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OKLAHOMA HOUSING FINANCE AGENCY 
2014 ISSUANCE MORTGAGE CREDIT CERTIFICATE 

PRODUCT MANUAL 
 

ARTICLE I 
 

INTRODUCTION TO THE 2014 ISSUANCE MCC PRODUCT 

Section 1.  General Overview.  Mortgage Credit Certificates (“MCCs”) are an 
alternative to mortgage revenue bond financing and are a means of providing financial 
assistance to certain homebuyers and homeowners for the purchase of qualifying 
Residences.  The 2014 ISSUANCE MCC Product (the “Product”) is designed to benefit 
purchasers of new or existing housing units located in the State of Oklahoma (the 
“State”). 

What is an MCC? 

An MCC “converts” a portion of an available mortgage loan interest deduction 
into a credit against the homeowner’s federal income taxes.  This tax credit has the 
effect of reducing the mortgage interest rate and mortgage loan payments for persons 
who purchase Residences, by reducing the federal income tax liability of such persons.  
Table I-1 below shows how an MCC can reduce the “effective” mortgage interest rate 
on a conventional mortgage. 

What is the difference between a “tax credit” and a “tax deduction?” 

A “tax credit” entitles a taxpayer to subtract the amount of the credit from his or 
her total federal income tax liability.  A “tax deduction,” on the other hand, is subtracted 
from adjusted gross income before federal income taxes are computed. 

How does the MCC “reduce” the mortgage interest rate? 

As Table I-1 indicates, a Borrower who purchases a Residence with a 5.00% 
fixed rate 30-year mortgage of $120,000 would pay $5,960 in interest payments during 
the first year of the mortgage.  If the Borrower holds a 20% MCC, up to $1,192 (20% of 
$6,500) of the mortgage interest paid could be converted into a federal tax credit, which 
reduces that Borrower’s federal income tax liability (i.e., the credit reduces the amount 
of federal taxes payable by the Borrower, up to the amount of the credit).  The 
remaining 80% of the mortgage interest paid (in this case, $4,768) can still be taken as 
a tax deduction in arriving at the Borrower’s adjusted gross income, thus reducing the 
amount of the Borrower’s income subject to federal income taxation. 

Table I-1 shows that if this Borrower has an annual tax liability of $720 or more 
after all other deductions and credits, the effective rate of interest paid on the mortgage 
is reduced to 3.59% after the MCC tax credit is taken into account (i.e., annual interest 
of $4,768 on a $120,000 mortgage loan corresponds to a 3.59% interest rate on that 
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loan).  This effect, however, is achieved only when the MCC holder has a sufficient 
income tax liability to receive the entire benefit from the MCC tax credit. 

Table I-1: EFFECTIVE REDUCTION OF MORTGAGE INTEREST RATE 
THROUGH USE OF A 20% MCC 

 
Amount of 
Mortgage1 

Rate on 
Conventional 

Loan 

First-Year 
Interest 

Payments1 

 
First-Year 
Tax Credit 

 
After-Credit 

Interest 
Paid2 

 
Effective 
Interest 
Rate3 

$130,000 5.00% $5,960 $1,192 $4,768 3.59% 
 

1 This figure is for the first year only.  Assuming equal monthly payments amortizing principal and interest 
over 30 years, the amount of interest paid each year and, correspondingly, the MCC tax credit will 
decrease for each subsequent year. 

2 Derived by deducting the annual MCC tax credit from annual mortgage interest payments.  This 
amount may be taken as a deduction for federal income tax purposes. 

3 Calculated for comparison purposes only and is not the annual percentage rate applicable to any 
specific mortgage loan for any specific period or for Truth-In-Lending Act purposes. 

 

The MCC tax credit reduces the amount of federal income taxes otherwise due 
by the Borrower.  The benefit to the Borrower cannot exceed the Borrower’s federal 
income tax liability for the year, after other credits and deductions have been taken into 
account.  However, if the Borrower is unable to use all of the available MCC tax credit in 
any year, the unused portion of the tax credit can be carried forward three tax years or 
until used, whichever comes first.  A Borrower may want to consider adjusting his or her 
federal income tax withholding (by filing an amended IRS Form W-4) to spread the 
benefit of the MCC tax credit over the entire year. 

How does a Borrower obtain an MCC?  

A Borrower who is purchasing a new or existing Residence applies for an MCC 
through a Participating Lender at the same time as applying for a mortgage loan.  See 
Appendix B for a discussion of Acquisition Cost. 

May an MCC be used in connection with a refinanced loan or with an 
assumption? 

An MCC cannot presently be issued to a homeowner who is refinancing an 
existing mortgage loan.  An MCC may be assumable by certain qualified buyers.  At the 
discretion of OHFA, an MCC may be reissued in connection with the refinancing of a 
mortgage loan for which OHFA issued an MCC. See Article IV. 

What are the Purchase Price and Income Limitations on MCC Applicants? 

MCCs are available to qualifying homebuyers purchasing Residences in the 
State.  Appendices A and B show Income and Purchase Price Limitations, respectively, 
applicable under the Product.  OHFA will not underwrite the Loans made by the 
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Lenders.  Rather, all underwriting and execution of required State and federal 
certifications or affidavits will be performed by Participating Lenders in the MCC 
Product.  OHFA will review executed certifications and affidavits from Lenders in order 
to determine qualification and eligibility of each Applicant for an MCC.  Participating 
Lenders will process the underlying mortgage loans using standard procedures, with 
adjustments to those procedures as needed in order to satisfy the Product 
requirements. 

What is the Amount of MCCs available under the Product? 

OHFA has elected not to issue $40,000,000 of qualified private activity bonds 
during the calendar year 2014.  MCC authority will be allocated by OHFA on a 
first-come, first-served basis among Participating Lenders and prospective Borrowers, 
provided that OHFA will set aside at least 20% of such allocation for Residences 
located in Targeted Areas, as further set forth in Article IV, Section 7 herein. 

It is impossible to determine the exact number of MCCs which will be available 
under the Product.  Since the aggregate amount of MCCs that may be issued under the 
Product is limited by federal law, no assurance can be given by OHFA that sufficient 
MCC authority will be available at any time except by the endorsement and return of an 
MCC Reservation by OHFA. 

Reservations of MCC Authority: Targeting of MCCs. 

The MCC authority available shall equal, at any time, the amount of such 
authority committed to the Product by OHFA, less the amount of such MCC authority 
previously committed to or used for MCCs. 

Twenty percent (20%) of the total MCC authority will be reserved by OHFA for 
Eligible Dwellings located in Targeted Areas for at least one year after the date OHFA 
begins to accept applications for MCCs under the Product.  See Article IV, Section 7 
herein. 

Section 2.  Purpose of This Product Manual.  This Product Manual describes 
the MCC Product and sets forth the roles of OHFA and the Participating Lenders and 
the requirements applicable to the Lenders and the Borrowers.  This Product Manual 
also contains a description of the Product processing procedures and Product 
administration.  Loan processing forms are set forth in Appendix H to this Product 
Manual.  OHFA may revise the Product, the Product forms and this Product Manual 
from time to time. 

OHFA encourages eligible Borrowers to apply for an MCC after receiving an 
explanation of the Product from a Participating Lender.  Participating Lenders are 
expected to be well-informed about all local, State and federal regulations and eligibility 
criteria with respect to this Product as contained in this Product Manual, so that both 
Applicants and sellers alike are aware of these restrictions before the application for an 
MCC is taken by the Participating Lender.  The Participating Lender shall reject those 
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applications where the submitted information indicates that the Applicant or the 
Residence does not qualify for the MCC Product. 

Section 3.  General Definitions.  As used in this Product Manual and all 
Product documents, unless the context requires otherwise, the following words and 
terms have the meanings set forth below: 

“Acquisition Cost” has the meaning given that term under Section 143(k)(3) of the 
Code.  See Appendix B hereto. 

“Affidavit” means an affidavit filed in connection with the Product made under 
oath and subject to penalties of perjury. 

“Agreement” means the Lender Participation Agreement between OHFA and 
each Lender in the form attached hereto as Appendix F. 

“Applicant” or “Borrower” means any person who applies for an MCC under the 
Product. 

“Closing Date” means the date on which the Loan closing occurs (i.e., the deed is 
recorded or settlement date on HUD-1). 

“Code” means the Internal Revenue Code of 1986, as amended and applicable 
regulations promulgated thereunder. 

“Eligible Dwelling” means a New Residence or an Existing Residence which is to 
be owner-occupied.  The Residence must be located in the State and must meet the 
criteria set forth in Article IV of this Product Manual.  No more than 15% of an otherwise 
Eligible Dwelling may be used for purposes other than as a principal Residence. 

“Existing Residence” means a Residence that has been previously occupied prior 
to Loan commitment. 

“First-Time Homebuyer” means any person who has not held an Ownership 
interest in a principal Residence at any time during the preceding three years ending on 
the Closing Date. 

“Lender” or “Participating Lender” means any person, institution or entity that 
provides financing for the purchase of a Residence and that has entered into a Lender 
Participation Agreement with OHFA. Originating offices’ must be in the State of 
Oklahoma. 

“Loan” means an extension of credit provided or to be provided to a Borrower by 
the Participating Lender in connection with an MCC to finance the purchase of an 
Eligible Dwelling. 
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“MCC Product” or “Product” means the 2014 ISSUANCE Mortgage Credit 
Certificate Product, as authorized by OHFA, and the administration procedures and 
forms specified in this Product Manual. 

“Mortgage Credit Certificate” or “MCC” means a certificate issued by OHFA to 
establish eligibility for a tax credit against the federal income tax liability of a Borrower 
purchasing an Eligible Dwelling.  Each MCC is issued by OHFA pursuant to Section 25 
of the Code. 

“Mortgage Credit Certificates Rate” means the rate, specified by OHFA from time 
to time, with respect a particular Mortgage Credit Certificate.  The rate established by 
OHFA for the Product for Loans to purchase an Eligible Dwelling will be at least 10% 
and will not exceed 50%. 

“Mortgage Revenue Bond” means a “qualified mortgage bond” as defined in 
Section 143(a) of the Code. 

“New Residence” means a Residence that is proposed to be constructed, is 
currently under construction, or existing but not previously occupied. 

“OHFA” means the Oklahoma Housing Finance Agency, a public trust with the 
State of Oklahoma, as its beneficiary, created and established under the terms and 
provisions of the laws of the State of Oklahoma, including Title 60, Oklahoma Statutes, 
Sections 176 through 180.3, as amended and supplemented, and duly organized and 
created pursuant to the terms of a Trust Indenture dated May 1, 1975 (as amended and 
restated by a Second Amended Trust Indenture having an effective date of September 
4, 1986, and amended and restated by the Third Amended Trust Indenture having the 
effective date of August 19, 2002. 

“Ownership” means any of the following interests in an Eligible Dwelling: (a) a fee 
simple interest; (b) a joint tenancy, a tenancy in common, or a tenancy by the entirety; 
(c) the interest of a tenant-shareholder in a cooperative; (d) a life estate; (e) a land 
contract (i.e., a contract pursuant to which possession and the benefits and burdens of 
ownership are transferred, although legal title is not transferred until some later time); 
(f) an interest held in trust for the Applicant (whether or not created by the Applicant) 
that would constitute a present ownership interest if held directly by the Applicant; and 
(g) a lease with an option to purchase for a nominal sum. 

Ownership does not include (a) a remainder interest; (b) a lease without an 
option to purchase or a lease with an option to purchase at fair market value; (c) a mere 
expectancy to inherit an interest in a principal Residence; (d) the interest in a Residence 
that an Applicant acquires on the execution of a purchase contract; and (e) an interest 
in other than a principal Residence during the three years prior to the origination of the 
Loan. 

“Owner-Occupied” means an Eligible Dwelling occupied by a person with an 
Ownership interest. 
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“Product Manual” means this 2014 ISSUANCE Mortgage Credit Certificate 
Product Manual, as revised by OHFA from time to time. 

“Prohibited Mortgage Loan” means a mortgage loan financed by Veterans’ 
Mortgage Bonds or Mortgage Revenue Bonds and any loans obtaining down 
payment assistance and/or grant programs. 

“Purchase Agreement” means the signed agreement between an Applicant and 
the seller for the purchase of an Eligible Dwelling. 

“Purchase Price Limits” means those limits applicable to the Product.  The 
Acquisition Cost of a Residence may not exceed the applicable Purchase Price Limits.  
See Appendix B hereto. 

“Related Person” means a “related person” as such term is defined in the Code. 

“Residence” means a structure intended for occupancy by (a) one family, 
regardless of the date of first occupancy, not located in a Targeted Area, if first occupied 
at least five years prior to the Closing Date.  The term includes any manufactured home 
which has a minimum of 400 square feet of living space and a minimum width in excess 
of 102 inches (doublewide) and which is of a type customarily used at a fixed location.  
The term does not include mobile homes, recreational vehicles, campers and trailers, 
unimproved land, investment or rental property, vacation homes or residences primarily 
intended to be used in trade or business. 

“Targeted Area” means any of the areas within the State listed on Appendix D.  
Such areas are not subject to the three-year First-Time Homebuyer restriction. 

“Total Family Income” has the meaning given that term in Appendix A. 

“Veterans’ Mortgage Bond” means a “qualified veterans’ mortgage bond” as 
defined in Section 143 of the Code. 

ARTICLE II 
 

REPRESENTATIONS AND 
WARRANTIES OF THE PARTICIPATING LENDER 

Section 1.  Representations, Warranties, and Covenants of the Lender. 

(a) The Lender, if (i) an entity, is duly organized, validly existing and in 
good standing under the laws of the jurisdiction under which it was organized and 
has the power and authority, corporate and other, to own its properties and to 
carry on its business as now being conducted, and is duly qualified to do such 
business, including the origination of Loans, in the State and wherever such 
qualification is required, and has at least one office which is responsible for 
originating Loans in the State, or (ii) an individual, has legal capacity under the 
State to enter into contracts; 
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(b) The Lender has complied and will comply with all the terms, 
conditions and requirements of this Product Manual, and the Loans meet and will 
meet all of the requirements set forth in this Product Manual, unless any such 
shall have been waived by OHFA in writing; 

(c) In connection with the issuance of an MCC, the Lender has not 
collected and will not collect from the Borrower or any other person, directly or 
indirectly, any points, origination fees, charges or other amounts except as 
permitted herein; 

(d) The Lender has made and will make such investigation as is 
necessary to verify the facts stated by each Borrower in the Borrower’s Closing 
Affidavit (MCC-008); and 

(e) The Agreement is a valid and binding agreement of the Lender, 
enforceable according to its terms, the making and performance of which had 
been duly authorized by all necessary corporate and other action and will not 
constitute a violation of any law, any requirement imposed by any judicial, arbitral 
body or governmental instrumentality, or the charter or bylaws of the Lender, or a 
default under any Agreement or instrument by which it is bound or affected. 

If any of the warranties contained above are in fact untrue in any respect with 
respect to any Loan, then OHFA may, at its option, terminate the participation of such 
Lender in the MCC Product and pursue such other remedies as are appropriate. 

Section 2.  Survival of Representations and Warranties.  It is understood and 
agreed that the Lender’s representations, warranties and covenants shall survive the 
origination of Loans by the Lender under the Product.  Upon discovery by the Lender of 
the breach of any of such representations, warranties and covenants which materially 
and adversely affects the value of any MCC, the Lender shall give prompt written notice 
to OHFA and take such other action as may be required hereunder. 

ARTICLE III 
 

PRODUCT ADMINISTRATION AND PROCEDURES 

In general, the Product procedures are designed to coincide with the standard 
Loan processing and underwriting procedures that are in place at most mortgage 
lending institutions.  Borrowers apply for an MCC by completing the MCC application in 
conjunction with an application for a Loan from one of the Participating Lenders.  There 
are of course procedural variations among the Participating Lenders, thus the 
procedures outlined here are meant to serve as guidelines with respect to the sequence 
of events.  However, all the elements of the processing sequence outlined in this 
Product Manual must at some point be completed, regardless of sequence. 

Section 1.  Loan Origination and MCC Application—Generally. 

(a) The Borrower applies for a Loan from a Participating Lender.   
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(b) The Lender informs the Borrower that the Acquisition Cost of the 
Residence and the cost of personal property to be acquired from the Seller must 
be separately identified on the Purchase Agreement.  To be eligible for an MCC, 
personal property may not be purchased with proceeds of the Loan. 

(c) The Lender collects a nonrefundable MCC application fee of $200.00 from 
the Borrower.  Such fee shall be payable to the Lender as the Lender’s MCC 
application fee. 

(d) The Lender directs/assists the Borrower to complete the Application 
Affidavit (MCC-001).  The Lender verifies the information in such Affidavit which 
provides a certification that: 

(i) The Residence will be used as the Borrower’s principal 
Residence; 

(ii) The Loan is a new mortgage loan relating to an Eligible 
Dwelling;  

(iii) The Borrower is a First-Time Homebuyer during the preceding 
three-year period ending on the Closing Date, the Borrower is exempt 
from the First-Time Homebuyer requirement, or the Eligible Dwelling is 
located in a Targeted Area; 

(iv) The Residence is an Existing Residence or a New Residence 
and the Acquisition Cost does not exceed the Purchase Price limits; and 

(v) Total Family Income is within the Product limits. 

(e) Applications are processed by OHFA staff according to the date of receipt.  
If a Purchase Agreement is contingent upon MCC approval, sufficient time 
should be allowed in the Purchase Agreement for processing the MCC 
application.  All Lenders will be notified by OHFA (by e-mail or mail) of completed 
and incomplete applications.  Incomplete applications will not be processed and 
will be returned to the Lender. 

Section 2.  MCC Pre-Closing Compliance Review. 

(a) The MCC application process formally begins when the Lender, on behalf 
of the Borrower, makes an MCC reservation with OHFA pursuant to its 
procedures in effect at the time of reservation.  A pre-closing document package 
accompanied by the Consolidated Review Checklist (MCC-010) must be 
delivered to OHFA at least five business days prior to the closing date which 
includes: 

(i) Application Affidavit (MCC-001); 
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(ii) Notice to Mortgagor of Information Regarding Potential 
Recapture Tax - Part I (MCC-011); 

(iii) Mortgage Loan Application; 

(iv) Federal Income Tax Returns (three years prior to the closing 
date); 

(v) Child Support and Alimony documentation (if applicable); 

(vi) Copy of the Purchase Agreement. 

(b) OHFA will review the above-listed MCC forms and documents.  If there are 
no outstanding conditions, OHFA will provide the Lender with a Commitment Letter.  If 
there are outstanding conditions, OHFA will notify the Lender of such conditions, which 
must be cleared before closing the Loan. 

Section 3.  Lender Underwriting and Verification. 

(a) The Lender will perform its standard mortgage Loan underwriting and 
verification procedures. 

(b) Most underwriting Products will permit the Lender to take into consideration 
the effect of the MCC when determining the total amount of household income available 
for the monthly housing payment in order to determine Borrower qualification.  The 
Lender determines acceptability of the Loan in accordance with any applicable FNMA, 
FHLMC, FHA, VA, RD and private mortgage insurance standards and underwriting 
guidelines. 

(c) In conjunction with the Lender’s regular verification process, the Lender must 
perform a reasonable investigation to determine that all Product requirements have 
been satisfied.  The Lender may verify Product requirements in any reasonable, efficient 
manner, as dictated by standard industry practices for processing mortgage loan 
applications and by this Product Manual. 

(d) The Lender must verify that the Borrower and the Loan transaction comply 
with the Product requirements or exemptions for Total Family Income, Acquisition Cost, 
First-Time Homebuyer (or exceptions thereto), location of Eligible Dwelling and other 
Product requirements. 

(e) Other than the application fee set forth in Article III, Section 2(b)(ii) above, 
the Lender may charge only those points, origination fees, servicing fees and other fees 
in amounts that are customarily charged with respect to loans not provided in 
connection with MCCs. 

(f) See Article IV for specific Product requirements. 
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Section 4.  Changes Prior to the Closing Date. 

(a) Changes in the Applicant’s Total Family Income or marital status after 
issuance of the MCC Reservation. 

(i) Changes in Current Total Family Income.  The eligibility of the 
Applicant for an MCC is based upon the Applicant’s current Total Family 
Income and the current Total Family Income of any other person (other 
than persons under 18 years of age) intending to permanently reside in 
the Residence being financed, calculated in accordance with Appendix A 
of this Product Manual, as verified by the Lender within 120 days before 
the Closing Date.  Changes in the Applicant’s Total Family Income 
occurring after the date of the MCC Reservation and prior to the Closing 
Date which were foreseen at the time of issuance of the MCC Reservation 
will require recertification of the Applicant’s Total Family Income for 
purposes of determining the Applicant’s eligibility. 

(ii) Changes in Marital Status.  If the Applicant experiences a 
change in marital status after issuance of the MCC Reservation and prior 
to the Closing Date, the new spouse must satisfy the requirements 
contained in the Application Affidavit, including, if applicable, the 
First-Time Homebuyer requirement.  In addition, Total Family Income 
must be re-verified for purposes of determining Product eligibility.  Any 
Total Family Income attributable to a new spouse must be verified and 
added to the Total Family Income previously declared by the Applicant.  
This new Total Family Income must be within the Product limits set forth in 
Appendix A. 

(iii) Changes in Total Family Income or marital status occurring after 
the Closing Date do not affect Product eligibility.  Such changes, however, 
may affect calculation of the recapture tax if the Residence is disposed of 
within nine years after the Closing Date.  See Article V for a discussion of 
the recapture tax. 

(b) Changes in First-Time Homebuyer Status, Acquisition Cost and Amount of 
Mortgage Loan after Issuance of the MCC Reservation. 

(i) If the Applicant acquires a present Ownership interest in a 
principal Residence prior to the Closing Date, the MCC Reservation shall 
be revoked (unless such MCC Reservation is for a Residence located in a 
Targeted Area). 

(ii) If the total Acquisition Cost of the Residence purchased in 
connection with the MCC increases so that it exceeds the Acquisition Cost 
limitations set forth herein, the MCC Reservation shall be revoked. 
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(iii) If the amount of the Loan increases, thereby causing an 
increase in the MCC amount, the MCC Reservation may be revoked at the 
discretion of OHFA. 

(c) Other Changes in Circumstances after Issuance of the MCC Reservation. 

(i) OHFA must be notified of any changes in Loan amount that 
occur after issuance of the MCC Reservation and prior to the Closing 
Date.  An increase in Loan amount may negate the MCC Reservation if 
sufficient MCC authority is not available, and such reservation may be 
revoked at the discretion of OHFA. 

(ii) An MCC Reservation is issued in reliance upon information and 
representations in the Application Affidavit that the requirements 
necessary for issuance of an MCC have been met.  The Lender must 
immediately notify OHFA in writing of any change in circumstances upon 
which the MCC Reservation was issued.  If, as a result of such change in 
circumstances the Product requirements no longer satisfied, the MCC 
Reservation will be revoked. 

Section 5.  Extension and Cancellation of the MCC Reservation. 

(a) The MCC Reservation is valid for 120 calendar days, beginning on the date 
the Application Affidavit (MCC-001) is signed by the Applicant.  If the Loan will not close 
prior to expiration of this 120-day period, an extension may be requested, provided that 
the Borrower’s Total Family Income is re-verified. 

(b) A 30-day extension may be granted at the option of OHFA upon the 
Applicant’s request and remittance to OHFA of an extension fee of $50.00.  Additional 
extensions may be granted if OHFA determines that extenuating circumstances exist; 
provided, however, that the Applicant remit a fee of $50.00 for each additional 30-day 
extension.  No MCC Reservation may have an expiration date later than 
December 31, 2016 for the 2014 ISSUANCE Product. 

(c) The Lender must immediately notify OHFA in writing of each MCC 
Reservation to be cancelled.  The Lender must also return the original MCC 
Reservation and state a reason for the cancellation. 

Section 6.  Determination of Product Eligibility Prior to the Closing Date.  OHFA 
will determine whether a particular Borrower meets the Product requirements prior to 
the Closing Date in accordance with Section 2 of this Article III. 

Section 7.  Loan Closing and Post Closing Compliance Review. 

(a) The Lender confirms that the MCC Reservation is still active and has not 
expired or been revoked. 
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(b) The Lender approves the Loan for the Borrower pursuant to Lender’s regular 
loan/underwriting procedures. 

(c) The Lender informs the Borrower of the opportunity to amend his or her IRS 
Form W-4, Employee’s Withholding Allowance, to adjust federal income tax withholding 
in an amount comparable to the expected tax credit. 

(d) The Lender prepares and/or assembles the following list of documents and 
other information.  The Lender reviews the executed Product documents and delivers or 
mails a copy of the original executed MCC documents, other required information and 
MCC fee payable to OHFA in an amount equal to $400.00, accompanied by the 
Consolidated Review Checklist (MCC-010). 

(i) Seller Affidavit, if applicable (MCC-003); 

(ii) Borrower’s Closing Affidavit, including the applicable   
Attachments thereto (MCC-005); 

(iii) Lender’s Closing Certificate (MCC-008); 

(iv) Notice of Potential Recapture Tax – Part II (MCC-011); 

(v) Copy of the HUD-l Settlement Statement (if applicable); and 

(vi) Copy of the final Uniform Residential Loan Application. 

(e) OHFA will review the above-listed MCC forms and documents and, if all 
Product requirements have been satisfied, issue the Mortgage Credit Certificate in the 
form of MCC-009 to the Borrower.  A copy of the MCC will be provided for the Lender.  
A Final Commitment Letter will be provided to the Lender. 

(f) The cumulative total of all MCCs issued will be maintained in the records of 
OHFA. 

Section 8.  MCC Revocation after the Closing Date.  The IRS has various remedies 
available for noncompliance with the Product, including disallowance of the tax credit.  
Pursuant to the Product, automatic revocation of an MCC occurs whenever: 

(a) The Residence for which the MCC was issued ceases to be the Borrower’s 
principal Residence; 

(b) Except as otherwise described herein, the Loan is refinanced; 

(c) OHFA or a Participating Lender discovers any material misstatement, 
whether negligent or fraudulent, made by the Borrower in any Loan or MCC document; 
or 

(d) The Loan is paid in full. 
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Section 9.  Recordkeeping and Federal Report Filing. 

(a) The Lender is required to annually file (on or before January 31 of each year) 
a report with the IRS using IRS Form 8329 with respect to Loans made in conjunction 
with the issuance of MCCs during the prior calendar year.  A copy of Form 8329 is 
attached hereto as Appendix G.  The Lender shall provide a copy of each filed Form 
8329 to OHFA at the time of filing.   

(b) For a period of six years following the Closing Date, the Lender must retain 
the following information with respect to each MCC: 

(i) Name, mailing address, and SSN/TIN (social security number or 
tax identification number) of the MCC holder; 

(ii) Name, mailing address, and TIN of OHFA; and 

(iii) Closing Date, the Certified Indebtedness Amount (the Loan 
amount) and the Certificate Credit Rate for each Loan and the respective 
MCC. 

(c) OHFA shall make quarterly reports on IRS Form 8330, beginning with the 
quarter in which the election is made.  The report shall include: 

(i) Name, address and TIN of OHFA; 

(ii) Date of MCC election for the Product and the non-issued bond 
amount of the Product; 

(iii) The sum of the products of (A) the Certified Indebtedness 
Amount and (B) the Certificate Credit Rate for each respective MCC 
issued; and 

(iv) Name, address and Social Security Number of each MCC 
holder whenever an MCC was revoked. 

(d) OHFA also shall file any other reports as required by law. 

Section 10.  Audit Authority.  OHFA retains the express authority to perform periodic 
random audits of the Participating Lenders’ records with respect to MCCs and the 
corresponding Loans. 

ARTICLE IV 
 

BORROWER, ACQUISITION COST, ELIGIBLE DWELLING AND LOAN 
REQUIREMENTS 

Section 1.  Overview.  For Loans involving MCCs, the underwriting standards can be 
modified at the option of the Lender to recognize the tax credit available to an MCC 
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holder in determining housing expense and indebtedness ratios.  The secondary 
mortgage market and the mortgage insurance industry have generally established 
underwriting requirements for MCC-related loans.  These are available as policy 
statements from the mortgage lending industry. 

The Product requirements discussed in this Article IV are incorporated within the 
Product forms contained in Appendix H to this Product Manual.  With respect to each 
MCC requested, the Lender will be required to certify that to the best of its knowledge, 
no material misstatements appear in the MCC application or other Product documents.  
If the Lender becomes aware of misstatements, whether negligently or willfully made, it 
must notify OHFA immediately. 

The Product imposes no restrictions on the type of financing arrangement the 
Lender uses to make a Loan.  The Product allows the use of any Conventional, FHA, 
VA, RD or other mortgage instrument generally being used in the marketplace and 
places no restrictions on mortgage terms or amortization methods. 

LENDERS SHOULD NOTE THAT MORTGAGE LOANS FINANCED UNDER 
TAX-EXEMPT OHFA GOLD, SHEILD, 4TEACHERS, OHFA DREAM PRODUCTS or 
ANY OTHER GRANT/DOWN PAYMENT ASSISTANCE PROGRAMS (E.G., 
VETERANS’ MORTGAGE BONDS OR MORTGAGE REVENUE BONDS) ARE NOT 
ELIGIBLE UNDER OHFA’s MCC PRODUCT. 

Section 2.  Borrower Eligibility Requirements.  Similar to any other mortgage loan 
Product, the Borrower must meet the credit and underwriting criteria established by the 
Lender.  In order to qualify for an MCC, a Borrower must also meet the following 
requirements, which are based on the applicable federal and state regulations with 
respect to MCCs: 

(a) First-Time Homebuyer Requirement; Exceptions.  The Borrower cannot 
have held an Ownership interest in a principal residence at any time during the 
preceding three years ending on the Closing Date.  This requirement does not apply if:  

(i) the Loan is for the purchase of an Eligible Dwelling located in a 
designated Targeted Area (applications submitted to OHFA for Eligible 
Dwellings located within Targeted Areas must be clearly identified as such 
in the MCC documents); 

(ii) the Borrower is a “veteran” within the meaning of 38 
U.S.C. Section 101; or 

(iii) the Borrower is exempt under other provisions of the Code and 
the Regulations. 

The Lender must obtain from the Borrower the Borrower’s Closing Affidavit 
(MCC-005) certifying that the Borrower meets, or is exempt from, the First-Time 
Homebuyer requirement. 
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(b) The Applicant Must Occupy the Eligible Dwelling as a Principal 
Residence.  The Applicant must occupy the Eligible Dwelling being purchased with the 
Loan as a principal Residence.  Pursuant to the Product Affidavits, the Borrower must 
state his or her intent to use the Eligible Dwelling as his or her principal Residence 
within a reasonable time after the MCC is issued (but in no event later than 60 days 
after the MCC is issued or, if later, the first date the Eligible Dwelling is available for 
occupancy, as evidenced by the date of any applicable certificate of occupancy).  The 
Affidavit will further provide that the Borrower notify the Lender and OHFA if the Eligible 
Dwelling ceases to be his or her principal Residence.  No more than 15% of the 
otherwise Eligible Dwelling purchased with proceeds of the Loan may be used for 
purposes other than as the principal Residence of the Borrower. 

(c) Total Family Income Must Satisfy Product Limitations.  In order to qualify 
for the Product, the Total Family Income of the Borrower(s) and all other persons 
intending to permanently reside in the Residence (other than persons under 18 years of 
age) may not exceed the income limits set forth in Appendix A of this Product Manual.  
Total Family Income is determined as set forth in Appendix A. 

(d) Married Applicants.  OHFA generally requires that the income of a both 
spouses be verified and be included on the Borrower’s Closing Affidavit.   

 (e) Revocation of MCC.  The MCC will be automatically revoked if the 
Applicant fails to comply with the Product requirements.  An MCC may be revoked 
under the circumstances described herein.  (See Section 4 of Article III and Section 8 of 
Article III for causes for revocation.) 

(f) Strict penalties may be imposed on any applicant making a material 
misstatement, misrepresentation or fraudulent act on documents submitted to obtain an 
MCC.  Any person making a negligent or intentional material misstatement or 
misrepresentation in any Affidavit or certification made in connection with the application 
for or the issuance of an MCC shall be subject to all applicable State and federal fines 
and penalties. 

Section 3.  Acquisition Cost Requirement.  In order to qualify for an MCC, the 
Acquisition Cost (as defined in Appendix B of this Product Manual) of the Residence 
may not exceed the applicable Purchase Price Limits of the Product provided in 
Appendix B to this Product Manual.   

Section 4.  Loan Requirements. 

(a) New Mortgage Loan.  An MCC cannot be issued in conjunction with the 
acquisition or refinancing of an existing mortgage loan (except with respect to an 
approved transfer as discussed in Section 6 below).  Pursuant to the Product Affidavits, 
the Borrower will represent that the foregoing limitation is met with respect to the Loan.  
Refinancing of construction loans, bridge loans or other “temporary” financing (financing 
with an original term of 24 months or less) does not violate this restriction. 
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(b) Loan Refinancing.  The acquisition and replacement limitations of 
Section 4(a) above do not apply to the refinancing of any Loan for which an MCC has 
previously been issued.  At its option, OHFA may reissue such MCC in connection with 
a refinancing, provided all of the following are met: 

(i) The holder of the existing MCC applies for and obtains a new 
Loan and applies for a reissued MCC pursuant to all of the requirements 
of the Product, as such Product requirements exist at the time of the 
refinancing (including the payment of any fees); 

(ii) The new Loan refinances the existing Loan on the Eligible 
Dwelling with respect to which the existing Loan was made; 

(iii) The certified mortgage indebtedness specified on the reissued 
MCC does not exceed the then outstanding balance of the certified 
mortgage indebtedness of the original MCC; 

(iv) The Credit Certificate Rate on the reissued MCC does not 
exceed that on the original MCC; 

(v) The expiration date of the reissued MCC does not exceed that 
of the original MCC; and 

(vi) The MCC is reissued not later than the date which is one year 
after the Closing Date with respect to the new Loan. 

(c) Additional Limitations. 

(i) An MCC is applicable only to interest paid on the Loan.  No tax 
credit is available for interest paid by the MCC holder on any other loan, 
regardless of whether such loan is secured by a principal Residence. 

(ii) An MCC cannot be issued or used, directly or indirectly, in 
connection with a Prohibited Mortgage Loan.  Pursuant to the Product 
Affidavits, the Borrower will represent that no portion of the financing for 
the Residence in connection with which the MCC is issued is provided 
from a Prohibited Mortgage Loan. 

(d) No Interest Paid to Related Persons.  No interest on the Loan or the 
Certified Indebtedness Amount may be paid to a person who is a Related Person.  
Pursuant to the Product Affidavits, the Borrower will represent that no Related Person 
has, or is expected to have, an interest as a creditor in the Loan or the Certified 
Indebtedness Amount. 
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Section 5.  Eligible Dwelling Requirements. 

(a) Types of Dwellings Eligible for MCCs. 

(i) Single family dwellings  

(ii)  Manufactured housing: 
  (A) with a minimum of 400 square feet of living space,  
 (B) with a width of over 102 inches and  
 (C) of a type customarily used at a fixed location. 

(iii) Condominiums 

 (b) Occupancy Requirements.  The Residence must be occupied by Applicant 
as principal residence within 60 days following the date of the Mortgage Loan. 

(c) Commercial Usage.  Not more than 15% of the total area of the Residence 
may be used in a trade or business.  If any portion of the Residence will be used in a 
trade or business, the Applicant must complete Attachment 5 to Borrower’s Closing 
Affidavit. 

Section 6.  Assumption of Loan and Transfer of Mortgage Credit Certificate. 

(a) A Mortgage Credit Certificate is transferable only as follows: 

(i) OHFA gives written approval of the transfer; 

(ii) The transferee assumes liability for the remaining balance of the 
Certified Indebtedness Amount in connection with the acquisition of the 
Eligible Dwelling from the transferor; 

(iii) A $100.00 transfer fee is remitted to OHFA; 

(iv) OHFA issues a new MCC to the transferee; and 

(v) The following requirements are met: 

A. Total Family Income requirement;  

B. the principal Residence requirement; 

C. the limitation regarding Prohibited Mortgage Loans; and  

D. Acquisition Cost requirement; and 

E. First-Time Homebuyer Requirement (or any permitted 
exception thereto). 
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(b) The requirements of Section 6(a) (v) above refer to Product requirements as 
they exist at the time of the MCC transfer, as if the MCC was then being issued for the 
first time.  For example, the Acquisition Cost requirement is to be determined by 
reference to the OHFA MCC Product Purchase Price Limits in effect at the time of the 
Loan assumption and not when the MCC was originally issued.  Additionally, the 
transferee will be subject to the recapture tax if the Eligible Dwelling is sold within nine 
years of the date the new MCC is issued.  (See Article V herein.) 

Section 7.  Targeted Area Set-Aside.  OHFA will set aside 20% of the 2014 
ISSUANCE MCC Product allocation of MCC authority for Eligible Dwellings located in a 
Targeted Area.  This amount will be set aside for one year from the date OHFA first 
accepts applications for MCCs under the Product. 

 

ARTICLE V 
 

RECAPTURE TAX 

Section 1.  General.  The recapture tax provisions of the Code apply to all MCC 
holders.  If the MCC holder sells or otherwise disposes of the Eligible Dwelling at any 
time within nine years after the Closing Date or the date of the MCC, whichever is later, 
all or part of the tax benefit may be subject to “recapture.”  Recapture is accomplished 
by an increase in the MCC holder’s federal income tax liability for the year in which the 
Eligible Dwelling is sold or transferred, provided a gain is realized and the MCC holder’s 
income has increased above specified levels.  The tax liability is based on income, 
family size and net gain realized on the sale of the Residence.  Generally, all of the 
following events must occur to trigger the recapture tax: 

1. The Residence is sold within the first nine years of the Closing Date or 
the MCC issuance date (whichever is later); and 

2. The MCC holder realizes a gain on the sale of the Residence (as 
defined by the IRS); and 

3. The MCC holder’s income has increased since the Closing Date and 
exceeds the limits established by the IRS. 

Section 2.  Payment.  The recapture tax is payable in the year the Borrower sells 
or transfers his or her Eligible Dwelling. 

Section 3.  Exceptions and Amount of Tax. 

(a) No recapture tax is payable if: 

(i) The Residence is disposed of at a loss; 
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(ii) The Residence is disposed of as a result of the MCC holder’s 
death; 

(iii) The Residence is disposed of later than nine years after the 
Closing Date or the date of the MCC, whichever is later; 

(iv) The Residence is transferred either to the MCC holder’s 
spouse or former spouse incident to divorce and the MCC holder has no 
gain or loss pursuant to Section 1041 of the Code; 

(v) The Residence is destroyed by a casualty, and the MCC holder 
repairs it or replaces it on its original site within two years after the end of 
the tax year when the destruction happened; or 

(v) The MCC holder’s “Modified Adjusted Gross Income” is less 
than his or her “Adjusted Qualifying Income” in the taxable year in which 
the Residence is sold. 

(b) Definitions. 

(i) “Modified Adjusted Gross Income” is the adjusted gross income 
shown on the MCC holder’s federal income tax return for the year in which 
the Eligible Dwelling is sold or transferred, plus any interest received or 
accrued which is excluded from gross income for such year, minus the 
amount of gain from the sale of the Eligible Dwelling which has been 
included in gross income on the MCC holder’s federal income tax return 
for that year. 

(ii) “Adjusted Qualifying Income” is derived from the table in 
Form MCC-011. 

(c) Amount of Recapture Tax.  The actual recapture tax is the lesser of: 

(i) 50% of the gain on the sale of the Eligible Dwelling, regardless 
of whether that gain must be included in the MCC holder’s income for 
federal income tax purposes; or  

(ii) The calculated Recapture Amount.  See Form MCC-011. 
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Section 4.  Recapture Notice Procedures. 

(a) The initial Notice to Mortgagor of Information Regarding Potential Recapture 
Tax - Part I (MCC-011) must be signed by the Applicant(s) and accompany the initial 
MCC documents delivered by the Lender to OHFA before an MCC Reservation will be 
issued.  See Section 2 of Article III. 

(b) The final Notice of Potential Recapture Tax – Part II (MCC-011) must be 
signed by the Borrower(s) and accompany the MCC closing documents delivered to 
OHFA before an MCC will be issued.  See Section 7 of Article III. 

(c) The Lender prepares both the initial and the final Notice to Mortgagor of 
Maximum Recapture Tax and Method to Compute Recapture Tax on Sale of Home 
(MCC-011).  Form MCC-011 includes specific instructions on how the form should be 
completed; note that the Lender is only responsible for completing the information in 
Parts I and III of Form MCC-011. 

Section 5.  No Reimbursement of Recapture Tax. OHFA will not reimburse a 
Borrower for any repayment of the recapture tax. 

 
APPENDIX A 

 
TOTAL FAMILY INCOME DETERMINATION 

A. GENERAL 

The Total Family Income limitation applicable to the MCC Product is set by 
OHFA within the limits imposed by state and federal law.  Total Family Income of the 
Borrower is calculated by the same standards as those used by the federal Department 
of Housing and Urban Development for the Section 8 Program. 

B. INCOME CALCULATION GUIDELINES 

Family Income is the total of monthly income, from all sources, multiplied by 12. 

What should be included in family income? 

All sources of income from Borrower, Co-Borrower and all adult individuals over the age 
of 18 years who will occupy the Residence. 

Employment (Base, Over-time, Bonus, Commission) 
Part-time employment 
Alimony 
Child Support 
Pensions 
Unemployment 
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Rental Income 
Projected Raises 
Social Security (All adult member, payments received by adults for minors, or minors) 
Periodic Payments (Annuities, Disability or Death Benefits, Lottery winnings) 
Payments in lieu of earnings (Unemployment, workmen’s compensations) 
Recurring Contributions or Gifts 

How to calculate the number of months.  A month is not counted as a full month until 
the complete month has ended. 

Example: January 15th = .5 months, January 25th = . 75 months, February 2 = 1 
month, February 15th = 1.5 months, March 25th = 2.75 months 

How do you calculate income: 

■ Base (Hourly): Hourly Wage x Hours worked x 52 Weeks divided by 12 Months 
  Example: $7.50 x 40 x 52 divided by 12 = Monthly Income 

■ Bi-Weekly (Salary): Salary x 26 weeks divided by 12 months = Monthly Income 
  Example: $900.00 x 26 divided by 12 months = Monthly Income 

■ Bi-Weekly (Hourly): Hourly wage x Hours worked x 26 divided by 12 = Monthly 
Income 
  Example: $10.00 x 40 x 26 divided by 12 = Monthly Income 

■ Annual: Salary divided by 12 months 
  Example: $36,000.00 divided by 12 = Monthly Income 

■ Part-time Employment: Would be calculated the same as Full-time employment 

■ Child Support or Alimony: Monthly amount per decree or judgment.  For irregular 
payments, provide court documents using most current 12-month average. 

■ Pension, Social Security: Monthly amount per documentation 

■ Unemployment: Monthly amount per documentation 

■ Self-Employment: The most current quarter unaudited Profit and Loss Statement or 
a 3rd party verified and notarized current quarter Profit and Loss.  Schedule C from most 
current tax returns.  Amount of income divided by the number of months = Monthly 
Income 

  Example: $12,500.00 divided by 3 months = Monthly Income 

■ Lump sum Receipts: One-time lottery winnings, Insurance settlements or claims, 
Capital Gains 
■ Personal property as Investments: Gems, Jewelry, Coin collections, Antique cars 
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■ Commissions (after Bonuses).  For a new job on a commission basis, use either a 
projection of income from the employee or require income information from similar jobs 
with other employers. 

Excluded From Income 

o Reimbursement of business expenses (e.g., mileage). 

o Amounts directed to a “health care spending account” per pay period.  Under certain 
benefit plans this amount is not gross income to the employee.  To the extent an 
employee has uninsured health care costs he can requisition moneys from these 
accounts.  Participation in these plans is voluntary and to the extent the employee 
overestimates his need for this benefit, he forfeits the dollars. 

o Lump Sum insurance settlements.  This is distinguished from ongoing insurance 
payments if those ongoing payments represent a component for lost wages or 
income. 

Included in Income 

o Generally alimony and child support is included  

o Net income from operation of a business or from property rental (includes renting a 
basement apartment).  Also, see limit (15%) on amount of Residence that may be 
used in a business. 

o The calculation of income requires the mortgagor to include, among other items, net 
income from the operation of a business or profession or from the rental of real or 
personal property (without deducting expenditures for business expansion or 
amortization of capital indebtedness). 

When computing net income from a business or rental property, the mortgagor may not 
deduct: 

o principal payments on loans, 

o expenses for business expansion, or 

o outlays for capital improvements. 

The mortgagor may deduct: 

o business expenses and interest payments on loans (unless the expenses or loans 
are for business expansion or capital improvement); and 

o deprecation computed on a straight-line basis (not accelerated depreciation). 

o For a self-employed person use Schedule C of the tax returns and the current 
year-to-date Profit and Loss Statement.  



 B-23 

C. GROSS INCOME LIMITS 

The Total Family Income limits for the MCC Product are available on OHFA’s website at 
http://www.ohfa.org/lenders only/ product income. 

For purposes of determining “family size,” the following persons shall be considered: 

(a) Each Applicant; 

(b) All persons residing in the Residence and related by blood marriage or law to the 
Applicant(s); 

(c) All “dependent children” of the Applicant(s), provided such children are claimed as 
such for federal income tax purposes.  Under certain circumstances, family 
members who are “dependent” students attending school away from home may be 
considered to reside in the Residence if such Residence is their “principal” 
Residence.  Whether or not a Residence is the “principal” Residence of a student 
will be determined on a case-by-case basis to the extent evidence is submitted to 
the OHFA documenting the relevant facts; and 

(d) All other persons intending to permanently reside in the Residence 

D. INCOME CALCULATION WORKSHEET      

 Name  Age Social Security No. 
 
Wage Earner #1         
 
Wage Earner #1         
 
Wage Earner #1         
 
Household Occupants (Include All Wage Earners          Total Current Gross Monthly 

          and dependents) 

#1      Employment Income   $   
Overtime and Part-Time  $   

#2      Bonuses    $   
      Dividend, Interest Royalties & Trusts $   
#3      Net Rental Income   $   
      Income from Self-Employment  $   
#4      Pension and Social Security  $   
      Veterans Administration Compensation $   
#5      Unemployment Compensation  $   
      Sick Pay    $   
      Alimony and Child Support  $   
      Public Assistance   $   
 
      TOTAL MONTHLY   $   
          X  12 (annualized) 
 
     TOTAL CURRENT ANNUAL FAMILY INCOME $   
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APPENDIX B 

 
ACQUISITION COST AND PURCHASE PRICE LIMITS 

A. GENERAL. 

The term “Acquisition Cost” means the cost of acquiring a Residence from the 
seller as a completed residential unit. 

1. Acquisition Cost includes the following: 

(a) All amounts paid, either in cash or in kind, by the purchaser (or a 
related party or for the benefit of the purchaser) to the seller (or a related party or 
for the benefit of the seller) as consideration for the Residence.  A Residence 
includes property that is a fixture under local law, such as light fixtures or 
wall-to-wall carpeting.  If the purchaser purports to separately purchase such 
items, the cost of those items must be included in the cost of acquisition.  On the 
other hand, property which is not considered a fixture under local law, such as 
appliances, is not considered part of a Residence and the cost of acquiring such 
items does not have to be included in the cost of acquiring the Residence (unless 
the acquisition cost of such items exceeds their fair market value, in which case 
the amount of the excess must be included in the acquisition cost of the 
Residence).  For example, if the purchaser agrees to purchase the refrigerator, 
washer and dryer from the seller for $1,000 more than the fair market value of 
such items, such $1,000 must be included in the cost of acquisition.  Similarly, if 
as part of the purchase of the Residence the purchaser agrees to pay or assume 
liability for a debt of the seller, the amount of such debt must be included as part 
of the cost of acquiring the Residence. 

(b) If a Residence is incomplete, the reasonable cost of completing the 
Residence whether or not the cost of completing construction is to be financed 
with proceeds of the Loan.  Where a Mortgagor purchases a building which is so 
incomplete that occupancy of the building is not permitted under local law, the 
acquisition cost includes the cost of completing the building so that occupancy of 
the building is permitted.  Thus, if a builder normally sells Residences with an 
uncompleted recreation room but a completed third floor and a garage, but is 
selling a Residence with no garage and an uncompleted recreation room and 
third floor to a Mortgagor, the cost of completion of the third floor (but not the 
recreation room) and the cost of addition of a garage must be included in the cost 
of acquisition of the Residence.  On the other hand, if a Mortgagor purchases an 
existing home and then spends $3,000 to paint it, refinish the floors and make 
minor repairs, such $3,000 is not included in the cost of acquisition of the 
Residence. 

(c) If a Residence is purchased subject to a ground rent, the capitalized 
value of the ground rent (calculated pursuant to directions from OHFA). 
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(d) The cost of “fixtures” permanently affixed to the Residence, such as 
curtains and curtain rods, wall-to-wall carpeting and light fixtures. 

2. Acquisition Cost does not include the following: 

(a) The usual and reasonable settlement or financing costs.  Settlement 
costs include title and transfer costs, title insurance, survey fees or other similar 
costs.  Financing costs include credit reference fees, legal fees, and appraisal 
expenses, “points” which are paid by the buyer (but not the seller, even though 
borne by the Applicant through higher acquisition cost) or other costs of financing 
the Residence.  However, such amounts will be excluded in determining 
Acquisition Cost only to the extent that the amounts do not exceed the usual and 
reasonable costs which would be paid by the buyer where financing is not 
provided in connection with an MCC.  For example, if the purchaser agrees to 
pay to the seller more than a pro rata share of property taxes, such excess shall 
be treated as part of the Acquisition Cost of a Residence. 

(b) The value of services performed by the Applicant or members of the 
Applicant’s family in completing the Residence.  For purposes of the preceding 
sentence, the family of an individual shall include only the individual’s brothers 
and sisters (whether by the whole or half blood), spouse, ancestors and lineal 
descendants.  For example, where the Applicant builds a home alone or with the 
help of family members, the Acquisition Cost includes the cost of materials 
provided and work performed by subcontractors (whether or not related to the 
Applicant) but does not include the imputed costs of any labor actually performed 
by the Applicant or a member of the Applicant’s family in constructing the 
Residence.  Similarly, where the Applicant purchases an incomplete Residence, 
the Acquisition Cost includes the cost of material and labor paid by the Applicant 
to complete the Residence but does not include the imputed value of the 
Applicant’s labor or the labor of the Applicant’s family in completing the 
Residence. 

(c) The cost of land which has been owned by the Applicant for at least 
two years prior to the date on which construction of the Residence begins. 

B. CURRENT PURCHASE PRICE LIMITS 

The Purchase Price Limits with respect to the Product are: 

Targeted Areas: 

 1-unit    

Non-Targeted:
Targeted: 

$215,000
$215,000

   

 
 



 

APPENDIX C 
 

FORM AND DOCUMENT LISTING 

The following is a list and summary description of the MCC Product documents 
and forms referred to in this Product Manual. 

Product Document Description 

 Product Manual.  This Product Manual, as revised by OHFA 
from time to time. 

 Lender Participation Agreement.  Agreement between OHFA 
and Lenders wishing to participate in the MCC Product.  Attached 
to the Product Manual as Appendix F. 

MCC-001 Application Affidavit.  The Applicant(s) make(s) the 
certifications required to determine eligibility for the Product, 
including the new mortgage, First-Time Homebuyer, Acquisition 
Cost and Total Family Income certifications. 

MCC-003 Seller Affidavit.  The seller(s) of the Eligible Dwelling make(s) 
certifications as to the purchase/sale price of the Residence. 

MCC-004 MCC Reservation.  Issued by OHFA upon receipt of all 
necessary documents and application fee.  The MCC Reservation 
states OHFA’s intent to issue an MCC after the Closing Date, 
provided the information and certifications provided in the 
“closing” documents substantiate Product compliance.  The MCC 
Reservation must be issued prior to the Closing Date. 

MCC-005 Borrower’s Closing Affidavit.  Used to evidence Product 
compliance.  Includes Attachments. 

MCC-008 Lender’s Closing Certificate.  The Lender certifies as to the 
Borrower(s) eligibility for the Product. 

MCC-009 Mortgage Credit Certificate.  Issued by OHFA after the Closing 
Date.  This certificate must be validly issued and not be revoked 
for the Borrower(s) to claim the related tax credit. 

MCC-010 Consolidated Review Checklist.  Sent by Lenders to OHFA with 
application (or closing documents, as necessary) to verify that all 
appropriate forms and information have been included. 

MCC-011 Notice to Mortgagor of Maximum Recapture Tax and Method 
to Compute Recapture Tax on Sale of Home.  Required by law 
to be given to Applicant(s).  The Notice advises Borrowers that a 
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recapture tax may apply in connection with the sale or other 
disposition of an Eligible Dwelling for which an MCC was issued 
and explains the calculation of the recapture tax, if any, which 
may apply on such sale or other disposition. 

MCC-012 Real Estate Broker Certificate.   



 

APPENDIX D 
 

TARGETED AREAS 

Contact OHFA for a current list of Targeted Areas within the State. 



 

APPENDIX E 
 

OHFA CONTACT 

Oklahoma Housing Finance Agency 
100 NW 63rd St, Suite 200 
P.O. Box 26720 
Oklahoma City, OK, 73116  
 
Attention: Lee Ann Smith 
Director, Single Family Programs 
 
Telephone: (405) 419- 8243 
Fax: (402) 419- 9243 
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APPENDIX F 
 

OKLAHOMA HOUSING FINANCE AGENCY 
MORTGAGE CREDIT CERTIFICATE PRODUCT 

 
LENDER PARTICIPATION AGREEMENT 

THIS AGREEMENT (this “Agreement”) is made and entered into as of the date 
set forth hereafter by and between the OKLAHOMA HOUSING FINANCE AGENCY, a 
public trust with the State of Oklahoma, as its beneficiary, created and established 
under the terms and provisions of the laws of the State of Oklahoma, including Title 60, 
Oklahoma Statutes, Sections 176 through 180.3, as amended and supplemented, and 
duly organized and created pursuant to the terms of a Trust Indenture dated May 1, 
1975 (as amended and restated by a Second Amended Trust Indenture having an 
effective date of September 4, 1986, and amended and restated by the Third Amended 
Trust Indenture having the effective date of August 19, 2002 (“OHFA”), and the lending 
institution listed on the last page hereof with its principal place of business at the 
address listed hereafter (“Lender”). 

W I T N E S S E T H : 

WHEREAS, Section 25 of the Internal Revenue Code of 1986, as amended (the 
“Code”), permits OHFA to elect to exchange all or any part of its authority to issue 
qualified tax-exempt, private activity bonds for authority to issue Mortgage Credit 
Certificates (“MCCs”) as a means of assisting qualified individuals with the acquisition, 
rehabilitation or improvement of single-family housing; 

WHEREAS, OHFA elected not to issue $40,000,000 of qualified private activity 
bonds during the calendar year 2014 and, as a result of such election, has the ability to 
establish the 2014 ISSUANCE Mortgage Credit Certificate Product (the “Product”); 

WHEREAS, Lender wishes to participate in the Product in connection with 
mortgage loans which Lender may make available to prospective borrowers for the 
acquisition of new or existing single-family residences; 

NOW, THEREFORE, in consideration of the premises set forth herein, the 
parties agree as follows: 

Section 1. Lender agrees to accept and review applications for MCCs pursuant 
to the 2014 ISSUANCE Mortgage Credit Certification Product Manual (the “Product 
Manual”).  If such an application indicates that an applicant is eligible for an MCC, and if 
Lender has determined to make a mortgage loan from its own funds (meeting the 
requirements set forth in the Product Manual) to the applicant, Lender shall forward the 
MCC application to OHFA as set forth in the Product Manual.  To the extent OHFA has 
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MCC authority available and the applicant is eligible for an MCC, OHFA will assign the 
applicant an MCC reservation number. 

Section 2. Lender agrees to make information regarding the Product available to 
potential applicants. 

Section 3. Lender will obtain from the applicant all documents and information 
required in connection with the application for and receipt of an MCC as set forth in the 
Product Manual. 

Section 4. Lender will perform all investigation and verification that it would 
normally perform for underwriting a mortgage loan not provided in connection with an 
MCC. 

Section 5. Lender will conduct such reasonable investigation as is necessary to 
certify that the applicant has satisfied all requirements of the Product, including those 
imposed by temporary and permanent regulations issued pursuant to the Code and 
OHFA eligibility requirements. 

Section 6. Lender warrants that it is familiar with the Product as well as the 
laws of the State of Oklahoma (the “State”) applicable to the Product and the Product 
Manual.  Lender hereby agrees to comply with all provisions of the Code, State law and 
applicable regulations and guidelines, including, but not limited to, the Product Manual, 
as such may apply to the Product. 

Section 7. Lender hereby agrees to comply with all data and record retention 
and all reporting requirements applicable to the Product which are required by the 
Code, all temporary and permanent regulations and State law, including, but not limited 
to, the Product Manual.  Lender shall annually file (on or before January 31 of each 
year) a report with the IRS using IRS Form 8329 with respect to loans made in 
conjunction with the MCC Product during the prior calendar year.  Lender shall provide 
a copy of each filed Form 8329 to OHFA at the time of filing.    

Section 8. Lender hereby agrees that OHFA and its agents have the authority 
to examine and inspect all books and records in Lender’s possession relating to any 
MCC and the Product.  Lender hereby agrees to grant OHFA and its agent’s access to 
such books and records during normal business hours upon OHFA’s request. 

Section 9. Lender understands that, other than as may be set forth in the 
Product Manual, MCC authority shall be allocated by OHFA on a first-come, first-served 
basis among lenders and prospective applicants, provided that 20% of such allocation 
will be set aside during the first year of the Product for Residences located in Targeted 
Areas, as more fully discussed in Article IV, Section 7 of the Product Manual. 

Section 10. This Agreement shall remain in full force and effect until terminated.  
Lender or OHFA may terminate this Agreement, without cause, upon 60 days’ written 
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notice to the other.  Further, OHFA may immediately terminate this Agreement and 
prohibit Lender from participation in the Product upon Lender’s failure to comply with the 
terms and conditions of this Agreement or the Product Manual upon written notice by 
OHFA. 

Section 11. Lender hereby agrees that repayment of any loan made in 
conjunction with the Product is the responsibility of the applicant/borrower and payment 
of such loan does not constitute an indebtedness of OHFA or a charge against its 
general credit or other assets or the general credit or other assets of the State. 

Section 12. Lender has submitted the $-0- nonrefundable MCC Product Fee to 
OHFA, if a current participating lender, fee is waived.  If a new lender MCC Product fee 
is $200.00. 

Section 13. Other than the application fee set forth in Article III, Section 2(a)(ii) 
of the Product Manual, Lender may charge only those points, origination fees, servicing 
fees and other fees in amounts that are customarily charged with respect to loans not 
provided in connection with MCCs. 

Section 14. Lender has reviewed and is familiar with the Product Manual and 
affirms that the representations and warranties of Lender contained therein are true as 
of the date hereof and will be true so long as Lender is a Participating Lender under the 
Product. 

THIS AGREEMENT is entered into as of the day and year written below. 

Dated:   [NAME OF INSTITUTION], Lender 
 
 

By   
 
Title   

Dated:   OKLAHOMA HOUSING FINANCE 
AGENCY 

 
 
 

By   
Director Single Family Programs 

Return to: Oklahoma Housing Finance Agency 
Attention:  Lee Ann Smith 
100 NW 63rd, Suite 200 
Oklahoma City, OK  73116 
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EXHIBIT A TO LENDER PARTICIPATION AGREEMENT 

OKLAHOMA HOUSING FINANCE AGENCY 
2014 ISSUANCE MORTGAGE CREDIT CERTIFICATE PRODUCT 

NOTICE OF MCC LENDER IDENTIFICATION NUMBER 

Pursuant to the 2014 ISSUANCE Mortgage Credit Certificate Product Manual 
(the “Manual”) and the Lender Participation Agreement, dated           , 20    between the 
Oklahoma Housing Finance Agency (“OHFA”) and you (the “Agreement”), you are 
hereby notified that you have been accepted and approved for participation in the 2014 
ISSUANCE Mortgage Credit Certificate Product as a participating lender that may 
request the issuance of Mortgage Credit Certificates (“MCCs”) in conjunction with 
qualifying Mortgage Loans, pursuant to and under the conditions set forth in the Manual 
and the Agreement. 

The aggregate principal amount of MCCs which may be issued by OHFA under 
this Notice of Acceptance shall be determined as you request and OHFA confirms 
reservations of MCC authority pursuant to the Product documents (particularly the 
Agreement, the Manual and this Notice) relating to the 2014 ISSUANCE Mortgage 
Credit Certificate Product. 

Your MCC Lender Identification Number is                   . 

OKLAHOMA HOUSING FINANCE AGENCY 

  
Lee Ann Smith, Director, Single Family Programs 

_____________________, 20____ 
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APPENDIX H 
 

LIST OF FORMS (1) 

FORM NAME FORM 
NUMBER 

Application Affidavit MCC-001 

Seller Affidavit MCC-003 

MCC Reservation MCC-004 

Mortgagor’s Closing Affidavit MCC-005 

Lender’s Closing Certificate MCC-008 

Mortgage Credit Certificate MCC-009 

Consolidated Review Checklist (Revised) MCC-010 

Notice to Mortgagor of Maximum Recapture Tax MCC-011 

Real Estate Broker’s Certificate MCC-012 

 

 

(1) These Product Forms maybe revised from time to time by OHFA. 
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APPLICATION AFFIDAVIT 

THERE ARE IMPORTANT LEGAL CONSEQUENCES TO SIGNING THIS LEGAL AFFIDAVIT 
READ IT CAREFULLY BEFORE SIGNING 

We are applying to the Oklahoma Housing Finance Agency (“OHFA”) under its 2014 ISSUANCE 
Mortgage Credit Certificate Product (the “Product”) for a Mortgage Credit Certificate (an “MCC”), in 
conjunction with a mortgage loan which we will obtain from a lender of our choice to finance the 
acquisition, construction, qualified home improvement or qualified rehabilitation of our single-family 
residence. 

LEGAL NAME of Applicant(s): 

  
Print Applicant Name  

(Last, First, M.I.) 

 
 
  

Print Co-Applicant Name  
(Last, First, M.I.) 

ADDRESS of the Residence we intend to 
purchase, improve or rehabilitate is: 

  
 Address 

  
 City 

PRINCIPAL RESIDENCE 

We intend to occupy the Residence as our principal Residence and expect to move into the 
Residence within 60 days following the closing of the sale. 

RESIDENCE TYPE AND ACQUISITION COST 

 New or Existing Residence in a Targeted Area; acquisition cost not greater than 
$____________ for a one-family residence.*  

 New or existing Residence in a Non-Targeted Area; acquisition cost not greater than 
$____________ for a one-family residence.* 

FIRST-TIME HOMEBUYERS 

We understand that, with certain exceptions, to participate in the Product we must be first-time 
homebuyers, that is, we may not have owned a principal residence within the last three years. 

 We have not owned a principal residence within the last three years 
 We have owned a principal residence within the last three years but qualify for the 

following exception: 

 Targeted Area, Census Tract No:      
 “Veteran” within the meaning of 38 U.S.C. Section 101 
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TOTAL FAMILY INCOME:  $  

 

Our “Total Family Income” (calculated on the Income Calculation Worksheet in accordance with 
the Family Income Instructions, Attachment 1 to the Mortgagor’s Closing Affidavit) is as set forth 
above and does not exceed the applicable limit for the area in which the residence is located. 

FAMILY SIZE 

We understand that to participate in the Product, we must have a “Total Family Income” that does 
not exceed the Product limits depending on our “family size.” 

Number of persons in my (our) family age 18 or older is:   
Number of persons in my (our) family under age 18 is:   

For purposes of determining family size, the following persons may be considered: 

- the undersigned; 
- persons residing in the Residence and related by blood, marriage or law; 
- “dependent children,” provided they are claimed as such for federal income tax purposes.  

Under certain circumstances, family members who are “dependent” students attending 
school away from home may be considered to reside in the Residence if such Residence 
is their “principal” Residence.  Whether or not a Residence is the “principal” Residence of 
a student will be determined on a case-by-case basis to the extent evidence is submitted 
to the OHFA documenting the relevant facts; and 

- all other persons intending to permanently reside in the Residence. 
 

EMPLOYMENT STATUS 

Number of persons (age 18 or older) in my (our) family who are employed and have a source of 
income (including social security or other sources of income). 

DISCLOSURE 

We have received a copy of the Mortgagor’s Closing Affidavit, including all attachments thereto, 
and we understand that we will be required to sign such affidavit at the loan closing. 

We acknowledge and understand that each of the above statements and information contained 
within this affidavit is material to obtaining an MCC, and we disclose under penalty or perjury, which is a 
felony offense, that the above statements, insofar as they relate to us, are true and correct. 

Dated: ____________________ 

 

Signature of Applicant(s):   Social Security #:   
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The above information is being submitted for the purposes of establishing eligibility for a Loan 
under the MCC Product.  I (We) agree to submit such other evidence of income as may be reasonably 
required by the Lender or OHFA, including, but not limited to, verification of employment, verification of 
rent and copies of recent federal income tax returns. 

We acknowledge and understand that each of the above statements and information contained 
within this affidavit is material to obtaining an MCC, and we disclose under penalty or perjury, which is a 
felony offense, that the above statements, insofar as they relate to us, are true and correct. 

 

Date:    
Applicant 

 
Date:    

Applicant 
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SELLER AFFIDAVIT 

(Use in connection with acquisition of new or existing residence) 

THERE ARE LEGAL CONSEQUENCES TO SIGNING THIS LEGAL AFFIDAVIT 
READ IT CAREFULLY BEFORE SIGNING 

 

Residence Address:  

 

Residence Selling Price:  $   (The amount inserted as the Residence 
Selling Price must be identical to the amounts inserted in the purchase contract and in 
Form MCC-005 Mortgagor’s Closing Affidavit.) 

 

 The undersigned (jointly and severally the “Seller”) as Seller(s) of a Residence which is subject to a 
Mortgage Loan provided by the above-referenced Product, being first duly sworn (or affirmed) under oath 
hereby states and certifies that: 
 

1. Select (a), (b), (c), or (d) as appropriate: 
 

(a)  The Seller(s) is more than eighteen (18) years of age and a citizen of the United States. 
 

(b)  The Seller(s) is a corporation duly organized and in good standing under the laws of 
corporate jurisdiction, and the persons executing this affidavit and the deed on behalf of 
the Seller(s) are duly elected officers of the Seller(s) and have been fully empowered by 
proper resolution of the board of directors of the Seller(s) to execute and deliver this 
affidavit and the deed; and the Seller(s) has full corporate capacity to convey the real 
estate described herein and all necessary corporate action for the making of such 
conveyance has been taken and done. 

 
(c)  The Seller(s) is an Oklahoma general partnership and the persons executing this affidavit 

and deed on behalf of the Seller(s) are fully empowered to execute and deliver this affidavit 
and deed. 

 
(d)  Other (provide explanation)       . 

 
2. The Seller(s) will at time of closing execute a deed to the above-indicated Purchaser(s), conveying 

the Real Estate described and located in the county indicated above. 
 

3. The Seller(s) has good title in fee simple to the Real Estate free and clear of all charges, claims, 
liens and encumbrances except as shown in the commitment for mortgage title insurance and 
except visible easements. 
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4. Since the date of the commitment for mortgage title insurance the Seller(s) has not executed any 
deeds, mortgages, contracts or other instruments whereby title to the Real Estate might be 
affected. 

 
5. There are no unpaid bills for labor or material which has been ordered, authorized or furnished for 

the Real Estate or which might operate to create a lien against the Real Estate. 
 

6. The Seller(s) has not, either as principal or surety, executed any appeal bond or recognizance 
bond which is or might become a lien on the Real Estate.  There are no suits pending or judgments 
in any court by or against the Seller(s) affecting the Real Estate or in which a judgment lien could 
be acquired on the Real Estate.  There are no bankruptcy proceedings pending by or against the 
Seller(s). 

 
7. The only persons in possession of or claiming the right or possession to the Real Estate other than 

the Seller(s) are: 
 

8. None of the fixtures or property attached in any way to the Real Estate is subject to any lien or 
charge against the Real Estate, fixtures or property under the Uniform Commercial Code or 
otherwise. 

 
9. The Acquisition Cost of the Single Family Residence to the Mortgagor is indicated on the 

Mortgagor's Closing Affidavit and Attachment 2 - Acquisition Cost Worksheet.  Such Worksheet is a 
part of this Affidavit, and I hereby certify the information indicated to calculate the Acquisition Cost 
to be true, correct and complete. 

 
10. The contract of sale between the Seller(s) and the Mortgagor(s) represents all agreements 

between the parties involved in the real estate transaction. 
 

11. I further certify that I am not: 
 

(a)  the Trustee, the Lender, or the Servicer through which the Mortgagor(s) is 
executing a Real Estate Purchase Contract, nor an employee, officer, or director of 
any thereof, nor am I related by blood, marriage or adoption to any such persons. 

 
(b) an employee, officer, director or Member of the Board of Trustees of the Issuer, or 

the Product Administrator, or a State Official, acting on behalf of the Issuer, nor am 
I a dependent for federal income tax purposes of any such persons. 

 
12. The Seller(s) voluntarily makes this affidavit to induce the Purchaser(s) to accept the deed to the 

Real Property and to induce mortgagees, heirs, successors, assigns and all others to rely on the 
statements and representations herein made. 

 
13. Seller(s) has not directly or indirectly provided funds or collateral to Mortgagor(s) to cover, directly 

or indirectly, all or any part of the Mortgagor's down payment for the purchase of this Single Family 
Residence. 

 
14. The above statements are true, accurate and complete. 

 
I acknowledge and understand that this Affidavit will be relied upon for purposes of determining 

the Buyer’s eligibility for an MCC.  I acknowledge that a material misstatement negligently made in this 
Affidavit or in any other statement made by me in connection with the Buyer’s MCC will constitute a 



 
 
Oklahoma Housing Finance Agency 
Attention: Single Family MCC 
100 NW  63rd, Suite #200 
Oklahoma City, OK  73116 

  
 

  MCC-004 
  2014 
 3 

federal violation punishable by a fine; and a misstatement fraudulently made in this Affidavit or in any 
other statement made by me in connection with the Buyer’s application for an MCC will constitute a 
federal violation punishable by a fine and revocation of the MCC, which will be in addition to any criminal 
penalty imposed by law. 
 

 

 

 

STATE OF OKLAHOMA ) 
      ) SS. 
COUNTY OF    ) 
 
                
Seller’s Signature                   Date  Seller’s Signature                       
   Date 
 
 
                       
Seller’s Printed Name     Seller’s Printed Name  
 
 
Subscribed and sworn to before me, a Notary Public, in and for said County and State, this           day of  
          , 20   . 
 
               
 
[SEAL]       Notary Public:       
      
  
   
   
 
 My Commission Expires:    
 

Note: Lender should ensure this Affidavit is completely filled in and properly signed. 
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MCC RESERVATION CONFIRMATION 

  
(Lender Name) 
 

 
Attn:   

 

 
(Lender Address) 
 
 

1. Upon completion of the review and 
underwriting of the qualifications for a Mortgage 
Credit Certificate (“MCC”), I hereby state, subject to 
the “Terms and Conditions” listed below, that an 
MCC will be issued to the individuals noted to the 
right, who shall be known as “Applicant(s)”: 

    
Name 

    
Name 

TERMS AND CONDITIONS 

2. An MCC will be issued for 40% of the 
interest on the Certified Indebtedness Amount 
(acquisition loan amount), which consists of 
financing from the above-mentioned Lender. 

 

$   
Certified Indebtedness Amount 

 

3. The Certified Indebtedness Amount is 
to be used in connection with the acquisition 
(including new construction) of a single-family 
Residence located at: 

    
(Street Address) 

    
(City and Zip Code) 

 
4. Acquisition Cost of the Residence is: $    

 
5. The census tract in which the 

Residence is located is (if applicable): 
   

6. The Loan to which this MCC Reservation relates is a mortgage loan for the purchase of a 
Residence as identified in the Application Affidavit. 

7. Issuance of the MCC is expressly conditioned on the verification by the Lender of the 
information provided by the Applicant(s) and confirmation by the Lender that the Applicant(s) meet all 
requirements to qualify for the MCC Product. 

8. This MCC Reservation has been issued in reliance upon the Application Affidavit that the 
requirements necessary for issuance of an MCC have been met.  If OHFA becomes aware of any change 
in the circumstances under which the MCC Reservation was issued, or any material misstatement made 
in the application for an MCC, this MCC Reservation shall be revoked.  Further, if any such material 
misstatement shall be due to fraud, this MCC Reservation or any MCC issued shall be automatically null 
and void without any need for further action on the part of OHFA. 
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9. The MCC will be issued upon OHFA’s verification of the closing of the aforesaid financing 
and receipt of the Lender’s Closing Certificate, the Seller Affidavit (if applicable), the Mortgagor’s Closing 
Affidavit, and other required information as specified in the MCC Product Manual. 

 

Date:    
MCC PRODUCT AUTHORIZATION 
OKLAHOMA HOUSING FINANCE AGENCY 

 

 This Reservation will expire on  .
A 30-day extension may be obtained by request and 
payment of $50 to OHFA. 

 

If the Applicant’s application for financing is denied or canceled, or the Applicant is determined 
not to be qualified, please sign and return a copy of this MCC Reservation to OHFA. 

  
Lender 

 

By:   
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MORTGAGOR’S CLOSING AFFIDAVIT 

THERE ARE LEGAL CONSEQUENCES TO THIS LEGAL AFFIDAVIT 
READ IT CAREFULLY BEFORE SIGNING 

I (We), the undersigned, as part of my (our) application for a Mortgage Credit Certificate (“MCC”) 
under the 2014 ISSUANCE Mortgage Credit Certificate Product (the “Product”) of the Oklahoma Housing 
Finance Agency (“OHFA”), and as a material inducement to OHFA to issue an MCC to the undersigned in 
connection with the financing of a loan (a “Loan”) from the lender of the undersigned’s choosing (the 
“Lender”), for the undersigned’s purchase of a new or existing single-family home, state and represent the 
following: 

1. I (We) certify that the following are:  

a. My (Our) legal name(s):  

   

b. Current residence:  

   

c. Telephone:   
(work) 

    
(home) 

2. The residence being purchased (the 
“Residence”) is either a single-family, one to four-unit 
home, condo or townhouse located in the State of 
Oklahoma at the following address: 

 

  
(Address)  

  
(City/Zip Code) 

3. Total Family Income:  My (Our) Total Family Income (as evidenced on the Income 
Calculation Worksheet) is $______________ (See Attachment 1 for Instructions). 

I (We) do not expect my (our) Total Family Income to increase prior to the time I (we) close my 
(our) Loan. 

My (Our) Total Family Income accurately reflects the information therein with respect to all 
mortgagors and all individuals 18 years or older who are expected to live in the Residence being 
financed.  These mortgagors and individuals have executed this certificate below. 

4. Acquisition Cost of the Residence:  $__________ (See Attachment 2 for Instructions) 
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5. Number of Persons in the Family:  __________ 

For purposes of determining family size, the following persons may be considered: 

- the undersigned; 
- persons residing in the Residence and related by blood, marriage or law; 
- “dependent children,” provided they are claimed as such for federal income tax 

purposes.  Under certain circumstances, family members who are “dependent” 
students attending school away from home may be considered to reside in the 
Residence if such Residence is their “principal” Residence.  Whether or not a 
Residence is the “principal” Residence of a student will be determined on a 
case-by-case basis to the extent evidence is submitted to the OHFA documenting the 
relevant facts; and 

- all other persons intending to permanently reside in the Residence. 
 
6. I (We) certify that I am (we are) applying for a Loan in connection with the purchase of a New 

or an Existing Residence. 

7. I (We) either occupy such Residence as my (our) principal Residence, or I (we) will do so 
within 60 days hereof, and I (we) intend to maintain the property as my (our) principal Residence.  IF I 
(WE) CEASE TO OCCUPY THE RESIDENCE AS MY (OUR) PRINCIPAL RESIDENCE, OR IF I (WE) 
REFINANCE MY (OUR) LOAN RELATING TO THE MCC, I (WE) WILL SO NOTIFY OHFA AND OUR 
LENDER. 

8. No part of the Loan proceeds is or will be used to acquire or replace an existing mortgage.  I 
(We) did not have a mortgage (whether or not paid off) on the Residence at any time prior to the 
execution of the mortgage (except that in the case of a New Residence, I (we) may have a construction 
period loan or temporary initial financing, in each case of 24 months or less, with respect to the 
Residence and may use the proceeds of the Loan to repay such financing). 

9. If the Loan application is for a loan on a New Residence, I (we) certify that such Residence 
has not and will not be occupied prior to Loan commitment. 

10. The Acquisition Cost (if purchasing a New or and Existing Residence) of the Residence is as 
stated above.  If the Loan is for a New Residence for which there is no seller, I (we) have completed 
Attachment 6 hereto to substantiate the Acquisition Cost of the Residence as stated above. 

 I (We) understand that for the purposes of the foregoing, the “purchase price” of the Residence is 
the cost of acquiring the Residence from the seller as a completed residential unit. 

Pursuant to Section 6a.103A-2(b)(8) of the Regulations promulgated pursuant to Section 143 of 
the Internal Revenue Code of 1986, as amended, “acquisition cost” includes: 

(i) All amounts paid, either in cash or in kind, by me (us) (or a related party or for my (our) 
benefit) to the seller (or a related party or for the benefit of the seller) as consideration for the 
Residence. 
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(ii) If a Residence is incomplete, the reasonable cost of completing the Residence, whether or 
not the cost of completing construction is to be financed with proceeds of the Loan. 

(iii) Where a Residence is purchased subject to a ground rent, the capitalized value of the 
ground rent shall be included in the acquisition cost.  Such value shall be computed using a 
discount rate determined by OHFA. 

Pursuant to such Regulations, “acquisition cost” does not include: 

(i) The usual and reasonable settlement or financing costs.  Settlements costs include titling 
and transfer costs, title insurance, survey fees, or other similar costs.  Financing costs include 
credit reference fees, legal fees, appraisal expenses, “points” which are paid by the purchaser 
(but not the seller, even though borne by the purchaser through a higher acquisition cost) or other 
costs of financing the Residence. 

(ii) The value of services performed by my (our) family in completing the Residence.  For 
purposes of the preceding sentence, the family of an individual includes only the individual’s 
brothers and sisters (whether by whole or half blood), spouse, ancestors and lineal descendants. 

(iii) The cost of land which has been owned by me (us) for at least two years prior to the date on 
which construction of the Residence begins. 

11. Unless the Residence I am (we are) purchasing is located in a Targeted Area, I (we) have 
not had a present ownership interest in a principal Residence of mine (ours) at any time during 
the three-year period prior to the date on which I am (we are) executing the mortgage on the 
Residence.  To the best of my (our) knowledge, the same is true with respect to each other 
person (if any) purchasing and mortgaging the Residence with me (us). If the Mortgage Loan is 
closed between January 1 and April 15 of this calendar year, I(we) understand that the execution 
of and compliance with the Mortgagor's Supplemental Agreement and Certification (Attachment 3 
hereto) is required. 

I (we) understand that, for the purposes of the foregoing, examples of interests which constitute 
“present ownership interests” (and thus would result in me (us) not meeting the requirements set 
forth in this paragraph 12) are the following: 

(i) a fee-simple interest; 

(ii) a joint tenancy, a tenancy in common, or tenancy by the entirety; 

(iii) the interest of a tenant-shareholder in a cooperative; 

(iv) a life estate; 

(v) a land contract (i.e., a contract pursuant to which possession and the benefits and 
burdens of ownership are transferred although a legal title is not transferred until some 
later time); or 

(vi) a lease with an option to purchase for a nominal sum. 
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Examples of interests which do not constitute “present ownership interests” (and thus 
would permit me (us) to meet the requirements set forth in this paragraph 12) are the 
following: 

(i) a remainder interest; 

(ii) a lease without an option to purchase or a lease with an option to purchase at fair 
market value; 

(iii) a mere expectancy to inherit an interest in a principal Residence; 

(iv) the interest that a purchaser of a Residence acquires on the execution of a purchase 
contract; or 

(v) an interest in other than a principal Residence during the previous three years. 

12. If I (We) have owned a mobile home as my (our) principal Residence during the prior three 
years: 

 such mobile home was not permanently anchored to the real property on which it was 
located; 

 the wheels, road gear and other components which operate only during transportation 
were not and have not been removed from such mobile home for any extended period of 
time; and 

 there are no other facts or circumstances regarding such mobile home (including, but not 
limited to, concrete walk, landscaping and/or adjoining buildings) which would lead to the 
conclusion that such mobile home is or was permanently affixed to the real property on 
which it was or is located. 

13. If I am (we are) purchasing a Residence, then the Residence has no more than (a) one 
family dwelling units  is a New Residence in a Targeted or Non Targeted area. I (we) shall occupy 
the unit as my (our) principal residence.   

14. I (We) do not expect to use more than 15% of the total area of the Residence in a trade or 
business.  If any portion of the Residence will be used in a trade or business, attached hereto is a 
completed Attachment 5 hereto. 

15. I (We) understand that federal law provides for a “recapture tax” which may be applicable to 
me (or a subsequent purchaser) upon the resale of the Residence. 

16. I (We) certify that no portion of the financing of the acquisition of the Residence was, is or 
will be provided from the proceeds of a qualified mortgage bond or a qualified veteran’s mortgage 
bond.  No person related to me (us) (as defined in applicable federal or state laws and 
regulations) has, or is expected to have, an interest as lender in the Loan being incurred for the 
Residence. 
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17. I (We) understand and agree that if an MCC is issued to me (us), it may be transferred only 
with the prior written approval of OHFA following application by the transferee to OHFA and 
OHFA’s issuance of a new MCC upon its determination that the transferee meets the 
requirements of the MCC Product. 

18. I (We) understand and agree that I (we) may seek financing from any lender of my (our) 
choosing and that I am (we are) in no way prohibited from seeking financing from any potential 
lender, so long as the lender executes and complies with the terms of the Lender Participation 
Agreement. 

19. I (We) acknowledge and understand that this Affidavit will be relied upon for purposes of 
determining my (our) eligibility for an MCC.  I (We) acknowledge that a material misstatement 
negligently made in this Affidavit or in any other statement made by me (us) in connection with an 
application for an MCC will constitute a federal violation punishable by a fine; and a material 
misstatement fraudulently made in this affidavit or in any other statement made by me (us) in 
connection with application for an MCC will constitute a federal violation punishable by a fine and 
revocation of the MCC which may be in addition to any criminal penalty imposed by law.  In 
addition, any material misstatement or false statement which affects my (our) eligibility for an 
MCC will result in a denial of my (our) application for an MCC or, if an MCC has been issued prior 
to discovery of the false statement, immediate cancellation of the MCC issued. 

  

Signature of Applicant(s)   Social Security Number   
Date:  

    
Date: 

Signature of  
Non-Purchasing Spouse:     

Date: 

The undersigned individuals are not mortgagors with respect to the Residence but do expect to live 
permanently in such Residence and hereby certify as to the accuracy and completeness of the 
information set forth as “Total Family Income.” 

Signature of Non-Purchasing 
Occupants(s)    

Date: 

   
Date: 
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ATTACHMENT 1 
TO MORTGAGOR’S CLOSING AFFIDAVIT 

FAMILY INCOME INSTRUCTIONS AND WORKSHEET 
(to complete the Income Calculation Worksheet) 

 Explanation to Mortgagor(s): In order to calculate the Current Annual Family Income, the below 
requested information must be provided indicating the total income from all sources (before taxes or 
withholdings) of all Mortgagors and all adult persons residing or intending to reside in the Single Family 
Residence to be financed with the proceeds of the Mortgage Loan. The current income is defined as the 
current family income of all potential Mortgagors, and shall in any event include the current gross income 
of all persons who reside or intend to reside with such Mortgagor(s) in the same dwelling unit (other than 
persons under 18 years of age who are not primarily liable or secondarily liable on the Mortgage Note), 
but exclusive of the income of any co-signor of a Mortgage Note who does not reside or intend to reside 
therein, as evidenced by documentation satisfactory to the Mortgage Lender and Product Administrator. 

 
The Internal Revenue Code of 1986, as amended (the “Code”), established geographically based 

income limits for recipients of Oklahoma Housing Finance Agency (“OHFA”) financed Mortgage Loans.  
The information requested below must be provided in order to enable OHFA (or its agent) to determine 
your eligibility under those limits for the MCC Product. 

The information provided with respect to your income will be used solely to determine your 
eligibility under the income limits and will not be used for loan underwriting purposes.  You must complete 
this form in addition to any other loan applications required by your lender because the Code requires that 
certain sources of income must be included when determining income eligibility which you are not 
required to include when reporting your income for mortgage loan underwriting purposes. 

Current gross income is annualized monthly gross pay, any additional income from overtime, part-
time employment, bonuses, dividends, interest, royalties, pensions, VA compensation, net rental income, 
etc., and other income (such as alimony, child support, public assistance, sick pay, social security 
benefits, unemployment compensation, income received from trusts and income received from business 
activities or investments). 
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FAMILY INCOME WORKSHEET 
 

 
               Social 
         Name                     Age   Security No. 
 
Wage Earner #1                                     
 
Wage Earner #2                                      
 
Wage Earner #3                                       
 
Household Occupants (Include All Wage Earners          Total Current Gross Monthly 

       and dependents) 

#1      Employment Income   $   
Overtime and Part-Time  $   

#2      Bonuses    $   
      Dividend, Interest Royalties & Trusts $   
#3      Net Rental Income   $   
      Income from Self-Employment  $   
#4      Pension and Social Security  $   
      Veterans Administration Compensation $   
#5      Unemployment Compensation  $   
      Sick Pay    $   
      Alimony and Child Support  $   
      Public Assistance   $   
 
      TOTAL MONTHLY   $   
 
           X  12 (annualized) 
 
     TOTAL CURRENT ANNUAL FAMILY INCOME $   
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ATTACHMENT 2 
TO MORTGAGOR’S CLOSING AFFIDAVIT 

ACQUISITION COST WORKSHEET 
 

1. Amount paid, in cash or in kind, to or for the benefit of the Seller(s) by  
or on behalf of the Mortgagor(s) for the residence and all land:     $           
 
2.    Interest paid during construction period, (if not included in Item 1 above):   $   
 
3. Cost of all work necessary to complete the residence (regardless of source  
of funds or intention to complete):              $    
 
4. Cost to Mortgagor(s) of land on which the residence is or will be located (if  
purchased by the Mortgagor(s) within two years of construction start date, and  
not included in Item 1):                                     $   
 

5. Settlement costs including real estate transfer taxes, recording fees, title 
insurance premiums, survey fees and other similar costs or financing costs 
including credit references fees, legal fees, appraisal expenses or points.  
Amounts are included here ONLY IF THEY ARE OVER AND ABOVE THE 
USUAL AND REASONABLE AMOUNTS FOR THESE EXPENSES FOR 
LOANS NOT MADE WITH PROCEEDS OF TAX-EXEMPT BONDS:  $           
 
6. Installation cost of Manufactured Housing, e.g., new mobile home, including 
costs of transportation, anchorage, utility hook-ups and similar items (if not  
included in Item 1 above):           $   
 
7. (Leasehold Mortgages Only) The capitalized value of the ground rent 
(formula to be provided by Issuer if any):        $   
 
     SUBTOTAL OF ADDITIONS   $   
 

SUBTRACTIONS 
8. The Mortgagor(s) expect to purchase from the Seller(s) the following items 
of personal property, other than fixtures as defined in “Note” below.   
(This amount must also be subtracted from the Mortgage Loan.): 

 
Items of Personal Property   Value 
 
           $   

 
           $   

 
           $   

 
           $   

 TOTALS  $(  ) 
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9. The portion of the cost attributed to any land which is in excess of basic 
livability. (This amount must also be subtracted from the Mortgage Loan.): $   
 

10. If included in “Additions”, the value of services performed by the 
Mortgagor(s) donated by family members (brothers and sisters-whole or 
half-blood--spouse, ancestor and lineal descendants) in constructing, 
improving or completing the residence. (If family members are hired as 
paid contractors, the costs of those services included in “Additions” are 
NOT subtracted and may be financed with the proceeds of the Mortgage 
Loan.): $(  ) 
 

 
SUBTOTAL OF SUBTRACTIONS   $(  ) 

 
TOTAL ACQUISITION COST $   
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ATTACHMENT 3 
TO MORTGAGOR’S CLOSING AFFIDAVIT 

 
Supplemental Agreement and Certification 

 
I (we) the undersigned, being the Mortgagor(s) with respect to a Mortgage Loan being financed 

under the Oklahoma Housing Finance Agency, in addition to the other representations and agreements 
made by me (us), do hereby represent, covenant and agree as follows: 

 
1. For Mortgage Loans closed between January 1,       and the close of business on April 

15,  , compliance with the Product requirement that a copy of my (our)    
federal income tax return(s) be provided prior to closing of the loan will be postponed until 
such time as I (we) have filed said return(s), provided that the other conditions of this 
supplemental agreement are met. 

 
2. I (we) agree to provide to the OHFA a true and correct copy of my (our)              federal 

income tax return(s), as soon as reasonably possible after said tax return(s) is prepared 
and filed, but in no event later than, on April 16,   .           

 
3. I (we) acknowledge and agree that in the event said federal income tax return(s) is not 

provided as herein, specified, or if the return(s) reflects that I (we) claimed a deduction for 
interest paid on a Mortgage Loan with respect to my (our) principal residence, and the 
Mortgage Loan is with respect to property in a Non-Targeted Area, such failure to provide 
evidence that the loan is to a first time homebuyer shall constitute misrepresentation by me 
(us), therefore the Mortgage Loan shall be subject to acceleration and the loan balance 
may then be declared immediately due and payable in full. 

 
4. I (we) acknowledge and agree that this Supplemental Agreement and Certification and the 

representations and covenants herein shall survive and be enforceable after the closing of 
the Mortgage Loan. 

 

MORTGAGOR      MORTGAGOR 

 
              
Mortgagor’s Signature                    Date   Mortgagor’s Signature                Date 
 
 
              
Mortgagor’s Printed Name    Mortgagor’s Printed Name 
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STATE OF OKLAHOMA          ] 
    ]         ss. 
COUNTY OF    ] 
 
 
Before me, a Notary Public, in and for said County and State, on the   day of       , ________, 
appeared           and acknowledged or affirmed that 
they executed the above and foregoing instrument for the purposes therein set forth. 
 
 
(SEAL] 
              
        Notary Public 
 
 
My Commission Expires: 
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ATTACHMENT 4 
TO MORTGAGOR’S CLOSING AFFIDAVIT 

 
NON-OCCUPYING SPOUSE AFFIDAVIT 

THERE ARE LEGAL CONSEQUENCES TO SIGNING THIS LEGAL AFFIDAVIT 
READ IT CAREFULLY BEFORE SIGNING 

Residence Address:   

The undersigned hereby represents and certifies with respect to the above-described Residence 
as follows: 

(1) I am the spouse of _____________________ (the “Spouse”), who is the purchaser and 
mortgagor of the above-described Residence;  

(2) I do not have a present intention nor will I occupy the Residence with my Spouse; and 

(3) I fully understand and declare under penalty of perjury, that each of the above statements 
and information contained in this Affidavit, in so far as they relate to me, are true and correct. 

 

Dated: _______________________. 

 

  
(Non-Occupying Spouse) 
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ATTACHMENT 5 
TO MORTGAGOR’S CLOSING AFFIDAVIT 

 
BUSINESS USAGE AFFIDAVIT 

Residence Address:   

The undersigned hereby represent(s) and certify (ies) with respect to the above-identified Residence as 
follows: 

(1) I (We) do not intend to, or have not entered into an arrangement to rent, sell, assign or transfer 
any part of the Residence. 

(2) I (We) expect to use a portion of the Residence, including the surrounding land and any 
outbuildings, in a trade or business, but I (we) will not use such Residence and the surrounding 
land and outbuildings primarily for purposes of a trade or business, as evidenced by the 
calculation set forth below.  A Residence is used “primarily for purposes of a trade or 
business” if more than 15% of the total area of which is reasonably expected to be used in a 
trade or business, including child care services on a regular basis for compensation.  Such a 
Residence may not be financed with a OHFA mortgage loan.  

 
 General description of trade or business to be conducted at the Residence, including the 

surrounding land and any outbuildings:  

 __________________________________________________________________________ 

 __________________________________________________________________________ 

 __________________________________________________________________________ 

 

(a) Area of Residence (sq. ft.): ________________ 

(b) Area of surrounding land and outbuildings (sq. ft.): ________________ 

(c) Total area of Residence, surrounding land & outbuildings (sq. ft.): ________________ 

(d) Area of Residence used in a trade or business (sq. ft.): ________________ 

(e) Area of surrounding land and outbuildings used in a trade or business (sq. ft.):  

 ________________ 

(f) Total area of Residence, surrounding land and outbuildings used in a trade or business 
(sq.ft.): ________________) 

(g) Percentage of Residence, surrounding land and outbuildings used in a  trade or 
business (line (f) divided by line (c)): _______________% 
 
If the portion of the Residence, including the surrounding land and any outbuildings, used in a 
trade or business will only be used for a set number of hours, an additional allocation may be 
made to determine the percentage of such property used in a trade or business: 
 
(h) Average number of hours each week the Residence, surrounding land  

and outbuildings are used in a trade or business: ________________ 
(i) Ratio of (1) average number of hours each week the Residence, surrounding land and 

outbuildings are used in a trade or business to (2) the total number of hours in each week 
(line (h) divided by 168): _______________(i) 
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(j) Percentage of Residence, surrounding land and outbuildings used in a  
 trade or business (line (g) multiplied by line (i): _______________% 

 
(3) I (We) will not use the Residence as an investment property or a recreational home. 

 I (We) fully understand and declare under penalty of perjury, that each of the above statements 
and information contained in this Affidavit, in so far as they relate to me (us), are true and correct. 

Dated: 

    
Mortgagor  Date 

    
Co-Mortgagor or Non-Purchasing Spouse  Date 

    
Non-Purchasing Occupant  Date 

    
Non-Purchasing Occupant     Date 
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ATTACHMENT 6 
TO MORTGAGOR’S CLOSING AFFIDAVIT 

  
ACQUISITION COST OF RESIDENCE— 

MORTGAGOR AS GENERAL CONTRACTOR AFFIDAVIT 

Residence Address:   

The undersigned is/are the mortgagor(s) of the Residence described above represent and certify that: 

(1) I (We) have not purchased the Residence from any seller or other person pursuant to any 
purchase agreement or other contract for the sale or real estate; 

 
(2) I (We) have constructed or are constructing the Residence have/are acting as the general 

contractor with respect to such construction;  
 
(3) I (We) are/will be the first residents of the Residence following the completion of its 

construction; 
 
(4) The total Acquisition Cost of the Property is as follows: 
 
Cost of land not owned more than 2 years    $_________________ 

(attach purchase contract) 
Cost of construction work orders      $_________________ 

 
Purchase price of fixtures      $_________________ 

 
Personal property purchased over market value    $_________________ 

 
Settlement and financing costs in excess of the usual 
and reasonable costs       $_________________ 
 
Costs such as hook-up, tap-in, site improvements,  
architectural and builder fees, permits, subcontracted  
items, construction loan interest and commissions   $_________________ 
 
Other amounts including any agreements, whether oral or written  $_________________ 

 
 

Total Acquisition Cost $  
 

I (We) understand that the Acquisition Cost does not include the following items: 
 

(a) The usual and reasonable settlement financing costs.  Settlement costs include titling 
and transfer costs, sales tax, title insurance, survey fees, or other similar costs.  
Financing Costs include credit reference fees, legal fees, appraisal expenses, 
origination fees. 
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(b) The value of services performed by any my (our) family in completing the Residence.  
For purposes of the preceding sentence, “family” includes only my (our) brothers and 
sisters (whether by whole or half -blood), spouse, ancestors, and lineal descendants. 

 
(c) The cost of land which has been owned by me (us) for at least two years prior to the 

date on which construction of the Residence begins. 
 

(5) I (We) fully understand and declare under penalty of perjury, that each of the above 
statements and information contained in this Affidavit, in so far as they relate to me (us), are 
true and correct. 

 
    
Mortgagor  Date 

    
Co-Mortgagor  Date 

    
Non-Purchasing Spouse     Date 
 



 
 
Oklahoma Housing Finance Agency 
Attention: Single Family MCC 
100 NW  63rd, Suite #200 
Oklahoma City, OK  73116 

  
 

  MCC-004 
  2014 
 1 

ATTACHMENT 7 
TO MORTGAGOR’S CLOSING AFFIDAVIT 

 
Reaffirmation of Mortgagor 

 
Issuer:    Oklahoma Housing Finance Agency         
 
Product:               
 
 
STATE OF OKLAHOMA 

SS. 
COUNTY OF      
 

THE UNDERSIGNED (JOINTLY AND SEVERALLY, THE “MORTGAGOR") AS APPLICANT FOR 
A LOAN, OR AS APPLICANT TO ASSUME A LOAN PROVIDED BY THE ABOVE-REFERENCE 
RPODUCT BY THE ABOVE-REFERENCED ISSUER AND AS PURCHASER OF A RESIDENCE WHICH 
IS THE SUBJECT OF SUCH LOAN, BEING FIRST DULY SWORN (OR AFFIRMED) UNDER OATH, 
HEREBY STATES AND CERTIFIES THAT: 

 
I hereby reaffirm that the statements and information contained in the Mortgagor's Closing Affidavit 

- Attachments 1, 2, 3, 4, 5 and/or6 (as applicable) - which I executed on the    day of   
  ,      were true, accurate and complete when made and remain true, accurate, complete 
and unchanged. 
 

Pursuant to Section 946.32 of Oklahoma Statutes and Section 1746 of Title 28 of the United States 
Code, I declare under penalty of perjury that the foregoing is true and correct.  Further, affiant(s) saeth 
not. 
 
 
 
               
Mortgagor's Signature              Date                         Co-Mortgagor's Signature                  Date 
 
 
              
Mortgagor's Printed Name              Co-Mortgagor's Printed Name 
 
 

Subscribed and sworn to before me, a Notary Public, in and for said County and State, this       day 
of     ,       . 
 
 
[SEAL] 
 
              
       Notary Public 
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My Commission Expires: 
 
      

 
NOTE:  Mortgagor Affidavit and Certification - Parts 1, 2, 3, and 4 (if applicable) must have been 

executed within four (4) months of this date. 
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LENDER’S CLOSING CERTIFICATE 

  
Lender Name (type) 

  
Address 

  
City, State and Zip Code 

    
Contact Person Phone Number 

The Lender must complete this form and submit it to OHFA to obtain a Mortgage Credit Certificate 
(“MCC”) for a particular Applicant.  This form should not be completed until the Lender has verified the 
accuracy of information provided by the Applicant, by use of its standard verification methods and as 
required by the MCC Product. 

PART I – LOAN ELIGIBILITY 

1. MORTGAGOR INFORMATION: 

a. The Applicant(s)’ name(s) are as 
follows: 

 
  

Print Applicant’s Name 
(Last, First, M.I.) 

  
  

Print Co-Applicant’s Name (if any) 
(Last, First, M.I.) 

b. The Applicant(s)’ “family size” (as 
determined in accordance with Exhibit A 
to the MCC Product Manual) is: 

 
 
  

c. We have verified that the Applicant(s) 
Total Family Income (as defined in the 
MCC Product Manual) is: 

 

$  

d. The Lender has determined that the Applicant(s) qualify for a Mortgage Loan for the acquisition 
of a new or existing residence. 
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e. The Lender has determined that the Applicant(s) are “First-Time Homebuyers” under the MCC 
Product or qualify for an exception thereto. 

 
2. PROPERTY INFORMATION: 

a. The address of the Residence is:   
(Address) 

   
(City/Zip Code) 

b. Census Tract (if applicable):   

c. The Acquisition Cost (as defined in the 
MCC Product Manual) of the Residence 
is: 

 

$  

d. The Residence is a: 

(Check one) 

 Newly Constructed Residence 
Number of Units 
 1   

 

 Existing Residence 
Number of Units 

  1 
 

 
e. If the Residence is newly constructed, the Loan will not be used to replace an existing 

mortgage unless the existing mortgage is for: (i) a construction period loan of not more than 
24 months; or (ii) a bridge loan or similar temporary financing of 24 months or less. 

f. If the Residence is a previously occupied existing home, the proceeds of the Loan will not be 
used to replace an existing mortgage. 

g. No part of the financing of the acquisition of the Residence is or will be provided from the 
proceeds of a qualified mortgage bond or a qualified veteran’s mortgage bond.  No person 
related to the borrower has or is expected to have an interest as Lender in the Loan. 

PART II - CLOSING INFORMATION 

1. The principal amount of the Loan is: $  

2. The closing date for the Loan was:   

3. The final maturity date of the Loan is:   
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4. The Loan interest rate is:                % 

5. The type of Loan is: FHA  
VA  
Conventional  
Other  

6. Loan to Value Ratio                % 

7. The monthly PITI (without taking into effect 
the MCC) is: 

$  

PART III - REPRESENTATIONS 

1. I am an authorized employee of the Lender charged with the responsibility for performing the duties of 
the Lender pursuant to the Product Manual relating to the MCC Product. 

 
2. I have examined the documentation submitted in connection with the captioned Mortgage Loan (or 

Assumption), including, but not limited to, the Mortgagor’s Closing Affidavit, the Seller's Affidavit and 
this Lender’s Closing Certificate. 

 
3. No facts have come to my attention which would cause me to disbelieve or doubt the truth of each of 

such Affidavits and Certificates or of any portion or portions thereof or of any other documents 
referenced in Paragraph 2 above. 

 
4. None of the disclosures contained in any of the mortgage file are inconsistent or conflict with the 

requirements of the MCC Product Manual and all of the requirements of the MCC Product Manual 
have been fulfilled in regard to the Mortgage Loan to the above named Applicant(s). 

 
5. Any document preparation and related fees or out-of-pocket expenses of the Lender which the 

Lender expects to be collected from the Applicant and/or the Seller at the Closing of a Mortgage Loan 
do not exceed limits established by Federal or State Law and do not exceed the amounts for similar 
services charged by our company in connection with mortgages for which MCCs are not issued.  

 
6. Based upon reasonable investigation, the Lender has no reason to believe that either the 

Applicant(s) or the seller(s) of the Residence (if applicable) has (have) made any negligent or 
fraudulent, material misstatements in connection with the Applicant(s)’ application for an MCC. 
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The Lender hereby agrees that it will immediately forward to OHFA all information which it or any 
of its successors may receive during the life of the Loan which tends to indicate that the Applicant may 
have made a misrepresentation in applying for an MCC, or that may affect the Applicant(s)’ eligibility for 
an MCC. 

We acknowledge and understand that each of the above statements and information contained 
within this affidavit is material to obtaining an MCC, and we disclose under penalty or perjury, which is a 
felony offense, that the above statements, insofar as they relate to us, are true and correct. 

Dated:      
(Signature of Funding Lender Representative) 

  
(Title) 
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Consolidated Review Checklist 

DATE:   MCC Lender ID #:  

MCC Applicant Name: 

  

 
Lender Name 
Contact Person:   

 
Area Code and Telephone No. 

Email address:  

The following documents (as checked) are enclosed or have been received. 

Pre-Closing Phase (Submitted at least 5 business days prior to the Closing Date) 

_____ Application Affidavit (MCC-001) 
_____ Notice to Mortgagor of Information Regarding Potential Recapture Tax - Part I (MCC-011)  
_____ Mortgage Loan Application 
_____ Lender's Good Faith Estimate of Settlement and Financing Costs 
_____ Federal income tax returns for three years prior to the Closing Date (non-Targeted Areas only) 
_____ Mortgagor’s Closing Affidavit, including applicable Attachments (MCC-005)  
_____ Seller Affidavit (MCC-003)  
_____ Lender’s Closing Certificate (MCC-008)  
_____ Real Estate Broker’s Certificate (MCC-012)  
_____ Copy of the Purchase Agreement or Construction Contract 

Closing Phase (Submitted on the Closing Date) 

_____ Notice of Potential Recapture Tax – Part II (MCC-011)  
_____ HUD-1 Settlement Statement  
_____ Reaffirmation of Mortgagor (Attachment 7 to Mortgagor’s Closing Affidavit  
_____ Final FNMA 1003  
_____ MCC Application Fee, corporate or certified check, payable to OHFA 

REMARKS:   
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NOTICE OF POTENTIAL RECAPTURE TAX 
 

PART I (To be reviewed and acknowledged by the Mortgagor(s) at time of Loan Application) 

 
 

Because you are receiving a mortgage loan from the proceeds of a tax-exempt bond, you are receiving 
the benefit of a lower interest rate than is customarily charged on other mortgage loans.  If you sell or otherwise 
dispose of your home during the next nine years, this benefit or some portion of it may be "recaptured". 

 
The recapture is accomplished by an increase in your federal income tax for the year in which you sell 

your home.  The recapture only applies, however, if you sell your home at a gain and if your income increases 
above specified levels. 
 

There would be no recapture tax due under the following situations: 
 

(1) If you dispose of your home more than 9 years after the closing date of your mortgage loan; or 
 

(2) If your home is disposed of as a result of your death; or 
 

(3) If you transfer your home to either your spouse or former spouse incident to divorce and you 
have no gain or loss included in your income under Section 1041 of the Internal Revenue Code; 
or 

 
(4)  If your dispose of your home at a loss. 

 
There are certain limitations or special rules relating to the recapture tax, some of which are described below: 
 

(1) If you give your home away (other than to your spouse or ex-spouse incident to divorce), you 
must determine your actual recapture tax as if your had sold your home for its fair market value. 

 
(2) If your home is destroyed by fire, storm, flood, or other casualty, there is generally no recapture 

tax if, within two years, you purchase additional property for use as your principal residence on 
the site of the home financed with your original subsidized mortgage loan. 

 
(3) In general (except as may be provided in future regulations), if two or more persons own a home 

and are jointly liable for the subsidized mortgage loan, the actual recapture tax is determined 
separately for them based on their respective interests in the home. 

 
(4) If you repay your loan in full during the nine-year recapture period and you sell your home during 

this period, your holding period percentage may be reduced under the special rule in Section 
143(m)(4)(C)(ii) of the Internal Revenue Code. 

 
(5) Other special rules may apply in particular circumstances.  You may wish to consult with a tax 

advisor or the local office of the Internal Revenue Service when you sell or otherwise dispose of 
your home to determine the amount, if any, of your actual recapture tax. (See Section 143(m) of 
the Internal Revenue Code generally.) 
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You may wish to consult a tax advisor or the local office of the Internal Revenue Service at the time you 
sell your home to determine the amount, if any, of the recapture tax.  Upon closing of your mortgage loan you 
will be given additional information that will be needed to calculate the recapture tax. 
 

THE UNDERSIGNED ACKNOWLEDGES THAT I (WE) HAVE READ AND UNDERSTAND THE ABOVE 
DISCLOSURE. 
 
 
               
Mortgagor's Signature                          Date             Mortgagor's Signature                           Date 
 
 
              
Mortgagor’s Printed Name    Mortgagor’s Printed Name 
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NOTICE OF POTENTIAL RECAPTURE TAX 
 

PART II (To be Completed Upon Loan Closing) 
 
Name of Mortgagor(s):             

Full Address of Residence:            

           City:        County:      

Loan Closing Date:         Initial Principal Amount:     
 
Residence is located in (check one and provide information requested) 
 

Non‐Target Area Targeted Area

Product Income Limit for:

County Median Income $    1 or 2 Person Household:           $

   3 or More Person Household:   $

 
 
 
Maximum Recapture Tax:  The maximum tax that you may be required to pay as an addition to your federal 
income tax is $   . This amount is 6.25% of the highest principal amount of your mortgage loan 
and is your federally subsidized amount with respect to the loan. 
 

ACTUAL RECAPTURE TAX: THE ACTUAL RECAPTURE TAX, IF ANY, CAN ONLY BE 
DETERMINED WHEN YOU SELL YOUR HOME. IT IS THE LESSER OF (1) 50% OF YOUR GAIN ON 
THE SALE OF YOUR HOME, REGARDLESS OF WHETHER YOU HAVE TO INCLUDE THAT GAIN 
IN YOUR INCOME FOR FEDERAL INCOME TAX PURPOSES, OR (2) YOUR RECAPTURE 
AMOUNT DETERMINED BY MULTIPLYING THE FOLLOWING THREE NUMBERS: 

(a) $    Maximum recapture tax indicated in the paragraph above 
(b) x    Holding period percentage (See Worksheet Step 2, below) 
(c) x    Income percentage (See Worksheet Step 6, below) 

The recapture tax cannot be more than 50% of gain. 
If there is no gain, there is no tax. 



 
 
Oklahoma Housing Finance Agency 
Attention: Single Family MCC 
100 NW  63rd, Suite #200 
Oklahoma City, OK  73116 

  
 

  MCC-011 
  2014 
 2 

 

STEPS IN CALCULATING THE RECAPTURE TAX 

            Example    Mortgagor 
          Calculation    Calculation 
 
Step 1. Compute 50% of Gain From Disposition of Residence 

a. Enter Sale Price of Residence  $  50,000      $  
b. Enter Purchase Price of Residence  $  40,000      $  
c. Compute Gain or Loss on sale (Line 1a minus Line 1b). If the 
 amount computed on Line 1c is negative (less than zero), there 
 will be no Recapture Tax and no further computations need to be made.  
d. Portion of Gain included in computation of Recapture Tax x        50%     X   50%  
e. Compute amount of Gain included in computation of Recapture 

Tax (Line 1c times Line 1d). This amount represents the  
maximum potential Recapture Tax.     

 
 
Step 2. Determine the applicable Holding Period Percentage 

a. Enter Date of Sale of Residence       3/15/95           /    / 20  
 b. Enter Date of purchase of Residence       2/05/91           /    / 20  
 c. Compute number of months Residence was owned  

(Line 2a minus Line 2b).     49.33 mos.       mos. 
e. Divide Line 2c by 12 to compute number of years Residence 

was owned (round to next whole number)            4 yrs.       yrs  . 
 

f. Determine the applicable Holding Period Percentage from  
the table below:        

 
  Line 2d Percentage  Line 2d  Percentage 
       0        20%        5        80% 
       1        40%        6        60% 
       2        60%        7        40% 
       3        80%        8        20% 
       4      100%  9 or more         0% 
 

Note:  If the Holding Percentage is determined to be 0%, there is no Recapture Tax and no further 
computations need to be made. 

 
Step 3. Compute the Imputed Mortgage Revenue Bond Subsidy Amount 
 a. Enter the original principal amount of the mortgage loan. $    37,500         $   
 b. Multiply Line 3a by 6.25% and enter result on Line 3c. x     6.25%         X     6.25%   
 c. Computed total from above $     2,343          $   
Step 4. Compute Modified Adjusted Gross Income 

a. Enter the Mortgagor’s Adjusted Gross Income per IRS Form 
1040 applicable to the year in which the Residence is sold $  62,375      $   

b. Subtract the Gain on sale of Residence as indicated on line 
 1c. $ (10,000)     $(  ) 

$5,000 $

    100 %          % 
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c. Add all interest income earned (during the year in which the  
Residence is sold) on tax exempt bonds subject to the Federal 
Alternative Minimum Tax. $        350      $   

d. Add Lines 4a, 4b, and 4c to compute Modified Adjusted 
Gross Income.     

 
Step 5.     Compute Adjusted Qualifying Income 

a. Enter number of persons in Household as of the Date of Sale 
of the Residence.          5      

b. From Line 2d, enter the Number of Full Years the Residence 
was owned.           4      
Determine the applicable Adjusted Qualifying Income 
Multiplier from the table below:        1.2155       

 
   Line 4b  Multiplier  Line 4b  Multiplier 
       0   1.0000       5   1.2763 
       1   1.0500       6   1.3401 
       2   1.1025       7   1.4071 
       3   1.1576       8   1.4775 
       4   1.2155       9   1.5513 
 

c. If the Residence was located in a Federally Designated 
Targeted Area as of the Date of Purchase, complete 
this item 5d; otherwise, skip this line and proceed 
to Line 5e. 
(1) Enter the Median Income (as of the Date of Purchase) 

of the County in which the Residence is located. $    28,750     $   
(2) Compute the Adjusted Qualifying Income Basis by 

multiplying Line 5d(1) by: 
1.20 if Line 5a is less than 3, or 
1.40 if Line 5a is 3 or more $     40,250     $   

(3) Skip Line 5e and proceed directly to Line 5f. 
d. Enter the applicable Product Income Limit in effect as of the 

Date of Purchase of the Residence, based upon the  
Household size indicated above in Line 5a. $   $  

e. Compute the Adjusted Qualifying Income by multiplying 
either Line 5d(2) or Line 5e by the multiplier in Line 5c. $      48,924     $   

 
Step 6.     Compute Income Percentage 

a. Enter the Modified Adjusted Gross Income from Line 4d. $      52,725     $   
b. Enter the Adjusted Qualifying Income from Line 5f. $      48,924     $   
c. Subtract Line 6b from Line 6a (If result is negative, 

enter zero). $        3,801     $   
d. Compute the Income Percentage by dividing Line 6c 

by $5,000. Enter the result as a percentage.   
 
Step 7.     Compute the Recapture Tax 

a. Enter 50% of the Gain on Sale of Residence from Line 1e  $        5,000     $   

$ 52,725 $ 

$ $            
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b. Compute the product of the following three numbers: 
Imputed Subsidy Amount (Line 3c) $        2,344     $   
Holding Period Percentage (Line 2e) X         100     %    X    % 
Income Percentage (Line 6d)  X           76.02%    X     % 
Enter Result on this Line 7b. $        1,782        $   

c. Enter the Recapture Tax amount as the lesser of 
Line 7a and 7b. 

 
 
 I (we) acknowledge that it is my (our) responsibility to retain the foregoing information for use in the 
future, if I (we) sell my (our) home within nine (9) years of the date of closing of my (our) Mortgage Loan. 
 
 
                  
Mortgagor’s Signature       Date  Co-Mortgagor’s Signature  Date 
 
              
Mortgagor’s Printed Name    Co-Mortgagor’s Printed Name 

 

$   1,782 $ 
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REAL ESTATE BROKER’S CERTIFICATE 

 
LISTING REAL ESTATE BROKER/AGENT         

with (Company Name)           
SELLING REAL ESTATE BROKER/AGENT         

with (Company Name)           
MORTGAGOR(S)            
PROPERTY ADDRESS            
 
The above indicated Listing and Selling Real Estate Brokers, who have assisted the above referenced 
Mortgagor(s) and Seller(s) in the purchase of the real property described above, being first duly sworn (or 
affirmed) under oath hereby state and certify that: 

 
1. The Residence is reasonably suitable for occupancy by not more than one family. 

 
2. To the best of my knowledge, the Mortgagor(s) intends to occupy the Residence as their 

principal place of residence within 60 days or less after the closing of the home mortgage, and 
thereafter to maintain the property as their principal residence. 

 
3. To the best of my knowledge, the Mortgagor(s) will not use more than 15% of the total area of 

the Residence or otherwise use the Residence in a trade or business which entitles them to a 
deduction for business use of home under Section 280A of the Internal Revenue Code. 

 
4. To the best of my knowledge, the Mortgagor(s) will not use the Residence as investment 

property and will not receive any income from the Residence or the land being purchased with 
the Residence except as follows: 

 
              

              
 

5. To the best of my knowledge, the Mortgagor(s) will not use the Residence as a recreational 
home. 

 
6. All of the land being purchased with the Residence reasonably maintains the basic livability of 

the Residence, and I have no reason to believe that the Mortgagor(s) will subdivide the land. 
 

7. To the best of my knowledge, the Mortgagor(s)        has/        has not had a 
present ownership interest* in a principal residence, including factory-made housing 
permanently fixed to real property, at any time during the three-year period immediately prior to 
the closing of the home mortgage. 

 
8. (a) The acquisition cost** of the Residence is $   . 

 
(b) To the best of my knowledge, neither the Mortgagor(s) nor anyone on their behalf has 

made or cancelled any debt of the Seller(s), and neither the Mortgagor(s) nor anyone on 
their behalf has made or will make any payment, other than the amount shown in (a), to the 
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Seller(s) of the home or to any other person on behalf of the Seller(s), except for lease 
payments as follows: 

 
              

              

              

 
(c) To the best of my knowledge, the Mortgagor(s) has not entered into any agreement with 

the Seller(s) of the Residence, the developer, the contractor or any other person pursuant 
to which any portion of the Residence has been left unfinished or any fixtures or other 
architectural appointments have been omitted or removed from the Residence which, as 
sold to the Mortgagor(s), is substantially complete and contains all appropriate fixtures and 
other architectural appointments. 

 
(d)    The residence           isl           is not located on leased land. 

 
(e) The Mortgagor(s) has not paid more than the usual and reasonable settlement costs (e.g., 

title and transfer costs, title insurance, survey fees and similar costs) and the usual and 
reasonable financing costs (e.g., credit reference fees, legal fees, appraisal expenses, 
points paid by the Residence (but not by the Seller(s) even if borne by the Residence 
through a higher purchase price) or other costs of financing the Residence), and the 
Mortgagor(s)s have not paid more than their pro rata share of property taxes. 

 
9. To the best of my knowledge, the Mortgagor(s) will not use any part of the loan proceeds to 

acquire or replace an existing mortgage or loan. 
 

10. The fees charged and collected by us in connections with the above matter are not in 
excess of the usual and reasonable real estate commission charged in the area in 
connection with the sale of a residence not financed through qualified mortgage bonds. 

 
I declare under penalty of perjury that the foregoing representations are true and correct.  Further 
affiant(s) saeth not. 
 
[LISTING REAL ESTATE BROKER]   [SELLING REAL ESTATE BROKER] 
 
              
Signature              Date   Signature               Date 
 

              
Printed Name       Printed Name 
 
 
STATE OF OKLAHOMA  ]   STATE OF OKLAHOMA  ] 
 ] ss. ] ss. 
COUNTY OF    ]   COUNTY OF    ] 
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Subscribed and sworn to before me, a Notary Public, in and for said County   Subscribed and 
sworn to before me, a Notary Public, in and for said County   and State, this               day of      , 
 . and State,  this                       day of               ,            . 

  
[SEAL]               [SEAL] 

 
  
Notary Public       Notary Public      
 
 
My Commission Expires:      My Commission Expires:    
 

 

*The term “present ownership interest” includes not only direct ownership but also any of the following 
interest if held either directly by the Mortgagor(s)s or in trust for them: as joint tenancy, a tenancy-in-
common, a tenancy by the entirety , a community property interest, the interest of a tenant-
shareholder in a cooperative, a life estate or a contract pursuant to which the Mortgagor(s)s have 
possession and the benefits and burdens of ownership although legal title is not transferred until 
some later time. 

 
**The term “acquisition cost” means the cost of acquiring a residence from the Seller(s) as a 
completed residential unit.  The term does not include usual and reasonable settlement or 
financing costs, as those terms are used in item 8(e).  The term does not include the amount 
of any lien or assessment to which the Residence is subject. 


