OKLAHOMA PARDON AND PAROLE BOARD
COMMUTATION INFORMATION AND INSTRUCTIONS

General Information on Commutation

A commutation is a change of a sentence to one that is less severe, such as from execution to life
imprisonment or the substitution of a lesser penalty from a greater penalty or punishment.
Commutation is not intended to serve as an early release mechanism for an offender in prison. A
commutation is intended to correct an unjust or excessive sentence.

A commutation is a rare, separate, and distinct process from a parole or a pardon. In Oklahoma, only
the Governor can approve the commutation of a sentence after a favorable recommendation of the
Pardon and Parole Board. The submission of an application does not imply or guarantee that the
Pardon and Parole Board will favorably recommend a commutation and/or that the Governor will
approve a commutation.

The Pardon and Parole Board utilizes a two-stage process for commutation review. The first stage is a
Qualification Review. During the Stage One - Qualification Review, the Pardon and Parole Board will
conduct a jacket review to determine if the application has merit and should be passed to Stage Two —
Commutation Hearing for further investigation and consideration for a sentence commutation. A jacket
review is a review of the application as well as any other materials, which may be submitted to the Board
for review.

If the application is passed to Stage Two, the offender will have a personal appearance with the Pardon
and Parole Board via video conferencing. If an offender receives a misconduct prior to the hearing, the
personal appearance is stricken, or cancelled, and the offender becomes ineligible for commutation at
the scheduled hearing.

For a Stage Two Commutation Hearing, an offender's family and/or friends, often referred to as
delegates, who may speak on his/her behalf. Family and friends are allowed to attend the Stage Two
Commutation Hearing; however, only two (2) persons can go before the Pardon and Parole Board and
only one (1) is allowed to speak for two minutes. Delegates may also submit letters in support of the
offender's application to the Pardon and Parole Board for review. The support letters must be submitted
with the application. Letters may be typed or handwritten on one-side only. Handwritten letters must be
legible. Please do not use staples. Letters must include the offender's name, DOC number, and docket
month and year on top of the each page and on the back of the envelope. The deadline to submit such
documentation is the Tuesday before the hearing date.
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Victims and/or victim's representatives, the judicial representative from the court of conviction, a
representative from the arresting law enforcement agency, and/or the District Attorney are also allowed
to protest the application.

After the personal appearance, the Pardon and Parole Board will vote to either favorably recommend a
commutation and/or deny the request. If a favorable vote occurs, the commutation will be forwarded to
the Governor. The Governor will approve or deny a commutation.

Completing the Application

The applicant should take the following steps in completing the application.

1. Type or print the answers in ink. If the application is illegible, it will be returned and will not be
processed.
2. ltis the applicant’s responsibility to submit a completed application. The application will not be

processed until it is complete. If the application is not complete, the applicant will be notified
about the missing information.

3. Each question must be answered fully, truthfully, and accurately.

4. If the space provided for any answer is insufficient, the answer may be completed on the
Optional Continuation Page or on a separate sheet of paper, list the question number, and
attached to the application.

5. Additional documentation that is relevant to the application may also be attached, including:

a. Letters of support on behalf of the applicant with the application.

b. If the applicant is in the military, include the military's DD14 with the application.

c. Other attachments that the applicant would like to include may be attached.

Application forms must be filled out completely, signed, dated, and notarized where required.

The submission of any false information is grounds for immediate denial of the application.

Do not include the instructions with the application (pages 1-3).

Do not staple or bind the application in any way.

© © N o

APPLICANTS SHOULD KEEP A COPY OF THE COMPLETE APPLICATION
AND ANY ADDED ATTACHMENTS!

Submitting the Application

Send the completed application to: Oklahoma Pardon and Parole Board, Attn: Commutation, 2915 N.
Classen Blvd., Suite 405, Oklahoma City, Oklahoma, 73106
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Timeline

Once a completed application is submitted, the commutation will be placed on the next available
Commutation docket. Depending on receipt of the application, this may be thirty (30) to forty-five (45)
days.

For More Information

For more information, contact the Pardon and Parole Board at 405/521-6600.
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OKLAHOMA PARDON AND PAROLE BOARD
COMMUTATION APPLICATION

Note:
Type or print the answers in ink. If the application is illegible, the application will be returned and will

not be processed. Each question must be answered fully, truthfully, and accurately. Do not leave
sections blank. It is the applicant's responsibility to submit a complete application. The application
will not be processed until it is complete. If the application is not complete, the applicant will be

notified about the missing information. If the space provided for any answer is insufficient, answers
may be completed on the Optional Continuation Page, list the question number, and attached it to the
application. Additional documentation that is relevant to the application may also be attached. The
submission of any false information is grounds for immediate denial of the application.

GENERAL INFORMATION
Name:
First Middle Last Suffix (i.e. Junior)
Facility:
Facility Address:
City: State: Zip:
Date of Birth: Place of Birth:

Gender: o Male o Female DOC #:

Did someone else help you prepare the application? o0Yes 0ONo
Name:

Address:

City: State: Zip:

Area Code/Telephone Number:

Is the person assisting in the preparation of the application an attorney? o Yes 0 No

If yes, OK Bar #:

If no, what is the relationship between the applicant and the person assisting in the preparation?
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1. List the following: A) Every other name by which you have been known, including the name under
which you were convicted; B) the reason for your use of another name; and C) the dates during
which you were so known. Include your maiden name, name(s) by a former marriage, aliases, and
nicknames.

2. Are you a United States citizen? oYes oNo
A. If you are not a U.S. citizen, list your nationality and your alien registration number.

B. If you are a naturalized U.S. citizen, list the date and place of your naturalization. Otherwise,
list "not applicable™.

3. Have you ever applied for a Commutation before? oYes oNo

If so, list the month(s) and year(s) of every application for which you have previously applied?
Start with the first application and end with the most recent application.

Month Year
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OVERVIEW OF OFFENSES FOR COMMUTATION CONSIDERATION

4. List the case number(s), offense(s) or the crime(s) committed) and the county for every Oklahoma
conviction for which a commutation is being requested. The subsequent section entitled, Detail of
Offenses for Commutation Consideration, will request more detailed information. If additional
space is needed, list the question number on the Optional Continuation Page.

CASE NUMBER OFFENSE COUNTY
(Crime Committed as named on the Judgement and
Sentence)

5. Were there victims in your crimes? o Yes o No

A. If yes, how many?

B. Did you know the victim(s)? o Yes o No

C. If yes, what was the relationship?

D. Were the victim(s) injured? 0 Yes  ONo

E. Age(s) of the victim(s)?

F. Were other persons involved in the crimes listed above? o Yes o No

G. If yes, list the name(s) of your accomplice(s) and what, if any sentences they received.

NAME OF ACCOMPLICES SENTENCE OF ACCOMPLICES

6. Do you have a detainer(s)? o Yes o No
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7. If yes, list the authority (ICE, County, City, State, etc.):

8. Were you ordered to pay restitution? o Yes o No

9. If so, how much restitution was ordered?

10. Has the restitution been paid? o Yes o No

11. If restitution has not been paid, explain why not?

ACCOUNT OF THE OFFENSE

12. In your own words, provide a detailed account of the offense(s) or convictions for which you are
seeking commutation. Describe your involvement in the criminal activity. If more space is needed,
use the Optional Continuation Page and list the question number.
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REASON(S) FOR SEEKING A COMMUTATION

13. A Court sentenced you for a crime or crimes that you committed. Please explain why you
are now seeking to reduce your sentence through a commutation? Include information on:

1) Why this penalty is now excessive;

2) Any facts which were not available to the court or jury at the time of the trial;
and/or

3) The statutory change in penalty for the crime which makes the original penalty
appear excessive.

If more space is needed, use the Optional Continuation Page and list the question number.

PRIOR AND SUBSEQUENT CRIMINAL RECORD

14. Aside from the offense(s) for which you seek a commutation, have you ever been arrested, taken
into custody, held for investigation or questioning, charged by any law enforcement authority, or
convicted in any court, either as a juvenile or an adult, for any other incident?

o Yes o No
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For each such incident, identify the date, the nature of the charge, the relevant facts, the law
enforcement authority involved, the location, and the disposition of the incident. Every incident
must be listed, excluding traffic violations. Describe in your own words the relevant facts of each
incident. Any omission will be considered a false statement and will be grounds for denial of
your application.

BIOGRAPHICAL INFORMATION

For each marriage, include the name of spouse, the date and place of marriage, and if applicable the
date and place of divorce. If more space is needed, use the Optional Continuation Page, list the
question number, and attach it to the application.

15. Current Marital Status: o Never Married o Married o Divorced o Widowed o Separated

Name of Spouse/Former Spouse Date/Place of Marriage Date/Place of Divorce
Name of Spouse/Former Spouse Date/Place of Marriage Date/Place of Divorce
Name of Spouse/Former Spouse Date/Place of Marriage Date/Place of Divorce
Name of Spouse/Former Spouse Date/Place of Marriage Date/Place of Divorce

16. If you have children, list the number of children that you have under and over the age of 18, the
names of the children for which you pay child support, the total amount of child support that is
paid, whether payments are current, and if not, the reason for your failure to pay and any
agreements that have been made to satisfy the payment obligation.

Children I have children under the age of 18 years.
I have children over the age of 18 years.
I have custody of children under the age of 18 years.
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Child Support I am paying child support for the following children (list names and ages):

| currently pay $ per month in child support.

Are ALL your child support payments current? o Yes o No

If you are not current with any child support payments, specify the reason(s) you are not current:

INCARCERATION INFORMATION

17. Provide each facility in which you have been incarcerated, beginning with the present and working
backward. If you were administratively segregated from general population, list all such periods
and give a full description of the circumstances. All time periods must be accounted for. If more

space is needed, use the Optional Continuation Page, list the question number, and attach to the
application.

18. What were your assessed needs from the Lexington Assessment and Reception Center? If more

space is needed, use the Optional Continuation Page, list the question number, and attach it to the
application.
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19.

20.

21.

22,

List all programs, including a GED that you have attended since your conviction, beginning with
the most recent and working backward. Indicate the type of degree or diploma received or
anticipated and the date of completion. Note: If you were assessed programming and did not
receive an opportunity to participate or complete such, state the reasons in your own words. If

more space is needed, use the Optional Continuation Page, list the question number, and attach it
to the application.

Were you dismissed, removed, or transferred from a program due to allegations of misconduct or
unsatisfactory performance? oYes o No

If yes, list the program(s), date(s) of enrollment, and date(s) of dismissal AND explain in your own
words why you were dismissed, removed, or transferred. If more space is needed, use the Optional
Continuation Page, list the question number, and attach it to the application.

What is your current work assignment and how long have you been in this assignment. If you are
not working, please explain. If more space is needed, use the Optional Continuation Page, list the
question number, and attach it to the application.

Since your conviction, have you been terminated, suspended, or transferred due to allegations of
misconduct or unsatisfactory job performance? O Yes [©ONo

If yes, explain in your own words why you were terminated, suspended, or transferred.

Oklahoma Pardon and Parole Board Commutation Application Revised June 2016 11



23. Describe the efforts that you have made to demonstrate your rehabilitation, such as community
programs, volunteer work, mentoring to others, or other contributions that you have made since
your conviction. If you need more space, use the Optional Continuation Page(s), list the question

number, and attach it to the application.

24. List all disciplinary write-ups and outcomes which you have received since your incarceration on
the conviction for which you are seeking a commutation. Include all Class A, B, and X
misconducts. If more space is needed, use the Optional Continuation Page, list the question

number, and attach it to the application.

Date

Misconduct

Explanation
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25.

26.

27.

28.

29.

SUBSTANCE ABUSE AND MENTAL HEALTH INFORMATION

Have you ever used any illegal drugs or abused prescription drugs or alcohol? o Yes o No

If yes, identify the drug(s) used, the dates of drug or alcohol abuse, and the frequency of such use.
If more space is needed, use the Optional Continuation Page, list the question number, and attach
it to the application.

Aside from the offenses for which you seek a commutation, have you ever been involved in the
illegal manufacture, sale, or distribution of drugs? [1 oYes oNo

If yes, provide complete details of your involvement. If more space is needed, use the Optional
Continuation Page, list the question number, and attach it to the application.

Have you ever used drugs or alcohol during your incarceration? o Yes o No
Do you consider yourself in recovery now? o Yes o No

If yes, how long have you been in recovery and how do you maintain? If more space is needed, use
the Optional Continuation Page, list the question number, and attach it to the application.

Have you ever sought or participated in counseling, treatment, or a rehabilitation program for drug
use or alcohol use? o Yes o No

If yes, please explain. If more space is needed, use the Optional Continuation Page, list the
question number, and attach it to the application.

Oklahoma Pardon and Parole Board Commutation Application Revised June 2016 13



30.

31.

Have you ever consulted with a mental health professional (psychiatrist, psychologist, or
counselor), or a health care provider concerning a mental health related condition? o Yes o No

If yes, identify the date(s) of treatment or counseling and the name(s) of the treatment provider. If
more space is needed, use the Optional Continuation Page, list the question number, and attach it
to the application.

MILITARY RECORD

Have you ever served in the armed forces of the United States? o Yes o No
If yes, provide the following details:

A. Date(s) of service:

B. Branch(es):

C. Serial Number:

D. Type of Discharge:

If you were other than Honorably Discharged, describe in detail the factual circumstances
surrounding your discharge. If more space is needed, use the Optional Continuation Page, list the
question number, and attach it to the application. Attach a copy of your separation papers (Form
DD-214), if available.

E. Decoration (if any):

F. While serving in the armed forces, did you receive non-judicial punishment, or were you the
defendant in any court-martial? [J oYes oNo

If yes, list the nature of the charge, the relevant facts, the disposition of the proceedings, and
the date thereof. If you were convicted of an offense by court-martial, provide a copy of the
court-martial promulgating order. If more space is needed, use the Optional Continuation
Page, list the question number, and attach it to the application.

32. Are you involved with the Battle Buddies Program? o Yes o No

Oklahoma Pardon and Parole Board Commutation Application Revised June 2016 14



DETAIL OF OFFENSES FOR COMMUTATION CONSIDERATION

Instructions: Complete a separate line for EACH Oklahoma conviction for which you are seeking a
commutation. If more space is needed, use the Optional Continuation Page, list the question number,
and attach it to the application. All information in this section is required.

Offense (Crime Committed As Date of

Named on the Judgement and County of Conviction
Sentence) Conviction (Offense/Crime) Sentence

10.

33. Did you appeal the conviction(s)? o Yes o No

If you appealed the conviction(s) or sentence(s), provide the date of the decision(s) by the Court of
Criminal Appeals. Also provide citations to any published judicial opinion(s), and a copy of any
unpublished opinion(s), if available. If more space is needed, use the Optional Continuation Page,
list the question number, and attach it to the application.
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CERTIFICATION AND PERSONAL OATH

I certify that all answers to the above questions and all statements contained herein are true and correct
to the best of my knowledge and information. | understand that any intentional misstatement of
material facts contained in this application may cause adverse action on my application for a
commutation.

| understand that there is no appeal processupon denial of an application for commutation.

I have read and understand the Commutation applications instructions. By signing and submitting this
application, I understand and voluntarily accept the terms of the commutation if it is approved.

In making application for a commutation from the Governor of the State of Oklahoma, I do solemnly
swear that | will be a law-abiding citizen and that | take this obligation freely and without any mental
reservation whatsoever.

Name of Applicant:

Signature of Applicant:

Date:

(Month, Day, Year)

NOTARY

Subscribed and sworn before me this day of :
(Day) (Month) (Year)

Notary Public

My commission expires:
My commission number is:
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AUTHORIZATION FOR RELEASE OF INFORMATION

Carefully read this authorization to release information, then complete and sign in ink (blue
or black).

I authorize any duly accredited representative of the Oklahoma Pardon and Parole Board and/or the
Oklahoma Department of Corrections, to obtain any information relating to my activities from schools,
residential management agents, employers, criminal justice agencies, retail business establishments,
courts, or other sources of information. This information may include, but is not limited to, my
academic, residential, achievement, performance, attendance, disciplinary, employment history,
criminal history, arrest, conviction, including the pre-sentence investigation report, if any, medical,
psychiatric/psychological, health care, financial, and credit information.

I understand that, for financial or lending institutions and certain other sources of information, a
separate specific release may be needed (pursuant to their request or as may be required by law), and |
may be contacted for such a release at a later date.

| further authorize the Oklahoma Pardon and Parole Board and/or the Oklahoma Department of
Corrections, or any other authorized state agency, to request criminal record information about me
from criminal justice agencies for the purpose of determining my suitability for a commutation.

I authorize custodians of records and sources of information pertaining to me to release such
information upon request of any duly accredited representative of the Oklahoma Pardon and Parole
Board and/or the Oklahoma Department of Corrections or any state agency authorized above regardless
of any previous agreement to the contrary. | understand that the information released by records
custodians and sources of information is for official use by the State of Oklahoma only for the purposes
of processing my application for a commutation, and may be re-disclosed by the State of Oklahoma
only as authorized by law.

Copies of this authorization that show my signature are as valid as the original release signed by me.
This authorization is valid for one (1) year from the date signed.

Full name (Typed or Printed)

Signature of Applicant

Date Signed
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OPTIONAL CONTINUATION PAGE

The applicant must list the question number for each response in which the Optional Continuation
Page is used. Use as many Optional Continuation Pages as needed.

For Question #
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