Oklahoma Employment Security Commission
[image: image007] Job Order #: _________________

 Expiration Date: ______________

 SOC Code: __________________

 Job Title: ___________________
   
 Date Received: ______________

Sheila A. Gray, Coordinator
Foreign Labor Certification Program
P. O. Box 52003 – Oklahoma City, OK  73152-2003 
Fax:  (405) 557-7105; E-mail: H-2B@oesc.state.ok.us 

[bookmark: _GoBack]H-2B JOB ORDER REQUEST

	[bookmark: Text1]Company Name:         

	Address:
	[bookmark: Text2]     

	City, State, Zip:
	[bookmark: Text3]     

	[bookmark: Text4]Contact Person:       
	[bookmark: Text5]Position:       

	[bookmark: Text6]Telephone Number:       
	[bookmark: Text7]Fax Number:       

	[bookmark: Text8]E-Mail:     
	[bookmark: Text9]Website:       

	Agent Name:         

	Address:
	     

	City, State, Zip:
	     

	Contact Person:       
	Position:       

	Telephone Number:       
	Fax Number:       

	E-Mail:     
	Website:       

	
20 C.F.R § 655.18 requires the employer’s name and all employer contact information be viewable in the job order.   Referral instructions in the job order will advise applicants to apply in person at the nearest Workforce Oklahoma Center.   The Referral Instructions below are instructions for Workforce Oklahoma Center Staff members. 


	[bookmark: Text10]Job Title:       

	[bookmark: Text11]Job Description:       


	[bookmark: Text12]Job Duties (Detailed):        


	[bookmark: Text13]Job Requirements (Detailed):    

	[bookmark: Text22]Education Required:       

	[bookmark: Text23]Experience Required:       

	On-the-job Training:  Yes |_|    No |_|

	[bookmark: Text14]Total Number of Openings:       

	[bookmark: Text15]Salary Range:       

	[bookmark: Text16]Normal Work Days/Hours:       

	[bookmark: Check1]Overtime Available:  Yes  |_|   Overtime Rate: 

	Workweek used in computing wages: 

	Frequency of pay: 

	[bookmark: Check4][bookmark: Check5]Federal Contractor:  Yes |_|    No |_|

	[bookmark: Text21]FEDERAL TAX (FEIN) # (Required):       

	

	HOW TO REFER APPLICANTS
	BENEFITS

	Apply Online:  Yes |_|    No |_|
	[bookmark: Check6][bookmark: Check7]Lodging Provided: Yes |_|    No |_|

	E-Mail Resume:  Yes |_|    No |_|
	Cost for Lodging: 

	Fax Resume:  Yes |_|    No |_|
	Board Provided:  Yes |_|    No |_|

	Telephone Interview:  Yes |_|    No |_|
	Cost for Board: 

	E-Mail Generic application:  Yes |_|    No |_|
	Daily transportation to job site: Yes |_| No |_|

	Fax Generic application:  Yes |_|    No |_|
	[bookmark: Check8][bookmark: Check9]Tool, equipment and supplies necessary to perform job duties provided by employer without cost to workers:  Yes |_|    No |_|

	Inbound transportation and daily subsistence:
	

	Outbound transportation and daily subsistence:
	

	Reimbursement of visa, border and related fees:
	

	Three-fourths Guarantee:
	

	Other:
	

	PLEASE NOTE:  All referred applicants will be contacted to confirm outcome of interview process.  This information will be provided to CNPC pursuant to 20 C.F.R. 655.18


 
Assurances and Obligations

Prohibition against preferential treatment. The employer must provide to U.S. workers at least the same level of benefits, wages, and working conditions that are being or will be offered or paid to H-2B workers. 

Bona fide job requirements. The job qualifications and requirements listed in the job order must be bona fide and consistent with the normal and accepted job qualifications and requirements of employers that do not use H-2B workers for the same or comparable occupations in the same area of intended employment. 
The job opportunity is full-time, 35 or more hours of work per week.

Deductions. The employer will make all deductions from the worker's paycheck required by law and specifically list all deductions not required by law that the employer will make from the worker's paycheck. Deductions for damage to employer-provided items are prohibited under the Final Rule, regardless of State laws permitting such deductions. 

Three-fourths guarantee. Employers guarantees to offer employment for a total number of work hours equal to at least three-fourths of the workdays of each 6-week (if the period of employment is less than 120 days) or 12-week period (if the period of employment covered by the job order is 120 days or more) and, if the guarantee is not met, to pay the worker what the worker would have earned if the employer had offered the guaranteed number of days.

Transportation. The employer will arrange and pay for the inbound transportation and subsistence directly, advance the reasonable cost, or reimburse the worker's reasonable costs if the worker completes 50 percent of the period of employment covered by the job order, and will provide, pay for, or reimburse outbound transportation and subsistence if the worker completes the job order period or is dismissed early. However, if separation is due to the voluntary abandonment of employment by the H-2B worker or the worker in corresponding employment and the employer provides proper notice to DHS and DOL, the employer will not be responsible for providing or paying for the subsequent transportation and subsistence expenses of that worker and that worker is not entitled to the three-fourths guarantee.

Board, lodging, or facilities. The employer will ___ will not ___ provide the worker with the option of board, lodging, or other facilities or assist workers to secure such lodging. The employer will ____ will not____ make wage deductions related to such provision of board, lodging or other facilities (such as fringe benefits) in the amount of $__________________. 

Rate of pay. Employer will pay the offered wage during the entire certification period and that offered wage is equal or exceeds the highest of the prevailing wage, the applicable Federal minimum wage, the State minimum wage, and any local minimum wage.  If, during the course of the period certified in the Application for Temporary Employment Certification, the Federal, State or local minimum wage increases to a level higher than the prevailing wage certified in the Application, then the employer is obligated to pay that higher rate for the work performed in that jurisdiction where the higher minimum wage applies.

Wages free and clear. Wages must be paid either in cash or negotiable instrument payable at par, and that payment must be made finally and unconditionally and free and clear. 

Deductions. Authorized deductions are limited to those required by law, made under a court order, that are for the reasonable cost or fair value of board, lodging, or facilities furnished that primarily benefit the employee.

Job opportunity is full-time all job opportunities are full-time temporary positions of at least 35 hours of a fixed and regularly recurring workweek. 

Impossibility of fulfillment Employers may terminate a job order in certain narrowly-prescribed circumstances, such as an Act of God or man-made catastrophe, when approved by the CO. In such an event, the employer will meet the three-fourths guarantee based on the starting date listed in the job offer or first workday after the arrival of the worker, whichever is later, and ending on the job order termination date. The employer will attempt to transfer the H-2B worker or worker in corresponding employment to another comparable job. Absent such placement, the employer must comply with the transportation requirements.
Frequency of pay The employer will pay at least every two weeks or according to the prevailing practice in the area of intended employment, whichever is more frequent. 

Earnings statements Employers will maintain accurate records of worker earnings and provide the worker an appropriate earnings statement on or before each payday. 

Visa fees. Employer will pay or reimburse the worker in the first workweek for the H-2B worker's visa, visa processing, border crossing, and other related fees including those fees mandated by the government. 

Employer-provided items the employer must provide to the worker without charge all tools, supplies, and equipment necessary to perform the assigned duties. The employer may not shift to the employee the burden to pay for damage to, loss of, or normal wear and tear of, such items. 

                                                                         Proud Partner of Workforce Oklahoma

Equal Opportunity Employer/Program
Auxiliary aids and services are available, upon request, to individuals with disabilities.
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