
 

 

FACILITY SAMPLED 

  NAME: ADDRESS: CITY: 

SAMPLING DATA 

SAMPLE#:______ COLLECTION DATE: D____ M____Y______ 

SAMPLE TYPE (circle type) :  SURFACE     FOOD 

FOOD SAMPLES (if applicable): 

COLLECTION TIME:___________ AM  PM 

LOT#:_______________ EXP DATE:_________ USE-BY-DATE:__________ 

SAMPLING DETAILS 

 
ENVIRONMENTAL SAMPLE (see detailed instructions on back of pink copy):_____________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
FOOD SAMPLE (see detailed instructions on back of pink copy):_______________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 

COLLECTOR’S NAMES #1:___________________________ #2_____________________________________ 

COLLECTOR #1:____________________________________________ 

CHAIN-OF-CUSTODY:     Sign below if you were in possession of above contents at any time. 

COLLECTOR #2:____________________________________________ 

PHONE __________________ 

OKLAHOMA FOODBORNE TASKFORCE 
SAMPLE COLLECTION SHEET 

RECEIVED BY:    

RECEIVE BY:    

Print______________________________ 

Sign ______________________________ 

Print______________________________ 

Sign ______________________________ 

PHONE __________________ 

PHONE __________________ 

PHONE __________________ 
Date______________________ 

Time______________________

Date______________________ 

Time______________________

RECEIVED BY:    Print______________________________ 

Sign ______________________________ 

Date______________________ 

Time______________________
PHONE __________________ 

Collector Copy 



 

 

Sample Collection Sheet Instructions 
 
ONE SAMPLE per collection sheet. 
 
Laboratory copy is the white copy and should accompany samples.  Pink copy is the collector’s copy. 
 
Place all completed white/laboratory copies in one large Ziplock bag and ensure a good seal so that pa-
perwork stays dry.  Tape bag to inside of cooler/container lid. 
 
Give each sample its own sample ID#. 
 
Facility Sampled Section: 
 Provide the name of the establishment environmental surface or food samples are being col-
lected from as well as their physical address. 
 
Sampling Data Section: 
 Sample collector’s names should be PRINTED here. 
 Document Lot#, Expiration Date, Use BY Date of unopened commercially processed foods. 
 
Sampling Details Section: 
 Thoroughly detail sampling activity.   
 
 For Environmental Samples include surface type/description (food prep table, machinery, drains, 
vents, etc.), location/area sampled on surface, condition of surface, name of equipment sampled, etc.). 
 
 For solid or liquid Food Samples, include description of food, where food item was located, sam-
pling tool, sampling description, amount collected, etc. 
 
Chain-of-Custody Section: 
 Collector 1 & 2’s signatures.  All others who handle the specimens PRIOR to being placed in 
transport container (ice chest, insulated cardboard shipper, etc.) must print name and sign as well as 
provide date/time and a contact number. 
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