Housing Trust Fund Rules
Effective September 12, 2014

TITLE 330: OKLAHOMA HOUSING FINANCE AGENCY
CHAPTER 60. HOUSING TRUST FUND PROGRAM

SUBCHAPTER 1. GENERAL PROVISIONS

330:60-1-1. Purpose

The purpose of the Oklahoma Housing Trust Fund
("OHTE") is to address declining affordable housing
resources at the federal, state, and local levels, which
act as an impediment to economic development and business
expansion within the state. The intent of the OHTF is to
assist moderate and low-income people in obtaining safe,
decent and affordable housing with priority for such
housing being given to low-income households.

330:60-1-2. Authority
The OHTF 1is authorized by Senate Bill number 786/74
0.S. Supp 1997, Sections 2901.1-2901.4, as amended.

Oklahoma Housing Finance Agency ("OHFA™) has been
designated as the State's administrative agency for
purposes of administering the Housing Trust Fund. When a

conflict exists between these Rules and the State Statute,
the State Statute shall control.

330:60-1-3. Scope

During each year, funding will be made available to
eligible Persons which Apply to Oklahoma Housing Finance
Agency.

330:60-1-4. Definitions

Masculine words, whenever used in this Chapter, shall
include the feminine and neuter, and the singular includes
the plural, unless otherwise specified. The following
words and terms, when used in this chapter, shall have the
following meanings unless the context clearly indicates
otherwise.

"Activity" means any Development or eligible funding
activity allowed under this Chapter’s Rules.

"Affiliate" means any Person that directly or
indirectly through one (1) or more intermediaries,
Controls, is Controlled By, or is Under Common Control With
any other Person.

"Applicant”" means any Person and each Affiliate of
such Person, which has submitted an Application to OHFA
seeking funding under this Chapter. Applicant includes the
Owner, any other Person or entity having any right, title,
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or interest in the Development or Activity, and any other
successors in interest.

"Application” means an Application, in the form
prescribed by OHFA, from time to time, including all
exhibits and other materials filed by an Applicant with
OHFA in support, or 1in connection with funding under this
Chapter. OHFA will solicit formal public input on the
Application, and provide explanation of any significant
changes. Staff will present the proposed Application to
the Trustees for approval at a Trustee’s meeting. An
advisory committee shall be established by the Executive
Director to assist in policy development for administration
of the OHTF.

"Awardee" means any Person receiving OHTF funding
through OHFA.

"Development" means the Land and one (1) or more
buildings, structures, or other improvements now or
hereafter constructed or located upon the Land. If more
than one (1) building is to be part of the Development,
each building must be financed under a common plan.

"Extremely low-income" means a household whose total
annual income does not exceed thirty percent (30%) of
median household income for the area as determined by HUD,
with adjustments for household size.

"Homeless and Chronically Homeless" means the
definition(s) as set by HUD and which may be updated from
time to time.

"Housing Trust Fund Documents" (including the terms
"Documents", and "OHTF Documents") means and may include,
but 1is not limited to, the written agreement, loan
agreement, promissory note, and OHTF Application Packet.

"HUD" means the United States Department of Housing
and Urban Development.

"Land" means the site(s) for each building in the
Development.

"Low-income" means a household whose total annual
income does not exceed eighty percent 80% of the median
household income for the area as determined by HUD, with
adjustments for household size.

"Moderate-income" means a household whose total annual
income does not exceed one hundred percent 100% of the
median household income for the area as determined by HUD,
with adjustments for household size.

"OHFA" means Oklahoma Housing Finance Agency, a State
beneficiary public trust.

"OHTF Application Packet" means the annual application
and accompanying forms developed annually by OHFA staff.
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"Person" means, without limitation, any natural
person, corporation, partnership, limited partnership,
joint venture, limited liability company, limited liability
partnership, trust, estate, association, cooperative,
government, political subdivision (including, but not
limited to, incorporated towns, cities, and counties, their
trusts and authorities, and state trusts), agency or
instrumentality, Community Housing Development Organization
(CHDO), interlocal cooperative, nonprofit and for-profit
organizations, Native American Tribes (including, but not
limited to, housing authorities and trusts) or other
organization of any nature whatsoever, and shall include
any two or more Persons acting in concert toward a common
goal, or any other legally recognized entity, or any
combination of the foregoing acting in concert.

"State" means the State of Oklahoma.

"State Statute" means 74 0.S5. Supp 1997, Sections
2901.1-2901.4, as amended.

"Term of Affordability" means the length of time a
Development or Activity must satisfy the OHTF requirements
as determined in the annual OHTF Application Packet.

"Trustees" means the Board of Trustees of OHFA.

"Very low-income" means a household whose total annual
income does not exceed fifty percent (50%) of median
household income for the area as determined by HUD, with
adjustments for household size.

330:60-1-6. Technical assistance

OHFA will designate staff members who shall be
available to provide general technical assistance regarding
proposed Activity concepts and OHTF Program implementation.

330:60-1-7. Compliance

All Persons, and the Affiliate of each must comply
with all OHTF Documents, federal, State, and local laws,
rules, regulations and ordinances, including but not
limited to, State Statute, regulations promulgated there
under, the Oklahoma Landlord Tenant Act, the Fair Housing
Act, Titles VI and VII of the Civil Rights Act of 1964 as
amended, and Title VIII of the Civil Rights Act of 1968 as
amended.

SUBCHAPTER 3. FUNDS

330:60-3-1. Funds distribution
(a) OHFA shall award funds through a formal Application
process. Submission requirements for Applications will be
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developed annually by OHFA and described in the published
OHTF Application Packet.

(b) OHTF funds will be awarded according to the State
Statute, this Chapter’s Rules, and the OHTF Application
Packet.

330:60-3-2. Funding activities
Eligible funding activities may include, but is not limited
to:

(1) ©New construction of rental and homeownership
units.

(2) Conversion of non-residential buildings or
structures into rental or homeownership units.

(3)Acquisition and/or rehabilitation of rental and
homeownership units.

(4) Infrastructure development, when it is part of an
affordable housing development.

(5) Rental assistance.

(6) Supportive services directly related to providing
housing.

(7) Activities which make housing more accessible for
Persons with disabilities.

(8) Down payment and/or closing costs assistance for
eligible first time homebuyers.

(9) Other activities related to affordable housing.

330:60-3-3. Award of funds

OHFA will make awards of OHTF Program funds to
Activities located throughout the State. A minimum of
sixty-five percent (65%), but not more than seventy-five
percent (75%) of all awards shall be made to Activities
located 1in counties with populations of 1less than four
hundred ninety thousand (490,000) according to the most
recent U.S. Census.

330:60-3-4. Application fees

All Applicants shall be charged a non-refundable fee
of $250.00. All Application fees will be used by OHFA to
pay for overall program delivery and operation activities.

330:60-3-5. Forms of assistance

Funding may be in the form of either grants or
collateralized Dbelow market rate loans. The maximum
amounts will be established in the OHTF Application Packet.
OHFA staff reserves the right to adjust loan maximums and
terms based on the availability of funds and the most
efficient and practical utilization of available resources.
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330:60-3-6. Terms and Conditions

The terms for all awards made shall be subject to the
specific requirements of any given Application. The terms
will Dbe established in the OHTF Application Packet.
Requests for extensions and/or modifications shall be
subject to a fee established at three percent (3%) of the
award at the time of request.

330:60-3-7. Affordability for OHTF funding

OHTF funding must remain affordable to for a period
established in the Application. Affordability periods must
be secured by deed restrictions, covenants running with the
land, or other forms.

330:60-3-8. Reallocation of OHTF program funds
(a) From time to time funds may become available as the
result of:

(1) Activity cancellations;
(2) Activities completed under original cost estimates
(3) Loan pay-offs;
(4) Other circumstances;
(b) In keeping with the State Statute, this Chapter’s
rules, and the OHTF Application Packet, OHFA  shall
reallocate these funds to eligible Activity proposals.

SUBCHAPTER 5. APPLICATIONS AND SELECTION

330:60-5-1. Application timing

Applications for funding shall be accepted on a
continuous basis, subject to funds availability, and fully
satisfying all key Application requirements. The OHTF
Program reserves the right to suspend acceptance of
Applications at any time.

330:60-5-2. Applications

Eligible Applicants seeking OHTF funds must submit an
Application in the form prescribed in the OHTF Application
Packet. Certain types of Persons may not be eligible for
all Activities. All Applications will be required to
contain sufficient information to permit OHFA to conduct a
review, assessment, and selection as described in the OHTF
Application Packet.

330:60-5-3. OHTF Application packets
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(a) OHFA will make available upon request, OHTF Application
Packets, which shall comply with the current State Statute
and these Chapter 60 Rules.

(b) The OHTF Application Packets shall provide information
to assist Persons in the preparation of Application
submissions.

(c) OHTF Application Packets shall include, but not be
limited to, information such as Activity descriptions,
timelines and schedules, Activity evaluation criteria, and
Activity budgets.

(d) Applications shall be required for all funding
requests.

330:60-5-4. Application selection

For the purpose of selecting Applications for assistance,
OHFA shall use evaluation criteria established in the OHTF
Application Packet. These evaluation criteria may include,
but are not necessarily limited to the following:

Activity description.

Organizational Structure and Capacity.

Financial Management.

Market Analysis.

Activity Management Control.

Financial Feasibility and Viability.

Partnerships.

Readiness.

Prior Performance.
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SUBCHAPTER 7. PROGRAM ADMINISTRATION

330:60-7-1. Program violations

The following are violations of the Housing Trust Fund

Program policies and procedures:
(1) The filing of false information in an Application
and/or report;
(2) Failure of an Applicant and/or Awardee to meet
requirements of the State Statute, and/or Chapter 60
Rules;
(3) Deviation from any OHTF Documents;
(4) Notice by OHFA that significant corrective actions
are necessary and that those corrective actions are
not or cannot be affected within a reasonable time, in
the judgment of OHFA staff;
(5) An administrative or Jjudicial determination that
an Applicant and/or Awardee has committed fraud,
waste, or mismanagement in any current or ©prior
activity, or federal or State program.
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330:60-7-2. Corrective and remedial actions
(a) Under any of the circumstances previously described as
violations during any stage in the process OHFA may, but is
not limited to, take the following actions:
(1) Condition OHTF Documents;
(2) Withhold funds;
(3) Reduce the total amount of the award;
(4) Require 1immediate return of unexpended funds;
(5) Require immediate repayment of all funding
provided by the OHTF Program;
(6) Cancel an award and recover all funds expended in
an ineligible manner prior to the date of notice of
cancellation;
(7) Deny future program Applications and participation
for a specified period of time as determined by OHFA;
(8) Debarment from program;
(b) Additionally, OHFA reserves the right under
circumstances of possible program violations to request
information regarding:
(1) The administrative, planning, budgeting,
management, and evaluation function actions being
taken to correct or remove the cause of the program
violation(s);
(2) Any activities undertaken that were not in
conformance with the approved program or Application
process, or that are in non-compliance with applicable
laws or rules;
(3) The Applicant and/or Awardee capacity to carry out
the approved or proposed program in a timely manner;
and,
(4) Progress schedules for completing approved or
proposed activities.
(c) Prior to OHFA taking any corrective and/or remedial
actions, OHFA, may, in its sole discretion, issue a notice
of show cause hearing. The Applicant and/or Awardee shall
have thirty (30) business days to appear and show cause as
to why the corrective and/or remedial actions should not be
taken. This language shall not be construed as a limitation
on the compliance monitoring and reporting requirements of
the OHTF program and these Chapter 60 Rules.

330:60-7-3. Awardee responsibilities
(a) An Awardee under the OHTF Program shall be responsible
to:
(1) Take all actions necessary to enforce the terms of
the OHTF Documents against any private or public
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participant that fails to comply with applicable
provisions of the OHTF Documents, or any subcontract
or documents resulting from them, and to recover on
behalf of OHFA, any liabilities that may arise as a
result of a Dbreach of the OHTF Documents by any
participant. Nothing in  this sub section shall
restrict OHFA's right to independently enforce the
terms of any OHTF Document or any subcontracts or
documents resulting from it, or to recover any sums
that may become due as the result of a breach of such
document.
(2) Comply with all State Statutes, these OHTF rules,
the OHTF Documents may be released by OHFA from time
to time.
(3) Maintain records and accounts, including, but not
limited to property, personnel, and financial records
that properly document and account for all funds. OHFA
may require specific types and forms of records. All
such records and accounts shall be made available upon
request by OHFA for the purpose of inspection and use
in carrying out its responsibilities for
administration of the funds.
4) Retain all books, documents, papers, records, and
other materials involving all activities and
transactions related to the award of the OHTF funds
for at least three (3) years from the date of the end
of the Term Affordability Period, or until any audit
findings have Dbeen resolved, whichever is later. As
often as deemed necessary by OHFA, shall permit OHFA
to have full access to and the right to fully examine
all such materials.
(5) Promptly return to OHFA, any funds received under
its OHTF Documents that are not obligated as of the
final date of the OHTF Documents. Funds shall be
obligated only if goods and services have Dbeen
received as of the final date of the OHTF Document
period.
(6) Comply with all applicable State requirements.
(b) OHFA may require a special narrative and/or financial
reports in the forms and at such times as may be necessary
or required by OHFA. Also OHFA may require, audits
pertaining to Awardee as necessary.

330:60-7-4. Review and appeals process

(a) Applicants for OHTF funding may review their
Applications and OHFA's review documents any time after
OHFA has publicly released funding decisions.
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(b) Appeals cannot introduce new documentation that would
change the basis on which a funding decision was made.
Additionally, requests for appeals shall be made within
thirty (30) days after the Applicant has been notified that
the Application was not funded.

(c) The Trustees may in their sole discretion allocate
funds to an Activity 1if the Activity is determined by the
Trustees to be in the interests of the State.

(d) A decision by the Trustees will constitute a final
order.

330:60-7-5. OHFA’'s responsibilities
OHFA will review and verify, but 1is not limited to, the
following duties:

(1) Maintenance of records for each Activity and/or

unit.

(2) Certificate(s) of Occupancy.

(3) Physical inspection of 100% of the OHTF
Developments/units according to HUD inspection
standards. Owner must allow OHFA to perform

inspections throughout the Term of Affordability.

(4) Correct income limits were used 1in selection and
on-going compliance requirements.

(5) A copy of the deed restrictions, covenant running
with land or other forms approved by OHFA ensuring the
Term of Affordability.

(6) OHFA will notify in writing the Awardee if staff
discovers that the Activity does not comply with the
OHTF Rules. In such event, a correction period to
supply missing documentation or to correct
noncompliance may be allowed.
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