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TAAOQO Standards:

- Contracting
- Mass Appraisal

Jett Spelman, CAE
Joe Hapgood, CAE



What Are IAAO Standards?

* Industry Best Practices for Assessment
Protessionals

e Benchmarks for Performance or
Procedures

* Reference Source for Questions on
Assessment-Related Topics or Functions

* Written by Other Experts in Ad Valorem
Field



Who Produces TAAO Standards?

e JAAQO Technical Standards Committee

e Coordinates with IAAO Executive Board
and IAAO Membership



Technical Standards Committee

* Develops and maintains technical
standards of professional practice

* Three Main Areas:
—Assessment Administration
—'Tax Policy
—Mass Appraisal



Technical Standards Committee
(Continued)

* Provides input for technical assistance
programs and projects as directed by
Executive Board

e (Goal of TSC is to ensure that IAAQO is at

the leading edge of industry technology
and standards



Technical Standards Committee
(Continued)

* Six Members on TSC
* Staggered Appointments

* Appointments Made Each Year by IAAO
President Elect

—5 Regular Members
—1 Associate Member (Like Tax Rep.)



Useful Information
& Helpful Signs:

~ PLEASE USE
THE OTHER
DOOR.

|

THIS ONE
IS THE
OTHER
DOOR



Current TSC Membership:




Current JAAO Standards:

16 IAAO Standards, Plus Guide:

— Guide to Assessment Administration

Standards

— Standard on Assessment Appeal

— Standard on Automated Valuation Models
(AVM’s)

— Standard on Contracting for Assessment

Services

— Standard on Digital Cadastral Maps and
Parcel Identitiers



Current IAAO Standards, Continued:

e JAAO Standards, Continued:

— Standard on Facilities, Equipment, Computers
and Supplies

— Standard on Manual Cadastral Maps and
Parcel Identifiers

— Standard on Mass Appraisal of Real Property

— Standard on Oversight Agency
Responsibilities



Current IAAO Standards, Continued:

e JAAO Standards, Continued:

— Standard on Professional Development

— Standard on Property Tax Policy

— Standard on Public Relations

— Standard on Ratio Studies

— Standard on Valuation of Personal Property

— Standard on the Valuation of Properties
Affected by Environmental Contamination



Current IAAO Standards, Continued:

e JAAO Standards, Continued:

— Standard on Verification and Adjustment of
Sales



Usetul Information
& Helpful Signs, Continued:




Why Are They Relevant?

As Mentioned Previously, Standards are Relevant
Because They Are:

* Industry Best Practices
e Benchmarks for Performance or Procedures

* Reference Source for Questions on Assessment-
Related Topics or Functions

* Written by Other Experts in Ad Valorem Field



Where Can You Find IAAO Standards?

* Available to EERYONE (including non-
members) on IAAO Web Site




IAAO Web Site:
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IAAO Web Site:
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Technical Standards Home Page:
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Official Standards of |AAQO
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Membership

Recent updates: DOWNLOADS

Guide to Assessment
Administration Standards
E. View [Approved Aug 2004)

Education
Standard on Digital Cadastral

Professional Designations Maps and Parcel Identifiers

Meetings [ View (Approved January 2012)

Standard on Assessment
Appeal
E- View [Approved July 2001)

Publications & Advertising Standard on Mass Appraisal of
Real Property
(4 View (Approved January 2012)

Looking for expert help?

dob Opportunities Standard on Automated

Valuation Models [AVMs)

Advertise with |AAD International Association of E‘ View (Approved Sept 2003)
Authors & Reviewers Assessing Officers (IAAQ)
Official Standards of IAAD maintains technical standards that Standard on Cﬂmr.av.‘-ﬂngfnr
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Today’s Focus is on
Parts of Two Standards:

* Contracting
—Advantages & Disadvantages
—Important Elements In Contract

—Quality Control Measures

* Mass Appraisal

—New Revisions Relating to use of Aerial
Photography and its Role in Visual

Inspection



But Before We Start:

Beware ot Conflicting Signs
AK.A. the “]unschctlonal uxcepnon Rule!”
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Jurisdictional Exception Rule:

* Language Appearing at Front of Fach
Standard:




Jurisdictional Exception Rule

e Constitution, Statutes, Administrative
Rules, Case Law for jurisdiction take
precedence over particular sections of
standards

* Legal constraints may sometimes require
us to do something different from IAAO
Standards

e Standards are still relevant and useful as
“best practices” guides






Consultants, Contractors,
Helpers, or Vendors?



aska pipeline

T LR




Important Question to Start

* You’re outside on a hot day and someone
says “Let’s get a out of that
machine?r”

* Soda’

* Pop?

* Coke?

* Soft drink?






Consultants, Contractors,
Helpers, or Vendors

e 30 Oklahoma Counties use one or more
consultants.

e Several Counties use more than one

* Majority of counties do not use
contractors



Consultants, Contractors,
Helpers, or Vendors

Oil and Gas (1996 Texaco Court Case)
Software Vendors

Valuation assistance

Visual Inspection

Field Appraisers (Independent

contractors)



Advantages to Outside Assistance:

e Professionalism
* Specialized Knowledge
e Headache Factor

* Improve Statt Knowledge



Other Issues:

Funding
Management of Contract

Relationship between Office and
Contractotrs

Public Perception/ Public Relations



War Stories: News from the Front

Oklahoma County did two reappraisals ten
years apart.

First one hired consultant; Second used
assessor staff

First used out of state managers; second
assessor staff

Both completed their reappraisal on time.



Good News: First Reappraisal

Existing Staff didn’t have ability
Improved Records

Completed valuation
residential /commercial

Improved Mapping
Met Statutory Deadline






Always Some Problems...

Did not inform staff. The consultant was
in other building

“I have no idea how your property was
valued.”

Some of the information was never given
to county. (Map of commercial values)

“I’m from Texas and I used to be a bus
driver.”



Residual Problems

* Quality Control

* Paid by the card; took old 1948 field card

and stapled it to a new card.
p

* Guy named Snodgrass: Every card he
touched was a bad card.



Second Reappraisal: In-house

Budget and Personnel Start-up
Slow start and wasted effort

Practice neighborhood inspection (Did it
three times)

Training personnel who didn’t work out.



Long Term Advantages: Staff

* Staff experience: Long-term benefit to
county

e Professionalism tradition

* Quality of records/mapping



What should a County Assessor do?

* Local Decision/County Financial situation

 Some situation works; sometimes doesn’t

fit

* Review your situation

* Decision based on your county



What should a County Assessor do?

* TAAO Standard on Contracts
* State Web Site Contracts (Arkansas)

e Talk to other counties



TAAQO Standards:

TAAOQO establishes standards on assessment
1ssues

Good, well thought out information

Reviewed by people in the profession

(Joe Hapgood, CAE and Doug Warr AAS)



IAAQO Standard on
Contracting for Assessment Services:

* RFP Request for Proposal

* Suggestions on contract

* Qualifications, Experience, Other Projects
* Monitoring, Evaluation, Performance

e What should be in the contract.



IAAQO Standard on
Contracting for Assessment Services:

* RFP Request for Proposal

* RFP: What will you do for us?

* Qualifications, Experience, Project

* Monitoring, Evaluation, Performance

e What should be in the contract.
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RFP May be Too Formal

Written Memorandum (Minimum)
What county wants
Job Description for the work

Need to involve Commissioners



Why RFP (Memo)? Misunderstanding

* Contract Provisions: What 1s the
contractor going to do for the county?

* Fleld Inspection and Valuation? Turn-
key?

* What does that include? Data entry, quality
control, taxpayer contact, defense of
values, appearance before the County

Board.



Assessor Job: Monitoring

County Assessor should do some
monitoring

Understand the project.
Test some of the work.

Most contractors understand this.



Example of Detail Contract:

Production Levels

Entry of Sales Data
Residential Data Collection
Commercial Data Collection

Data entry review

100 / day
40 / day
10 / day
250 / day






Assessor’s Job: Quality Control

Need to Know What’s going on.
Routine checks, measurements

Progress reports/conversations with
consultant

Sign off on invoices



Assessor’s Job: Compliance

* Need to share compliance information
with contractor

* Data Quality; procedures, etc.

* Ad Valorem Division Field Analyst

information



Monthly Progress Reports

* Arkansas requires a monthly progress
report

* Signed by the contractor, assessor, and

appraisal firm. They send it to the Ad

Valorem Division

* Superintendents included.



County Assessor: Responsible

Decide what you need
Evaluate your options
Choose wisely

LOCATION, LOCATION, LOCATION

Monitor, Monitor, and Monitor



Data Collection Contracts:

* Section 6.2 in Contracting Standard

e Some counties need assistance with visual
inspection and data collection efforts

* JAAO Contracting Standard contains
good material for inclusion in any data
collection contract



Useful Information
& Helpful Signs, Continued:




Data Collection Accuracy and QC:

* Contracting Standard contains 21 specific
data collection accuracy and quality
control 1items

* These, or similar items may be included in
contract between county and vendor for
visual inspection data collection work



Data Collection Contracts:

* Contracting Standard says data collection
1s:

—QOne of most critical and one of the
most expensive phases of a reappraisal

project

e Recommends clear and standardized
coding requirements

* Recommends careful monitoring through
a quality control program



Data Collection Contracts:

* Should specify types and approximate
numbers of parcels to be inspected

* Should identity property characteristics to
be examined and coded

* Should contain standards for data capture
and coding accuracy

* Should have procedures for measuring
data accuracy



Data Collection Accuracy and QC:

* Other accuracy and QC items:

* Continuous area, volume or linear
measurement data (such as square feet of
living area, garage size, etc.) should be
obtained by direct measurement

* Continuous volume data should be
accurate within 5% of the true capacity ot
the improvement



Data Collection Accuracy and QC:

 When direct measurements are not
possible, they must be estimated, and an
exception statement placed on the
property record



Usetul Information
& Helpful Signs, Continued:
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Data Collection Accuracy and QC:

* When vendors are performing data entry
functions, the Contracting Standard
suggests the following accuracy threshold:

—“Data entry accuracy should be as close
to 100% as possible, and supported by a

full set of range and consistency edits

(CAMA data edits)



Data Collection Accuracy and QC:

* Routine checks of field work should begin
immediately after the field data collection
phase commences

* Independent QC checks may be
performed by county staff, project
consultants, auditing firms, or oversight
agencies

* Should be specified in contract



Data Collection Accuracy and QC:

* QC inspections should be conducted on a
continuous basis throughout data
collection phase of project

* QC samples of completed field work
should be selected at random and reviewed
for completeness and accuracy

* May be grouped by geographic area,
property type, or data collector






Mass Appraisal Standard

* Focus for today is on most recent revision

to Mass Appraisal Standard

* Relates to various types of aerial
photography and data collection

* Approved by IAAO Executive Board
January, 2012

* Lively discussion between contractors,
assessors, vendors on this section!!!



Mass Appraisal Standard

* Discussion of Mass Appraisal Standard,
Section 3.3.5, Alternative to Periodic
on-dite Inspections



Usetul Information
& Helptul Signs, Continued:




3.3.5 Alternative to On-Site Inspections
* Paraphrasing the Standard (our emphasis added):
e IFinitial inspection done, AND

* IFwell-maintained data collection AND quality
management program in place,

* Then counties MAY employ digital imaging
technology tools to SUPPLEMENT field
inspections with a computer-assisted office

review.



3.3.5 Alternative to On-Site Inspections

* Paraphrasing the Standard, Continued (our
emphasis added):

 NBHD Review: Appraisers should visit assigned
areas ANNUALL Y to observe changes in
neighborhood condition, trends, and property

characteristics.



3.3.5 Alternative to On-Site Inspections

* Paraphrasing the Standard, Continued (our
emphasis added):

* On-site physical review recommended when:

— Significant construction changes detected
— Property 1s sold
— Area affected by catastrophic damage

— Building permits indicate significant change
taking place



What is Oblique Aerial Photography?

Oblique aerials are taken at an angle

Differ from traditional aerials which are
taken from directly above

Fasier to identify, measure and quantify
changes to structures

Can get imagery resolution as high as 3
inch, with outstanding detail available



Aerial Photograph Example:




Aerial Photograph Example, Continued:




Oblique Aerial Companies

Pictometry® and Sanborn are examples of
widely used oblique aerial photography

companies

Oblique Aerials are used by several counties
in Oklahoma

Usetul tool for identification of changes,
additions, deletions to structures

Can supplement regular visual inspection,
but not replace it




Oklahoma VI Requirements:

¢ 2820(A): Each county assessor
shall...establish an inspection schedule
which will result in the individual visual
inspection (emphasis added) of all taxable
property within the county at least once
each four (4) years.




Oklahoma VI Requirements:

e 2821(A): Each county assessor shall cause
real property to be physically inspected
(emphasis added) as part of the visual
inspection cycle and shall require such

examination (emphasis added) as will

provide adequate data from which to make
accurate valuations.



P?

Remember “Jurisdictional Exception Rule

e State and Constitution, Statutes,
Administrative Rules, all take precedence

over IAAQO Standards

* Legal constraints may sometimes require
us to do something different from IAAO
Standards

e Standards are still relevant and useful as
“best practices” guides



Jurisdictional Exception Rule:

* Language Appearing at Front of Fach
Standard:




Can Oblique Aerials Replace VI?

* Canuse oblique aerial photography (such
as Pictometry) to supplement data
obtained from visual inspection program

* Can’tuse oblique aerial photography to

substitute or take place of visual

inspection.



Usetul Information
& Helpful Signs, Continued:
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Final Recommendations:

* Download IAAO Standards you would

like to review turther when you return to
your county

e Use them for reference

* Remember how they relate to our
Constitution, Statutes, Administrative
Rules, Case Law (Advisory, Jurisdictional
Exception Rule)

e Don’t “reinvent the wheel”



Useful Information
& Helpful Slgns, Contmued
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PROPERTY TAXATION OF INDIANSIN OKLAHOMA

Prepared for County Tax Assessors= Workshop
August 8, 2012

Judith Royster
Professor of Law & Co-Director, Native American Law Center
University of Tulsa College of Law

ANY OPINIONS EXPRESSED ARE THOSE OF THE PRESENTER

The Ad Valorem Division, Oklahoma Tax Commission, has made available the Presenter and the Presenter's
outline/summary of this presentation to provide information regarding this topic of interest to county assessors
and their staffs. The opinions expressed in this presentation and the Presenter's outline/summary are solely
those of the Presenter, and do not represent a statement of opinion, formal, informal or otherwise of the
Oklahoma Tax commission.

l. General principles of taxation
A. State law

1. Property covered by Oklahomastatutesistaxable unlessthere
isan exemption. See Okla. Const., art. X, § 6.

2. L ocating exemptions
a Exemptions in Oklahoma law
$ For example, Okla. Const., art XII, ' 1

Guarantees Aany Indian or other allottee the
benefit of the homestead and exemption laws
of the State@

b. Exemptions created by federal law
C. Federal law regarding Indians and Indian tribes
preempts state law, unless Congress has provided
otherwise. See U.S. Const., art. VI, 8 2.
B. Federal law
1 Indian propertyBwhether real or personalBwithin Indian

country is not taxable by the state unless the taxation is
authorized by Congress



a A[l]nthe special areaof state taxation, absent cession
of jurisdiction or other federal statutes permitting it,
there has been no satisfactory authority for taxing
Indian reservation lands... [S]uch taxation is not
permissible  absent congressional  consent.@
Mescalero Apache Tribe v. Jones (1973).

b. AThus [our prior cases| preclude any authority in
respondent county to levy a persona property tax
upon petitioner=s mobile home in the absence of
congressional  consent.@ Bryan v. Itasca County
(1976).

C. See also County of Yakima v. Yakima Indian Nation
(1992); Oklahoma Tax Commission v. Chickasaw
Nation (1995).

2. Indian property located outside Indian country is taxable by
the state unless Congress or the state provides otherwise. See
Oklahoma Tax Commission v. Chickasaw Nation (1995).

3. Specific treaty provisions may change these general rules

4, Alndian@in this context means

a the Indian tribe or any member of the tribe having
jurisdiction over the area.

b. It does not mean members of other Indian tribes

[I.  What isIndian country?
A. General two-part test

1 Lands set aside for the use of Indians
2. under the superintendence of the federal government

B. Statutory definition (18 USC ' 1151)

1 All lands within reservations
2. Dependent Indian communities
3. Allotments to which Indian title has not been extinguished

2



C. Creating Indian country

1 Only Congress can create Indian country

2. Congress has authorized the Department of the Interior to
take new landsinto trust for tribes and individual Indians

3. Lands taken into trust are exempt from state taxes

D. Terminating Indian country

1. Once Indian country exists, only Congress can terminate its
status

2. Determining congressional intent is a matter for the courts

[11. Indian country in Oklahoma

A. Reservations
1 Reservationsformally established by the federal government
2. Diminished reservations
a Some reservations in Oklahoma have been declared
(or assumed) to be terminated
$ Cheyenne-Arapaho
$ Kiowa, Comanche, and Apache
$ Kickapoo
$ Muscogee (Creek)
$ Osage
b. But Indian country still exists
3. Tribal trust and restricted lands
4, Triba and Indian-owned fee lands within reservations

a Fee lands are Indian country, but

b. Congress has authorized state taxation of fee lands
i See County of Yakima v. Yakima Indian

3



Nation (1992); Cass County v. Leech Lake
Band of Chippewa Indians (1998):

ii. If Indian-owned land is alienable, it is also
taxable by the state

Dependent Indian communities

1.

Term originaly created to cover Pueblo lands and treaty
lands of the Five Tribesin the Indian Territory

Meaning is narrowly interpreted by federal courts

Appearsto require at | east some substantial portion of trust or
restricted land

A Housing Authority may be adependent Indian community.
See, e.g., Housing Authority of the Seminole Nation v. Harjo,
790 P.2d 1098 (Okla. 1990).

Indian allotments

1.

2.

3.

Refers to allotments outside reservations

Lands remaining in trust or restricted status for individuals
$ once reservation is diminished, or

$ if unknown whether reservation isintact

Lands subsequently taken in trust status for individuals

Allotments now owned in fee by Indians

1.

2.

Outside reservations, are not Indian country

Inside Indian country (reservations), Congress has authorized
taxation

a Genera Allotment Act: authorizes taxation Aof said
land@
b. Narrowly interpreted: does not authorize excisetax on

sale of land (see County of Yakima case)

C. If land is allotted under atreaty, treaty language may
require different result. See Keweenaw Bay Indian

4



E.

Community v. Naftaly (6™ Cir. 2006).

Restricted allotments of the Five Tribes

1.

Basic information

a

Allotments occurred between 1897 and 1902, in
restricted status

Over time, Congress removed restrictions on
allotments held by members of the Five Tribes of less
than half Indian blood

For members of half or more Indian blood,

Ahomestead@allotmentsareinalienablefor thelife of

the owner

i Allotment agreements called for allottees to
designate portion of allotments as homestead

ii. Homestead allotments were 40 acres for
Seminoles, Cherokees, and Creeks

iii. Homestead alotments were 160 acres for
Choctaws and Chickasaws

For members of 3/4 or more Indian blood, the entire
allotment isinalienable during the life of the owner

Restrictions end at the allottee=s death, but heirs or
devisees who are members of the Five Tribes of at
least half Indian blood take their interests subject to
the same lifetime restrictions

Tax status

a

By federa statute, only 160 acres of restricted allotted
land can be tax exempt

The lands are tax-exempt so long as they are
inalienable



C. Mineral taxation
i Federal statute permits taxes on the
production of minerals
ii. L ease bonus, however, is not taxable
Osage property rights
1 Osage allotments

a Osages on the 1906 roll were allotted over 650 acres
each, subject to the mineral estate, in restricted status

b. 160 acres were designated a homestead allotment
C. Homestead allotments (up to 160 acres) are exempt
from state taxes for Osages without certificates of
competency
2. Osage minera estate
a By federal statute, oil and gas produced from the
Osage minera reserve are subject to state gross

production tax, but not other state taxes

b. Individual (headright) interests in the mineral estate
are restricted, and not subject to property taxes

State taxation of I ndian property
A. Tribally-owned property
1. Tribally-owned fee lands

a Inside reservations: taxable by the state (absent treaty
language indicating otherwise)

b. Outside Indian country: taxable by the state
2. Tribal trust and restricted lands

$ Indian country: not taxable by the state
3. Tribal personal property

6



B.

a L ocated inside Indian country: not taxable by the state
b. L ocated outside Indian country: taxable by the state
Individually-owned property of tribal member
1 Individually-owned fee lands

a Inside reservations: taxable by the state (absent treaty
language indicating otherwise)

b. Outside Indian country: taxable by the state

2. Trust and restricted allotments

$ Indian country: not taxable by the state

3. Individual personal property

a L ocated inside Indian country: not taxable by the state

b. L ocated outside Indian country: taxable by the state

4, Property of nonmember taxable on same basis as property of

non-Indian

V. Taxation of manufactured homes

A.

General principles (see 68 Okla. Stat.' 2812)

1 “amanufactured homewhich islocated on land owned by the
owner of the manufactured home shall belisted and assessed
inthe county inwhichitislocated for ad valorem taxation as
isreal property”

o homestead exemption is available

2. “A manufactured home which is located on land not owned
by the owner of the manufactured home shall be listed and
assessed in the county in which it islocated for ad valorem
taxation asis personal property”



B.

Taxation of I ndian-owned manufactured homes

1.

Manufactured home owned by tribal member located on that
person=strust or restricted allotment

a taxed as real property
b. not taxable by the state

M anufactured home owned by tribal member located ontribal
trust or restricted land, or on another=s trust or restricted
allotment

a taxed as personal property
b. not taxable by the state (see Bryan v. Itasca County)

Manufactured home owned by tribal member |ocated on that
person=s fee land

a taxed as real property
b. if fee land is located within Indian country: only
taxable if it is a tax on the Aland@rather than the

manufactured home (unlesstreaty provides otherwise)

C. if fee land is located outside Indian country: taxable
by the state

Manufactured home owned by tribal member located on
another=sfee land

a taxed as personal property

b. if fee land is located within Indian country: not
taxable by the state

C. if fee land islocated outside Indian country: taxable
by the state



VI.

Indian Housing Authorities

A.

B.

Housing authority creation

1.

2.

Under state law

a Indian Housing Authorities are state agencies

b. By state law, property and funds of al housing
authorities are tax-exempt. See 63 Okla. Stat. 8 1066.

C. Housing authorities makes payments in lieu of taxes

d. Asof 2009, therewere 28 Indian Housing Authorities

Under tribal law

a SB. No. 1706 (2006) authorized transfer of
Muscogee (Creek) Nation Housing Authority (state
agency) functions, assets, and liabilities B and titleto
real property B to Muscogee (Creek) Nation Housing
Authority (tribal agency). Muscogee (Creek) Nation
adopted tribal resolution and filed appropriate
paperwork.

b. If housing authority land held in fee, taxable by the
state

C. S.B. No. 1546 (2008) reinstated paymentsin lieu of

taxes from tribal agency, with intent of exempting
property transferred from state agency to tribal
agency from ad valorem taxes. Oklahoma Attorney
Genera opined that S.B. 1546 was a “special law”
prohibited by the state constitution. See Okla. A.G.
Op. No. 09-23 (Aug. 31, 2009).

Tax status of land onceretur ned to individual Indian

1.

2.

Land originally in fee ownership

a
b.
C.
L

sold or leased to housing authority
returnsto individual ownership in fee
subject to state taxes

and originaly in trust or restricted status

9



VI.

a sold to housing authority
i unless housing authority takes in trust, sale
terminates trust or restricted status of land
ii. when reconveyed to individual, will bein fee
status, subject to state taxes
iii. individual may apply to have land taken back
into trust status

b. leased to housing authority
i. |ease does not alter tax status of land
ii. when lease terminates, land is still in trust or
restricted status
ii. state cannot tax

Property taxation of non-Indians and nonmembers
A. General principles

1 Non-Indian land and property within Indian country is
generally taxable by the state

2. The legal incidence of the tax must be on the non-Indian or
the non-Indian=s interest in property
$ Examples: tax on non-Indian=s personal property
located on trust land, or tax on leasehold interest of
non-Indian

3. Exceptions
a State tax would interfere with a comprehensive
federal statutory and regulatory scheme (such as that
for timber sales), and the state cannot show that it
provides services sufficient to justify the tax

b. State tax would interfere with tribal right of self-
government

C. Federal statute or treaty creates an exception
4, Exceptions are determined by a court
B. Nonmember Indians

10



STATE TAXATION OF INDIAN PROPERTY:
BASIC PRINCIPLES

WHO IS THE OWNER? TY PE OF PROPERTY ? TAXABLEBY STATE?

Indian Tribe Real property held in trust or restricted status No, unless specific federal law authorizes
Real property owned in fee Yes
Personal property, located in Indian country No

Personal property, located outside Indian country | Yes

Individual Tribal Member Real property held in trust or restricted status No, unless specific federal law authorizes
Real property owned in fee Yes
Personal property, located in Indian country No

Personal property, located outside Indian country | Yes

ANY OPINIONS EXPRESSED ARE THOSE OF THE PRESENTER

The Ad Valorem Division, Oklahoma Tax Commission, has made available the Presenter and the Presenter's outline/summary of this presentation to provide
information regarding this topic of interest to county assessors and their staffs. The opinions expressed in this presentation and the Presenter's outline/summary
are solely those of the Presenter, and do not represent a statement of opinion, formal, informal or otherwise of the Oklahoma Tax commission.




TAXATION OF INDIAN-OWNED MANUFACTURED HOME

Whereisthe
manufactured home
located?

On the owner’ s trust or
restricted allotment

On tribal trust or
restricted land, or on a
trust or restricted
allotment owned by
another tribal member

On the owner’ sfeeland

On fee land owned by
someone else

| sthe manufactur ed
hometaxed asreal or
personal property

Taxed as real property

Taxed as personal
property

Taxed as rea property

Taxed as personal
property

| sthe manufactured
home taxable by the
state?

No

No

If the feeland islocated
in Indian country, yes, if
thetax isatax on the
“land” and not on the
manufactured home

If the feeland is|ocated
outside Indian country,
yes

If the fee land islocated
in Indian country, no

If the fee land is located
outside Indian country,
yes

ANY OPINIONS EXPRESSED ARE THOSE OF THE PRESENTER

The Ad Valorem Division, Oklahoma Tax Commission, has made available the Presenter and the Presenter's outline/summary of this presentation to provide
information regarding this topic of interest to county assessors and their staffs. The opinions expressed in this presentation and the Presenter's outline/summary
are solely those of the Presenter, and do not represent a statement of opinion, formal, informal or otherwise of the Oklahoma Tax commission.




1. For purposes of taxation, a nonmember Indian is generaly
treated as anon-Indian

2. Immunity from state tax generally appliesonly to Indiansand
their property within the Indian country jurisdiction of that
person=stribe

C. Non-Indian property within Indian country
1 Non-Indian-owned real property: taxable by the state
2. Non-Indian-owned personal property: taxable by the state

3. Non-Indian leasehold interests: taxable by the state, subject to
the exceptions noted above

D. Joint interestswithin Indian country
1 Tribal or tribal member=s share: not taxable by the state

2. Non-Indian share: taxable by the state, subject to the
exceptions noted above

11



INDIAN HOUSING AUTHORITIES:
TAX STATUS OF LAND ONCE RETURNED TO INDIVIDUAL OWNERSHIP

Original Statusof Land Housing Authority Status Status When Restored to Taxable by State?
Individual
Owned in fee Sold or leased to housing Fee Yes
authority
Trust or restricted status Sold to housing authority: sale | Fee (although individual may Yes
terminates trust or restricted petition to have land taken back
status into trust)
Leased to housing authority: Trust or restricted status No
lease does not alter trust or
restricted status of land

ANY OPINIONS EXPRESSED ARE THOSE OF THE PRESENTER

The Ad Valorem Division, Oklahoma Tax Commission, has made available the Presenter and the Presenter's outline/summary of this presentation to provide
information regarding this topic of interest to county assessors and their staffs. The opinions expressed in this presentation and the Presenter's outline/summary
are solely those of the Presenter, and do not represent a statement of opinion, formal, informal or otherwise of the Oklahoma Tax commission.
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Public Service
Update
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2012 Public Service Vauations

Difficult Year

Economic Challenges

Overall Increase in 2012 --3.18%

Net after retirements--2.89%



Public Service Vauation

SBOE certified 249 companies for 2012 (252
Last Year)

Valuation of $14.038 Billion FCV
($13.6 Billion last year)
Assessed Value $3.006 Billion

Approximately $308.8 Million tax dollars
@ State-wide Avg Millage $102.74



Public Service Vauation

Public Service—11.0% of State Ad Valorem
Tax Base. (10.63% last Year)

Compares to Tax Base of Cleveland,
Canadian, and Comanche Combined.

Larger than Tax Base of 43 Counties



Public Service Vauation

Public Service Valuation larger than any
county except: Tulsa and Oklahoma

Public Service Valuation significant portion of
county tax bases.

Many counties it is largest portion of tax base



SQ 675-1996

Frozen the Assessment Percentage
County Assessments 11-13.5%
Public Service Properties 22.85%

Airlines and Railroads (4-R Act) 11.84%
(Federal Legislation in 1970s-1980s)



Larger Counties Tax Base

Larger Counties--lower share of tax base
Bigger residential
Commercial portion of tax base

Central Offices



Highest Public Service Values

Oklahoma
Tulsa

Rogers
Muskogee

Noble

$ 427,892,429
$ 345,200,990
$ 120,042,208
$119,124, 642

$ 91,413,484



Lowest Public Service Counties

Large County

Cleveland 4.18%
Canadian 6.10%
Comanche 6.59%
Oklahoma 7.53%

Tulsa 7.98%

Smaller County

Delaware 4.18%
Cherokee 4.32%
Roger Mills 6.11%
Adair 9.06%



Highest Public Service Counties

Small County

Noble 60.44%
Seminole 34.87%
Lincoln  30.70%

Coal 30.50%

Large County

Muskogee 25.68%
Rogers  15.90%
Kay 15.46%
Payne 13.11%

Garfield 9.53%



Percentage of Tax Base
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Percentage of Total Tax Roll
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Total Public Service Valuation as Percentage
of Net Assessed Valuation for 2011-2012
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Rank the biggest categories.

Airlines?

Gas Pipelines?

Fluid Pipelines
Electric Companies?
Railroads?
Telecom?
Distribution?

Other?



Rank the biggest categories?

Airlines.

Electric Companies.
Rallroads.

Telecom.

Other.



Public Service By Type: 2012

O Airlines
| Distr

W Electric
3 Fluid

O Gas

B RR

B Telecom




Big Five Categories: 2012

Electric 34.12%
Telecom 22.50%
Gas 12.92%
Fluid 11.94% 30.32%
Distribution 5.46%

RR 11.33%



Biggest Growth/Loss. 2012

Railroad

Fluid

Electric

Gas

Telecom

13.80%

11.50%

5.69%

-2.96%

-6.04%



Largest Taxpayers: 2012

OGE

PSO

ATT Mobility (cell)
BNSF Railroad**
SBC

ONG of Oneok

UP Railroad**
Enogex

Centerpoint

TransCanada
Keystone

Natural Gas Pipeline
Enbridge Pipeline
Magellan Pipeline
ONEOK Gas Trans
Cox Okla Telecom



Railroads .



2012 Protests

Protest period ended July 9, 2012

Valero Terminal and Shamrock settled by
State Board of Equalization July 25, 2012

Corrected Certifications for 2011 and 2012
should be in county office.

No protests for 2012



Distribution of VValuation

Update 7,860 Valuation Records

Add Apportionment Data for 14,450 taxing
districts (Schools, Counties, Career-Tech,
EMS, and others)

Respond to County Questions

We are getting fewer calls because of
County Impact Worksheets



Distribution |ssues

Call/write/FAX

Help as “Eyes and Ears”

Allow time for us to contact
company



Company Update Corrections

Several companies have updated records
with GIS to make property listings more
accurate.

Property shifts causes changes.

Public Service Section works with county and
company.






Communication Methods

Email Communications

Ad Valorem Forum

Update on Distribution Problems



Public Service Updates

Emails on information

Public Service Impact Sheet

Public Service Directory (web site)

Call about questions or concerns



Continuing to Update our Process

Improve our Process

Respond to Changes

Update valuation process






Cap Rate Conferences
March 2008-2012 (5 Y ears)

Heard from Industry and Groups

Reviewed economic changes

Open, Transparent Process



Thanks to Counties and | ndustry

Good attendance during Cap Rate process

Good comments on process

Thanks to Counties for Submitting Questions
on Distribution.



Review of Cap Rate

Posted Cap Rate Study on OTC Web Site
Ten day comment period
Recelved and Posted Comments

Final Cap Rate posted April 30™.



Capitalization Rates for 2013

Similar Process as 2008-12 Tax Year

Written Comments from Interested Parties

Open Process

Cap Rate Conference Will be Scheduled in
March 2013






Video Service Providers

Result of SB 314 (2009)
New public service subclass (no challenge)

Any public service corporation providing
video services



Video Service Providersv. Cdll
Phones

2009 Section 2847 video services shall be
assessed at same level as cable TV
(assumed to be 12%)

Proposed Legislation to assess cell phones at
12% was vetoed. (2010)

Twelve percent (12%) only applies to video
services



Video Services Provider

Video Service assessed 12%

Growth of 50% In three years.

~CV $26.9 Mi
~CV $38.1 Mi
~CV $40.6 Mi

lon (2010)
lon (2011)
lon (2012)



State Question 766 (November 2012)

Eliminates taxation of “intangible personal
property.”

If approved, effective for 2013 Valuation

State Board of Equalization June 2013
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A Prue firefighter battles a blaze as fire nears homes in the area of Highway 48 and W 31=t Street in Mannford Aug. 5,
2012. MIKE SIMONS/Tulsa World










Tom Joly{center) views the reamains of his home in Mannford after wild fire claimed it Aug. 5, 2012. At left i= David
Longacre his son and at right is Ty Jolly his grandson. MIKE SIMONSTulsa World




James Sparr walks through what is left of his home and business that was destroyed by wildfire in Mannford Aug. 5,
2012. MIKE SIMONS/Tulza World
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a USGS Mask
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Landsat 7
Jum 17, 212 August 4, 2012

Wildfires in Oklahoma

Landsat satellite data are proving useful for monitoring and measuring the effects of wildfires across the western
United States in 2012, Images acquired before, during, and after fires give state and regional authorities objective
scientific data on the rate of burning, the land cover affected, and extent of the damage inflicted.

In late July, a large fire developed in the Creek County area in northeastern Oklahoma. Within days, over 91 square
miles were burned and a number of residents in Mannford and Kellyville were evacuated. Some homes were
destroyed, though no serious injuries were reported. The brown tones in the August 4 image represent vegetation
destroyed by the fire.
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CONVENLENCE SEOVES

Presented by :
Gary Snyder, RES and Doug Warr, AAS

Copyright © 2012 by Oklahoma State
University. All rights reserved




It's Clicker Time

What Is today’s date?
A.August 6

B.August 8
C.August 9
D.August 10
E.None of the above




It's Clicker Time

What did you do last night?
A.Played Bingo

B.Went to the dance
C.BothA & B
D.None of the above




Is this considered a Convenience Store

gy I
|D.£ss!. |

HIGH LIF
59




Is this considered a Convenience Store ?

A.True
B.False




Is this considered a Convenience Store?

A.True
B.False




Do you think Doug and Gary have
visited this establishment?

m [Jﬂ/v/m o

oHif |
Vel (7T

Nope

Oh ya!

sat in the
chairs only

Stopped for
directions

Made a

urchase




Is this a real Convenience Store?

~ A. No Way

B. Yes Way

— C. Mirage

D. Movie
' set




Is this considered a Convenience Store?

A. B. C.




What I1s a Convenience Store?

NACS definition:
= Retall business
= Convenient location

= Quick purchases of consumable
products

= Sales include: food, gasoline and
services




Convenience Store Characteristics

Building size : typically less than 5000
sqg. ft.

Off street parking and/or convenient
pedestrian access

Extended hours of operation, many 24/7
Stock of at least 500 SKUs




When was the first Convenience
Store opened?




When was the first Convenience
Store oened?




History of Convenience Stores

Southland Ice Company of Dallas, Texas In
1927 by “Uncle Johnny” Jefferson Green

Originally called

= “"Midget” stores “

= “Motorterias” or mobile stores
= “Bantams” (miniatures)

= “Drive-in” markets




What Convenience Store Chain
started from Uncle Johnny and
today Is known as?

QuikTrip
Circle K
Kum & Go
7-11




And the Winner is (drum roll)




History of Convenience Stores

1950’ s and 1960’ s rapid growth
(iIncreased ownership of automobiles

1970 s self-service gasoline stations
emerged

1980 s and 1990 s growth followed
economic trends

2000’s larger, food service, 2 in 1's




How many Convenience Stores
are In the US today?

Seven
711
87,842
144,875
211,621




How many Convenience Stores
are In the US today?

Seven
711
87,842

211,621




What's the average time it takes a customer
to walk in and purchase an item ?

1 to 2 minutes
2 to 3 minutes
3 to 4 minutes
5 to 6 minutes
6 to 7 minutes




35 seconc
/1 secona
42 secono

21 secono

44 secong

s to walk from the car to the store
s to select item(s)

s to wait In line to pay

s to pay

s to leave store




Is this stuff real or personal property?

A.Real
B.Personal




Do we need to count this stuff ?




Is this real or personal property?

A.Real
B.Personal
C.Either
D.Neither




Is this canopy real or personal?

A.Real
= B.Personal




Is this cooler real or personal?

|
|
I|
/ §
B
| [
[
|f |

A.Real
B.Personal
C.Either
D.Neither




What's this hiding in the dirt?

A. Jap
Submarine
B. Caughman’s
Kegs
C. Doug & Garys
> sand box
.. D. Underground
- fuel storage
tanks




If taxable Is It Real or Personal?

A. Personal
B. Real Estate
- C. Both

D. Neither

E. AorB




Is this real or personal?

A.Real
B.Personal
C.Or Lost




Is this Taxable ?

Transfund
| O




0.5.68 § 2370

A. For taxable years beginning after
December 31, 1989, for the privilege of
doing business within this state, every
state banking association, national
banking association and credit union

organized under the laws of this state,
located or doing business within the limits
of the State of Oklahoma shall annually
pay to this state a at the rate
of six percent (6%) of the amount of the
taxable income as provided In this section.




0.5.68 § 2370

B. 1. The levied by this
section shall be in addition to the

levied In Section 1218 of this
title and the franchise tax levied in Article
12 of this title and In lieu of the tax levied

by Section 2355 of this title and in lieu of
all taxes levied by the State of Oklahoma,
or any subdivision thereof, upon the
shares of stock or of
any banking association or credit union
subject to taxation under this section.




Convenience Stores Personal Property

Personal Property defined:

= Movable items not permanently affixed to or
part of the real estate

= Any property that is not realty (IAAO)
= Statutes say any property not real or exempt
m O.S. 68 § 2807




Convenience Stores Personal Property

How to determine If Real or Personal:
ne manner in which 1t 1Is annexed
ne intention of the party responsible

ne purpose for which the premises are
used

m Cost of the item




Convenience Stores Personal Property

Deciding between Real or Personal:
= Personal: If easily removed (no damage)
= Real: If removal would cause loss in value

= If personal cannot be easily removed
considered a Fixture

= A Fixture is a item it has become
permanently affixed to the land or building




Convenience Stores Personal Property

Fixed Assets:

= Tangible

= Contribute to the business
= Relatively long life span

= Depreciate with time or use
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All property, both real and
personal, having an actual,
constructive or taxable situs in this
state, shall, except as hereinafter

provided, be listed and assessed and
taxable in the county, school districts,
and municipal subdivision thereof,
where actually located on the

of each year.




It shall be the duty of the county
assessor to furnish such forms to any
taxpayer upon request, and all
personal property shall be listed on

such forms in the manner provided
therein. Such lists shall be signed and
sworn to and filed with the county
assessor not later than of
each year




Convenience Stores Personal Property

Cost Approach:

= Replacement Cost New Less Depreciation =
Market Value

RCN — Depr. = Market value

(Depreciation is a loss in value due to any cause)




Convenience Stores Personal Property

Different types of cost:

= Historic Cost — The cost of property at its time
of acquisition

= Reproduction Cost — The cost to replace

oroperty with an exact replica

Replacement Cost — The cost to replace with
Ike utility




Convenience Stores Personal Property

Trending

= To adjust a previously established cost (original
or historical) to a current cost or RCN

m Used with OTC forms 901 and 904 3A




Convenience Stores Personal Property

Business Personal Property Information:
= OTC Valuation Guide

m OTC Valuation Schedule




BUSINESS PERSONAL PROPERTY
VALUATION SCHEDULE

Ad Valorem Division, Oklahoma Tax Commission
Jeff Spelman, CAE, Director

Personal Property Section
Larry Rawlings, Unit Manager

P. O. Box 269060
Oklahoma City, OK. 73126-9060
405.319.8200




Convenience Stores Personal Property

Trending Example:
= Cash Register (cost new $3,500) acquired in 2008

Acquisition Cost X Trend Factor = RCN
$3,500 X 1.0743 = $3,760
(6 year life) X 41
Market Value $1,542




Section X
January 2012

ORIGINAL COST TRENDING FACTORS
2012

The purpose of the trending factor is to adjust previously established cost (original or historical) to a
current date for estimating REPLACEMENT COST NEW values. The original cost trending factors
represent a composite average of all equipment costs.

The following cost trending factors may be used to estimate the current replacement cost new of an
item when the original cost and acquisition date is known. The purchase price and details of the
purchase should be verified to establish the original cost. If the reliability of the original cost is
doubtful, multiplying by a cost trending factor will not improve the reliability.

Calculation process:
Original cost of the item should be cost new or, in the case of used items, cost at the time of

acquisition. Enter the factor for the appropriate year and multiply times the original cost to estimate
replacement cost new.

Due to constant changes in value of desk top computers, printers, fax machines, adding machines,
calculators, copiers, and other office electronic equipment, we suggest not trending original cost.

Year Year
Acquired Factor Acquired Factor
2011 1.0000 1997 1.4565

2010 1.0521 1996 1.4800
é 1995 1.5026
1994 1.5566
1993 1.6005
1992 1.6315
1991 1.6514
1990 1.6846
1989 1.7296
1988 1.8223
1987 1.9002
Prior  to
1987 1.9277

105




Section X
January 2012

ECONOMICLIFE TABLES

Economic Life

Buildings, Portable 10
Bun Warmer 10
Butane & Propane Tanks 12
Butcher Block or Table 10
Cabinets & Shelves 9
Cameras & Lenses 10
Cannery/Frozen Food Production 12
Car Wash Equipment, Automatic 8
Car Wash Equipment, Coin-operated 10
Carts, Maid, & Utility 10
Cash Box 9
Cash Register, Electronic 6
Cash Register, Manual TO
Catalog Showroom & Sales 10
Cellular Antenna 10
Cellular Electronics 5
Cellular Phone 5
Cellular Tower 20
Cement Manufacturer 20
Cement, Ready Mix Plant 16
Centrifuge 10
Checkout Counter 9
Chemical Production 10
Children's Clothing 9
Chiropractic Furnishings & Equipment 12
Clay Products Manufacturer 15
Cleaning/Polishing Equipment 10
Closed Circuit Television 10
Clothes Dryer 8
Coffee Maker or Urn 10
Coin Changer 5
Cold Storage & Ice Making Equipment 18
Communications Equipment 5
Compressor, Petroleum 20
Compressor, Shop 12
Computer Numerically Controlled (CNC) Equipment 10
Computerized Checkout Equipment 6
Computers & Data Processing Equipment 5
Convenience Store 9
Conveyor 10
Cooling Rack or Tower 12
Copiers & Duplicators 6

Cotton Gin 12

108




Section X
January 2012

DEPRECIATION-FIXTURES AND EQUIPMENT
ECONOMIC LIFE DEPRECIATION - PERCENT GOOD

Fifective Typical Life Expectancy in Years

Age 3 5 6 8 9 10 1l 12 14 15 16 1B 0 25 %65 3N B
1 70 8 8 9 9 92 9 % 95 9% 9% 9% 97 9% 9 98 9B
2 50 69 73 79 & 8 8 & 8 90 9o % B 9B %6 9 9%
3 30 5 5 67 72 76 18 8 8 8 8 88 90 93 9 95 93
4 0 % 4 54 61 6 0 13 77 79 8 8 86 90 9 9B 91
5 22 30 43 51 58 62 66 7L 73 75 79 8 8 8 9 89
6 20 23 33 4 49 54 58 65 68 7L 75 78 84 8 89 86
7 20 26 3B 39 4 50 58 6 6 0 74 8 8 8 84
8 2 % 30 3 43 5 5 5 6 70 78 8 84 8
9 20 2 2% 30 3% 45 4 5 60 6 75 78 8 79
10 20 2 B 29 39 4 4 54 60 M T4 9T
11 0 2 B B/ ¥ 4 4 55 66 1 T T5
12 20 2 8 31 3% 4 50 64 68 U T3
13 0 24 % 31 39 45 60 64 10N
14 2 B8 U % M % 6L 68 68
15 20 2 % 3 3B 5 5 65 6
16 20 2 a 3N 8 5B 61 64
17 20 28 a0 4 50 5B 6l
18 2 % 3% 45 54 5
19 0 2 % 4 5 5
2 2030 37 41 54
2 0 B % 48 5
2 % 32 40 %0
2 2 9 3 48
24 B 0 % &
2 _ 2 % 3N @
2 0 28 B 4
2 20 5 38
28 2%
29 2 U
30 20 R
3 20 9
R 21
3 2
U 2
3% 21
36 106 20



Convenience Stores Personal Property

Trending Example:
= Cash Register (cost new $3,500) acquired in 2008

Acquisition Cost X Trend Factor = RCN
$3,500 X 1.0743 = $3,760
(6 year life) X 41
Market Value $1,542
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CONVENIENCE STORES
S.I.C. 5411
NAICS 44911
Definition: Food stores selling a fairly wide range of food products in canned, packaged, and frozen
types but with little stock of fresh food such as fruits, vegetables, or store prepared meat. Due to
confinement of space, convenience stores are far more restricted in variety of brands than are
supermarkets. These stores often feature limited lines of in  house prepared fast foods.

Valuation: Convenience store inventories consist of items as described above. The FF&E of a
convenience store is similar to that of a supermarket, on a smaller scale. Determination should be
made whether the gas pumps, tanks, and electronic metering equipment are owned or leased. If
leased, assessment should be made to the proper owner either as personal property or real estate. If
needed, values for service station equipment may be found in the current year "Oklahoma Personal
Property Valuation Schedule" published by the Ad Valorem Division. Gasoline sales may vary, due to
location, and should be valued by averaged inventory.

Square Foot Rate Method: Quality should be judged by the variety of name brands carried and by the
ownership of the business. Rates do not include gasoline inventory, pumps, tanks, or metering
equipment. Video tapes should be valued separately (see Video Rental Stores).

Fair Quality: locally owned and operated
Average Quality: better quality local, franchised, or chain operated stores
best quality franchised or chain stores carrying a wider variety of
Good Quiality: brands, more extensive food service, and possibly some fast food
type seating.

CONVENIENCE STORES
Square Foot Rates

Invent_ory Quality Fair QU al Ity Quality Good
Density Average
Average 6.30 14.75 29.30
Fixed i
Assets Quality Fair QU al Ity Quality Good
Density Average
Average 8.40 20.70 40.10

Economic Life: 9years.




Square Foot — Quick Audit

You have a 3712 Sq. Ft. convenience store that
rendered $5,912 in inventory and $23,111 in fixed

assets.
The store Is average guality and average density.




CONVENIENCE STORES
S.I.C. 5411
NAICS 44911
Definition: Food stores selling a fairly wide range of food products in canned, packaged, and frozen
types but with little stock of fresh food such as fruits, vegetables, or store prepared meat. Due to
confinement of space, convenience stores are far more restricted in variety of brands than are
supermarkets. These stores often feature limited lines of in  house prepared fast foods.

Valuation: Convenience store inventories consist of items as described above. The FF&E of a
convenience store is similar to that of a supermarket, on a smaller scale. Determination should be
made whether the gas pumps, tanks, and electronic metering equipment are owned or leased. If
leased, assessment should be made to the proper owner either as personal property or real estate. If
needed, values for service station equipment may be found in the current year "Oklahoma Personal
Property Valuation Schedule" published by the Ad Valorem Division. Gasoline sales may vary, due to
location, and should be valued by averaged inventory.

Square Foot Rate Method: Quality should be judged by the variety of name brands carried and by the
ownership of the business. Rates do not include gasoline inventory, pumps, tanks, or metering
equipment. Video tapes should be valued separately (see Video Rental Stores).

Fair Quality: locally owned and operated
Average Quality: better quality local, franchised, or chain operated stores
best quality franchised or chain stores carrying a wider variety of
Good Quiality: brands, more extensive food service, and possibly some fast food
type seating.

CONVENIENCE STORES
Square Foot Rates

Invent_ory Quality Fair QLI al Ity Quality Good
Density Average
Average 6.30 14.75 29.30
Fixed i
Assets Quality Fair QU al Ity Quality Good
Density Average
Average 8.40 20.70 40.10

Economic Life: 9years.




Square Foot — Quick Audit

You have a 3712 Sq. Ft. convenience store that
rendered $5,912 in inventory and $23,111 in fixed
assets. The store Is average quality.

Inventory — 3712 sq.ft X $14.75 = $54,752
Fixed Assets — 3712 sqg.ft X $20.70 = $76,838




Class

Apartment Buildings
Appliance Dealers

Auto Agencies

Auto Parts

Auto Repair

Bar & Nightclub

Barber & Beauty Shops
Book and Record Sales
Bowling Alley

Cafeterias

Clothing, Children's
Clothing, Family

Clothing, Men's & Boy's
Clothing, Women's
Convenience Stores

Day Care Centers
Department Stores
Discount Stores

Drugstores

Dry Cleaners & Laundries
Electronics & Computer Sales
Fabric & Drapery Stores
Farm Implement Dealers
Farm Supply & Feed Stores
Fast Food Restaurants
Financial Institutions

Floor Covering Stores
Florists & Gift Shops
Funeral Homes & Mortuaries

Furniture Stores

Business Classification Index
of Square Foot Rates

Page
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48

Class

Hardware & Building Materials
Hobby & Craft Shops
Hospitals
Jewelry Stores
Laundromats
Liquor Stores
Motels & Hotels
Motorcycle Dealerships
Newspapers & Print Shops
Nursing & Convalescent Homes
Office Supply Stores
Offices, Commercial
Offices, Medical
Pizza Parlors
Recreation Parlors
Rental Stores
Restaurants
Service Stations
Shoe Stores
Sporting Goods Stores
Supermarkets
Tire Stores
Toy & Game Stores
Variety Stores
Video Rental Stores
Miscellaneous

Non-Store Retailers

Durable Goods

Non-Durable Goods

Page

49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73

74
75
76




oTC State of Oklahoma

901

BUSINESS PERSONAL PROPERTY RENDITION
County

Revised 10-2011

Return to County Assessor - Filing Date: January 1 - Delinquent Penalties after March 15

Tax Year

Real Estate Account FEIN:

Type of Business:

Personal Property Account North American Industry ||

Classification System

Owner’s Name/DBA If yes, please list:

Are other businesses included in this rendition?

I:l Yes D No

Physical location if different from mailing address:

Mailing Address

PART ONE: START HERE

Please provide the name and phone number of person to contact for audit purposes:

this i ion? Dves |:|No
at this | ion?

DYes |:| No

Are you renting or
If yes, do you own any real estate impro

When did you start business at this location? Date /

Are you still in business at this location?
If no, do you still own the business personal property?

/ Date Disposed/Sold: / /

Oves ONo
|:|Yes |:| No

If disposed or sold, stop here.

Sign and return.

PART TWO: OKLAHOMA TAXABLE FIXED ASSETS, FROM FORM 904 SCHEDULE 3 OR 3A

Total Additi to Total D

i to Total
Original Cost or RCN | Original Cost or RCN
Not Book Value Not Book Value

Original Cost or RCN
Not Book Value

DESCRIPTION

Cost or RCN

Ending Total Original

Assessor Use

Reconciled

Assessed Value

Leasehold Improvement
Original Cost

Furniture and Fixtures
Original Cost

Electric Equipment
Original Cost

Computer Equipment
Original Cost

Machinery and Equipment
Original Cost

Forklifts and Construction
Original Cost

Tooling, Dies and Molds
riginal Cost

Other Assets and Trade Tools
Original Cost

* Leased to Others
Original Cost

* Leased from Others
Original Cost (See Instructions)

Y See Instructions => Total Fixed Assets =>»

Total Total

PART THREE: OKLAHOMA TAXABLE INVENTORY
Inventories

Total supplies, parts,
equipment, etc. stored
and/or not currently in use
including raw materials,

Average Inventory (From Part 6)

Less Freeport Exemption (Form 901-F) —

Consignment and/or Floorplan Inventory —

Net Inventory

Total Assessed

Penalty

Total Net

work in progress, finished

goods, etc. Net Taxable Inventory =

Date Filed

/ /

State of Oklahoma + County of

% | School District

B

| under penalties of perjury, do hereby depose and say that

lam of company;
that as such | am acquainted with the books, accounts, and affairs of said company and know that the accompanying statement to be true, correct, and

complete, and that all information requested herein has been fully and correctly given. (68 O.S. Section 2945 provides penalties for false oaths)

Preparer’s address

fDonitiForged] m Signature of preparer if other than taxpayer Date
jtolSizn

Signature of taxpayer Date Preparer's identification number

Preparer's phone number




BUSINESS PERSONAL PROPERTY RENDITION - PAGE 2

PART FOUR: ADDITIONS DURING THE REPORTING YEAR, OR SCHEDULE 3, OR 3A

Item

Number Item Description

Year Acquired
New Used

Total Original Cost or RCN

PART FIVE: DELETIONS DURING THE REPORTING YEAR

Total P> I I

Item

Number Item Description

Year Acquired
New Used

Total Original Cost or RCN

PART SIX: MONTHLY INVENTORY

Total p- I I

January February March May June
WV Average ¥
July August September October November December
FORM 901 INSTRUCTIONS
Computer Equipment ...
All i ar are required Items included: computer hardware, software, CRT printers, disk drives, etc.

p: and pi
by Oklahoma statutes to file each year a statement of taxable assets as of January
1, which are located within this county. This rendition must be signed by an owner,
partner, officer of the corporation or a bonafide agent.

Penalties...

Failure to file by March 15th will subject the taxpayer to a mandatory penalty of 10
percent, or a 20 percent penalty if not filed by April 15th (68 O.S. Section 2836C). If
received through the mail by this office, it must be postmarked no later than March 15th.
Postage metered mail overstamped by the Post Office after March 15th, will carry the
mandatory penalty.

Taxpayers Filing Form 901 in this County ...

Attach a complete detailed listing of all assets used in business, grouped by
description, year acquired and original cost, and items that have zero book value,
use reporting Asset Listing 904 Schedule 3 or 3A, which is available from the
county assessor.

North American Indust lassification tem (NAI
This is your six digit Federal Business Activity Code.

Location of Property...
You must file a separate rendition for each location for assessment allocation to the
various school districts.

riginal t Valug r RCN...
Report the total new or used total cost or replacement cost new, mcludlng freight-in and
installation costs. Do not deduct credit, trade-in
If unknown, estimate the original cost. Estimated costs will not be depreclaled wnhoul
supporting documents.

‘ear Acquired...
This is the purchase date. Depreciation cannot be calculated unless the year acquired is
reported.

Leasehold Improvements...

Report cost and detailed description of improvements to property owned by others. Do
not report building expansions or repairs, rough plumbing or electrical service, which are
included in real estate values. Report all other items such as partitions, new store fronts, etc.

Eurniture and Fixtures...
Items included: office desks, chairs, credenzas, file cabinets, table booths, shelving
display cases, racks, gondolas, retail fixtures, hotel and motel furnishings, etc.

Electronic Equipment ...

Items included: calculators, copiers, drafting machines, blueprinting machines, fax
machines, postage machines, telephone equipment, typewriters, lunch room appliances,
etc. Also, include electronic and computer controls used with machinery and equipment.

Machinery and Equipment...

Items included: auto repair, agrlcullura\ bakeries, barber and beauty shops, cleaning
and laundry, fuel storage tanks, gas pumps, medical, restaurants, signs, theaters, etc..
All equipment and machinery (forklifts, mobile yard cranes, drilling rigs, tools) is also
included. Equipment installed on trucks or trailers after purchase must also be reported.
Do not list licensed vehicle such as autos, trucks, semitrailers, boats over 10 h.p., etc.

Forklifts
Items mclude Yorkllfts back hoes, compactor, dozers, draglines, earth movers, graders,
mobile cranes, rollers, trenchers, etc.

Tooling, Dies and Molds...
Items include: Tooling, dies, punches, molds, patterns, jigs, etc.

Include items used by carpenters, cement finishers, craftsmen, electricians, mason,
mechanics, repair services, roofers, etc.

*
List lessee, address, asset type, original cost, and age of asset. Additional sheets may be
attached if necessary.

% Leased from Others...
List lessor, address, asset type, age of asset, and beginning year of lease. Additional
sheets may be attached if necessary.

Inventories...

Add your total monthly inventories. Then divide the sum by the number of months you
have inventory in this county for the year to determine your average inventory. Invento-
ries held for others or cosigned must be reported separately. Inventory claimed exempt
must be accompanied by a Freeport Exemption Form (901-F).

If the Business is Sold, Closed or Name Changed...

To avoid possible incorrect or duplicate assessment, taxpayers should provide information

as follows:

* Business Sold: date of sale, name and address of new owner.

+ Business Closed: date of closing or date all personal property was disposed, report
location and value of any remaining property still owned on the assessing date,
even if in storage.

+ Business Name Change: date of change and new name.




Page 10f2

oTC State of Oklahoma Tax Year
904-A ASSET LISTING (GROUPED)
Taxpayers filing in County: Must complete this schedule
Schedule 3-A| jigiing like or similar items grouped by description, year of acquisition, original cost and class. This
Revised 9-2010 | schedule to be filed with completed OTC Form 901 rendition.
Name of Business:
Address:

Personal Property Account Number: Tssassors Use Only
.."e'.“ Description Year Acquired Original Life | % Factor Relnd
Leasehold Improvements New | Used Cost Years| Good

TOTAL TOTAL
Item . . Year Acquired Original Life [ %
Number Furniture and Fixtures Now | Used Cost Years | Good Factor Recind
TOTAL TOTAL
Item . . Year Acquired Original Life | %
Nyl Electronic Equipment Now T Used Cost Years | Good Factor Rcind
TOTAL TOTAL
Item . Year Acquired Original Life | %
Number Computer Equipment Now | Used Cost Years | Good Factor Rcind
TOTAL TOTAL
Item . - Year Acquired Original Life | %
Number M y and Equig New | Used Cost Years| Good| F2t" Relnd
TOTAL TOTAL




Form 904-A Page 2 of 2
Schedule 3-A
Assessors Use Only
Item Description Year Acquired Original Life % Factor Relnd
Number| Fork Llfts and Construction Equipment New | Used Cost Years | Good
TOTAL TOTAL
Iltem . Year Acquired Original Life %
Number| Tools, Dies, Molds New Used Cost Years | Good Factor Relnd
TOTAL TOTAL
Item . Year Acquired Original Life %
Number| Trade Tools and Equipment Now Used Cost Years | Good Factor Rcind
TOTAL TOTAL
Item Year Acquired Original Life %
Number| Leased Fram Others New Used Cost Years | Good Factor Relnd
TOTAL TOTAL
Item Year Acquired Original Life %
Number| Leased To Others New Used Cost Years | Good Factor Reind
TOTAL TOTAL




If any person shall knowingly and willfully make or

give under oath or affirmation a false and fraudulent list
of taxable personal property, or a false and fraudulent
list of any taxable personal property under the control of
the person or required to be listed by the person, or
shall knowingly and willfully make false answer to any
guestion which may be put under oath by any person,
board or commission authorized to examine persons
under oath in relation to the value or amount of any
taxable personal property, the person shall be deemed

guilty of the felony of perjury, and upon conviction shall
be punished as is provided by law for the punishment of

the felony of perjury.







Notification of Personal Property Audit

Garfield County Agricultural Personal Property Owner:

This letter is intended to inform you that your agricultural personal property
rendition may be selected for a physical audit this year. In accordance with
the Oklahoma State Statutes, Title 68, Section 2820, the assessor’s office is
required to conduct a comprehensive program for the visual inspection of all
taxable property within his respective county.

Title 68, Section 2820 states:

“Each assessor shall thereafter maintain an active and systematic program of
visual inspection on a continuous basis and shall establish an inspection
schedule which will result in the individual visual inspection of all taxable
property within the county at least once each four (4) years”.

We will conduct a personal property physical audit at least once within the four
(4) year visual inspection cycle on all renditions. The inspection cycle will be
delineated according to geographic area. Please check the list sent to you by
our office and make necessary additions or deletions. The rendition you return
to our office will be the base document for the audit.

If your area is selected for a physical audit, you will be notified in writing at
least ten (10) days prior to the audit. You will be notified at that time of any
necessary records that may be requested by the assessor’s office auditor.
Please contact our office if you have any questions. Thank you for your
cooperation.

Sincerely,

L. Wade Patterson,
Garfield County Assessor




“*Same as last year”

Really?




Nancy Alvarez — Cleveland County
Marianne Kennedy — Cleveland County

Donna Morgan — Cleveland County
Tammy Ritter — Tulsa County










What I1s a Convenience Store?

NACS definition:
= Retall business
= Convenient location

= Quick purchases of consumable
products

= Sales include: food, gasoline and
services




Convenience Store Characteristics

Building size : typically less than 5000
sqg. ft.

Off street parking and/or convenient
pedestrian access

Extended hours of operation, many 24/7
Stock of at least 500 SKUs




Convenience Store Characteristics

Product mix included:
= Grocery type items

= Beverages
= Snacks (including confectionery)
= Tobacco




Convenience Store Facts

Top 10 in sales (exclusive of gasoline)
Cigarettes
Foodservice
Packaged Beverages
Beer




Convenience Store Formats

SiX Types:

m Kiosk

= Mini Convenience Store

= Limited Selection Convenience Store
= Traditional Convenience Store

= Expanded Convenience Store

= Hyper Convenience Store




Convenience Store Types

Kiosk
= Typically less than 800 square feet in size
= Gasoline Is the focus of this operation

= Sells only fast-moving items (tobacco,
beverages, snacks, and confections)

= Parking is usually only at the pumps
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Convenience Store Types

Mini Convenience Store (Mini-Mart)
= Typically 800 to 1,200 square feet In size

= Usually freestanding building with emphasis
on gasoline sales

= Sells fast-moving items and very thin grocery
selection

= Occasionally includes a car wash

= Parking is usually only at the pumps, may
have modest striped parking
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Convenience Store Types

Limited Selection Convenience Store

= Typically range from 1,500 to 2,200 square feet
= Both gasoline and store sales are important
= Broader product mix and grocery offerings

= Simple food service (hot dogs, nachos,
popcorn, etc.)

= Striped parking and extended hours are common
= May or may not have car wash
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Convenience Store Types

Traditional Convenience Store
= Most original convenience stores fall into this category
= Typically between 2,400 to 2,500 square feet

= Product mix which includes, dairy, snack foods,
beverages, tobacco, grocery, health and beauty aids,
gasoline, and various services

= May have limited prepared foods to go

= Operations are normally owned by store convenience
chains










Convenience Store Types

Expanded Convenience Store
= Typically between 2,800 to 3,600 square feet

= A larger version of the traditional convenience
store

= Usually includes a quick service restaurant (QSR)
= Growth is occurring in this type of store




l.ii_iﬂli'-illﬂl!i iNENRIlI"E 1

" =SUB UAY®













Convenience Store Types

Hyper Convenience Store

» Large stores that range between 4,000 to
5,000 square feet

= Usually located in high traffic locations along

highways
= May include a
pharmacy, and
= Sometimes cal

= Number of par

pakery, a sit down restaurant,
tourist type gift shop

ed mini-truck stops

KINg spaces Is substantial
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COUNTRY
MARKET

RESTAURANT & BUFFET







Future Trend

Concept calleda 2 /n1

= Build full-service restaurants attached to full-
Size convenience stores

= Full trade dress and exterior sighage

= Allow convenience store operators to select
higher priced real estate

= May have split owners of real estate and/or
variety of lease agreements
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Rural Land Valuation




3 Standard Approaches to Value

* Direct Sales Comparison
* Cost Approach

* Income Approach



Various Methods for Assessing

Land Value
 Allocation
— Prices paid are “allocated” between the land &
Improvements

— Land to Building Ratio

e Extraction

— Depreciated value of improvements minus
known sales price = land value



Sales Comparison

 Best method when appropriate data is
available

e The assessor uses market sales and site
data to make adjustments & estimate what
price would be paid



Mass Appraisal

* Properties are stratified into groups of
comparable property

« Common property attributes/factors are
identified for each area



The Assessor Must Know

o Specific factors which influence land
market values are understood by the
people in any given area

 The Assessor’s job Is to determine the
relative priorities identified by local people



Who to Ask?

 Conversations with residents &
businesses will help establish your

parameters which people use to determine
favorable land locations



Who to Ask?

e City planners, government officials, real
estate agents, appraisers and anyone
Involved In real estate



Who to Ask?

 Even If no land sales exist, factors which
Influence land market value are
understood by most people in any given
area



Divide County into “Areas”

High demand areas

Low demand areas

Site location

Distance to Highways/Roadways

School Districts

Distance to medical, recreation, shopping
Topography

Other factors to include ?



Plot Highways
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Define Areas with Best
Highway/Road Access
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Redefine Area Boundaries

Plot per acre sales prices

Review school district boundaries
Road surface differences

Field review

External influences
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After All the Hard Work
You Have the Boundaries Set!
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This map is for assessment purposes and
is not to be used for making conveyances
or for preparing legal descriptions.

Copyrighted 1993-2008 by the
STEPHENS COUNTY ASSESSOR, Duncan, Ok.




Establish Per Acre Prices

The Perfect World!

— The market would pay $9,000(example) for 1
acre sites and continue to pay $9,000 for
each and every additional acre.



Establis

T
The market ty

h Per Acre Prices

ne Real World!

nically values the first acre

or group of acres the highest.

Each additional acre or group of acres
would decrease In value.

The Assessor

must estimate the difference

In values for additional acreage



Establish Per Acre Prices

e One Method

— Estimate values for each size increment
— Compare to actual sales

— Adjust as you see necessary



Area 2

Acre Price / Acre
8-10 $ 3,000.00
501-7.99 $ 3,500.00

Sites
0-1 $ 3,075.00
1.01-2 $ 6,000.00
2.01-3 $ 9,000.00
3.01-4 $ 11,500.00
4.01-5 $ 13,500.00
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Copyrighted 1993-2008 by the
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Establish Per Acre Prices

 Another Method

— Estimate the percent reduction for each acre
over a specified acre amount

— Compare to actual sales
— Adjust as you see necessary



Acres Split @6000
Total Price/ Acre Acres Acres Value First  85% Value 70% Value % of Sale

Sale Price Acres Acre 1 2-5 6-20 Acre Acres 2-5 Acres 6-19  Total Value at 6000/AC
40000 20 2000 1 4 15 6000 20400 63000 89400 224%
22000 10.82 2033 1 4 5.82 6000 20400 24444 50844 231%
10000 0.5 20000 1 0 0 6000 0 0 6000 60%
30000 9 3333 1 4 4 6000 20400 16800 43200 144%
49500 20 2475 1 4 15 6000 20400 63000 89400 181%
18500 4.42 4186 1 3.42 0 6000 17442 0 23442 127%
7000 10 700 1 4 5 6000 20400 21000 47400 677%
15000 20 750 1 4 15 6000 20400 63000 89400 596%
60000 20 3000 1 4 15 6000 20400 63000 89400 149%
11500 11.38 1011 1 4 6.38 6000 20400 26796 53196 463%
20000 10 2000 1 4 5 6000 20400 21000 47400 237%




Area 1

% of Sale % of Sale

at at

Total 400 300

Acr Acres 6- Value First 0/A Value First 0/A

Sale Price es Acre 1 Acres 2-5 20 Acre C Acre C
$ 25,333 1.5 1 0.5 0 $ 4,000 23% $ 3,000 17%
$ 20,000 3 1 2 0 $ 4,000 54% $ 3,000 41%
$ 23,000 3.48 1 2.48 0 $ 4,000 54% $ 3,000 41%
$ 6,000 1 1 0 0 $ 4,000 67% $ 3,000 50%
$ 40,000 10.04 1 4 5.04 $ 4,000 79% $ 3,000 59%
$ 30,000 9 1 4 4 $ 4,000 96% $ 3,000 72%
$ 49,500 20 1 4 15 $ 4,000 120% $ 3,000 90%
$ 13,500 5 1 4 0 $ 4,000 130% $ 3,000 98%
$ 18,000 7.2 1 4 2.2 $ 4,000 132% $ 3,000 99%
$ 18,500 8 1 4 3 $ 4,000 141% $ 3,000 105%
$ 17,000 10 1 4 5 $ 4,000 186% $ 3,000 139%
$ 32,000 20 1 4 15 $ 4,000 186% $ 3,000 140%
$ 1,500 1 1 0 0 $ 4,000 267% $ 3,000 200%




Area 2

% of Sale % of Sale
at at
Value First 3000 Value First 2000
Sale Price Total Acres Acre 1 Acres 2-5 Acres 6-20 Acre JAC Acre JAC
$ 23,000 3.48 1 2.48 0 $ 3,000 41% $ 2,000 27%
$ 18,500 4.42 1 3.42 0 $ 3,000 63% $ 2,000 42%
$ 60,000 20 1 4 15 $ 3,000 75% $ 2,000 50%
$ 40,000 20 1 4 15 $ 3,000 112% $ 2,000 75%
$ 22,000 10.82 1 4 5.82 $ 3,000 116% $ 2,000 7%
$ 20,000 10 1 4 5 $ 3,000 119% $ 2,000 79%
$ 17,000 10 1 4 5 $ 3,000 139% $ 2,000 93%
$ 1,500 1 1 0 0 $ 3,000 200% $ 2,000 133%
$ 11,500 11.38 1 4 6.38 $ 3,000 231% $ 2,000 154%
$ 15,000 20 1 4 15 $ 3,000 298% $ 2,000 199%
$ 7,000 10 1 4 5 $ 3,000 339% $ 2,000 226%




Acres Split

@4000

Sale Price

Total Acres

Value First Acre

% of Sale at
4000/AC

180,000

20

4,000

33%

38,500

3.91

4,000

36%

87,500

10

4,000

36%

17,500

1.94

4,000

41%

70,000

9.23

4,000

42%

92,000

15

4,000

50%

30,000

4.44

4,000

52%

50,000

8.56

4,000

55%

13,500

2.21

4,000

60%

50,000

9.62

4,000

61%

10

4,000

63%

22,500

4.04

4,000

64%

50,000

11.22

4,000

70%

35,000

8.34

4,000

77%

45,000

12

4,000

83%

20,000

4,000

88%

16,000

4.16

4,000

92%

60,000

20

4,000

99%

4,000

4,000

100%

8,500

2.5

4,000

107%

$
$
$
$
$
$
$
$
$
$
$ 50,000
$
$
$
$
$
$
$
$
$
$

2,500

4,000

160%




Establish Per Acre Prices

o Utilizing these methods you will be able to
establish a land value for each defined
area of your County



Site Adjustments
Utilities
Topography
View

Street



Utilities

e Can range in cost to upwards of $15,000

 Includes:
— Water
— Gas
— Sewer
— Electric
— Private
— Public









Topography

The Site could be worth more or less
depending on its suitability

How much cost Is required to make it
desirable?









View

Fair

Average
Above average
Scenic

What is the typical view for area?
Adjust accordingly



k4676327 www. fotosearch.com









Street

Dirt
Gravel
Blacktop
Concrete
None

What is your typical street type for area?
Adjust accordingly
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Property of Museumn of History & Industry, Seattle









CAMA
Work File &
Hold File

Glen Blood, Ad Valorem Division

Passport

Oklahoma Tax Commission
68th Annual Educational Conference






CAMA REAL PROCESS

2012 CAMA
Established Values
01/01/12 to 12/31/12
Public I nformation

All InquiriesFrom The
General Public Should
Be Answered With

This Data

2013
WORK & HOLD100 %

ValuesIn Flux
For Office Use Only
Work In Progress
Data Collection
&
SalesMarket Analysis

Not For Public Use

Transfer & Merge Done

2013 CAMA
Established Values
01/01/13 to 12/31/13

Public Information

All InquiriesFrom The
General Public Should
Be Answered With
ThisData

2014
WORK & HOLD 100%

ValuesIn Flux
For Office Use Only

Work In Progress
Data Collection
&
SalesMarket Analysis
Not For Public Use




USING FUTURE YEAR TO TRANSFER NEW IMP. (100%) TO A. A.

The first step in making this possible is to limit the information that is placed in the FUTURE Y EAR system of
CAMA. Thisisdone by changing the FCOPY Table to the following settings:

With the FCOPY Table set thisway, The Property Data, the Area Data, the Draw Data, the Building Data, are
copied to the Future Y ear hold file.
The next step will be to make sure that the OVER Table has the following settings:

There should bein this over table to new lines:

Al for an Added Imp. (thisshould be an Imp., that is not
new, but has been added since the last inspection of the
property and might therefore have some depreciation figured
into the value). Thiswill go on at a 100% of the used or
depreciated value.

NI for aNew Imp. (thisisabrand new improvement that
should not have any depreciation figured into the value of
the improvement) Thiswill go on at 100% without any
depreciated value being considered.




The Pass Word Table will also need to be set to allow the user to work in the future year. There may be certain
people who should not be working in the future year hold file, while others may need to work both in current
year work file and in future year hold file. In alarge county there could be people who work only in the future
year hold file, putting on new improvements for the coming year.

In order to set the rights for the user to use or not use the Future Y ear System, the 6 letter in the second set of
X’Sinthe Data Format must be set to one of the possible options allowed in the Pass Word Table. The
possible options are as follows:

C isfor Current Year work file only.
F isfor Future Year hold file only.
B isfor both Future Y ear hold file and Current Y ear work file.

Once these 3 tables have been set properly, the user with the rights to do so may begin putting new
improvements in the Future Y ear System to be transferred from CAMA to the A.A. at a100% of their value.

To begin inputting datain the Future Y ear hold file of the CAMA System, the user will go into CAMA to the
Property Data Screen and find the parcel that needs a new improvement placed on it at 100%. Next the user
will print out a Property Record Card of the Current Year work file

to refer to when entering data in the Future Y ear hold file. Then the user will click on the Functions Tab at the
top of the screen and select Future Year Copy.




Then the following window will pop up.

The user then clicks OK and this window will pop up:

Noticethat thefirst 4 linesare the PROP screen and the next 3
arethe BLDG, AREA, and DRAW. [f the BLDG isnot needed
in the Future Year Hold file gointo Future Year and deletethe
BLDG screen and the DRAW and AREA will be deleted out with
it. 1f theBLDG isneeded in FutureYear to add something to the
DRAW, but you do not need the BLDG valuethen goto the
OVERRIDE screen and overridethe BLDG to 0 and placethe
value from the MISC screen in the OVERRIDE screen.




When the user, hits <enter>the screen on page 3 closes, and the program returns to the Property Data Screen.

At this point the user can go into the Future Y ear System or go to the next parcel that needs a new improvement
placed on it and copy it to the Future Y ear System. The user may want to copy severa parcels from the Current
Y ear work file to the Future Y ear System to avoid having to jump back and forth from Current Y ear work file
to Future Year hold file. Printing the Property Record Card for the Current Year work filewill also keep
you from jumping back and forth.

To work in Future Y ear hold file, the user will click on the File Tab in the upper left hand corner and select the
Current/Future Y ear toggle button.

The Title Bar now reads; Property Data OKLA.22 100% HOLD FILE 2012 and the screen isyellow.

Notice the screens listed here at the bottom. (The Appr. Date should be changed, to
match the inspection date on the field card.)




Building OKLA 22 100% HOLD FILE 2012 is an exact copy of the Building OKLA CO.#22 WORK FILE 2012.

The Building OKLA. CO.#22 WORK FILE 2012 as copied to the Building OKLA 22 HOLD FILE
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THE BUILDING SCREEN




THE BUILDING SCREEN

There are four types of building screens, dependent on the Style Code entered for
the drawing. Residential properties bring up the SETAB screen, Mobile Homes use the
SEMOB screen, Commercial properties the SECOM screen, and Agricultural properties
the SEAGR screen. All are setup to use the same format, with different table names and
field descriptions as needed for each type of building. To explain the format and
meanings of the vatious fields, the SETAB table (for residential properties) will be used.

B C DEFGH I J K
STYLE Stories/Style R C H L X8EXX € R
(IHH Occupancy R E 9 c
BUSE Design REHWL 9999 G R
QLTY Quality RCHA O C R
RFSTR Roof Type R G 99 H
RFCUR Roof Material RC AL XS CS R 84
EXW Exterior Wall-{ R C A L X CSA R B4
Ext) Exterior Wall-2 R C A L XX Y ¢ [§11
FHD Foundation RGCALSA H R 64
INTR Interior Fin RCnaAL3J C R 84
FLR Floov Cover BCalL X G R B84
No. Bediooms R U 909
No. Baths R U h$h$1
Total Rooms RU 99
HTG Heating RenlL X C R b4
nc i GCondition Rocnt X H Ay
FPL Fireplace #1 R C AN XX £ §11
FPL Fireplace ##tz2 B 6 A H XX c 5218
GAR  Primary Garage R © A'G XN C A 04
PORCH Primary Porch g CAPF I C A ay
BSHT Basement RCAB N Chn B4
AYB Actual Year B1t D U Q9499 R
Year Remodeled D U 2999

May 12




g2y EYB Eff. Year Built

DU 9999

6925 COND Condition RCHAY c

026 DEPRT Hoymal Depr Thl G C h C R
027 Functiopal Obs. D U S U 9990008

028 Economnic Obs. DU S U 990009

029 . observed Depr. D U @& U 999999

SET) OBSCC Obsud Depr Code & C hi [H

931 . RENT R U 999999

832 6-208 Cnty fAdj. Fact. R C H A 999 ¢

B33 END :

~Column A displays the line numbers and order of appearance on the Building Screenand
Property Record Card.

Column B lists the tables that contain the code choices and values for the fields. If the
table column is blank such as for line 12, the field is free form and is not
dependent upon a table. '

Column C is the field description that appeats on the Building Screen and on the
Property Record Card.

Column D relates to replacement value (R), depreciation (D), or depreciation technique

‘ (G = percent good).

~ Columm E determines whether the field requires a code from a table (C} or is a user
determined value (V).

Column ¥ indicates if any value related to that field is'added (A), subtracted (S) or
multiplied (M).

Column G indicates which areas of the structure are to be affected by the entry in the
field. A for all areas, such as quality, L for living areas only, such as heat, G
for garage arcas only, P for porch areas only, and B for basement areas only.
These letters are assigned in the area table.

Column H determines field type (alpha or numeric) and width,

Column I has three possibilities. C indicates a field with a value related to a code in a
table. S displays if the value is related to style. A refers to actual area for the
value to affect. (There could also be E for effective area, G for gross area and
H for heated area.)

Column J lists the required fields. :

Column K shows which line a field is linked to. For example, roof material values may
vary as it relates to line 04 (quality).
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The Style Table

The STYLE Table hsts the types of structures that can be drawn. Should a new type of

A B c ) E

1 99229999 0One Story 000048189 TAB
1108 09999999 Apt/Hi-Rise gaoep1a9  CoOM
1115 99099999 Hotel pooeoind COM
1128 09909909 Home for ElderlyfOoepien coM
1138 099099909 Health Club goooa100  £OM
1135 99999902 Country Glub gapoed1a8  cou
1148 09930903 Hortuary pogoat1as  cod
1145 0995999¢ Group Home gosooton  COM
1209 9909990 Hotel ' gogeot1e8 GOM
1285 00009999 Apt 1-3 Story goafoc1e8  COM
1210 09900999 Senior Citzn AptBodes1ed COM
1225 990999990 Rpw House oopeGi1eE  COM
1308 90990999 gGrocery Str/Hkt 00666188 COM
1305 99999000 Copnuenience Str 00688108 COH

Column A is the building style.
Column B can be used as an area limit. All 9’s denotes no area limit.

Column C is the building description.
Column D is a modifier that can change all buildings of that style and size.
Column E denotes which building table to use.

The HELP Screen for this field is the STYLR Table.
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The Occupancy Table

The OCC table denotes the use of the residential property, single family or
multiple family. There are no adjustments currently attached to this table, it is '
information only.

Single Family
Hulti Family

The HELP Screen for this field is the OCC Table.
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The Design Table

A B c D E T

aso TRADPITIONAL pogeaiod o0 610 ThB
0Ba2 CONTEMP poeps1e8 00 610 TAB
o663 : EARTH SHELTER goopeied  ©0d 618 Tak
5131503 A-FRANE jees8B108 00 010 TRB
80495 LOG gopoonio00 00 618 TAB
8086 METAL HOME goopeioe 60 618 TAB
6087 Singlewide HH poone108 08 o168 MOB
goag Multi-wide HH geosaines 80 610 MOB
6013 Stores,Commercl 008061068 80 D20 COH
ae1y Gayr,Ind,Loft gogoainn 80 828 COM
0815 Office,Pub,Schl 80608160 00 020 COH

Column A represents the class of the building. Residential is 1 thru 6. Commercial
designs are noted by the first two digits of the style. All retail buildings are in
the 1300’s, and all offices are 1500°s

Column B is the description of the class of building.

Column C a factor that could be used to change all buildings of a certain type.

Column D

Column E is the lower limit of depreciation for the class of buildings.

Column F denotes which neighborhood adjustment factor to use.

The HELP Screen for this field is the BUSE Table.
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‘The Quality Table

81 tlass D- LBuW goappos o
g2 Blass D LOW poapalBo
03 Blass b+ LOW papesiI1s
B4 Class G- FAIR 08800085
05 Class . FAIR pgpoe100
1] Class G+ FAIR pooen118
a7 GClass B- GOOD 06000085
o8 Class B GOOD aepgeian
8y (lass B+ GOOD (TSISES TSR I i
16 Class A- EXC 00000885
11 Class A EXC gpoBo10e9
12 Class A+ EXC goeBso6129

Column A is the quality from the field card.

Column B is the description of the quality.

Column C is the adjustment to be made for a plus or minus house. For example, a C-
house is priced at 85% of a class C and a C+ house is priced at 118% of'a

class C house.

The HELP Screen for this field is the QLTYH Table.
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The Roof Structure Table

i | GABLE

82 HIP
B3 GAMBREL
o4 MANSARD
a5 FLAT
[$/ SHED

This table shows the roof type as it corresponds to the choices on the field card, Currently
there are no adjustments associated with this field. This is an information only field.

The HELP Screen for this field is the RFSTR Table.
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The Roof Cover Table

This is an intermediate table. On the SETAB table, the roofing material line
showed it referencing line 4, Quality (See The Building Screen). Any adjustment made
here will be added to or subtracted from the base cost. The actual cost will be based on
the roof material, quality, and style.

)

A B C -D

1 1 ® RFGUD
1 1 82 RFCUD
1 1 03 RFCUD
1. 1 oy - RFCUC
1 1 05 RFCUC
1 1 06 RFGUS
1 1 b7 RFCUB
1 1 a8 RFCUB
1 1 89 RFCUB
1 1 10 RFCUA -
1 1 1 RFEUA
1 1 12 RFCUA
4 2 o1 RFEUD
i 2 02 RFCUD
A 2 03 RFCUD
I 2 on RFCUC
5 2 05 RFCUC
4 2 06 RFCUC
5 2 o7 RFCUB
A 2 08 RFCUB
i 2 09 RFCUB
I 2 10 RFCUA
I 2 11 RFCUA
I 2 12 RFCUA

Column A is the roof material.

Column B is the house style- one story, one and one-half story, two story or split level.
Column C is the quality of the house.

Cohimn D is the table it will use get the cost of the roof material.
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C D E
99999999 ROLL LOHP CLY © 88000057-
090090990 ROLL COMP CLS £ 0680000L3-
oo0o009n  ROLL COMWP CLS C 0B000632-
000990080 ROLL GOMP CLS C 9000DB42-
90009900 WOOD CLASS C 00606107
09999000  WYOGD CLASS € 880004882
290909299 WO0D CLASS © . jaogassy
90990092 WDOD CLASS C pHe6Ho7 8
9000999% SHAKE CLASS € gagnad12o
09999999 SHAKE CLASS € sagaeaey
000090000 SHAKE CLASS C BE000668
G0G9000%  SHAKE CLASS C apsaaa9d

w.bcrrzoasmcnnamrah:¢.”"
EFWN TN AN

Column A is the type of roof material.

Column B is the style of dwelling.

Colunm C is the upper limit of size to for the price in column E. This table could be
modified to use one price for up to 5000 sq ft and another price for anything
larger. |

Column D is the description of the roof material.

Colummn E is the price per sq ft.

This example only shows roof material for class C houses. There are similar tables for A,
B,and D.

The HELP Screen for this field is the RFCVH Table.

10
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The Exterior Wall Table

The exterior wall material is the basis for the square foot cost of the house, If Exterior
wall 1 and 2 are both used, it will use ¥ of each cost. This is an intermediate table. On the
SETAB table, the exterior wall 1 & 2 line showed it referencing line 4, Quality (See The
Building Screen). The actual price will be based on the exterior wall material, quality, and
style.

A B C D

1 1 o1 EXWD
1 1 62 EXWD
1 1 83 EXWD
1 1 a4 EXWC
1 1 a5 ERUWC
1 1 86 EXUC
1 1 87 EXWB
1 1 b8 EXUB
1 1 69 EXUB
1 1 18 EXUA
1 1 11 EXW
1 1 12 EXUA
h 3 81 EXWD
4 3 02 EXVD
L 3 03 EXWD
L 3 iy EXUE
L 3 115 EXUE
h 3 i]4] EXUC
L 3 67 EXVB
L 3 g8 EXUB
L 3 a9 EXUB
L 3 18 EXYA
L 3 11 ENA
L 3 12 EXYA

Column A is the exterior wall material.

Column B is the house style- one story, one and one-half story, two story, or split level.
Column C is the quality of the house.

Column D is the table it will use get the value of the exterior wall material.

11




C

0908906040
AEo008 00
§606168086
sgaa11 0
gpoetzog
#ege1300
fogoe1uaa
goep15 00
08ag16049
38061700
d8041800
aaAe19400
a0z 0840
peBe2200
gge62400
88882600
poB6e2860
SO RIS ]
apeazzaen
00803400
00999999

R RN
.-L-.-.L..I-L—L.L-L—L-L—L—L-L—L-L-L-L—L—L—-\-.J..—Lw

Column A is the exterior wall material.

D

BRK
BRK
BRK
BRK
BRK
BRK
BRK
BRK
BRK
BREK
BRK
BRK
BRK
BRK

BRK

BRK
BRK
BRK
BRK
BRK
BREK

UHR
UNR
UNR
UNR
UNR
UHR
UNR
UNR
UNR
UHR
UNR
UNR
UNR
UNR
UNR
UNR
UNR
UNR
UNR
UNR
UHR

CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
CLASS
ELASS
CLASS
CLASS
CLASS

Column B is the dwelling style (One Story, etc.)
Column C is the sq ft of the dwelling. Up to 600 sq £ the cost used is $58.21. from 3200

to 3400 sq ft the cost is $45.45, and above 3400 sq ft the cost tops out at

$45.04.

This exami)le only shows exterior wall material for class C houses. There are similar

tables for A, B, and D,

The HELP Screen for this field is the EXWH Table.

May 12

gaoooOomoOoooanDoDoaooenIRaeae o aan

E

aaoas 821
§6005578
88005397
29865322
08865253
ag8B5191
f0Ba5136
80805 88L,
BOBH5 635
0ove4989
0oBeu9L7
fgacho o8
00064872
B0BE48 62
000647 42
0pBB46ED
00004635
pepBLSRE
80004545
geaBLs 8L
BOBHLS By
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The Foundation Table

This is an intermediate table. On the SETAB table, the foundation line showed it
referencing line 4, Quality (See The Building Screen).Any adjustment made here will be
added to or subtracted from the base cost. The actual cost will be based on the foundation

type and quality.

B c

e

1 ot FHDD
1 62 FNDD
1 a3 FHDD
1 B4 +HDC
1 [§ L FHDC
1 5 13] FHDC
1 i Fe FHNDB
1 ag FHNDB
1 S} FHDB
1 189 FHDA
1 11 FHDA
1 12 FHDA

Column A is the foundation type.
Column B is the quality of the house.
Column C is the table it will use get the cost of the foundation.

May 12
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A B C

"G SLab BOBOB18I-
"C'" GDNUNTHL 80080006

N =k

Column A is the foundation type.
Column B is the foundation description.
Column C is the cost adjustment per square foot,

This example only shows foundation for class C houses. There are similar tables for A, B,
and D.

The HELP Screen for this field is the FNDH Table.

May 12
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The Interior Table

This is an intermediate table. On the SETAB table, the interior finish line showed it
referencing line 4, Quality (See: The Building Screen). Any adjustment made here will be
added to or subtracted from the base cost. The actual cost will be based on the quality of
the structure.

Code Data Description
INTR ;‘ linierim’ Finish
Key Format Data Format
et S 4 WNERE
A B C
1 a1 INTRD
1 0z INTRD
1 03 INTRD
1 a4 INTRG
1 s INTRC
1 B6 INTRC
1 a7 INTRE
1 a8 INTRB
1 a9 INTRB
1 18 INTRA
1 11 IHTRA
1 12 INTRA
2 681 - INTRD
2 82 INTRD
2 a3 IHTRD
2 a4 INTRE
2 517 INTRG
2 [311] INTRC
2 a7 INTRB
2 a8 INTRB
2 a9 INTRB
2 10 INTRA
2 11 INTRA

Column A is the interior quality.
Column B is the quality of the house.
Column C is the table it will use to get the cost of the interior finish.

May 12
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A B C

1 C LOW . poeee211-
2 G FAIR - B0oas183-
3 G AVERAGE aoepBaaag

) C 6uop po808161

5 C EXCELLERNTY pooBe327

Column A is the interior type. ,
Column B is the interior description.
Column C is the cost adjustment per square foot.

This example only shows interior finish adjustments for class C houses. There are similar
tables for A, B, and D.

The HELP Screen for this field is the INTRH Table.

May 12
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The Floor Cover Table

This is an intermediate table. On the SETAB table, the floor cover line showed it
referencing line 4, Quality (See: The Building Screen). Any adjustment made here will be
added to or subtracted from the base cost. The actual cost will be based on the quality of
the structure.

A B C

1 o1 FLRD
1 02 FLRD
1 03 FLRD
1 84 FLRC
A o5 FLRC
1 06 FLRC
1 o7 FLRB
1 08 FLRB
1 09 FLRB
1 10 FLRA
1 11 FLRA
1 12 FLRA
2 o1 FLRD
2 02 FLRD
2 03 FLRD
2 0% FLRC
2 05 FLRC
2 06 FLRC
2 07 FLRB
2 08 FLRB
2 69 FLRB

Column A is the floor covering quality.
Column B is the quality of the house.
Column C is the table it will use to get the cost of the floor covering.

May 12
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A

1 !lcll
9 L
3 e
n tiBu
L e

Loy

FAIR
AVERAGE
GOOD
EXGELLENT

Column A is the floor covering type.
Column B is the floor covering description.
Column C is the cost adjustment per square foot.

This example only shows floor cover adjustments for class C houses. There are similar

tables for A, B, and D.

fopoaose-
apaann27-
QLSS s sfels]
#eH008103
opoae138

The HELP Screen for this field is the FLRH Table.
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The Heating Table

This is an intermediate table. On the SETAB table, the heating line showed it referencing
line 4, Quality (See: The Building Screen). Any adjustment made here will be added to ot
subtracted from the base cost. The actual cost will be based on the quality of the

structure.

A

1 a1 HTGD
1 i74 HTGD
1 63 -HTGD
1 0y HTGC
1 as HTGC
1 06 HTIGC
1 o7 HTGB
1 08 HTGB
1 69 HTGB
1 18 HTGA
1 11 HTGA
1 12 HTGA
2 a1 HTGD
2 62 HTGD
2 a3 HTGD
2 o4 HTGC
2 s HTGE
2 414 HTGE
2 07 HTGB
2 08 HTGB
2 a9 HTGB
2 18 HTGA
2 11 HTGA

Colunm A is the heating type.
Column B is the quality of the house.
Column C is the table it will use to get the cost of the heating,

May 12
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B

ZONED F/A  “C*
HEAT PUWP “C*

STEAM CLASS G

FL/WL FURN "G"
ELEE. RAD. “C”
SPACE CLASS C

HONE

BN O VIE W N Sy T

Column A is the heating type.
Column B is the heating description.

Colunm C is cost adjustment per square foot.

This example only shows heating type adjustments for class C houses. There are similar

tables for A, B, and D.

,_C
FORCED AIR *'C' 00086134

peaeMm7a
o0one258
napaeese
podpsoeso
poeosas7
LSS TEES1S Pl
asa0e T

The HELP Screen for this field is the HTGH Table,
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The Air Conditioning Table

This is an intermediate table. On the SETAB table, the foundation line showed it
referencing line 4, Quality (See The Building Screen). Any adjustment made here will be
added to or subtracted from the base cost. The actual cost will be based on the quality of
the structure.

61 nco
2 ACD
83 ncoh
s ace
51 nece
86 Ace
87 AcB
88 ACB
By Acs
19 necn
11 acn
12 aen
1 L feD
1 6z AcD
1 a3 (11H)]
1 ay ace
1 a5 ace
1 06 Ace
1 07 ace
1 08 nce
1 89 Acse
1 10 Aca
1 11 acn

Columm A is the air conditioning type.
Column B is the quality of the house.
Column C is the table it will use to get the cost of the air conditioning,

May 12
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B

FORCED AIR ¢
ZO0NE F/n A
HEAT PURP “C"
WINDOYW UNIT "6
HONE

V& N -

Column A is the air conditioning type.
Column B is the air conditioning description.
~ Column C is the cost adjustment per square foot.

This example only shows air conditioning adjustments for class C houses.

similar tables for A, B, and D.

The HELP Screen for this field is the ACH Table.

May 12
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The Fireplace Table

This is an intermediate table. On the SETAB table, the fireplace line showed it

referencing line 4, Quality (See The Building Screen). Any adjustment made here will be

added to the base cost. The actual cost will be based on the fireplace type, quality, and
style.

11 a5 FPLC
11 6 FPLE
11 87 FPLB
11 48 FPLB
11 a9 FPLB
A 18 FPLA
11 1 FPLA
11 12 FPLA
12 m FPLD
12 82 FPLD
12 03 FPLD
12 B FPLC
12 85 FPLE

Column A contains two characters. The tirst character is the number of fireplaces, the
second is the type of fireplace.

Column B is the quality of the house.

Column C is the table it will use get the cost of the fireplace.

May 12
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A B C
11 - 1 4st Frm Cls C @6183372
12 1 tst Msn Cls C 08234171
13 1 25t Frm Cls G BB224879
14 1 2st Msn Cls C BB286209
15 1 1st Stv CIs G 08117705
16 1 2st Stv C1s C 88140887
21 2 st Frm Cls C DO3667h4k
22 2 ist Hsn Cls C DBU6B962
23 2 25t Frm C1s C. 88449138
24 2 2st Msn Cls C 88573038
25 2 1st Sty Cls C 08235418
26 2 25t Stv Cls C 00288634

Column A contains two characters. The first character is the number of fireplaces, the

second is the type of fireplace.

Column B is the fireplace description.

Column C is the cost of the fireplace in dollars and cents.

This example only shows fireplaces for class C houses. There are similar tables for A, B,

and D.

The HELP Screen for this field is the FPLA Table.

May 12
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The Garage Table

This is an intermediate table. On the SETAB table, the garage line showed it referencing

line 4, Quality (See The Building Screen). The actual cost will be based on the garage
type and quality. '

A B C

1 61 GARD
1 - 02 GARD
1 a3 GARD
1 a4 GARE
1 a5 GARE
1 5 1] GARE
1 a7 GARB
1 08 GAREB
1 09 GARB
1 10 GARA
1 11 GARA
1 12 GARA
10 g1 GARD
190 a2 GARD

10 a3 GARD

Column A is the type of garage.
Column B is the quality of the house.
Column C is the table it will use to get the square foot cost of the primary garage.

May 12
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B C D

e080p280 nttGar Frame“C' 8081985
eo8en38aA attGar Frame“B* 60001759
goeoouge AttGar Frame'C" 68081535
8000p500 AttGar Frame"G' 80001436
eeonB6eA nAttGar Frame“G* 80001336
ogoep760 AttGar Frame 6" 80081285
agopsenn. attGar Frame"$" 80001234
000990999 pttGar Frame"$" 60801234
18 peDAG206 DetGar METAL"G" 60001759
18 009003006 DetGar METAL™CY 60801671
10 jgpaes0n8 DetGar HETAL"C' 00001588

-L—L—k—h—h—h-&..&}ll

Column A is the type of garage.

Column B is the size increments for square foot pricing.

Column C is the garage description.

Column D is the square foot cost of the primary garage in dollars and cents.

This example only shows garages for class C houses. There are similar tables for A, B,
and D.

The HELP Screen for this ficld is the GARH Table.
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The Porch Table

This is an intermediate table. On the SETAB table, the porch line showed it referencing
line 4, Quality (See The Building Screen). The actual cost will be based on the porch type
and quality.

B

A

3 01 PRCHD
3 02 PRCHD
3 03 PRCHD
3 .oy PRCHC
3 85 PRCHE
3 86 PRCHC
3 67 PRCHB
3 08 PRCHB
3 09 PRCHB
3 18 PRCHA
3 11 PRCHA
3 12 PRCHA
I 81 PRCHD
I .82 PRGHD
I 03 PRCHD

Column A is the type of porch.
Column B is the quality of the house.
Columm C is the table it will use to get the square foot cost of the primary porch.

May 12
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(ST LSS5 1S
gopony og
99095509
gafaBo2s
ppoBBES B
goonaeY S
anpos10e
pooes1se
BaARL2 o0
peoenzso
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Colunn A is the type of porch.

Slab

Rsd
Rsd
Rsd
Rsd
Rsd
Rsd
Rsd

Class
Slab Class
S1lab Class

$1lab
§lab
Slab
Slab
Siab
S1ab
S1ahb

Cls
C1ls
£ls
tls
Cls
Cls
Cls

Column B is the size increments for square foot pricing,

Column C is the porch description.

e B I e = = B B = = e Y o

gHane339
oB0noe327
BEBPOI2Y
28801284
aai301056
1SS RSRS LR
ponBesasd
00908812
puuan7 ok
[$1505 1515 Fae IFg

Column D is the square foot cost of the porch in dollars and cents.

This example only shows porches for class C houses. There are similar tables for A, B,

and D.

The HELP Screen for this field is the PRCHH Table.

May 12
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The Basement Table

This is an intermediate table. On the SETAB table, the basement line showed it
referencing line 4, Quality (See The Building Screen). The actual cost will be based on
the basement type and ggglity_

B C

A

1 91 BSHMTD
1 [ 124 BSHTD
1 83 BINTD
1 oL BSHTC
1 a5 BSHTC
1 B6 BSMTC
1 oy BIHNTB
1 08 BSHTB
1 a9 BSHTB
1 18 BIHTA
1 11 B3SHTA
1 12 BSHTA
2 a1 BSHTD
2 a2 BSHTD

Colunm A is the type of basement.
Column B is the quality of the house.
Column C is the table it will use to get the square foot cost of the basement.

May 12

29



80002008 FinBsm
39099999 FinBsm
gogon2oeg UfnBsm
80600480 UfnBsm
BodpoGseo0 UfnBsm
gnopposed  UfnBsm
a08p1000 UfnBsn
00061200 UfnBsnm
oeb1400 UfnBsm
08081600 UFnBsm
paoBIsen UfnBsm
pe0o02e0n0 UfnBsm

PR RN N M N N D RS mb b (D

Column A is the type of basement.

Class
Class
Glass

Glass

Class
Class
class
Class
Class
Class
Class
Class

Column B is the size increments for square foot pricing,

Column C is the basement description,

oooOoooonmooana

0p00n123%
pepe123:5
oo0o0e2 007
pape1uus
pepe1297y
paoe1154
peno1084
880014615
80808975
$0508238
Baeane 69
aanneBg2

Column D is the square foot cost of the basement in dollars and cents.

This example only shows basements for class C houses. There are similar tables for A, B,

and D,

The HELP Screen for this field is the BSMTH Table.

May 12
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The Year Built

The year built is used to determine the age of the structure for depreciation purposes. The
Actual Year Built is a required, four digit numeric field. The Year remodeled field is a
four digit field and is not a required field. The Effective Year Built is an optional four
digit field. If the effective age entered, it is used for age calculations. The age of the
structure for depreciation purposes is calculated by subtracting the effective age if
present, or the actual age from the appraisal year found in the SYSYR table.

81 fippraisal Yalue Year 2088
62 appraisal Display Vear 2608
B3 Sale Extract From MH/YY a185
04 Sale Extract To MHZYY 1268
/5 ASSESSMENT/SALE RATIO 18680
a6 ASSESSMENT YEAR 28688

The HELP Table for the Actual Year Built field is the AYBH Table.

The HELP Table for the Effective Year Built field is the EYBH Table.

May 12
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The Condition Table

The Condition Table is currently a single digit, information only field.

-B = ,JC,

A

a H/A GoBpg1006
4 POOR 8060061406
2 FAIR goBoe1080
3 AVERAGE genpe16e
h GOOD ganne1a0
5 EXCELLENT gao60100

Column A is the numeric entry for condition on the building screen.

Column B is the description of the condition. _

Column C is the area to assign a percentage adjustment for the condition. The condition
is currently built into the depreciation table (see The Depreciation Table).

The HELP Screen for this field is the COND Table.

May 12
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The Depreciation Table

The Depreciation Table consists of two digits. The first is the [etter quality of the
structure, and the second is the letter of the condition. This table calculates percent good.
The correct depreciation table is DPR plus the class plus the condition. Example: DPR +
C+ A =DPRCA. These depreciation tables bottom out at 50 or 60 years depending on
the quality. . -

A _ B

ana 18600
g1 49980
002 6o000
003 a98009
Ban 89700
(31613 09608
BaG g9500
0o7 a9hnae
068 : 09308
0ae 8924848
g10 no1849
11 goade
2 839400
813 68800

Column A is the structure age.
Column B is the percent good.

This example only shows the depreciation table for class C, average houses, There are
similar tables for A, B, and D and poor, fair average good and excellent condition houses.

The HELP Screen for this field is the RDPRH Table.
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Other Depreciation Fields

Three other depreciation fields are on the building screen. These are Functional
Obsolescence, Economic Obsolescence, and Observed Depreciafion. The functional and
economic fields are percent bad and are subtracted from the percent good from the
depreciation table. The observed depreciation is added to the percent good from the table.
If observed condition is used at all, it should not be used with any other depreciation
table, and an OC entered in the depreciation table field.

The HELP Screen for the Functional Obsolescence field is the FOBSH Table.
The HELP Screen for the Economic Obsolescence field is the EOBSH Table,

The HELP Screen for the Observed Obsolescence field is the OBSCH Table.
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Observed Condition Codes

This table controls the descriptions of why additional depreciation was entered.

ABNORMAL PHYS
FIRE DAMAGE
CBSERUVED COND

D PHYS DAMAGE
ue UHDER COHSTRUCT
Wi WATER DAMAGE

The HELP Screen for this field is the OBSCC Table.

May 12

35




The 0-200 table can be used to set a county wide adjustment factor. The county wide

The 0-200 Table

adjustment factor is used to bring the state wide cost tables in line with local costs. Any
adjustment factor can be attached to any figure, so the 000 line is most used for houses. If

a county is using more than one figure in this field, that should be corrected.

15153
081
(1544
963
19%
195
196
197
198
190
280
777
099

Column A is the field entry.
Column B is the description.

.B,

ENTY ADJ. FACT.

ety
002%
a83%
194%
195%
195%
197%
198%
190%
206%

CHTY ADJ. GOM

CHTY

ADJ . HOB

Column C is the adjustment that will be made.

The HELP Screen for this field is the 0-200 Table.

May 12
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Mapping Session

Presented by Troy Frazier, CMS, OTC

Some slides are taken from the CLGT Assessor Training Accreditation
Program (Unit VII). The land use pictures are also from CLGT.

DEFINITION OF AGRICULTURAL LAND USE CATEGORIES

Four agricultural use categories have been defined by the State Equalization
Board and the Ad Valorem division, Oklahoma Tax Commission (OTC). The four
subclassifications of agricultural real property are identified as Cropland, Improved
Pasture, Native Pasture and Timber. Each is defined as follows:

Cropland: Land actually cultivated or was cultivated during the immediately
preceding calendar year for the production of agricultural commodities, to include
fruit and nut orchards, commonly referred to as farming, according to its actual
use. Cultivated land which is idled and placed in a conservation reserve program
and upon which an annual payment is received will continue to be classed as
cropland. (Wheat, corn, peanuts, cotton, alfalfa, etc.)

Improved Pasture: Land currently used and maintained for the production of
improved grasses. (Bermuda, Fescue, Plains Bluestem, etc.)

Native Pasture: Land currently used for the production of non-improved grasses.
(the Old World (native) Bluestems, Buffalo, Indian, Switch, etc.)

Timber / Waste: All other lands in this state which are not classified as cropland,
improved pasture, and native pasture.




Cropland

Image Credit: ATAP, CLGT

Improved Pasture

Image Credit: ATAP, CLGT

1




Native Pasture

Image Credit: ATAP, CLGT

Image Credit: ATAP, CLGT




""
Timber / Waste

Image Credit: ATAP, CLGT

Image Credit: ATAP, CLGT




IDENTIFICATION OF AGRICULTURAL LAND USE

Determination of whether a parcel is in cropland, improved pasture, native pasture
or timberland can be done by:

On site inspection, Questionnaire to owner, or Questionnaire to renter

It can be difficult to determine the exact amount of land in cropland, improved
pasture, native pasture or timber-wasteland by on-site inspection. The County
Assessor would have to question the renter or owner. An alternative to questioning
the renter or owner is inspecting maps and aerial photographs. Maps and aerial
photographs on agricultural land use are maintained by the Natural Resources
Conservation Service ?NRCS), USDA. Such maps are available in most county
NRCS offices. Aerials flown by the Farm Services Agency (FSA), USDA and
provided to the counties by the Ad Valorem Division can also be used to indicate
land use. NRCS does not normally measure the area unless the owner is
participating in one of their programs. An on-site inspection is necessary to confirm
information taken from the photos. A comparison of the aerial photograph with the
soil map of the section will more easily identify the use by soil type.

Aerial photographs give a good indication of (a) the agricultural use(s) and (b) the
amount of acreage in each agricultural use. It is good practice to first inspect the
aerial photographs and then follow up with a visit to the property. The aerial
photograph Is also an important tool in locating and identifying improvements or
structures situated on the land.

1995 USGS/State of Oklahoma “Leaf off” Aerial Photo
(approximately the same set as the 1991-1993 mylars)




2003 NRCS/FSA/County Assessor “Leaf on” Aerial Photo

2004 FSA “Leaf on” Aerial Photo




2005 FSA “Leaf on” Aerial Photo

2006 FSA “Leaf on” Aerial Photo




2008 FSA “Leaf on” Aerial Photo

2010 FSA “Leaf on” Aerial Photo




1995 USGS/State of Oklahoma “Leaf off” Aerial Photo
(approximately the same set as the 1991-1993 mylars)
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2003 NRCS/FSA/County Assessor “Leaf on” Aerial Photo




2004 FSA “Leaf on” Aerial Photo

2005 FSA “Leaf on” Aerial Photo




2006 FSA “Leaf on” Aerial Photo

2008 FSA “Leaf on” Aerial Photo




2010 FSA “Leaf on” Aerial Photo

2010 FSA “Leaf on” Aerial Photo
(with changes from 1995)




1995 Aerial Photography
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2003 Aerial Photography
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2005 Aerial Photography
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2006 Aerial Photography




2008 Aerial Photography
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2010 Aerial Photography




Mapping Session

Presented by Troy Frazier, CMS, OTC

Title 11
Article 21. Cities and Towns

§21-109. Taxation of Annexed Property

A. Tracts of land in excess of forty (40) acres which are annexed to a municipality
and used for industrial or commercial purposes shall not be subject to ad valorem
taxes at the municipal rate. Tracts of annexed land in excess of five (5) acres which
are used by persons engaged in farming or ranching, and all farm animals and
livestock, and all agricultural implements and machinery and household goods
located on the land, shall not be subject to municipal taxes unless the municipality
furnishes services to these tracts as are ordinarily furnished to municipal residents.
Tracts of land with an area of width no greater than three hundred twenty-six (326)
feet at the widest point which are annexed to a municipality shall not be subject to
municipal taxes, unless such tracts are annexed pursuant to paragraph 2 of
subsection A of Section 21-103 of this title. No land which is used for agricultural
purposes may be taken within the limits of a town and taxed at a greater rate than
land which is adjacent to but outside the town limits.

B. On any annexation after July 1, 1998, the revenue and taxation ordinances of any
municipality and the licensing and regulatory authority of any municipality shall not
apply or extend to any military installation located on federal property which has
been annexed in part or in whole by a municipality.




Title 11
Article 21. Cities and Towns

§21-112. Record Regarding Territory Annexed or Detached.

When any territory is annexed to or detached from a
municipality, whether by ordinance or court order, the mayor
shall file and record a duly certified copy of the ordinance or

court order, together with an accurate map or plat of the
territory, in the office of the county clerk of the county in which
the territory, or the greater portion of it, is located and with the
Ad Valorem Division of the Oklahoma Tax Commission. The
record in the office of the county clerk shall be conclusive
evidence of such annexation or detachment.

Title 19
Creation and Modification of Counties

§36. Change in Watercourse Bounding Counties as not
Changing Taxable Situs of Property

After the first day of January, 1963, where any county is bounded
by the middle of the channel of any stream or watercourse, any
change of such channel, whether by accretion, reliction, or avulsion,
shall not bring about a change in the taxable situs of the property,
and for all county and state purposes the boundary line will remain
as originally shown on the tax rolls. Provided, that, as to such
property which may have become subject to litigation as a result of
being carried on the tax rolls of two or more counties prior to the
enactment of this section, or shall subsequently become subject to
litigation as a result of being carried on the tax rolls of two or more
counties without either being prior in point of time, such dispute
shall be resolved by final decree of the court.




Title 28

Fees of County Officers, Jurors, and Witnesses - County Assessor Fees

860. Uniform Flat Fees for Furnishing Records Available for Copying

All county assessors shall charge and collect the following flat fees to be uniform throughout the
state, and the county assessor shall not be required to itemize or charge these fees pursuant to any
other schedule, except as specifically provided by law:

For furnishing all records available for copying; in paper form and in a size 8 1/2" x 14" or smaller, and
in one color on white paper, per page the fee shall be as provided in the Oklahoma Open Records
Act, Section 24A.1 et seq. of Title 51 of the Oklahoma Statutes;

For furnishing standard maps; in paper form and in one color on white paper or blue line , per map
and in the following standard sizes when available:

1. 'A'size approximately 8 1/2" x 11".......ccccceeennnt $5.00

2. 'B'size approximately 11" x 17"
'C' size approximately 17" x 22"
‘D' size approximately 22" x 34".........c.cccceeuenn. $7.00

3. 'E'size approximately 34" x 44".........ccccceenunn.. $10.00

Individual property owners obtaining records for their own records shall be exempt from the provisions
of this section.

Title 60
Acquisition of Property

§335. Riparian Accretions

Where from natural causes land forms by imperceptible degrees
upon the bank of a river or stream, navigable or not navigable,
either by accumulation of material or by the recession of the
stream, such land belongs to the owner of the bank, subject to any
existing right of way over the bank.




Title 60
Acquisition of Property

8336. Removals in Mass May be Reclaimed

If a river or stream carries away, by sudden violence, a
considerable and distinguishable part of a bank, and bears it to the
opposite bank, or to another part of the same bank, the owner of
the part carried away may reclaim it within a year after the owner of
the land to which it has been united takes possession thereof.

Title 68
Article 28. Ad Valorem Taxes

§2815.2. County Assessor Maintain Current Boundary
Description of School Districts.

The county assessor shall maintain and use the current
boundary descriptions of each and every school district or part of
a district in the county furnished by the State Department of
Education pursuant to Section 4-104 of Title 70 of the Oklahoma
Statutes.




Title 68
Article 28. Ad Valorem Taxes

§2817. Listing and Assessment of Taxable Personal Property and Real Property

B. All taxable real property shall be assessed annually as of January 1, at its fair cash value,
estimated at the price it would bring at a fair voluntary sale for:

1. The highest and best use for which the property was actually used during the preceding
calendar year; or

2. The highest and best use for which the property was last classified for use if not actually used
during the preceding calendar year.

When improvements upon residential real property are divided by a taxing jurisdiction
line, those improvements shall be valued and assessed in the taxing jurisdiction in
which the physical majority of those improvements are located.

The Ad Valorem Division of the Oklahoma Tax Commission shall be responsible for the
promulgation of rules which shall be followed by each county assessor of the state, for the
purposes of providing for the equitable use valuation of locally assessed real property in this
state. Agricultural land and nonresidential improvements necessary or convenient for
agricultural purposes shall be assessed for ad valorem taxation based upon the highest and
best use for which the property was actually used, or was previously classified for use, during
the calendar year next preceding January 1 on which the assessment is made.

Title 68
Article 28. Ad Valorem Taxes
§2821. Physical Inspection of Real Property - Recording of

Information — Comprehensive Sales File - Drafting Facilities.

A. Each county assessor shall cause real property to be physically inspected as part of the visual inspection cycle and shall
require such examination as will provide adequate data from which to make accurate valuations.

B. The information gathered from the physical inspection shall be relevant to the type of property involved, its use category,
the valuation methodology to be used for the property, whether the methodology consists of the cost approach, an
income and expense approach or sales comparison approach, and shall be complete enough in order to establish

the fair cash value of the property in accordance with accepted standards for mass appraisal practice.

C. Information gathered during the physical inspection shall be recorded using a standard method as prescribed by the
Oklahoma Tax Commission in computerized or noncomputerized form. The information may include property
ownership, location, size, use, use category, a physical description of the land and improvements or such other
information as may be required.

D. In order to conduct the visual inspections of real property during the four-year cycle, each county assessor shall acquire
and maintain cadastral maps and a parcel identification system. The standards for the cadastral maps and the
parcel identification system shall be uniform for each county of the state and shall be in such form as developed by
the Ad Valorem Task Force.

E. The county assessor shall maintain a comprehensive sales file for each parcel of real property within the county
containing relevant property characteristics, sales price information, adjustments to sales price for purposes of cash
equivalency, transaction terms and such other information as may be required in order to establish the fair cash
value of taxable real property.

Each county assessor shall ensure that the office is equipped with adequate drafting facilities, tools, equipment and
supplies in order to produce or update maps, sketches or drawings necessary to support the proper administration
of the ad valorem tax and such other tools or equipment as may be required to perform duties imposed by law for

the discovery and valuation of taxable property.




Title 68
Article 28. Ad Valorem Taxes

§2829.1. County Assessor Fee Revolving Fund

There is hereby created in the office of the county treasurer a revolving fund for the
office of the county assessor, to be designated the "County Assessor Fee
Revolving Fund". The fund shall be a continuing fund, not subject to fiscal year
limitations, and shall consist of all fees collected by the assessor and all
monies accruing to the fund. Monies deposited to the fund shall be expended
by the county assessor and shall not be transferred to any other account for a
purpose other than:

1. For maintenance, replacement and upgrade of computer hardware and
software associated with county assessor databases and geographic
information systems; and

2. To provide products and services generated from the database and geographic
information system to both public and private parties.

The intent of this section is to increase the net funding level available to the county
assessor to maintain electronic databases and geographic information
systems as required pursuant to Section 2829 of this title.

Title 68
Article 28. Ad Valorem Taxes

§2864. State Board of Equalization - Members - Examination of Assessments -
Equalization, Correction, and Adjustments to Assessments

F. The Board shall set a fee or schedule of fees to be used by county assessors for the search, production and copying in electronic and/or
digital format of property data, administration files, sketches and pictures for the real property maintained within the county assessors’
computer systems for commercial purposes. Such fee or schedule of fees shall be uniform across the state to the extent possible with
variances between the counties permitted to allow for the ability of various counties to produce data based on available technology,
personnel and budget resources. The fee or schedule of fees shall not apply or be charged to individual property owners obtaining
information on the owner’s property for the owner’s use. After establishing the fee or schedule of fees each year at its December 1 meeting,
the Board shall review the fee or schedule of fees and make adjustments necessary to ensure uniform application to the extent possible
across all counties and to take into account technological changes that may occur over time. The Board may direct that a county
assessor's compliance with the fee or schedule of fees be considered when the county assessment examination is performed pursuant to
the requirements of this section. Fees collected pursuant to this subsection shall be deposited in the applicable county assessor revolving
fund, as provided in Section 2829.1 of this title, and the expenditure of such funds shall be subject to the provisions of such section. The
fee or schedule of fees applicable to a county assessor shall be posted within its principal office and with the county clerk. The Board shall
only establish fees or a fee schedule wherein the custodian shall charge reasonable costs for the retrieval of an existing record, regardless
of format. Reasonable costs shall not exceed the actual cost of duplication of the record. As used in this section, "actual cost of duplication”
means the cost of materials and supplies used to duplicate or reproduce the record. Costs for labor may only be charged when the request
requires the custodian to compile data, extract data or redact information in order to create a new document to comply with a public record
request. Records not readily available at the time of request shall be provided by the custodian of records within a reasonable time after
receipt of the request. A reasonable time shall be presumed to be three (3) working days or less. The period may be extended by the
custodian if extenuating circumstances exist. The period of extension shall not exceed seven (7) working days, unless:

1. The period of extension is agreed to by both parties;
2. The request is voluminous; or
3. Fulfilling the request would impair the custodian’s ability to discharge its duties.

The custodian shall notify the person requesting the records within seven (7) working days of the reason why the request cannot be fulfilled
within the time period requested by the requestor and when the custodian will provide the records.




1. The Northeast Quarter of Section Five (5), Township Nine (9) North, Range Two
(2) East of the |.M.

Section 5-T9N-R2E

2. Lots 1 and 2 and the South half of the Northeast Quarter of Section Five (5),
Township Nine (9) North, Range Two (2) East of the |.M.

Section 5-TIN-R2E




3. The Northeast Quarter of the Northeast Quarter of Section Five (5), Township
Nine (9) North, Range Two (2) East of the |.M.

Section 5-T9N-R2E

4. Lot 1 of the Northeast Quarter of Section Five (5), Township Nine (9) North,
Range Two (2) East of the |.M.

Section 5-TIN-R2E




5. The Northeast Quarter of the Northeast Quarter of the Northeast Quarter of the
Northeast Quarter of the Section 5, Township 9 North, Range 2 East of the |.M.

Section 5-T9N-R2E

6. The North 52 acres of the Northeast Quarter of Section Five (5), Township 