
SAMPLE

HEARING CONSERVATION PROGRAM
Note:
The following emergency action plan is provided only as a guide to assist employers and employees in complying with the requirements of 29 CFR 1910.95, as well as to provide other helpful information.  It is not intended to supersede the requirements of the standard.  An employer should review the standard for particular requirements which are applicable to their individual situation and make adjustments to this program that are specific to their company.  An employer will need to add information relevant to their particular facility in order to develop an effective, comprehensive program.
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THE EMPLOYER IS NOT LIMITED TO COMPLIANCE METHODS SUGGESTED BY OSHA.  METHODS EXPLAINED ARE GENERAL AND MAY NOT BE EFFECTIVE IN ALL CASES.  OTHER METHODS OF COMPLIANCE MAY BE EQUALLY OR MORE APPROPRIATE.  ULTIMATE RESPONSIBILITY FOR DETERMINING THE MOST APPROPRIATE COMPLIANCE METHODS RESTS WITH THE EMPLOYER, GIVEN THE EMPLOYER’S SUPERIOR KNOWLEDGE OF THE SPECIFIC CONDITIONS AT ITS WORKSITE.

HEARING CONSERVATION PROGRAM

____________________(Name of Company) shall administer a continuing, effective, hearing conservation program, as outlined below whenever employee exposures equal or exceed the eight (8) hour Time Weighted Average (TWA) of 85 decibels measured on the “A” scale, or an equivalent 50% dose.

The program will consist of noise monitoring, employee training, audiometric testing with appropriate medical surveillance, utilization of hearing protection and engineering controls, and recordkeeping.  The program shall be administered by ____________________(Insert name of program administrator).  The program administrator has the full authority and responsibility to implement this program.

I. DETERMINATION AND MONITORING:

The determination shall be made if any employee’s exposure exceeds an 85 dBA average. Noise monitoring will be performed whenever conditions exist resulting in a change in employee noise exposure.  Employees or their representatives will be given an opportunity to observe the monitoring.  

The following job categories in the list are or have been determined to have employee exposures to noise in excess of 85 dBA on an 8 hour TWA.  These employees will be included in the hearing conservation program.

	DEPARTMENT
	JOB TITLE
	EXPOSURE LEVEL

	
	
	

	
	
	

	
	
	

	
	
	


The following job categories listed are or have been determined to have employee exposure to noise in excess of the OSHA permissible exposure level of 90 dBA on an 8 hour TWA.  These employees will be included in the hearing conservation program and will be required to wear hearing protection.  

	DEPARTMENT
	JOB TITLE
	EXPOSURE LEVEL

	
	
	

	
	
	

	
	
	


II. EMPLOYEE NOTIFICATION:

Employees exposed above 85 dBA average shall be notified in writing of the results of the monitoring.  New employees shall be notified of their exposures above 85 dBA.  Employees are entitled to observe monitoring procedures and they must be notified of the results of the exposure monitoring.  Employees may observe any measurements of noise exposure conducted.

III. AUDIOMETRIC TESTING:

A.
Baseline Audiograms for each employee exposed to noise levels at or above 85 dBA, shall be established.  Baseline audiograms must be provided within six (6) months of an employee’s first exposure at or above the eight (8) hour TWA of 85 dBA.  If a mobile test van is used to meet the audiometric testing obligation, the audiogram must be performed within 1 year of the employee’s initial exposure to noise above the action level.  Hearing protection must be worn by those employees who were unable to obtain their audiogram within 6 months.  Protection must be worn until such time an audiogram is performed.

Audiometric testing will fulfill the following requirements:

1) Be performed by a trained audiometric technician.

2) Be performed using properly calibrated audiometer (annual electronic and acoustic calibration, or biologic calibration prior to daily use).

3) Be performed in a test booth meeting the background noise requirements of 29 CFR 1910.95, Appendix D.

4) Be performed following fourteen hours of no occupational noise exposure (quiet time).  Hearing protectors may be used to achieve this required time.  Employees will be notified of this requirement and asked to avoid high noise levels during this period.

5) Be evaluated and compared to any existing baseline.

6) Be re-tested within thirty (30) days by an audiologist or physician following any audio gram identified as a standard threshold shift.

7) Employees must be notified of audiogram results within twenty-one (21) days if standard threshold shift is identified.

8)
Performed at no cost to employees.

B.
Annual Audiograms will be obtained following the baseline audiogram for each employee exposed at or above 85 dBA.

IV.
FOLLOW-UP PROCEDURES:

The annual audiogram shall be compared to the baseline audiogram.  If a significant threshold shift (10 decibel loss in either ear) is indicated, the following steps shall be taken:

A. Employees not using hearing protectors shall be required to do so.

B. Employees already using hearing protectors shall be refitted, trained, and provided with protection offering greater attenuation if necessary.

C. Inform the employee in writing of the existence of the shift.

D. Refer the employee for a clinical evaluation if further testing is needed or if a medical pathology of the ear is caused or aggravated by the wearing of hearing protectors.

NOTE:
A standard threshold shift is the loss of hearing relative to the baseline audiogram of an average of 10 dB or more at 2000, 3000, and 4000 Hz in either ear.  A standard threshold shift of an average loss of 25 dBA at 2000, 3000, and 4000 Hz must be recorded on the OSHA 300 log.

V.
HEARING PROTECTORS:

Hearing protection shall be provided to all employees exposed to noise levels in excess of the action level.  The use of hearing protection will be required for employees exposed to noise levels in excess of the permissible exposure level or who are exposed above the action level for greater than six months and have not had a baseline audiogram. 

A variety of hearing protection shall be made available.  This may include foam plugs, inserts, or ear muffs.  They are as follows:

	HEARING PROTECTOR
	NOISE REDUCTION RATING
	LOCATION

	
	
	

	
	
	

	
	
	


VI.
HEARING PROTECTION ATTENUATION:

Hearing protection shall attenuate at least to a 90 dBA average.  For employees who have experienced a significant threshold shift, attenuation shall be to 85 dBA or below.

The effectiveness of the hearing protection will be calculated by using the OSHA field attenuation formula in Appendix B of 29 CFR 1910.95.  If the attenuation does not reduce employees’ exposure levels below the action level, a higher form of protection will be utilized.  The use of double protection, ear plugs and muffs, can add an additional 5 dBA to the attenuation value of the highest rated (NRR) protector.

VII.
WARNING SIGNS:
Signs shall be posted at entrances to or on the periphery of all well-defined work areas which may expose employees at or above 85 dBA.  Signs shall clearly indicate a high noise area and that hearing protection may be required.  For areas that exceed the permissible exposure limit of 90 dBA or above, signs shall indicate high noise are and that hearing protection is mandatory.

VIII.
TRAINING PROGRAM:
All employees and supervisors in areas where noise exposure levels exceed the action level shall be trained on an annual basis and shall be updated to be consistent with changes in protective equipment and work practices.  The training shall include the following:

A. The effects of excess noise upon the ear. (Mandatory)

B. Types of hearing protectors available and their purpose, proper use, care, and fitting including advantages and disadvantages of each type. (Mandatory)

C. The contents of the noise standard and its appendices (29 CFR 1910.95) (Recommended)

D. The purpose of audiometric testing, and an explanation of the test procedures. (Mandatory)

E. Specific machinery that can cause excessive noise exposure. (Recommended)

F. The purpose of audiometric testing an explanation of test procedures. (Mandatory)

IX.
ACCESS TO INFORMATION:

Copies of the noise standard CFR 1910.95 shall be made available to employees and a copy shall be posted in the workplace.

X.
RECORDKEEPING:

The program administrator is responsible for maintaining all records.  These records can be obtained by employees at anytime.

The following records will be maintained for the specified time period:

A. Audiograms - (Required for duration of employment, recommend for duration of employment plus thirty years to be consistent with 1910.1020).  Be sure to maintain the following information regarding the audiogram.  

1) Name and job classification.

2) Date of audiogram.

3) Examiner name. (Recommend you include the qualifications also).

4) Manufacturer and model number of equipment.

5) Audiometer calibration.

a. Type of calibration.

b. Date

c. Results (numerical).

6) Employee’s most recent noise exposure assessment.

7) Test booth background levels (octave band) and date.

B. Noise Monitoring results (two years).

1) Name

2) Job classification of employee measured and other employees represented by the measurement

3) Date, locations and results of each measurement.

4) Equipment and calibration information.

C. Training documentation (Recommend five years).

D. Notification letter to employee with a Standard Threshold Shift (recommend for length of employment plus thirty years).

E. OSHA 200/300 record of employees who have lost 25 dB or more at 2000, 3000, and 4000 hertz (Hz) in either ear (five years).

