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A.GENERAL PROVISIONS  

 
A.1. DEFINITIONS 
 
As used herein, the following terms shall have the following meaning unless the context clearly 
indicates otherwise:  
 

A.1.1. “Acquisition” means items, products, materials, supplies, services and    
equipment a state agency acquires by purchase, lease purchase, lease 
with option to purchase, or rental pursuant to the Oklahoma Central 
Purchasing Act; 

 
A.1.2. “Bid” means an offer in the form of a bid, proposal or quote a contractor  
 submits in response to a solicitation; 
 
A.1.3. "Bidder" means an individual or business entity that submits a bid in  
 response to solicitation;  
 
A.1.4. “Solicitation” means a request or invitation by the State Purchasing  

Director or a state agency for a supplier to submit a priced offer to sell 
acquisitions to the state. A solicitation may be an invitation to bid, request 
for proposal, or a request for quotation; and  

 
A.1.5. “Supplier” means an individual or business entity that sells or desires to  
 sell acquisitions to state agencies. 
 

A.2. BID SUBMISSION  
 

A.2.1.  Submitted bids shall be in strict conformity with the instructions to 
contractors, and shall be submitted with any other forms completed as 
required by the solicitation.  

 
A.2.2.  Bids shall be submitted to the procuring agency in a single envelope,  

package, or container and shall be sealed. The name and address of the 
contractors shall be inserted in the upper left corner of the single 
envelope, package, or container. SOLICITATION NUMBER AND 
SOLICITATION RESPONSE DUE DATE AND TIME MUST APPEAR ON 
THE FACE OF THE SINGLE ENVELOPE, PACKAGE, OR CONTAINER.  

 
A.2.3. The required certification statement, “Certification for Competitive  

Bid and/or Contract (Non-Collusion Certification)”, DCS-FORM-CP-004A, 
must be made out in the name of the contractors and must be properly 
executed by an authorized person, with full knowledge and acceptance of 
all its provisions. 

 
A.2.4.   All bids shall be legibly written or typed. Any corrections to bids shall be  

initialed. Penciled bids and penciled corrections shall NOT be accepted 
and will be rejected as non-responsive.  
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A.2.5.  All bids submitted shall be subject to the Oklahoma Central Purchasing  

Act, Central Purchasing Rules, and other statutory regulations as 
applicable, these General Provisions, any Special Provisions, solicitation 
specifications, required certification statement, and all other terms and 
conditions listed or attached herein—all of which are made part of this 
solicitation.  

 
A.3. SOLICITATION AMENDMENTS 
 

A.3.1.  If an amendment is issued, then the contractor shall acknowledge receipt  
of any/all amendment(s) to solicitations by signing and returning the 
solicitation amendment(s). Amendment acknowledgement(s) may be 
submitted with the bid or may be forwarded separately. If forwarded 
separately, amendment acknowledgement(s) must contain the solicitation 
number and response due date and time on the front of the envelope. 
The procuring agency must receive the amendment acknowledgement(s) 
by the response due date and time specified for receipt of bids for the bid 
to be deemed responsive. Failure to acknowledge solicitation 
amendments may be grounds for rejection.  

 
A.3.2.  No oral statement of any person shall modify or otherwise affect the 

terms, conditions, or specifications stated in the solicitation. All 
amendments to the solicitation shall be made in writing by the procuring 
agency.  

 
A.4. BID CHANGE 
 
If the contractor needs to change a bid prior to the solicitation response due date, a new bid 
shall be submitted to the procuring agency with the following statement “This bid supersedes 
the bid previously submitted” in a single envelope, package, or container and shall be sealed. 
The name and address of the contractor shall be inserted in the upper left corner of the single 
envelope, package, or container. SOLICITATION NUMBER AND SOLICITATION RESPONSE 
DUE DATE AND TIME MUST APPEAR ON THE FACE OF THE SINGLE ENVELOPE, 
PACKAGE, OR CONTAINER.  
 
A.5. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER 

RESPONSIBILITY MATTERS 
 
By submitting a response to this solicitation:  

 
 A.5.1. The prospective primary participant and any subcontractor certifies to the best of    
 their knowledge and belief, that they and their principals or participants: 
 

A.5.1.1. Are not presently debarred, suspended, proposed for debarment,  
  declared ineligible, or voluntarily excluded by any Federal, State or local     
  department or agency; 

 
A.5.1.2. Have not within a three-year period preceding this proposal been  
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convicted of or had a civil judgment rendered against them for    
commission of fraud or a criminal offense in connection with obtaining,   
attempting to obtain, or performing a public (Federal, State or local)   
contract; or for violation of Federal or State antitrust statutes or  
commission of embezzlement, theft, forgery, bribery, falsification or  
destruction of records, making false statements, or receiving stolen  
property;  
 

A.5.1.3. Are not presently indicted for or otherwise criminally or civilly charged by  
 a governmental entity (Federal, State or local) with commission of any of     
 the offenses enumerated in paragraph A.5.1.2. of this certification; and 
 

A.5.1.4. Have not within a three-year period preceding this application/proposal  
   had one or more public (Federal, State or local) contracts terminated for    
   cause or default.  
 

A.5.2.  Where the prospective primary participant is unable to certify to any of the  
 statements in this certification, such prospective participant shall attach an  
 explanation to its solicitation response. 
 

A.6.  BIDS SUBJECT TO PUBLIC DISCLOSURE  
 
Unless otherwise specified in the Oklahoma Open Records Act, Central Purchasing Act, or 
other applicable law, documents and information a contractor submits as part of or in connection 
with a bid are public records and subject to disclosure. Bidders claiming any portion of their bid 
as proprietary or confidential must specifically identify what documents or portions of documents 
they consider confidential and identify applicable law supporting their claim of confidentiality. 
The Chief Administrative Officer of the requesting agency shall make the final decision as to 
whether the documentation or information is confidential.  
 
A.7.  LATE BIDS 
 
Bids received by the procuring agency after the response due date and time shall be deemed 
non-responsive and shall NOT be considered for any resultant award.  
 
A.8.  LEGAL CONTRACT 
 

 A.8.1. Submitted bids are rendered as a legal offer and any bid, when accepted by the
 procuring agency, shall constitute a contract.  
A.8.2. The Contract resulting from this solicitation will consist of the following documents 
 in order of preference: Contract award documents, including but not limited to the 
 Purchase Order, Contract Modifications, required certification statement, 
 affidavit, and change orders; the solicitation including any amendments; and the 
 successful bid to the extent that the bid does not conflict with the requirements of 
 the Contract award documents or solicitation or applicable law. In the event there 
 is a conflict between any of the preceding documents, the Contract award 
 documents prevail over the solicitation, and both the Contract award documents 
 and the solicitation shall prevail over the successful bid.  
 A.8.3. Any contract(s) awarded pursuant to the solicitation shall be legibly written or 
 typed.  
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A.9.  PRICING  
 

A.9.1. Bids shall remain firm for a minimum of sixty (60) days from the solicitation  
  closing date.  

 
A.9.2. Contractors guarantee unit prices to be correct.  
 
A.9.3. In accordance with 74 O.S. §85.40, ALL travel expenses to be incurred by the 
 supplier in performance of the Contract shall be included in the total bid 
 price/contract amount. 
 

A.10.  MANUFACTURERS’ NAME AND APPROVAL EQUIVALENTS  
 
Unless otherwise specified in the solicitation, manufacturers’ names, brand names, information 
and/or catalog numbers listed in a specification are for information and not intended to limit 
competition. Contractors may offer any brand for which they are an authorized representative, 
which meets or exceeds the specification for any item(s). However, if bids are based on 
equivalent products, indicate on the bid form the manufacturer’s name and number. Contractors 
shall submit sketches, descriptive literature, and/or complete specifications with their bid. 
Reference to literature submitted with a previous bid will not satisfy this provision. The 
contractor shall also explain in detail the reason(s) why the proposed equivalent will meet the 
specifications and not be considered an exception thereto. Bids that do not comply with these 
requirements are subject to rejection.  
 
A.11. CLARIFICATION OF SOLICITATION 
 
Clarification pertaining to the contents of this solicitation shall be directed in writing to the 
Contracting Officer specified in the solicitation.  
 
A.12. REJECTION OF BID 
 
The State reserves the right to reject any bids that do not comply with the requirements and 
specifications of the solicitation. A bid may be rejected when the contractor imposes terms or 
conditions that would modify requirements of the solicitation or limit the contractors liability to 
the State. Other possible reasons for rejection of bids are listed in OAC 580:15-4-11.  
 
A.13.  AWARD OF CONTRACT  
 

A.13.1. The procuring agency may award the Contract to more than one contractor by 
 awarding the Contract(s) by item or groups of items, or may award the Contract 
 on an ALL OR NONE basis, whichever is deemed by the procuring agency to be 
 in the best interest of the State of Oklahoma.  
 
A.13.2. Contract awards will be made to the lowest and best bidder(s) unless the 
 solicitation specifies that best value criteria is being used.  
 
A.13.3. In order to receive payments from the State of Oklahoma, suppliers who are not  

  registered on the State of Oklahoma Vendor Registration list must complete the  
  “Vendor/Payee Form” (www.ok.gov/OSF/documents/osfvend.pdf). Non-U.S.  
  suppliers who are not registered on the State of Oklahoma Vendor Registration  
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  List must complete a W-8BEN (www.irs.gov/pub/irs-pdf/fw8ben.pdf). Failure to do 
  So may delay contract award.  

 
A.14. CONTRACT MODIFICATION 
 

A.14.1. The Contract is issued under the authority of the procuring agency who signs the
 Contract. The Contract may be modified only through a written Contract 
 modification, signed by the procuring agency approving official.  
 
A.14.2. Any change to the Contract, including the addition of work or materials, the 
 revision of payment terms, or the substitution of work or materials, directed by a 
 person who is not specifically authorized by the procuring agency in writing, or 
 made unilaterally by the Supplier, is a breach of the Contract. Unless otherwise 
 specified by applicable law or rules, such changes, including unauthorized written 
 Contract Modifications, shall be void and without effect, and the Supplier shall not 
 be entitled to any claim under this Contract based on those changes. No oral 
 statement of any person shall modify or otherwise affect the terms, conditions, or 
 specifications stated in the resultant Contract.  
 

A.15.  DELIVERY, INSPECTION AND ACCEPTANCE 
 

A.15.1. Unless otherwise specified in the solicitation or awarding documents, all  
 deliveries shall be F.O.B. Destination. The contractors(s) awarded the Contract  

shall prepay all packaging, handling, shipping and delivery charges and firm  
prices quoted in the bid shall include all such charges. All products and/or  
services to be delivered pursuant to the Contract shall be subject to final  
inspection and acceptance by the State at destination. “Destination” shall mean  
delivered to the receiving dock or other point specified in the purchase order. The  
State assumes no responsibility for goods until accepted by the State at the  
receiving point in good condition. Title and risk of loss or damage to all items  
shall be the responsibility of the supplier until accepted by the receiving agency.  
The supplier(s) awarded the Contract shall be responsible for filing, processing,  
and collecting any and all damage claims accruing prior to acceptance.  

 
A.15.2. Supplier(s) awarded the Contract shall be required to deliver products and 
 services as bid on or before the required date. Deviations, substitutions or 
 changes in products and services shall not be made unless expressly authorized 
 in writing by the procuring agency.  
 

A.16.  INVOICING AND PAYMENT 
 

A.16.1. Pursuant to 74 O.S. §85.44(B), invoices will be paid in arrears after products 
 have been delivered or services provided.  
 
A.16.2. Interest on late payments made by the State of Oklahoma is governed by 62  

  O.S. §34.71 and 62 O.S. §34.72.  
 

A.17.  TAX EXEMPTION 
 
State agency acquisitions are exempt from sales taxes and federal excise taxes. Contractors 
shall not include these taxes in price quotes.  
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A.18.  AUDIT AND RECORDS CLAUSE 
 

A.18.1. As used in this clause, “records” includes books, documents, accounting 
 procedures and practices, and other data, regardless of type and regardless of 
 whether such items are in written form, in the form of computer data, or in any 
 other form. In accepting any Contract with the State, the successful bidder(s) 
 agree any pertinent State or Federal agency will have the right to examine and 
 audit all records relevant to execution and performance of the resultant Contract.  
 
A.18.2. The successful bidder(s) awarded the Contract(s) is required to retain records 
 relative to the Contract for the duration of the Contract and for a period of seven 
 years following completion and/or termination of the Contract. If an audit, 
 litigation, or other action involving such records is started before the end of the 
 three year period, the records are required to be maintained for three years from 
 the date that all issues arising out of the action are resolved, or until the end of 
 the three year retention period, whichever is later. 

 
A.19.  NON-APPROPRIATION CLAUS 
  
The terms of any Contract resulting from the solicitation and any Purchase Order issued for 
multiple years under the Contract are contingent upon sufficient appropriations being made by 
the Legislature or other appropriate government entity. Notwithstanding any language to the 
contrary in the solicitation, purchase order, or any other Contract document, the procuring 
agency may terminate its obligations under the Contract if sufficient appropriations are not made 
by the Legislature or other appropriate governing entity to pay amounts due for multiple year 
agreements. The Requesting (procuring) Agency’s decisions as to whether sufficient 
appropriations are available shall be accepted by the supplier and shall be final and binding.  
 
A.20.  CHOICE OF LAW 
 
Any claims, disputes, or litigation relating to the solicitation, or the execution, interpretation, 
performance, or enforcement of the Contract shall be governed by the laws of the State of 
Oklahoma.  
 
A.21.  CHOICE OF VENUE 
 
Venue for any action, claim, dispute or litigation relating in any way to the Contract shall be in 
Oklahoma County, Oklahoma.  
 
A.22.  TERMINATION FOR CLAUSE 
 

A.22.1. The supplier may terminate the Contract for default or other just cause with a 30-
 day written request and upon written approval from the procuring agency. The 
 State may terminate the Contract for default or any other just cause upon a 30- 
 day written notification to the supplier.  
 
A.22.2. The State may terminate the Contract immediately, without a 30-day written  

  notice to the supplier, when violations are found to be an impediment to the  
  function of an agency and detrimental to its cause, when conditions preclude the  
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  30-day notice, or when the procuring agency determines that an administrative  
  error occurred prior to Contract performance.  

 
A.22.3. If the Contract is terminated, the State shall be liable only for payment for  

  products and/or services delivered and accepted.  
 

A.23.  TERMINATION FOR CONVENIECE 
 

A.23.1. The State may terminate the Contract, in whole or in part, for convenience if the 
 procuring agency determines that termination is in the State’s best interest. The 
 procuring agency shall terminate the Contract by delivering to the supplier a 
 Notice of Termination for Convenience specifying the terms and effective date of 
 Contract termination. The Contract termination date shall be a minimum of 60 
 days from the date the Notice of Termination for Convenience is issued by the 
 procuring agency.  
 
A.23.2. If the Contract is terminated, the State shall be liable only for products and/or  

  services delivered and accepted, and for costs and expenses (exclusive of profit) 
  reasonably incurred prior to the date upon which the Notice of Termination for  
  Convenience was received by the supplier.  
 
A.24. INSURANCE  
 
The successful contractor(s) awarded the Contract shall obtain and retain insurance, including 
worker’s compensation, automobile insurance, medical malpractice, and general liability, as 
applicable, or as required by State or Federal law, prior to commencement of any work in 
connection with the Contract. The supplier awarded the Contract shall timely renew the policies 
to be carried pursuant to this section throughout the term of the Contract and shall provide the 
procuring agency with evidence of such insurance and renewals.  
 
A.25. EMPLOYMENT RELATIONSHIP  
 
The Contract does not create an employment relationship. Individuals performing services 
required by this Contract are not employees of the State of Oklahoma or the procuring agency. 
The supplier’s employees shall not be considered employees of the State of Oklahoma nor of 
the procuring agency for any purpose, and accordingly shall not be eligible for rights or benefits 
accruing to state employees. 
  
A.26. COMPLIANCE WITH THE OKLAHOMA TAXPAYER AND CITIZEN PROTECTION ACT 
OF 2007  
 
By submitting a bid for services, the contractor certifies that they, and any proposed 
subcontractors, are in compliance with 25 O.S. §1313 and participate in the Status Verification 
System. The Status Verification System is defined in 25 O.S. §1312 and includes but is not 
limited to the free Employment Verification Program (E-Verify) available at www.dhs.gov/E-
Verify.  
 
 
 
 
 

http://www.dhs.gov/E-Verify
http://www.dhs.gov/E-Verify
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A.27. COMPLIANCE WITH APPLICABLE LAWS 
 
The products and services supplied under the Contract shall comply with all applicable federal, 
state and local laws, and the supplier shall maintain all applicable licenses and permit 
requirements.  
 
A.28. SPECIAL PROVISIONS 
 
Special Provisions set forth in SECTION B apply with the same force and effect as these 
General Provisions. However, conflicts or inconsistencies shall be resolved in favor of the 
Special Provisions.  

 

B. SPECIAL PROVISIONS 
 

B.1  DEFINITION AND OBJECTIVES OF THE SERVICES TO BE PROVIDED 
 

B.1.1 Department – Oklahoma Department of Mental Health and Substance Abuse 
Services; also referred to as ODMHSAS. 

B.1.2 Contractor – Successful bidder will become the contractor for these services. 
 

B.2 ACCESS TO RECORDS REQUIREMENT 

B.2.1 This provision is in addition to A.18, Audit and Records Provision.  The contractor 
agrees to maintain required records and supporting documentation for validation of 
costs billed to ODMHSAS for seven years from the ending date of the contract.  
The contractor also agrees to allow the State Auditor’s Office, Government 
Accountability Office (GAO), the Oklahoma Department of Central Services, 
ODMHSAS or their authorized representatives access to the records, books, 
documents, accounting procedures, practices or any items of the service provider 
relevant to this contract for purpose of audit and examination. The contractor further 
agrees to assure appropriate access by the aforementioned parties to any 
subcontractor’s associated records. 

B.2.2 ODMHSAS may routinely request supporting documentation to validate 
vendor payments. 

 

B.3 ADVANCE PAYMENTS PROHIBITED 

B.3.1 No payments in advance of or in anticipation of goods or services to be provided 
under this contract shall be made by ODMHSAS. 

 

B.4 AMENDMENTS 

B.4.1 Any amendments/contract modifications to this contract shall be in writing, dated 
and executed by both the Contractor and ODMHSAS.  Once the document has 
been signed by the Contractor and ODMHSAS, please refer to A.15 Contract 
Modification for the remaining procedure.  
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B.5 ASSIGNMENT AND DELEGATION 

B.5.1 The service to be performed under this contract shall not be subcontracted, in 
whole or in part, to any other person or entity without the prior written consent of 
ODMHSAS.  If the contractor cannot perform the services as identified in this 
contract, the contractor will be responsible for subcontracting the services or 
making alternative arrangements for the provisions of the services.  The terms of 
this contract shall be included in any subcontract. The contractor will be liable for all 
additional costs and expenses arising from such subcontract or substitution to cover 
performance.  Approval of any subcontract shall not relieve the contractor of any 
responsibility for performance under this contract. 

 

B.6 AUDIT-TYPE CERTIFICATION 
 

B.6.1 With the type-of-audit certification (Attachment A), the Contractor shall identify 
the type of audit the Contractor intends to obtain for the period covered by this 
contract.  The completed form shall be submitted with a signed copy of this RFP 
to the Department’s Contracts Division. As needed, the contractor shall use the 
form to notify the Department of a change in the type of audit previously certified 
when circumstances show that the initial certification is no longer correct.  

 

B.7 CANCELLATION CLAUSE 

B.7.1 This provision is in addition to A.23 Termination.  This contract shall be in force until 
the expiration date or until 30 days after notice has been given by either party of its 
desire to cancel. Notification of cancellation shall be by Certified Mail to the 
business address of record. 

 

B.8 CONTRACT COMPLIANCE 
 

B.8.1 This provision is in addition to A.23 Termination and A.24 Termination for 
Convenience. 

 
B.8.2 The Department may terminate the Contract in the event of a material default by 

Contractor, provided that the Department shall provide written notice to 
Contractor specifying the default in reasonable detail.  Contractor shall have 
thirty (30) days in which to cure its default, except in the instance of health and 
safety issues, in which case termination may be immediate.  If Contractor fails to 
cure such default within the relevant cure period, the Department may terminate 
the Contract and this Operating Agreement by giving written notice to Contractor, 
specifying the effective date of the termination. 

 
B.8.3 The Contract may be terminated by the Department immediately and without 

prior notice if the Department reasonably determines that the health or safety of 
the persons served is in imminent jeopardy due to the actions or inactions of 
Contractor or those under Contractor’s control. 

 
B.8.4 A default in performance by Contractor for which the Contract may be terminated 

shall include:  failure or refusal to perform, observe and comply with any 
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covenant or agreement according to its terms, conditions and specifications, 
failure to maintain the care and treatment services in accordance with the 
Department’s rules and regulations and default in payment of state taxes. 

 
B.8.5 Termination shall not be the exclusive remedy available to the Department for a 

default by the Contractor, but shall be in addition to any other rights and 
remedies provided for by law or equity. 

 
B.8.6 The Department shall not be liable for any further payment to Contractor under a 

contract terminated for the Contractor’s defaults after the date of such default as 
determined by the Department, except for commodities, supplies, equipment or 
services delivered and accepted on or before the date of default and for which 
payment had not been made as of that date.  Contractor shall be liable to, and 
shall indemnify and hold harmless, the Department for all liability, cost or damage 
sustained by the Department as a result of Contractor’s default.  In the event of a 
tax lien filed against Contractor, the Department cannot make any payments to 
Contractor until such tax lien is satisfied. 

 
B.8.7 The Contractor shall have written policy and procedures for internal review of 

services billed on this contract.  The review shall be conducted at least quarterly.  
Corrective action shall be taken on any deficiencies that are found to exist.  The 
results of the reviews and any associated corrective actions shall be made 
available to the Department. 
 

B.8.8 The Contractor shall develop and maintain written policy and procedures for 
ethical billing practices. 
 

B.8.9 The Department can suspend payment if the Contractor does not comply with the 
terms of the contract. 

 
B.9 CONTACT PERSONS 

B.9.1 Before award of the contract, the Contractor shall maintain all contact with the 
Department’s representative as listed below:  

Bryan Wiewel at telephone number: 

405-522-8751, e-mail address: 

Bwiewel@odmhsas.org   

Fax number: 405-522-3867 

 

Mailing address: Bryan Wiewel 

    Contract Officer II 

1200 NE 13th Street 

PO Box 53277 

Oklahoma City, OK 73152-3277 

B.9.2 After award of the contract, the Contractor shall maintain all contact with the 
Department’s representative as listed below:  
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Lynn Goldberg at telephone number: 

405-628-8911, e-mail address: 

lgoldberg@odmhsas.org   

Fax number: 405-522-6809 

 

Mailing address: Lynn Goldberg 

    Communication & Events Specialist 

1200 NE 13th Street 

PO Box 53277 

Oklahoma City, OK 73152-3277 

 

B.10 CONTRACTOR’S RELATION TO ODMHSAS 

B.10.1 The contractor is in all respects an independent contractor and is neither an agent 
nor an employee of ODMHSAS. Neither the contractor nor any of its officers, 
employees, agents or members shall have authority to bind ODMHSAS nor are 
they entitled to any of the benefits or worker’s compensation provided by 
ODMHSAS to its employees.  Please refer to A.26. 

 

B.11 ENTIRE AGREEMENT 

B.11.1 This RFP, including referenced attachments along with the successful contractors 
response, represents all the terms and conditions agreed upon by the parties. No 
other understandings or representations, oral or otherwise, regarding the subject 
matter of this contract shall be deemed to exist or to bind any of the parties hereto. 

 

B.12 EQUIPMENT AND OTHER PURCHASES 

B.12.1 It is understood that no items of equipment, property or other capital purchases 
shall be reimbursed under the provisions of this contract. 

 

B.13 EVENT OF DEFAULT 

B.13.1 This provision is in addition to A.23 Termination for Cause.  In the event the 
contractor fails to meet the terms and conditions of this contract or to provide 
services in accordance with the provisions of the contract, the State of Oklahoma at 
its sole discretion may withhold payments claimed by the contractor or may cancel 
this contract by written notice of default to the contractor. Cancellation due to 
default shall not be an exclusive remedy but shall be in addition to any other rights 
and remedies provided for by law. In the event a Notice of Cancellation is issued, 
the contractor shall have the right to request a review of such decision as provided 
by the rules and regulations promulgated by the State of Oklahoma Department of 
Central Services, Central Purchasing Division. *Exception to standard cancellation 
clause of thirty (30) days notice. 
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B.14 FAILURE TO COMPLY STATEMENT 

B.14.1 The Contractor shall be subject to all applicable state and federal laws, rules and 
regulations, and all amendments thereto. The Contractor agrees that should it be in 
noncompliance the contract may be suspended or canceled in part or in whole. 
Compliance with the requirements shall be the responsibility of the Contractor, 
without reliance on or direction by ODMHSAS. 

 

B.15 FINANCIAL AUDIT 
 

B.15.1 A financial statement audit or other engagement is required under the 
conditions provided below.  The type of audit or engagement is determined 
separately for state and federal funds.  State funds include only those received 
from the Department.  Federal funds include those from all sources (federal 
agencies, the Department, or other entities).  The expenditure of federal funds 
is based on when the activity for the expenditure occurs, not when the 
expenditure is made.  The Department will notify the Contractor of any federal 
awards made under this contract.  Non-fee for service awards must be 
accounted for separately from all other funds and awards. The Department 
reserves the right to require an independent financial statement audit of the 
Contractor, the cost of which shall be paid by the Contractor. 

 
B.15.2 State funds.  A state or local governmental entity shall obtain a financial 

statement audit conducted in accordance with generally accepted 
governmental auditing standards (Yellow Book).  For awards of $100,000 or 
more, a nongovernmental contractor shall obtain an audit conducted in 
accordance with generally accepted auditing standards (basic type).  

 
B.15.3 Federal funds (expenditures of $500,000 or more from all sources).  The 

Contractor shall obtain an audit conducted in accordance with the Single Audit 
Act of 1984, as revised by the Single Audit Act Amendments of 1996, and OMB 
Circular A-133.  An applicable portion of federal funds (such as the percentage 
of federal fund expenditures to total expenditures) may be used to pay for this 
audit when the audit covers all funds and operations of the Contractor. In 
addition to obtaining a Single Audit, the Contractor shall permit the Department 
to perform a compliance engagement or have a compliance engagement 
performed of the Department’s federal award(s).  Such engagement, if 
conducted, shall be at the Department’s expense. 

 
B.15.4 Federal funds (expenditures of less than $500,000 from all sources).  Federal 

compliance monitoring shall be performed either currently or within the next two 
years.  This monitoring will be done at the direction of the Department for funds 
received from the Department.  

 

B.15.5 Regardless of the above provisions, the Contractor shall submit to the 
Department a copy of financial audit reports obtained for other reasons.  This 
copy shall include, if present, the additional Yellow Book reports, the additional 
A-133 reports, and the management letter. 
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B.15.6 Audits under this section shall be performed by independent and properly 
licensed Certified Public Accountants or Public Accountants.  For the audit of 
federal funds, a Public Accountant shall have been properly licensed on or 
before December 31, 1970, or shall work for a properly licensed firm (licensed 
on or before December 31, 1970, if a Public Accountant firm). 

 
B.15.7 Unless otherwise provided, a financial statement audit shall include, in one or 

more reports, all operations and funds of the Contractor and of any entities or 
persons related to or affiliated with the Contractor.   The audited financial 
statements of nongovernment entities shall include at least a statement of 
financial position, a statement of activities, a statement of cash flows, and a 
statement of functional expenses. If state funds are received under this 
contract, the audited financial statement report shall also include a 
supplementary schedule of state awards, which identifies each award, the 
amount awarded and the total amount received or recognized. 

 
B.15.8 The audit(s) shall be for the Contractor's fiscal year(s) during which this 

contract is in force. 
 

B.15.9 The Contractor shall submit one complete copy of its financial statement audit 
report(s), as required above, to the Department’s Internal Audit Division within 
six (6) months of the close of the Contractor's fiscal year(s).  The copy shall 
include, as applicable, copies of all reports issued pursuant to Office of 
Management and Budget Circular A-133 and Government Auditing Standards.  
A management letter, if issued, shall be submitted. 

 
B.15.10 The books and records of the Contractor and the work papers of the 

Contractor’s auditor shall be made available, if needed, to the Department’s 
cognizant federal agency, the Department, the Department’s auditor, the State 
Auditor and Inspector, and the Comptroller General of the United States. 

 
B.15.11 The due date of a report may be extended for good cause.  For an extension to 

be considered, a request for such must be submitted in writing to the 
Department’s Internal Audit Division on or before the applicable due date. 

 
B.15.12 Contractor agrees to promptly notify the Department of any change in the 

required type of audit. 

 
B.15.13 Compliance with the audit provisions of this contract is not considered achieved 

until the Department has reviewed and accepted the report(s).  Failure by the 
Contractor to timely submit a required report may, upon reasonable notice; 
result in withholding by the Department of payments otherwise due under the 
terms of this contract. 

 

B.16 FORCE MAJEURE 

B.16.1 The Contractor shall not be liable for any damages resulting from any delay in 
delivery or failure to give notice of delay that directly or indirectly results from the 
elements, acts of God, delays in transportation, or delays in delivery by any cause 
beyond the reasonable control of the contractor. 
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B.17 INDEMNIFICATION 

B.17.1 The Contractor shall at all times carry liability insurance of no less than 
$1,000,000 per incident and $3,000,000 aggregate to adequately compensate 
persons for injury to their person or property occasioned by an act of negligence 
by the Contractor, its agents, employees or the like.  Said policy must provide 
that the carrier may not cancel or transfer the policy without giving the 
Department thirty (30) days written notice prior to the cancellation or transfer.  
The Contractor shall timely renew the policies to be carried pursuant to this 
section throughout the term of the contract and provide the Department with 
evidence of such insurance and renewals upon request. 

 B.17.1 The Contractor shall indemnify and hold harmless the Department against any 
and all bodily injury and property damage, deficiencies or liabilities resulting from 
any negligence on the part of Contractor, its employees or independent 
contractors, or non-fulfillment of any term or condition of this contract.  The 
Contractor shall indemnify and hold harmless the Department under the Contract 
from any and all assessments, judgments, cost, legal and other reasonable 
expenses incidental to any of the forgoing. 

 

B.18 INVOICING 

B.18.1 A properly completed invoice must be submitted at the end of each month and 
include the following items: 

 

B.18.1.1   Name and address of the contractor. 

B.18.1.2 Invoice date. 

B.18.1.3  Period covered by invoice. 

B.18.1.4 Purchase order number. 

B.18.1.5 Any other data, reports, information or documentation required by 
other conditions of the contract. 

B.18.1.6 Detail of the services provided and in accordance with the terms and 
conditions of this agreement. 

B.18.1.7 Invoice amount. 

 

B.18.2 The invoice shall be submitted to: 

OKLAHOMA DEPARTMENT OF MENTAL HEALTH 
  AND SUBSTANCE ABUSE SERVICES 

Fiscal Programs 
Stephanie Packebush 
P.O. Box 53277 
Oklahoma City, Oklahoma 73152-3277 

 

B.18.3 ODMHSAS may withhold or delay payment to any contractor failing to provide 
required project documentation and/or requested financial documentation. 
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B.18.4 If the contractor is unable to support any part of its claim to ODMHSAS and it is 
determined that such inability is attributed to misrepresentation of fact or fraud on 
the part of the contractor, the contractor shall be liable to ODMHSAS for an amount 
equal to such unsupported part of the claim in addition to all costs, including legal, 
attributable to the reviewing and discovery of said part of claim. Liability under this 
section shall be determined within five years of the commission of such 
misrepresentation of fact or fraud. 

B.18.5 The Department shall only pay upon receipt of an invoice for services, which 
shall be submitted to the Department not more than sixty (60) days from the day 
services were last rendered during the invoice month.  The Department agrees to 
make payment to Contractors within forty-five days of receipt of a proper invoice 
in accordance with Title 62, § 34.71. 

 

B.19 MONITORING 

B.19.1 The Department will monitor the Contractors performance of this contract.  
Contractor shall cooperate with the Department in its monitoring activities and 
shall comply with Department requests that facilitate such monitoring. 

 

B.20 NON-DISCRIMINATION 
 

B.20.1 The Contractor is an Equal Opportunity Employer, a provider of services and/or 
assistance, and assures compliance with the 1964 Civil Rights Act, Title IX of the 
Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, 
as amended, Executive Orders 11246 and 11375, and the Americans with 
Disabilities Act of 1990 (Public Law 101-336), all amendments to, and all 
requirements imposed by the regulations issued pursuant to this act. 

 
B.20.2 As applicable, the provisions of Executive Order 11246, as amended by EO 

11375 and EO 11141 and as supplemented in Department of Labor regulations 
(41 CFR Part 60 et. seq.) are incorporated into the Agreement and must be 
included in any subcontracts awarded involving the Agreement.  The parties 
represent that all services are provided without discrimination on the basis of 
race, color, religion, national origin, disability, political beliefs, sex, or veteran’s 
status; they do not maintain nor provide for their employees any segregated 
facilities, nor will the parties permit their employees to perform their services at 
any location where segregated facilities are maintained.  In addition, the parties 
agree to comply with the applicable provisions of Section 504 of the 
Rehabilitation Act and the Vietnam Era Veteran’s Assistance Act of 1974, 38 
U.S.C. §4212. 

 

B.21 OTHER CERTIFICATIONS 

B.21.1 The contractor certifies compliance with the provisions of Titles VI and VII of the 
1964 Civil Rights Act and Section 504 of the Rehabilitation Act 1973, the Age 
Discrimination Act of 1975, Drug Free Workplace Act of 1988, the American with 
Disabilities Act of 1990, Public Law 105-78, and the Single Audit Act of 1984, as 
applicable. 
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B.22 STATEMENT OF RESPONSIBILITY AND LIABILITY 

B.22.1 The parties intend that each shall be responsible for its own intentional and 
negligent acts or omissions to act. ODMHSAS shall be responsible for the acts and 
omissions to act of its officers and employees while acting within the scope of their 
employment according to the Governmental Tort Claims Act, Title 51, O.S., 2001, 
§151 et seq. 

B.22.2 The contractor shall be responsible for any damages or personal injury caused by 
the negligent acts or omissions to act by its officers, employees or agents acting 
within the scope of their authority or employment. 

B.22.3 The contractor agrees to hold harmless ODMHSAS of any claims, demands and 
liabilities resulting from any act or omission on the part of the contractor and/or its 
agents, servants and employees in the performance of this contract. It is the 
express intention of the parties hereto that this agreement shall not be construed 
as, or given the effect of, creating a joint venture, partnership or affiliation or 
association that would otherwise render the parties liable as partners, agents, 
employer-employee or otherwise create any joint and several liability. 

 

B.23 TRAVEL AND RELATED EXPENSES 

B.23.1 The travel expenses to be incurred by the contractor pursuant to this contract for 
services shall be included in the Total bid price/contract amount paid to the 
contractor. 

 

B.24 UNAVAILABILITY OF FUNDING 

B.24.1 In the event state or federal funds used to support this contract become 
unavailable, either in full or in part, due to reductions in appropriations, ODMHSAS 
may terminate or reduce the contract upon notice in writing to the contractor by 
certified mail. ODMHSAS shall be the final authority as to the availability of funds. 
The effective date of such contract termination or reduction shall be specified in the 
notice. In the event of a reduction, the contractor may cancel this contract as of the 
effective date of the proposed reduction upon advance written notice to ODMHSAS. 
*This clause provides exception to the amendment clause and the cancellation 
clause of thirty (30) days notice. 

 

B.25 WAIVER OF BREACH 

B.25.1 No failure by the ODMHSAS to enforce any provisions hereof after any event of 
default by the contractor shall be deemed a waiver of ODMHSAS’s rights with 
regard to that event, or any subsequent event. Waiver shall not be construed to be 
a modification of the terms of the contract. 

 

B.26 WORKERS COMPENSATION AND EMPLOYER’S LIABILITY 

B.26.1 The contractor is required to comply with applicable Federal and State worker’s 
compensation rules and regulations. 
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B.26.2 The contractor shall provide evidence of insurability (Certificate of Insurance), 
including Workers Compensation, Automobile Insurance, Medical Malpractice or 
General Liability, as applicable, from the insurance carrier before the 
commencement of any work. Such policy or policies shall require thirty days 
advance notice of cancellation be provided to the ODMHSAS Contracts Division. 

B.27 TOBACCO 
 

B.27.1 As part of the Department’s mission to support the overall health of Oklahomans, 

and in particular, attend to health factors that greatly impact people with mental 

health and/or substance abuse issues, use of tobacco in all service settings is 

prohibited.  

 

B.28 UNDERSTANDING OF TERMS 
 

B.28.1 The parties hereto have read and fully understand the terms of this contract and 
agree to be bound by same. 

 

B.29 MANDATORY REQUIREMENTS 

B.29.1 The ODMHSAS has established certain mandatory requirements that must be 
included in the bidder’s response. The use of the terms “shall”, “must” or “will” 
(except to indicate simple futurity) in this RFP indicate a mandatory requirement or 
condition, which by failure to meet or provide will be cause for the contractors 
response being deemed non-responsive. The word “should” or “may” in this RFP 
indicates desirable attributes of conditions and is permissive in nature. Deviation 
from or omission of such a desirable feature will not by itself cause an RFP to be 
non-responsive. 

 

B.30 NON-RESPONSIVE PROPOSALS 

B.30.1 Proposals which do not meet all material requirements of this RFP or which fail to 
provide all required information, documents or materials may be deemed as non-
responsive and not be evaluated and considered for award. Material requirements 
of the RFP are those as set forth as mandatory. 

 

B.31 Negotiation of Proposals 

B.31.1 The Vendor is advised that under the provisions of this RFP, the ODMHSAS  
reserves the right to conduct negotiations of the proposals received or to award a 
contract without negotiations. If such negotiations are conducted, the following 
conditions shall apply: 

  
 B.31.1.  Negotiations will only be conducted with potentially acceptable  

proposals. The ODMHSAS reserves the right to limit negotiations 
to those proposals that received the highest rankings during the 
initial evaluation phase. All Vendors involved in the negotiation 
process will be invited to submit a best and final offer. 
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B.31.2. Terms, conditions, prices, methodology, or other features of the 
Vendor’s proposal may be subject to negotiation and subsequent 
revision. As part of the negotiations, the Vendor may be required 
to submit supporting financial, pricing, and other data in order to 
allow a detailed evaluation of the feasibility, reasonableness, and 
acceptability of the proposal. 

 
B.31.3. The mandatory requirements of the RFP shall not be negotiable 

and shall remain unchanged unless the ODMHSAS determines 
that a change in such requirements is in the best interest of the 
State of Oklahoma. 

 

C.  SOLICITATION SPECIFICATIONS 
 

C.1 GENERAL OVERVIEW 
 

C.1.1 This Request for Proposal (RFP) is for a “My Feelings Are a Work of Art” anti-
stigma creative or performing arts project for the Oklahoma Department of 
Mental Health and Substance Abuse Services (hereinafter referred to as 
“ODMHSAS”) and is being conducted in accordance with the requirements of 74 
O.S. 2007, Section 85.1, et seq al, The Oklahoma Central Purchasing Act. 

 
C.1.2 This RFP, all terms and conditions herein along with the bidder’s response, and 

the purchase order become the contract between ODMHSAS and the successful 
contractor.  By submitting a response to this RFP, the bidder agrees to comply 
with the provisions of the Oklahoma Central Purchasing Act.  

 
C.1.3 ODMHSAS anticipates awards to nine (9) successful contractors to provide a 

“My Feelings Are a Work of Art” anti-stigma creative or performing arts project. It 
is anticipated that one contract will be awarded in each of the regions identified in 
C.4. 

 
 

C.2 PURPOSE OF REQUEST FOR PROPOSAL 
 

C.2.1 ODMHSAS is requesting proposals for a contract that will provide a “My Feelings 
Are a Work of Art” anti-stigma creative or performing arts project. The 
Department of Mental Health and Substance Abuse Services through its 
contractor will provide funding for the contractor to purchase supplies and/or 
equipment to implement the project which will increase the awareness of 
children’s mental health and reduce the stigma associated with mental and 
behavioral health illnesses. The project will culminate with a regional art show or 
performance sometime between September – November, 2013.  Awarded 
contractors have the option of submitting pieces for the statewide art show in 
October, 2013.   
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C.3  CONTRACT FUNDING   
 

C.3.1 FY-11 Systems of Care Access for All Grant III. Sub recipient of CFDA # 
93.1040000; FY-12 Weaving Access for All (WAFA) 1U79SM061224-01. 

 
C.4  CONTRACT AWARD 

 
C.4.1 ODMHSAS will award a maximum of nine (9) contracts of up to $4,000.00 each.  

 Region 1: Cimarron, Texas, Beaver, Harper, Woods, Woodward, Alfalfa, 
Major, Ellis, Dewey, Roger Mills, Custer 

 Region 2: Beckham, Washita, Caddo, Grady, Comanche, Cotton, Tillman, 
Jackson, Harmon, Greer, Kiowa 

 Region 3: Stephens, Garvin, Murray, Johnston, Bryan, Marshall, Carter, 
Love, Jefferson 

 Region 4: Coal, Atoka, Choctaw, Pushmataha, McCurtain, LeFlore 
 Region 5: Cherokee, Adair, Sequoyah, Haskell, Latimer, Pittsburg, 

Hughes, Okfuskee, Creek, Okmulgee, McIntosh, Muskogee, Wagoner 
 Region 6: Pontotoc, McClain, Cleveland, Pottawatomie, Seminole 
 Region 7: Oklahoma 
 Region 9: Osage, Washington, Nowata, Craig, Ottawa, Delaware, Mayes, 

Rogers 
 Region 10: Tulsa  

 
C.5 Contractor must acknowledge their understanding that all services provided under this 

contract must have been incurred, and the goods/services received, prior to the 
submission of an invoice(s). 

 
C.6 CONTRACT PERIOD 

 
C.6.1 The initial contract period will begin date of award, through November 29, 2013, 

and the final art showing or performance implemented no later than November 
29, 2013, with all invoices submitted no later than December 20, 2013.   

 
C.7 DUTIES OF THE CONTRACTOR 

 
C.7.1 Contractor will document how the Systems of Care values (community-based, 

family-driven, youth-guided, youth-directed, youth-driven, culturally and 
linguistically competent) are implemented in the planning and implementation of 
the project. 

 
C.7.2   Contractor will document previous collaboration with other child-serving 

community organizations and display a plan for collaboration with other child-
serving community organizations in the planning and implementation of the 
hands-on learning experience (art project). 

 
C.7.3   Contractor will display their ability and willingness to accommodate children and 

youth of varying ages and abilities in the planning and implementation of the 
hands-on learning experience (art project). 

 
C.7.4   Contractor will provide staff and licensed clinical professionals to lead and 

facilitate non-art related dialogue including, but not limited to, discussions on 
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talking about feelings, reduction of mental health stigma, and talking with trusted 
adults.  

 
C.7.5 Contractor will provide the necessary art supplies and equipment to implement a 

My Feelings Are a Work of Art project in their local community.  The target 
audience of the project should be comprised of mostly children, youth and young 
adults ages 3-25. 
 

C.7.6 Contractors are encouraged to be creative and to implement projects that fall 
within the creative and performing arts spectrum.  Examples of possible projects 
include, but are not limited to: 

o Drawing or using construction paper to create child’s self portrait 
o Decorating picture frames with mosaic glass or tile 
o Creating paper masks with how a child/youth feels on the outside 

compared to how the child/youth feels on the inside 
o Decorating a school bulletin board with individual drawings of what 

students do to improve their mood or to feel more positively about 
themselves 

o Painting or drawing a scene at school that depicts an activity or event that 
generates positive feelings 

o Creating a feelings chart to depict a wide array of feelings 
o Drawing feelings on inflatable guitars and child/youth dancing out his/her 

feelings while playing his/her guitar 
 
C.7.6.A 
Contractors are highly encouraged to partner with the Oklahoma Arts Council 
through the Arts Learning in Communities Grant.  Contractors may use funds 
from the contract to match funding for the Arts Learning in Communities Grant 
application. The Arts Learning in Communities grant allows people of all ages 
opportunities for hands-on learning in the arts.  The art making portion of the 
project must involve at least eight (8) hours of instruction per participant. Trained 
instructors will travel to your community and provide instruction in a variety of 
mediums.  The Arts Learning in Communities Grant will help support and 
facilitate the My Feelings Are a Work of Art project, individually or as a 
collaborative group, in the community.  Contractors that are awarded the Arts 
Learning in Communities Grant will be required to establish a service contract 
with the project artist(s) to secure their participation in the program.  Contractors 
that are awarded the Arts Learning in Communities Grant must comply with all 
timelines as specified by the Oklahoma Arts Council.  

 
C.7.7 Contractors must document a media release for each individual child, youth, or 

young adult participating in the project.  Each release should be maintained at 
the Contractor agency for at least seven (7) years. 

 
C.7.8 To be considered for display for in the statewide art showing, gallery or display, 

contractors should provide several pieces of participant artwork to the 
Department no later than Friday, October 11, 2013.  Each piece of artwork must 
be accompanied by a signed copy of the media release. 

 

C.7.9 Contractors must host at least one regional art showing, gallery or performance 
sometime during September – November, 2013. 
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C.7.10  Implementation of a pre- and post-test completed by all project participants.  The   
Contractor will tabulate both the pre-test and the post-test and provide the data to the 
Department no later than December 20, 2013.  

 
C.8 The contractor shall obtain written approval from ODMHSAS prior to revising any of the 

items proposed in this RFP. 
 
C.9 DATA AND EVALUATION OF SERVICES PROVIDED 

 
C.9.1  The Contractor must provide the following information as the Department will 
monitor project outcomes utilizing data regarding the following: 
 
 C.9.1.1    The number of children, youth, and young adults engaged in the project 
 
 C.9.1.2    The number of adult helpers assisting with the project 
 
 C.9.1.3   The number of collaborative partners assisting with the project 
 
 C.9.1.4  Submit letters of collaboration minimum of two 
 

C.9.1.5 Pictures, video, and/or written communication detailing the outcomes of 
the art show or performance 

 
C.9.1.6  Process of providing and reporting the pre- and post-test to ODMHSAS 
 
C.9.1.7  Proposed budget with no more than 10% of budget being expended for 

salaries and/or travel 
 
C.9.1.8 The names of the counties in which the contractor provides services 

 
C.9.2 Approve and process all claims for payment from contractor in accordance with 

the terms of the contract and Oklahoma State Statutes. 
 

D. EVALUATION 

 

D.1  EVALUATION CRITERIA 
 

D.2 Proposals meeting the minimum contractor’s qualifications and all material 
requirements of the RFP will be evaluated on the specific according to the 
following best value criteria: 

 
D.2.1 Documentation of the implementation of the Systems of Care values in the 

project proposal which will contain the anticipated number of children and 
youth served, number of participating adult helpers, date(s) of project 
implementation, site(s) of project implementation, a description of the 
creative or performing arts project, description of the art showing or 
performance with tentative date(s), time(s) and location(s). 
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D.2.2 Documentation to show bidders capability and bidders plan to collaborate 
with other child-serving community organizations in the planning, 
implementation, and evaluation of this project. 

           D.2.3 Documentation of the project budget to include supplies, equipment, and 
costs associated with the implementation of an art show or performance. 

D.2.4 Ability and willingness to accommodate children and youth of varying ages 
and abilities. 

D.2.5 Must have a minimum of two letters of collaboration.  

D.2.6      The process for providing and reporting pre- and post-test results to 
ODMHSAS 

D.2.7      Proposed Budget 

D.2.8 Counties served by the contractor 

 

 D.3 Acceptance of Responses 

 All solicitation responses properly submitted will be accepted by the Department. 
However, the Department reserves the right to seek clarification, request 
necessary amendments, reject any or all responses received, or cancel this 
Solicitation, if it is deemed to be in the best interest of the Department. 

 
The Department also reserves the right to waive minor irregularities in the 
solicitation response, providing such action is in the best interest of the 
Department.  Where the Department may waive minor irregularities, such waiver 
shall in no way modify the Solicitation requirements or excuse the contractor from 
full compliance with Solicitation Scope of Work and other contract requirements if 
the Bidder is awarded the contract. 

 
D.3.1 Disposition of Responses 

All responses shall become the property of the State of Oklahoma and 
will be a matter of public record after award. 

 

E.        INSTRUCTIONS TO SUPPLIER 

 
E.1 ADMINISTRATIVE PROCEDURES GOVERNING THE RFP SUBMISSION 

PROCESS: 

 
 E.1.2 RFP Submission Requirements: 

E.1.2.1  Each Bidder must comply with the proposal instructions and 
respond to each of the mandatory proposal submission 
requirements. Sealed proposals shall be received no later than:  
3:00 PM, September 9, 2013___________ 

  And only at the following address:  
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Department of Mental Health and Substance Abuse Services  
Attn: Bryan Wiewel 
1200 N.E. 13th Street 
P.O. Box 53277 
Oklahoma City, OK 73152-3277 

 
E.1.3 Inquiries Point of Contact: 
 

 E.1.3.1 The Department of Mental Health and Substance Abuse   
    Contracts Division will accept questions from bidders until five  
    (5) days before the RFP closing date relating to the substance   
    of this RFP.  Faxed and emailed questions will be accepted.   
    The RFP number should be clearly indicated.  Send to: 

 
 Bryan Wiewel 
 Department of Mental Health and Substance Abuse Services 
 Fax: (405) 522-3867 
 bwiewel@odmhsas.org 

  
E.1.3.2 Responses can be submitted by fax, e-mail, or mail.  Late 

solicitation responses shall be rejected. Proposals must be 
received by 3:00 p.m. of the closing date and the solicitation 
shall be received by the Department no later than the referenced 
time and date. Suppliers mailing their responses or using a 
commercial delivery service shall allow sufficient time for delivery 
of their responses by the time specified. Responses received after 
that time will not be considered and will be returned unopened. 
Delivery of the solicitation responses shall be at the contractor’s 
expense. Any and all damage that may occur due to shipping shall 
be the Bidder’s responsibility.  

 
 E.1.3.3 The RFP must be signed by the bidder.  The RFP will be 

invalid if not signed. 
 

E.1.3.4 The RFP does not commit ODMHSAS to pay any cost for the 
preparation and submission of a proposal.  Also, note that 
proposal selection does not automatically commit ODMHSAS to 
any financial expenditure.  A purchase order must be approved 
through all legally appropriate parties as stipulated by the statutes 
of the State of Oklahoma before ODMHSAS can be legally 
committed to the expenditure of public funds in connection with 
this proposal procurement.  

 
E.1.4 Prepare and compile all information for the RFP in the order listed below.  

Failure to provide a response to each of the items listed below may cause 
a contractor to be deemed non-responsive and not evaluated or 
considered for contract award. 

 
 
 
 

mailto:bwiewel@odmhsas.org
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E.1.4.1 Cover Page 
 

E.1.4.2 The response must contain a cover page that includes the 
   following information: 

 
 E.1.4.2.1 Name, physical address, mailing address, and telephone 
       number of contractor’s organization. 

E.1.4.2.2 Signature and title of the responsible officer. 

      E.1.4.2.3 The responsible officer of the contractors organization is  
one who is authorized to commit the responding 
organization to the requirements of the RFP and must 
sign the cover page. 

 
E.1.5 Acceptance of Responses 

 
E.1.5.1 After the opening of the solicitation responses, the State may ask  

any Bidder for written clarification of their response. In the event 
this clarification is requested, submission of the clarification will be 
considered to be part of the Supplier’s response.   

 
  E.1.6 Right to Redesign Statement of Work and Reissue Solicitation 
 

At any time prior to award should the agency deem all responses to be 
inadequate, excessive or cause to not meet the agency needs, the agency 
reserves the right to redesign the statement of work and offer again for 
Solicitation.  The cause for redesign of the statement of work may also be due to 
budgetary constraints or facilitating the agency need. 

E.1.7 Response Format Instructions 

E.1.7.1 The project narrative should be typed on 8.5” x 11” paper and  
   single-spaced and single-sided.  Pages should be numbered. 
   Each copy of the proposal should be stapled or fastened together   
   with a binder clip. DO NOT submit the proposal in a report cover,  
   notebook, or with strip binding. 

  
 E.2 Solicitation Response Instructions 
 

E.2.1  Documentation to be provided to demonstrate how the Systems of Care 
values (community-based, family-driven, youth-guided, youth-directed, 
youth-driven, culturally and linguistically competent) are implemented in 
the planning and implementation of the project. 

 
E.2.2  Documentation to be provided to demonstrate previous collaboration with 

other child-serving community organizations and display a plan for 
collaboration with other child-serving community organizations in the 
planning and implementation of the project. 
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E.2.3  Documentation to be provided to display bidder’s ability and willingness to 
accommodate children and youth of varying ages and abilities in the 
planning and implementation of the project. 

 
  E.2.4 Documentation to be provided to show bidder’s capability and 
  Bidder’s plan to develop and implement a “My Feelings Are a Work of Art” 

project as specified in section C.7. 
 

E.2.5 Bidder is to provide data indicating that the number of children, youth, and 
young adults served by the project, the number of adult helpers assisting 
with the project, the number and name of collaborating partners assisting 
with the project. 

 
E.2.6  Documentation of a minimum of two letters of collaboration. 

 
 E.2.7 Bidder is to submit a proposed budget with a firm price not exceeding  
  $4,000.00 and a description listed in D.2.3. 
 
E.3  Invoices 
 
 E.3.1  All invoices will be submitted to: 

 
Attn:  Krystal Beltran 

    ODMHSAS 
1200 N.E. 13th Street 
P.O. Box 53277 
Oklahoma City, OK 73152-3277 
Krystalen.Beltran@odmhsas.org 

    Fax:  405-522-3867 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:Krystalen.Beltran@odmhsas.org
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My Feelings are a Work of Art Pre-Test   Date:_______________ 

Please circle the answer that best describes your response to the question. 

1.   If you knew the new student at school (new kid in town) had a mental health 

challenge, would you be his friend?           

  Yes               No 

2.  Do you know someone you can talk to about your feelings/mental health? 
 Yes               No 

The Oklahoma Systems of Care initiative of the Oklahoma Department of Mental Health 

and Substance Abuse Services is funded by a grant from the United States Department 

of Health and Human Services, Substance Abuse and Mental Health Services 

Administration. 

 

 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
My Feelings are a Work of Art Post-Test   Date:_______________ 

Please circle the answer that best describes your response to the question. 

1. If you knew the new student at school (new kid in town) had a mental health 
challenge, would you be his friend?           

 Yes               No   

2. Do you know someone you can talk to about your feelings/mental health? 
 Yes               No 

3. Did today’s art project help you talk about your feelings/mental health? 
 Yes               No  

The Oklahoma Systems of Care initiative of the Oklahoma Department of Mental Health 

and Substance Abuse Services is funded by a grant from the United States Department 

of Health and Human Services, Substance Abuse and Mental Health Services 

Administration. 
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My Feelings Are a Work of Art 

Reporting Form 

Contractor Organization:  _____________________________________________________________________________ 

Contact Person:  _____________________________________________________________________________________ 

E-mail:  ____________________________________________ Phone:  _____________________________________ 
 

Date of 
Project 

# of 
children 
engaged 
(ages 3-9) 

# of youth 
engaged 
(ages 10-
15) 

# of young 
adults 
engaged 
(ages 16-25) 

# of adults 
engaged 
(ages 26+) 

# of adult helpers 
assisting with the 
project 

Name of all collaborative partners 

 
 
 
 

      

 
Each participant must complete a pre- and post-test survey.  Please complete the table below with aggregate results from 
your project. 
 

Pre-Test Post-Test 
If you knew the new 

student at school (new kid 
in town) had a mental 

health challenge, would 
you be his friend? 

Do you know someone you 
can talk to about your 

feelings/mental health? 

If you knew the new 
student at school (new kid 
in town) had a mental 
health challenge, would 
you be his friend? 

Do you know someone you 
can talk to about your 

feelings/mental health? 
 

Did today’s art project help 
you talk about your 
feelings/mental health? 

 
 

    

If you implement your project at multiple locations or on multiply dates, please complete one form per project. Avoid duplication. 
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