button.

4 Browse the Excel Ratio Study Export File

bid

By Parcel Number|

CAMA Parcel Num
000-20N-09W-01-1-001-00

0000-20N-09W-01-2-001-00
0000-20N-09W-01-2-001-01
0000-20N-09W-01-2-002-00
0000-20N-09W-01-2-003-00
0000-20N-09W-01-2-004-00
0000-20N-09W-01-2-005-00
0000-20N-09W-01-3-001-00
0000-20N-09W-01-4-001-00
0000-20N-09W-01-4-001-01
0000-20N-09W-02-1-001-00
0000-20N-09W-02-1-002-00
0000-20N-09W-02-2-001-00
0000-20N-09W-02-3-001-00
0000-20N-09W-02-4-001-00

KI

AA Parcel Number Owner Name
0000-01-20N-09W-1-( BROOKS, JEREMY 5310 W

0000-01-20N-09W-2-C SCOTT, JER . ,
0000-01-20N-09W-2-( BROOKS, JEREMY 5310 W F
0000-01-20N-09W-2-( BROOKS, JEREMY 5310 W F
0000-01-20N-09W-2-( DELAPLANE, HOW RT 1 BO>
0000-01-20N-09W-2-C TURNER, JOHNNY 274505 E
0000-01-20N-09W-2-( HAJEK, BRENT L. RT 1 BO’
0000-01-20N-09W-3-C EDWARDS, BEULA % FRANC( 1808 E
0000-01-20N-09W-4-C WEBB, JEANNETTI % BILL JJRT 1B
0000-01-20N-09W-4-( JONES, NOEL %BILLJIRT1B
0000-02-20N-09W-1-C EDWARDS, BEULA % FRANC( 1808 E
0000-02-20N-09W-1-C EDWARDS, BEULA % FRANC( 1808 E
0000-02-20N-09W-2-( KIRCHNER, BECKI RT 1 BO?
0000-02-20N-09W-3-( POLLARD, MARY [ 12421 PL
0000-02-20N-09W-4-( EDWARDS, BEULA % FRAN( 1808 E

Address | Addreq Add ~

5 Send To Excel

$  Close




15X

Send To

Please choose where you would
like this information sent to:

" Printer
Q
" Email
' FIP

" Clipboard

Options

Your settings have the following options:

General Options

[ Preview After Save

[ suppress Column Headers

Document Format

PLF
HTML
Excel
Word
Csv

T ®aOn

Excel Settings
Start Column:

Template:

Start Row: 0

[ Dates using True-date format

File Name: C:\Users\carolbomhoff\Documents\47 Major

Save | Cancel

You could change the File Name and location at this time if you want. Click Save.




For this to display you must have EXCEL on your computer.

then the EXCEL program will open and display the data.

Let’s look at all the info included in this file.

Ingen

Arial

CAMA Parcel Num

0000-20N-08W-01-1-001-00
0000-20N-08W-01-2-001-00
0000-20N-09W-01-2-001-01
0000-20N-08W-01-2-002-00
0000-20N-08W-01-2-003-00
0000-20M-08W-01-2-004-00
0000-20N-08W-01-2-005-00
0000-20N-08W-01-3-001-00
0000-20N-08W-01-4-001-00
0000-20N-08W-01-4-001-01
0000-20N-08W-02-1-001-00
0000-20N-00W-02-1-002-00
0000-20N-08W-02-2-001-00
0000-20N-08W-02-3-001-00
0000-20N-08W-02-4-001-00
0000-20N-08W-03-1-001-00
0000-20M-08W-03-1-002-00
0000-20N-08W-03-2-001-00
0000-20N-08W-03-3-001-00
0000-20N-08W-03-4-001-00
0000-20N-08W-04-1-001-00
0000-20N-09W-04-2-001-00
0000-20N-08W-04-3-001-00

4 4 b M| Sheet1 ©J
Ready

Page Layout

j; BROOKS, JEREMY J. ETAL

Formulas  Data  Review  View

0 AN Tl e

& A-

SrWrap Text

EEN =

B (& I b
AA Parcel Number Owner Name
0000-01-20N-09W[BROOKS. JEREMY J]Ruralag
0000-01-20N-08W. SCOTT, JERRY D. AhRuralRes
0000-01-20N-09W- BROOKS, JEREMY J. RuralAg
0000-01-20N-09W- BROOKS, JEREMY J_Ruralag
0000-01-20N-09W- DELAPLANE, HOWAR Ruraltg
0000-01-20N-08W. TURNER, JOHNNY L. Ruralfes
0000-01-20N-09W- HAJEK, BRENT L. RuralRes
0000-01-20N-09W- EDWARDS, BEULAH |Ruralag
0000-01-20N-09W. WEBE, JEANNETTE £ RuralAg
0000-01-20N-08W- JONES, NOEL Ruraldg
0000-02-20N-09W- EDWARDS, BEULAH |Ruralag
0000-02-20N-09W- EDWARDS, BEULAH |Ruralag
0000-02-20N-08W- KIRCHNER, BECKI  Ruraldg
0000-02-20N-08W- POLLARD, MARY ELI Ruralag
0000-02-20N-09W- EDWARDS, BEULAH |Ruralag
0000-03-20N-08W- GREGORY, CURTIS Ruraldg
0000-03-20N-08W- GREGORY, JIM C. ERuralAg
0000-03-20N-09W- PALMER, DAISY RLERuraldg
0000-03-20N-08W- SUIT FAMILY, LLC  Ruraldg
0000-03-20N-08W- GREGORY, JIM C. ERuraldg
0000-04-20N-09W- FRANKLIN, MARILYN Ruralag
0000-04-20N-09W- DETRICK, STEVEN T. Ruraldg
0000-04-20N-08W- SMITH, JEFFREY K. Ruraldg

2 Merge & Center =

E
Land Use V| AA Curr AA Acre: AA LAA Taxable I AA " Land Taxabl Improv Ta Misc Taxable Mfg Ta AA Total Taxa AA LANDASSE: AA IMI

2

BRI ORI RE ORI BRI BRI BRI RD R RS ORI B3 RX ORI R BRI ORI ORI RD ORI RD M

General

g -

A7 Majorads: - Microsoft Excal

F G H I

2013 78 0 3/04/2013
2013 562 0 304/2013
2013 8O0 O 3/04/2013
2013 5774 0 3/0472013
2013 7 0 310472013
2013 1 0 30472012
203 30 30472013
2013 160 0 3/04/2013
2013 120 0 3/04/2013
2013 120 0 3/04/2013
2013 76 0 30472013
2013 76 0 3/0472013
2013 152 0 3/04/2013
2013 160 0 3/04/2013
2013 160 0 3/04/2013
2013 70 0 304/2013
203 B0 O 30472013
2013 148 0 3/04/2013
2013 160 0 3/04/2013
2013 160 0 3/04/2013
2013 148 0 3/04/2013
2013 147 0 3/04/2013
2013 160 0 3/04/2013

Farmat
Formatting * as Tabde = Styles -

1

CR
CR
CR
CR
CR
CR
CR
CR
CR

NLE

= )

fnsert  Delete Format

K L M o
15,403 0 1,216 Q 16,619

5,577 0 3,112 0 8,689
17,568 0 0 0 17,568
17,441 144558 16,685 Q 178,685

5923 138307 25,362 4} 69,682

2500 53,024 4,076 0 59,600

5,185 109,180 37,184 1] 151,558
37.768 0 ] ] 37.768
33,533 0 0 0 33,533
34,971 0 0 0 34,971
20,994 0 ] Q 20,994
22,704 o ] 1] 22,704
43,070 94,346 27,341 0 164,757
41,462 0 ] ] 41,462
44,488 0 ] Q 44,498
13,586 0 0 0 13,586
15,685 0 3,937 [i] 19,632
36,704 20,165 3175 Q 60,044
28,221 34,147 4,874 0 67,242
25677 0 432 0 26,109
43,990 56979 8,407 Q 109,376
39,334 137,085 41,956 ] 218,385
45,181 0 0 0 45,181

There will be a processing records window

1.694

-



Export Changes to History File

Now select Export Changes to History File.

4 CCAP Field Utility Programs version 3.2.4

File Visual Inspection Programs | AA Export Programs CCAP Field Programs Appraiser updates by V/I
Export Ratio Study Data

Export Changes to History File

Export Fair Cash Value Audit Records
Export for Dept. of Central Services

[wednesday, July 31,2013




When this screen opens, TAB key to the History Year which is now highlighted in yellow, then TAB to the

Begin Full PID and enter your number then TAB to the Ending Full PID and enter that number then TAB
to have the data display.

4 Browse Changes to History File

- |alx|
By Parcal Numbar |ay Date|
History Year: | 2011 Bagin Full Pid 0000-00-000-000-0-000-00 Ending Full Pid G000-20-003-909-3-009-30
. History vear | Pre Taxable Change | Pre Taxable Chg | Pre Taxable Land | Pre Taxable Imp | Fre Taable Misc
HEME| 93160 0000-08-22N-10M-3-001-02 20m 4n0Tzoo AD 16018 166.309 1]
RS 93122 0000-23-22H-10W-2-008-00 2011 H2EF2009 Al a972 T3.063 [+]
Ll | jid|
& SendTo 9 Close

The By Date option works the same as PID. TAB to have first date field highlighted then TAB to enter the
End Date and then TAB to have the data displayed.

4 Browse Changes to History File

_1o]x]
By Parcal Number By Date |
Begin Date: . End Date: 3203
Sys Date | Sys Time Parcal Number History vear | Pre Taxable Changs | Pre Taxable Chg | Pre Taxable Land | Pre Taxable Imp | Pre Tadable Misc
T 95122 2011 ! : AD 9472 0
323 93160 0000-08-22NH-10M-3-001-02 2m 4072010 AD 16018 o
TIB1R2013 23205 0000-01-21H-11W-3-002-00 2m SN 82005 Ji 7730 o i}
LI Jui]
4 SendTo A Coss

This program appends the data, it does NOT overwrite it.



In both options you can export this info to EXCEL by selecting the SEND TO button.

15X

Send To Document Format

Please choose where you would

like this information sent to: ¢ PCF
" Printer C HTML
. ® Excel
" Email ' Word
C EIpP  Csy
" Clipboard
Options
Your settings have the following options:
General Options Excel Settings
Start Column: Start Row: 0
[V Preview After Save
Template: [}
[ Suppress Column Headers [~ Dates using True-date format
File Name: C:\Users\carolbomhoff\Documents\Browse Changes to History File (=

Save | Cancel

Lots of info is sent to this excel file.




Export Fair Cash Value Audit Records

Now let’s look at the Export Fair Cash Value Audit Records option.

4 CCAP Field Utility Programs version 3.2.4

File Visual Inspection Programs | AA Export Programs CCAP Field Programs Appraiser updates by V/I
Export Ratio Study Data

Export Changes to History File
Export Fair Cash Value Audit Records
Export for Dept. of Central Services

[wednesday, July 31,2013




This Browse contains all records that were dumped from CAMA. The import types available are:
C=current year
F-future year
P=personal

A Browse Fair Cash Value Audit Records = E|A|

By Tax Id |By Date. Time | By Parcel Number| By Name | By UserName |

Parcel Nurnber

B.EEE 0413 1720008 0080-00-071-013-0-002-00 MARTENS. & R o H420 3 DR

6869 04113 17200068 0050-00-071-015-0-001-00 METZ. TIM [ o H04201 3 DR

6860 04113 1720008 0050-00-071-01 §-0-001-00 METZ. TIM [ o H04201 3 DR

6,861 04113 1720008 0050-00-071-017-0-001-00 HAMMER, H R o HO4201 3 DR

6862 04113 1720006 0060-00-071-018-0-001-00 HAMMER, Hi R c H04i2013 DR

6863 304113 1720006 0050-00-071-013-0-001-00 CARUSO, P2 R c 0412013 DR 4378
6,864 304113 1720006 0050-00-071-020-0-001-00 WILLITS FRC R c 0412013 DR 5635
6.565 S04N3 1720005 0050-00-071-022-0-001-00 WILLITS PRC R c 042005 DR 4375
6866 304N3 172006 0060-00-071-023-0-001-00 DELGADD. | R c 04203 DR 4376
6867 4Nz 1720006 00G0-00-071-024-0-001-00 ELACK. CAR R c F4lzng DR 6110
G868 3043 1720006 0060-00-072-001-0-001-00 MCDONALD, R [+ 042003 DR 2902
G809 30413 17:20:06 0060-00-072-001-0-001-01 GARD. MATT R c 42003 DR 262 J
6870 043 17:20:06 | 0060-00-072-001-0-002-00 MURPHY.TE R c 0412013 DR 3628
LE:] am4na 1720006 0060-00-072-007-0-002-00 THROGER? R [o] 4203 DR B.400
6872 nana 1720006 0060-00-072-008-0-001-00 KECK. GEOF R [ Joarzma DR 1.680
6873 amn4na 1720006  0060-00-072-013-0-001-00 KECK. GEOF R c o4z 3 DR 1.760
BET4 H04N3 1720006 | QOB0-00-072-014-0-001-00 KECK FOOD R G Hoai2m 3 DR 2626
6878 Ianz 1720008 Q0B0-00-073-001-0-001-00 TETT, LLC. R o Joazm g DR 2520
Lk aanz 1720005 0050-00-073-003-0-001-00 OFMALLEY, £ R o 4203 DR 25,200
6,881 4Nz 172005 00B0-00-073-01 5-0-0:01-00 PENDERGR. R o Joa2M 3 DR 2520

2=

9 Cose

You can select to send this to an Excel file.



Again, you must have Excel on your computer to run this.

Send To Document Format

Please choose where you would

like this information sent to: ¢ PCF
(" Printer C HTML
. ® Excel
" Email ' Word
C FIP ¢ csy
" Clipboard
Options
Your settings have the following options:
General Options Excel Settings
Start Column: Start Row:
[V Preview After Save
Template:
[ Suppress Column Headers [~ Dates using True-date format

File Name: C:\Users\carolbomhoff\Documents\Browse Fair Cash Value Audit Records

=]

o [ b

Cancel

Click Save button.




IL."qu H H-C-|= 3rowse Fair Cash Value Audit Records.xlsx - Microsoft Excel =P &2

Home = Insert Pagelayout Formulas Data  Review  View & e = @ 22
[E % Calibri Sl AN == |§| - SiwraoText General - IE % g %— E?\ ij:i] é:irlt?Sum - %r ‘ﬁ
Pa'ste ‘j B I H G S & - & - EEE EE =% Merge B Center ~ $-% 1 ,'dg :'dg 5,0:..:2:1?:;[ a::’::l‘:' St_ileels . ]nsverl DElvﬂE =or:nat &2 Clear - E:‘;rff ;::“&v
Clipbcard ™= Fomt : Alignment . MNumber . Styles Cells Editing
' Al - fe TaxId v
A B C D E E G H | J K L Nl
1 |Taxld ;Svstem Cate System TiiFarcel Number Name ‘d Type Import TyDate Before Initialsaxakleland:zimprovements AA old Taxablemisc AA old Tax * |
2 1 30413 171608 0002-C1-20N-09W-1-C01-00  BROOKS JERZH RC Jidrz013 DR 15403 Q 1.216
3 2730415 1716509 0000-C1-20N-09W-2-001-00  SCOTT, JERRY [ RC 3/0412013 DR 5877 0 3329
4 3 '31'041 3 171608 0000-C1-20N-09W-2-C01-01 BROOKS JERZH RC 3idrz03 DR 17668 0 0
5 4'31'04” g 171609 0000-C1-20M-09W-2-C02-00  BROOKS. JEREH RC 042013 DR 17304 SE.062 9.932
6 5'31'041 3 171600 0000-C1-20N-09W-2-003-00 DELAPLANE, HC RC 3i0d4rz01s DR 5923 GE.488 22,245
7 3] 'SJ'Oéa’I 3 171608 0002-C1-20N-09W-2-004-00 TURNER. JOHNM RC 3042013 DR 2500 BE313 3120
8 7 '31'04.1’1 3 171608 0000-C1-20N-09W-2-006-00  HAJEK, ERENT L RC 3i04tz013 DR 5186 122,264 19,636
9 8 30415 179609 0000-C1-20N-09W-3-C01-00  EDWARDS. BEU RC 310412013 DR 37768 0 0
10 2] '31'04.1’1 3 171608 0000-C1-20N-09W-4-001-00 WEBB. JEANNED RC 3042013 DR 33533 0 0
11 IO'SJOJ-JI 3 171608 0ODJ-C1-20N-09'W-4-001-01  JONES. NOEL RIC 30412013 DR 34971 a ]
12 1 '31'0-’-” g 171608 000)-C2-20N-09W-1-001-00 EOWARDS, BEU RC 30412013 DR 20994 0 0
2k 12'3}041 3 171608 0002-C2-20N-09W-1-002-00 EOWARDS, BEU RC idrz013 DR 22043 Q 0
14 13 '31'04” g 171608 000)-C2-20M-09W-2-C01-00  KIRCHNER. BEC RC 042013 DR 43070 90,7199 26,630
2l 14 '31'041 3 171600 0000-C2-20N-09W-3-C01-00  POLLARD. MAS™ RC Ji0dtz013 DR 41 462 0 0
16 15'@04” g 171608 000)-C2-20N-09W-4-C01-00 EOWARDS. BEU RC 042013 DR 44 498 0 0
aly 16 '31'041 3 171600 0000-C3-20N-09W-1-C01-00 GREGORY,CUF RC Jidtz013 DR 13686 0 0
18 17 '3}04” g 171610 O0DD-C3-20N-09W-1-C02-00 CGREGORY.JIM RC 30412013 DR 15656 0 0
19 18 '3}0431 3 171610 0000-03-20N-09W-2-C01-00  PALMER. DA SY RC 3i0d4tz013 DR 35,704 1€,974 2421
20 19 '31'04“ 3 171610 0000-CE-20M-09W-3-001-00  SUIT FAMILY. L. RC 3042013 DR 28221 31.800 5253 il
M 4 » ¥ Sheet1 43~ 4[] |

Ready | EEER e 0 &)




AA TIMELINE AT A GLANCE

Action

Update exemptions-check records by
RX code-Update laptops-update cama
business tables

January

‘ February

March ‘ April

August

September October November | December

(OTC) Progress report to Legislature
and SBOE on county VI program

Hold new freeze codes til after values
dumped-Start edit process of CAMA RE
values-Dump CAMA values

Cleanup Exempts-Create History Work
File for Report Writer-Change of Value
Notices-Apply personal penalties after
March 15

(OTC) Create history file for CAMA RE

Start edit process of CAMA personal
values-Apply personal penalties after
April 15

(OTC) Run CAMA VALPP & create PP
history file-Dump CAMA values

June Abstract creation-also print
Excise Board and HE reports

Clear change notice comments before
entering next year’s comments

Homestead report due by July 1%

I

Balance Public Service values-also
print Excise Board report

LCAMAHIS

Freeze & Extend Tax Rolls-Tax Roll
Abstract

Excise Board Report balance with
Masterfile Change report & June
Excise Board Report

Make tax roll corrections in History file

Print tax roll to a pdf

Print assessment rolls to a pdf

Enter new cap and freeze codes

i




Just Stuff

Stuff you may have forgotten.

From the Browse screen hold the alt button down and left mouse click on a parcel. If there are images
for that record it will display up to four.

4 Pictures of Selected Parcel -

From the pictures tab of a selected record click on the Sketch button.

4 Real/Personal Update (0000-01-20N-09W-2-003-00 Name>DELAPLANE, HOWARD L. ETUX Owner#> 15,620.00 i]

General Info|Real Property| Values Pictures |Change Notice Comment|

DELAPLANE, HOWARD L. ETUX [ Sketch | 0000-01-20N-09W-2-003-00
Picture File Name |

Picture File Name
0 1-20N-09W-2 \ jpg
0000-01-20N-09W-2-003-00,jpg

I
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Record will be Changed Insert/Update Cancel/Close | print this |
[




This screen will display up to four sketches per record.
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If you have a scroll mouse you can zoom in and out with the scroll (wheel). Also if you left mouse click
hold the button you can then move the image around with in the window.



Initials

C.R = Values rolled from CAMA X.R = LCAMAHIS has been run and it can overwrite a C.R if run after
values updated.

4 Real/Personal Update (0000-01-01N-09E-4-000-00 Name>RUSSELL, CHARLES DAVID OR Owner #> 16,550.00 il

General Info|BeaI Property Values |gictures|0hange Notice Comment|

Parcel Number: 0000-01-01N-09E-4-000-00 Name: RUSSELL, CHARLES DAVID OR
Values Changed Date Taxahte N Assessed Faistheare | 7302012

(212312012 IC.R Land Value: [ 223 1,719 W 2
Improved Value: | 114,686 | 14,909 | 114,686
Sketch | Miscellaneous: | 786 [ 102 | 786
Mfg Home Value: | 0 | 0 | 0
Total: | 117,191 | 15,234 | 117,191

_?| Freeze Status: [ Code: 2| Base Homestead: | 1,000 [~ Lock Base 2]
Change Initials: | Double Homestead: | 0 [ Status [ LockDouble

Status Date: |
2| CapStatus:[  Code: [CI 2] Disabled Veteran: | 0 [ Disabled Veteran
Change Initials: |

Status Date: | 3/02/2010 Total Exemption: | 1,000
Net Assessed: | 14,234

Record will be Changed Insert/Update | Cancel/Close | print this Delete Record
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