Regional Response System Coordinator

Position Vacancy

Description: 

The Oklahoma Office of Homeland Security (OKOHS) is seeking a Regional Response System (RRS) Coordinator. The successful applicant must have specialized public safety knowledge, skills, and abilities acquired prior to hiring.  This is a full-time unclassified state position, which is funded with federal grant funds.  Salary will be commensurate with experience and ability.  State benefit package applies.  This position will remain open until May 15, 2011 or until the position is filled. OKOHS is an Equal Opportunity Employer and a Drug Free Workplace.  
Job Summary

Oklahoma’s RRS is comprised of an alliance of state and local first responders together with specialized emergency equipment that is intended to improve Oklahoma’s ability to respond to and recover from natural and man-made disasters.  The RRS Coordinator will work closely with state and local officials, provider agencies, and vendors in an effort to sustain, expand and improve the capabilities and efficiencies of the RRS.
Duties and responsibilities associated with the position:

· Develop, manage and improve planning and operational procedures of the RRS
· Establish (and enhance existing) working relationships with RRS stakeholders throughout the state  

· Design and manage maintenance and sustainment programs for the regional response units and equipment
· Manage and maintain comprehensive budgets for various RRS programs
· Monitor and track equipment and supplies
· Prioritize statewide RRS needs in connection with making purchase recommendations for our limited annual equipment purchase, replacement and maintenance budget
· Assist with all aspects of the purchasing process
· Collaborate with others to improve the interoperable communications functionality of the RRS assets
· Maintain interoperability of RRS equipment components 
· Assist with the statewide National Incident Management System compliance
· Coordinate Response Teams as needed during large events

· Substantial In-state and some out-of-state travel is required
· Other duties as assigned by the Director or Training and Exercise Coordinator

Knowledge, Skills, and Abilities:

The successful applicant will have a comprehensive understanding of the functions and operations of state/local emergency response resources and priorities. He or she must also have a working knowledge of the National Incident Management System and of the principles and practice of effective program planning and project implementation. Essential job skills include, but are not limited to, the ability to manage, enhance and expand the State of Oklahoma’s RRS sustainment program and possess current skills in computer applications such as Microsoft Office Suite.  He or she must also have the ability to create standards for RRS recordkeeping, budget management, purchasing and planning.  He or she will coordinate with multiple jurisdictions, analyze/evaluate situations, adopt effective courses of action, and communicate with local officials.  He or she must be highly organized, self-motivated, able to manage multiple overlapping projects and able to work under tight time deadlines.  
Send resume to via email to rrosenb@dps.state.ok.us or by mail to OK Office of Homeland Security, PO Box 11415, Oklahoma City, OK 73136 or fax to 405-425-7295. Any questions can be directed to Robin Rosenberg at 405-425-7285.
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