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SUBJECT: On December 8, 2009, OETI 22-2009 WIA Youth Program Eligibility and Data Validation policy,
Interim Final, was sent out to Local Workforce Investment Boards and published on the Oklahoma Employment
Security Commission’s website, and a 30-day comment period commenced. OESC has reviewed comments
and responses have been provided below.

1. Regarding the Youth Income Eligibility Form, is it necessary to complete for each family member earning
income?

Response – Yes, it is necessary to complete the Youth Income Eligibility Form for each family member
earning income. List all qualifying family members on Part I of the Youth Income Eligibility Form and
complete Part II for each family member earning income. In an attempt to clarify, instructions have been
moved to the top of Part I of the Youth Income Eligibility Form and read as follows:

NOTE – Family Income Calculation: Complete and attach Part II: Income Calculation, for each
family member with earned income during the 6 month income review period. Documentation of
income source(s), family size, and Parts I & II of this form must be in the participant paper
case file.

2. The Telephone Verification Form is allowable for school dropout status but is not included in the list of
allowable documentation for school status at participation. Does this mean that if the individual is a school
dropout and telephone verification is used to document such, that additional documentation must be used to
verify school status at participation?

Response – No, it is not necessary to use additional documentation to verify School Status at Participation.
The source document lists for School Status at Participation (Attachment A, p. 15) and School Dropout
(Attachment A, p. 7 & 11) have been reconciled. The Telephone Verification Form is an allowable source
document for School Status at Participation.

3. Why are we documenting Telephone Verification in Enrollment Notes prior to enrollment?
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Response – The section requiring entry of a case note supporting the Telephone Verification Form has been
removed from the policy. It will not be necessary to document telephone verification in case notes. If the
WIA Youth Telephone Verification Form is used, place a copy in the participant paper case file.

4. In the grid in Attachment A, pg 3, Telephone Verification is listed as an acceptable source document to
verify family size. However, when you look in the bottom right corner of the Telephone Verification form
itself (Attachment D) where the circumstances for which it may be used are listed, Family Size is not
included in that list. So we wanted to double-check and make sure that Telephone Verification CAN be
used to verify family size?

Response – Telephone Verification cannot be used to document family size. Attachment A, p. 3 has been
corrected. Use an acceptable source document from the following list (taken directly from Attachment A) to
document Family Size:

 Birth Certificate
 Decree of Court
 Divorce Decree
 Landlord Statement
 Lease
 Marriage Certificate
 Medical Card
 Most Recent Tax Return supported by IRS documents
 Public Assistance/Social Service Agency records
 Public Housing Authority records
 Acceptable documentation to prove “Individual with Disability”

Additionally, the WIA Youth Telephone Verification Form has been modified to allow for its use in
verification of items not pertaining to eligibility. The WIA Youth Telephone Verification Form may also be
used to document information during follow up. (Use of this form for documenting information during
follow-up is not required by the State, but is an option local areas may use at their convenience.)
Information or outcomes such as employment, enrollment in education, or involvement with community
partner agencies are just a few examples. The appropriate box, either Eligibility Item or Other, must be
marked depending on the information to be verified.

5. With the way the policy currently addresses dependent status so many of our older youth customers who
apply for the WIA Youth Program services will be surprised to learn that they will be regarded as dependent
for WIA purposes. We should be encouraging older youth to become independent and self-sufficient. The
definition of ‘Dependent Children’ fails to consistently support this.

NOTE – When researching the response to this question, OESC consulted with United States Department of
Labor (USDOL) for guidance.

Response – The section of the policy on p. 3 under Family Size addressing Dependent Status has been
modified to align with the Free Application for Federal Student Aid (FAFSA) guidelines. For your
convenience, the entire section related to Family Size and Dependent Status follows:
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Family Size – The State policy Determining Family Size & Income Eligibility for WIA Adult and
Youth Programs provides definitions and guidance for determining family size. The State of
Oklahoma is providing clarification on dependent status and documenting family size for youth
participants. The criteria regarding whether or not a youth is independent or dependent have been
aligned with the Free Application for Federal Student Aid (FAFSA) guidelines.

Dependent Child – shall include those children living in a single residence with parent(s) or
guardian(s) and who DO NOT meet the definition of Independent.

NOTE: Dependent children “living in a single residence with parent(s) or
guardian(s)” would include children living away from home while attending school
or college, or visiting relatives; but where permanent residence is the same as the
parent(s) or guardian(s).

Independent Child – shall include those children living in a single residence with parent(s) or
guardian(s) and who fall into one (or more) of the following categories:

 Is 24 years of age or older by December 31 of the current year;
 Is an orphan or ward of the court or was a ward of the court until the individual

reached the age of 18;
 Is a veteran of the Armed Forces of the United States;
 Is a graduate or professional student (in college, beyond a bachelor’s degree);
 Is a married individual;
 Has legal dependents other than a spouse;
 Is a student for whom a financial aid administrator makes a documented

determination of independence by reason of other unusual circumstances; or
 Is currently living with parents BUT provides more than 50% of his/her own

support.

NOTE: If the applicant claims to be an independent child, then he/she must fully
complete the appropriate box on Attachment C, WIA Youth Support Form, and attach
documentation when indicated on the form. Acceptable source documents to verify an
applicant’s independent status may be found in Attachment A under “Family Size.”

Once the applicant’s status, either independent or dependent, and family size has been determined,
income from all members of the family must be documented for verification of low income eligibility.
Applicant’s who are considered to be independent do not have to take into account parent/guardian
income when calculating income for eligibility purposes.

6. Due to requests for clarification of certain documentation requirements, changes have been made to the
following sections:

CHANGE 1
The section on individuals with disabilities has been modified to read as follows:
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Individual with a Disability – Applicants whose family income exceeds the low-income limit may
still qualify for participation in the WIA program provided that the applicant is an individual with a
disability as defined by the Americans with Disabilities Act and has an individual income that does
not exceed the greater of the Poverty Line or 70 percent of the Lower Living Standard Income Level.

Use of Individualized Education Plan (IEP) to Document Disability Status – The State of Oklahoma
allows for the use of an Individualized Education Plan (IEP) to document disability status for an in-
school youth provided that:

 The IEP used to document is the most current and is not more than 3 years old; and
 The IEP clearly documents the individual’s disability; and the disability documented is one

that meets the definition set forth by Section 3 of the Americans with Disabilities Act of
1990, as amended (42 U.S.C. 12102). (This definition is also listed in the State policy WIA
Youth Glossary).

NOTE: An IEP cannot be used to document disability status for youth who have dropped out of
secondary school or who have graduated from secondary school. It may only be used for youth who
are currently attending secondary school.

CHANGE 2
The WIA Zero Income Form, Attachment C has been removed and the WIA Youth Support Form,
Attachment C has taken its place. The WIA Youth Support Form serves two main purposes:

1) To document how an applicant or applicant’s family has met expenses when they have received little
or no income in the 6-month period prior to application; and

2) To document an applicant’s claim of family size of 1 while living with a parent/guardian.

CHANGE 3
In an attempt to provide reminders and further clarification for case managers, footnotes have been added to
the WIA Youth Eligibility Form indicating what eligibility items require notes or additional data entry in
OSL. The following categories are included: Universal Client Notes, OSL Program Notes, and Enrollment
Details Testing Information screen input.

CHANGE 4
Attachment F, WIA Youth Dropout Status Form, has been added to provide verification of dropout status
for eligibility purposes in those situations where obtaining other sources of documentation would cause an
undue hardship for the applicant.


