Project Title: _________________
INSTRUCTIONS FOR THE FUNCTIONAL PROGRAM TEMPLATE
The Functional Program Templates are optional tools facilities may use to help meet the construction requirements at OAC 310:667 for Hospitals.  The functional program describes the project.  It includes the “General Functional Program Template” that addresses the requirements at 310:667-41-1(e) AND additional PROJECT-SPECIFIC TEMPLATES that address the requirements for different areas/departments/hospital types.

Things to note prior to completing the Functional Program Template:
1. A functional program is required if the project involves:
a. A mechanical/electrical change;
b. A structural change; or
c. A functional change.

Instructions:
1. Complete the “General Functional Program Template” for each project.
2. Include the project title over the heading at the top right of the page.  Use a consistent project title on all documents submitted for the project.  This will help avoid confusion between projects.
3. After completing the “General Functional Program Template,” select and complete the project-specific functional program template(s) as they apply to your project.
4. Provide an answer for each element that is required in the template.  If an element DOES NOT apply to your project, provide a brief explanation as to why it does not apply.
5. Submit the General Functional Program Template and the project-specific template(s) together as one Functional Program for the project.

The project-specific functional program templates are based on the requirements found in the Oklahoma Administrative Code 310:667 Subchapter 49 for General Medical Surgical Hospital Construction Requirements.  To access OAC 310:667 follow the steps below:  

1.) https://www.sos.ok.gov/oar/online/viewCode.aspx
2.) Click the Administrative Rules tab located at the top of the screen.
3.) Then in the box labeled Online Services click on the View Code link below it.
4.) Scroll down and select Title 310: Oklahoma State Department of Health.
5.) Then Scroll down and select Chapter 667: Hospital Standards.
6.) Scroll down and select Subchapter 49: General Medical Surgical Hospital Construction Requirements.
7.) Then click Section 310:667-49-18—Administration and Public Areas.


If you have questions or need assistance, please contact the Oklahoma State Department of Health at (405) 271-5288 or email OSDH at planreview@health.ok.gov with a subject title of Functional Program Question.
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	Facility Name: Click here to enter facility name.		
Project Title:       Click here to enter project title.          
Date: Click here to enter a date.	 
Contact person: Click here to enter text.
Contact person’s phone number: Click here to enter text.
Contact person’s email: Click here to enter text.
Is this a first submittal?	

Yes ☐ No ☐
If no, please indicate the number of submittals

	Narrative Program Element

	310:667-49-18 “The following shall be provided in administration and public areas:
(1) Entrance. This shall be at grade level, sheltered from inclement weather, and accessible to the handicapped.

Please provide your description here: 


(2) Lobby. This shall include:
(A) A counter or desk for reception and information.
(B) Public waiting area(s).
(C) Public toilet facilities.
(D) Public telephones.
(E) Drinking fountain(s).

Please provide your description here: 


(3) Interview space(s). These shall include provisions for private interviews relating to social service, business transactions, and admissions.

Please provide your description here: 


(4) Admissions area. For initial admission of inpatients, the area shall include:
(A) A separate waiting area for patients and accompanying persons.
(B) A work counter or desk for staff.
(C) A storage area for wheelchairs, out of the path of traffic flow.

Please provide your description here: 


(5) General or individual office(s). These shall be provided for business transactions, medical and financial records, and administrative and professional staff.

Please provide your description here: 


(6) Multipurpose room(s). These shall be provided for conferences, meetings, and health education purposes, and include provisions for the use of visual aids. One (1) multipurpose room may be shared by several services.

Please provide your description here: 


(7) Storage for office equipment and supplies.

Please provide your description here: 


(8) Quality assurance and utilization review area.”


Please provide your description here: 
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