Project Title: _________________
INSTRUCTIONS FOR THE FUNCTIONAL PROGRAM TEMPLATE
The Functional Program Templates are optional tools facilities may use to help meet the construction requirements at OAC 310:667 for Hospitals.  The functional program describes the project.  It includes the “General Functional Program Template” that addresses the requirements at 310:667-41-1(e) AND additional PROJECT-SPECIFIC TEMPLATES that address the requirements for different areas/departments/hospital types.

Things to note prior to completing the Functional Program Template:
1. A functional program is required if the project involves:
a. A mechanical/electrical change;
b. A structural change; or
c. A functional change.

Instructions:
1. Complete the “General Functional Program Template” for each project.
2. Include the project title over the heading at the top right of the page.  Use a consistent project title on all documents submitted for the project.  This will help avoid confusion between projects.
3. After completing the “General Functional Program Template,” select and complete the project-specific functional program template(s) as they apply to your project.
4. Provide an answer for each element that is required in the template.  If an element DOES NOT apply to your project, provide a brief explanation as to why it does not apply.
5. Submit the General Functional Program Template and the project-specific template(s) together as one Functional Program for the project.

The project-specific functional program templates are based on the requirements found in the Oklahoma Administrative Code 310:667 Subchapter 49 for General Medical Surgical Hospital Construction Requirements.  To access OAC 310:667 follow the steps below:  

1.) https://www.sos.ok.gov/oar/online/viewCode.aspx
2.) Click the Administrative Rules tab located at the top of the screen.
3.) Then in the box labeled Online Services click on the View Code link below it.
4.) Scroll down and select Title 310: Oklahoma State Department of Health.
5.) Then Scroll down and select Chapter 667: Hospital Standards.
6.) Scroll down and select Subchapter 49: General Medical Surgical Hospital Construction Requirements.
7.) Then click Section 310:667-49-10—Imaging Suite.


If you have questions or need assistance, please contact the Oklahoma State Department of Health at (405) 271-5288 or email OSDH at planreview@health.ok.gov with a subject title of Functional Program Question.





	OAC 310:667-49-10 - General Medical Surgical Hospital Construction Requirements – Imaging Suite 

	[bookmark: _GoBack]Oklahoma State Department of Health, Protective Health Services, Medical Facilities Service
[image: ]
	Facility Name: Click here to enter facility name.		
Project Title:       Click here to enter project title.          
Date: Click here to enter a date.	 
Contact person: Click here to enter text.
Contact person’s phone number: Click here to enter text.
Contact person’s email: Click here to enter text.
Is this a first submittal?	

Yes ☐ No ☐
If no, please indicate the number of submittals

	Narrative Program Element

	310:667-49-10(a) “General.
(1) Equipment and space shall be as necessary to accommodate the functional program. The imaging suite provides diagnostic procedures including fluoroscopy, radiography, mammography, tomography, computerized tomography scanning, ultrasound, magnetic resonance, angiography and other similar techniques. The layouts shall be developed in compliance with manufacturer's recommendations, because area requirements may vary from machine to machine. Since technology changes frequently and from manufacturer to manufacturer, rooms may be sized larger to allow upgrading of equipment over a period of time.

Please provide your description here: 

(2) Most imaging requires radiation protection. A certified medical physicist representing the owner shall specify the type, location, and amount of radiation protection to be installed in accordance with the final approved department layout and equipment selections. Where protected alcoves with view windows are required, there shall be at least one (1) foot six (6) inches (0.45 meter) between the view window and the outside partition edge shall be provided. Radiation protection requirements shall be incorporated into the specifications and the building plans.

Please provide your description here: 


(3) Beds and stretchers shall have ready access to and from other departments of the institution. The emergency, surgery, cystoscopy, and outpatient clinics shall be accessible to the imaging suite.

Please provide your description here: 


(4) Flooring shall be adequate to meet load requirements for equipment, patients, and personnel. Provision for wiring raceways, ducts or conduits shall be made in floors, walls, and ceilings. Ceiling heights may be higher than normal. Ceiling mounted equipment shall have properly designed rigid support structures located above the finished ceiling. A lay-in ceiling shall be permitted to be considered for ease of installation, service, and remodeling.”

Please provide your description here: 





	

	310:667-49-10(b) “Angiography
(1) Space shall be provided as necessary to accommodate the functional program.

Please provide your description here: 


(2) A control room shall be provided as necessary to meet the needs of the functional program. A view window shall be provided to permit full view of the patient

Please provide your description here: 


(3) A viewing area shall be provided.

Please provide your description here: 


(4) A scrub sink located outside the staff entry to the procedure room shall be provided for use by staff.

Please provide your description here: 


(5) A patient holding area shall be provided.

Please provide your description here: 


(6) Storage for portable equipment and catheters shall be provided.

Please provide your description here: 


(7) Provision shall be made within the facility for extended post-procedure observation of outpatients.”

Please provide your description here: 



	

	310:667-49-10(c) “Computerized tomography (CT) scanning
(1) CT scan rooms shall be as required to accommodate the equipment.

Please provide your description here: 


(2) A control room shall be provided that is designed to accommodate the computer and other controls for the equipment. A view window shall be provided to permit full view of the patient. The angle between the control and equipment shall permit the control operator to see the patient's head.

Please provide your description here: 


(3) The control room shall be located to allow convenient film processing.

Please provide your description here: 


(4) A patient toilet shall be provided. It shall be convenient to the procedure room, and if directly accessible to the scan room, arranged so that a patient may leave the toilet without having to reenter the scan room.”

Please provide your description here: 	



	

	310:667-49-10(d) “Diagnostic x-ray
(1) Radiography rooms shall be of a size to accommodate the functional diagnostic x-ray program.

Please provide your description here: 


(2) Each radiography room shall include a shielded control area. This area shall be provided with a view window designed to provide full view of the examination table and the patient at all time, including full view of the patient when the table is in the tilt position or the chest X-Ray is being utilized. For mammography machines with built-in shielding for the operator, the shielded control area may be omitted when approved by the Department”

Please provide your description here: 	



	

	310:667-49-10(e) “Magnetic resonance imaging (MRI)
(1) Space shall be provided as necessary to accommodate the functional MRI program. The MRI room shall be permitted to range from 325 square feet (30.19 square meters) to 620 square feet (57.6 Square meters) depending on the vendor and magnet strength.

Please provide your description here: 


(2) A control room shall be provided with full view of the MRI.

Please provide your description here: 


(3) A computer room shall be provided. Self-contained air conditioning supplement shall be provided for the equipment if specified by the manufacturer.

Please provide your description here: 


(4) Cryogen storage may be required in areas where service to replenish supplies is not readily available.

Please provide your description here: 


(5) A darkroom may be required for loading cassettes and shall be located near the control room, if needed. This darkroom shall be outside the ten (10) gauss field.

Please provide your description here: 


(6) When spectroscopy is provided, caution shall be exercised in locating it in relation to the magnetic fringe fields.

Please provide your description here: 



(7) Power conditioning and voltage regulation equipment as well as direct current (DC) shall be provided if needed.

Please provide your description here: 


(8) Magnetic shielding shall be provided if required to restrict the magnetic field plot. Radio frequency shielding shall be used to attenuate stray radio frequencies.

Please provide your description here: 


(9) Cryogen exhaust shall be vented.

Please provide your description here: 


(10) Patient holding area.”
Please provide your description here: 	



	

	310:667-49-10(f) “Ultrasound
(1) Space shall be provided as necessary to accommodate the functional ultrasound program.

Please provide your description here: 


(2) A patient toilet, accessible from the procedure room and from the corridor, shall be provided.”

Please provide your description here: 	


	

	310:667-49-10(g) “Support Spaces. The following spaces are common to the imaging suites and shall be minimum requirements unless stated otherwise:
(1) Patient waiting area. The area shall be out of the traffic flow, under staff control, and shall have seating capacity in accordance with the functional program. If the suite is routinely used for outpatients and inpatients at the same time, separate waiting areas shall be provided with screening for visual privacy between the waiting areas.

Please provide your description here: 	

(2) If so determined by the hospital ICRA, the diagnostic imaging waiting area shall require special measures to reduce the risk of airborne infection transmission. These measures shall include enhanced general ventilation and air disinfection techniques similar to inpatient requirements for airborne infectious isolation rooms.

Please provide your description here: 	

(3) Control desk and reception area.

Please provide your description here: 	

(4) Holding area. A convenient holding area under staff control shall be provided to accommodate inpatients on stretchers or beds.

Please provide your description here: 	

(5) Patient toilet rooms. Toilet rooms shall be provided convenient to the waiting rooms and shall be equipped with an emergency call system. Separate toilets, with handwashing stations, shall be provided with direct access from each radiographic/fluoroscopic (RF) room so that a patient may leave the toilet without having to reenter the RF room. Rooms used only occasionally for fluoroscopic procedures may use nearby patient toilets if they are located for immediate access.

Please provide your description here: 	

(6) Patient dressing rooms. Dressing rooms shall be provided convenient to the waiting areas and x-ray rooms. Each room shall include a seat or bench, mirror, and provisions for hanging patient clothing and for securing valuables.

Please provide your description here: 	

(7) Staff facilities. Toilets may be outside the suite but shall be convenient for staff use. In larger suites of three (3) or more procedure rooms, toilets internal to the suite shall be provided.

Please provide your description here: 	

(8) Film storage (active). A room with cabinets or shelves for filing patient film for immediate retrieval shall be provided.


Please provide your description here: 	

(9) Film storage (inactive). A room or area for inactive film storage shall be provided. It may be outside the imaging suite, but shall be under imaging's administrative control and properly secured to protect films against loss or damage.

Please provide your description here: 	

(10) Storage for unexposed film. Storage facilities for unexposed film shall include protection of film against exposure or damage and shall not be warmer than the air of adjacent occupied spaces.

Please provide your description here: 	

(11) Offices for radiologist(s) and assistant(s). Offices shall include provisions for viewing, individual consultation, and charting of film.

Please provide your description here: 	

(12) Clerical offices/spaces. Office space shall be provided as necessary for the functional program.

Please provide your description here: 	

(13) Consultation area. An appropriate area for individual consultation with referring clinicians shall be provided.

Please provide your description here: 	

(14) Contrast media preparation. This area shall be provided with sink, counter, and storage to allow for mixing of contrast media. One preparation room, if conveniently located, may serve any number of rooms. Where previously prepared media is used, this area may be omitted, but storage shall be provided for the media.

Please provide your description here: 	

(15) Film processing room. A darkroom shall be provided for processing film unless the processing equipment normally used does not require a darkroom for loading and transfer. When daylight processing is used, the dark room may be minimal for emergency and special uses. Film processing shall be located convenient to the procedure rooms and to the quality control area.

Please provide your description here: 	

(16) Quality control area. An area or room shall be provided near the processor for viewing film immediately after it is processed. All view boxes shall be illuminated to provide light of the same color value and intensity for appropriate comparison of several adjacent films.

Please provide your description here: 	

(17) Cleanup facilities. Provisions for cleanup shall be located within the suite for convenient access and use. It shall include service sink or floor receptacle as well as storage space for equipment and supplies. If automatic film processors are used, there shall be a receptacle of adequate size with hot and cold water for cleaning the processor racks.

Please provide your description here: 	

(18) Handwashing facilities. Handwashing facilities shall be provided within each procedure room unless the room is used only for routine screening such as chest x-rays where the patient is not physically handled by the staff. Handwashing facilities shall be provided convenient to the MRI room, but need not be within the room.

Please provide your description here: 	

(19) Clean storage. Provisions shall be made for the storage of clean supplies and linens. If conveniently located, storage may be shared with another department.

Please provide your description here: 	

(20) Soiled holding. Provisions shall be made for soiled holding. Separate provisions for contaminated handling and holding shall be made. Handwashing facilities shall be provided.

Please provide your description here: 	

(21) Provision shall be made for locked storage of medications and drugs.

Please provide your description here: 	

(22) Details and finishes; mechanical; and electrical construction shall meet requirements at OAC 310:667-49-28, OAC 310:667-49-31, and OAC 310:667-49-32.”

Please provide your description here: 	


	

	310:667-49-10(h) “Cardiac catheterization lab (cardiology). The cardiac catheterization laboratory, if used, shall provide space as necessary to accommodate the functional program.
(1) The cardiac catheterization lab is normally a separate suite, but shall be permitted to be within the imaging suite provided that the appropriate sterile environment is provided. It can be combined with angiography in low usage situations.

Please provide your description here: 	

(2) The procedure room shall be a minimum of 400 square feet (37.16 square meters) exclusive of fixed cabinets and shelves.

Please provide your description here: 	

(3) A control room or area shall be provided and shall be large enough to contain and provide for the efficient functioning of the X-Ray and image recording equipment. A view window permitting full view of the patient from the control console shall be provided.

Please provide your description here: 	

(4) An equipment room or area shall be provided and shall be large enough to contain X-Ray transformers, power modules, and associated electronics and electrical gear shall be provided.

Please provide your description here: 	

(5) Scrub facilities with hands-free operable controls shall be provided adjacent to the entrance of the procedure rooms, and shall be arranged to minimize incidental splatter on nearby personnel, medical equipment, or supplies.

Please provide your description here: 	

(6) Staff change areas shall be provided and arranged to ensure a traffic pattern so that personnel entering from outside the suite can enter, change their clothing, and move directly into the cardiac catheterization suite.

Please provide your description here: 	

(7) A patient preparation, holding, and recovery area or room shall be provided and arranged to provide visual observation before and after the procedure.

Please provide your description here: 	

(8) A clean workroom or clean supply room shall be provided. If the room is used for preparing patient care items, it shall contain a work counter and handwashing station. If the room is used only for storage and holding of clean and sterile supply materials, the work counter and handwashing station shall be permitted to be omitted.


Please provide your description here: 	

(9) A soiled workroom shall be provided which shall contain a handwashing station and a clinical sink (or equivalent flushing rim fixtures). When the room is used for temporary holding or soiled materials, the clinical sink shall be permitted to be omitted.

Please provide your description here: 	

(10) A housekeeping closet containing a floor receptor or service sink and provisions for storage of supplies and housekeeping equipment shall be provided.

Please provide your description here: 	

(11) The following shall be available for use by the cardiac catheterization suite:
(A) A viewing room.

Please provide your description here: 


(B) A film file room.”

Please provide your description here: 	
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