City of Nicoma Park

2221 Nichols Drive, P.O. Box 250, Nicoma Park, OK 73066

Phone: (405) 769-5673 ( Fax: (405) 769-1041

OCCUPANCY PERMIT INFORMATION
An Occupancy Permit is REQUIRED prior to occupying a new building or structure or occupying an existing building or structure.

New building or structure: the fee for all commercial or industrial certificates of occupancy or a change in occupancy or tenancy is fifteen ($15.00) dollars.

Existing building or structure: the fee for all commercial or industrial reoccupancy and/or certificates of occupancy, for an existing building with a change in tenancy is fifteen ($15.00) dollars.

Application Process:

· Complete the two-page attached Occupancy Permit Application.

· Contact Ryan Coble, Code Enforcement, at 769-4593 to inspect electric, building, plumbing, and mechanical.
· After application is approved, return original to the City.

· A copy of your Sales Tax Permit from the Oklahoma Tax Commission must be submitted at the time of application or within 30 days of the application date.

· If there are and State Licenses required for your business, you will need to submit a copy of the licenses with application.
· Pay the Occupancy Permit Fee and a permit will be issued.
· You are required to set up trash service through Allied Waste (Republic). You can contact them at 745-4141 to set up service. (This does not apply if your complex provides a dumpster for the entire facility.

Revised 7/20/15

City of Nicoma Park

2221 Nichols Drive, P.O. Box 250, Nicoma Park, OK 73066

Phone: (405) 769-5673 ( Fax: (405) 769-1041

OCCUPANCY PERMIT APPLICATION

This two-page application must be completed in its entirety.
Date of Application ____________  Permit Number ___________________  Date Permit Issued ____________

Name of Occupant:
_________________________________________________________________________

Name of Business:
_________________________________________________________________________

Business Address:
_________________________________________________________________________


_________________________________________________________________________

Mailing Address (if different from Business Address):______________________________________________________


_________________________________________________________________________

Email Address 
_________________________________________________________________________
Phone Numbers:    Cell __________________   Business __________________   Home __________________

Owner of Building/Property:  _________________________________________________________________

Owner’s Address:
_________________________________________________________________________

_________________________________________________________________________

Owner’s Phone No:  Cell __________________   Business __________________
Capacity of space leased __________________
If Daycare, number of children licensed to care for _____________

If Salon/Barbershop, number of stations _____________

All businesses, number of employees ______________

*IMPORTANT – Occupant, for the Oklahoma Tax Commission use: #5515 Nicoma Park. You must provide the city a copy of your sales tax permit within thirty (30) days of application date.
For Office Use Only
Inspected by:  _______________________________
Date: __________________________


Electrical
 Approved
 Denied
Plumbing
 Approved
 Denied

Building
 Approved
 Denied
Mechanical
 Approved
 Denied

Comments  ________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
Rev7/20/15
Account No._________________

Business Category
You must check the appropriate box for your business. 
Name of Business _______________________________________ Date __________________
Type of Business_______________________________________________________________
Commercial Sewer Light (CSL)

(  Professional service

(  Small retail with up to 5 employees


(  Small service/gas stations/convenience store with up to 2 pumps


(  Daycare – licensed for up to 5 children


(  Bank

(  Salons/barbershop with 4 or less stations


(  Non-Profits/Lodge

(  Salvage Yard with 1-20 employees

Commercial Sewer Moderate (CSM)

(  Medium Retail with 6-20 employees


(  Medium service/gas stations/convenience store with 3-8 pumps


(  Daycare – licensed for 6-15 children


(  Salons/barbershop with 5-15 stations


(  Church (not metered)


(  Salvage Yard with 21-50 employees
Commercial Sewer Heavy (CSH)

(  Large Retail with 20 or more employees


(  Large service/gas stations/convenience store with 9 or more pumps


(  Daycare – licensed for 16 or more children


(  Salons/barbershop with 16+ stations


(  Salvage Yard with 50 or more employees

Restaurants


(  Open 1 to 5 days/week - Serves 1 meal per day


(  Open 1 to 5 days/week - Serves 2 meals per day


(  Open 1 to 5 days/week - Serves 3 meals per day


(  Open over 5 days/week - Serves 1 meal per day


(  Open over 5 days/week - Serves 2 meals per day


(  Open over 5 days/week - Serves 3 meals per day

Commercial Establishments and Industrial (metered)

(  Car wash


(  School

(  Shopping Center

(  Food processing establishment

Additional Information:_________________________________________________________________

_____________________________________________________________________________

___________________________________________________________________________________
Revised 7/20/15

