
 
 
 
 
 
 
 
 
OPM 02-39 
 
DATE: August 27, 2002 
 
TO:  All Appointing Authorities 
 
FROM: Hank Batty 

Acting Administrator 
 
RE:  Maximum Annual Leave Accumulation Limits 
 
Effective October 1, 2002, the OPM Leave System will be revised to limit annual 
leave accumulation to the maximums permitted by the Oklahoma Personnel Act 
and the Merit Rules. 
 
Title 74, Section 840-2.20 of the Oklahoma Statutes limits the accumulation of 
annual leave for state employees as follows:  
 

 
 
OAC 530:10-15-11 prohibits the accumulation of annual leave in excess of the 
statutory limits. However, it also authorizes agency Appointing Authorities to 
permit employees to accumulate annual leave in excess of the maximum, but 
requires that the excess be used during the same year in which it accrues.  
Leave balances for employees in agencies that allow accumulations consistent 
with this rule will not be affected.    
 

                                          ACCRUAL RATES   ACCUMULATION LIMITS
Cumulative 
Years of  
Service 

Annual 
Leave 

  Sick 
 Leave 

Annual  
Leave 

Persons 
employed 

0-5 yrs =15 day/yr 15 days/yr 30 days 
5-10 yrs =18 day/yr 15 days/yr 60 days 
10-20 yrs =20 day/yr 15 days/yr 60 days 
over 20 yrs =25 day/yr 15 days/yr 60 days 



OAC 530:10-15-11 applies to all Executive Branch agencies—those currently on 
the OPM Leave System, as well as those not on the OPM Leave System.  OPM 
recommends that agencies establish by policy how they will comply with OAC 
530:10-15-11, i.e., whether the year during which an employee must use excess 
annual leave is a calendar year or a “rolling” year.  
 
All agencies should take action to ensure compliance with state law and Merit 
Rules by October 1, 2002. 
 
If you have questions or need additional information concerning the statutory  
and Merit Rule provisions regarding annual leave accumulation, please contact 
Tom Patt, Director of the OPM Compensation Division, at (405) 522-0422, or 
Tom.Patt@opm.state.ok.us. For questions regarding the OPM Leave System, 
please contact Linda Belinski, OPM Information Systems Services Coordinator, 
at (405) 521-6321, or Linda.Belinski@opm.state.ok.us. 
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