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“Serving Equal Opportunity Employers”

OPM 03-30

DATE: July 9, 2003

TO: All Appointing Authorities

FROM: Oscar B. Jackson, Jr., Administrator and Arin— ARG
Cabinet Secretary of Human Resources and Administration

RE: 2003 EEOC State and Local Government Information (EEO-4)

In compliance with federal law, Section 709(c) of Title VII of the CRA, 1964, as
amended, all Oklahoma state agencies, excluding institutions of higher
education, are required to submit biennially (every odd-numbered year) a state
and local Government Information Survey (EEO-4) to the Office of Personnel
Management (OPM).

OPM is responsible for collecting agency EEO-4 information and submitting a
report for the State of Oklahoma. In order to compile the data and meet the
federal filing deadline, we request that you submit your agency EEO-4 data to
this office no later than September 1, 2003. The only format that may be used
to report this information is the EEOC Form 164, which can be obtained by
logging onto www.mimdms.com/eeo_4/EEQO4.htm.

Forms may be faxed to OPM at (405) 524-6942. Information should be reported
on all full-time and part-time, classified and unclassified employees. New hire
data should cover the payroll period and the fiscal year ending June 30, 2003.
Please specify your agency number under Item B and notate the applicable
function code under Iltem C. Please ensure that the data submitted is
consistent with the information reflected in your FY-2004 Affirmative Action
Plan (as of June 30, 2003).

Should you have questions or require assistance, feel free to contact Brenda C.
Thornton, Director of the OPM Office of Equal Opportunity and Workforce
Diversity, at (405) 521-3082, or mailto:brenda.thornton@opm.state.ok.us.

“We serve the people of Oklahoma by delivering reliable and innovative
human resource services to our partner agencies to achieve their missions.”

2101 NORTH LINCOLN BOULEVARD .OKLAHOMA CITY, OK 73105-4904 . (405) 521-2177 . FAX (405) 524-6942 . TDD (405) 521-6314


http://www.mimdms.com/eeo_4/EEO4.htm
mailto:brenda.thornton@opm.state.ok.us

