
Board of Licensed Social Workers 

State of Oklahoma 

P. O. Box 18817 
Oklahoma City, OK 73154 

3700 N. Classen Blvd., Suite 162 
Oklahoma City, OK 73118 

Phone: (405) 521-3712 * Fax (405) 521-3713 * Web: www.ok.gov/socialworkers 

 

 

 

Oklahoma State Board of Licensed Social Worker’s (OSBLSW) policy on 

Background Checks: 

 
Effective November 1, 2011, and in accordance with HB 1715, the OSBLSW will 

require social work licensure applicants to submit to sex offender, violent offender and 

national criminal history checks.   

 

Please note that by submitting to this background check, you are submitting to both a 

State (Oklahoma) and Federal background check.  Any finding noted on the criminal 

history check that was not disclosed as part of the application process, may result in the 

applicant making a personal appearance before the Board of Directors to offer an 

explanation of the finding that was not disclosed on the application for social work 

licensure. 

 

Applicants submitting to the criminal history background check are entitled to obtain a 

copy of their record.  Applicants may visit the Oklahoma State Board of Licensed Social 

workers at 3700 N. Classen Blvd., STE 162 Oklahoma City, OK.  73118.  Upon 

presenting the appropriate identification, the Social Work Board will provide copies of 

record to the applicant.   

 

Please note that applicants may challenge the accuracy of information contained in the 

criminal history background check as per the following Code of Federal Regulation.   

 

Title 28, C.F.R., §16.34, 16.34 - Procedure to obtain change, correction or updating 

of identification records. 

If, after reviewing his/her identification record, the subject thereof believes that it is 

incorrect or incomplete in any respect and wishes changes, corrections or updating of 

the alleged deficiency, he/she should make application directly to the agency which 

contributed the questioned information. The subject of a record may also direct his/her 

challenge as to the accuracy or completeness of any entry on his/her record to the FBI, 

Criminal Justice Information Services (CJIS) Division, ATTN: SCU, Mod. D-2, 1000 

Custer Hollow Road, Clarksburg, WV 26306. The FBI will then forward the challenge to 

the agency which submitted the data requesting that agency to verify or correct the 

challenged entry. Upon the receipt of an official communication directly from the agency 

which contributed the original information, the FBI CJIS Division will make any 

changes necessary in accordance with the information supplied by that agency. 
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Application of Policy 
 

This policy applies to all social workers making application after 11-1-2011, including 
new applicants, and applicants who were previously licensed and seeking 
reinstatement of their license, and applicants requesting to make application in 
Oklahoma from another state based on reciprocity. 

 
A. Purpose 

 
1. Safeguard the welfare of the people of the State of Oklahoma. 

 
2. If the results of the national criminal history record check reveal the applicant has 

been convicted of, or pled guilty or nolo contendere to, any felony, or to any 
misdemeanor involving moral turpitude, the individual’s application for licensure  
may be disapproved by the Board with no further action taken on the application. 

 

B. Appeals 
 

Individuals with findings subject to section (A. 2.) will be requested to appear 
before the Board to provide additional information about their criminal history should 
they wish to continue with the application process. 

 

C. Background Check Procedures 

 

YOU MUST SUBMIT A MONEY ORDER MADE PAYABLE TO THE OSBI IN 

ORDER TO HAVE YOUR PRINTS PROCESSED.  THEY WILL BE RETURNED 

IF YOU SEND A PERSONAL CHECK, AND YOUR APPLICATION WILL BE 

DELAYED. 
 
1. Prior to making application, applicants must request from the Board office two 

sets of fingerprint cards. 
a.   For new applicants, the Board office would recommend requesting the 

fingerprint cards approximately three months prior to your intent of making 
application for licensure.  NOTE:  You may still be under supervision 
when you make this request. 

2. Upon receipt of the fingerprint cards, you will make arrangements with a local 
provider who offers fingerprinting services (local law enforcement agency, 
University police, etc.).  DO NOT complete any of the information on the 
fingerprint cards prior to your arrival at your local agency.  Do note there 
may be a fee associated with this service.  Consult with your local agencies. 

 
a.   This Board office would strongly encourage you to use a facility that offers 

fingerprint scanning as the results are more reliable and less likely to be 

rejected.   
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b.   For your convenience, a list of agencies that offer live scanning are 

included with these instructions and placed on the agency website.   

 

c.   You MUST present a photo ID at the time of fingerprinting with your local 

agency. 

 

 
3. After being fingerprinted by your local agency, send both sets of fingerprint 

cards to the OSBLSW at 3700 Classen Blvd., STE 162  Oklahoma City, OK  
73118. 

 

a.   You MUST include with the fingerprint cards a money order for $45.00. 
Make the money order payable to the Oklahoma State Bureau of 
Investigation. 

 
b.   Should the Oklahoma State Bureau of Investigation determine the prints to 

be illegible, you will be notified.  The Board office will send you two 
additional sets of fingerprint cards, and you will need to obtain two new 
sets.  (There may be a fee associated with re-printing locally, but you will 
not be required to submit an additional $45.00 fee for processing with 
Oklahoma State Bureau of Investigation). 

 
c.   If an applicant has been fingerprinted twice, and the Oklahoma State Bureau 

of Investigation determines the print to be illegible again, the applicant will 
work with the Board office to schedule a time to have the prints taken at the 
Oklahoma State Bureau of Investigation’s Headquarter office in Oklahoma 
City.  There will be no additional cost to the applicant to process the 
fingerprints. 
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