SUBCHAPTER 13. REDUCTION-IN-FORCE
PART 1. GENERAL PROVISIONS FOR REDUCTION-IN-FORCE

530:10-13-3. Notice of reduction-in-force and time requirements
(a) Cabinet Secretary approval. Prior to the posting of any reduction-in-force notice, the notice shall
be approved by the cabinet secretary for the agency conducting the reduction-in-force. [74:840-2.27C] If
there is no incumbent cabinet secretary for the agency or if the appointing authority is governed by an
elected official, the approval requirement shall not apply.
(b) Notice. At least 60 days before the scheduled beginning of reduction-in-force separations or as
otherwise provided by law, the Appointing Authority shall post a notice in each office affected by the
proposed reduction-in-force that a reduction-in-force will be conducted in accordance with the Oklahoma
Personnel Act and Merit Rules. Such notice shall be posted for 5 days. The Appointing Authority shall
provide a copy of the notice to the Administrator. A reduction-in-force shall not be used as a disciplinary
action. [74:840-2.27C(A)]
(c) Implementation plan. The reduction-in-force implementation plan and subsequent personnel
transactions directly related to the reduction-in-force shall be in compliance with rules adopted by the
Administrator. The reduction-in-force implementation plan, including the description of and reasons for
displacement limits and protections from displacement actions, and severance benefits that will be
offered shall be posted in each office affected by the plan within 5 business days after posting of the
reduction-in-force notice. At the discretion of the Appointing Authority, the reduction-in-force
implementation plan may be posted concurrently with the reduction-in-force notice. The reduction-in-
force implementation plan shall:
(1) Specify the position or positions to be abolished within specified units, divisions,
facilities, agency-wide or any parts thereof, as determined by the Appointing Authority;
(2) Provide for retention of affected employees based on type of appointment;
(3) Require separation of probationary classified affected employees in affected job family
levels, except those affected employees in probationary status after reinstatement from
permanent classified status without a break in service, prior to the separation of any permanent
classified affected employee in an affected job family level;
(4) Provide for the retention of permanent classified affected employees in affected job
family levels and those affected employees in probationary status after reinstatement, based
on years of service;
(5) Provide for exercise of displacement opportunities by permanent classified affected
employees and those affected employees in probationary status after reinstatement if any
displacement opportunities exist; and
(6) Provide for outplacement assistance and employment counseling from the Oklahoma
Employment Security Commission and any other outplacement assistance and employment
counseling that may be available. [74:840-2.27C(B)]
(d) Review of fiscal components. The Director of the Office of State Finance shall, within 5 business
days of receipt, review the fiscal components of the reduction-in-force implementation plan and reject
any plan that does not meet the requirements of Section 840-2.27C(D) of Title 74 of the Oklahoma
Statutes.

530:10-13-12. Severance benefits

(a) Agencies shall provide mandatory severance benefits ane-may-provide-optional-severance-benefits in
accordance with the provisions of Section 840-2.27D of Title 74 of the Oklahoma Statutes to eligible
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permanent classified status without a break in service, and regular unclassified employees who are
separated as a result of the same reasons that a reduction-in-force is conducted for classified employees.
Employees who are eligible for Priority Reemployment Consideration in accordance with Section 840-
2.27C of Title 74 of the Oklahoma Statutes and Part 7 of this Subchapter who are employed by any
agency before the scheduled date of reduction-in-force separations, are not eligible for severance
benefits. Employees who are reemployed by the agency from which separated by a reduction-in-force
less than 1 year after receiving severance benefits are required to repay such benefits in accordance with
Section 840-2.27E of Title 74 of the Oklahoma Statutes.

(b) An agency which is separating only unclassified employees with 1 year or more continuous service
for budgetary reasons may provide severance benefits pursuant to Sections 840-2.27D and 840-5.1A of
Title 74 of the Oklahoma Statutes.

(c) An eligible employee who accepts severance benefits shall be required to sign an agreement, in a
form prescribed by the Administrator, acknowledging that the employee accepts the severance benefits
provided by the Appointing Authority pursuant to the provisions of Section 840-2.27D of Title 74 of the
Oklahoma Statutes. The form provides information to the affected employee concerning his or her rights
and responsibilities under Section 840-2.27E of Title 74 of the Oklahoma Statutes. [74:840-2.27E]

PART 3. REDUCTION-IN-FORCE PLAN REQUIREMENTS

530:10-13-32. Order of employee removal
(a) Agency-wide, or within displacement limits, if established, retention of affected employees shall be
based on job family level and type of appointment [74:840-2.27C]. Subject to eligible classified
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probatlonarv classmed emplovees in affected job famllv levels, except those affected employees on
probationary status after reinstatement from permanent classified status without a break in service, prior
to the separation or voluntary demotion of any permanent classified employee from the same job family
level [74:840 2.27C].

(b) Retention of permanent classified employees in affected job family levels and within displacement
limits, if any are established, shall be based on years of service [74:840-2.27C].

(c) The Appointing Authority shall calculate retention points for all eligible classified employees,
including those on an approved leave of absence. Eligible classified employees with more retention
points shall be ranked higher; with the order of removal from a job family level in inverse order of that
ranking. If tie scores occur, the ranking of employees who have the same total retention points shall be
determined first by giving a veteran’s preference over affected nonveterans who have equal retention
points to the affected veteran and then by giving preference for retention according to years of service in
the agency. If a tie continues to exist, retention status shall be determined by a method established by the
Appointing Authority and described in the reduction-in-force implementation plan [74:840-2.27C].

(d) For purposes of a reduction-in-force, any permanent classified employee on a detail to special duty
shall be ranked on the basis of base job family level, not on the basis of the job to which detailed.




