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Merit Rul: 530:10-7-14/530:10-5-52.....ccuteitiiueeiertietiertesteete st stt et e ste st este s bt et e s bt eatesbesbeeabesbeeueenbesbeentesbeeatensesbeeatentesatensens 41
C20 Performance Pay: Pay Rate Change-Classified/Unclassified Prior OPM Approval ......ccccceeeeveeveriiinininieineneenennnn 41
Merit RUIE: 530:10-17-31/530:10-7-27..ccuueeieereeireeiteesteesteesteeiteesteesteestaesssesaseste e teassaesssessssassessaassassssesssessessessssesseessnes 41
C21  Cost Of Living Increase: Pay Rate Change-Classified/Unclassified.......ccccccceeeeeiiiiinrimnniiieiiiiieneeeneeeneeeeeneennnnenes 41
SEATUET 74-8A0-2.17 ...ttt ettt ettt et e bt e s bt e s a et s at e et e e bt e bt e e bt e eat e e e bt e bt e b e e b e e ebe e eheeeae e et e e abeenheesaeesareeane 41
C22 Grade/Pay Band Change: Data Change-Classified........cccccveririiiiiiiiiiiiiiiiiiiiinieieenieneeesereeeseseeeseeeeesesesseesesseseseees 41
Required: Agency Uses Only When Directed DY OPM .........uiii ittt etee e et e e e e etae e s s eavae e s e naraee e enanes 41
YT ] FRo T 10 F 0y s PP 41
C24 Classified Salary Adjustment Leg. & Others: Pay Rate Change-Classified .......cccccueuireeerieiirenciieenerennerennerennnnes 41
ReQUIrEd: OPM-02/BIanKet FIEEZE ......ccuveeeerie et ettt e et e et e e et eeette e e beeeeteeesabeeeabeeebaeesateseesseesabeeenseeesaseesnses 41
MEFTE RUIEI 530:10-7-T ..ttt ettt b e s bt sh et s at e et e e bt e s bt e saeesae e s abeea bt e bt e b e e saeeeabeeaee e beeebeesaeesabeeabeebeenbeennees 41
C25 Unclassified Salary Adjustment Leg. & Others: Pay Rate Change- Unclassified .........cccceveeereniireecrencrencrennnnnes 41
Required: OPM-=-92/BIanKet FIEEZE .....c.cccuveiuieeieereeiteeiteeeteeeteeteesteesteesteesbeebe e be e beesbaesseessseesbeebeestaestsesssesasesnbesnseeseeses 41
C26  Completion Prob/Trial Period & Pay Increase: Completion of Probation/Trial-Classified ..........ccceeeeeveeeiieereennn. 42
Remove Probationary Date in EMpPloYMENT Data.......ccueiiiiiiie ettt et e ette e e e ete e e e e eare e e e e eabae e e eabeeeeennneeeeenanens 42
MEFTE RUIEI 530:10-7-22 ..ottt ettt ettt b e s bt sht e e a et et e e bt e ebeesaeesabeeabeeabe e bt e abeesaeeeabeeabe e beesbeesaeesabesabeabeenneenneas 42
C27  Recall from RIF Demotion: Transfer- Classified.........cccccviiiiiiiiiiiiiiiiiii i, 43
MEFTE RUIEI 530:10-7-8 ...ttt ettt et ettt sttt e bt e b e s be e s a et st e e bt e b e e e b e e sme e e et e et e e bt e sbeesseesanesareeneenneennees 43
C28 Equity Adjustment: Pay Rate Change- Classified/Unclassified........cccccceeriiiiiiiiiiiiininieeeeseeeeeeeeenn 43
Prior OPM APProval NEEUEM..........ooii ettt e e e tee e e e et e e e e e bt e e e e e beeeeeeabeeeeeaabeseeeaabeeeeeantaeeeennseeeeennseeeeennsens 43
MEFTt RUIEI 530:10-7-26...cc.eeeiieiieieeieeie ettt ettt et ettt st et e bt e e b e st s ae e st e e bt e bt e e b e e sbe e e et e et e e bt e sbeesseesanesareeneeneennees 43
C29  Skill Based Pay Adjustment: Pay Rate Change-Classified/Unclassified..........cccccceeeriiiiiiiiiiiiiiiiiiininniinieeeeeeeeeeen, 44
Prior OPM APProval NEEUEU..........eeiiiiiiiei ittt st e e et e e e st e e e e e be e e e ssabaeeeeeabeeeeessbeeeeeaasaeeeannseeessnnseeeesnasens 44
MEFIt RUIEI 530:10-7-24 ...ttt ettt ettt e r e e s bt e s a et e s bt e s b e e e sabeesbe e e meeesabe e e saseesabeeaaseeesaseeeneeesnreesarenesareesares 44
C31 Lateral Transfer, Same Agency, JFD & Level: Transfer- Classified......ccccccoiiemiiiiemiiiiieciiiireccccerecec e receecesenene 45
Merit RUIE: 530:10-7-14/530:10-11-71ucueeieieiieieetestestestertee ettt ettt st sttt ettt be bt be s b et et et et e st e bt e bt e besaesbe st e s enteneeneenes 45
C40  Full To Part Time: Data Change- Classified/Unclassified........cccccceeriiiiiiiiiiiiiiiiiiiiiiininnineeeeeeeeseeeeeseseeeeeseeeeseeeens 46
MEFit RUIE: 530:10-11-33 ...ttt stee ettt s e ettt e st e s bt e s ae e e s st e e beeesabeesabe e e meeesabeeesabeesaseeeaseeesaseeeneeeanneesanenesaneesares 46
C41  Part to Full Time: Data Change- Classified/UNclassified .......cccccvviiiiiiiiiiiiiiiiiniesessseeeesssssseeesesesesesesees 47
Required: OPM-=-92/BIaNKEt frEEZE.........couveeieeieecre ettt ettt ettt et e et e e aeebe e be e beesteestsestseesbeebeesseestsestseeaseenbeeseenseesnas 47
MErit RUIEI 530:10-11-33 . ittt ettt ettt sttt s e et e bt e s bt e s be e s ae e st e e bt e bt e beesbeeeat e e b e e bt e abeenseesanesareebeeneennees 47
C42 Change in Part Time Percentage: Data Change-Classified/Unclassified.........ccccceeeririiiiiiiniiiiininininnnneneneeeeeeenen, 47
C45 Market Adjustment: Pay Rate Change-Classified/Unclassified...........cccceeeeiiiiiiiiiiininincnccnnnccseseeeeeeeneseseseeeeeeeenn 48
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o T @] |V WY o o [0 1V | PP 48

MEFTE RUIE: 530:10-7-20 00 cuteieeiiieeeeseitee e eettee e sette e e s sbteeesssbaeeesaabaeeesasbaeessassaaeseasseaessassaeeesanseeeeaanseeessnnsaeessnnsenesssnseeesenssens 48
C50 Probationary Extension/Adjustment: Probation- Classified ........cccccevereriiiiiiiiiiiiininereeeeeeeeeeeeeseeeeeeeeens 49
Indicate # Days/Hrs. LWOP & NeW Prob/Trial ENA DAte .......cceeecieeiiiieeiiieeeciee ettt eeteeeteeesveeeteeeetaeesteeeeaseesabeeeareeesaseeennes 49
Merit Rule: 530:10-11-30/530:10-11-36....ccc0cccuiecrierieeiriesieeireeireesteesteesseessesssessseesseesseesssessssessesssesssesssessssesssesssessseessesssnes 49
C51 Permanent Status: Completion of Probation/Trial- Classified .........cccccccveeeieiiiiienieireeenieeeeeeeenreeeeeeeeeeennseeenes 50
Remove Probationary Date in EMpPloyMeENt Data.......ccuiiiiciiie it eeteee et e e et e e e e eave e e e e eatae e e e nbaee s eennaeeeennres 50
MeErit RUIES: 530:10-11-31 ...ttt ettt sb e sttt et e bt e s b e e s bt e s st e s ab e et e e b e e b e e sbeeea e e eab e e beesbeesseesaeesabeenbeeneennees 50
C52 Permanent (Project Indefinite): Completion Of Prob/Trial- Classified .........cccceeeiiiiiiiiiiiniiinineeeeeeeeeenn 50
MEFt RUIES: 530:10-9-96 .....eeeiiiiiiiiee ittt et ee ettt e e e ettt e e s etee e e s et ee e e s abeeeessabeaeeeasbeeeesssaeeeeanbeeeeessseeeeeanseeeeannseeesesnseeesennsens 50
C60 Add Pay Differential: Pay Rate Change-Classified/Unclassified ........cccccccereeeiiiiiiinnemniiiceniiieeneeensesereeeeenennnenenes 51
AT @]V WY o o o 1Yz | PP RT 51
MEFTE RUIES: 530:10-7-7 ..ottt ettt ettt b e s bt sh et e a e et e e be e e b e e s aeesaeesabeeab e e b e e abeesaeeea b e eab e e beeebeesaeesmbesabeebeenbeennees 51
C61 Remove Pay Differential: Pay Rate Change- Classified/Unclassified .......cccccceeriiiiememeiiiieiiriieneeecereneeeeenenenenenes 52
YT ] ERo T T 0 E O PSP 52
C62 Change Existing Pay Differential: Pay Rate Change-Classified/Unclassified........ccccccerrrririiiiiiininininnninneneneen, 53
IMEFTE RUIES: 530:10-7-7 ..ottt ettt ettt b e s bt sh et s a et et e e bt e e bt e saeesate e abeeab e e bt e bt e saeeeateeae e e beesbeesaeesmbesabeebeenbeennees 53
C70 Contract Renewal: Data Change- Classified/UNclassified .......ccccceriiiiiiiiiiiiiniiiineesesesesesesseseeseeseeees 53
C71 Interchange Program: Transfer- Classified/Unclassified.........ccccccereiiiiiiiiiiiiiiiiiiniiiiiiineneeeneeeeeeeeeeseeeeeeeeeeeeeeeeens 53
Agency Uses Only WhHhen DIreCt@d BY OPM......ccuuiiiiiiiiiieciieeeecitee et e e e sttt e e s site e e s sabeeessabaeeesssaeesssssaeesansseeesssssenessnnsens 53
MEFTt RUIEI 530:10-17-52. ...ttt sttt et e b e s bt e s ae e s at e e a bt e bt e bt e bt e saeeeateeabe e bt e ebeesaeesabesabeebeenbeesnees 53
C72  End Interchange Program: Transfer- Classified/Unclassified ........ccccccvviiiiiiiiiiiiiiininneneneseseeeeeeseeees 54
Agency Uses Only When DIreCte@d BY OPMi.....coouuiiiiiiiiieeciiieeeecitte ettt e e ettt e e s s te e e s ssbeeessabeeeesssaeeessssaeessnsseeesssssenesennsens 54
Merit Rules: 530:10-17-5530:10-17-52......cccuiiieieiirieieiteete st steet st eite bt s et e s bt et e s tesbe et e sbeeseenbesbeestesbesabeneeebeenseseeeneensens 54
C90 Position Number Change Only: Data Change- Classified/Unclassified .........ccccceeeeeeiiiiiiiiiiiiiiineinncneneneeeeeeeeeeeenn 54
L01 Leave without Pay: Leave of Absence- Classified/UNclassified .........cccoeerrrrrrrrrrrrrrissssssssssssssssssssssssssssssssssssnsnes 55
MEFIE RUIE: 530:10-15-47 ... ittt ettt ettt e s e e sttt e s te e s bt e s beeesabeesbe e e aeeesabeeesabeesabeesaseeesaseeeneeeanreesareeesaneesares 55
L02  Sick Leave without Pay: Leave of Absence- Classified/Unclassified ..........cccccerrrrrrrrrrrrrrrrrrrrsrsssssrssssssssssssssnnnnes 55
Merit Rules: 530:10-15-12/530:10-15-47 ....cueeuirirririerienienieteteie ettt sttt ettt et eb e bt be st st et et et e st e bt ebesbesaesbe st e s enteneeneenes 55
LO3  Extension of Leave without Pay: Leave of Absence- Classified/Unclassified ..........cccceeerrrrrrrrrrrrrsserssssssssssssssnes 55
MEFIE RUIE: 530:10-15-47 ... ittt ettt ettt e s e s bt e s ee e st e e s b eeesabee s b e e e me e e sabeeesaseesabeesaseeesareeeneeesnneesareeesaneesares 55
L03 Extension of Leave with Pay: Leave of Absence- Classified/Unclassified...........cccceerrrrrrrrrrrrrrrrrrrrrrssseseresesesennns 55
LT [0 =Yo Bl = =T RSP UPR 55
Merit RUIE: 530:10-11-120...ccuciiueeieeieeitieriee et ettt et e sbeesbeesat e et e e bt e s bt e sseesatesateea bt e b e e beeaseeemeeeabeebeeabeesseesanesareeaneeseennees 55
L0O4 Military Leave with Pay: Paid Leave of Absence- Classified/Unclassified ..........cccccevrreemnniceierineeeennneeceereeeeennnns 55
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MEFIt RUIEI 530:10-15-44 ...ttt ettt ettt e s e e s bt e s abe e s bt e s beeesubeesbee e st e e sabeeesabeesabeeaaseeesabeeenbeeanbeesaneeesareesnres 55

LO5  Military Leave without Pay: Leave of Absence- Classified/Unclassified ......cc.ccccceerriiieemnniiieierinnneenneieeeeeneeenennnns 55
Merit Rules: 530:10-15-44/530:10-15-47 .....uooteiereeieie ettt ettt et ettt ettt ea e s tesbeebesbeeutebesheeseesbeeatenbeeseebesbeentenbens 55
L06 Educational Leave With Pay: Paid Leave of Absence- Classified/Unclassified ..........cccceerrrrrrrrrrrrrrrrsrrrerereseseenns 55
MEFt RUIE: 530:10-15-42.....ceeiiiiiiie ettt ettt ettt e sttt e e e ettt e e s sabee e e s abeeeesaabeaeesasbeeeseasbaeessaabeeeeanseeesannseeessnnsenessnnseeesenssens 55
LO7 Educational Leave Without Pay: Leave of Absence- Classified/Unclassified.........cccccceeeuereeieriniieennnieeeceneneeennnn. 55
Merit Rules: 530:10-15-42/530:10-15-47 .....uioieieiietenieeieeeeste sttt ettt ettt ettt ea et s bt ebesbeeutebesheestesbeeatenbesseenbesbeentenbens 55
LO8  Return from Leave With/Without Pay: Return From Leave- Classified/Unclassified ..........cccceerrrrrrrrrrrrrrcrrrennnns 55
MEFTE RUIEI 530:10-15-47 ..ottt ettt et s bt s a e sttt e e bt e e bt e s aeesae e s abeea bt e bt e bt e saeeeateeabe e beeebeesaeesaeesabeebeenbeennees 55
LO9 LWOP Extension Disability: Leave Of Absence- Classified/Unclassified......ccccccceeeerirrrrmmnniieienirenenenecrecereeeeennnes 55
MEITE RUIE: 530:10-15-47 ... ceieii ettt ettt e ettt e e e ettt e e e ettt e e s e abeee e e sbeeeeeasbaaeesasbeeeeassaeeesanseeeeaanseeeeeansaeesannseaeessnseeesennsens 55
L10  Furlough LWOP: Leave Of Absence- Classified/UNclassified..........ccoevrrrrrrrrrrrrrrrsssssssssssssssssssssssssssssssssssssssssssnes 55
MEFit RUIEI 530:10-15-48......ceeiiieiieeieeet ettt ettt et sh e sh et ettt e e bt e e bt e saeesateeabeea bt e bt e bt e saeeeateeabe e beesbeesaeesatesabeebeenbeennees 55
L11 Return from Furlough: Return From Leave- Classified/Unclassified.......cccccccrereeeiiriiereenuiiieierieeneeeeeseerereeenenenes 55
L12 Supplemented Workers Compensation Leave (LWOP): Data Change- Classified/Unclassified ............cccceuuue..e. 55
L13  Supplemented LWOP (NOT WC): Data Change- Classified/Unclassified..........ccceerrrrrrrrrrrrrrrrrrssssssessssssssssssssnnes 56
L14 Return To Regular Duty: Data Change- Classified/UNclassifi@d..........cccoevrrrrrrrrrrrrrissssssssssssssssssssssssssssssssssnsssenes 56
MEFTE RUIEI 530:10-15-47 ...ttt ettt et s bt ettt et e e bt e e bt e sae e sat e s ab e e bt e bt e bt e saeeeabeeabe e bt e ebeesaeesabesabeebeenbeenneas 56
L20  Suspension with Pay: Paid Leave of Absence/Suspension-Classified/Unclassified ............cccceerermmenercceierenennnnne. 56
REQUINEA: LEttEI DY AGENCIES .oiiiieiiee e ettt ccte e eetee et e e ettt e e s et e e e et e e e s eabteeeeaabeeeesaabeeeeesabeeeeaasseeeeesnsaeeeaanseaesennseeesenasens 56
Merit RUIES: 530:10-11-128 .....ciiuieiiieieeitieette et ettt e bt e steesatesa e e et e e bt e sheesaeesabesabe e be e bt eabeesaeeeaseeaseebeesbeesaeesasesabeebeenbeesneas 56
L21  Suspension without Pay: Unpaid Leave of Absence/Suspension- Classified/Unclassified...........ccceeeerrrrrerrrrrnnn. 56
Merit RUIES: 455:10-11-15 ...ciiiiiieiiieieeieeeee ettt sttt ettt e st st sttt e bt e b e sbe e e et e et e e bt e s bt e saeesanesareeneenneennees 56
L22  Return from Suspension With/Without Pay: Return from Leave/Return from Suspension-
ClasSIfied/UNCIASSITIEM ....cvvveeriirereniirieneiirirnsierrtesssisressssessessssessesssssssesnsssssesssssssssnsssssssssssssssnsssssssnsssssssnsssssssnssssssnnsnes 56
L23  Suspensions-Partial Day <8 Hrs: Data Change- Classified/Unclassified ...........ccceeerrrrrrrrrrrrrsrsssssssssssssssssssssnnnnes 56
S01  Resignation: Termination-Classified/UNnclassified...........uiuieieieieieiiieieieieieieiereieeeeeeeeeeeeeseeeeeeesssssssssssssssssssessseee 56
Required: Reinstatement Date must be Entered Employment Data, Expected Return Date ........ccccvvvveeeeeiecciiiieneneennn, 56
MeErit RUIEI 530:10-11-132. .. iiiiieiiieieeieeeiee ettt ettt sttt st e e e bt e b e e s bt e sae e st e e bt e b e e b e e smeeeat e et e eabeesbeesseesanesareeneeneennees 56
S02 Retirement: Retirement- Classified/UNClassified .......cciveeeeieriienniirieennierieensiereeesssereessssereessssereesssseseesssseseessssenes 57
Required: Reinstatement Date Must Be Entered Employment Data, Expected Return Date.........ccccvvvveeeeeeeccciiiieeenennnn, 57
S03  Discharge: Termination- Classified/UNClassifi@d.........c.uuuieieieieieieiiieieieieieieeeeeieeeeeeeeeesseeeessseessssesssssssssssssssssseee 57
Required: Reinstatement Date Must be Entered Employment Data, Expected Return Date........ccccccveveviiieeeccivee e, 57
S04 Deceased: Termination- Classified/UNCIasSified .....c..ceireeenieriieneiiriieneiereeessiereeesssereessssereessssersesssseseessssessesssseses 57
S05  Expiration of Unclassified Appointment: Termination- Unclassified (Generally Temporary).......ccccceeeeeeveeennnne. 58

-11 -



Required: INdicate # TEMP HIS. WOTKE. ... ..iiii ettt e et e e s sbee e e st e e e st e e e e e sabeeeeesnbaeesesnbeeesenares 58

MErit RUIE: 530:10-11-134 ... iiiee e eciiee e eeteee e ettt e e e sttt e e s et e e s eabee e e sabeeeesanbeaeeesbeeessassaeessanbeeeeeanseeesennsaeeesnnseaesennseeesennsens 58
S06  Transferred Out: Termination-Classified ...........ccueiiiiiiiiiiiiiiiiiiiiiiiiiirrrerrrrrererererererere e sseeenes 59
MEFIt RUIEI 530:10-11-74 ..ottt ettt ettt s bt s bt ettt e bt e bt e s ae e s a et s ab e e a bt e bt e beesbeeea e e eat e e beesbeesaeesanesabeeabeeneennees 59
S07  Reduction in Force: Termination-Classified .........ccceeeeiiiiiiimimiiiiiiiiiinincn e 59
Required: reinstatement date must be entered employment data, expected return date.......ccccevevvceeiiviceeicicien e, 59
MeErit RUIEI 530:10-13-38.....ceiiiiiieiiieieei ettt ettt e sb e s bt s ae e et e et e s bt e s aeesa et s abeea bt e bt e beesheeea b e eateebeesbeesseesanesabeenbeeneennees 59
S10 Transfer to Non Merit Agency: Termination- Classified/Unclassified.......cccccerereeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeen 59
Required: reinstatement date must be entered employment data, expected return date........cccceeeeeeiicccieeecciiee e, 59
X01 Data Change: Payroll Correction- Classified/UNclassified...........cccevrrirrmmueiieiiiiieieennecieieneeeeeennensesereeeeennnssennnes 60
IVIDC FEIMAIKS ..ttt ettt ettt ettt e sttt ettt e st e sttt e s a bt e s bteesuteesabeeesubeesabeesaseeesabeeeasbeeaabeesabeeesabeesabeesasbeesabeeensbeennbeesaseeenaneesases 60
L0017 3] | 107 0 61
L] =12 L R 61
Reallocation: ClasSifie@d ........cccceeiiiiiiiiiiiiiii s s 62
Processing Reallocation: UNCIasSified ........ccceieeiiieeiiiieiiiiiiiieiirecereeereeeettnneetesserenserenserenssernssssnssessnsssassessnssssnsesensesnns 62
Build @ Bridge/ INteragenCy TranSTer.....ccccvvrrrrrrrrrrrerririsssrsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssnnnes 62
Create a New Position: Classified.........cccviiiiiiiiiiiiiiiiii 62
Establish Unclassified POSIHION.........cccociiiiiiiiii e 62
GIIBVANCE oeieerneuniiiiiiittiiieeiiiiiiiietteetasssiiiesietteerssssssietseetemssssssseesseeterssssssssesseeresssssssssssseeessssssssssssseeeerssssssssssssssnrsnsssssnes 62
REASON CODE LIST.....cuuciiiiiiiiiiiiiiiiiiiiiiiisisssisisssissssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssses 63
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TRANSACTIONS




Additional Audited Fields

The following fields are not addressed in this manual but will be audited with each transaction.

Such fields include:

Work Location ‘ Job Information Payroll Compensation
v' Department v" FLSA v" Paygroup v" Frequency
v Location v FTE v' Taxloc “OK State” v Rate Code
v" Work day Hours Entered v/ Compensation Rate
v' Currency
v" Frequency
Employment Data

Company Seniority Date
Benefits Service Date
Probation Date, if applicable
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A01 Competitive E-List Action: Hire/Rehire-Classified

Required: OPM-92 /Blanket Freeze, OPM9 & OPM4b & E-List
Merit Rules: 530:10-9-92/530:10-11-30/530:10-7-3

Define: “After receipt of a certificate, the Appointing Authority may consider and select anyone whose name is within

the hiring rule...” 530:10-9-92

Work Location | _Job Infarmation |~ Payrollj SalaryPlan | Compensation | MDC Job Data

Work Location/Job Information

Organizational EMP
Relationship:

CHRISEY CABA

Person of
Interest Type

EmpliD: 155888

EmplRcd# 0

Verify PIN # matches Job Code; also
verify that Certificate # is entered.

HR Status: Active Payroll Status:  Active GoTo RUWI
*Effective Date: 03172007 [ Sequence: 0 *Job Indica] Wark Location "~ Job Information Y Fayrall | SalaryFlan_j” Compensation }” MDC Job Data |
“action: [ Hire ] "reason: | £01 Competilive Certificat vl | cHRisgY CaBa Organizational EMP Person of EmpliD: 155888 Empl Ry
Relationship: Interest Type
Job Information Find
Last Start Date: 08 7/2007 Termination Date: Effective Date: 091 772007 Effective Sequence: o 1 Jobmdicator:  Frimary Job
Action: Hi Reason: ADTC titive Cetificat;
Expected Job End Date I—Eﬂ e pmpetive tericats
Position Number: 83003445 Q : : Position Entry Daf)
Social Services Specialist *Job Code: Hzoa QL Social Services Specialist Entry Date: 09/17/2007 5
Supervisor Level: I Q
Reports To: I Q
Job Information ‘RegularTemporary: |Regular ¥ *FullPart; [Furtime =
Verify Empl Class is on Prob Class. Empl Class: [Fron Cless =] “officer Code:  [None ]
*Regular Shift: TrA 57 Shift Rate: |
/ Work Lucation | Job Information | Payroll ) SalaryPlan |_Compensation | MDC Job Data |
CHRISSY CABA Organizational EMP Person of EmpliD: 155358 Empl Rt —Lsalar Plan
Relationship:
P Interest Type Compare Pay Band to Pay.
Find
Effective Date: 0g9r17/2007 Effective Sequence: 1] m Job Indicator:  Primary Job
Action: Hire Reason:  AQ1 Competitive Cetificate
Salary Administration ICLAS Q Grade: IH Q Grade Entry Date —
Plan: = | \ork Location j” Joh Information | Payrall Y SalaryFlan | Compensation Y MDC Job Data |
i Step: Q Step Entry Date o
Includes Wage Progression Rule ™~ CHRISSY CADA Organizational EMP Person of EmpliD: 155888 Empl Red
Relationship: Interest Type
[Compensation Eind
i Effective Date: 09/17/2007 Effective Sequence: o O Jobndicator: Primary Joh
Compensatlon Action: Hire Reason: A1 Competitive Certificate

Verify Pay is between minimum and midpoint of Pay
Band, unless, there is an Approved Midpoint
Exception.

Compensation Rate: 2,126.8800007] *Frequency:

W @ Monthly

[
[>

Default Pay Compaonents

[ Work Location  Job Information  Payroll ) SalaryPlan | Compensation | MDC Job Data ay Components
L Amounts Yy Cortrols Changes Y Conversion
CHRISSY CABA Organizational EWMP Person of EmpliD: 155888 E N
Relationship: Interest Type Rate Code Seq Comp Rate Currency Frequency Percent
State of Oklahoma Job Data Fine il INMNNL Q 0 I 26,522.560000 52 IUSD Q |A Q
Effective Date: 091 7izoor Effective Sequence: 0 m Job Indicator:  Prirmary Job
Action: Hire Reason: AD1 Competitive Certificate
Dhision: 801C45 Special Use 1: I Special Use 2: I
Worker's Comp Code: Q Special Use 3: I Special Use Date: I
ICost Center Information
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent
1
Remarks:
HO1[12 month probation ends on date below unless adjusted.|[HOZ|hay not progress 1o nex level until ;I
meeting minimurm gqualifications |HO3|Duties, responsibilities, & supemision giveniteceived changed for _15 _
Jjob following.[H41|Blanket freeze exception letter dated hMay 19, 2003.[09-16-08/H204A




A02 Non-Competitive Action: Hire/Rehire-Classified

Required: OPM-92 /Blanket Freeze & E-List
Merit Rules: 530:10-9-95/530:10-11-30/530:10-7-3

Define: “An Appointing Authority of an agency having unskilled, semi-skilled, or similar jobs designated by the
Administrator as noncompetitive...” 530:10-9-95

Treat as an AO1.

A03 Reinstatement: Hire/Rehire-Classified

Required: OPM-92 /Blanket Freeze, OPM9 & OPM4b
Merit Rules: 530:10-9-102/530:10-11-30/530:10-7-3

Define: “A permanent employee who leaves the classified service is eligible for reinstatement for a period of time

equal to the total period of service in a probationary and subsequently permanent status...” 530:10-9-102

Note: Refer to Merit Rule 530:10-9-102 for qualified service for reinstatement. Also, refer to the Reinstatement
Calculator on the OPM website; read instructions to get the correct calculation of service.

Work Location/Job Information
Verify PIN # matches Job Code

Job Information
Verify Empl Class on Prob Class/Perm. No trial period.

Salary Plan
Compare Pay Band to Pay.

Compensation
Verify Pay is between minimum and midpoint of Pay Band, unless, there is an Approved Midpoint Exception.
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A04 Transfer/Promotion Interagency: Rehire-Classified

Required: OPM-92 /Blanket Freeze
Merit Rules: 530: 10-11-55/530:10-7-14

Define: “Interagency Transfer means an action in which an employee leaves employment with one agency and enters
employment with another agency while continuously employed with the state.” 530:10-1-2
“Promotion means the reclassification of a classified employee to a different job with a higher pay band assignment or

to a higher level within the same job family.” 530:10-1-2
Note: Separating Agency has to do a S06, Transfer.

{ Work Location ' Job Information }” Payoll | SalaryPlan j” Compensation | MDC Jok Data ',

Work Location/Job Information

LAQUITA HOHL Organizational EMP Person of EmpliD: 151911 EmpiRed# 0
Relationship: Interest Type i
v . Verify PIN # matches Job Code.
ing  First i
[ Work Location §* Job Information Y Payroll Y SalaryPlan_j Compensation §” MDC Job Dala )
HR Status: Active Payroll Status:  Active m LAQUITA HOHL Organi?aiinnal EMP Person of EmpliD: 151311 Empl Red
*Effective Date: |11J'24J'2003 [  Sequence: 1 *Job Indig Relationship: Interest Type
- Job Information Find First K 2

=Action: |Reh|re j *Reasoh: AD4 Transfer’Promo Inter? 'I

Effective Date: 1112412008 Effective Sequence: 1 0 Jonmdicator: Primary Job

Action: Rehire Reason:  A04 TransferProma InterAgency

Last Start Date: 1172412008 Termination Date:

Expected Joh End Date | El *Joh Code: E178  Q Administrative Assistant Entry Date: |1 1i24/2008 [

Position Number: |345021 46 Q PS—— : Position Entry D; Supervisor Level: Q
Administrative Assistant
Reports To: Q

*RegularTemporary: [Regular 7] *FullPart: [Furtime =]
Empl Class: PClassTR vl *Officer Code: INU”E vl

i/ Work Loeation Y dob Information /" Payroll ) SalaryPlan ' Compensation j MDC Job Data |

Job Information
Verify Empl Class is on Trial Period/Perm.

“ . . . LAQUITA HOHL Organi;aiiUr!al EmMP Person of EmpliD: 151911 Empl Red #: 1)
Note: “Can only put them on trial period if Relatianship: Interest Type
. . . Eind st Bl 2 or g as
the receIVIng agency haS the JOb famlly from Effective Date: 1152472008 Effective Sequence: 1 D Job Indicator:  Primary Job oTo Rnwl
Wh|Ch the employee was promoted in its Action: Rehire Reason:  AD4 TransferiPromo InterAgency
Histary
s . ”
classification pla n. Salary Administration  [CLAS O Grade: || Q Grade Entry Date |1 112412008 [5
Plan;
/ Work Location ) Jab Information |~ Payroll | Salary Plan | Compensation ' MDC Job Data |
LAGUITA HOHL Organizational ENP Person of EmpiiD: 151511 Empl Salary Plan
Relationship: Interest Type
Compensation Find  First Com pare Pay Band to Pay
Effective Date: 11/24/2008 Effective Sequence: 1 D Job Indicator:  Primary Job
Action: Rehire Reason:  A04 TransferiPromo InterAgency
| Work Location §” Jok Information |~ Payrollj” SalaryPlan |~ Compensation | MDC Job Data |
Compensation Rate: 2,571.420000%] “Frequency: LAGUITA HOHL Organizational EMP Person of EmplID: 151811 Empl Red
= Relationship: Interest Type
State of Oklahoma Job Data Find Fir
Change Amount: A58 76000050 USD Manthly ]
Effective Date: 1142472008 Effective Sequence: 1 m Job Indicator:  Primary Job
Change Percent: 30.353 .
Action: Rehire Reason:  A04 Transfer/Prama InterAgency
[=
Default Fay Components
Division: BRIDGE Special Use 1: |331910 Special Use 2: HAQOOOS
Pay Components Customize | F iy "
Confrols  § Changes  j  Conwersion Worker's Comp Code: (3310 Q Special Use 3: Special Use Date: [
*Rate Code Seq Comp Rate Currency Freguend
1 |MAANNL | O I o 30,857 160000 7 IUSD Q A Q Cost Center Information e | Find | i :
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent
1 | =l
Compensation
. o Remarks:
Must give employee no less than 5% and no more Mests MQs 10-08-08 Trial Period Reauirad 5|

than 20% or up to the Midpoint.
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AO05 Transfer/Demotion Interagency: Rehire-Classified

Required: OPM-92 /Blanket Freeze
Merit Rules: 530: 10-11-76/530:10-7-14

Define: “Demotion means the reclassification of a classified employee to a different job with a lower pay band
assignment or to a lower level within the same job family.” 530:10-1-2
Note: Separating Agency has to do a S06, Transfer.

Payrall

' BalaryPlan | Compensation | MDC Job Data ',

{ Work Location | Job Infarmation |

Organizational EMP
Relationship:

ELLAN BURLING

Person of
Interest Type

EmpliD: 125248

EmplRcd# 0

HR Status: Active Payroll Status:  Active
*Effective Date: 10/01/2008 [ Sequence: 2 *Joh Indicator: | Primary.Joh j'
*Action: | Renire ~| *Reason: AD5 TransferDemo Inters 'l Current Cert Nbr I
Last Start Date: 10/1/2008 Termination Date: [ WarkLacation | Joh Information ) Payroll Y Salary Plan | Compensation % MO Job Data
Expected Joh End Date El ELLAN BURLING Organizational EMP Person of EmpllD: 125248 EmplRcd#: 0
Pasition Number: 34500800 Q. administrative Technician Relationship: Interest Type
Compensation Find  First as
Use Position Data i . [
| u Cite Code: Q Effective Date: 1040172008 Effective Sequence: 2 m Job Indicator: Primary Joh GoTo Ruwl
(E R o] Action: Rehi Reason: A0S TransferDema Intera
- : ehire : ransferDermo InterAgenc
*Regulatory Region: usa  Q United States e Current
C 4 i "
ompany: 245 State Dept of Transportation Compensation Rate: 1,285.0000005] Frequency: [ @, Monthly
*Business Unit: 2400 Department of Transportation =
*Department: 3100001 Q Ciperations .
a P Change Amount: -179.6265005  USD Monthly Compa-Ratio: 0.87
*Location: 1-0111d
ocation iWaganer County Change Percent: -8.700
*Establishment ID; 000001 Q. State of Oklahoma 5
Default Pay Components
Firgt (4] 1 or 1 [ Last

Compensation

Verify that Pay is decreased or stays the same.

Pay Components

Controls

3 Changes " Corwersion

*Rate Code

1 [MasnnL @

Seq Comp Rate

[i] 22,620.000000

Caleulate Compensation I

Currency  Frequency  Percent
usD A Q =

Joh Data

Employment Data  Earnings Distribution

B

=]

nefits Program Participation
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A06 Transfer/Lateral Transfer Interagency: Rehire-Classified

Required: OPM-92 /Blanket Freeze
Merit Rules: 530:10-1-2/530:10-11-72

Define: “Lateral Transfer means the reassighment of an employee to another state job with the same pay band
assignment as the job family level in which the employee was classified prior to the lateral transfer.” 530:10-1-2
Note: Separating Agency has to do a S06, Transfer.

{ Work Location "{_Job Information '} Payoll | Galary Plan | Compensation )" MDC Job Data |

ELLAM BURLING Organizational EMP Person of EmpliD: 125248 EmplRcd #: 0
Relationship: Interest Type

fork Location

Job Information

HR Status: Inactive Payroll Status: ~ Terminated GoTo RE'Wl Verlfy Changlng JOb COdeS'
*Effective Date: 1000142008 5 Sequence: | 0 g *Joh Indicator: |Pr|mary.Jnh ha
*Action: |Terminahun d *Reason: S06 Transferred Out Tl Histary Cert Nbr

Last Start Date: 1202712004 Termination Date: 08/30/2008

Expected Job End Date G
Position Numher: 02867 QU agministrative Technician Position Entry Date: I‘I ai004 5

Use Position Data Unclassifed Cite Code: I a ™ Position Management Record

“Regulatory Regior: s & United States / Wiork Location | Job Information % Payroll " BalaryPlan )" Gompensation | MDC Job Data |

Comparty: 131 Ciept of Carrections ELLAN BURLING Organizational EWP Person of EmpllD: 12524 EmplRCd®: 0
*Business Unit: 13100 Q Department of Corrections Relationship: Interest Type

*Department: 2121102 @ Tulsa County District Comm Cor| LU Find  First Bl o crs
*Location: 42FP Q DOOC Tulsa Co Dis GG Effective Date: 1000142008 Effective Sequence: 1 Q Job Indicator:  Primary Joh G To Riow|
I o om0 ctete o rblana Action: Data Chy Reason:  OPM Interagency Activity sty

*Joh Code: E16C  Q Administrative Technician Entry Date: 1227i2004 [5)
Supervisor Level: Q

Reports To: Q

*Regular/Temporary: | Regular 'I *FulliPart: Full-Time 'I

COI'.nDensatlon Empl Class: [Ferm Clasex] ‘Officer Code:  |Mone =]
Verify that the Pay Band stays the same *Regular Shift o - Shift Rate:
from previous record. Shift Factor:

No increase in Salary can decrease salary.

Standard Hours: I 40.00
Work Period: IW O Weakly

FTE: ID 0ooaao
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A07 Transfer/Class to Same Class: Rehire-Classified

Required: OPM-92 /Blanket Freeze
Merit Rules: 530:10-11-72/530:10-11-39

Define: Transfer employee to the same JFD and level. Notes: Separating Agency has to do a S06, Transfer.

|/ “Work Location | Job Information  Payroll | Salary Plan }” Compensation §” MDC Jok Data |,
BEATA VOWELS Organizational EMP Person of EmplD: 154083 EmplRed #: 0 . .
Relatianship: Interest Tyne Work Location/Job Information
Find  First 4] 1ors B 1 ; i .
Gl T Titles must match to previous record;
+
HR Status: Active Payroll Status:  Active same J F D a nd LeVe | °
*Effective Date: IUE-"I 82008 F  Sequence: 0 0 *Job Indicator: IF’rimanub j‘
*Action: Transfer M : AOT C
Action: I =] Reason: [ Work Location f™ Job Information {__ Payroll | SalaryFlan )" Compensation j” MDC Jab Data
BEATA VOWELS Organizational EMP Person of EmplID: 154083 EmplRed 8 0.
Relationship:
Last Start Date: 061152007 Termination Date: 10nship Interest Tyne E 5]
Joh Information Find First %) 1c0f g M Las
Expected Job End Date | B Effective Date: 08 82008 Effective Sequence: 0 [ JobIndicator:  Frirmary Job o To Row
Position Number: |4520001 4 Q Adrninistrative Technician Action; Transfar Reason:  AD7 Class to Same Class
Override Position Data Unclassifed Cite Code: Q Current
Job Code: E16C Administrative Technician Entry Date: 08i11/2007
Regulatory Region: usA United States Supervisor Level:
Compamy: 452 Mental Health & Substance Abu Reports To:
Business Unit: 45200 Department of Mental Health RegularTemporanye:  Regular FulliPart: Full-Time
Department: 2002012 Eastern State Hospital Empl Class: Perm Class 'I *Officer Code: Mone 57
Location: 02FINCE Oklahoma Forensic Center Regular Shift: MIA Shift Rate:
*Establishment ID; IUDUUD1 QU sState of Oklzharma Shift Factor:

Standard Hours: 40.00
Compensation Work Period: w wieekly
FTE: 1.000000

No Salary Increase.

A08 Project Indefinite: Hire/Rehire-Classified

Require: OPM-92 /Blanket Freeze Required
Merit Rule: 530:10-9-96

Define: “If the staff of an agency increases as a result of a project contract with another governmental agency or
special purposes grant funds... No employee shall be maintained on a Project Indefinite Appointment for more than 3
years.” 530:10-9-96

A09 SB 200 (Veterans Act): Hire/Rehire-Classified

Required: OPM-92 /Blanket Freeze
Statue: 74-203

Define: “Veteran means a person who has been honorably discharged from the Armed Forces of the United States
and who has been a resident of Oklahoma for at least 1 year before the date of examination.” 530:10-1-2

A12 Disability Employment Program: Hire/Rehire-Classified

Required: 92 /Blanket Freeze & Disabilities Indication On E-List
Merit Rule: 530:10-9-100
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A14 Unclassified: Hire/Rehire-Unclassified

Required: OPM-92 /Blanket Freeze

Statue: 74-84.0-5.5

Define: “Unclassified means employees and positions excluded from coverage of the Oklahoma Merit System of

Personnel Administration.” 530:10-1-2

| WWork Location Y Job Information j~ Bayroll

[ BalaryFlan | Compensation | MDG Job Data |,

Organizational EMP
Relationship:

Person of
Interest Type

Test Tester

EmpliD: 164371

EmplRcd# 0

Work Location/Job Information
Verify Empl Class is Unclass, also make
sure PIN # matches Job Code and Unclass
cite code is entered.

HR Status: Active Payroll Status:  Active
*Effective Date: IQIUW?UUE [  Sequence: I 0 *Job Indicator: | Primary Job 2
*Action: |Hire d *Reason: A14 Unclassified | Current Cert Nbr I
Last Start Dates 12m12008 Termination Date: [ ork Location | Job Information Y Payroll ) Salary Plan | Compensation | MDC Job Data

Test Tester Organizational EMP Person of EmpliD: 164371 EmplRcd# 0
Expected Job EndDate | [ Relationship: Interest Type
Position Number: IUEEUUD?U S pdministrative Assistant |l Job Information Fing  First By ceq M Las

Use Position Data | u Cite Cotle: INM—Q - Effective Date: 120172008 Effective Sequence: 0 m Job Indicator:  Primary Job GoTo Rowl
Action: Hire Reason: A4 Unclassified
Currant
*Regulatory Region; uga G United States
Company: 065 State Banking Department *Job Code: ason G Administrative Assistant I EntryDate:  [12/0172008 [5)
*Business Unit: IUEEUU Q State Banking Deparment Supenasor Level: Q
‘Department: I1 000001 Q Adrninistration Reports To: Q
“Location: IVACANT Q State Banking Department *ReguiarTemporary: | Regulsr j' “FulliPart: IFuH-Time jv
*Establishment ID: [oonoo1 @ state o Oklahoma Empl Class: Unclass =] “Officer Code:  [Mone =]
*Regular Shift: TN = Shift Rate: I
—
[ WeorkLocation | JabInformation Y Payroll | Salary Plan | Compensation | MDC Job Data |

Test Testar Organizational EmP Person of EmpliD: 164371 EmplRcd#: 0
Relationship: Interest Type

Salary Plan Find First [1] 1of 1 [b] Last
Effective Date: 1210172008 Effective Sequence: 1] m Job Indicator:  Primary Job Go To Row
Action: Hire Reason: Al4 Unclassified

Current

Salary Administration IUNCL Q Grade: Q, Grade Entry Date 120152008 [
Plan:
Includes Wage Progression Rule [~ Step: l_ Q Step Entry Date 2]

Salary Plan
Verify Salary Admin Plan is Unclass.

A15 Unclassified Student: Hire/Rehire-Unclassified

Required: OPM-92 /Blanket Freeze & Student Verification

Statue: 74-840-5.5

Note: Anundergraduate student assistant is required to be enrolled in 10 hours and a graduate student must be

enrolled in 5 hours.
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A16 Unclassified Temporary: Hire/Rehire-Unclassified

Required: OPM-92 /Blanket Freeze
Statue: 74-840-5.5

Work Location
Verify Unclassified Job Cite is TO08 or TO07.

Job Information
Verify Regular/Temp is Temp, and Empl/Class is Unclass.

Salary plan
Verify Salary Admin Plan is Unclass.

A17 Project Tourism: Hire/Rehire-Unclassified

Required: OPM-92 /Blanket
Statue: 74-840-5.5
Agency 566 only

A18 Priority Consideration Appointment: Rehire-Classified

Required: OPM-92 /Blanket Freeze
Merit Rules: 530: 10-13-70
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A19 State Work Incentive: Hire/Rehire-Unclassified

Required: OPM-92 /Blanket Freeze & Letter by DHS or DRS
Merit Rules: 530:10-17-173

Define: “The State Work Incentive Program is aimed at employing participants | the Temporary Assistance to Needy
Families Program in Oklahoma and vocational rehabilitation clients of the Department of Rehabilitation Services in
entry-level positions within the state service.” 530:10-17-170

Note: “Agencies may employ eligible persons in the State Work Incentive Program for up to 2 years in full-time or part-
time unclassified status.”

HElauonsnip: Interest Type

Work Location/Job Information

HR Status: Active Payroll Status:  Artive e Verify Empl Class is Unclass, also make
*Effective Date: |12m112003 [ Sequence: I_U *Job Indicator: |Primanf.Jnh 'I

*Action: |Hire ﬂ *Reason: 418 State Wark Incentive *|  cyrrent Cert Nbr I

sure PIN # matches Job Code and Unclass
cite code is entered.

Last Start Date: 1210152008 Termination Date:

Expected Job EndDate | EJ
Position Number: IESEHEZUB Q Typist Clerk I Paosition Entry Date: I12IEI1JZUEIE [5H

Use Position Data | u ifed Cite Code: [U055  Q [~ Position Management Record
a jWiork Locgtion § Job Information §__ Payrall " SalaryFlan |~ Compensation ) MDC Job Data |
“Regulatory Region: LISA United States .
CLARITA GIBBENS Organizational EMP Person of EmpliD: 164233 EmplRcd #: 0
Comparn: 830 Dept of Human Services Relationship: Interest Type
*Business Unit: [zo00 @ Department of Human Servicd  ALUCUES0 Find  First (4] 1061 [ Lag
*Department: ISSDDDM Q Child Sugport Enforcement Effective Date: 1210142008 Effective Sequence: il [l Job Indicator: Primary Joh GoTo Ruwl
Location: I—A?AM a LD AdmInistation Action; Hire Reason:  A19 State Work Incentive conment
*Establishment ID: IUUUUD‘W QU State of Oklahoma
*Joh Code: m7z Q Typist Clerk Il EntryDate:  [120172008 [
Supervisor Level: Q
Job Data Employment Data  Earnings Distribution Benefity
Reports To: aQ
*RegularTemporary: | Regular 'l *FulliPart: IPart—Time 'l
Empl Class: Unclass 'I *Officer Code: |None 'I
*Reqular Shift: A b Shift Rate: I
Work Locat Job Infi 1i P I Salary P C ati MDC Johb Drat:
Work Location | Job Information | Payroll Y Salary Plan_ ) Compensation oh Data | Shift Factar: I—
CLARITA GIBRENS Organizational EMP Person of EmpliD: 164233 EmplRecd#: 0
Relationship: Interest Type
(Compensation Find  First 4] 1 o 1 0] Last Salary Plan
Effective Date: 120172008 Effective Sequence: 0 L)  Joblndicator:  Primary.Job 60 To Row| Verify Salary Admin Plan is Unclass.
Action: Hire Reason: A18 State Work Incentive
Current
Compensation Rate: 1,892 4100005 “Frequency: IM @, Monthly
ke | iork Location Y Job Infarmation | Bayroll Y Salary Plan | Compensation | MDC Job Data Main £
H &
Change Amount: 0.0000003 CLARITA GIBEEMS Organizational EMP Person of EmpliD: 164233 Empl Rcd #:
Change Percent: 0.000 Relationship: Interest Type
v State of Oklahoma Job Data
Effective Date: 1210112008 Effective Sequence: o O Jobndicator: Primary Job
Default Pay Components | R
Action: Hire Reason: 18 State Work Incentive
[Pay Components
Amounts Y Cortrols | Changes " Conwersion
Rate Code Seq  CompRate Dhision: [z 08 Special Use 1: Special Use 2:

1|NAANNL Q I ] 23,908.820000 5]

Calculate Compensation |

Worker's Comp Code: I Q. Special Use 3: Special Use Date: I IZ‘J

[Cost Center Information | Find First [ 10f 1 [¥] Last
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent

1 | =l

Remarks:

H12|TANF (3899). Motio exceed 2 vears. Dates follow.|H41|Blanket freeze exception.|01-Dec-2008 ;I
through 30-Row-2010
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A27 Recall from RIF: Rehire-Classified

Merit Rule: 530:10-13-50 through 530:10-13-53

Define: “..permanent classified employees and employees in probationary status after reinstatement from
permanent classified status without a break in service who are removed from a job family level as a result of a
reduction-in-force in an agency shall be eligible for recall by that agency to the job family level from which removed for
18 months after the effective date of separation or demotion.” 530:10-13-50

A30 Executive Fellow Conversion: Appointment Change-Same Agency-Classified

Merit Rule: 530:10-17-84

Define: “An Executive Fellow shall be eligible for appointment to a position in the classified or unclassified service of
the state and shall be deemed as meeting all other statutory requirements in the participant has: (1) Been certified by
the Appointing Authority as having successfully completed a 2-year internship within a 3-year period; and (2) Met all
requirements of education and experience.” 530:10-17-84

[ Work Location | Job Information Y Payroll )" Salary Plan |}~ Compensation | MDC Job Data Work Location/l()b Information
FREDERIC MUSTO  Organizational Eup Person of EmpID: 114373 Empl Red # 0 Verify Empl Class is Unclass, also make
Relationship: Interest Type
Job Information Find  First Kl g or 0 B Lamt sure PIN # matches JOb COde.
Effective Date: 041702008 Effective Sequence: 0 m Job Indicator:  Primary Job GoTo Rowl
Action: ACSA Reason:  A30 Executive Fellaw Gony .
History Job Information
*Jobh Code: |C31C Q Human Resources Mgmt Spec  Entry Date: 0411742008 [ Vel’lfy Emp| CIaSS is Perm CIaSS.

Supervisor Level: I— Q

Reports To: I— Q

*Regular/Temporary: I Regular = *Full’Part; Full-Time 'I
Empl Class: IPerm Class > *Officer Code: Maone 'I

—
*Regular Shift; RIS} < hi
/ ork Lucation Y Jobinformation ¥ Payroll | Salary Plan Y_Compensation | MOC Job Data |
Shi
FREDERIC MUSTO Organizational EMP Person of EmpliD: 114322 EmplRed # [
Relationship: Interest Type
Find First K 4 o 15 B Last
Standard Hours: 40.00 Effective Date: 04172008 Effective Sequence: 1] m Job Indicator:  Primary Job Go To Row
Work Period: l—w Q. Wieekly Action: ACSA Reason:  A30 Executive Fellow Cony
History
FTE: 1.000000
Salary Administration ICLAS Q Grade: Ko Q Grade Entry Date |04 772008 [
Plan:
Includes Wage Progression Rule [ Step: l_ aQ Step Entry Date ]
Salary Plan wiork Lacation | Job Infarmation | Pawrall  SalaryPlan | Compensation | MDC Job Data
Verify SaIary Admin Plan is Class. FREDERIC MUSTO  Organizational EMP Person of EmplID: 114322 Empl Red #:
Relationship: Interest Type
State of Oklahoma Job Data
Effective Date: 041172008 Effective Sequence: o [ Job naicator: Frimary Job
Action: ACSA Reason:  A30 Executive Fellow Cony
Dndsion: |1 EGA01 Special Use 1: I Special Use 2:

Worker's Comp Code: | Q Special Use 3: | Special Use Date: | B

Cost Center Information C e | Eind B First 4o 1 0 Last
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent
1] I | =
Remarks:

530:10-17-84|Executive Fellow Conversion|H23|Meets M@s on date fallowing. 5B 339 [H24[\Waive trial ;I
period.|17-Apr-20081 4-Apr-2008

|
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A31 SWIP Conversion: Appointment Change-Same Agency-Classified

Merit Rule: 530:10-17-177

Define: “..Persons employed by merit system agencies under the State Work Incentive Program shall be eligible for
conversion to permanent classified status at the discretion of the Appointing Authority if...” 530:10-17-177

A40 Competitive E-List Action: Appointment Change-Same Agency-Classified

Required: OPM-92 /Blanket Freeze & E-List
Merit Rules: 530:10-9-92/530:10-11-30/530:10-7-3

|/ Work Location _Job Information " Payroll§” Salary Flan )" Compensation | MDC Job Data |

Treat like AO1.

CARLETTA Organizational EMP Person of EmpliD: 161639 EmplRed # 0
BACHELDER Relationship: Interest Type

HR Status: Active Payroll Status:  Active
*Effective Date: IDBH 72008 [ Sequence: I 1} D +Joh Indicator: |Frimary.Job vl

“Action: | Appointment Change - Same | *Reason: A40 Competitive Certificat 'I Current Cert Nbr

o [ Work Location §* Joh Information ' Payroll " SalaryFlan_j” Compensation j” MDC Joh Data |,
Last Start Date: 07r2212008 Termination Date:
CARLETTA Organizational EMP Person of EmpliD: 161639 EmplRecd # 0
Expected Job End Date I [5) BACHELDER Relationship: Interest Type
Position Humber: ISSDD?QSQ Q Direct Care Specialist Joh Information m Find
Effective Date: Effective Sequence: Job Indicator: i |
Override Posifion Data Unclassifed Clte Coe: I—Q 09172008 0 1] Primary Joh GoTo Row
Action: ACSA Reason: AdD Competitive Certificate
Current
Regulatory Region: uga United States
Job Code: 7128 Direct Care Specialist Entry Date: 08M7i2008
Compamyg 830 Dept of Human Services
. 5 Supervisor Level:
Business Unit: 83000 Department of Human Servi
Reports To:
Department: 220000 Developmentally Disabled 5
. N RegularTemporary:  Regular FullPart: Full-Tirme
Location: 90005 Maorc-Residential-Unit IV - o
: rob Class * E : one -
*Establishment ID: [oasoot Q. State of Oklahora Empl Class officer Code: | ]
/ WorkLocation | Job information | Payroll ) SalaryPlan Y_Compensation | MDC Job Data Shift Rate: I
CARLETTA Organizational EMP Person of EmpliD: 161639 EmplRed# 0 Shift Factor: I
BACHELDER Relationship: Interest Type
Effective Date: 09r1 712008 Effective Sequence: 0 D Job Indicator:  Pritmary Job G0 To Row
Action: ACSA Reason: A40 Competitive Cerlificate
/ WorkLocation | Job Information | Payroll ) SalaryPlan | Compensation | MOC .Job Data
Salary Administration ICLAS (6} Grade: IF Q
Plan: CARLETTA Organizational EMP Person of EmpliD: 161639 EmplRcd#: 0
Includes Wage Progression Rule [~ Step: l_ Q § BACHELDER Relationship: Interest Type
[Compensation Eind
FEffective Date: 09 752008 Effective Sequence: 1] m Job Indicator:  Primary Job Go To Ruwl
| Wiork Locatian ) Job Information )~ Payroll Y SalaryFlan j Compensafion j” MDC Joh Data Reasom:  A40 Competitive Certificate currant
CARLETTA Organizational EpP Person of EmplD: 161639 Empl Rcd # .
BACHELDER Relationship: Interest Tyne 2,008.7900005] Frefuency: I Q. Monthly
State of Oklahoma Joh Data
Effective Date: 091752008 Effective Sequence: 1] m Job Indicator:  Primary Job 48865666752 USD Monthly Compa-Ratio: 0.94
Action: ACSA Reason:  A40 Campetitive Certificate 32145
Dndsion: I4BDD05 Special Use 1: I Special Use 2: I
Worker's Comp Code: I Q Special Use 3: I Special Use Date: I Eﬂ El [¥]
BNHES Conversion
Comp Rate currency Frequency  Percent
Cost Center Information I—
24105480000 52 IUSD A
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent = a a B =
1 =
Remarks:
HO1]12 month probation ends oh date below unless adjusted. [H41|Blanket freeze =]

exception.|H45[Temparary to Probationary [H50[Total hours for previous temporary appointment
followy |09-16-09/7354:45050E50.00
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A41 Non-Compensation E-List Action: Appointment Change-Same Agency-Classified

Treat like AO1.

Required: OPM-92 /Blanket Freeze & E-List
Merit Rules: 530:10-9-95/530:10-11-30/530:10-7-3

A42 Reinstatement: Appointment Change-Same Agency-Classified

Required: OPM-92 /blanket freeze & OPM 9 & 4b’s

53

0:10-7-4/530:10-9-102

{ work Location {_Job Infarmation )

Payroll ) SalaryPlan " Compensation ) MDCJob Data

JASOM ADERHOLT Organizational EMP

Relationship:

Person of
Interest Type

EmpliD: 125379 EmplRcd#: 0

Treat like AO3.
GoTo Ruwl

Position Number:

Expected Job End Date | [5
ISEUUMW Q Direct Care Sp

HR Status: Active Payroll Status:  Active

*Effective Date: IUQ-’25-’2003 % Sequence: I 0 =Job Indicator: | Primary Job 'I
*Action: | Appaintment Change - Same v | *Reasom: | A42 Reinstatement | History Cert Nbr
Last Start Date: 0172212008 Termination Dat{ | Y40tk Location

" Job Information ' Payroll ) SalaryPlan j Compensation |} MDG Job Data

JASOM ADERHOLT  Organizational EwpP Person of EmpliD: 126979 EmplRcd# 0
Relationship: Interest Type

[Job Information

J Work Location | Job Infarmation Y Payroll

| BalaryPlan | Compensaiion | MDC Job Data

Action: AC

State of Oklahoma Job Data

Relationship:

JASON ADERHOLT Organizational EMP Person of

Interest Type

Effective Date: 02r25/2008

SA

Effective Sequence:

EmpliD: 126979 EmplRed # [

0 m Job Indicator:  Primary Job mp Rate Currency Frequency  Percent
Reason: 242 Reinstatement 24,105.480000 5= UsD G IA e}

Find
Use Position Data Unclassifed Cite Code: l Effective Date: 0212512008 Effective Sequence: ] D JobIndicator:  Primary Job GoTo RDWl
Action: ACSA Reason:  A47 Reinstaternent
*Regulatory Region: |USA Q United States History
Compary: 830 Dept of Huma *Job Code: |Z1 B Q Direct Care Specialist Entry Date: Dziz262008 [H
*Business Unit: |83E|UU Q, Departmant af Supervisor Level: I Q
“Department: |2200001 QL Developmental Reports To: | Q
*Location: IE” Dos Q Sorc-Residenti *RegularTemporans IReguIar ha *FullPart: Full-Tirne 'l
“Establishment ID: IUDUUD" Q. Btats of Oklahg Empl Class: IPerm Classx *Officer Code: MNone 'l
*Regular Shift: TrA 57 Shift Rate:
| ork Location } Job Information ' Payrolly SalanPlan_f Compensation Y MDC Joh Data |,
JASON ADERHOLT Organizational EmP Person of EmpliD: 126979 EmplRcd#: 0
\Work Location | Job infarmation )~ Payroll  § Salary Plan | Cormpensatio Relationship: Interest Type
- Compensation
JASOMADERHOLT  Organizational EmP Person of :
Relationship: Interest Type Effective Date: 021252008 Effective Sequence: 0 m Job Indicator: ~ Primary Joh o To Row

Salary Plan Action: ACSA Reason:  A42 Reinstatement

Effective Date: 021252008 Effective Sequence: 0 [ J Histary

Action: ACSA R . [ ion Rate: 2,008.790000%] “Frequency: [ Q, Manthly

=
gl?::_m‘“mi“mfa“““ [orms a Grade: F A q Change Amount: 4338566677 USD Monthly Compa-Ratio: 0.a7
Includes Wage Progression Rule [~ Step: l_ aQ E Change Percent: 32146

Division:

Cost Center Information

IEB1 Dns
Worker's Comp Code: I Q

Special Use 1: |01/08/25
Special Use 3

Special Use 2:

1l

Special Use Date:

Fin
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent
1] I I I =
Remarks:
HZ8|Reinstate sick leave |H41|Blanket freeze exception [HA0|Total hours for previous ternparary ;I

appointrment follow. [Termparary to Permanentihukd. 15314 hrs S50 $50ima

=l




A43 Project Indefinite: Appointment Change-Same Agency-Classified

Required: OPM-92 /Blanket Freeze
Merit Rule: 530:10-9-96

A44 Disability Employment Program: Appointment Change-Same Agency-Classified

Required: OPM-92 /Blanket Freeze & Disabilities Indication on E-List
Merit Rule: 530:10-9-100

Job Information
Verify Job Code changes.

A45 Unclassified: Appointment Change-Same Agency/Promotion-Unclassified

Required: OPM-92 /Blanket Freeze

Statue: 74-840-5.5

{ Work Location {_Job Infarmation |~ Fayroll ) Salary Plan |} Compensation " MDC Job Data |

Work Location/Job Information
Verify PIN # changes and/or Job Code

Test Tester Organizational EmP Person of EmpliD: 164371 EmplRcd #: 0
Relationship: Interest Type
ork Location Find  Firs 1oiz 0L
E
HR Status: Active Payroll Status:  Active
*Effective Date: 011062008 5]  Sequence: 0 g *Job Indicator: | Primary Job 'l
spotion: |Appmntmentchange- Samej *Reason; |A45 Unclassified 'I Current Cert Nbr I
Last Start Date: 1210142008 Termination Date: [ iork Location " Job Information Y Payroll

| SalaryFlan | Compensation | MDC Jok Data

Organizational EMP
Relationship:

Test Tester

Expected Job End Date E]
Paosition Number: 06500021 o} Examiner Il (Banking

Job Information

Person of
Interest Type

EmpliD: 164371 EmplRcd# 0

First [] 1 o2 0 Last

Find

Standard Hours; 40.00
Work Period: i Weekly
FTE: 1.000000

Override Position Data | u Cite Code: INM—Q Effective Date: 017062009 Effective Sequence: o O Jobindicator: Prirnary Jok Go To Row
Action: ACSA Reason:  A45 Unclassified
Regulatory Region: Ush United States Gurrent
Compam: 0G4 State Banking Department Job Code: 8514 Exarniner || (Banking) Entry Date: 01/08r2009
Business Unit: DES00 State Banking Depattrment Supenisor Level:
Department: 2000002 Banks Reports To:
Location: WACARNT State Banking Department Regular/Temporan: Regular FullPart: Fulk-Time
*Estahlishment ID: 000001 Q. State of Oklahoma Empl Class: |Uﬂclass 'I *Officer Code: | Mone s
Regular Shift: [} Shift Rate: l—
Shift Factor: | |

A47 State Work Inc Program: Appointment Change-Same Agency-Unclassified

Required: OPM-92 /Blanket Freeze

Job Information
Verify Job Code changes.
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A48 Direct Hire (Hard To Fill): Appointment Change-Same Agency-Classified

Required: OPM-92 /Blanket Freeze & Application
Merit Rule: 530:10-9-110 through 530:10-9-123

Define: Direct hire authority means the authorization for an Appointing Authority to certify the qualifications of and
appoint an eligible applicant to a position requiring professional practice licensure or to a position which has been
identified by the Administrator as hard-to-fill.” “Hard to fill positions means a vacant position or positions in a job family
for which a state agency has been unable to identify an adequate applicant pool within the past 2 months of open
competitive recruitment.” 530:10-1-2

{ Work Location {_Job Infarmation |~ Fayrall | SalaryFlan j” Compensation j” MDC Job Data |

RUBY BARTOW Organizational EMP Person of EmpliD: 158623 EmplRed #: 0 Treat like AO3.
Relationship: Interest Type

HR Status: Active Payroll Status:  Active Go To RUWl
*Effective Date: IUE” 62008 [ Sequence: 1] o + Joh Indicator: IPrimaNJob VI
*Action: | Appointment Change - Same | *Reason: IA#B Direct Hire - Hard to F > | History Cert Nbr

Last Start Date: 1072412007 Termination Date: [ Work Location  Job Information % Payroll  §” Salary Flan )" Compensation | MDC Job Data |
Expected Job End Date I Eﬂ RUBY BARTOW Organizational EMP Person of EmplID: 156623 EmplRcd #: 0,
Position Number: [a000374 QU Chig welfare Specialict Relationshin: Interest Type
Job Information Find
Use Position Data Unclassifed Cite Code: Q Effective Date: 0611 6/2008 Effective Sequence: o [ Jobndicator:  PrimaryJob GaTo Rnw'
Action: ACSA Reason: A48 Direct Hire - Hard to Fill
*Regulatory Region; |USA Q United States Histary
Compamy: 830 Dept of Human Services * Joh Code: H23a  Q Child Welfare Specialist Entry Date: 0662008 [3]
*Business Unit: [ao00 @ Departrment of Hurman Servic Supenvisor Leve: | Q

*Department: |3?nnnm Q Field Operations Reports To: aQ

*Location: |55E|UT Q Oklahoma B-FO F3 *Regular/Temporary: | Regular vl “FulliPart: Full-Time =
*Establishment ID; [oooont QU State of Oklahama Empl Class: Frob Class 7| “Officer Code: | Mone -

*Regular Shift: TN = Shift Rate:
Shift Factor:

Standard Hours: 40.00

Wiork Location | Job Information " Payroll Y Salary Plan Y_Compensation | MDG Job Data |

RUDY BARTOW Organizational EtP Person of EmpliD: 156623 EmplRed 2 0 =
Relationship: Interest Type
Salary Plan
" | . . - 1
Effe-l:‘llve Date: 06/16/2008 Effective Sequence: 1] rj Helatonsnip: Interest Type
Action: AGEA il B<tate of Okiahoma Job Data
Effective Date: 061 62008 Effective Sequence: 0 m Job Indicator:  Primary Job
g:aaI:fy Administration |CLAS Q Grade: [N Action; ACSA Reason: A48 Direct Hire - Hard to Fill
H Hista
Includes Wage Progression Rule [~ Step: l_ Q

Division: |1 5BE8 Special Use 1:| Special Use 2:

Worker's Comp Code: I Q Special Use 3: I Special Use Date: I ]

(Cost Center Information E First [ 1 or 1 [ Last
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent
1 | | =
Remarks:
GNIR propaton ends on gate Belovw UNEss adjusie AY 0T Progress 10 nes [evel ot o

joh following [HOY |Direct Hire. 74 0.5, Section 840-4.13{C). Hard to fill.|H26|Mo test required.
Qualifications review by OPM.JH40|Cumulative haurs for this tempaorary appointrment year fol o |
H41|Blanket freeze exception [H4S[Temparary to Probationary |530:10-8-111|Direct Hire|06-15- 20097H2

meeting minirmurm gualifications |HO3|Duties, responsibilities, & supetvision givenireceived changed for J
-

Job Data Employment Data  Earnings Distribution Benefits Program Participation
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A49 Direct Hire - Prof. Licensure (Hard To Fill): Appointment Change-Same Agency-Classified

Required: OPM-92 /Blanket Freeze & Approved Application/Copy of Licenses
Merit Rule: 530:10-9-110 through 530:10-9-123

Define: “Professional practice licensure ...such a job shall involve work requiring knowledge of an advanced type in a

field of science or learning, customarily obtained by a prolonged course of specialized instruction or study such as a
bachelor’s degree from an accredited college or university.” 530:10-9-111

A50 Unclassified Rollover Temp Appointment: Appointment Change-Same Agency-Unclassified

Required: OPM-92 /blanket freeze
Statue: 74-840-5.5

Note: A16 & SO5 combined. Use only when less than thirty days break in service.

{ work Location {_Job Information [ Payroll ) SalaryFlan j” Compensation " MDC Job Data ),

MAGIE BERMARDIMI - Organizational EMP Person of EmpliD: 114384 EmplRcd#: 0
Relationship: Interest Type
ork Lacation Find  First 4 4o 10 B Lo
HR Status: Active Payroll Status:  Active
*Effective Date: |1 0232008 5 Sequence: 0 0 *Job Indicator: | Primary Job :I'
*Action: |App0intmemt Change - Samej *Reason; IASD Unclassified Ternpor 'I Current Cert Nbr
/ wiork Location 'y Job Information % Paytoll ) SalaryPlan | Compensation | MDC Job Data
Last Start Date: 10/2312007 Termination Date: MACIE BERNARDINI  Organizational EMP Person of EmpliD: 114984 EmplRcd# 0
Relationship: Interest Type
Expected Jobh End Date I 5] Joh Information Find  First [ 1 cr 10 B Las)
Position Number: (CENRETE U Child Weltare Specialist Effective Date: 10r23r2008 Effective Sequence: 0 LJ  Jobindicator:  PrimatyJob o To Ro
- " Action: ACSA Reason: AS0 Unclassified Tempara
Use Position Data Unclassifed Cite Code; |[T008 () porary
nclassife e Code Current
*Regulatory Region: |USA Q United States *Job Code: |5m 3 Q Child Welfare Specl Il (Temp)  Entry Date: |1 0/232007 [
Company: 830 Dept of Human Sewvices Supervisor Level: I Q
*Business Unit: |SSUUD Q Departrrient of Human Se Reports To: I Q

*Department: |21 0nom aQ Division Of Child Welfare *Regular/Temporary: ITEWDUFEW =2 *FulliPart: I Full-Time 'l
*Location: [racor @ Gleveland G-FO F2 Empl Class: [Uneiass ] “oficer Coae:  [None 7]
*Establishment ID: IUDEIEID1 QL State of Oklahoma *Regular Shift: A B Shift Rate: |

Shift Factor: I

[ WorkLocation | Job Information | Payroll " Salary Plan | Compensation | MDC Job Data | |
MACIE BERMARDINI  Organizational EMP Person of EmpliD: 114984 EmplRcd#: 0
Relationship: Interest Type
Find First 4] 1010 B Las
Effective Date: 1052312008 Effective Sequence: 1] m Job Indicator:  Frimary Joh Go To Row| |
Action: ACSA Reason: ASD Unclassified Temporary
Current

Salary Administration IUNCL Q Grade: —

Plan: J/work Location Y Job Information ) Payrall ) SalaryPlan ) Compensation | MDC Job Data

Includes Wage Progression Rule ™ Step: l_ MACIE BERNARDINI  Organizational EMP Person of EmpliD: 114984 EmplRcd#: 0

Relationship: Interest Type
State of Oklahoma Job Data Find First [l 100 O Li
Effective Date: 10/23/2008 Effective Sequence: 0 O Jonmsicator: Primary Job
Action: ACEA Reason:

AS0 Unclassified Temporary

MDC Job Data
Verify Temporary Hours are posted
and are less than 999 hours.

Current

Division: |1 14CEET Special Use 1: Special Use 2: I
Worker's Comp Code: I aQ Special Use 3: Special Use Date: |1 W2H2008 [5)

(Cost Center Information Customize | Find L First £ 1 of 1 ] Last
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent
! | | =
Remarks:
H44[Temporary appaintment rollaver.|H13MNot to exceed 899 hours in 12 months. Dates =

follow |HE0[Total hours for previous ternparary appointment follow. [H41|Blanket freeze
exception |H14|Terparaty hours worked & hours remaining follow.[10-23-08 to 10-22-08/1026:45
totalif27 45 wrkd, 371:15 rem




A88 Direct Hire-(Hard To Fill): Hire/Rehire-Classified

Required: OPM-92 /Blanket Freeze & E-List
Merit Rules: 530:10-9-110 through 530:10-9-123

Work Location | lab Information | Pawrall Y Salary Plan ' Compensation | MDC Joh Data |

GRAMT LAMBERTH Organizational EMP

'ork Location

Type

Relationship: |m9|:z;fu"m EmPID: 158335 EmpIRed %0 Treat like AO1 without E-List.

GoTo RDWl

HR Status: Active Payroll Status:  Active
*Effective Date: |0211 82008 [ Sequence: 0 *Job Indicator; | Primary Joh :I'
*Action: |H\re j *Reasoh: |ASB Direct Hire - Hard to Fj Histary Cert Nbr l_
Last Start Date: Termination Date:
0211972008 Work Locationy™ Job Information Y Payroll )" SalanyFlan )" Compensation ) MDC Job Data |
Expected Job End Date I ] GRANT LAMEERTH  Organizational EMP Person of EmpliD: 158383 EmplRcd#: |
Position Number: |33U1 2448 Q Child Welfare Specialist Relationship: Interest Type
Job Information Find
Use Position Data Inclassifed Cit :
| u Cite Code: QU Effective Date: 02M9/2008 Effective Sequence: o (0 Jobindicator:  Primary Jab GoTo Rowl
) Action: Hire Reason: A28 Direct Hire - Hard to Fill
*Regulatory Region: |USA Q United States History
Company: 830 Deptof Human Services
*Job Code: |H23A Q Child Welfare Specialist Entry Date: IDQH 9i2008 [31
*Business Unit: |83UUU Q Departtrment of Human Serv

*Department:
*Location:

*Establishment ID:

I3?UUUU1 Q Field Operations
[zoco7 Q Custer-FO F1

[oonoot Q. State of Oklahoma

Supervisor Level:

Reports To:

*RegularTemporans IReguIar = *FulliPart: IFuH—Time 'I

Empl Class:
*Regular Shift:

 a
a

IPmb Class *Officer Code: |NDne :I'
M, - Shift Rate: |
shift Factor: |

J WorkLocation | Job information  Payroll )" Salary Plan | Compensation | MDG Job Data |

Frimary Job Weekly

Empl I

Find

GRANT LAMBERTH Organizational EmMP Persoh of EmpliD: 155393
Relationship: Interest Type
Compensation
Effective Date: 02192008 Effective Sequence: 1] D Joh Indicator:
Action: Hire Reason: ABE Direct Hire - Hard ta Fill
Compensation Rate: 2,381.070000] *Frequency: I_
[
[

Default Pay Components

Pay Components

Cortrals | Changes

' Conversion

T TTOTE COTENOTT | SO0 TOTTTEOT | FAyom [ EAE T AT [ COMEETTS AT D Jomoard

*Rate Code

1 [MasnNL @

Seq Comp Rate

[i] 28,572.840000 75

currency

e

Frequency

1o

GRAMT LAMBERTH Organizational EwP Person of EmpliD: 158393 Empl Rcd #:
Relationship: Interest Type
State of Oklahoma Job Data
Effective Date: 02i19/2008 Effective Sequence: il U Jobindicator: Primary Jab
Action: Hire Reason:  A38 Direct Hire - Hard to Fill

Dndsion: T20C6E3 Special Use 1: I Special Use 2:
Worker's Comp Code: Q Special Use 3: | Special Use Date: [

Cost Center Information | Fint
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent

1 [ | E

Remarks:
HO7|Direct Hire. 74 0.5, Section 840-4.13(C). Hard ta fill|HO1[12 month probation ends on date below ;I
unless adjusted |[HOZ|May not progress to next level until meeting minimurn qualifications.[HO3|Duties,
responsibilities, & supervision givenfreceived changed for job following.|H41|Blanket freeze
exception.|530:10-9-111|Direct Hire|0201 8/2009H2 34

|

A89 Direct Hire-Professional License (Hard To Fill): Hire/Rehire-Classified

Required: OPM-92 /Blanket Freeze, License & Application
Merit Rules: 530:10-9-110 through 530:10-9-123

Treat like AO1, except E-List.
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C01 Promotion: Promotion-Classified

Required: OPM-92 /Blanket Freeze
Merit Rules: 530:10-7-14/530:10-11-55
Define: “Promotion means the reclassification of a classified employee to a different job with a higher pay band
assignment or to a higher level within the same job family.” 530:10-1-2

Work Location/Job Information

Find

{ Work Location _Job Information } Payrall | SalaryFlan } Compensation ) MDC Job Data ',
HALINA ABATE Organizational EnpP Person of EmpliD: 126985 Empl Rcd #:
Relationship: Interest Type

First [4] 1 of 1 [¥] Lag

0

Verify PIN # matches Job Code.

] Job Information

HR Status: Active Payroll Status:  Active
Efective Date: [ B somuence: | T «Job Indicator: [Piman Job =] Verify PIN # changing from previous
*Action: IPrUmUUUI’] j *Reason: 01 Promotion 'I Current Cert Nbr I I’ecord, and were Permanent. Make
sure current record is on Trial, if not on
Last Start Date: 04i75/2008 Termination Date: trial include remarks "Waive Trial
Expected Job End Date 2] Period" in MDC
Position Number: 13104851 QU omectional Security Officer Position Entry Date: 08/04i2008 [
Use Pasitinn Data I u Cite Code: I Q I” Position Record
[ Wiork Location §” Job Information "\ Payroll}” Salary Plan )" Compensation " MDC Job Data
*Regulatory Region: usa  Q United States HALINA ABATE Organizational EMP Person of EmpliD: 128985 EmplRcd #: 0.
Relationship:
Company: 131 Deptof Corrections . P Interest Type
I Job Information Find First B 1 of 4 [H] Last
*Business Unit: Departrment of Correctiol
n Effective Date: 02/04/2008 Effective Sequence: 1] m Job Indicator:  Primary Job Go To Row
b : 1511100 _ " " —
Department Q Mortheast Oklahoma © Action: Pramation Reason: ¢4 Promation
*Location: 38| Q DOC NOCC Current
‘E 1D 000801 O, state of Oklahoma *Job Code: Moo G Correctional Security Officer  Entry Date: 08(04/2008 5]
Supervisor Level: Q
Reports To: Q
4 . FUITi |
Wark Location | Job Information | Payroll ) Salary Flan | Compensation Y_MDC Job Data | Fullpart: orTme
N *Officer Code; | Mone 'I
HALINA ABATE Organizational EMP Person of EmpliD: 126985 EmplRed#: 0 ]
Relationship: Interest Type Shift Rate:
ICompensation Find First [4] 1 of 1 [M] Last Shift Factor:
Effective Date: 080412008 Effective Sequence: 1] 1 Job Indicator: Primary Joh Go To Row
Action: Prornotion Reason:  CO01 Promaotion
Current
Compensation Rate: 2,457.8300005] *Frequency: [ ¢ mf [“orkLacation )" Job Infarmation | Fayrall | SalaryPlan " Compensation { MDC Job Data
= HALIMNA ABATE Organizational EMP Person of EmpliD: 126925 Empl Rg
Change Amount: 158.02000053 WUSD Monthl Compa-Ratio| metationshii: nterest e
o ) - oty pa- | Bl State of Oklahoma Job Data Fing ¥
Change Percent: 6.871 Effective Date: 080412008 Effective Sequence: o [ Jobindicator:  Frimary.on
3 Action: Promation Reason: C01 Promotian
Default Pay Components
Pay Components A l— . . - .
N Conversion Division: 130 Special Use 1: (100 Special Use 2:

Cortrols Changes

*Rate Code

1 [HAANNL QL

Frequency Percent

e

Currency

=

Comp Rate

20,493.960000 &

Seq

B

Worker's Comp Code: I??ED Q

Cost Center Information

l—
Special Use 3: l— l—

Special Use Date:

|
Cost Center 4

Cost Center 1 Cost Center 2 Cost Center 3 Cost Center Percent
Compensation 1] | | I E
Must give employee no less than 5% and no more than
20% or up to the maximum hiring range. Remarks:

Employee fo serve six month trial period. RDO: Tuefed ;I
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C02 Detail to Special Duty: Detail, Leave Of Absence-Classified

Required: OPM-92 /Blanket Freeze
Merit Rules: 530:10-11-110/530:10-7-17

Define: “When the services of a permanent classified employee are temporarily needed in a job family or level other
than the one to which the incumbent is regularly assigned the employee may be detailed to special duty...employee may

be detailed to special duty for 6 months or less without meeting the minimum qualifications...

”

530:10-11-110

{ Work Location " Joh Infarmation_|*

Bayrall

| BalaryPlan | Compensation | MDC Job Data

jork Location

HR Status: Active

HARRISOMN LOSH Organizational EMP
Relationship:

Person of
Interest Type

Payroll Status:  Active

*Effective Date: |1111512003 H  Sequence: | 1]

EmplID: 133632 EmplRcd#: 0 WOI‘k LOCEltiOIl
Verify PIN # changes from previous
record. Also, verify Expected Job End
+Job Indicator: [PimaryJob =] Date is entered.

Companmy: =x1]

*Regulatory Region: IUSA Q

*Business Unit: IEBDDD Q
*Department: ISEDDDm Q

*Location: IA?Am Q
“Establishiment 10: T Q

United States

Joh Information

*Action: |Detai| | *Reason: €02 Detail to Special Dut, 'I Current Cert Nbr I
Work Location/Job Information

Last Start Date: D4/2661982 Termination Date: Verify PIN # matches Job Code.
Expected Job EndDate | El
Position Number: [s3000057 QU Human Resources Programs pacPosition Entry Date: 11/ E/2008_ 5]

Wark Lacation ob Information Payra Salary Plan | Compensation nh Data

Waork Locati Job Informati Payrall Salary Pl B t MDE Job Dat

Use Pasition Data Unclassifed Cite Code: i
I Q HARRISON LOSH Organizational EMP Person of EmpliD: 133632 EmplRcd #: 0,
Relationship: Interest Type

Find  First 4] 1 or
Effective Sequence: 0 D Job Indicator:  Pritmary Joh GoTo Rowl

[ idiork Location Y Joh Information )

HARRISOM LOSH Organizational
Relationship:
Effective Date: 11162008
Action: Detail

Salary Administration  |CLAS C
Plan:

Includes Wage Progression Rule [~

Compensation

Must give employee no less than 5% and no
more than 20% or up to the maximum hiring

range.

Dept of Human Services Effective Date: 11162008
Department of Human Servicel Action: Detail Reason: 02 Detail to Special Duty
Child Support Enforcement Current
CSED-Adminisiration *Job Code: |C32E| Q Hurnan Resources Progrars — Entry Date: 11162008 =
State 0f Oklahnma Supervisor Level: | Q
Reports To: I Q
“RegularTemporary: [Regular ] “FullPart: Full-Tme 7|
Empl Class: |Perm Class > *Officer Code: Mone 'I
| revoem—r |
Shift Rate:
Eayroll | Salary Plan {_Compensation | MDC Job Data ©
Shift Factor:
EMP Person of EmpliD: 133632 EmplRcd#: 0
Interest Type
Effective Sequence: 0 m Job Indicator: — Primary Job GoTo Row
Reason: 02 Detail to Special Duty
Current
Grade: IN Q Grade Entry Date |1 1018i2008 [ |
Step: l_ Q Step Entry Date | el
/ Work Location | Jah Information | Payrall | Salary Plan ) Compensation 1 MDC Job Data |
HARRISOMN LOSH Organizational EMP Person of EmpliD: 133632 EmplRcd®#: 0
Relationship: Interest Type
Compensation Find First [4] 1 of Ei
Effective Date: 11/16/2008 Effective Sequence: 1] m Job Indicator:  Primary Job GoTo Rowl
Action: Detall Reason:  C0Z Detail to Special Duty
Current
Compensation Rate: 3,954.9500005] “Frequency: [ @, Monthly
e
Change Amount: 837.96000053 USD Manthly Compa-Ratio: 0.5
Change Percent: 26.884
-

Default Pay Components

Pay Components

Cortrals Changes " Conversion

*Rate Code Seq

1 [MEaNNL @ [0

Comp Rate Currency Frequency Percent

[ 47456200000 [ospa, | @ =
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C03 Voluntary Demotion: Demotion-Classified

Required: Letter Signed By Employee
Merit Rule: 530:10-11-76

Define: “Voluntary demotion an Appointing Authority may demote an employee, provided the employee voluntarily
makes such a request in writing and meets the current minimum qualifications for the class job family level to which
demotion is requested as certified by the Administrator...” 530:10-11-76

Work Location/Job Information

jork Location 51 .
B Verify PIN/Level/JFD changes. May serve
HR Status: Active Payroll Status:  Active a Trlal Pe rIOd .
*Effective Date: 10/01/2008 5 Sequence: I 1 a *Joh Indicator: IPfimanUb j'
“Action: | Demation | *Reason: I C03 Voluntary Dermation 'I Current Cert Nbr
[ Wiork Lacation " Job Information % Fayroll | Salary Plan " Compensation " MDC Job Data
Last Start Date: 0952411982 Termination Date: HAMMAH BEECHAM Organizational EMP Person of EmpliD: 147338 EmplRcd #: 0.
Relationship:
Expected Job End Date El l lnterest Type
Position Numb 55001910 a Job Information Find
osition Number:
Patlent Care Assistant Effective Date: 100142008 Effective Sequence: 1 [0 Jobindicator:  Primary Job GoTo Rnw'
Use Pasition Data | U ifed Cite Code; I Q, Action: Demation Reason: C03 Voluntary Demotion
Current
*‘Regulatory Region: usa Q@ United States *Job Code: I‘r’1 oA Q Patient Care Assistant Entry Date: |1 012008 3
Compamy: 640 Dept of Veteran Affairs Supervisor Level: I Q
*Business Unit: 65000 Q Department of Veterans Affal Reports To: I Q
*Department: og00o07 QA Lawton Veterans Center *RegularTemporany IRegular - “Full Part: IFuH-Tlme =
*Location: 7 Q LawtonfFt. Sill Veterans Cen Empl Class: IPerm Clase = *Officer Code: INDne =
*Establishment 1D: onooot Q. State of Oklahoma *Regular Shift: A, - Shift Rate: |
Shift Factor: I
Joh Data Employment Data  Earnings Distribution Beneii
[ iork Location ' Job Information Y Payroll Y SalaryPlan | Compensation | MDC Joh Data |
HANMAH BEECHAM  Organizational EwmP Person of EmpliD: 147933 EmplRed#: 0
Relationship: Interest Type
Compensation
H H Effective Date: Effective Sequence: D Joh Indicator:
NO increase in Pay. i 10/01/2008 Ul 1 Primary Job
Action: Demotion Reason: C03 Yaluntary Demoatian
Pay may be the same or reduced. Current
Salary Administration ICLAS Q Grade: D Q@ Grade Entry Date 10/01/2008 [
Plan:
| Wiork Location ) JahInformation ) Payroll } Salary Flan ) Compensation Y MDC Job Data |, [ Step Entry Date &
HAMMAH BEECHAM  Organizational EMP Person of EmpliD: 147938 EmplRcd# 0
Relationship: Interest Type
Compensation Find  First 4] 1.0 7
Effective Date: 10/0152008 Effective Sequence: 1 [T Job Indicator: Primary Job Go To Row
Action: Demation Reason: C03 Voluntary Demotion
Current
Compensation Rate: 1,882 40000053 *Frequency: M @, Monthly
52
Change Amount: 4277155000 UsD |/ Work Location y” Job Infarmation " Payroll | SalaryPlan_j” Compensation § MDC Job Data
Change Percent: -18.515 HANMAH BEECHAM — Organizational EMP Person of EmpliD: 147338 EmplRed# 0
. Relationship: Interest Type
lahoma Job Data
Default Pay Components | Effective Date: 10/0142008 Effective Sequence: 1 0 Jobingicator: Primaty Joh
Pay Components Action: Demaotion Reason: 03 Voluntary Demotion

Amounts Y  Controls Changes % Conversion
*Rate Code Seq Comp Rate

1 INAANNL Q I 0 22,588.800000 75 Division: 0607 Special Use 1:| Special Use 2: I
Calculate Compensation | Worker's Comp Code: [3233 Q Special Use 3:| Special Use Date: I 1]

Joh Data Emplovment Data  Earnings Distribution Ben

Cost Center Information
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent

1 | =

Remarks:
Par #58 Pay reduction due to voluntary derotion from PCA Il to PCA| =]




co4

Involuntary Demotion: Demotion-Classified

Merit Rule: 530:10-7-14
Merit Protection Commission 455:10-11-14

Define: “Any employee in the classified service may be ...demoted by the agency, department, institution, or officer
by whom employed, for misconduct, insubordination, inefficiency, habitual drunkenness, inability to perform the duties

4

of the position in which employed...’

455:10-11-14

| BalaryFlan | compensation ' MDC Job Data |,

|/ Work Location {_Job Information j Bayroll
KATELIN Organizational EMP Person of
FENSTERMACHER Relationship: Interest Type

ork Location

EmpliD: 145052

EmplRcd# 0

Go To Row

Work Location/Job Information
Verify PIN/Level/JFD changes.

HR Status: Active Payroll Status:  Active
*Effective Date: I" 10112008 5 Sequence: I il *Job Indicator: | Primary Job hd
*Action: |Dem0tmn j *Reason; C04 Involuntary Demotion >} cyrrent Cert Nbr I
Work Location | Job Information \_ Payroll )" Salary Plan ) Compensation ” MDC Job Data ),
Last Start Date: 11/061998 Termination Date: KATELIN OrganiFminﬂal EMP Person of EmplID: 145052 EmplRcd # 0,
FEMSTERMACHER Relationship: Interest Type
Expected Job End Date I [ Job Information Find 1
Position Number: I1 EIL LT U Correctional Security Officer | | Effective Date: 11/01/2008 Effective Sequence: o [0 Jobindicator:  primaryJob Go To Row
. Action: Dermation Reason: C04 Involuntary Demotion
Use Pasition Dat: ' 9
se Position Data__ | u cite Code: | Q Current
*Regulatory Region; |U5A Q United States *Joh Code: ||1 e Q Correclional Security Officer  Entry Date: |1 110152008 3
Companmy 131 Dept of Corrections Supervisor Level: I Q
“Business Unit: I" 3100 & Depariment of Corections Reports To: I Q
*‘Department: |31311m Q Oklahama City CCC “RegularTemporary: |Hegu‘ar 'I “Full Part: |FuII-T|me -I
*Location: |700K Q Depattrnent of Corrections Empl Class: IPCIassITP j' *Officer Codle: INDI’]B j'
*Establishment ID: |nnunn1 Q, State of Oklahoma *Regular Shift: i, hd Shift Rate: |
J WorkLocation ) Job Information ) Payroll ) SalaryPlan Y_Compensation | MDC Job Data
KATELIN Organizational EmP Person of EmpliD: 145052 EmplRcd#: 0
FEMSTERMACHER Relationship: Interest Type I
Find
Effective Date: 11/01/2008 Effective Sequence: 0 [ Job indicator: Primary Joh GoTo Rowl
Action: Dernotion Reason: C04 Invaluntary Demation
Current
Salary Administration  |CLAS O Grade: H Q@ Grade Entry Date |1 1/01/2008 [3) B
Plan:
‘Work Location | Job Information j”  Payrall '} SalaryFlan ) Compensation ' MDC Job Data |, I_Q Step Entry Date | El
KATELIM Organizational EnP Person of EmpliD: 145052 EmplRcd#:  0
FEMSTERMACHER Relationship: Interest Type

ICompensation

o O

Find Firss

Effective Date: 11/01/2008 Effective Sequence: Job Indicator:  Primary Jah Go To Ro
Action: Demotion Reason: 04 Involuntary Demation
Current

Compensation Rate: 2,333.280000%F] *Frequency. M Q, Monthly
=

Change Amount: 4311760060 USD Monthly [ hiork Location | Job Information | Payroll | Salary Plan | Compensation | MDC Job Data

Change Percent: _5.000 KATELIMN Omani_zatior!al EMP Person of EmpliD: 145052 Empl Red #:

FEMSTERMACHER Relationship: Interest Type

.

Default Pay Compongents

Pay Components
Amounts

Contrals Changes " Conversion

Currency

=

*Rate Code

1 [HAANMNL Q&

Seq Comp Rate

i | 33,999.000000 5

=1

Compensation
NO increase in Pay.
Pay may be the same or reduced.

State of Oklahoma Job Data

Effective Date: 1150142008 Effective Sequence: 0 m Job Indicator:  Prirnary Job
Action: Demotion Reason: C04 Involuntary Demotion
Division: |1 66 Special Use 1: I Special Use 2:

Worker's Comp Code: |7?20 &}

ICost Center Information

I—
Special Use 3: I I B}

Special Use Date:

Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent
1] I I | =
Remarks:

|Emp\0yee to serve six maonth trial period

234 -




C05

Intra-Agency Lateral Transfer New JFD: Transfer-Classified

Required: OPM 9 & 4b
Merit Rules: 530:10-1-2/530:10-11-71/530:10-9-10/530:10-7-14

Define: “Intra-agency transfer means moving an employee from one position to another position with the same
agency either with or without reclassification.” 530:10-1-2

{ Work Location {_Jok Informafion }

LINM BRUMBACHK

Organizational EMP

Relationship:

Payroll '} Salary Plan Y Compensation | MOC Job Data |
Person of EmpliD: 139834
Interest Type

EmplRcd#: 0

Work Location
Verify PIN changes.

Job Information

HR Status: Active Payroll Status:  Active Verlfy on trlal perlod unleSS Wa|Ved n
. - . . B i « | Frimary Job =
Effective Date: |11J'23f2003 [ Sequence: I o Joh Indlcatnr.l ) j MDC RemarkS.
*Action: | Transfer ~| *Reason: |CD5|ntraAgenc Lateral HOx| Gumrent Cert Nbr |
(Wark Location | Job Information Y Payroll )" SalayFlan )" Compensation " MDC Job Data |
Last Start Date: 07H 042006 Termination Date: LINMN BRUMBACK Organizational EMF Person of EmpliD: 139334 Empl Red
Relationship: Interest Type
Expected Job End Date | 2]
Paosition Number: [+5200082 Q pdministrative Technician Effective Date: 1142312008 Effective Sequence: o [0 Jobmindicator:  primary Job
Use Position Data | Cite Code: I—Q Action: Transfer Reason:  C05 Intrafgenc Lateral New JFD
*Regulatory Region: IUSA Q United States *Job Code: |E15A Q Adrninistrative Technician Entry Date: |11J’2312008 ]
Company: 452 Mertal Health & Sustance Aby Supervisor Levet: | Q
*Business Unit: [ss200” @ Department of Mental Health Reports To: [ Q
*Department: |4nm4n5m Q Morman Adoles Sub Abse Trim| *RegularTemporany: |Regu\ar 2 *FulliPart: |FuH-Time 'I
*Location: |50NAC Q Morman Adolescent Centar Empl Class: |F'C‘3951TF' I +Officer Code: |None d
*Establishment ID: IDDDDD1 Q. State of Oklahoma *Regular Shift: MIA ha Shift Rate; I
Shift Factor: I
Salary plan
Verify in same pay band from previous record.
[ Wark Location | Job Infarmation | Pawroll ) SalaryPlan | Compensation | MDC Job Data ) Compensatlon
. o i .
LINMN BRUMBACK Organizational EnP Person of EmpliD: 139534 EmplRcd# 0 May prOVIde Up to SA) Increase In Salary-
Relationship: Interest Type

Salary Plan

Find

o O

Fir

Effective Date: 1142312008 Effective Sequence: Job Indicator:  Frimary Job GoTo Ruwl
Action: Transfer Reason: 05 Intrafgenc Lateral Mew JFD
| idiork Location | Jab Information | Pawrall Y Salary Plan | Compensation Y MOC Job Data |
Salary Administration ICLAS Q Grade: |D Q Grade H i
Plan: LINMN BRUMBAC K Organizational EMP Person of EmpliD: 139334 EmplRed# 0
Relationship:
Includes Wage Progression Rule [~ Step: l_ Q Step E P Interest Tyne
[Compensation
Effective Date: 1152312008 Effective Sequence: 0 m Job Indicator:  Primary Joh GoTo Rnwl
Action: Transfer Reason: C04 Intrasgenc Lateral Mew JFD
Current
Compensation Rate: 711 4800005 *Frequency: IEI @, Biweekly
/ WorkLocation Y Job information . Payroll ) SalaryFlan | Compensation | MDG Job Data | |
LINN BRUMBACK, Organizational EnF Person of EmpliD: 139834 Empl Re I
Relationship: Interest Type
0 ensatio 4
4] [H
Effective Date: 070172008 Effective Sequence: 0 m Job Indicator:  Primary Job Changes Corversion
Action: Data Chy Reason: Change of Funding - Fiscal Yr Comp Rate Currency Fregquency Percent
18,498 480000 5 usD O =
Compensation Rate: 7114800005 *Frequency: B Q) Biweekl
=
Change Amount: D_DDUDDDE USD Biweekly Compa-Ratio:
Change Percent: 0.000
[z
Default Pay Cormponents
Pay Componhents
Cortrols Changes " Corversion
*Rate Code Seq  Comp Rate Currency Frequency  Percent
1 INN-\NNL Q I 0 18,492.480000 5] IUSD Q A Q




C06 Direct Reclass: Job Reclassification-Classified

Agency Uses Only When Directed by OPM
Merit Rule: 530:10-1-2/530:10-5-90/530:10-7-14

Define: Reclassification means the process of changing a classified employee from one from family to another job
family or from one job family level to another job family level in the same job family, resulting in a change in the

employee’s assigned job code.” 530:10-1-2

C07 Reallocation/Promotion: Promotion-Classified

Required: OPM-92 /Blanket Freeze & OPM 9 & 4b/0OPM-39
Merit Rules: 530:10-1-2/530:10-5-55/530:10-7-14/530:10-7-13

Define: Reallocation means the process of reassigning an established position, occupied or vacant, from one job

family to another. 530:10-1-2

Bayroll

[ BalaryPlan | Compensation ! MO Job Data )

{ Work Location “{__Joh Infarmation |

Organizational EmMP
Relationship:

Person of
Interest Type

MYRLHENTZ

EmplID: 128341

EmplRcd #: [

Go To Row

Work Location
PIN should be the same from previous
record.

HR Status: Active Payroll Status:  Active
*Effective Date: 120112008 [ Sequence: [ “Job Indicator: [Primary Job 1 Job Information
=potion: Promaotion | *Reason: C07 Reallocation Promoti ¥ crrent Cert Nbr . H
| = | =l Verify Titles change.
Last Start Date: 115011588 Termination Date:
Expected Joh End Date [5) /[ otk Location §” Job Information Y Payroll Y SalaryPlan ) Compensation ) MDC Job Dats
Pasition Number: 4502161 U administrative Programs Ofer MYRL HENTZ Organizational EMP Person of EmpliD: 129341 EmplRecd ¥ 0.
Relationship: Interest Type
U (FESilon R | u Cite Code: I Q Job Information Find  First {14000 O Lo
Effective Date: 1200142008 Effective Sequence: 1} m Job Indicator:  Primary Job Go To Ro
*Regulatory Region: uga G United States - . " " I
Action: Promotion Reason: CO7 Reallocation Promotion
Compamy: 345 State Dept of Transportation Current
*Business Unit: 34800 Departrent of Transportation * Job Code: |E1 m Q Adrministrative Programs Ofcr  Entry Dates 120152008
*Department: 3500001 Q Engineering Supensor Level: | a
*Location: 9-332920 aQ Environmental Reports To: I Q
*Establishment ID: 000001 O gtate of Oklahoma “Regular Temporary: [Regular =] FullPart: FulTme =
Empl Class: IF‘erm Class 'I *Officer Code: Mone hd
/ Work Logation | Job Information |~ Payroll | Salary Plan {_Compensation | MDC Job Data |, Shift Rate:
MYRL HEMTZ Organizational EmpP Person of EmpliD: 129347 EmplRcd#:
Relationship: Interest Type
Find First [4] 1011 O
Effective Date: 12/0152008 Effective Sequence: 1] m Job Indicator:  Frimary Job Go To Row,
Action: Prormotion Reason: 07 Reallacation Promotion
Current I | Galary Plan " Compensation {_MDC Job Data ),
Salary Administration  [CLAS O Grade: o Q Grade Entry Date |1 20142008 [ Person of EmpliD: 129341 Empl Reid
Plan: Interest Type
Includes Wage Progression Rule [~ Step: l_ Q Step Entry Date I & Find  First 4 41c
Effective Date: 12i0102008 Effective Sequence: 0 m Job Indicator:  Primary Job
Action: Promation Reason: CO7 Reallacation Promotion
Compensation - —
. Compensation Rate: 4,098.0000005 “Frequency: 1l @ Monthly
Must give employee no less than 5% and no more -
o . ..
than 20% or up to the maximum hiring range. Change Amount: 10413477795 USD Manthly Compa.Ratio:
Change Percent: 26.319
>

Default Pay Components

Pay Components

cControls

v

Changes " Corwersion

*Rate Code

1 [rsannc @

Seq

o

Frequency Percent

[

currency

o &

Comp Rate

| 59,976.000000 7]

=350 =




C08 Reallocation/Involuntary Demotion: Demotion-Classified

Required: OPM 9 & 4b
Merit Rules: 530:10-1-2/530:10-5-52/530:10-9-10

Job Information
Verify JFD and/or Level changes.

C09 Reallocation/Lateral Transfer: Transfer-Classified

Required: OPM 9 & 4b
Merit Rules: 530:10-1-2/530:10-11-71/530:10-7-14/530:10-5-91

{ Work Location Y_Job Information |/~ Payoll ) Salary Plan_j” Compensation | MDC Job Data ), Work Location
CLARIBEL KR#vITZ  Organizational EuP Person of EmpliD: 124242 EmplRcd# 0 Verify PIN stays the same.
Relationship: Interest Type

lork Location

Work Location/ Job Information

. 9 i GoToR . .
HR Status: Active Payroll Status:  Active D Verlfy TltleS matCh, and JOb COde
*Effective Date: 101152008 Sequence: I_U *Job Indicator: |Primary Job 'I

*Bction: [Transter =] ‘Reason:  [C09 ReallocationiLateral =] History Cert Nbr

changes.

/ Wiork Location {” Job Information  Payroll |} SalaryPlan | Compensation § MDG Joh Data |,
Last Start Date: 1110511884 Termination Date: CLARIBEL KR&/ITZ  Organizational EMP Person of EmplID: 124282 EmplRed# 0
Expected Job End Date i) Refationship: Interest Type
Position Number: 83003258 A accountant lob Information Find
Effective Date: 10/ 552008 Effective Sequence: 1] m Job Indicator:  Prirnary Job G0 To Row
Use Position Data Unclassifed Cite Code: | & Action: Transfer Reason:  C09 ReallocationiLateral Trans
History
*Regulatory Region: usa 4 United States + Job Code: D140 Q. Accountant Entry Date: 10152008 [
Company: 830 Deptof Human Senvices Supenvisor Level: Q
*Business Unit: 83000 Q Deparment of Human Se Reports To: aQ
Department; 2900001 Q Administratian *RegularTemporany: [Regular =] FullPart: FukTime =]
“Location: D5301 Q FIN-Claims Auditing Empl Class: Ferm Glase -I “Officer Code: | Mone vI
“Establishment ID: ooonot Q. State of Oklahoma *Regular Shift: [ - Shift Rate:
/[ Work Location }” Job Information Y Payroll | SalaryPlan | Gompensation " MDC Job Data Shift Factor:
CLARIBEL KRAVITZ  Organizational EMP Person of EmpliD: 124382 Empl Red
Relationship: Interest Type
Job Information Find
Effective Date: 07i0172008 Effective Sequence: o [l Jobindicator: Prirmary Jab
Action: Data Chy Reason: Change of Funding - Fiscal 1
*Joh Code: E12B Q Administrative Pragrams Ofcr  Entry Date: |1 10511934 [
Supervisor Level: Q Sa]a]‘y Plan
Reports To: Q H
Verify Pay Band stays the same.
*RegularTemporany: | Regular 'l *FullPart: |FuH-Time 'I
Empl Class: Ferm C\ass:l' i / Wark Location " Jab Information | Payrall | Salary Plan Y_Compensation | MDC Job Data |
*Regular Shift: INiA hd 9 o
CLARIBEL KRAVITZ ~ Organizational EMP Person of EmpliD: 124252 EmplRed#: 0
Relationship: Interest Type
C R Effective Date: 07/01/2008 Effective Sequence: 1] m Job Indicator:  Prirnary Job Go To Rowl
ompensation Action: Data Chy Reasoh:  Change of Funding - Fiscal ¥r
May provide up to 5% increase in Salary. Histony
Salary Administration |CLAS rade: L Q Grade Entry Date |1 10501984 [
| ork Lucation " Job information | Payrall | SalaryPlan | Compensation §_MDC Job Data |
tep: l_ Q Step Entry Date | el
CLARIBEL KRAVITZ ~ Organizational EMP Person of EmpliD: 124282 EmplRcd# 0
Relationship: Interest Type
[Compensation
Effective Date: 10152008 Effective Sequence: 0 m Job Indicator:  Primary Job GoTo R’nwl
Action: Transfer Reason: 09 ReallocationiLateral Trans
Histony
Compensation Rate: 3,3146.5000007] *Frequency: 1 Q. Monthly
v
Change Amount: 0.000000%  USD Maonthly Compa-Ratio: 0.8s8

Change Percent: 0.000




C10 Return To Previous Position (From Promotion): Transfer-Classified

Required: letter to employee from agency
Merit Rule: 530:10-11-55

{ wWork Location {_Job Information )~ Payrall

| BalaryPlan | compensation | MDG.Job Data |

KEIKD HARMER Organizational EMP

Relationship:

Person of
Interest Type

EmpliD: 118934

EmplRed#: 0D

Work Location
Verify returning to previous PIN/JFD.

HR Status: Active Payroll Status:  Active
*Effective Date: |1 0302008 [ Sequence: 0 *Job Indicator: IPTimE"fJDh 'I
=action: |Tramsfer j *Reason: |C1 0 Return to Prev. Positi | current Cert Nbr I
Last Start Date: 12112000 Termination Date: [ Work Location { Job Information % Payroll | Salary Plan |} Compensation §” MDC Job Data |
KEIKD HARMER Organizational EMP Person of EmpliD: 112934 EmplRcd #: 0,
Expected Job End Date | £ Relationship: Interest Type
Position Number: |830091 Ell Q Optical Imaging Specialist LJob Information Find
Use Position Data I U Cite Code: I—O\ Effective Date: 103042008 Effective Sequence: 1} D Job Indicator:  Prirmary Joh Go To Row
Action: Transfer Reason: C10 Return to Prev. Position
Current
*Regulatory Region: IUSA Q United States
Company: 830 Depl of Human Services *Job Code: |E36El Q Optical Imaging Specialist Entry Date: |1 302008 [
*Business Unit: |E3UUU Q Depariment of Human Se Superdsor Level: I Q
*Department: [moooo @ agministration Reports To: [ Q
*Location: IDEDD1 Q SS0-Diepartmental Sere Ad *RegularTemporan: IRQGL”E” j' *Full Part: IFUH-T\me 'l
*Establishment ID: |[||]|]|]|]1 Q. Stale of Oklahoma Empl Class: |Perm Class ¥ *Officer Code: |NUHE 'I
*Regular Shift: TlrA, 52 Shift Rate: I
/Work Location §” Job Information ' Payrall Y} SalaryPlan j” Compensation ) MDC Job Data | g Factar: I
KEIKD HARMER Organizational EMP Person of EmpliD: 118334 EmplRcd #: 0,
Relationship: Interest Type I

Jobh Information

0

Find

First

GoTo Ruwl

Supervisor Level:

Effective Date: 10/M62008 Effective Sequence: 0 Job Indicator:  Primary Joh
Action: Promation Reason: C01 Promotion
*Joh Cade: H208  Q Sorial Services Specialist Entry Date: 10i0R2008 [

 a

History

Reports To: (¢}
“Regular/Temporary: IReguIar = [ idiork Location Y JobInformation | Payrall ) SalaryFlan | Compensation ' MO Job Data |
Empl Class: |PCIassITP j -
KEIKO HARMER Organizational EMP Person of EmplD: 113834 EmplRcd#
“Regular Shift: MR id Relationship: Interest Type

[Compensation

Find

o O

Effective Date: 103052008 Effective Sequence: Job Indicator:  Primary Job Go To Row
Action: Transfer Reason: C10 Return to Prev. Position
Current
Standard Hours: 40.00 Compensation Rate: 2,224 2675005 “Frequency: [ monthy
work Period: I\N—Q Viee v
FTE: 1.000000 Change Amount: -111.213300F  USD Manthly Compa-Ratio: 1.04
Change Percent: -4.762
[>

Default Fay Components

Controls Changes

' Conversion

*Rate Code

1 [raannc @

Comp Rate

26,681.210000 75

currency

=

Frequency

e

Percent

-38



C11 Title Code Change: Data Change-Classified

Agency uses only when directed by OPM

C12 Expiration of Detail to Special Duty: End of Detail/Return From Leave/Termination-Classified

Merit Rule: 530:10-11-110
Verify there was a C02.

Wark Lacation | Job Infarmation | Pawrall | SalaryPlan | Compensation % WO Job Data |

SHERRY ABADIE Organizational EMP Person of EmpllD: 137587 EmplRed#: 0
Relationship: Interest Type
Compensation Find  First as C omp ensati on
Effective Date: 08142007 Effective Sequence: 1] D Job Indicator:  Primary Job Go To Row Ve rlfy Employee iS retu rning to
Action: End of Det Reason: C12 End of DetaillTemp Assign
History previous Salary.

Compensation Rate: 4,101 3000005 Frequency: [ QL Monthly

-

[

Cefault Pay Components

Pay Components Customize | Find | 28
Y controlz | Changes " Corwersion

*Rate Code Seq Comp Rate Currency Frequency Percent
1|NAANNL Q | i | 49,215.600000 & usD Q IA Q =]

Calculate Compensation |

Work Location | Job Information )} Pawroll Y Salary Plan ) Compensation | WDC .Job Data

SHERRY ABADIE Organizational EMP Person of EmpliD: 137597 EmplRcd#: 0
Relationship: Interest Type
Compensation Fing  First Kl 4or o I Last
Effective Date: 0750142007 Effective Sequence: il O Job Indicator: Primary Jok @
Action: Dietail Reason: 032 Detail to Special Duty
History
Compensation Rate: 4,308.37000073) ‘Frequency: [ Q Monihly
[>
[

Default Pay Components

[Pay Components
Y Corfrols Changes

*Rate Code Seq Comp Rate Currency Freguency Percent
1|NAANNL Q, | [ 51,676.440000 T IUSD Q, IA Q, =1

Calculate Compensation |

' Conversion

C13 Extend Detail/Temp Assign

Merit Rule: 530:10-11-110

Work Location
Expected Job End Date.

C14 No Previous Merit System Status: Transfer-Classified

Agency uses only when directed by OPM
Merit Rule: 530:10-11-7

This is for bringing Employee into the Merit System.

-39 -




C16 Career Progression: Promotion-Classified

Merit Rule: 530:10-7-14/530:10-5-44

Define: “Career progression means a type of intra-agency promotion in which an employee is advanced from one level
of a job family to a higher non-supervisory level in the same job family.” 530:10-1-2
Note: If moving up to a position with Supervisory authority it would be a CO1 promotion.

| BalaryPlan | Caompensation | MDC Job Data |

{ Work Location {_Job Infarmation |~ Fayrall
CHRISSY CABA Organizational EMP Person of
Relationship: Interest Type

EmpliD: 155588

Empl Rcd #:

il

Job Information
Check previous record to make sure
moving up a Level (A to B/C, etc.), and

HR Status: Active Payroll Status:  Active k p CANNOT
*Effective Date: IUB-‘W /2008 ) Sequence: I 0 *Joh Indicator: | Primary Joh j‘ make sure Ferm: progress on
*Action: |Pr0mmi0n d *Reason; 16 Gareer Progression | current Cert Nbr I PrObatlon Or Tr|a| PerIOd
Last Start Date: 091 72007 Termination Date:
Expected .Job End Date I B [ Work Location | Job Information Y Paytoll )" SalayPlan ) Compensation )" MDC Job Data |
Position Number: ISSDD3445 QU social Semices Specialist izati
CHRISSY CABA Organizational EMP Person of EmpliD: 155888 EmplRed#: 0
Use Position Data | u cite Code: | Q Relationship: Interest Type
Job Information Find First [4] 1 o 1 [ Last

*Regulatory Region: Usa  Q, United States Effective Date: 09/18/2008 Effective Sequence: 1] m Job Indicator:  Primary Job Ga Ta Rowl
Company: 870 Deptof Human Senvices Action: Pramotion Reason: C16 Career Progression cument
*Business Unit: |SSUUU Q Diepartment of Human Service:

*Job Code: [r2e @ Social Services Specialist EntryDate: V9162008
*Department: |3?DDDDW Q Field Operations

Supenvisor Level: | Q
“Location: |D1 cor [} Adair-FO F5

Reports To: I Q
*Establishinent ID: [oooo01 QL gtate of Oklahoma

*RegularTemporary: IREQU‘SV = *FullPart: IFU”-TIWE hd

B Empl Class: IPerm Class ¥ *Officer Code: INnne hd
Compensation ‘Regular Shift A - shiftRate: |
No less than 5% and no more than 20% or snftractor: |

up to the maximum hiring range.

Standard Hours:

I 40.00

Winrk Perind: I O Weoll
(Wiork Location §* Joh Information Y Payroll " SalaryPlan | Compensation )" MDC Job Data
MYRL HEMTZ Organizational EniP Person of EmpliD: 129341 EmplRcd #: 0
Relationship: Interest Type
[Joh Information Find First (1) 1 o 11 O Last
Effective Date: 12/0142008 Effective Sequence: ] m Job Indicator:  Primary Job Go To Row|
Action: Promotion Reasoh: C07 Reallocation Pramotion
Current
*Joh Code; E1zD O Adrninistrative Programs Ofcr Entry Date: 1210142008 [
Supervisor Level: Q
Reports To: Q
‘RegularTemporary: [Reguar 7] *FullPart: FulrTime =
Empl Class: Parm Clasg 'I *Officer Code: MNone 7
*Regular Shift: I < Shift Rate:
Shift Factor:

40.00

Standard Hours:

Work Period: i Q. weekly
FTE: 1.000000

40 -

MDC Job Data

If Empl class is on perm then MDC remarks
should say “Waive Trial Period.”




C17 Demotion (Due to RIF): Demotion-Classified

Merit Rule: 530:10-7-14

C18 Reallocation/Voluntary Demotion: Demotion-Classified

Job Information
Verify JFD and/or Level changes.

Required: letter signed by employee
Merit Rule: 530:10-7-14/530:10-5-52

C20 Performance Pay: Pay Rate Change-Classified/Unclassified Prior OPM Approval

Merit Rule: 530:10-17-31/530:10-7-27

Define: “Performance-based adjustments enable Appointing Authorities to award a salary increase or lump sum
payment to employees who have achieved an overall rating of “meet standards” or better on their most recent

performance evaluation.” 530:10-7-27

C21 Cost Of Living Increase: Pay Rate Change-Classified/Unclassified

Statue: 74-840-2.17

C22 Grade/Pay Band Change: Data Change-Classified

Required: Agency Uses Only When Directed by OPM

Merit Rule: 530:10-7-13

C24 C(lassified Salary Adjustment Leg. & Others: Pay Rate Change-Classified

Required: OPM-92 /Blanket Freeze

Merit Rule: 530:10-7-1

C25 Unclassified Salary Adjustment Leg. & Others: Pay Rate Change- Unclassified

Required: OPM-92 /Blanket Freeze

Note: If legislative mandate, need law. Salary change only.

Compensation
Verify there is a change in Salary.

MDC Job Data

Remarks must indicate increased
responsibilities/duties.

[ WyorkLocation | Job Information | Payrall ) SalaryPlan | Compensation Y MO .Job Data |,

CARATESTON Organizational EMP Person of EmpliD: 143280 EmplRcd# 0
Relationship: Interest Type
Compensation Find First 4] 1 012 O Last
Effective Date: a7/0142008 Effective Sequence: 1 m Joh Indicator:  Frimary Job %
Show next r|
Action: Pay Rt Chy Reason: G258 Unclassfid SA/Leg. & Other
Current

Compensation Rate: 5,333.33000073] *Frequency: 1 @, Monthly
e

Change Amount: 166 550000@ UsSD  monthly Compa-Ratio:

Change Percent: 3.226

>

Default Pay Components

First [ 4 of 1 [ Last

Customize | Find | 88

Pay Components:
Amounts Y Cortrols | Chenges | Conwersion

*Rate Code Seq Comp Rate Currency Frequency Percent

1 [MasnnC @ [To 53,099.960000 5 [osta, | @ =
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C26 Completion Prob/Trial Period & Pay Increase: Completion of Probation/Trial-Classified

Remove Probationary Date in Employment Data

Merit Rule: 530:10-7-22

Define: “An Appointing Authority may provide salary adjustments not to exceed 5% to probationary classified
employees achieving permanent status following the initial probationary period.” 530:10-7-22

{ Work Location {_Job Infarmation |~ Fayrall | SalaryFlan_j” Compensation " MDC Job Data |

KRISTI HASTOMN

'ork Location

Organizational EMP Person of
Relationship: Interest Type

EmpliD: 153649

Empl Rcd #:

Find  First 4 1014 B

il

Job Information
Verify Empl Class is Perm, check previous

*Department:
*Location:

*Establishment ID:

|31 oo Q Operations
|2-D21 54 Q Equipment Shop
IDDDDD1 G State of Oklahoma

*Regular Temporary: IREguIar -
IF’erm Class *

Empl Class:
*Regular Shift:

Standard Hours:

Work Period:

FTE:

MiA

-

I 40.00

IW—Q Weekly
|1 000000

HR Status: Active Payroll Status:  Active .
*Effective Date: I"”UU?UUE ) Sequence: 0 *Joh Indicator: | Primary Joh d record to make sure reco rd Ison
*Action: [Completion of ProniTrial [ >| *Reason: | C26 Perm Status WiSalar ®]  cument cert Nbr | PrObatlon/Trlal-
[fork Location | Job Information Y Payroll | SalaryFlan j” Compensation j” MDC .Job Data
Last Start Date: 031 012008 Termination Date: KRISTI HASTOM 0rgani_zatiur!al EMP Person of EmplID: 158649 Empl Rcd #: 0,
Relationship: Interest Type
Expected Job End Date | i) [Job Information Fing  First {1 ora B Last
Position Number: |3"5D1 478 Q automotivaiEngine Mecha Effective Date: 1110142008 Effective Sequence: o [ Jobindicator: Prirmary Job G0 To Row
§ Action: Compl Prob Reason: C26 Perm Status W/Salary Incr
Use Position Dat: i i :
se Position Data Unclassifed Cite Code: f current
*Regulatory Region: IUSA Q United States *Job Code: IF‘WC Q Automotive/Engine Mechanic  Entry Date: IEIEH /2008 [
Compary: 345 State Dept of Transportati Supensor Level: I Q
*Business Unit: |345UU Q Department of Transportat Reports To: I Q

*FullPart: I Full-Time hd
=Officer Code: | Maone d
shiftRate: |
shiftFactor: |

KRISTIHASTOM

Compensation

Organizational EnpP Person of
Relationship: Interest Type

[ workLocation Y Job Information ' Bayroll Y Salary Plan ) Compensation | MDG.Job Data |

EmpliD: 158649

Find Fir:

Empl Rcd #:

0

D To R

Effective Date: 114012008 Effective Sequence: 1] 1 Job Indicator: Primary Joh
Action: Compl Prok Reason:  C26 Perm Status WiSalary Incr
Gurrent
Compensation Rate: 2,810.660000%] *Frequency: 1 @, Monthly
e
Change Amount: 13283471000 USD  Monthly Compa-Ratio: 1.09
Change Percent: 5.000
(3
Default Pay Companents
Pay Components First [ 1of 1 [H] Last
Contrals | Changes " Conversion
*Rate Code Seq Comp Rate Currency Frequency Percent
1 [MARMML i | 33,728.160000 5 IUSD Q A Q [=
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Compensation
Verify the Employee gets a salary increase
up to 5%.

Employment Data
Verify that the probation date has been
removed.




C27 Recall from RIF Demotion: Transfer- Classified

Merit Rule: 530:10-7-8

C28 Equity Adjustment: Pay Rate Change- Classified/Unclassified

Prior OPM Approval Needed
Merit Rule: 530:10-7-26

Define: “An Appointing Authority may provide equity-based pay adjustments when employees are significantly
underpaid relative to other employees performing the same or similar duties, or employees with the same role or

accountably, in the same

job family and level within the same agency.” 530:10-7-26

Note: Unclassified - run report, salary by job code, make sure there is someone in that JFD that makes at least that

amount
reports> ocp> hr> salary

by job code report > enter agency on report find job code

Note: Classified - run report, salary by job code, make sure there is someone in that JFD that makes at least that
amount. If above midpoint, make sure midpoint exception on ms/Compensation/sap/PMM universal database

[ Wark Location 7 Jab Information Y

Payroll | Salary Plan Y_Compensation | MOC Job Data |

SYREETA SMITHWICK  Organizational
Relationship:

Salary Plan
Effective Date: 01/0142006
Action: Pay Rt Chy

EMP Person of EmpliD: 108565 EmplRcd#: 0
Interest Type

Find Firs

Effective Sequence: 1] D Job Indicator:  Primary Job o To Row,
Reason: 28 Equity Adjustment

Histary

Salary Administration ICLAS Q
Plan:
Includes Wage Progression Rule [~

Grade: IH Q Grade EntryDate  [04/01/1996 [
Step: I_Q Step Entry Date B

[ idiork Location ' Job Infarrmation | Pavroll Y Salary Plan ) Compensation Y WO Job Data )

[>
S

Default Pay Components

Pay Components
Amounts

Cortrols Changes " Conversion

SYREETA SMITHWICK Organizational EMP Person of EmpliD: 108565 EmplRcd#: 0
Relationship: Interest Type
ICompensation Eind First (4] ast
Effective Date: 0150142006 Effective Sequence: a m Job Indicator:  Primary Joh GoTo Ro
Action: Pay Rt Chg Reason: 28 Equity Adjustment
History
Compensation Rate: 2,521 8400005 *Frequency: |n.1 @, Monthly

*Rate Code Seq  Comp Rate Currency  Frequency — Percent

1 [MasnNC Q [0 [ 30262080000 5 | NETSIS N {sY
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C29 SKkill Based Pay Adjustment: Pay Rate Change-Classified /Unclassified

Prior OPM Approval Needed

Merit Rule: 530:10-7-24

Define: “Such programs shall be related to the acquisition or possession of additional skills and abilities which can be

applied to the work to be performed and which can be applied to the work
value of the employee to the agency.” 530:10-7-24

Note: Verify there is a skill based pay plan for Agency with Compensation.

to be performed and which will increase the

{ Work Location {_Job Information }~  Payroll " SalayFlan j” Compensation ” MDC Job Data ),

CHRISSY KRIEBEL  Organizational EMP Person of EmpliD: 134222 EmplRed # 0
Relationship: Interest Type

ork Location

HR Status: Active Payroll Status:  Active
*Effective Date: 10/09/2008 [ Sequence: I 1] o * Joh Indicator: | Primary Job -

*Action: | Pay Rate Change | ‘Reason: [ C29 5kill Based Pay Adju: x| curent Cert Nbr

Last Start Date: 0141812000 Termination Date: [ ork Location | Joblnformatien  Payrall

| GalaryPlan_) Compensation {_MDC Job Data

Expected Job End Date 1] CHRISSY KRIEBEL 0rani_zatiur!al EMP
B Relationship:
Position Number: 23006886 Q Child Suppart Specialist e

Person of EmpliD: 134222 EmplRed#: 0
Interest Type

IUse Position Data Unclassifed Cite Code: I e} Effective Date: 10/08/2008 Effective Sequence: 1] m Job Indicator:  Primary Job Go To Ruwl

Default Pay Cormponents

Pay Componhents

Corfrals Changes

' Conversion

Action: Pay Rt Chy Reason: 29 Skill Based Pay Adjustment
*Regulatory Region: [z @ United States Gurrent
Compary: 530 Deptaf Human Services Compensation Rate: 2,778.550000] *Frequency: IM—Q Manthly
“Business Unit: IMQ Departrment of Human Sen =
*Department: [zeoooor @ Child Support Enforcement Change Amount: 2000000007 USD  Morthly Compa-Ratio: 088
*Location: BICT6 Q Stephens-CSE Change Percent: 7756
‘E I 10: [000001 @ ciate ofrwianoma Ll

*Rate Code Seq  Comp Rate

Currency Frequency Percent

1 [NeabnL | @ [T 30,042 600000 5 [ospa | @

. =
Compensation 2[8BPFLT @ [0 200000000 5 [osoa, Mm@ =

In Pay Compensation make sure skill based
pay is added in as a separate amount.

Calculate Compensation |

| Job Data Employment Data  Earnings Distribution Benefits Program Paricipation |

/[ Wark Location 7 Job Information | Pavrall Y Salary Plan ) Comipensation | MDC Joh Data

CHRISSY KRIEBEL ~ Organizational EmMP Person of EmpliD: 134222 EmplRcd #: 0 Mnmrks

Relationship: Interest Type

State of Oklahoma Job Data 7
Effective Date: 100ar2008 Effective Sequence: o 01 Jobindicator:  Primary Job date
Action: Fay Rt Chy Reason: (28 Bkill Based Pay Adjustment

Division: I?BQC1 4} Special Use 1: Special Use 2:
Worker's Comp Code: I Q Special Use 3: Special Use Date: Ed

(Cost Center Information C
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center Percent

1 | =l

Remarks:
26|CSE, OFM approved 07/01/2007 =

|
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C31 Lateral Transfer, Same Agency, JFD & Level: Transfer- Classified

Merit Rule: 530:10-7-14/530:10-11-71

{ Work Location {_Job Infarmation " Payrall " SalaryFlan )" Compensation " MDC Job Data |

LORELEI APPELL Organizational EMP Person of EmpliD: 137592 EmplRed#: 0
Relationship: Interest Type

Work Location
Verify that Location changes. Pin may or
may not change.

HR Status: Active Payroll Status:  Active
“Effective Date: 072052008 [ Sequence: 0 a *Joh Indicator: IPrlmary.Jnh vl

*pction: ITransfer j *Reason: |C31 Intrafgency Same JFj Current Cert Nbr I
Last Start Date: 05/04/1992 Termination Date:
Expected Job End Date [5 / Wark Location | Job Information ' Payroll ) Salar Flan ' Compensation | MDC Job Data
Paosition Number: 45200450 @ Licensed Practical Murse LORELEI APFELL Organizational EMP Person of EmpliD: 137582 EmplRed#: 0.
Relationship: Interest Type
Cverride Position Data | Unclassifed Cite Code: Q = Joh Information
Effective Date: 07202008 Effective Sequence: o U Jonmdicator: Primary Job G Ta Row|
Regulatory Region: i =0 R
gulatory Region usa United States Action: Transfer Reasoh:  C31 IntraAgency Sarme JFD & Lyl
Compam: 452 Mental Health & Substance Abus Current
Business Unit: 45200 Department of Mental Health Job Code: Y118 Licensed Practical Murse Entry Date: 05/041992
Department: 3003027 Ceniral OK CMHC Supervisor Level:
Location: 0BERC Central Oklahoma CMHC Reports To:
Establishment ID: oaooot O State of Qklahorma RegularTemporans Regular FullPart: Full-Tirme

Empl Class: IPC‘SSSITP 52 *Officer Code: INDHE 52
Regular Shift: A Shift Rate: I
Shift Factor: I

Job Information
Job Code needs to stay the same as
previous record. Verify on trial period Standard Hours: 4800

. . Work Period: Wy Weekly
unless waived in MDC Remarks.
FTE: 1.000000
/ Wiork Location j” Job Information " Payroll | SalaryPlan ' Compensation } WDC Job Data |,
LORELE| APFELL Organizational EMP Person of EmpliD: 137582 EmplRed #: 0
Relationship: Interest Type
Find
Effective Date: 072002008 Effective Sequence: 1] m Job Indicator:  Primary Job Go To Ruwl
Action: Transfer Reason: C31 Intrafgency Same JFD & Lyl
Current
Salary Administration |CLA5 aQ Grade: H Q Grate Entry Date |05m4m 992 [
Plan:
Includes Wage Progression Rule [~ Step: l_ Q Step Entry Date I e
ary Plan | Compensation | MDC Job Data |,
‘ Job Data Employment Data  Earnings Distribution Benefits Program Padicipatian ‘
Person of EmpliD: 137592 EmplRcd#: 0
T FEIAUUTISTIES Interest Type
ompensation
= Effective Date: 07/20/2008 Effective Sequence: ] m Job Indicator:  Primary Job Go To Row
Compensation , |
N i . Action: Transfer Reason: 31 Intrafgency Same JFD & Lul
May provide up to 5% increase in Salary. Current
Compensation Rate: 1,228.080000%] *Frequency: B @), Biweekly
=
Change Amount: 00000005 USD Biweskly Compa-Ratio: 1.03
Change Percent: 0.000
[=

Default Fay Components

Amounts |  Cortrols '/ Conversion

*Rate Code Sey  CompRate Currency  Frequency  Percent

1 [uaannL @ [0 31,630.080000 5 [usD @ PEEN
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C40 Full To Part Time: Data Change- Classified /Unclassified

Merit Rule: 530:10-11-33

Note: “Probationary employees originally appointed part-time shall not be changed to full-time until the probationary
period has been completed. However, a probationary employee originally appointed full-time may request and be
changed to part-time.”

|/ work Location “{_Job Infarmation_}

Payroll

' BalaryPlan | Compensation | MDC Job Data |

KEMIA HESLIN

Organizational EMP

Relationship:

Person of
Interest Type

EmpliD: 138892 EmplRcd#: 0

Job Information
Full/Part should be Part Time.
FTE should be less than 1.00.

HR Status: Active Payroll Status:  Active
*Effective Date: 1110662008 F  Sequence: I_U *Job Indicator: IF'rimaanub 'l
*Action: |Dala Change ﬂ *Reason: |C4D Fullto Part Time | Current Cert Nbr l_
[ Work Location | Job Information ' Fayroll | SalaryPlan " Compensation )" MDC Jab Data
Last Start Date: 1000201339 Termination Date: KEMIA HESLIN Organizational EpP Person of EmpliD: 138892 EmplRcd# 0
Expected Job End Date [ Relationship: Interest Type

Position Humber:

Use Position Data |

*Regulatory Region:
Company:
*Business Unit:
*Department:
*Location:

*Establishment ID:

23011587 A Inforrmation Systems Direstor

ss @
830

franon
[Feoomt @,
[prar @
Y

Unclassifed Cite Code: [E06S O

United States

Dept of Human Senices
Department of Human Services
Data Services Division
DSD-Administration

State of Oklahama

Find

o O

Effective Date: 117062008 Effective Sequence: Job Indicator:  Primary Job Go To Row
Action: Data Chy Reason: <40 Full to Part Time
Current

*Joh Code: |0379 Q Information Systerns Director  Entry Date: 10/02i1989 [
Supervisor Level: |SUPVR (&} Supenisor
Reports To: I Q
*RegularTemporan: | Regular = “FulliPart: Pan-Time 'I
Empl Class: | Unclass ¥ *Officer Code: Mone 'I
*Regular Shift: NI 2 Shift Rate:

Shift Factor:

I 2000

Standard Hours:

Standard Hours:

Work Period:
FTE:

40.00
lW—Q e ekly
1.000000

Work Perind: IW QL wieekly
FTE: IU.SUUUDU
[ Wiork Location  Job Information ' Fayroll " SalaryFlan | Compensation j” MDC Job Data |
KEMIA HESLIN Organizational EMP Person of EmpliD: 133892 EmplRcd#: 0
Relationship: Interest Type
Job Information
Effective Date: 11/05/2008 Effective Sequence: 1] m Job Indicator:  Primary Job Go To Ro
Action: Data Chy Reason: 90 Position Mumber Chg Only
Histary
*Joh Code: |D379 a Infarmation Systems Director  Entry Date: 10/02/1989 [
Supenvisor Level: ISUPVR Q Supervisor
Reports To: I Q
*RegulariTemporans |REQU|ET 2 *FulliPart: Full-Time =
Empl Class: I Unclass ¥ *Officer Code: Mone =
*Regular Shift; NIk - [ workLocation Y Job Information | Payoll Y SalaryPlan | Compensation Y MDC Job Data |
KEMI& HESLIN Organizational EMP Person of EmpliD: 138292 EmplRcd # 0
Relationship: Interest Type

o O

Effective Date: 115062008 Effective Sequence: Job Indicator:  Primary Joh G0 To Row
Action: Data Chy Reason: C40Fullto Part Time
Current

Compensation Rate: 3,021.8750005] *Frequency: e wonthly
52

Change Amount: -3.031.87500050  USD Maonthly Compa-Ratio:

Change Percent: -50.000
»

Default Fay Components

Pay Components
Amounts

Contrals Changes i Conversion

Comp Rate

| 36,382.500000 =

*Rate Code

1 INAANNL Q

Frequency Percent

[T

Currency

[oso @




C41 Part to Full Time: Data Change- Classified /Unclassified

Required: OPM-92 /blanket freeze
Merit Rule: 530:10-11-33

{ Work Location “_Job Infarmation |~ Payroll | SalaryPlan )" Compensation )" MDC Job Data lob Information

0 izational EMP EmpliD: Empl Rcd #: . . .
POtATENE Retationship: Intores Tone el 128762 " ’ Verify that previous record is Perm.
CANNOT go Full Time if on Trial/Prob.
AR Statis: active parol status:  Actie Full/Part should be Full Time; FTE should

*Effective Date: |11J'17J'2003 [  Sequence: 0 a +Job Indicator: | Primary Job hal be 1.00.
*Action: [Data Change =] Reason:  [CH FaritoFullTime =] cument Cert Nbr |

Last Start Date: 09/021880 Termination Date:

Expected Job End Date | [
Position Number: [ea000581 QU Training Specialist Position Entry Date: [painzreen

Lse Position Data Unclassifed Cite Code: Q

[
(Wiork Location § Job Information % Fayroll | Salary Plan j” Compensation |” MDC Job Data

*Requlatory Region: |USA Q, United States DONA HOVE Organizational EmMP Person of EmpliD: 128762 EmplRcd#: 0
Relationship: Interest Type

Company: 830 Dept of Human Services .

Job Information Eind £ of 1 [
*Busi it: 83000
Business Unit I Q Department of Human Servic Effective Date: 11712008 Effective Sequence: 0 LJ  Jobindicator:  Primary.Job o ToRo
*Department: |2200001 Q Developrmentally Disabled Sv Action: Data Ghy Reason:  C41 Partto Full Time
“Location: [ercot Q. DDS-AreallAdministration P Gurrent

*Establishment ID: IUUDUM @ State of OKlahoma *Joh Code: c4iB 2 Training Specialist Entry Date: 09/0211980 [

Supervisor Level: Q
Reports To: Q

*RegularTemporan: |Regular 'I “FulliPart: Full-Tirne 'I

Empl Class: Pearm Class 'l *Officer Code: Mone 'l
*Regular Shift: A < Shift Rate: l—
shiftFactor: | |

/ Work Location } JobInfarmation  Payroll | SalaryFlan | Compensation Y MDC Job Data |

DOMA HOVE Organizational EMP Person of EmpliD: 128762 EmplRed#: 0 |
Relationship: Interest Type
Compensation Find  First 7
Effective Date: 111752008 Effective Sequence: 1] m Job Indicator:  Primary Job G0 To Row
Action: Data Chg Reason: C41 Partto Full Time
Current
Compensation Rate: 3,384.96000052] “Frequency: M @, Monthly
=
Change Amount: 1,602.48000053 USD Monthly Compa-Ratio: 1.08
Change Percent: 100.000
[z

Default Pay Cormponents

Pay Componhents

Cortrols ) Changes %" Conversion

*Rate Code Sey  CompRate Currency  Freguency  Percent

1 [rasannc @ [0 [ 019520000 [usp & A Q =

C42 Change in Part Time Percentage: Data Change-Classified/Unclassified
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C45 Market Adjustment: Pay Rate Change-Classified /Unclassified

Prior OPM Approval
Merit Rule: 530:10-7-20

Define: “..an Appointing Authority may make market adjustments for all employees in a job family or job family levels
or limit such adjustment to employees who perform the same or similar duties, or who perform the same role or
accountabilities.” 530:10-7-20

Work Location
Add a row put in effective date

Compensation
Put in proposed annual amount in pay Compensation in amounts hit calculate save.

{ Work Location {_Joh Infarmation " Fayroll )" SalaryPlan " Compensation " MDC Job Data

CARATESTON Organizational EMP Person of EmpliD: 137755 EmplRed 3 0
Relationship: Interest Type

jork Location Find  First 4 4014 [

HR Status: Active Payroll Status:  Active
*Effective Date: 030172008 [ Sequence: 0 o * loh Indicator: IF'rimaanUb -

*Action: | Pay Rate Ghange =] ‘Reason:  [C45 MarketAdiustment ¥ cupment Cert Nbr

Last Start Date: 0102602006 Termination Date:

Expected Joh End Date B
Position Number: 34500554 Q Transportation Equip Cperator Paosition Entry Date: 01/26/2006 [5]

Use Position Data | Unclassifed Cite Code: a, I™ Position Management Record

*Regulatory Region: usa G United States Initials: BRJ  Review Date: 08/152008
Company: 345 State Dept of Transportation Comments OFM-14 Audit
*Business Unit: 34500 O Department of Transportation |Marketadjustrnemapprwed by OPM :I
*Department: 3100001 Q, Operatians | wiork Location ' Job Information |}~ Payroll | Salary Flan | Compensation % MDGC Joh Data |,
“Location: 4-0414A Q Sign Erection CARATESTON Organizational EMP Person of EmplID: 137755 EmplRcd# 0
“Establishment ID: 000001 Q. State of Oklahoma Relationship: Interest Type
[Compensation Find First [ 1of 1 [ )
Effective Date: 08/01/2008 Effective Sequence: 1} D Job Indicator:  Primary Job Go To Row
Action: Pay Rt Chg Reason: C 45 Market Adjustment
Current
Compensation Rate: 21950217105 ‘Frequency: [ monthiy
=
»

Default Fay Components

Pay Components

Cortrals Changes Y Corversion

*Rate Code Seq  Comp Rate Currency Frequency  Percent

1 [raanmiL @ [ 26,340.260520 73] usma. o @ =]
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C50 Probationary Extension/Adjustment: Probation- Classified

Indicate # Days/Hrs. LWOP & New Prob/Trial End Date
Merit Rule: 530:10-11-30/530:10-11-36

Define: “The Appointing Authority may not extend the probationary period, but may adjust the probationary period
due to leave without pay ...The final working day of the probationary period shall be made known to the employee at
the time of entry on duty and at the time of any adjustment or waiver of the probationary period.” 530:10-11-30

Note: Must have LWOP during probation/ indicate # days/hrs.

MDC Job Data

New probationary Compensation completion date must be in the remarks section.

{ Work Location Y_Job Information }~ Payroll " SalaryFlan )" Compensation ) MDC Job Data |

MOISES HOGGE Organizational EMP Person of EmplID: 145362 EmplRed # 0
Relationship: Interest Type

ork Location

HR Status: Active Payroll Status:  Active Go To RUWl

*Effective Date: 11192008 [ Sequence: i a *Joh Indicator: IPrimar\fJob j'
“Action: [Prapation =] *Reason:  [C&D Probation Bxtensioni =] History Cert Nbr

Last Start Date: 0872007 Termination Date:
Expected Joh End Date B

N [ Wiork Location | Job Information '\ Payrall | Salary Flan | Compensation ' MDC Job Data |
Position Number: 83006515 A gocial Services Specialist

MOISES HOGGE Organizational EmMP Person of EmpliD: 146862 EmplRcd# 0

Use Position Data | u ifed Cite Code: Q Relationship: Interest Type
Job Information

Find First

“Regulatory Region: Usa |Q United States Effective Date: 1111912008 Effective Sequence: o O Jobindicator: Primary Job Go To Ro
Compamy: 830 Dent af Human Services Action: Prabation Reason: 50 Probation Extensionfidj

History
*Business Unit: g3000 Q Department of Human Servi

*Job Code: |HZUA Q Social Senices Specialist Entry Date: ngi24iz007 [H
“Department: 3700001 Q n ry |

Field Operations
Supervisor Level: | Q
*Location: 55007 Q OKlahoma C-FO F3
Reports To: | Q
*Establishment ID: oaooo Q. Gtate of OKlahoma
*Regular/Temporans: |Regu|ar 'I *FulliPart: |FuII-Time 'I

Empl Class: I Prob Class 'I *Officer Code: I Mone 'I
*Regular Shift; Tis, = Shift Rate: I
Shift Factor: I

Standard Hours: I 40.00
/ Work Lucation Y Job Information Y Payroll Y SalaryPlan | Compensation | MDC Job Data

MOISES HOGGE Organizational EMP Person of EmplID: 146262 Empl Red #:
Relationship: Interest Type
State of Oklahoma Job Data
Effective Date: 11192008 Effective Sequence: 0 m Job Indicator:  Primary Job
Action; Probation Reason: 50 Probation ExtensioniAd]

Division: IDSECdS Special Use 1: |00/06/09 Special Use 2:
Worker's Comp Code: I Q Special Use 3: Special Use Date: ]

(Cost Center Information ize | Find
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent
! | | =
Remarks:

Ha36|Probation period to be extended by the nurber of working days on LWOP in excess of 5 working  ~|
days |H38|Anticipated date of Permanent Status followes |1 working dayi11/2002008
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C51 Permanent Status: Completion of Probation/Trial- Classified

Remove Probationary Date in Employment Data
Merit Rules: 530:10-11-31

Job Information

Verify Empl Class is Perm Class, previous record; Empl Class is Prob Class/PClass/TP.

Winrk Location Job Information Payrall Salary Plan Compensation MDC Jab Data '
(o Eocaton A e A Compensation
CARATESTON Organizational EMP Person of EmpliD: 143310 EmplRcd# 0 . .
Relationship: Interest Type Comparative Information should be zero.
Job Information Find  First 4] 1 or 1 0 Last
Effective Date: 09/06r2008 Effective Sequence: il 0 Jobndicator: Primary Jok Go To Row
Action: Compl Prokb Reason: C51 Permanent Status
Current
* Job Code: |I1DD a Correctional Security Oficer  Entry Date: | / #iork Location j Job Information " Payroll | SalanyPlan_ | Compensation Y MDC Job Data
Supervisor Level: I Q CARATESTON Organizational EMP Person of EmpliD: 143310 EmplRcd# 0
Reports To: I Q, Relationship: Interest Type
o Compensation Find First (4] 1 o7 1 [¥] Last
*Regular/Temporany: I egular hd *FullPart:
o porarny: Effective Date: D/06/2008 Effective Sequence: 0 L)  Joblndicator:  Primary Job 60 To Row|
Empl Class: IPerm Class ¥ *Officer Code: . )
Action: Compl Prok Reason: 51 Permanent Status
*Regular Shift: MNA I Shift Rate: Current
Compensation Rate: 2,638.0305005F] *Frequency: M Q. Monthly
=
Change Amount: 0.000000%E  USD Manthly Compa-Ratio: 0.92
Change Percent: 0.000
[
Employment Data
Default Fay Components
Verify that the probationary date has been
Pay Components
removed Amounts Controls | Changes Y Conwersion
Rate Code Sey  CompRate Currency  Freguency  Percent
5 +
Ermioyment Information 1 [MaAHNL 2 [To 31,656.366000 ] vsoa,  r @ =
CARATESTOMN Organizational EMP Person of EmpliD: 143310 EmplRcd #: 0
Relationship: Interest Type
Organizational Instance Rcd: 0 Original Start Date: 10/27/1938 ™ override
Last Start Date: 1062711688 First Start Date: 10/27/1998
Termination Date: Years Months Days
0Org Instance Service Date; 1002701998 I Override 10 2 10
Instance Record
Last Assignment Start Date: 10/2711898 First Assignment Start: 1042741998
Assignment End Date:
HomeHost Classification: Home Years Months Days Time Reporter Data
Company Seniority Date: |1 082004 [ W Override 4 2 29
Benefits Service Date: 1002711898 I~ override 10 2 10
Probation Date: | El Reinstatement Date: El
Longevity Date: |1 /02003 [5) Last Verification Date: El
Business Title: |Cnrrectinna| Security Officer Position Phone:
r B ygn

C52 Permanent (Project Indefinite): Completion Of Prob/Trial- Classified

Merit Rules: 530:10-9-96
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C60 Add Pay Differential: Pay Rate Change-Classified/Unclassified

Prior OPM Approval
Merit Rules: 530:10-7-7

Define: “The Administrator may authorize a pay differential for a position within a job family because of special duty
requirements related to the position. This may include shift pay, on-call pay, skill-based pay adjustments, and other

types of differentials based on special work requirements...” 530:10-7-7
Work Location Y Job Information Eayroll Salary Plan ' Compensation MDC Job Data .
f ! : _Y L L L 3 Compensation
YERLEME Organizational EpP Person of EmplD: 123558 EmplRcd#: 0
PARTINGTON Relationship: Interest Tye Pay Compensation make sure pay
differential is added in as a separate
HR Status: Active Payroll Status:  Active amount. Must have approval from
*Effective Date: 110152008 B Sequence: [0 0 *Job Indicator: [PrimanyJob > Compensation division.
*Action: |Pa\r Rate Change j *Reason: CH0 Add Pay Differential  *| current Cert Nbr

| Work Location § Job Information | Payroll | Salary Plan | Compensation {_MDC Job Data |

Last Start Date: 0451972006 Termination Date:

VERLENE Organizational EMP Person of EmpliD: 133558 EmplRed % 0
Expected Jobh End Date [5 PARTINGTON Relationship: Interest Type
Position Number: 34501531 Q Transpartation Equip

Effective Date: 11/01/2008 Effective Sequence: ] m Job Indicator:  Primary Job Go To Ruwl
LUse Position Data | Unclassifed Cite Code: l_ Action; Pay Rt Chg Reason:  CE0 Add Pay Differential
Current

"Regulatory Region: usa  Q United States Compensation Rate: 2,304.7717100] *Frequency: IM—Q Monthly
Compamys 345 State Dept of Transpo =
“Business Unit: 34500 Q Department of Transp Change Amount: 108.7500005 USD Monthly Compa-Ratio: 108
“Department: 3100001 Q Operations Change Percent: 5.000

*Location: 2-0211F Q Atoka County [
*Establishment ID: 000001 CL State of Oklahoma

Default Pay Components

Pay Components
Amounts

Caortrals Changes " Conversion

*Rate Code Seq Comp Rate Currency Fregquency Percent

1[ae5TPP Q@ [0 ] 1,317.000000 5 [osa | @
2 [MaanNL [0 [ 3020520 ospa o @

M B
o O

Wark Location | Job Informatian 7 Payroll ) Salani Plan | Compensation | MDC .Job Data |
WYERLENE Organizational EMP Person of EmplID: 123558 EmplRed % 0 o= Distribution Benefits Program Particination
PARTIMNGTOMN Relationship: Interest Type
0 ehsatio 4 3
Effective Date: 08M1i2008 Effective Sequence: o 0 Jobmndicator: Primary Joh G_nT@
Action: Pay Rt Chg Reason: 45 Market Adjustment
History

Compensation Rate: 2,195.0217105] “Frequency: |m Q Maornthly
)

Change Amount: 1977371000  USD Monthly Compa-Ratio: 1.03

Change Percent: 9.900
[

/ Work Location  Job Information " Payroll Salary Plan_ Compensation | MDC Job Data '

Default Pay Components

YERLENE Organizational EMP Person of EmplID: 123553 EmplRcd#: 0
Pay Components PARTINGTON Relationship: Interest Type
Amounts Cortrols Changes ' Conversion
State of Oklahoma Joh Data Ei
*Rate Code Se Comp Rate Curr
L] I—;" = Do Erectweoate 11/01j2008 Effective Sequence: 0 L Joblndicator:  Primary Job
1 |MAAKML 1} I 26,340.260520 5= usQ _
H Action: Pay Rt Chy Reason: CED Add Pay Differential

Calculate Compensation | Current

Dnasion: I2—DIV2 Special Use 1 ISUTZUU Special Use 2: |E|21 1F10
Worker's Comp Code: |561 1 QG Special Use 3. I Special Use Date: I IZ‘J

Cost Center Information 1
Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent

1] I I | =
Remarks:
ADD PAY DIFFERENTIAL ;I




C61 Remove Pay Differential: Pay Rate Change- Classified/Unclassified

Merit Rule: 530:10-7-7

{ Work Location " Job Infarmation | Pawoll | Salary Plan " Compensation | MDC Job Data |

BUNNY GROSSE Organizational EMP Person of EmpliD: 142145 EmpiRed # 0
Relationship: Interest Type

fork Location

HR Status: Aetive Payroll Status:  Leave With Pay Go To F*le

*Effective Date: 1001/2008 5] Sequence: I 1 a *Joh Indicator: IF'rimaanob 'I
“Action: | Pay Rate Change d *Reason: CH1 Remove Pay Differen 7| Histary Cert Nbr

Last Start Date: 120952005 Termination Date:
Expected Job End Date @ Expected Return Date: @
Last Date Worked: 114082007 ™ Override Last Date Worked
Position Number: 34500364 Q Transportation Equip Operatar Position Entry Date: 10/1i2008 [3
Use Position Data Unclassifed Cit “yyork Location | Job Information ~ Payoll ) SalaryFlan | Compensation ' MDC Job Data |
. BUMNMNY GROSSE Organizational EMP Person of EmpliD: 142145 EmplRcd#: 0
P : USA S
Regulatory Region: Q Linite Relationship: Interest Type
Company: 345 State
*Business Unit: 34500 Q Depa Effective Date: 10/01/2008 Effective Sequence: 1 [l Job ndicator: Primary Joh G0 To Row
*Departrment: 300001 Q Oper Action: Pay Rt Cha Reason:  CE1 Remave Pay Differential
History
Compensation Rate: 2,582.0000005 *Frequency: M Q, Monthly
v
Change Amount: -128.1000005  USD  Maonthly Compa-Ratio: 110
Change Percent: -4.TE2
B -
Compensation
Default Pay Cormponents

Verify Pay Differential is removed.

Changes ' Conversion
*Rate Code Seq Comp Rate Currency Frequency Percent

1 [HaarL [Tu 30,984.000000 7 usba o @
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C62 Change Existing Pay Differential: Pay Rate Change-Classified /Unclassified

Merit Rules: 530:10-7-7

/ Work Location | Job Infarmation | Payrall | SalaryPlan }” Compensation | MDC Job Data |

NWICHOLE DESSERT  ©Organizational EmP Person of EmplID: 119625 EmplRcd#: 0 =
Relationship: Interest Type Compensation

Verify pay changes.

HR Status: Active Payroll Status:  Active
*Effective Date: |mm 62008 F  Sequence: 1] *Job Indicator: |Pr|mavy.Jnh 'I

*Action: |PayRate Change =] Reason: [ idiork Location Y Joh Informatian | Payrall ) SalaryFlan | Compensation | MDC Job Data |
MICHOLE DESSERT  Organizational EmP Person of EmpliD: 1139625 EmplRcd# 0
Last Start Date: D8I052002 Termination Date: Relationship: Interest Tyye
ICompensation Find
Expected Job End Date | L
P Effective Date: 10/18/2008 Effective Sequence: 0 Job Indicator:  Primary Job Go To Row
Position Number: [ea0r1ats A Grilg weltare Specialist i isti
n Action: Pay Rt Chyg Reason: A2 Change Existing Pay Diff
. Currant
Use Posilion Data Unclassifed Cite Code: |
Compensation Rate: 2,908.800000%] “Frequency. M @, Monthly
*Regulatory Region: |USA Q United States =
Compamy: 830 Dept of Human Services Change Amount: 138020058  WSD Monthly Compa-Ratio: 0.85
*Business Unit: |SEUUU Q Department of Human S Change Percent: 0.047
*Department: |3?UUUUW Q Field Opetations )
*Location: IHD(58 Q Tulsa D-Cws FB Default Pay Components

*Establishment ID: IUUUUM Q. State of Oklahoma

Pay Components

Amounts |  Cortrols Changes " Conversion

*Rate Code Seq Comp Rate Currency Frequency Percent

1 [raarmi [0 [ seeresomm0n usta. o @ =]

Wark Location | Job Information |~ Pawroll}” EalaryPlan | Compensation j” MDC Joh Data

MICHOLE DESSERT  Organizational EnP Person of EmpliD: 119625 EmplRcd# 0
Relationship: Interest Type
State of Oklahoma Job Data
Effective Date: 10/ 62008 Effective Sequence; 1] Job Indicator:  Primary Job
Action: Pay Rt Chy Reason: CB2 Change Existing Pay Diff

Current

Dhision: 572068 Special Use 1: Special Use 2: I
Worker's Comp Code: Q Special Use 3: Special Use Date: | E]

(Cost Center Information

Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent

1] I I | =
Remarks:
see PSnote ;I

|

C70 Contract Renewal: Data Change- Classified/Unclassified

C71 Interchange Program: Transfer- Classified/Unclassified

Agency Uses Only When Directed By OPM
Merit Rule: 530:10-17-52
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C72 End Interchange Program: Transfer- Classified/Unclassified

Agency Uses Only When Directed By OPM
Merit Rules: 530:10-17-5530:10-17-52

C90 Position Number Change Only: Data Change- Classified/Unclassified

Note: Only change is PIN. If anything else changes, it’s a different action.

Compensation
NO Pay increase, if so it is either a C31/CO05.

' EalaryPlan | Compensation | MDC Job Data ),
EmpliD: 107277

{ Work Location "_Job Information

GERTRUD Organizational EmP
MCTAGGART Relationship:

Payroll

EmplRcd# 0

Person of
Interest Type

HR Status: Active Payroll Status:  Active

*Effective Date: 1172002008 5 Sequence: ] *Job Indicator: | Primary Job I
*Action: |Data Change j *Reason; C90 Position Murmber Chy 'I Current Cert Nbr I
Last Start Date: 0711002006 Termination Date:

Expected Job End Date El
Position Number: 83007966 Q Child ‘Welfare Specialist

Position Entry Date: 11/20/2008 Eﬂ

EmplRcd#: 0

I” Position Management Record

Use Position Data

Unclassifed Cite Code: I Q

Use Position Data

*Establishment ID:

|nnunn1 Q

Unclassifed Cite Code: aQ

Child YWelfare Specialist

*Regulatory Region: W Q United States Initials: BRJ  Review Date: 12/04/2008
Company. 330 Dept of Human Services Comments OPM-14  Audit m'
*Business Unit: WQ Department of Human Services =l bator: |Primarw0b =
*Department: 3r7aooo Q Field Operations = Histary Cert Nbr l_
*Location: W Q Logan-FO Fi Initiator: 134545
*Establishment ID: WQ State of Oklahoma Department Entry Date: IWEU
Data Craatad: 4ains
" Expected Job End Date | IE
Position Humber: 33008647 Q Position Entry Date: [oerzsrzo08 [

I Position Management Record

State of Oklahoma

Department Entry Date:

*Regulatory Region: WQ United States Initials: BRJ  Review Date: 09/04/2008
Company: 830 Dept of Human Services Comments OFM-14  Audit

"Business Unit: IMQ Department of Human Senices B
*Department: |SFDUUU1 Q Field Operations =
*Location; |4200? &} Logan-Fo F1 Initiator: 134545

|um 02006 [5
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LO01 Leave without Pay: Leave of Absence- Classified /Unclassified

Merit Rule: 530:10-15-47

L02 Sick Leave without Pay: Leave of Absence- Classified/Unclassified

Merit Rules: 530:10-15-12/530:10-15-47

L03 Extension of Leave without Pay: Leave of Absence- Classified/Unclassified

Merit Rule: 530:10-15-47

L03 Extension of Leave with Pay: Leave of Absence- Classified/Unclassified

Required: Letter
Merit Rule: 530:10-11-120

L04 Military Leave with Pay: Paid Leave of Absence- Classified /Unclassified

Merit Rule: 530:10-15-44

LO5 Military Leave without Pay: Leave of Absence- Classified/Unclassified

Merit Rules: 530:10-15-44/530:10-15-47

L06 Educational Leave With Pay: Paid Leave of Absence- Classified/Unclassified

Merit Rule: 530:10-15-42

L07 Educational Leave Without Pay: Leave of Absence- Classified /Unclassified

Merit Rules: 530:10-15-42/530:10-15-47

L0O8 Return from Leave With/Without Pay: Return From Leave- Classified/Unclassified

Merit Rule: 530:10-15-47

L09 LWOP Extension Disability: Leave Of Absence- Classified/Unclassified

Merit Rule: 530:10-15-47

L10 Furlough LWOP: Leave Of Absence- Classified/Unclassified

Merit Rule: 530:10-15-48

L11 Return from Furlough: Return From Leave- Classified/Unclassified

L12 Supplemented Workers Compensation Leave (LWOP): Data Change-
Classified /Unclassified
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L13 Supplemented LWOP (NOT W(C): Data Change- Classified/Unclassified

L14 Return To Regular Duty: Data Change- Classified/Unclassified

Merit Rule: 530:10-15-47

L20 Suspension with Pay: Paid Leave of Absence/Suspension-Classified/Unclassified

Required: Letter by Agencies
Merit Rules: 530:10-11-128

L21 Suspension without Pay: Unpaid Leave of Absence/Suspension-
Classified /Unclassified

Merit Rules: 455:10-11-15

L22 Return from Suspension With/Without Pay: Return from Leave/Return from Suspension-Classified /Unclassified

L23 Suspensions-Partial Day <8 Hrs: Data Change- Classified/Unclassified

S01 Resignation: Termination-Classified/Unclassified

Required: Reinstatement Date must be Entered Employment Data, Expected Return Date
Merit Rule: 530:10-11-132

{ Employment information \ Classified: employment data make
CARATESTORN Organizational EMP Person of EmpliD: 143305 EmplRcd#: 0 H H
Retationshin: ntencet Tyme sure reinstatement date is entered.
Organizational Instance Rcd: 1] Original Start Date: 01/021 598 ™ Override
Last Start Date: U1D31883  First Start Date: 011021898
Termination Date: 0B30i2006 Years Months Days
0Org Instance Service Date: 01/021988 ™ owerride g 5 29

Instance Record

Last Assignment Start Date: 01021 998 First Assignment Start: 01/02/1938

Assignment End Date: 06r3042006

HomeHost Classification: Home Years Months Days Time Reporter Data

Company Seniority Date: 01/021998 ™ override g 5 29

Benefits Sendce Date: 0121998 I override 8 il 29

Probation Date: [ E Reinstatement Date: R E

Lonhgevity Date: lm [5] Last Verification Date: l— E

Business Title: [ Pasition Phone: —
r Eusa
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S02 Retirement: Retirement- Classified/Unclassified

Required: Reinstatement Date Must Be Entered Employment Data, Expected Return Date

{ Work Location {_Jo Infarmation " Fayroll

| SalaryPlan | Compensation Y MDC Jub Data |

Organizational EMP
Relationship:

Person of
Interest Type

DELORA CABANA

EmpliD: 105688

Find

EmplRcd# 0

First {14 01 4 [M]

HR Status: Inactive Payroll Status:  Retired
*Effective Date: 0012007 [ Sequence: 0 *Joh Indicator: | Primary.Joh had
*Action: | Retirernent | ‘Reason:  [502 Refirement =l cument Cert Nbr
Person of EmpliD: 105623 EmplRcd # 10
Interest Type
Last Start Date: 02/28/1986 Termination Date: 08/31/2007
Original Start Date: 0217811 986 I Override
Expected Job End Date EJ
" r i First Start Date: 024281986
Last Date orked: 08631/2007 Override Last Date Worked Years Months Days
Pasition Number: 58501214 @ LawEnforce Fhary Patrol Orfficer Pasition Entry Date: 021281986 [3 I Override 21 ] 4
Use Position Data I u Cite Code: Q. [~ Position Management Record i
i ion: usa itials: i : - y
Regulatory Region: Q United States Initials: RET  Review Date: 03/21/2007 First Assignment Start: 0312811 836
Company: 505 Dept of Public Safety Comments OPM-14  Audit w
3 il it 3 =
Business Unit: 58500 Q Departrnent of Public Safety Years Months Days Time Reporter Data
*Department: 2002510 Q Lake Patrol = [ Override 21 6 4
*1 nration: 0a00 Q 0 of Bublic Safahy . Initiator: 135704 I~ Override 7 @ 4
Probation Date: | ] Reinstatement Date: |03102;2029 [
Longevity Date: |02:25m EECRE Last Verification Date: | [
. USINESS e: 'osiion one:
assi ie Busi Titl Position Ph

Employment Data
Verify reinstatement date is entered.

» E=sp,

S03 Discharge: Termination- Classified /Unclassified

Required: Reinstatement Date Must be Entered Employment Data, Expected Return Date

Classified:
Employment Data
Verify reinstatement date is entered.

S04 Deceased: Termination- Classified/Unclassified
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S05 Expiration of Unclassified Appointment: Termination- Unclassified (Generally Temporary)

Required: Indicate # Temp Hrs. Worked
Merit Rule: 530:10-11-134
Note: Also can be used for end of grants.

Work Location Verify Unclassified
Cite Code is TO08.

{ Work Location _Joh Information " Payoll | SalaryFlan | Compensation | MDG Joh Data ',

DORIA BACCHUS Organizational EMP Person of EmpliD: 147855 EmplRed 0
Relationship: Interest Type

Job Information

HR Status: Inactie Payroll Status:  Terminated Ve rlfy Reg/Temp is Tem p.
*Effective Date: 072972006 H  Sequence: I_U . *Job Indicator: I Primary Job =]

[ — | Terminatian | ‘Reason: |805 Ewpire Unclass Appo =] currsnt Cert Nbr | MDC lOb Data

In remark section, verify temp hours

Last Start Date: 07242008 Termination Date: 07r28i2006 .
worked is posted and under 999
Expected Job End Date El
Pasition Number: 65001971 QU patient Care Assistant Position Entry Date: [orizarzooe 5 hours.
Use Position Data | Unclassifed Cite Code: [T00s |, | Position Management Record
*Regulatory Region: use Q@ United States [ Work Location { Job Information % Payroll }” Salary Plan ) Compensation " MDC Job Data |
Companmy: BE0 Dept of Veteran Affairs DORIABACCHUS Organizational EMP Person of EmpliD: 147355 EmplRcd# 0
. . Relationship: Interest T

*Business Unit: 65000 Gy Department of Veterans A . erest Iype

oenonnT a Job Information Find
*Department; Lamiton veterans Center

P Effective Date: 0752852006 Effective Sequence: ] m Job Indicator:  Prirmary Job Go To Row
*Location: 7 Q Lawton/Ft. Sill eterans | .- ) . .
Action: Terminatn Reasom: 505 Expire Unclass Appointment

*Establishment ID: 000001 O, sState of Oklahoma Current

*Job Code: 0020 Q Temporary Entry Date: |D?I24J‘QDDE [
Supervisor Level: Q
Reports To: Q

—

| Work Location | Job Information | Payroll Y SalaryPlan {_Compensation | MDC Job Data FullPart:

*Officer Code: |Ncme d

DORIA BACCHUS Organizational EMP Person of EmpliD: 147955 EmplRcd#: 0 I—

Relationship: Interest Type Shift Rate:
Find Fi 1 Shift Factor: I
Effective Date: 07/29/2006 Effective Sequence: 1} m Job Indicator:  Prirmary Joh GoTo Fanwl
Action: Terminatn Reason: 505 Expire Unclass Appointment I
Current
Salary Administration URCL G Grade: Q Grade Entry Date [+
Plan:
Includes Wage Progression Rule [~ Step: l_ Q Step Entry Date E
Job Data Employment Data  Earnings Distribution Benefits Program Participation

Work Location | Job Information | Bayroll | Salary Plan ) Gompensation | MDC Job Data |,

DORIA BACCHUS Organizational EMP Person of EmpliD: 147355 EmplRed# 0
Relationship: Interest Type
State of Oklahoma Job Data
Effective Date: 07i29/2006 Effective Sequence: 1] O Job indicator: Primaty Job
Action: Terminatn Reason: 505 Expire Unclass Appointment

Current

Division: 0807 Special Use 1: I Special Use 2: I
Worker's Comp Code: [8833 O Special Use 3: I Special Use Date: I ]

Cost Center Information 1

Cost Center 1 Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent

1 | =
Remarks:
TEMP HOURS WORKED 456 =]
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S06 Transferred Out: Termination-Classified

Merit Rule: 530:10-11-74

Note: Make sure receiving agency accepts transfers before using a S05.

{ Work Location {_Job Infarmation " Payrall | Salary Flan_{” Compensation " MDC Job Data |
CLIMT KINZEL Organizational EnP Person of EmpliD: 1438457 EmplRcd #: 0
Relationship: Interest Type
ork Location Fing  First ({44 o 4 M
HR Status: Inactive Payroll Status:  Terminated
“Effective Date: |11-‘23-‘2003 H  Sequence: 0 *Joh Indicator: | Primary Joh hd
*Action: | Termination =] ‘Reason:  [506 Transtened out 1 curent Cert Nbr |
Last Start Date: OB/2001 994 Termination Date: 1102242008
Expected Joh End Date | Gl
Last Date Worked: 1112242008 ™ override Last Date Worked
|/ Work Location " Job Information % Fayroll )" Salary Plan | Compensalion |” MDC Jab Data
Position Number: [es000008 S Direct care Specialis | oLNT KINZEL Organizational EMP Person of EmplID: 143845 EmplRod# 0.
Relationship: Interest Type

Use Position Data

Unclassifed Cite Code:

Job Information

First [4] 1 o 1 [¥] Last

Eind

_ Effective Date: Effective Sequence: m Job Indicator: i
‘ReguiatoryRegion: ~ [USA | QL United States 114232008 d 0 Primary Job 6o Ta Row]|
Action: Terminatn Reason: 506 Transferred Out
Compam: 830 Dept of Human Servi Current
*Business Unit: | CETTTESY Department of Humal . )
*Joh Code: |Z1QE| Q Direct Care Specialist Entry Date: 06/20/1994 [5]
A : |2 200001 is: _
Department: Q Develapmentally Dis: Supenvisor Level: I— Q
Reports To: I Q
*RegularTemporang |Regular 57 “FulliPart: Full-Time =
Empl Class: | Perm Class » “Officer Code: Maone 'I
“Regular Shift: TlrA, 52 Shift Rate:
Shift Factor:

Standard Hours:

40.00

Work Period: iy QL weekly
FTE: 1.000000

S07 Reduction in Force: Termination-Classified

Required: reinstatement date must be entered employment data, expected return date
Merit Rule: 530:10-13-38

S$10 Transfer to Non Merit Agency: Termination- Classified/Unclassified

Required: reinstatement date must be entered employment data, expected return date
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X01 Data Change:

Payroll Correction- Classified /Unclassified

v

MDC remarks

be done for any changes. Contact the help desk.

added.

If your agency has not confirmed payroll on the employee since the transaction was entered, correct history can

If your agency has confirmed payroll for the employee, then other data values on biographical data or job data
which do have an impact on payroll or extracts should not be corrected — a new effective-dated row must be

The data change, x01 correction, transaction type should only be used to correct salary or other fields which

affect OPM’s review process. Be sure to indicate the reason for the correction in the MDC remarks, and if
payroll needs to process a retro adjustment.

{ work Location _Job Infarmation | Payroll | SalaryPlan | Comp

ensation | MDC Job Data |

CRYETA
ROTHEMBERG

hork Location

Organizational EMP
Relationship:

Person of
Interest Type

EmplID: 143505 EmplRcd# 0

First [4] 1 of 1 [*]

Find

HR Status: Active Payroll Status:  Active
“Effective Date: I'\ 0162008 [ Sequence: 0 *Joh Indicator: | Primary Joh hd
*Action: | Data Change 7| *Reason:  [%01 Carrection - Gee Rer x| cumert Cert Nbr |
Last Start Date: 03301938 Termination Date:
Expected Job End Date | H
Position Number: |8301 1843 (6} Prograrms Manager Position Entry Date: |1 1/06/2008 [5)

Use Position Data | U Cite Cod [ Position b it Becord

/ WorkLocation | Job Information | Pawrgll ) SalarvPlan | Compensation | MDC Job Data

*Regulatory Region: WETEES United Statd CRYSTA Organi_zatinr!al EMP Person of EmpliD: 143505 EmplRcd #: 0
ROTHENBERG Relationship: Interest Type
Company: B30 R Il s 2t of Oklahoma Job Data Find  First 4o
“Business Unit: [3000” 2, Departmen Effective Date: 1101 BI2008 Effective Sequence: o 0 Jobmndicator:  Primary.Job
*Department: |31 nonot Q Office of Ch Action: Data Chy Reason: %01 Correction - See Remarks
*Location: IA5A01 e} OCCE-Adm)
*Establishment ID: IUDUUM Q. state of Ok
Division: |2A5ADT Special Use 1: [01/11/29 Special Use 2:

Worker's Comp Code: I Q

Cost Center 1

l—
Special Use 3: [#]

Special Use Date:

ICost Center Information

Cost Center 2 Cost Center 3 Cost Center 4 Cost Center Percent

1

| =

Remarks:

P

H18|Salary adjusted retroactive to date following. |H4T[Payrall will adjust salary upon receipt of

sopleSoft OPM-14.]08-Nov-2006¢employee did not receive correct salary upon promotion 11/06/06

Current
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CLASSIFICATION
SERVICES




Reallocation: Classified

Required: OPM-39; Must be signed with Appointing Authority/Incumbent’s; OPM-92/Blanket Freeze Exception,
Organizational Chart and Must Be Date Stamped.
Note: Job Description on the OPM-39 has to equal 100%.
Note: Make Sure If Supervision Received- Part 7, Boxes Make Sure.
1°-2" = Immediate.
3"-4" = General.
Last = Direction.

Processing Reallocation: Unclassified

Required: OPM-92/Blanket Freeze Exception; also need memo/email requesting reallocation; Memo needs to
Include FLSA and EEO category,
Note: Cannot change classified to unclassified with an incumbent; Remove employee before reallocate.

Build a Bridge/ Interagency Transfer

Required: Info Needed
1. Name:
EmplID/ S.S.N:

PIN #:

Job Code:

Pay Group:
Effective Date:

vk wwnN

Create a New Position: Classified

Required: OPM-39; OPM-92; letter requesting New Position & Organizational Chart.

Establish Unclassified Position

Required: OPM-92; Memo requesting New Position indicating Statuary Authorization which includes FLSA And EEO
Category.

Grievance

Required: OPM-70; Cover Letter, Organizational Chart, and Grievance Decision.
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REASON CODE LIST



Reason
Code
AO01

A02

A03

A04
A05
A06
A07
A08
A0S

Al12

Al4

A15

A16

A17

A18

Reason
Competitive E-List Action

Non-Compensation E-List Action

Reinstatement

Transfer/Promotion Interagency
Transfer/Demotion Interagency
Transfer/Lateral Transfer (Interagency)
Transfer/Class To Same Class

Project Indefinite

SB 200 (Veterans Act)

Disability Employment Program

Unclassified

Unclassified Student

Unclassified Temporary

Project Tourism

Priority Consideration Appointment

Merit Rule
530:10-7-3/530:10-9-92/530:10-11-30

530:10-7-3/530:10-9-95/530:10-11-30

530:10-7-3/530:10-9-102/530:10-11-30

530:10-7-14/530:10-11-55
530:10-7-14/530:10-11-76
530:10-11-72
530:10-11-39/530:10-11-72
530:10-9-96

Statue72-403

530:10-9-100

74-840-5.5

74-840-5.5

74-840-5.5

74-840-5.5

530:10-13-70

Action
Hire

Rehire

Hire

Rehire

Hire

Rehire

Rehire
Rehire
Rehire
Rehire
Hire
Rehire
Hire
Rehire
Hire

Rehire

Hire
Rehire
Detail
Hire

Rehire

Hire
Rehire
Hire
Rehire
Rehire
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Classified/
Unclassified
Class

Class

Class

Class

Class

Class

Class
Class
Class
Class
Class
Class
Class
Class
Class

Class

Unclass
Unclass
Unclass
Unclass

Unclass

Unclass
Unclass
Unclass
Unclass
Class

Remarks
92/Blanket Freeze Required, E-List

92/Blanket Freeze Required, E-List

92/Blanket Freeze Required, E-List

92/Blanket Freeze Required, E-List

92/Blanket Freeze Required, Completed OPM-9 and 4b

92/Blanket Freeze Required, Completed OPM-9 and 4b

92/Blanket Freeze Required
92/Blanket Freeze Required
92/Blanket Freeze Required
92/Blanket Freeze Required
92/Blanket Freeze Required
92/Blanket Freeze Required
92/Blanket Freeze Required
92/Blanket Freeze Required

92/Blanket Freeze Required,
Disabilities Indication On E-List

92/Blanket Freeze Required,
Disabilities Indication On E-List

92/Blanket Freeze Required
92/Blanket Freeze Required
92/Blanket Freeze Required

92/Blanket Freeze Required, Student Verification

92/Blanket Freeze Required, Student Verification

92/Blanket Freeze Required
92/Blanket Freeze Required
92/Blanket Freeze Required
92/Blanket Freeze Required
92/Blanket Freeze Required



A19 State Work Incentive 530:10-17-173 Hire Unclass 92/Blanket Freeze Required, Letter By DHS or DRS

Rehire Unclass 92/Blanket Freeze Required, Letter By DHS or DRS

A27 Recall From Rif 530:10-13-72 Rehire Class

A30 Executive Fellow Conversion 530:10-17-84 Appointment Change- Class
Same Agency

A31 SWIP Conversion 530:10-17-84/530:10-17-177 Appointment Change- Class
Same Agency

A40 Competitive E-List Action 530:10-7-3/530:10-9-92/530:10-11-30 Appointment Change- Class 92/Blanket Freeze Required, E-List
Same Agency

A4l Non-Compensation E-List Action 530:10-7-3/530:10-9-95/530:10-11-30 Appointment Change- Class 92/Blanket Freeze Required, E-List
Same Agency

A42 Reinstatement 530:10-7-4/530:10-9-102 Appointment Change- Class 92/Blanket Freeze Required, Completed OPM-9 and 4b
Same Agency

A43 Project Indefinite 530:10-9-96 Appointment Change- Class 92/Blanket Freeze Required
Same Agency

Ad4 Disability Employment Program 530:10-9-100 Appointment Change- Class 92/Blanket Freeze Required,
Same Agency Disabilities Indication On E-List

A45 Unclassified 74-840-5.5 Appointment Change- Unclass 92/Blanket Freeze Required
Same Agency

A48 Direct Hire - Hard To Fill 530:10-9-110 Appointment Change- Class 92/Blanket Freeze Required, Application
Same Agency

A49 Direct Hire - Prof. Licensure 530:10-9-110 Appointment Change- Class 92/Blanket Freeze Required, Application
Same Agency

A50 Unclassified Temporary 74-840-5.5 Appointment Change- Unclass 92/Blanket Freeze Required
Same Agency

A88 Direct Hire - Hard To Fill 530:10-9-110 Hire Class 92/Blanket Freeze Required, E-List
Rehire Class 92/Blanket Freeze Required, E-List

A89 Direct Hire - Prof. Licensure 530:10-9-110 Hire Class 92/Blanket Freeze Required, Application
Rehire Class 92/Blanket Freeze Required, Application

co1 Promotion 530:10-7-14/530:10-11-55 Promotion Class 92/Blanket Freeze Required

Cc02 Detail To Special Duty 530:10-7-17/530:10-11-110 Leave Of Absence Class 92/Blanket Freeze Required
Detail Class 92/Blanket Freeze Required

Cco3 Voluntary Demotion 530:10-7-14/530:10-11-76 Demotion Class Letter Signed By Employee Required
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Cco4
C05
Co6

Co7

Ccos
C09
Cc10
C11

C12

Ci4

Cle
C17
C18

C20
C21
C22

C24
C25
C26

C27
C28
C29
C30
C31
C32
Cc40
c41
C42

Involuntary Demotion
Intra-Agency Lateral Transfer New JFD
Direct Reclass

Reallocation/Promotion

Reallocation/Involuntary Demotion
Reallocation/Lateral Transfer

Return To Previous Position (From Promotion)
Title Code Change

Expiration Of Detail To Special Duty

End Of Detail/Temp Assignment

No Previous Merit System Status

Career Progression
Demotion (Due To Rif)
Reallocation/Voluntary Demotion

Performance Pay
Cost Of Living Increase
Grade/Pay Band Change

Classified Salary Adjustment Leg. & Others
Unclassified Salary Adjustment Leg. & Others
Completion Prob/Trial Period & Pay Increase

Recall From Rif Demotion

Equity Adjustment

Skill-Based Pay Adjustment

Transfer Intra-Agency (Sub Agency Only)
Transfer Intra-Agency Same JFD & LVL
Skill-Based Pay To Base Pay

Full To Part Time

Part To Full Time

Change In Part Time Percentage

530:10-7-14
530:10-7-14/530:10-9-10/530:10-11-71
530:10-5-90

530:10-5-55/530:10-7-13/530:10-7-14

530:10-5-52/530:10-9-10
530:10-5-91/530:10-7-14/530:10-11-71
530:10-11-55

530:10-11-110

530:10-11-7

530:10-5-44/530:10-7-14
530:10-7-14
530:10-5-52/530:10-7-14

530:10-7-27/530:10-17-31
74-840-2.17
530:10-7-13

530:10-7-1

530:10-7-22

530:10-7-8
530:10-7-26
530:10-7-24

530:10-7-14
530:10-7-24
530:10-11-33
530:10-11-33

Demotion
Transfer
Job Reclassification

Promotion

Demotion
Transfer
Transfer
Data Change

End Of Detail
Return From Leave
Termination

Data Change

End Of Detail
Transfer

Promotion
Demotion
Demotion

Pay Rate Change
Pay Rate Change
Data Change

Pay Rate Change
Pay Rate Change
Completion of Prob/Trial

Transfer

Pay Rate Change
Pay Rate Change
Transfer
Transfer

Pay Rate Change
Data Change
Data Change
Data Change
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Class
Class
Class

Class

Class
Class
Class
Class

Class
Class
Class
Class
Class
Class

Class
Class
Class

Both
Both
Class

Class
Unclass
Class

Class
Both
Both
Class
Class
Both
Both
Both
Both

Completed Opm-9 And 4b
Agency Uses Only When Directed By OPM

92/Blanket Freeze Required,
Completed Opm-9 And 4b, OPM-39

Completed Opm-9 and 4b
Completed Opm-9 And 4b

Letter Required
Agency Uses Only When Directed By OPM

Agency Uses Only When Directed By OPM

Letter Signed By Employee Required

Prior OPM Approval Needed

Agency Uses Only When Directed By OPM
92/Blanket Freeze Required

92/Blanket Freeze Required
Remove Probationary Date In Employment Data

Prior OPM Approval Needed
Prior OPM Approval Needed

92/Blanket Freeze Required



C45
C50

C51

C52
Ce0
ce61
C62
C70
Cc71

C72

C90
L01
L02
L03

L04
LO5
LO6
L07
L08
L09
L10
L11
L12

L13
L14
L20

L21
L22

L23
S01

S02

Market Adjustment
Probationary Extension/Adjustment

Permanent Status

Permanent (Project Indefinite)
Add Pay Differential

Remove Pay Differential
Change Existing Pay Differential
Contract Renewal

Interchange Program

End Interchange Program

Position Number Change Only

Leave Without Pay

Sick Leave Without Pay

Extension Of Leave Without Pay
Extension Of Leave With Pay

Military Leave With Pay

Military Leave Without Pay
Educational Leave With Pay
Educational Leave Without Pay
Return From Leave With/Without Pay
LWOP Extension Disability

Furlough LWOP

Return From Furlough

Supplemented Workers Compensation Leave
(LWOP)

Supplemented LWOP (Not WC)
Return To Regular Duty

Suspension With Pay

Suspension Without Pay
Return From Suspension With/Without Pay

Suspensions-Partial Day <8 Hrs
Resignation

Retirement

530:10-7-20
530:10-11-30/530:10-11-36

530:10-7-22/530:10-11-30/530:10-11-31

530:10-9-96
530:10-7-7
530:10-7-7
530:10-7-7
530:10-17-52
530:10-17-52

530:10-17-52

530:10-15-47
530:10-15-12/530:10-15-47
530:10-15-47
530:10-11-120
530:10-15-44
530:10-15-44/530:10-15-47
530:10-15-42
530:10-15-42/530:10-15-47
530:10-15-47

530:10-15-47

530:10-15-48

530:10-15-48

530:10-15-47
530:10-11-128

530:10-11-15
530:10-11-15

530:10-11-132

Pay Rate Change
Probation

Completion of Prob/Trial

Completion of Prob/Trial
Pay Rate Change

Pay Rate Change

Pay Rate Change

Data Change

Transfer

Transfer

Data Change

Leave Of Absence
Leave Of Absence
Leave Of Absence

Paid Leave Of Absence
Paid Leave Of Absence
Leave Of Absence

Paid Leave Of Absence
Leave Of Absence
Return From Leave
Leave Of Absence
Leave Of Absence
Return From Leave
Data Change

Data Change

Data Change

Paid Leave Of Absence
Suspension

Suspension

Return From Leave
Return From Suspension
Data Change
Termination

Retirement

-67 -

Both
Class

Class

Class
Both
Both
Both
Unclass
Both

Both

Both
Both
Both
Both
Both
Both
Both
Both
Both
Both
Both
Both
Both
Both

Both
Both
Both
Both
Both
Both
Both
Both
Both

Both

Prior OPM Approval Needed

Indicate # Days/Hrs. LWOP
And New Prob/Trial End Date

Remove Probationary Date In Employment Data

Prior OPM Approval

Agency Uses Only When Directed By OPM

Agency Uses Only When Directed By OPM

Letter Required

Letter Required
Letter Required

Reinstatement Date Must Be Entered
In Employment Data

Reinstatement Date Must Be Entered
In Employment Data



S03

S04

S05

S06

S07

S10

Discharge

Deceased

Expiration Of Unclassified Appointment
Transferred Out

Reduction In Force

Transfer To Non Merit Agency

530:10-11-134

530:10-11-74
530:10-13-38

Termination
Termination
Termination
Termination

Termination

Termination
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Both

Both

Unclass

Class

Class

Both

Reinstatement Date Must Be Entered
In Employment Data

MDC Tab In Remark Section,
Must Have Temp Hours Worked

Reinstatement Date Must Be Entered
In Employment Data

Reinstatement Date Must Be Entered
In Employment Data
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