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OKLAHOMA ACCOUNTANCY BOARD
MINUTES OF MEETING AND HEARINGS
June 29, 2007

The Oklahoma Accountancy Board (OAB) convened in regular session on Friday, June
29, 2007 in the Board Room of the Water Resources Board at 3800 N Classen,
Oklahoma City, Oklahoma. A recording of the meeting is on file in the OAB office.
Members present at the meeting:

Janice L. Gray, CPA, Chair

Tom Volturo, Representing the Public, Vice Chairman
Vicky Petete, CPA, Secretary

J.H. "Jay" Engelbach, CPA, Member

Carlos Johnson, CPA, Member

E.B. St. John, PA, Member

Wade Biswell, CPA, Member

Also in attendance at the meeting: Staff: Edith Steele, Executive Director, Kelly Brown,
Deputy Director; Donita Graves, Colin Autin and Barbara Walker, Board staff members;
Guests: Barbara Ley, CPA, Board Member Designate effective July 1, 2007; Daryl Hill
and Rusty Hale representing the Oklahoma Society of Certified Public Accountants
(OSCPA); Lee Weeden representing the Oklahoma Society of Accountants (OSA);
Assistant Attorney General John Crittenden; Randall Calvert, Special Prosecutor for the
OAB was also present for relevant segments of the meeting.

Agenda Item #la -- Call To Order: At 8:36 a.m. Chair Gray called the meeting to
order.

Agenda Item #1b -- Declaration of Quorum: Chair Gray declared a quorum.

Agenda Item #1c — Announcement of Legal Meeting Notice: Executive Director
Steele confirmed the notice of the meeting was filed with the Secretary of State and the
agenda for the meeting was posted in the reception area of the OAB’s office and
outside the building and meeting room in compliance with the Open Meeting Act.

Agenda Item #1d — Announcement of Absences and Action, if Necessary, to
Determine Whether Absence(s) Was Unavoidable Pursuant to Title 59, Section
15.3.B.5: Chair Gray noted Member Engelbach’s absence at the convening but stated
that he would be arriving later in the meeting.

Agenda ltem #2 — Announcement of Visitors: Executive Director Steele read the
names of the visitors present.

Agenda Item #3 — Public Comment Period: Executive Director Steele advised the
OAB she had not received any written requests or had been informed by any member of
the public wishing to speak before the OAB.
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Agenda Iltem #4 — Consent Agenda: The Consent Agenda contained 5 items for the
OAB'’s consideration. (1) Approve the minutes of the May 18, 2007 OAB Meeting; (2)
Ratify the OAB’s 2008 Budget Work Program as recommended by the Budget
Committee; (3) Ratify the verification of the administrative posting to the OAB’s records
and certification of scores for Window 2/2007 Examination (April-May2007); (4) Ratify
verified experience of successful candidates for certification; (Appendix 1) and (5) Ratify
actions taken by the Executive Director on applications and registrations filed since the
previous meeting. (Appendix 1)

Secretary Petete left the meeting at 8:38 a.m.

Johnson moved to approve the Consent Agenda; St. John
second. Affirmative votes: Biswell, Gray, Volturo, Johnson
and St. John. Absent: Engelbach and Petete.

Agenda ltem #5 — Discuss and Act on Recommendations by the Enforcement
Committee: Vice Chairman Volturo presented a written summary of investigative files
and administrative actions taken, with recommendations for the disposition of each.

Volturo moved to approve Administrative Consent Orders in
Case Nos. 1668, 1669, and 1676; St. John second.
Affirmative votes: Biswell, Gray, Volturo, Johnson and St.
John. Absent: Engelbach and Petete.

Member Engelbach arrived at the meeting at 8:44 a.m.
Secretary Petete returned to the meeting at 8:45 a.m.

Volturo moved to dismiss Case Nos. 1621 and 1667; St.
John second. Affirmative votes: Biswell, Petete, Gray,
Volturo, Engelbach, Johnson and St. John.

Volturo moved to close File Nos. 1144, 1237, 1251, 1308,
1336, 1349, 1350, 1351, 1352, 1353, 1357, 1358, 1359,
1362, 1368, 1369, 1370, 1371, 1373, 1374, 1376, 1377,
1378, 1380, 1381, 1382, 1383, 1385, 1387, 1388, 1389,
1391, 1392, 1393, 1396, 1399, 1401, 1402, 1404, 1405, and
1406; Petete second. Affirmative votes: Biswell, Petete,
Gray, Volturo, Engelbach, Johnson and St. John.

Volturo moved for the following cases to be assigned to the
Administrative Law Judge: Case Nos. 1670, 1671, 1672,
1673, 1674, 1677, 1678, and 1679; St. John second.
Affirmative votes: Biswell, Petete, Gray, Volturo, Engelbach,
Johnson and St. John.
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Administrative Consent Orders:
Case No. 1668 — Rebecca E. Small, Revoked CPA

On the Respondent’s 2005 renewal, Respondent attested to performing a review
engagement on January 31, 2005. However, Respondent failed to notify the OAB with
proof of enroliment in an OAB approved sponsoring organization within one year of the
performance of services that require a peer review. Subsequent to the 2005 renewal,
the Respondent’s certificate was revoked for failure to register because of non-
compliance with the Oklahoma Tax Commission. On September 25, 2006, Respondent
applied to reinstate the CPA certificate and enclosed a check in the amount of $300 for
the reinstatement; however, the check was returned by the bank for insufficient funds.
An ACO is being offered in this case which provides that Respondent must pay the
$300 reinstatement fee by cashiers check or money order; assessed a fine in the
amount of $500, plus recovery costs and attorney fees associated with this matter in the
amount of $262.50 paid by cashiers check or money order no later than sixty (60) days
from the date this Order is approved by the Board; Respondent will enroll in a peer
review program within thirty (30) days from the date this Order is approved by the
Board; Respondent will have a peer review performed within ninety (90) days from the
date this Order is approved by the Board. Respondent will cease and desist from any
further or future violations of these acts. In addition, any failure of Respondent to
comply with any of the terms of this ACO shall result in an immediate hearing before the
OAB. A proven violation of the ACO, the OAA, or the Board’s rules authorizes the OAB
to take such other and further action as the OAB may deem appropriate under the Act.

Case No. 1669 — William B. Hann, Reciprocal Applicant

Respondent applied for a reciprocal CPA certificate on November 6, 2006; however, it
was noted that Respondent had been working for an Oklahoma public accounting firm
since August 2005. An ACO is being offered in this case which provides that
Respondent is subject to a probation period beginning with the effective date of this
ACO and ending two (2) years thereafter. Respondent will provide evidence to the
Board of successful completion of the AICPA Comprehensive Ethics Course, with a
score of 90% or more, within sixty (60) days of the effective date of the ACO;
Respondent is assessed a fine in the amount of $2,500 which shall be paid no later than
sixty (60) days from the date this Order is approved by the Board. Any failure of
Respondent to comply with any of the terms of this ACO shall result in an immediate
hearing before the OAB. A proven violation of the ACO, the OAA, or the Board’s rules
authorizes the OAB to take such other and further action as the OAB may deem
appropriate under the Act.

Case No. 1676 — Robert Harry L. Baird, CPA

On July 31, 2006, Respondent’'s permit expired and was not renewed before its
expiration, yet Respondent still continued to practice public accounting. Respondent
filed a permit application on August 28, 2006. However, the application was returned to
Respondent due to not providing evidence of successful completion of the ethics
examination which is required to renew a lapsed permit. Respondent’s disciplinary
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history shows that the certificate was revoked in September 1987, reinstated December
1987 and then revoked again in September 1992 and was not reinstated until October
2004. An Administrative Consent Order is being offered in this case which provides for
revocation of the Respondent’s certificate and the wall certificate must be surrendered
to the OAB. No fines or costs are imposed.

Cases to Dismiss:
Case No. 1621 — CPA

The registrant failed to respond to the OAB’s request for documents verifying eligibility
to perform audits in accordance with Governmental Auditing Standards (GAS). The
registrant’s name was removed from the list maintained by the OAB as provided in Title
74, Section 212A. Subsequent to filing a formal complaint, the registrant properly
responded and it was verified that the registrant did not perform any audits in
accordance with GAS within the last three years. The EC recommends the case be
dismissed.

Case No. 1667 — CPA

The out-of-state registrant responded affirmatively on the registration renewal for public
practice and serving Oklahoma clients, but failed to timely apply for the permit to
practice public accounting which resulted in a lapsed permit to practice public
accounting. In accordance with OAC 10:15-30-3, the registrant was required to
successfully complete the AICPA Comprehensive Ethics Examination in order to renew
a lapsed permit; however, the registrant encountered delays in doing so. Subsequent to
filing a formal complaint, the registrant has now complied with all requirements to obtain
the permit to practice public accounting. There is no evidence that the registrant
performed any services for Oklahoma clients during the time period that a valid permit
was not held. The EC recommends the case be dismissed.

Files to Close:
File No. 1144 — CPA

A complaint was filed that alleged dishonesty, fraud and gross negligence in the
evaluation of a business for a divorce case. As instructed by the EC, an investigator
was assigned to this file. The investigator summarized his findings in that “No clear and
convincing evidence has been discovered which would allow the investigator to
definitively conclude that [the CPA] made intentional false statements or was grossly
negligent in the business valuation report prepared of [the Company] or during [the
CPA's] testimony in the [divorce] matter”. Based on the investigator’'s report, the EC
recommends the file be closed.

File No. 1237 — CPA

The registrant self reported January 2006 felony charges against him arising out of a
domestic dispute. This was the only offense reflected on the OSBI background check.
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The registrant pled guilty to a lesser misdemeanor charge of Breaking and Entering,
received a $500 fine and a one year, ninety day deferred sentence. As requested by
the EC the registrant explained the circumstances surrounding this charge. The
explanation satisfied the EC so it recommends the file be closed.

File No. 1251 — CPA

The Oklahoma State Insurance Department filed information with the OAB concerning
the registrant’s relationship with a company who is required to file a financial statement
with their agency. The company’s financial statements were compiled by the registrant
who is an ex-spouse of the company owner. The EC instructed the Executive Director
to correspond with both the Insurance Department and the registrant concerning
independence issues and the appearance thereof. The EC recommends the file be
closed.

File No. 1308 — CPA Firm

This was a referral from the Peer Review Coordinator. In the review of the firm’s 2006
firm renewal, staff noted that the firm attested to performing audit engagements using
Government Auditing Standards but the firm had not filed the registration in order to be
listed pursuant to Title 74, Section 212A. The firm subsequently filed the governmental
auditor registration form to the OAB on August 21. The EC requested staff to ascertain
if the firm had filed with the State Auditor and Inspector any government audits during
the time period that the firm was not on the list. It appears that the firm did not perform
any government audits for any Oklahoma clients so the EC recommends the file be
closed.

File No. 1336 — CPA

A complaint was filed that the CPA was malicious, retaliatory and had disgracefully
breached the professional code of ethics in resigning from nine areas of previously
accepted and recorded professional responsibilities, as well as failure to return client
records. The EC assigned an investigator to this file. The investigator concluded that
that the dispute arose over a fee, that none of the items specifically designated as
professional misconduct were apparent in this case and that he found no evidence the
CPA failed to comply with any record request. The EC recommends the file be closed.

File Nos. 1349, 1350, 1351, 1352, 1353, 1357, 1358, 1359, 1362, 1368, 1369, 1370,
1371, 1373, 1374, 1376, 1377, 1378, 1380, 1381, 1382, 1383, 1385, 1387, 1388, 1389,
1391, 1392, 1393, 1396, 1399, 1401, and 1402 - Non-Registrants, Former
Registrants or Registrants without valid permits to practice.

The individuals or entities were listed in the AT&T Yellow Pages Greater Oklahoma
City, September 2006, under the headings “Accountants — Certified Public” or
“Accountants — Public”. Cease and Desist letters were sent by the Executive Director.
Responses were received which indicated that each individual or entity understood the
violation and complied with the requirements of the cease and desist letters which
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included sending letters to the telephone company instructing it to remove the listings
from these categories. The responses satisfied the EC so it recommends the files be
closed.

File No. 1404 — PA

This is a referral from the Peer Review Coordinator when the PA failed to provide proof
of enrollment in a peer review program within 12 months as provided in the
Administrative Code. The PA subsequently enrolled and was out of compliance for a
short period of time so the EC recommends the file be closed.

File No. 1405 — CPA

A complaint was filed that the CPA refused to cooperate on an estate trust involving a
family dispute over the late father’s estate. As instructed by the EC, a letter was sent to
the CPA requesting an explanation to the allegations. The CPA sent a letter as well as
documentation disputing the allegations. The EC was satisfied with the response and
documentation so it recommends the file be closed.

File No. 1406 — Reinstatement Applicant

On the reinstatement application, the applicant answered “No” to the moral question as
to whether there had been any arrests, charges or convictions to any crime. However,
as routine, staff obtained a background check from the OSBI. The background check
revealed an arrest involving moral turpitude in 1984. The Executive Director sent a
letter to the applicant requesting information concerning the arrest and an explanation of
why the applicant did not reveal the arrest on the application. The applicant’s attorney
responded that the arrest was ordered by the courts to be expunged from the
applicant’s record. The applicant also sent an explanation as to the answer given on
the application. The explanations satisfied the EC so it recommends the file be closed.

Cases to be assigned to the Administrative Law Judge:

Subchapter 10:15-37-6(e) of the Oklahoma Administrative Code provides “Hearings will
be conducted by one (1) of the following methods, as determined by the Board
(emphasis added): (3) By an attorney licensed to practice law in this state appointed by
the Board to act as a hearing examiner or Administrative Law Judge”

The Vice Chairman recommends the following cases be heard before the Administrative
Law Judge:

1670
1671
1672
1673
1674
1677
1678
1679
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Agenda Item #6 — Re-visit, Discuss and Act on the OAB’s Policy on Presiding
Officer at Board Hearings Adopted June 22, 2001: Chair Gray addressed this item
and read the current policy. Member Johnson suggested that on a going-forward basis
policies be numbered.

Volturo moved to rescind the policy that was adopted on
June 22, 2001; Johnson second. Affirmative votes: Biswell,
Petete, Gray, Volturo, Engelbach, Johnson and St. John.

Agenda ltem #7 — Re-visit, Discuss and Act on the OAB’s Conflicts of Interests
Disclosure Policy Adopted June 29, 2000: Chair Gray addressed this item and
added that the Ethics Commission has a conflict of interest disclosure requirement for
board members which was not in place at the time this policy was adopted.

Johnson moved that the policy as presented in Item 7 be
deleted from the Board’s policy manual; Engelbach second.
Affirmative votes: Biswell, Petete, Gray, Volturo, Engelbach,
Johnson and St. John.

Case No. 1650 — Hearing in the Matter of Jeff Lee Detwiler, CPA Certificate No.
13477: Randall Calvert, Special Prosecutor for the OAB requested this case be
deferred until the June meeting because the Respondent had asked for a continuance.

Case No. 1666 — Hearing in_the Matter of Rebecca Lynn Warren, CPA Certificate
No. 15658. [A proposed Consent Order will be presented]: This matter came on for
hearing at 9:07 a.m. The members of the Oklahoma Accountancy Board present were
seated on the hearing panel.

Assistant Attorney General John Crittenden served as legal counsel to the Board.
Special Prosecutor Randall Calvert represented the State. No withesses were called by
the State. Respondent was not present nor represented by counsel.

Special Prosecutor Calvert presented exhibits and advised that a Consent Order,
signed by the Respondent, was offered which provided the following terms: (1)
Respondent accepted that she was in violation of Sections 15.14B(6), OAC Rule 10:15-
39-1(a) and (b) in the following ways: (a) delinquent in timely preparing and filing
corporate tax return; (b) delinquent in timely returning financial information and
corporate tax return upon request; and (c) failure to respond to correspondence and
telephone calls from the Client and OAC Rule 10:15-39-8(b) by failing to respond in
writing to communications from the Board; (2) Respondent shall in the future abide by
the restrictions set forth in the Oklahoma Accountancy Act and Rules; (3) Respondent
will pay all costs incurred by the Board as a result of the hearing conducted, including
but not limited to investigation costs, hearing officer costs, renting of special facilities
costs and court reporter costs in the amount of $2700; (4) Respondent will be on
probation for a period of three years; (5) Respondent will be assessed a fine in the
amount of $1000; and (6) Respondent will be required to successfully complete the
AICPA Ethics Course with a minimum score of 90%.
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St. John moved to accept the Consent Order; Engelbach
second. St. John amended his motion to add to the Consent
Order that “During the probation, respondent is prohibited
from performing any engagement involving attestation as
defined by the Oklahoma Accountancy Act;” and if it is
agreed to, the Board go ahead and approve it; Engelbach
accepted the amendment. Affirmative votes: Biswell, Petete,
Gray, Volturo, Engelbach, Johnson and St. John.

Johnson moved to adjourn the hearing; St. John second.
Affirmative votes: Biswell, Petete, Gray, Volturo, Engelbach,
Johnson and St. John.

The proceedings and the individual votes of the members were conducted in open
session. The evidence is contained in Docket File No. 1666.

Agenda Item #8 — Discuss and Act on Report from Legal Counsel Concerning
Recent Ethics Commission Rulings as it Pertains to the OAB [Continued from
May Meeting]: Assistant Attorney General John Crittenden presented his report
regarding travel reimbursements from outside non-profit entities such as NASBA, the
AICPA, and the OSCPA as it relates to the Ethics Commission’s rules (Appendix 2).
Discussion followed among the OAB members but no motions were entered.

Agenda ltem #9 — Discuss and Act on Revisions Requested by the Department of
Central Services to the OAB’s Internal Purchasing Policy: Executive Director
Steele addressed this item.

Johnson moved to accept the revisions requested by the
Department of Central Services to the OAB’s internal
purchasing policy; Volturo second. Affirmative votes: Biswell,
Petete, Gray, Volturo, Engelbach, Johnson and St. John.

INTERNAL PURCHASING PROCEDURES
OKLAHOMA ACCOUNTANCY BOARD

The Oklahoma Accountancy Board (OAB) is a non-appropriated agency, with all
expenditures being funded by the OAB’s Revolving Fund. As a small agency, personal
communication is facilitated on a routine basis concerning purchasing and allows for
less formal internal communications and a minimum of internal paperwork with respect
to purchasing.

Pursuant to Title 74, Section 85.39, Oklahoma Statutes, the OAB has adopted the
following Internal Purchasing Procedures. All acquisitions shall comply with the
provisions of the Oklahoma Central Purchasing Act (Purchasing Act), rules of the
Central Purchasing Division, provisions of the State Use Committee, the State Purchase
Card Procedures and these internal procedures. These procedures are effective
following approval by the OAB and the Director of Central Services.
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With respect to needs assessment, the CPO, the Executive Director and Director’s
designee meet and determine a need, which is then communicated to the OAB as
documented below.

In accordance with the Purchasing Act, all purchases are divided into four categories:
1) Purchases below $2,500.00; 2) Purchases between $2,500.00 and $10,000.00; 3)
Purchases between $10,000.00 and $25,000.00; and 4) Purchases exceeding
$25,000.00.

All documentation of purchases requested and authorized shall be maintained for a
period of three years following completion and/or termination of the acquisition. If an
audit-litigation or other action is started before the end of the three year period, the
records shall be maintained for two years from the date all issues have been resolved or
until the end of the three year retention, which ever is later. Records will be made
available to State Purchasing Director, Office of State Finance and the State Auditor
and Inspector upon request.

1) Purchases below $2,500.00:

Before an acquisition is made, the Director’s designee verifies that sufficient funding is
available. If the desired acquisition is included on a mandatory State Contract, a
Purchase Order is completed by the Certified Procurement Officer (CPO) or the State of
Oklahoma’'s P-card is used. The Purchase Order is subject to approval by the
Executive Director and/or the Director’s designee. Copies of the purchase orders
maintained by the agency serve as a log of purchases against State Contracts.

If the desired acquisition is NOT included on a mandatory State Contract, the CPO
identifies potential suppliers. Factors involved in such consideration are price,
availability of product, whether the product meets specifications, fair and best value of
product, and quality of product. The Executive Director and/or the Director's designee
review and select the best supplier and authorize the purchase.

Once a vendor is selected, the CPO contacts the vendor and initiates the purchase,
which is charged against an Authority Order or a Purchase Order is generated by the
CPO or the State of Oklahoma’s P-card is used.

If the contract is related to Information Technology (IT), it is the responsibility of the
OAB'’s Executive Director’s designee to monitor the contract(s) for compliance with the
specifications after award. If the contract is related to professional services, it is the
responsibility of the OAB’s Executive Director to monitor the contract(s) for compliance
with the specifications after award.

2) Purchases between $2,500.00 and $10,000.00:
Before an acquisition is made, the Director’'s Designee verifies that sufficient funding is

available. The Executive Director may approve purchases, with approval by the Chair
of the OAB, for acquisitions as defined in the Purchasing Act within this range.
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If it is determined that the desired acquisition is included on a mandatory State Contract,
a Purchase Order is created by the CPO. The Purchase Order is subject to approval by
the Executive Director and/or the Director’'s designee. Copies of the purchase orders
maintained by the agency serve as a log of purchases against State Contracts.

If the desired acquisition is NOT included on a mandatory State Contract, a minimum of
three potential vendors are contacted via phone or fax with a list of specifications that
are to be met, along with a reasonable deadline within which to respond. Failure of a
vendor to respond to the solicitation is considered non-responsive.

The OAB will request that the vendors provide, in writing, factors such as price, delivery
time, and the ability to meet the specifications, along with a notarized non-collusion
affidavit bearing an original signature of the vendor.

All documentation of bids, including quotes and specifications, are maintained in a file
pursuant to the Purchasing Act. All documentation of purchases requested and
authorized shall be maintained for a period of three years following completion and/or
termination of the acquisition. If an audit-litigation or other action is started before the
end of the three year period, the records shall be maintained for two years from the date
all issues have been resolved or until the end of the three year retention, which ever is
later. Records will be made available to State Purchasing Director, Office of State
Finance, and the State Auditor and Inspector upon request.

Quotations are reviewed and evaluated by the CPO, the Executive Director and the
Director’s designee.

Vendor responsiveness, fair and best value, past vendor performance, quality of
product, and service are key factors in determining an award of contract.

Upon selection of a vendor, a Purchase Order is generated by the CPO. The Purchase
Order is subject to approval by the Executive Director and/or the Director’'s designee.
The Executive Director and the CPO must sign the Purchase Order. Once approved,
the vendor is contacted.

Vendor performance and any contact made with the vendor during fulfillment of the
contract is documented and maintained on file. Contracted vendors of services, such
as but not limited to computer consulting, may be asked to provide regular progress
reports at the OAB’s monthly meetings. The Executive Director and/or the Director’s
designee will complete the evaluation.

If the contract is related to Information Technology (IT), it is the responsibility of the
OAB'’s Executive Director’s designee to monitor the contract(s) for compliance with the
specifications after award. If the contract is related to professional services, it is the
responsibility of the OAB’s Executive Director to monitor the contract(s) for compliance
with the specifications after award.



4946.

3) Purchases between $10,000.00 and $25,000.00:

Before an acquisition is made, the Director’s designee verifies that sufficient funding is
available.

The CPO, the Executive Director and the Director’s designee will draft specifications for
each acquisition. If the specifications are technical in nature, the staff will conduct in-
depth research and seek input from outside sources, including, but not limited to,
personnel of other state agencies. The Executive Director shall make
recommendations of purchases in this range to be approved by vote of the OAB.

If the desired acquisition is included in a mandatory State Contract and the product
reasonably meets the specifications, a Purchase Order will be created by the CPO.

If the acquisition is clearly defined, an Invitation To Bid will be utilized. If the acquisition
involves more complex variables, a Request For Proposal will be utilized. The
specifications will be sent to a minimum of three vendors and the vendors will be given
adequate time to respond. Bids or proposals received after the deadline will not be
considered.

Vendors must submit bid proposals in writing, along with a notarized non-collusion
affidavit bearing the original signature of the vendor.

If the contract is related to Information Technology (IT), it is the responsibility of the
OAB'’s Executive Director’s designee to monitor the contract(s) for compliance with the
specifications after award. If the contract is related to professional services, it is the
responsibility of the OAB’s Executive Director to monitor the contract(s) for compliance
with the specifications after award. The Executive Director and/or the Director’s
designee will complete the evaluation.

4) Purchases exceeding $25,000.00:

Before an acquisition is made, the Director’s designee verifies that sufficient funding is
available.

The OAB must first authorize the purchases expected to be in this range.

If it is determined that the desired acquisition is included on a mandatory State Contract,
a Purchase Order is created by the CPO. The Purchase Order is subject to approval by
the Executive Director and/or the Director’'s designee. Copies of the purchase orders
maintained by the agency serve as a log of purchases against State Contracts.

The CPO, along with the Executive Director and the Director's designee will draft
specifications for the acquisition. If the specifications are technical in nature, the staff
will conduct in-depth research and seek input from outside sources, including, but not
limited to, personnel of other state agencies.
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Once the specifications are completed, they will be sent to Central Purchasing to initiate
the bidding process. All paperwork and procedures in connection with the bidding
process will conform to the requirements established by Central Purchasing. Initial
review to determine the ability of the various vendors to meet the OAB’s specifications
will be performed by the OAB staff.

Final approval of the successful bidder and authorization for the purchase must be by
vote of the OAB during a regular or special meeting. The award of the acquisition will
be made by State Central Purchasing. The Executive Director and/or the Director's
designee will complete the evaluation.

P-Card Purchases:

Only the CPO and the backup CPO(s) will have purchasing cards. As per Central
Purchasing, these cards will be set up in their names along with the agency name. The
State of Oklahoma Purchase Card Employee Agreement is signed by the CPO and the
backup CPO(s) for authorization of use. For security purposes, the cards will be kept in
the safe. No other staff members will have authorization to use the purchasing cards.
All transactions must be made by either the CPO or the backup CPO(s).

The Executive Director shall have the authority to set limits on the number of
transactions per month and the amount per transaction in addition to items that can be
purchased.

Purchases are limited strictly to items needed for the operation of the OAB office.
Prohibited items shall include but not be limited to the following:

e travel, including but not limited, to transportation, entertainment, travel agencies
and lodging;

e cash, cash advances, or ATM transactions;

any transaction exceeding a total of $2500 (except for items available on

Statewide Contracts)

any transaction exceeding the limit set by the Executive Director

motor fuel or fluids

luxury items

personal items

Purchasing limit per CPO per monthly billing cycle: $7,500

Duties of CPOs: Cardholders shall maintain a log of all purchasing card transactions,
returns, credits, and disputed transactions. A separate log shall be maintained for each
purchasing card and for each cycle. Cardholders shall keep all receipts. If a receipt is
not furnished (such as in the case of a phone or internet order), an order confirmation or
order confirmation number should be obtained. If neither a receipt or confirmation
information is available, the transaction log shall serve as a receipt.
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The Executive Director will review each month the memo statements and supporting
documentation (receipts and transaction logs) for accuracy, completeness,
appropriateness of purchase. The Executive Director shall sign off on the memo
statements before the billings are paid.

Audit: All transactions will be subject to all audit procedures placed into effect by the
Department of Central Purchasing, the Office of State Finance, and the Auditor and
Inspector’s Office.

Records Retention: Records shall be maintained for seven (7) fiscal years, provided all
audits have been completed and all applicable audit reports have been accepted and
resolved by all federal and state agencies and no legal actions are pending.

Agenda Item #10a — Discuss and Act on Renewal of Peer Review Committee
Contracts for FY 2008: Executive Director Steele addressed this item.

Johnson moved for the Board to approve Ann Fields, Nick
Gales, and Jim Williamson as members of the Peer Review
Committee at the rate of $125 per hour as submitted in Item
10a; St. John second. Affirmative votes: Biswell, Petete,
Gray, Volturo, Engelbach, Johnson and St. John.

Agenda Item #10b — Discuss and Act to Approve the Recommendation by the
Peer Review Committee for Approval of the Indiana Society of Certified Public
Accountants as a Sponsoring Organization: OAB Peer Review Coordinator, Colin
Autin addressed this item.

St. John moved for the OAB to add the Indiana Society of
Certified Public Accountants as a sponsoring organization
for peer review; Engelbach second. Affirmative votes:
Biswell, Petete, Gray, Volturo, Engelbach, Johnson and St.
John.

Agenda Item #10c — Discuss and Act on Quarterly Report from the OAB’s Peer
Review Committee: OAB Peer Review Coordinator, Colin Autin addressed this item
and referenced his written report. Chair Gray expressed a preference for the reports to
be quarterly. She recommended a letter be sent from the Peer Review Committee to
any firm who receives a modified or adverse peer review report advising them that
successive adverse or modified reports will be forwarded to the OAB’s Enforcement
Committee. Member Johnson noted for the record that the first adverse report does not
require submission to the OAB’s Enforcement Committee. No motions were entered.

Agenda Item #11 — Discuss and Act on Whether the Oklahoma Board Wishes to
Nominate an Individual to NASBA for the William H. Van Rensselaer Award or
Distinquished Service Award due July 13, 2007: Chair Gray asked for suggestions
and comments from the OAB members.
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Hearing no names offered, Johnson moved to appoint an ad
hoc committee to consider this and give the committee the
authority to submit a recommendation to NASBA before July
13; Volturo second. Affirmative votes: Biswell, Petete, Gray,
Volturo, Engelbach, Johnson and St. John.

Chair Gray appointed Member Johnson to serve as chair of the ad hoc committee with
Member Engelbach and Executive Director Steele to serve as members of the
committee.

Agenda ltem #12 — Discuss and Act on Request for Comments — AICPA Peer
Review Board’'s Exposure Draft of Proposed Revisions to the Standards for
Performing and Reporting on Peer Reviews due June 30, 2007 [Deferred from the
May Meeting]: Chair Gray reported on the conference call she participated in as a
member of NASBA’'s CARB Committee. She referenced the comment letter she
received from the OSCPA’s Peer Review Committee since the OSCPA is the largest
Oklahoma sponsoring organization which provides peer review reports to the Board.

Johnson moved for the Chairperson to appoint the Peer
Review Oversight Committee in place as of June 29 to draft
a response and be empowered to respond for the Board; St.
John second. Affirmative votes: Biswell, Petete, Gray,
Volturo, Engelbach, Johnson and St. John.

Agenda Item #13 — Discuss and Act on Request for Comments — AICPA Proposal
of Professional Ethics Division Interpretation and Proposed Framework for
Meeting the Objective of the Fundamental Principles due August 15, 2007: Chair
Gray addressed this item and suggested the formation of an ad hoc committee to
review this.

St. John moved for the Chairperson to appoint an ad hoc
committee to study this and come up with recommendations
to the Board for the response; Engelbach second.
Affirmative votes: Biswell, Petete, Gray, Volturo, Engelbach,
Johnson and St. John.

Chair Gray appointed Secretary Petete as chair of the ad hoc committee with Member
Johnson and incoming Member Ley to serve as members of the committee.

Agenda Item #14 — Presentation Commemorating Member Jay Engelbach for his
Years of Service as a Member of the OAB: Members of the OAB expressed their
appreciation to Member Engelbach’s service to the Board. Chair Gray recognized
Member Engelbach’s tenure as a member, vice chairman and chairman of the Board
and presented him an award commemorating his service. Member Engelbach
expressed that it was an interesting and enjoyable experience to serve on the Board.
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Agenda Item #15 — Report from the NASBA Regional Meeting: Members of the
OAB reported on issues of mobility, outreach programs, communication activities, and
education programs which were addressed at the meeting. Executive Director Steele
noted the formation of the National Examination Preparedness Committee. Chair Gray
explained that a committee of the Nebraska Board invites representatives from the
state’s universities twice a year to present issues they have and added that might be a
possibility for the OAB. Member Johnson noted that Craig Mills from NASBA offered to
attend an OAB outreach meeting at one of the universities.

Agenda ltem #16 — Director’'s Report: Executive Director Steele addressed the
following issues:

e Update on the status of the policy manual project.
e Statistics regarding firm registration renewal.
e Statistics regarding individual registration and permit renewal.

Member Johnson requested an analysis be performed on the firms which did not renew
online. He added that the same analysis should be performed with regard to individuals
who did not renew online.

Agenda Item #4 — Consent Agenda [REVISITED]: Mr. Daryl Hill from the OSCPA
asked about the statistics with regard to the examination. Discussion among OAB
members followed with it being noted that not all of the scores from the current window
have been received. Member Johnson requested a change to the formatting of the
examination statistics as they are presented to the OAB.

Agenda Item #17 — Chair’s Report: Chair Gray did not present a report.

Agenda Item 17b -- Next Meeting Date Announced: The next OAB meeting is
scheduled for 8:30 a.m., Friday, July 20, 2007 at the Water Resources Board Room,
3800 N Classen Blvd, 2" Floor, Oklahoma City, OK.

Agenda ltem #18 — New Business: No new business.

Supplemental Agenda ltem #1 — Proposed Executive Session Pursuant to 25 O.S.
Supp. 2006, Section 307(B)(1) to Discuss the Employment, Hiring Appointment,
Promotion, Disciplining, Resignation, Changes to Existing Salaries, or_Setting
Salary Ranges for the Following Individual Positions: a) Executive Director, b)
Deputy Director, ¢) Registration Coordinator, d) Examination Coordinator, e) CPE
Coordinator, f) Administrative Assistant, g) Peer Review Coordinator, h) Records
Coordinator, i) Permit Coordinator, |) Information Systems Services Coordinator,
and k) Legal Counsel (in house):

Johnson moved to go into Executive Session; Engelbach
second. Affirmative votes: St. John, Johnson, Engelbach,
Volturo, Gray, Petete and Biswell.
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Johnson moved to come out of Executive Session and return
to open session; Biswell second. Affirmative votes: Biswell,
Petete, Gray, Volturo, Engelbach, Johnson and St. John.

Johnson moved that the personnel committee recommends
to the members of the Board that the services of the Deputy
Director are no longer necessary and that she be terminated,;
Biswell second. Affirmative votes: Biswell, Petete, Gray,
Volturo, Engelbach, Johnson and St. John.

Agenda Item #19 — Adjournment: There being no further business to come before the
OAB, at 1:44 p.m. Chair Gray called for a motion to adjourn the meeting.

Biswell moved to adjourn; St. John second. Affirmative
votes: Biswell, Petete, Gray, Volturo, Engelbach, Johnson
and St. John.

Janice L. Gray, Chair
ATTEST:

Vicky Petete, Secretary
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MINUTES OF THE JUNE 29, 2007, EXECUTIVE SESSION OF THE REGULAR
MEETING OF THE OKLAHOMA ACCOUNTANCY BOARD

As part of its monthly meeting the Oklahoma Accountancy Board held an executive
session, under the Supplemental Agenda Item 1, pursuant to 25 O.S. Supp. 2006,
8307(B)(1)to discuss the employment, hiring, appointment, promotion, disciplining,
resignation, changes to existing salaries, or setting salary ranges for the following
individual positions: a) Executive Director, b) Deputy Director, ¢) Registration
Coordinator, d) Examination Coordinator, ) CPE Coordinator, f) Administrative
Assistant, g) Peer Review Coordinator, h) Records Coordinator, I) Permit Coordinator,
J) Information Systems Services Coordinator, and k) Legal counsel (in house). Present
were Members Gray, Volturo, Petete, Engelbach, Johnson, St. John, and Biswell; John
Crittenden, Assistant Attorney General; and, in part, Executive Director Steele and
Deputy Director Brown. Each position was discussed. No formal actions were taken
during the session.

Janice L. Gray, Chair

ATTEST:

Vicky Petete, CPA, Secretary
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APPENDIX 1

CERTIFICATES SURRENDERED BY REGISTRANTS:

Surrendering CPA Certificate due to the new CPE requirements:

Floyd F. Beyersdorf, Certificate No. 4023-R issued January 24, 1977
Timothy W. Odelberg, Certificate No. 12574 issued January 21, 1994
James Henry Stephens, Certificate No. 11226 issued January 31, 1991
Norman Neil Shumaker, Certificate No. 10517 issued July 27, 1989
Samuel Hugo Tannebaum, Certificate No. 4044-R issued May 11, 1977

No Longer Practicing In Oklahoma:

John W. Benzon, Certificate No. 14902-R issued August 18, 2000
Christine L. Drake, Certificate No. 7023 issued July 28, 1983

Fred William Peterson, Certificate No. 11942-R issued December 16, 1992
John M. Wolf, Certificate No. 13588-R issued August 9, 1996

No Longer Residing In Oklahoma:

Arlene Ann Akeung, Certificate No. 10539 issued July 27, 1989
Joseph J. Joseph, Jr., Certificate No. 2450 issued February 1, 1971
Mary June Joseph, Certificate No. 3094 issued January 28, 1974
Teresa Harvey Rodgers, Certificate No. 9952 issued July 28, 1988

Retired:

Charles R. Andes, Certificate No. 1183 issued July 29, 1957

Doris Marie Cook, Certificate No. 490 issued July 26, 1947

Lauren Lee Faucett, Certificate No. 986 issued July 26, 1954
Lannie W. Hughes, Certificate No. 6924 issued July 28, 1983
William Raymond Kremer, Certificate No. 1609 issued July 27, 1962
Ronald P. Liggett, Certificate No. 1505 issued July 29, 1961
Pamela Lindsay, Certificate No. 10455 issued July 27, 1989
Lawrence E. Metz, Certificate No. 1349 issued July 28, 1959

John Arthur Osborne, Certificate No. 1309 issued February 4, 1959
Albert Wayne Peters, Certificate No. 1323 issued February 4, 1959
Edgar L. Weeks, Certificate No. 775 issued August 2, 1951

DECEASED REGISTRANTS:

CPAs:

Jerry Wayne Brents, Certificate No. 2606 issued January 31, 1972
Robert Lyle Bruce, Certificate No. 2925-R issued May 21, 1973
L. Donald Reis, Jr., Certificate No. 4333 issued January 23, 1978
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Judith C. Shaw, Certificate No. 9275 issued January 29, 1987
E. Earle Tomlins, Certificate No. 339 issued December 14, 1940
PA:
Sue Emma Sisson, License No. 609 issued March 15, 1969

DISSOLVED FIRMS:

CPA Partnership:
Mueller & Decker, CPA’s
CPA Limited Liability Partnerships:

Daniel, Willey & Read, LLP
Seim, Johnson, Sestak & Quist, L.L.P.

CPA Corporations:

Allen Keith Linduff, CPA, Inc.

Baskin Hadley and Associates, P.C.

Beemer, Pricher, Kuehnhackl, and Heidbrink, P.A. (Florida)
Cole & McCray, Inc.

Elizabeth A. Reed, C.P.A., P.C.

Harold D. Holmes, Inc.

Jerry W. Eaton, CPA, PC.

Martha Sparlin Hackworth, CPA, PC

R.L. Richerson, C.P.A., Inc.

Sanders, Bledsoe & Hewett, Certified Public Accountants, P.C.
Susan McGrew-Cecil, C.P.A., Inc.

Terry K. Smith, CPA, Inc.

PA Corporation:

Sue E. Sisson, Public Accountant, P.C.

Grades Certified: The OAB took official notice of the administrative posting of scores to
the OAB’s records for the Window 2/2007 Examination which were certified by the
Executive Director.

The following 4 candidates successfully passed the Certified Public Accountant
Examination:



4955.

Name

Travis Courtney Conklin
Andrew Scott Pipal
Stephanie L. Shanor
Vanessa Dawn Taylor

Applications Approved: The OAB took official notice of the following experience
verification applications which have been approved by the Executive Director:

Name

Lynzi Black

Summer Ann Brunsman
Travis Courtney Conklin
Joshua Drew Litsch
Mary-Susan Simon
Rebecca Elizabeth Spence

Applications and Registrations Approved: The OAB took official notice of the
following applications and registrations, which have been approved by the Executive
Director:

APPLICATIONS FOR CERTIFICATION (Successful Candidates):

16278 Jocelyn Anna Stachmus
16299 William Keenon DelLeon
16304 James Robert McCoy
16322 Joseph D. Kramer
16330 Carol Kerr-Holmes
16331 Travis Bergman Lowry
16332 Kamas Lloyd Rooney

APPLICATIONS FOR RECIPROCAL CPA CERTIFICATES:

16346-R Marylee J. Grasso
16347-R Gregory Edward Hampton
16348-R Larry T. Stephens
16349-R Steven M. Struttmann

APPLICATIONS FOR PRACTICE PRIVILEGES IN ACCORDANCE WITH
SUBSTANTIAL EQUIVALENCY (Based on State SE Recognition):

Joseph Michael Alsup (lllinois)
Keith Richard Archer (California)
Richard Bennoch (Texas)
Michael A. Brinkman (Arkansas)
Shannon L. Buchanan (Kansas)
Phillip Gary Capps (lllinois)



Christopher L. Cirrincione (New York)
John C. Flatowicz (Texas)

Christopher Garrett Garner (New Mexico)
James Laurence Hartogensis (New Mexico)
Shawn Elliott Jensen (California)
Dawn Marie Johansen (Texas)

James (Jim) Walter Johnson (Texas)
Jodie Jones (Texas)

John Walter Kellogg (Texas)

James M. Kim (Texas)

Pamela L. McClelland (lllinois)
Timothy Lyn Montgomery (Tennessee)
Jeffery Allen Morton (Texas)

Pamela M. Schavey (Indiana)

Danielle L. Sobieski (New York)
Daniel Warren St. Clair (Texas)

Suhrid Madhukant Thakore (Texas)
James Kurt Tucker (Michigan)
Brandon Jay Valentini (New Mexico)
Anne Bryne Williams (California)

Julie Kay Winger (Texas)

APPLICATIONS FOR PRACTICE PRIVILEGES IN ACCORDANCE WITH
SUBSTANTIAL EQUIVALENCY (Based on Individual SE Recognition):

Don W. Gruenler (Colorado)
Brett Elizabeth Hanselman (Colorado)
Randy S. Watson (Colorado)

INITIAL REGISTRATIONS OF CPA LIMITED LIABILITY PARTNERSHIPS:

Hartman Leito & Bolt, LLP (Texas)
Lazard Dana LLP (Georgia)

INITIAL REGISTRATIONS OF CPA PROFESSIONAL CORPORATIONS:

Elizabeth A Williams, C.P.A., P.C.
Jeffrey L. Romine, PC

Martha L. Sparlin, CPA, PC
Monier & Associates P.C.

Ruben Jimenez & Associates, P.C.

INITIAL REGISTRATIONS OF CPA PROFESSIONAL LIMITED LIABILITY
COMPANIES:

Dempsey Vantrease & Follis PLLC
Marks, Nelson, Vohland & Campbell, LLC (Kansas)
Susan Harrell CPA PLLC
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JOHN CRITTENDEN
ASSISTANT ATTORNEY GENERAL
STATE OF OKLAHOMA
5900 Classen Court
Oklahoma City, Oklahoma 73118
405-842-1145 FAX 405-848-3314
June 28, 2007

Mrs. Janice L. Gray, Chairman
Oklahoma Accountancy Board
4545 North Lincoln, Suite 165
Oklahoma City, Oklahoma 73105

Dear Mrs. Gray:

Coneern hasrisen as to whether board members and the executive director may accept travel expense
reimbursement from the National Association of State Boards of Accountancy (“NASBA”), the
American Institute of Certified Public Accountants (“AICPA”™), orthe Oklahoma Society of Certified
Public Accountants if the board members or executive director serve as committee members for said
organizations.

The Oklahoma Constitution charges the Ethics Commission with promulgating and enforcing rules
for the ethical conduct of state officers and employees. Effective July 1, 2006 the Commission
revised Ethics Rule 257:20-1-9 (c) which decreased the amount of “things of value” that a
nonelective state officer or employee or an immediate family member may receive during a calendar
year from $300 to $100 from a person:

(A) who is a lobbyist or lobbyist principal;

(B) seeking to do business or doing business with the governmental entity of which
the state officer's or state employee's office or employment is a part;

(C) has an economic interest in actions or matters before or affecting the
governmental entity of which the state officer's or state employee's office or
employment is a part.

There are three listed exceptions to this rule, including the following:

) Nothing in this section shall prohibit the acceptance or require the disclosure

of:
(3) the solicitation or acceptance of anything of value for or from either:

(A) acharitable organization or an organization described in Section
501 (c) of Title 26 of the United States Code, ... by a member, state
officer or state employee, whe is a member, officer or director of the
organization, when receipt of anything of value results from the



member, state officer or state employee attending a function,
meeting or seminar on behalf of, or as a representative of, the
organization.

(Emphasis added.)

NASBA
Pursuant to an IRS letter dated August 19, 1988, NASBA was determined to be an Internal Revenue
Code Section 501{c)(6) organization. A copy of the letter is on file with the Board office. Also, a
review of the current NASBA Bylaws establish that:

The Association shall not be organized for profit or organized to engage in a regular
business of a kind ordinarily carried on for profit or carry on any activities which are
inconsistent with the exempt status of organizations described in Section 501(c)(6)
of the Internal Revenue Code of 1986, as amended, or the corresponding provision
of any successor law.

See NASBA Bylaws as amended nov. 1, 2005, article 11 at page 1.

AICPA
The AICPA and its related organizations are organized as not-for-profit organizations under the
applicable sections of the Internal Revenue Code. However two subsidiaries, C2B and NorthStar
are organized for-profit and are subject to taxation. (See Note 2, Annual Report of the AICPA, dated
July 31,2006.) Therefore, travel reimbursement for C2B and NorthStar activities would not qualify
under the exemption of Ethics Rule 257:20-1-9, subpart (f).

OKLAHOMA SOCIETY OF CPAS
Pursuant to an IRS letter dated April 10, 2000, the Oklahoma Society of Certified Public
Accountants was identified as an Infernal Revenue Code Section 501(c)(6) organization as of
February, 1986. A copy of the letter is on file with the Board office.

CONCLUSION
Because each of the three named professional organizations, NASBA, AICPA (except C2B and
NorthStar) and the Oklahoma Society of CPAs, is organized as a not for profit organization under
Section 501(c) of Title 26 of the United States Code (i.e., the Internal Revenue Code), the exemption
of Ethics Rule 257:20-1-9, subpart (f), applies.

Therefore, a board member, the executive director, or other staff employee, who is a member, officer
or director of the 501(c) organization, may exclude from the $100 calendar year limit on things of
value when receipt or reimbursement of travel related expenses (fransportation, lodging, and meals)
results from the member, state officer or state cmployee attending a function, meeting or seminar on
behalf of, or as a representative of, the 501(c) organization.



OPINION LIMITATION

Please be further advised that the above analysis is the personal opinion of the undersigned after
careful study and research. However only the Ethics Commission may give a formal opinion of its
rules.

Respectfully submitted,

John Crittenden
Assistant Attorney General
State of Oklahoma
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