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NIMS ICS Position Specific training is designed to provide all-hazards competencies and behaviors for the eight Command and General Staff positions, Division/Group Supervisor positions, and the six Unit Leader positions.  NIMS ICS Position Specific training should be completed by personnel who desire one or more of the following:  

1) Certified member of a Type 3 or 4 Incident Management Team (AHIMT); 2) Desire to seek credentials/certification in any of these positions; 3) Enhance training and skills in one or more ICS positions. 

The competencies in the training are focused around the student’s ability to assume the position responsibilities, lead assigned personnel, communicate effectively, and to ensure the completion of assigned tasks that meet identified objectives for the position.  All ICS Position Specific course and instructor requirements follow the Five-Year NIMS Training Plan, issued in February 2008. This includes the “Instructor Standards” identified in Appendix C., which is used in the selection of the instructor candidates.

Currently NIMS ICS Position Specific training, Initial and Instructor/Train-the-Trainer (TTT) courses are being offered as resident courses at the Emergency Management Institute (EMI). Beginning 2010, the Office of Homeland Security (OKOHS) will offer NIMS ICS Position Specific training courses.   All NIMS ICS Position Specific training courses require an application process.  If you have any questions concerning this application process or any NIMS questions, please contact OKOHS at 405-425-7296 or by email at OKOHS@dps.state.ok.us. 
Course Application Process:
The following steps must be followed for applicants to participate in the NIMS ICS All-Hazards Position Specific training:

1. Review the prerequisites required to determine if you meet the qualifications.

2. Your application packet must include the following documents:
a. Completed FEMA Admissions Form (FEMA 75-5). All FEMA 75-5 forms must be complete and including the course title and code.

b. Professional resume documenting qualifications and all requirements with supervisor’s signature. 
c. If a prerequisite or requirement includes a specific certification, attach a copy of that certification. If it is not attached, the application package is not complete.
3. OKOHS NIMS ICS Position Specific training application.
4. If applying for multiple courses (i.e. All-Hazards Operations Section Chief (E-958) and All-Hazards Resource Unit Leader Course (E-965) ) submit a separate OKOHS application and FEMA 75-5 form for each course.
5. Submit the application packet to the Oklahoma Office of Homeland Security State NIMS Point of Contact by mail to the address below, email OKOHS@dps.state.ok.us or fax - 405-425-7295 .   

6. For OKOHS delivered courses, student must also complete course registration at the OKOHS Website. (www.homelandsecurity.ok.gov).
Student Candidate Requirements for Position Specific Initial Courses:
Operational Field Experience Requirements:
Candidates for initial Specific Position courses must have a minimum of 2 years of operational field experience at the Command Level.

Certification Prerequisites Requirements: 

1. IS-700a, National Incident Management System, an Introduction; 

2. IS-800b, Introduction to the National Response Framework;
3. IS-701, Multi-Agency Coordination Systems (MACS); 

4. ICS-100, ICS-200, ICS-300 and ICS-400.
Student (Instructor Candidate) Requirements and Selection Criteria for Position Specific Instructor/Train-the-Trainer (TTT) courses:

Instructor Candidate Selection Procedures
Instructor candidates selection criteria for the NIMS ICS All-Hazard Position Specific courses will be combination of General, Operational Field and Training Experience, and Additional Recommended Training requirements.  The State NIMS ICS Position Specific Training Instructor Vetting committee will review all instructor candidate applications.  

General Requirements
Instructor candidates are expected to demonstrate in their professional resume a thorough understanding and application of:
a. Command and General Staff functions;

b. National Incident Management System (NIMS); 

c. National Response Framework (NRF) concepts and principles; 

d. Local, State, Tribal and Federal interagency cooperation and coordination;

e. Incident Management Team organization, roles and responsibilities.


Operational Field Experience Requirements 
Instructor candidates must have operational field experience at the Command or General Staff level with an emergency management discipline (i.e. Fire, Emergency Medical Service, Law Enforcement, Public Works, Public Health, etc.). 
a. Lead instructors must have a minimum of 10 years experience.
b. Unit instructors must have a minimum of 3 years experience.
Training Experience Requirements
Instructor candidates must have experience delivering emergency management type training (including exercises that test team and individual performance) to a target audience comprised of incident management level emergency response personnel. 
a. Lead instructors must have a minimum of 5 years training experience.
b. Unit instructors must have a minimum of 2 years training experience.

Certification Prerequisites Requirements: 

1. IS-700a, National Incident Management System, an Introduction; 
2. IS-800b, Introduction to the National Response Framework
3. IS-701, Multi-Agency Coordination Systems (MACS);
4. ICS-100, ICS-200, ICS-300 and ICS-400
Incident Action Plan Requirement
Instructor candidates must provide documentation that they have participated in developing an Incident Action Plan at an emergency incident or for a planned event or exercise, within the last 5 years.  
Adult Education Training Requirement
Instructor candidates must provide documentation displaying successful completion of formal adult education training to include at least one of the following: 

a. Emergency Management Institute’s (EMI) Master Trainer Program

b. National Fire Academy’s (NFA) Instructional Methodology course

c. National Wildfire Coordinating Group’s (NWCG) Facilitative Instructor (M-410) course

d. State Certified Level II or higher Fire, Rescue, and/or EMS Instructor (NFPA 1041 – Level II) 

e. Center for Domestic Preparedness (CDP) Instructor Training Certification course or other state approved Instructor Training Certification (NFPA 1041 – Level I) minimum 32 hour course, i.e. Fire, CLEET, EMS. 
f. Equivalents (i.e. Total Army Instructor Training Course (TAITC); Small Group Instructor Training Course (SGITC); G265 Basic Instructional Skills course: etc.) 

g. College courses, i.e. BS in Education, Teacher Certification

Additional Recommended Training for Lead Instructors
Lead instructor candidates who have successfully completed a course or exercise that allows them to apply their ICS knowledge and exercise skills:
a. National Wildfire Coordinating Group (NWCG) S-420 or S-520; 

b. Integrated Emergency Management course (IEMC);
c. National Association of State Foresters (NASF) Complex Incident Management Course (CIMC)

d. The position specific course for which they are applying or equivalent (i.e. NWCG, USCG, or EPA position specific courses);
e. NFA Command and Control or Command and Control of Natural and Manmade Disasters.
 Notes:  
· Submittal of a resume and application materials does not guarantee admission to any course.  
· Application pre-requisites will play a key factor in final selection.  
· Students completing applications for Instructor/Train-the-Trainer (TTT) courses must be an approved OKOHS NIMS ICS Instructor to be authorized to teach any the NIMS ICS Position Specific training courses.
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	MI
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	Address
     

	Phone
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	E-Mail
     

	Organization 
     
	Title
     
	Position 
     

	Telephone Number
	Mobile Number
	Business E-Mail


	Business Address     
     

	City
     
	State
     
	Zip Code     
     

	 
	
	
	
	
	
	
	
	

	General Staff or Unit Leader Specific Position Initial courses

	Enter Course Number and Course Name

	Course Number
	 
	Course Name
	

	Dates Requested (please give three dates)       1. ____________________   2. ____________________  3. ___________________

	Check all required application documentation for initial courses

	   FORMCHECKBOX 
  FEMA  75-5 Form
	 FORMCHECKBOX 
  Professional Resume (documenting qualifications and ICS experience with supervisor’s signature)

	   FORMCHECKBOX 
  OKOHS Application
	 FORMCHECKBOX 
  IS-700a certificate
	 FORMCHECKBOX 
  IS-800b certificate
	 FORMCHECKBOX 
  IS-701a certificate

	   FORMCHECKBOX 
  ICS-100 certificate
	 FORMCHECKBOX 
  ICS-200 certificate
	 FORMCHECKBOX 
  ICS-300 certificate
	 FORMCHECKBOX 
  ICS-400 certificate

	
	
	
	
	
	
	
	
	
	
	
	

	General Staff or Unit Leader Specific Position Instructor / Train-the-Trainer (TTT) courses

	Enter Course Number and Course Name

	Course Number
	 
	Course Name
	

	Dates Requested (give three dates)       1. ____________________   2. ____________________  3. ___________________

	Instructor Request  FORMCHECKBOX 
 Lead Instructor or   FORMCHECKBOX 
 Unit Instructor status

	Check all required application documentation for initial courses

	   FORMCHECKBOX 
  FEMA  75-5 Form
	 FORMCHECKBOX 
  Professional Resume (with qualifications and all requirements with supervisor’s  signature)

	   FORMCHECKBOX 
  OKOHS Application
	 FORMCHECKBOX 
  IS-700a certificate
	 FORMCHECKBOX 
  IS-800b certificate
	 FORMCHECKBOX 
  IS-701a certificate

	   FORMCHECKBOX 
  ICS-100 certificate
	 FORMCHECKBOX 
  ICS-200 certificate
	 FORMCHECKBOX 
  ICS-300 certificate
	 FORMCHECKBOX 
  ICS-400 certificate

	   FORMCHECKBOX 
  Formal Adult Education Training Documentation
	 FORMCHECKBOX 
  Additional Recommended Requirements

	
	
	
	
	
	
	
	
	
	
	
	

	OFFICE USE ONLY -- DO NOT WRITE IN THIS SECTION

	 FORMCHECKBOX 
 Reviewed
	By:      
	Date:      

	 FORMCHECKBOX 
 Approved
	By:      
	Date:      


               Oklahoma Office of Homeland Security, P.O. Box 11415, Oklahoma City, OK 73136-0415, 405-425-7296






Oklahoma Office of Homeland Security, P.O. Box 11415, Oklahoma City, OK 73136-0415, 405-425-7296
January 5, 2009
OKOHS





Page 2




January 5, 2010

[image: image3.png]


