
  

 

OKLAHOMA CHILD DEATH REVIEW BOARD 
Oklahoma Commission on Children and Youth 

1111 N. Lee, Suite 500 
Oklahoma City, OK 

 
MINUTES 

February 18, 2016 

MEMBERS PRESENT:   Jay Scott Brown, Ryan Brown (AAP), Amy Baum for Ryan Brown (CPC), Brandi 
Woods-Littlejohn for Sheryll Brown, Susan Caswell, Carolyn Parks for Terry Cline, 
Adam Whitney for Stan Florence, Karen Beam for Nico Gomez, Angela 
Henderson, Annette Jacobi, Joyce Marshall, Miguel Ramos, Susan Schmidt, Jennifer 
Hardin for Lisa Smith, Carmin Tecumseh-Williams, Jennifer Thomas, Jon Trzcinski, 
Teresa Capps for Terri White, and Donna Glandon for the Office of Juvenile 
Affairs 
 

MEMBERS ABSENT: Kristy Bradley, Ed Lake, Sarah Passmore, Eric Pfeifer, Gail Stricklin, Vacant 
(OOA), Vacant (Physician), and Vacant (EMT Association) 

 
STAFF:              Lisa Rhoades 
 
 
I.   Call to Order  
 Chair Donna Glandon called the meeting to order at 8:39 am. 
 

II.  Roll Call 
Roll call was completed of members.  A quorum was present. 

 
III.  Public Comment 

 There was no public comment. 
 

IV.  Review and Approval of the December 17, 2015 Minutes   
 Brandi Woods-Littlejohn made a motion at 8:42 a.m. to approve the December 17, 2015 minutes.  Motion 

seconded by Jon Trzcinski. 
 

Jay Scott Brown Abstain 

Ryan Brown Yes 

Amy Baum Yes 

Brandi Woods-Littlejohn Yes 

Susan Caswell Abstain 

Carolyn Parks Yes 

Adam Whitney Yes 

Karen Beam Yes 

Joyce Marshall Yes 

Miguel Ramos Yes 

Susan Schmidt Yes 

Jennifer Thomas Abstain 

Jon Trzcinski Yes 

Teresa Capps Yes 

Donna Glandon Yes 

Motion Passed 
 
V. Report from Staff 
 -Budget Cuts and the CDRB 
  Lisa updated the Board on the effects the budget cuts have had on the program/agency: Case Manager 

position will not be filled for at least two years, no out-of-state travel, in-state travel must be approved, 
including travel to the regional team meetings, contracts (non-CDRB) have not been renewed, and one car 
has been returned to motor pool.  Staff has also reduced or cut participation in Fetal Infant Mortality Review 

8:39 a.m. to 12:02 p.m.  



  

 

and the Safe Sleep workgroup and Injury Prevention workgroup of the Preparing for a Lifetime infant 
mortality reduction program. 

 -Data Collection Options 
  Lisa advised the Board that a result of the reduction in staff is there is now a delay in getting the 

information from the Case Reporting System paper form transferred to the online Case Reporting System.  
Options discussed for addressing this include: having Board members enter all the demographic information 
on the paper forms (currently entered by staff electronically post-review), having Board members enter all the 
demographic information electronically, which requires either a lap top or tablet for Board members, and 
Board members and/or their staff assisting CDRB staff with data entry outside of a regular meeting.  Board 
members expressed a willingness to assist with the data entry, including bringing personal electronics and 
possibly their own staff.  Lisa reported she would send the link to members for them to sign up to use the 
online electronic Case Reporting System.  Carolyn Parks offered unlimited assistance to the Board upon her 
pending retirement. 

  The need for training/retraining of Board members on collecting the demographic information and 
educating on where to find the answers for the different sections of the Case Reporting System from the 
different reports in the case file was then discussed.  Lisa advised Regional Teams, utilizing CJA grant 
monies, are all receiving training this spring directly from Teri Covington, Executive Director of the National 
Center for the Review and Prevention of Child Deaths, the entity responsible for the Case Reporting System.  
Lisa will take information learned from those trainings and conduct training for the State Board.  Jay Scott 
Brown suggested the possibility of recording the training for future use utilizing resources from the 
Oklahoma Institute for Child Advocacy. 

  Lisa advised she would inquire as to the procedures for additional meetings, utilizing Board member staff 
for data entry, and the maximum number of Board members allowed to assemble outside of a regularly 
scheduled meeting. 

 -2015 Data/2016 Annual Report and Recommendations 
  Lisa reminded the Board of the statutory requirement to submit an annual report and recommendations by 

May 1, 2016 to the Oklahoma Commission on Children and Youth.  Lisa then distributed information on the 
cases that were set up for review in 2015 but reminded Board members not all of the cases set up in 2015 
were closed and some cases set up before 2015 were closed and would not be included in the data presented 
today.  The data today was provided to give members insight as to what was set up for review in 2015 and to 
help shape and direct the annual recommendations until the final data is available.  Discussion ensued 
regarding changing the data we report and staff ensured the Board that the data to be released in May will be 
analyzed the same (cases closed in calendar year 2015) but due to the backlog of closed cases awaiting data 
entry, the report will not be as comprehensive as has been released in the past.   

  Lisa also distributed information on the 2015 Board actions to assist with the recommendations discussion.  
No specific recommendations were made besides a brief discussion regarding the Board taking a strong 
stance and making a strong statement on the struggles the budget cuts have created for state-funded 
programs.  With the recommendations not due until May 1, the discussion was continued to March 2016. 

  As a New Business item, Angela Henderson made a motion at 9:21 am to set a special meeting in April.   
After some discussion on dates, times, and procedures, Ms. Henderson rescinded the motion at 9:26 am. 

 
VI. Vote to Enter into Executive Session pursuant to 25 O.S. Section 307(C)(8) to Discuss Child Deaths 
 Angela Henderson made a motion at 9:27 am to enter into Executive Session.  Motion seconded by Carolyn 

Parks.  



  

 

Jay Scott Brown Yes 

Ryan Brown Yes 

Amy Baum Yes 

Brandi Woods-Littlejohn Yes 

Susan Caswell Yes 

Carolyn Parks Yes 

Adam Whitney Yes 

Karen Beam Yes 

Angela Henderson Yes 

Joyce Marshall Yes 

Miguel Ramos Yes 

Susan Schmidt Yes 

Jennifer Hardin Yes 

Carmin Tecumseh-Williams Yes 

Jennifer Thomas Yes 

Jon Trzcinski Yes 

Teresa Capps Yes 

Donna Glandon Yes 

            Motion Passed 
 

Staff was in attendance for Executive Session. 
 

VII.  Vote to Enter into Open Session 
Brandi Woods-Littlejohn made a motion at 11:58 am to enter into Open Session.  Motion seconded by 
Angela Henderson. 

Amy Baum Yes 

Brandi Woods-Littlejohn Yes 

Susan Caswell Yes 

Carolyn Parks Yes 

Karen Beam Yes 

Angela Henderson Yes 

Annette Jacobi Yes 

Joyce Marshall Yes 

Susan Schmidt Yes 

Jennifer Hardin Yes 

Carmin Tecumseh-Williams Yes 

Jennifer Thomas Yes 

Jon Trzcinski Yes 

Teresa Capps Yes 

Donna Glandon Yes 

            Motion Passed 

    
VIII.  Discussion and Possible Action Regarding Matters Discussed in Executive Session  

Teresa Capps made a motion at 11:59 to write a letter to the Office of Juvenile Affairs and the Oklahoma 
Department of Human Services inquiring as to the policy for communication between agencies for dually-
involved children and the procedure for enforcement.  Motion seconded by Brandi Woods-Littlejohn. 
 

Amy Baum Yes 

Brandi Woods-Littlejohn Yes 

Susan Caswell Yes 

Carolyn Parks Yes 

Karen Beam Yes 

Angela Henderson Yes 

Annette Jacobi Yes 

Joyce Marshall Yes 

Susan Schmidt Yes 

Jennifer Hardin Yes 

Carmin Tecumseh-Williams Yes 

Jennifer Thomas Yes 

Jon Trzcinski Yes 

Teresa Capps Yes 

Donna Glandon Yes 

             Motion Passed 
 
Brandi Woods-Littlejohn made a motion at 12:00 pm to close those cases designated as closed.  Susan 
Schmidt seconded. 



  

 

Amy Baum Yes 

Brandi Woods-Littlejohn Yes 

Susan Caswell Yes 

Carolyn Parks Yes 

Karen Beam Yes 

Angela Henderson Yes 

Annette Jacobi Yes 

Joyce Marshall Yes 

Susan Schmidt Yes 

Jennifer Hardin Yes 

Carmin Tecumseh-Williams Yes 

Jennifer Thomas Yes 

Jon Trzcinski Yes 

Teresa Capps Yes 

Donna Glandon Yes 

           Motion Passed   
CASES CLOSED: 
14-B-37-03-2015-00066  13-B-37-03-2015-00115  11-B-37-03-2015-00111  15-G-37-03-2016-00021 
14-F-37-03-2015-00056  15-G-37-03-2016-00007  15-G-37-03-2016-00017  14-A-37-03-2015-00029 
13-8292-ND  14-8289-ND  14-8292-ND 
 
 

 Amy Baum made a motion at 12:01 pm regarding case # 13-B-37-03-2015-00115 to write a letter to the 
investigative agencies recommending the Department of Human Services be notified when children are 
involved in similar incidents.  Motion seconded by Angela Henderson 

  
Amy Baum Yes 

Brandi Woods-Littlejohn Yes 

Susan Caswell Yes 

Carolyn Parks Yes 

Karen Beam Yes 

Angela Henderson Yes 

Annette Jacobi Yes 

Joyce Marshall Yes 

Susan Schmidt Yes 

Jennifer Hardin Yes 

Carmin Tecumseh-Williams Yes 

Jennifer Thomas Yes 

Jon Trzcinski Yes 

Teresa Capps Yes 

Donna Glandon Yes 

            Motion Passed 
 

IX.   New Business 
 There was no new business. 
 
X. Adjourn 
 Angela Henderson made a motion to adjourn at 12:02 pm.  Motion seconded by Joyce Marshall.  


