City of Nicoma Park
2221 Nichols Drive, P.O. Box 250, Nicoma Park, OK 73066
Phone: (405) 769-5673  Fax: (405) 769-1041

SPECIAL EVENT PERMIT REGULATIONS

Special Events are activities that are short term in nature and include activities such as special sales conducted by recognized vendors or organizations, sporting events, special public events and related accessory uses. Flea Markets are not considered a special event. Flea Markets are not allowed.

[bookmark: _GoBack]Special Event Permits can only be issued once every three months. The special event shall not exceed seven consecutive days. The City Council can authorize an additional seven days. (The City Council meets the first Tuesday of each month.)

No person, firm or organization shall conduct a special event without a permit for the event. A separate permit shall be required for each location at which the same or similar special event is to be held and no location shall be eligible for more than one permit every three months.

Permit Fees
The fee for the special event shall be $50.00 per event. This fee is subject to change. In addition, there may be Vendor Fees associated with the event.

Application
An application for a permit is required to be submitted to the City Clerk’s Office no later than 60 days prior to the commencement of the event. The application must be completed in its entirety. The City Clerk may require additional information to evaluate whether a permit may be issued.

Permit Approval
If a special event is not held on the dates for which the permit is issued or is terminated during the first day of the event because of inclement weather conditions and an affidavit by the applicant to this affect is submitted, the City Clerk is authorized to issue another permit to the applicant for a special event to be conducted at the same location within 30 days from the date when the first special event was to be held.

All non-licensed vendors are prohibited from participating in the special event unless the special event is conducted by a not-for-profit organization and is approved by the City Council.

Recognizing that many special events are unique and present their own special circumstances, the City Clerk is authorized to promulgate regulations to meet the intent of the Ordinance and to waive or modify requirements or regulations of the Ordinance to meet unique circumstances of a particular special event. Such a modification or waiver by the City Clerk shall be appealable to the Mayor and then to the City Council as requested by the applicant or other citizens of Nicoma Park. 


Vendor Sales
Vendors include everything from the sale of food and beverages to retail products. Events that include vendor sales require a fee in addition to all other applicable fees. These fees must be paid along with your event permit fees and are as follows:


1	vendor		No additional charge
2-10	vendors	$50
11-25	vendors	$100
26-50	vendors	$150
51+ 	vendors	$200


Oklahoma Tax Commission – When including vendors at your event, you are required to notify the Oklahoma Tax Commission as well as report all sales including money made from admission if applicable. Contact OTC 522-4324 to obtain a Special Event Promotor/Organizer Business Application. The OTC application and fee are due to the OK Tax Commission no less than 20 days prior to your event. You will receive sales tax report forms with your permit number and you will need to distribute these to vendors at your event. After the event, collect all of the forms and return them to the OTC. You will be responsible for ensuring that your event vendors are properly remitting sales tax to the State of Oklahoma and are reporting under the Nicoma Park tax code “5515.”

Food
Food vendors are required to get all permits and licenses required by the Oklahoma City/County Health Department. Food truck vendors are also required to obtain a “Food Truck License” from the City of Nicoma Park prior to the event. 

Low-Point Beer
Vendors who sell low-point beer at your event must be licensed by the Court Clerk of the County where your event will be held and the State of Oklahoma. Realize that there are waiting period for each of the county and state permits. Apply early. To get a Special Event Low-Point Beer License you need the following:

Oklahoma County Clerk – Special Event Low-Point Beverage License (713-1705)
Oklahoma Tax Commission – Low-Point Beer Special Event Permit (521-3160)
Oklahoma City/County Health Dept. – State of Oklahoma Low-Point Beer Permit (425-4454)

The day of your event you must have licenses posted at each beer stand.

Alcohol (Liquor and High-Point Beer)
To sell or offer alcohol and high-point beer at your event, vendors must obtain a Special Event Alcohol License from the Alcoholic Beverage Laws Enforcement Commission (ABLE). Applicants must then follow the same steps outlined for the low-point beer process contacting OTC and OCCHD. Realize that there are waiting periods for each of the county and state permits. Apply early.

ABLE Commission (521-3484)

You must have your Special Event Alcohol Licenses posted where alcohol will be sold to your event participants.

Music
Music furnished by any person for the exclusive enjoyment of persons actually upon the premises or within the place of business is allowed provided the music is not offensive as to disturb the public generally or to disturb the peace, and provided further, that no loud speaker located upon any premises outside the walls of any building located shall be operated between the hours of 10:00 p.m. and 7:00 a.m.

Security
When applicable, all special events shall coordinate security with the Nicoma Park Police Department. The City reserves the right to revoke the permit for non-compliance with such safety regulations required by the Chief of Police immediately and without notice. The Chief of Police shall have the authority to implement special security provisions depending on the nature of the event.

Health Regulations
When applicable, all special events shall comply with all city and county health regulations and other recognized health practices. The City reserves the right to revoke the permit for non-compliance with such health regulations immediately and without notice. A permanent or temporary toilet facility must be available to all attendees during all hours of event operation. 

Clean Up
Applicant must remove all trash immediately following their event.

Other Permits
Should the Code of Nicoma Park or any applicable state statute or regulation require any other permits in order to conduct the special event, the said additional permits must be obtained prior to said special event being conducted. 

Permit Revocation
Any permit issued may be revoked or any application for issuance of a permit may be refused if the application submitted by the applicant contains any false, fraudulent or misleading statement. 

Insurance Requirements
A “Certificate of Liability Insurance” must be provided before an event will be considered for approval.
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