Project Title: ____________________
INSTRUCTIONS FOR THE FUNCTIONAL PROGRAM TEMPLATE
The Functional Program Templates are optional tools facilities may use to help meet the construction requirements at OAC 310:667 for Hospitals.  The functional program describes the project.  It includes the “General Functional Program Template” that addresses the requirements at 310:667-41-1(e) AND additional PROJECT-SPECIFIC TEMPLATES that address the requirements for different areas/departments/hospital types.

Things to note prior to completing the Functional Program Template:
1. A functional program is required if the project involves:
a. A mechanical/electrical change;
b. A structural change; or
c. A functional change.

Instructions:
1. Complete the “General Functional Program Template” for each project.
2. Include the project title over the heading at the top right of the page.  Use a consistent project title on all documents submitted for the project.  This will help avoid confusion between projects.
3. After completing the “General Functional Program Template,” select and complete the project-specific functional program template(s) as they apply to your project.
4. Provide an answer for each element that is required in the template.  If an element DOES NOT apply to your project, provide a brief explanation as to why it does not apply.
5. Submit the General Functional Program Template and the project-specific template(s) together as one Functional Program for the project.

The project-specific functional program templates are based on the requirements found in the Oklahoma Administrative Code 310:667 Subchapter 49 for General Medical Surgical Hospital Construction Requirements.  To access OAC 310:667 follow the steps below:  

1.) https://www.sos.ok.gov/oar/online/viewCode.aspx
2.) Click the Administrative Rules tab located at the top of the screen.
3.) Then in the box labeled Online Services click on the View Code link below it.
4.) Scroll down and select Title 310: Oklahoma State Department of Health.
5.) Then Scroll down and select Chapter 667: Hospital Standards.
6.) Scroll down and select Subchapter 49: General Medical Surgical Hospital Construction Requirements.
7.) [bookmark: _GoBack]Then click Section 310:667-49-2—Nursing Unit.


If you have questions or need assistance, please contact the Oklahoma State Department of Health at (405) 271-5288 or email OSDH at planreview@health.ok.gov with a subject title of Functional Program Question.
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	Narrative Program Element

	310:667-49-2(1) “Patient rooms. Each patient room shall meet the following standards:

(A) Maximum room capacity shall be two (2) patients. In new construction, the maximum room capacity shall be two patients. Where renovation work is undertaken and the present capacity is four (4) patients, maximum room capacity may be four (4) patients.

Please provide your description here: 


(B) In new construction, patient rooms shall have a minimum of one hundred (100) square feet (9.29 square meters) of clear floor area per bed in multiple-bed rooms and one hundred-twenty (120) square feet (10.8 square meters) of clear floor area for single-bed rooms, exclusive of toilet rooms, closets, lockers, wardrobes, alcoves, or vestibules. The dimensions and arrangement of rooms shall be such that there is at least three (3) feet (0.91 meter) between the sides and foot of the bed and any wall or any other fixed obstruction. In multiple-bed rooms, a clearance of four (4) feet (1.22 meters) shall be available at the foot of each bed to permit the passage of equipment and beds. Minor encroachments, including columns and lavatories, that do not interfere with functions may be ignored when determining space requirements for patient rooms. Where renovation work is undertaken, patient rooms shall have at least eighty (80) square feet (7.43 square meters) of clear floor area per bed in multiple-bed areas and at least one hundred (100) square feet (9.29 square meters) of clear floor area in single-bed rooms. These requirements do not prohibit the use of larger rooms where required for needs and functions. The degree of acuteness of care being provided shall be the determining factor.

Please provide your description here: 


(C) Each patient room shall have a window in accordance with OAC 310:667-49-28(b)(1)(J).

Please provide your description here: 


(D) Nurse call systems for two-way voice communication shall be provided in new construction in accordance with OAC 310:667-49-32(g).

Please provide your description here: 


(E) In new construction, handwashing facilities shall be provided in each patient room. A handwashing station shall be located in the toilet room. In new construction, a handwashing station or a dispenser containing a hand degerming agent that does not require water for use, such as an alcohol based foam, rinse, or gel, shall be provided in the patient room in addition to the handwashing station in the toilet room. This handwashing station or dispenser shall be located outside the patient's cubicle curtain so that it is accessible to staff. In renovation projects, the handwashing fixture may be omitted from the bedroom where a water closet and handwashing fixture are provided in a toilet room designed to serve a single-bed room or one two (2) bed room. This exception does not apply to postpartum rooms.
Please provide your description here: 


(F) Each patient shall have access to a toilet room without having to enter the general corridor area. One (1) toilet room shall serve no more than four (4) beds and no more than two (2) patient rooms. The toilet room shall contain a water closet and a handwashing fixture and the door shall swing outward or be double acting.

Please provide your description here: 


(G) Each patient shall have a separate wardrobe, locker, or closet suitable for hanging full-length garments and for storing personal effects.

Please provide your description here: 


(H) In multiple-bed rooms, visual privacy from casual observation by other patients and visitors shall be provided for each patient. The design for privacy shall not restrict patient access to the entrance, lavatory, or toilet.

Please provide your description here: 


(I) Ventilation, oxygen, vacuum, air, and electrical standards are specified at OAC 310:667-49-31 and OAC 310:667-49-32.”

Please provide your description here: 



	

	310:667-49-2(2) “Service areas. Provision for the services listed below shall be in, or readily available to, each nursing unit. The size and location of each service area shall depend upon the numbers and types of beds served. Identifiable spaces are required for each of the indicated functions. Each service area may be arranged and located to serve more than one (1) nursing unit but, unless noted otherwise, at least one (1) such service area shall be provided on each nursing floor. Where the words "room" or "office" are used, a separate, enclosed space for the named function is intended; otherwise, the described area may be a specific space in another room or common area.

(A) Administrative center or nurse station which shall have space for counters and storage and shall have convenient access to handwashing facilities. It may be combined with, or include, centers for reception and communication. Preferably, the station shall permit visual observation of all traffic into the unit.

Please provide your description here: 


(B) Dictation area which shall be adjacent to, but separate from the nurse station.

Please provide your description here: 


(C) Nurse or supervisor office.

Please provide your description here: 


(D) Handwashing fixtures, conveniently accessible to the nurse station, medication station, and nourishment center. One (1) handwashing fixture may serve several areas if convenient to each.

Please provide your description here: 

(E) Charting facilities shall have linear surface space to ensure that staff and physicians may chart and have simultaneous access to information and communication systems.

Please provide your description here: 


(F) Toilet room(s) conveniently located for staff use (may be unisex).

Please provide your description here: 


(G) Staff lounge facilities shall be provided and shall be programmatically sized, but shall not be less than 100 square feet (9.3 square meters).

Please provide your description here: 


(H) Securable closets or cabinet compartments for the personal articles of personnel, located in or near the nurse station. These compartments shall be at least large enough for purses and billfolds. Coats may be stored in closets or cabinets on each floor or in a central staff locker area.

Please provide your description here: 


(I) Multipurpose room(s) for staff, patients, patients' families, reports, education, training sessions, and consultation. These rooms shall be accessible to each nursing unit. They may be on other floors if convenient for regular use. One (1) such room may serve several nursing units and/or departments.

Please provide your description here: 


(J) Examination/treatment room(s) which may be omitted if all patient rooms in the nursing unit are single-bed rooms. Centrally located examination and treatment room(s) may serve more than one (1) nursing unit on the same floor. Such rooms shall be at least one hundred-twenty (120) square feet (10.8 square meters). The room shall contain a handwashing fixture; storage facilities; and a desk, counter, or shelf space for writing. Provisions shall be made to preserve patient privacy from observation from outside the exam room through an open door.

Please provide your description here: 


(K) Clean workroom or clean supply room. If the room is used for preparing patient care items, it shall contain a work counter, a handwashing fixture, and storage facilities for clean and sterile supplies. If the room is used only for storage and holding as part of a system for distribution of clean and sterile materials, the work counter and handwashing fixture may be omitted. Soiled workrooms or holding rooms shall be separated from and have no direct connection with the clean workroom or clean supply room.

Please provide your description here: 


(L) Soiled workroom or soiled holding room which shall be separate from the clean workroom and shall have separate access doors. The soiled workroom shall contain a clinical sink or equivalent flushing-rim fixture. The room shall contain a lavatory or handwashing fixture. The above fixtures shall both have a hot and cold mixing faucet. The room shall have a work counter and space for separate covered containers for soiled linen and waste. Rooms used only for temporary holding of soiled material may omit the clinical sink and work counter. If the flushing-rim clinical sink is eliminated, facilities for cleaning bedpans shall be provided elsewhere.


Please provide your description here: 

(M) Medication station. Provision shall be made for twenty-four (24) hour distribution of medications. This may be done from a medicine preparation room or unit, from a self-contained medicine dispensing unit, or by another approved system.

(i) Medicine preparation room shall be under visual control of the nursing staff. It shall contain a work counter, a sink adequate for handwashing, refrigerator, and locked storage for controlled drugs, and shall have at least fifty (50) square feet (4.65 square meters). When a medicine preparation room is to be used to store one (1) or more self-contained medicine dispensing units, the room shall be designed with adequate space to prepare medicines with the self-contained medicine dispensing units present.

Please provide your description here: 


(ii) A self-contained medicine dispensing unit may be located at the nurse station, in the clean workroom, or in an alcove, provided the unit has adequate security for drugs and adequate lighting to easily identify drugs. Convenient access to handwashing facilities shall be provided. The standard cup-sinks provided in many self-contained units are not adequate.

Please provide your description here: 


(N) Clean linen storage. Each nursing unit shall contain a designated area for clean linen storage. This may be within the clean workroom, a separate closet, or an approved distribution system on each floor. If a closed cart system is used, storage may be in an alcove. It shall be out of the path of normal traffic and under staff control.

Please provide your description here: 


(O) Nourishment station. There shall be a nourishment station with sink, work counter, refrigerator, storage cabinets, and equipment for hot and cold nourishments between scheduled meals. The nourishment station shall include space for trays and dishes used for nonscheduled meal service. Provisions and space shall be included for separate temporary storage of unused and soiled dietary trays not picked up at meal time. Handwashing facilities shall be in or immediately accessible from the nourishment station.

Please provide your description here: 


(P) Ice machine. Each nursing unit shall have equipment to provide ice for treatments and nourishment. Ice-making equipment may be in the clean work room/holding room or at the nourishment station. Ice intended for human consumption shall be from a self-dispensing ice maker.

Please provide your description here: 


(Q) Equipment storage room or alcove. An appropriate room or alcove shall be provided for storage of equipment necessary for patient care and as required by the functional program. Each unit shall provide sufficient storage area(s) located on the patient floor to keep its required corridor width free of all equipment and supplies, but not less that 10 square feet ((0.93 square meters) per patient bed shall be provided.

Please provide your description here: 


(R) Storage space for stretchers and wheelchairs. Storage space for stretchers and wheelchairs shall be provided in a strategic location, without restricting traffic flow.


Please provide your description here: 


(S) Showers and bathtubs. When an individual bathing facility is not provided in a patient room, there shall be at least one (1) shower and/or bathtub for each twelve (12) beds without such facilities. Each bathtub or shower shall be in an individual room or enclosure that provides privacy for bathing, drying, and dressing. Special bathing facilities, including space for an attendant, shall be provided for patients on stretchers, carts, and wheelchairs at the ratio of one (1) per one-hundred (100) beds or a fraction thereof. This may be on a separate floor if convenient for use.

Please provide your description here: 


(T) Patient toilet room(s), in addition to those serving bed areas, shall be conveniently located to multipurpose room(s) and within or directly accessible to each central bathing facility. Patient toilet rooms serving multipurpose rooms may also be designated for public use.

Please provide your description here: 


(U) Emergency equipment storage. Space shall be provided for emergency equipment that is under direct control of the nursing staff, such as a cardiopulmonary resuscitation (CPR) cart. This space shall be located in an area appropriate to the functional program, but out of usual traffic.

Please provide your description here: 


(V) Housekeeping room. One (1) housekeeping room shall be provided for each nursing unit or nursing floor. It shall be directly accessible from the unit or floor and may serve more than one (1) nursing unit on a floor. At least one (1) housekeeping room per floor shall contain a service sink or floor receptor and provide storage for supplies and housekeeping equipment. The housekeeping room shall not be used for other departments and nursing units that require separate housekeeping rooms.”

Please provide your description here: 



	

	310:667-49-2(3) “Airborne infection isolation room. 

(A) Details and numerical ratios of this Subsection apply to those areas of the hospital covered by new design, replacement and/or major renovation. Existing nursing units and beds not affected by project work that have approved isolation procedures may be acceptable without changes or additions. Existing beds that are retained without change and psychiatric beds need not be counted in the ratios required below.

Please provide your description here: 


(B) At least one (1) airborne infection isolation room, designed to minimize infection hazards from airborne droplet nuclei from the patient, shall be provided for each thirty (30) acute-care beds or a fraction thereof (except as noted above). The number of airborne infection isolation beds required shall be increased where the ICRA identifies large numbers of patients likely to transmit airborne diseases; e.g., tuberculosis. These may be located within an individual nursing unit and used for normal acute care when not required for airborne infection isolation cases, or they may be grouped as a separate isolation unit. Each airborne infection isolation room shall contain only one (1) bed and shall comply with the acute-care patient room section of this document as well as the following:

(i) Room entry shall be through a work area that provides for facilities that are separate from patient areas for handwashing, masking, and storage of clean and soiled materials. The work area shall be located directly outside or immediately inside the entry door to the room. The work area entry may be a separate enclosed anteroom. The vestibule workspace open to the room may be used for other functions when not needed for isolation. However, where the program function requires protective environments, e.g. to accommodate patients who have undergone allogenic hematopoietic stem cell transplant and other patients with severe and prolonged neutropenia, at least one (1) airborne infection isolation room shall be designed for entry only through an enclosed anteroom.

Please provide your description here: 


(ii) Separate enclosed anteroom(s) for airborne infection isolation rooms are not required but, if used, viewing panel(s) shall be provided for observation of each patient by staff from the anteroom.

Please provide your description here: 


(iii) One (1) separate anteroom may serve several airborne infection isolation rooms.

Please provide your description here: 


(iv) Toilet, bathtub (or shower), and handwashing facilities are required for each isolation room. These shall be arranged to permit access from the bed area without the need to enter or pass through the work area of the vestibule or anteroom.

Please provide your description here: 


(v) Airborne infection isolation room perimeter walls, ceilings, and floors, including penetrations, shall be sealed tightly so that air does not infiltrate the environment from outside or from other spaces. Ventilation requirements are specified in Appendix A.

Please provide your description here: 


(vi) Airborne infection isolation rooms shall have self-closing devices on all room exit doors.

Please provide your description here: 


(vii) Airborne infection isolation rooms shall have a permanently installed visual mechanism to constantly monitor the pressure status of the room when occupied by patients with an airborne infectious disease. The mechanism shall constantly monitor the direction of the airflow.

Please provide your description here: 


(i) Each protective environment room shall have an area for handwashing, gowning, and storage of clean and soiled materials located directly outside or immediately inside the entry door to the room.

Please provide your description here: 


(ii) Protective environment room perimeter walls, ceiling, and floors, including penetrations, shall be sealed tightly so that air does not infiltrate the environment from the outside or from other spaces.

Please provide your description here: 


(iii) Protective environment room(s) shall have self-closing devices on all room exit doors.

Please provide your description here: 


(iv) Separate toilet, bathtub (or shower), and handwashing stations shall be provided in each protective environment room.

Please provide your description here: 


(v) Protective environment rooms shall have a permanently installed visual mechanism to constantly monitor the pressure status of the room when occupied by patients with an infectious disease. The mechanism shall constantly monitor the direction of the airflow.

Please provide your description here: 


(vi) When immunocompromised patients who would benefit from a protective environment room also have an airborne infectious disease (e.g., tuberculosis) they should be placed in a room especially designed to maintain positive air pressure for the patient, by utilizing an anteroom to ensure proper air balance relationships and provide independent exhaust of contaminated air.”

Please provide your description here: 



	

	310:667-49-2(4)   “Protective environment rooms. In facilities where procedures such as allogenic hematopoietic stem cell transplants and other patients with severe and prolonged neutropenia are treated, special design provisions, including special ventilation, shall be required to meet the needs of the functional program. Ventilation requirements are specified in Appendix A.”

Please provide your description here: 



	

	310:667-49-2(5) “Security and/or seclusion room(s). The hospital shall provide one (1) or more single bedrooms for patients needing close supervision for medical and/or psychiatric care. This may be part of the psychiatric unit described at OAC 310:667-49-6. If the single bedroom(s) is part of the acute-care nursing unit, the provisions of OAC 310:667-49-6(d)(1) shall apply, with the following exceptions: each room shall be for single occupancy; each shall be located to permit staff observation of the entrance, preferably adjacent to the nurse station; and each shall be designed to minimize the potential for escape, hiding, injury, or suicide. If vision panels are used for observation of patients, the arrangement shall insure patient privacy and prevent casual observation by visitors and other patients.”

Please provide your description here: 
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