
 

 3017 N. Stiles, Suite 100, Oklahoma City, Oklahoma 73105-5212 ∙ Telephone 405-521-6100 ∙ Fax 405-521-6019 ∙ www.labor.ok.gov Toll-free 1-888-269-5353 

 

 Oklahoma Department of Labor  
 

 

 

 

 

 Melissa McLawhorn Houston 

 COMMISSIONER OF LABOR 
 
 

 
Date: December 29, 2015  
To: Alarm, Locksmith, and Fire Sprinkler Industry 
From:   James Buck, Director  

Safety Standards and Licensing 
 

Subject:   New Licensure Process – Alarm, Locksmith, and Fire Sprinkler  

Effective January 11, 2016, the Oklahoma Department of Labor (ODOL) will institute changes in its 
licensure process.  
The current process is as follows:  
Step 1. Submit an application 
Step 2. Receive test letters 
Step 3. Test 
Step 4. License is issued upon passing test(s) and a background check 
 
Test letters will no longer be issued by the ODOL. The following steps outline the new process by which 
an applicant may become licensed effective January 11, 2016:  
Step 1. Applicant will test through an ODOL Approved Examination Entity* 

a) Examination Entities will be listed on the ODOL webpage along with exam dates, type of 

exam being administered (e.g. Nurse Call Technician), and a point of contact 

Step 2. Submit an Alarm, Locksmith, and Fire Sprinkler licensure application to the ODOL with the 
following: 

a) Required fees  

b) Fingerprint cards (Two) 

c) Certificate of Completion issued by an approved Examination Entity to the ODOL** 

Step 3. License will be issued upon applicant passing background check*** 

 
*Applicant will be responsible for all testing fees charged by the ODOL Approved Examination Entity. 
**A Certificate of Completion will be issued when an applicant passes an examination, of an approved ODOL 
Examination Entity. Individuals considering applying for a Manager’s license need to ensure they meet the 
qualifications for licensure. If an applicant passes the Manager’s Examination but does not meet the licensure 
qualifications, the ODOL will not issue a Manager’s license. 
***If applicant’s background check raises concerns, he/she may be required to appear before the Alarm and 
Locksmith Industry Committee before a license will be issued. 
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The following flow charts outline the current process for obtaining a license and how it will change 
when Examination Entities become a part of this licensure process: 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Please be advised, Career Tech will be the only Approved Examination Entity to offer the “Manager’s 
Exam.” 
 
These changes will take effect on January 11, 2016. If you have any questions concerning the new 
process for becoming licensed, please contact the ODOL at (405) 521-6100 / (888) 269-5353. 

 

          Respectfully, 

 

 

          James Buck  
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