CPE COORDINATOR

The Oklahoma Accountancy Board (OAB) is actively recruiting for the position of
Continuing Professional Education (CPE) Coordinator to oversee the
administrative functions of the Board's CPE department.

Responsibilities include making decisions on complicated issues regarding CPE
reporting and compliance for Certified Public Accountants and Public
Accountants; reviews CPE forms for compliance with OAB requirements;
identifies and reports violations of CPE requirements within the Oklahoma
Accountancy Act to the Executive Director and OAB Enforcement Coordinator;
serve as liaison to the OAB CPE Committee; answers complicated verbal and
written inquiries regarding CPE requirements; and oversees the annual CPE
audit.

The successful candidate must possess strong written and verbal skills.
Candidates should also have experience working in a professional office
environment and have proficiencies in Excel and Word. Preference will be given
to candidates with at least a bachelor's degree in business or related field or an
equivalent combination of education and experience.

Please send resume and cover letter to:

cautin@oab.ok.gov. Include CPE Coordinator in the subject line.



