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Registering for work in OKJobMatch (OKJM)

To register for work you will need to log in to OKJobMatch.com. The Focus Career Module is the job seekers view in OKJM. Once you have registered for work in

OKJM you will be able to access the following information:

To create a new account in OKJM you will click on the “Create a Job Seeker Account” button located on the left side of the screen. You will then need to

enter your Social Security Number and click on “Continue.” You will need to confirm your SSN again on the next page and click on “Continue.”

 Create, edit, or upload a resume  View jobs that staff have referred you to

 Search for jobs  Explore Career Options

 View matches from saved searches  Research a specific career or program of study

 See matches staff have recently sent  See what you can study to get ahead

 View jobs you have recently viewed  Change your Password
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Note: If you are an Unemployment

Claimant and you decline to enter your

SSN, a stop will be put on your claim and

you may be denied benefits. 

999-11-1234
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Registering for work in OKJobMatch (OKJM) - Continued

After you have entered your SSN, you will be required to complete the following questions:
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Creating your Resume

Once you have answered all of the questions on the previous page, you will be directed to this page to complete your resume. The system will not be able to match

your resume to job orders without first creating a resume. Please be thorough when creating your resume as this will give you better results when searching for jobs.
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Registering for work in OKJobMatch (OKJM)

After entering all information for your resume you will click on the “Save Resume & View Job Postings” button to continue with your job search.

Note: You are not fully registered in OKJM until you have completed and saved your resume. If you are an unemployment claimant, you will be required to update

your resume in OKJM every six months to remain eligible.
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Registering for work in OKJobMatch (OKJM)

You will need to log into your OKJM account daily. Any messages from OESC or jobs that you have been referred to from OESC will appear on your home page.

From the “Home” tab in the Focus Career Module you can see matches from saved searches, see matches OESC staff have recently sent, jobs you have recently

viewed, and see jobs that OESC staff have referred you to.

You will also be able to Create, edit, or upload a resume, Search for jobs, Explore my career options, Research a specific career or program of study, and See what

you can study to get ahead. Notice there are links to access any resumes that have been created and any bookmarks that have been saved. You will also have the

ability to change your Username and Password from this page.

Note: You can save up to 5 resumes

and you have the ability to explore
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