Workforce Integrated Programs

Oklahoma Employment Security Commission

Memo

To: Chairpersons of Local Workforce Investment Boards, WIA Board Staff, and
Workforce Center Managers

From: Richard Gilbertson, Director of Workforce Integrated Programs

CC: Director of Workforce Quality, Director of Workforce Services, Director of Veterans
Services

Date: September 14, 2006
Re: Pending List for WIA Adult and Dual Enrollment for Labor Exchange and WIA Adult

Reference:  OETI 04-2006 State Common Measure Policy, Change 1 and OETI 06-2006
Program Eligibility and Data Element Validation Policy for WIA, Adult & Dislocated
Worker Programs (DWL), Wagner-Peyser (WP), and Trade Adjustment
Assistance (TAA) Programs

Background

It is the intent of OETI 04-2006 State Common Measures Policy, Change
1, that Oklahoma Job Link automatically enrolls clients into both Wagner-
Peyser and WIA Adult programs if they are eligible. However, this
programming change has not yet occurred and until this change has
been accomplished staff will need to dual enroll those clients that are
eligible and satisfy the criteria for both OETI 04-2006 and OETI 06-2006
policies into Labor Exchange and WIA Adult programs.

Pending List

Any WIA Adult enroliments occurring before 09/06/2006 will still need to be
reviewed and approved or denied to remove them from the Pending list.
Clients enrolled into WIA Adult after 09/06/2006 are no longer appearing on
the Pending list and will be automatically approved. This means it is vital that
staff entering a WIA Adult enrollment ensure the requirements of OETIs 04-
2006 and 06-2006 have been followed and entered into Oklahoma Service
Link (OSL) as appropriate.



Dual Enrollment for Labor Exchange and WIA Adult

If the requirements of OETIs 06-2006 and 04-2006 have been satisfied then
a dual enrollment for Labor Exchange and WIA Adult must be entered into
OSL for that client. This means that data validation for the client has
occurred and been documented per OETI 06-2006 and that a staff assisted
service other than an Informational service has also taken place and been
entered for the WIA Adult enroliment in the Service and Training Plan or
Quick Service section per OETI 04-2006. In other words for every WIA Adult
enrolliment date we must see a staff assisted service date in the Service and
Training Plan that equals the WIA Adult enroliment date. An enroliment for
Labor Exchange must also be created and the same service entered.

A possible scenario in a center or office might happen like this:

An individual is in a Workforce Office asking about his chances to find
a welding job in the Tulsa area. The staff person has reviewed the
Case Detalls page of the client in OSL and sees that minimum data
validation for age, Selective Service registration and eligibility to work
in the United States has not been documented. The client presents
the required documents and staff enters the data validation criteria in
the Universal Case Notes. The staff person then conducts an Initial
Assessment before working with him to collect individualized
information about labor market conditions, occupational trends, and
wage and benefit trends relating to welding positions.

The staff person creates enrollments for both Labor Exchange and
WIA Adult and enters Initial Assessment and Labor Market Information
services into OSL in the Service and Training Plans (Quick Service) of
both the Labor Exchange and WIA Adult enroliments. Staff makes
sure that the enrollment date of both programs equals the date of the
first service.

Action Required

Please inform all staff working with clients in Oklahoma Service Link of the
contents of this memo and ensure that they have been trained and
understand the minimum requirements of WIA Adult and Labor Exchange
programs as well as the method for dual enrollments. Remember, most
offices or centers have staff with a vast storehouse of program information
(WIA Adult, Labor Exchange, Trade Act, etc.) that can be shared by all.

Questions

If you have any questions concerning the issues of this memo, please
contact Robyn Coman at robyn.coman@oesc.state.ok or Jon Eller at
jon.eller@oesc.state.ok.us.
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