
 

 

Oklahoma Systems of Care 

SAMPLE - Youth Coordinator Job Description 
 

PRIMARY FUNCTION: 

Coordinate the development of a youth-run group in the community for youth involved in 

SOC; and serve as advisors by advocating and empowering youth.  

 

DUTIES AND RESPONSIBILITIES: 

Serve as local youth group contact person. 

Ensure child/ youth involvement in Wraparound meetings, family teams and other meetings 

involving the child/youth. 

Network with community leaders, agencies and organizations to support the work of your youth 

group. 

Conduct presentations to community groups or other agencies regarding local SOC resources, 

services, and youth group activities. 

Provide supervision to youth, demonstrate leadership skills, serve as a role model and involve 

youth in all activities. 

Participate as an active and contributing member on the Youth Involvement Workgroup 

Participate in professional development and training. 

Recruit and retain current SOC youth and graduated youth.  

 

YOUTH COORDINATOR SHOULD SUPPORT THE GROUP BY: 

Helping to match youth with duties that coincide with their interest. 

Distributing duties evenly between youth and helping experienced leaders find more 

challenging positions. 

Keeping apprised of county and state events, and sharing information with the youth group. 

Promoting leadership development, learning opportunities, and life skills. 

Communicate issues important to youth and the policies and practices that affect them. 

Meet regularly. 

Plan and implement educational events and community service projects, such as, National Youth 

Service Day, and Girl Power. 

Participate in county and state events, such as youth retreat, youth involvement workgroup, and 

other youth activities in your county. 

Assist youth in establishing ground rules for meetings. 

 

Youth coordinator should support the State Youth Coordinator by: 

 Communicating frequently.  

 Assisting in planning statewide events. 

 Providing updates on local group activities. 

 Submit Monthly Youth Group Reports. 

 


