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January Lobbyist Expenditure Reports are DUE February 1-February 5, 2015.
The Guardian System is now available for you to enter your January expenditures.  You will be able to file your required report beginning Sunday, February 1, 2015.  
Who is required to file this report:  All legislative lobbyists and legislative liaisons—this includes lobbyists registered as Both Executive and Legislative Lobbyists.  
When is the report due:  February 1 – February 5, 2015.  
Where is the report filed:  The Lobbyist and Liaison Expenditure Report must be filed online using The Guardian System: http://guardian.ok.gov.  The Guardian is available 24 hours a day.  A report is timely filed if filed before midnight on the day the report is due.
What if I have questions or need help filing:   The Ethics Commission is open 8-5 every business day.  You can email us at ethics@ethics.ok.gov, or you can call us at (405) 521-3451.  You are encouraged to file your report earlier in the filing period so that if you have questions we can assist you in plenty of time to file your report.  There will not be anyone available after 5:00 p.m. on February 5 to assist you in filing your report.  
What do I have to report:  All expenditures made by a lobbyist or lobbyist principal required to be reported under the Ethics Rules.  Here is a link to a useful Guide to assist you:  http://www.ok.gov/ethics/documents/2015%20Guide%20for%20Lobbyists.pdf
What if I don’t have any expenditures, do I still file a report:   Yes, even if you had no expenditures you are still required to file a report showing you had “0” expenditures.  You might want to only watch the “how to file your report” video below.
How do I use the system to file my report:  Two helpful videos are available to assist you in (1) entering your expenditures into the system; and (2) filing your reports from within the system.  (You will need to “Click” on the picture of the video you need.)  These videos and other “how to” videos and documents are available at http://guardian.ok.gov/PublicSite/Publications.aspx
If you need more time on any specific page in the video, press the pause button. 



[bookmark: _GoBack]Click on picture below to learn how to ENTER expenditures:
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Click on picture below to learn how to FILE your report: 
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Thank you!
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