Oscar B. Jackson, Jr., Administrator Brad Henry
Secretary of Human Resources and Administration Governor

STATE OF OKLAHOMA
OFFICE OF PERSONNEL MANAGEMENT

"Serving Equal Opportunity Employers"

OPM 05-01

DATE: January 10, 2005

TO: All Appointing Authorities
(Including Institutions of Higher Education)

: 0
A
FROM: Oscar B. Jackson, Jr., IPMA-CP k&h{ﬁ"%@&

Administrator and Cabinet Secretary of Human Resources and Administration

RE: Executive Order 2004-38
Federal Drug-Free Workplace Act of 1988

Governor Brad Henry issued Executive Order 2004-38 on December 22, 2004, regarding
the federal Drug-Free Workplace Act of 1988 (copy attached).

State agencies directly receiving federal funds through grants or contracts should review
their policies and procedures to ensure compliance with this order and the federal Drug-
Free Workplace Act of 1988. Information on the act may be accessed via the following
link:

www.dol.gov/workingpartners/welcome.html

Additionally, the Office of Personnel Management State Employee Assistance Program
(State EAP) is available to provide confidential services to agency management, support
personnel, and family members, including assessment/referral and counseling. The State
EAP office may be reached at (405) 947-7576.

Please advise if additional information is needed.

"We serve the people of Oklahoma by delivering reliable and innovative
human resource services to our partner agencies to achieve their missions."

2101 North Lincoln Boulevard, Oklahoma City, OK 73105-4904
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Brad Henry OKLAHOM S
Governor OF STA TERETARY
EXECUTIVE DEPARTMENT

EXECUTIVE ORDER 2004-38

I, Brad Henry, pursuant to the authority vested in me as Governor of the State of
Oklahoma and the federal Drug-Free Workplace Act of 1988 direct the following:

1. All State government work places shall be free from illegal manufacture, distribution,
dispensation, possession or use of any controlled substance. Such activities shall be grounds for
disciplinary action, up to and including termination.

2. State employees convicted of any work-place-related drug offense which does not
result in discharge or forfeiture of position may be required to successfully complete a
recognized drug treatment or rehabilitation program.

3. All State agencies directly receiving federal funds through grants or contracts are
hereby directed to develop and implement policies for identifying and reporting work-place-
related drug convictions of State employees and any personnel actions taken pursuant to such
convictions to appropriate federal funding agencies.

4. All State agencies, boards and commissions are directed to adopt such policies and
procedures as are necessary to implement the provisions of this order and to avoid any associated
loss of federal funding.

A copy of this order shall be distributed to all Cabinet Secretaries and to the
Administrator of the Office of Personnel Management for distribution to all state agencies and
institutions of higher education, who will distribute to all current and new employees.

IN WITNESS WHEREOF, I have hereunto set my hand and caused the Great Seal of the
State of Oklahoma to be affixed at Oklahoma City, Oklahoma, this ”’day of December, 2004.

BY TI;EgC;ZZELI;\IOIiO/FT STATE OF OKLAHOMA

BradHenry
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Secretary of State
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