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TO: Licensed Elevator Contractors

RE: Standard Practice for Permitting and Acceptance Test Scheduling

The purpose of this memorandum is to provide licensed elevator contractors in the State of Oklahoma
with the standard practice for the submittal and issuance of an “Installation or Alteration Permit” or the
scheduling of an acceptance test.

An installation or alteration permit means a document issued by the Commissioner to a licensed elevator
contractor upon receipt of an application to install or construct an elevator or conveyance which indicates

Department approval of the proposed installation or alteration project.

Title 59, Oklahoma Statutes, Section §3023 reads:

THE COMMISSIONER OF LABOR IS AUTHORIZED TO ADOPT AND PROMULGATE RULES
PURSUANT TO THE ADMINISTRATIVE PROCEDURE ACT. Under the provisions of the Elevator
Safety Act, the Commissioner of Labor is RESPOINSIBLE TO PROVIDE RULES FOR THE SAFETY
OF LIFE, LIMB, AND PROPERTY and therefore has jurisdiction over the interpretation and application

of the inspection requirements as provided for in the rules. [Emphasis added.]
OAC 380: 70-1-1 reads:



“ELEVATOR” MEANS ANY DEVICE FOR LIFTING OR MOVING PEOPLE, CARGO, OR
FREIGHT WITHIN, OR ADJACENT AND CONNECTED TO, A STRUCTURE OR EXCAVATION,
AND INCLUDES ESCALATOR, POWER DRIVEN STAIRWAY, MOVING WALKWAY OR
STARIWAY CHAIR LIFT. [Emphasis added.]

The person or firm installing or altering elevators, escalators, moving walkways, wheelchair lifts and
conveyances shall be responsible for obtaining all permits and approval. He/she shall be responsible for
the safe operation of equipment during the installation until a Certificate of Operation has been issued and
for conducting all tests required as noted in the Elevator Safety Act, 59 O.S. § 3020, et seq. and
Oklahoma Administrative Code, OAC 380: 70. In accordance with the Elevator Safety Act, 380:70-9-2
(a), no elevator, escalator, moving walkway or other such conveyance subject to the provisions of the
Elevator Safety Act and Administrative Rules shall be installed in this State without first being issued an
installation permit by the Department to a licensed elevator contractor to perform the installation.

In addition, 380:70-11-8 (a), states that prior to the alteration or major repair of any elevator or
conveyance subject to the provisions of this Act, an alteration permit shall be obtained from the
Department.

Any contractor found to be in violation of this Act shall receive a written warning. If a contractor is found
to be in violation of the Elevator Safety Act for a second offense, the Department of Labor may pursue
administrative penalties in accordance with 380: 70-3-15.

Installation Permit Process:

All permit submissions, questions concerning the permit process, or acceptance tests must be made to the
Oklahoma Department of Labor Central Office, not individual field inspectors. Contact Miranda Baugher
(405) 521-6597 or to initiate a Permit Review. Once the applicable
Inspector has reviewed and either Approved, Denied or a request for Additional Information the
Contractor/Business Owner will be notified with the next step of the process. An Electronic copy of the
plan must accompany the Plans and Permit request. If the plan is approved you will then be provided a
permit number on the checklist that was sent in with the Permit Plan. If denied, you will then be
informed of why it was denied or additional information will be requested. Within thirty days of the
estimated inspection date the Contractor/Business Owner must contact the Central Office and request an

inspection.


mailto:Miranda.Baugher@labor.ok.gov

Seven days prior to the upcoming inspection date requested the Contractor/Business Owner must contact
the Central Office and firm up the appointment. At this time, seven days prior to the inspection date, the
Contractor/Business Owner shall supply a Pre-Inspection Checklist that is complete and accurate. Failure
to comply with this requirement may result in a permit or acceptance test being delayed or not approved.

Permit applications may be made by mail, or in person, acceptance tests by phone or email.

In addition to the Acceptance Inspection, the On-site Consultation requests shall be routed through the
Central Office.

If you have any additional questions or concerns please contact the ODOL at 405-521-6597.

Respectfully,
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