CHAPTER 10. THE COUNTY ELECTION BOARD
SUBCHAPTER 1. GENERAL PROVISIONS

230:10-1-1. Purpose

The rules in this Chapter describe the-appointmen yEtectior
Board;-the employment of County Election Board staff and Precmct Ofﬁc1als tralmng programs
available for County Election Board members and staff and for Precinct Officials; and the
organization and maintenance of the County Election Board office.

SUBCHAPTER 3. ELECTION PERSONNEL
PART 1. COUNTY ELECTION BOARD MEMBERS AND EMPLOYEES

230:10-3-1. Membershlp [REVOKED]

230:10-3-3. Appointment of County Election Board members and alternate members
[REVOKED]




230:10-3-4. Organization [REVOKED]
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230:10-3-5. Eligibility [REVOKED]

230:10-3-5.1. Disqualification of County Election Board member or Secretary [REVOKED)]
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230:10-3-6. Creation of vacancies [REVOKED]
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230:10-3-7. Filling vacancies [REVOKED]
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230:10-3-8. Salary of the Secretary [REVOKED]




230:10-3-9.2. Employment and supervision of County Election Board personnel when office
of Secretary is vacant [REVOKED)]
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230:10-3-10. Compensation of the Chairman and Vice Chairman

d C airnran—and d d a arcpPara o O

te)(a) Claims for compensation owed by the State Election Board must be filed on the County

Board Member Claim forms provided by the State Election Board. Such claims shall be prepared
by the County Election Board Secretary and filed promptly.

td-(b) In the event a meeting is held specifically to transact business for another governmental
entity, such as a school district or a municipality, the entire cost of the meeting shall be paid by that
entity. If more than one entity is involved in a meeting, the cost of the meeting shall be prorated
among the entities that benefit from the meeting. For example, if five school districts are involved,
the $35 paid to each Board member is prorated among the districts so that each will pay $7 plus
one-fifth of the mileage reimbursement. The entity's share of the Board meeting will be included



in the Record of Expense submitted to the entity following the election.

te)(c) When a school district election is held on the same day as a county election, the county pays
all the cost of the County Election Board meeting to certify the election. However, if another entity
such as a municipality also holds an election on the same day as the county and school district
elections, the cost of the County Election Board meeting is divided equally between the county and
the other entity and the school district pays nothing.

230:10-3-11. Employment of the Assistant Secretary [REVOKED)]
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230:10-3-12. Compensation of the Assistant Secretary

teyThe Assistant Secretary of the County Election Board shall be compensated at the appropriate
rate for all hours worked in excess of his or her regular work hours in compliance with the
requirements of the federal Fair Labor Standards Act. Compensation and any related benefits for
such overtime hours shall be paid by the county. See 230:10-7-125 through 230:10-7-133.

230:10-3-13. Employment of the Chief Clerk [REVOKED]
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230:10-3-14. Compensation of the Chief Clerk
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te)—The Chief Clerk of the County Election Board shall be compensated at the appropriate rate for
all hours worked in excess of his or her regular work hours in compliance with the requirements of
the federal Fair Labor Standards Act. Compensation and any related benefits for such overtime
hours shall be paid by the county. See 230:10-7-125 through 230:10-7-133.

td)(b) The salary of the highest paid first or chief deputy in the county, excluding the undersheriff,
shall be converted to an hourly rate for the purpose of determining the salary of the Chief Clerk. The
following formula shall be used to determine the hourly rate.




(1) Determining hourly rate paid to the highest salaried first deputy.
(A) Multiply the number of hours in the highest paid deputy's regular work week by 52 to
determine the maximum number of work hours per year.
(B) Divide the maximum number of work hours per year by 12 to determine the maximum
regular work hours per month.
(C) Divide the gross monthly salary paid to the deputy by the number of hours per month
determined in step B. This is the deputy's hourly rate.

(2) Determining the Chief Clerk's minimum salary.
(A) Multiply the number of hours in the Chief Clerk's regular work week by 52 to determine
the maximum number of work hours per year.
(B) Divide the number of work hours per year by 12 to determine the maximum regular
work hours per month.
(C) Multiply the maximum regular work hours per month by the hourly rate determined in
(1)(C) of this subsection to determine the monthly salary for the Chief Clerk based on the
hourly rate paid to the highest salaried first deputy.
(D) Multiply the scheduled salary for the Secretary of the County Election Board by 0.9.
(90%).
(E) Divide the amount determined in (D) by 12. This is the amount of the monthly salary
for the Chief Clerk based on 90% of the Secretary's salary.
(F) The minimum salary of the County Election Board Chief Clerk is the lower amount of
(C) or (E).

230:10-3-15. Additional clerical personnel

The Secretary of the County Election Board has the authorlty to employ additional clerks and
other personnel-#ecessary e-ditties—o Ay Board. [26:2-117] The
Secretary may make such employment on a permanent basrs orona temporary basrs The Secretary
has the authority to assign duties for all such personnel and may remove such personnel at any time.

230:10-3- 16 Compensatlon of addltlonal personnel

(-bﬁ—Addrtronal personnel employed by the Secretary of the County Election Board shall be

compensated at the appropriate rate for all hours worked in excess of their regular work hours in
compliance with the requirements of the federal Fair Labor Standards Act. Compensation and any
related benefits for such overtime hours shall be paid by the county. See 230:10-7-125 through
230:10-7-133.

230:10-3-16.1. Compensatlon for temporary personnel must be funded [REVOKED]




PART 3. THE PRECINCT ELECTION BOARD

230:10-3-23. Membership [REVOKED]
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230:10-3-24. Appointment of Inspector [REVOKED]
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230:10-3-27. Vacancies on the Precinct Election Board [REVOKED]
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230:10-3-29. Eligibility [REVOKED]
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230:10-3-30. Disqualification of Precinct Election Board member; " consanguinity," "affinity,"
"third degree" defined [REVOKED]
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230:10-3-33. Compensation of Inspector [REVOKED]
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230:10-3-36. Removal of Inspectors, Judges and Clerks [REVOKED]
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230:10-3-38. Record of appointment of Precinct Officials

Immediately upon appointment of each Inspector, Judge or Clerk, the Secretary of the County
Election Board shall enter the appropriate information in—OEMS _MESA. A record of the
appointment also shall be entered in the minutes of the County Election Board meeting for that day.



SUBCHAPTER 5. ELECTION TRAINING
PART 1. THE COUNTY ELECTION BOARD

230:10-5-2. Reimbursement for workshops [REVOKED]
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230:10-5-12. Precinct Official training

OUIIty O DOATG d

230:10-5-13. Reimbursement for training

(a) Each Inspector, Judge and Clerk who attends a required training session conducted by the
County Election Board Secretary is entitled to receive a reimbursement in the amount of $25. In
addition, each Precinct Official required to drive to a training session may be reimbursed for round
trip mileage from his or her home to the training site at the rate currently allowed by the Internal
Revenue Service for a business expense deduction. However, a Precinct Official who lives in the
same town where a training session is held may not receive mileage reimbursement.



(b) The State Election Board pays $25 for each Precinct Official who attends required training.
Required training is defined as the training conducted every two years prior to statewide elections
and training conducted at other times for Precinct Officials appointed to fill vacancies. A Precinct
Official who chooses to attend additional training sessions as refreshers is not entitled to be paid $25
by the State Election Board. Upon completion of a Precinct Official training session, the County
Election Board Secretary shall follow these steps to prepare a claim to submit to the State Election
Board.
(1) Enter training credit in O©EMS-MESA for each person who attended a required training
session. Indicate the position or positions for which the person was trained. The system
automatically flags the individual to be paid. If a Precinct Official is not entitled to payment as
outlined above, override the payment flag.
(2) Request and print the Precinct Official Training Expense Claim. Send the first page of the
claim to the State Election Board. Keep the list of Precinct Officials’ names as documentation
of the claim.
(3) Deposit the warrant received from the State Election Board for Precinct Official training
expenses in the Special Depository Account and create vouchers for each Precinct Official who
attended training.
(c) The mileage reimbursement for Precinct Officials who attend required training is paid by the
county from the County Election Board’s budget account. The County Election Board Secretary
shall follow the procedure established by the County Clerk to ensure that mileage reimbursement is
paid.



SUBCHAPTER 7. GENERAL ADMINISTRATION
OF THE COUNTY ELECTION BOARD
PART 1. MEETINGS OF THE BOARD

230:10-7-3. Types of meetings; terms defined [REVOKED]
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230:10-7-4. Public notice required [REVOKED]




230:10-7-7. Agendas required

(Il O O U1] (Ivd

230:10-7-8. Agenda for continued meetings [REVOKED]

be open [REVOKED]




230:10-7-15. Minutes of meetings required [REV

230:10-7-23. Legal requirements [REVOKED]

230:10-7-27. Voting devices and ballot boxes [REVOKED]

d O DOAIT Td DITO VI




230:10-7-40. Cancellation File

The Cancellation File shall hold the cancelled original RegistratronrForms-ororigmat-voter
registration application forms of voters whose registration has been cancelled for death, conviction
of a felony, adjudication as an incapacitated person or as a partially incapacitated person prohibited
from voting, or subsequent registration in another county or state. [26:4-120.7] Registrations which
are cancelled upon written notice from the voter or upon receipt of an address confirmation return
card from the voter indicating a new address outside the county also shall be retained in this file.
All forms contained in the Cancellation File may be destroyed 24 months after the date of
cancellation. [26:4-120.7] These forms shall be filed alphabetically by month and year. See 230:15-
11-1 through 230:15-1-10 and 230:15-11-24.

230:10-7-43. Retention of forms and materials documenting voter registration transactions
(a) Original registration records removed from Central File. Original voter registration records
that have been removed from the Central File due to cancellation of registration or due to change in
registration shall be retained for 24 months following removal. These original registration records
shall be filed together by month in alphabetical order. See also 230:10-7-40.

(b) Materials documenting cancellation of registration. Materials used to document the
cancellation of a voter's registration shall be retained for 24 months following the cancellation.
These materials include Cancellation of Registration of Deceased Voter by Next of Kin forms;
Request to Cancel Registration of Deceased Voter forms; Notification of NursmgFaetity-County
Resident's Death forms; Potential Deletion Reports; Potential Duplicate Reports; Judgment of
Incapacitation Reports, cancellation requests from voters; certified copies of death certificates;
notices of felony conviction; Deleted Voters by Reason reports, address confirmation return cards
indicating addresses outside the county; and True Duplicates Deleted Reports.

(c) Rejected voter registration applications. Rejected voter registration applications shall be
retained for 24 months following rejection. Rejected applications shall be filed by month in
alphabetical order.

(d) Rejection notices returned by post office. Rejection notices that have been returned by the
post office undelivered shall be retained for 24 months following return. Returned undelivered
rejection notices shall be filed by month in alphabetical order.

(e) Voter identification cards returned by post office. Voter identification cards that have been
returned by the post office undelivered shall be retained for 24 months following return. Returned
undelivered voter identification cards shall be filed by month in alphabetical order.

(f) Insufficient Information Rejection Notices returned by applicant. An Insufficient




Information Rejection Notice returned to the County Election Board by the applicant with the
information required to complete the application shall be filed in the Additional Information
Correspondence file. Material in this file shall be retained as long as the voter remains registered.

An Insufficient Information Rejection Notice that is returned by a voter but still does not contain
enough information to complete the application shall be filed by month in alphabetical order and
retained for 24 months.

(g) Address confirmation return cards and undelivered address confirmation notices. All
address confirmation return cards received by the County Election Board shall be retained for 24
months, except return cards used to change a voter's address in the county. Address confirmation
return cards used to change the voter's address in the county shall be filed in the Additional
Information Correspondence file and shall be retained as long as the voter remains registered.

Undelivered address confirmation notices shall be retained for 24 months.

230:10- 7 44. Retention of ballots [REVOKED]

230:10-7-47. Election results

The County Election Board must maintain results by precinct of each election conducted in
the county as a permanent record. [26:3-127] A copy of the OklahomaOfficial Certification Report,
signed by the members of the County Electlon Board and bearmg the County Election Board seal,
shall be retalned permanently ' »

230:10-7-50. Annual reports

No later than January 15 each year the Secretary of the County Election Board shall file with
the County Clerk a report stating the total number of registered voters, by party, in the county as of
January 1. The report used for this purpose shall be the monthly Administration and Registration

Report formattedattomatreatty by OEMS-requested in MESA after the first day of January. The

Secretary shall retain a copy of this report as a permanent record.

230:10- 7 51 Analy51s of election [REVOKED]




PART 7. PUBLIC RECORDS

230:10-7-59. Public records [REVOKED]
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230:10-7-60. Persons authorized to release records [REVOKED]
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PART 9. FINANCES

230:10-7-71. Purchasing supplies

Purchasing of supplies by the County Election Board shall be made through the County Purchasing
Agent. The County Election Board shall make purchasing requests on requisition forms required
by the County Purchasing Agent. Upon request, the Secretary shall submit to the County Purchasing
Agent a list of supplies, materials and equipment used in common with other county departments.
The Secretary shall designate two receiving officers in writing, and this written designation shall be
filed with the County Clerk. [19:1504] A4 receiving officer shall receive all supplies, materials and

equipment purchased, lease-purchased or rented by-the-Ceounty EleetionBeard-by his department




and shall identify such items received in a manner prescribed by the county road and bridge
inventory officer or Board of County Commissioners or designee. [19:1504] The receiving officer
shall also maintain a record of all supplies, materials and equipment received, disbursed, stored and

consumed by the-County EleetionBoard his department. [19:1504] (In most counties, the County
Purchasing Agent is the County Clerk or an employee of the County Clerk.)

230:10-7-73. County Board Member Claims

Claims for compensation owed to the Chairman and Vice Chairman by the State Election Board shall
be filed each month with the State Election Board. No claim shall be filed if the County Election
Board has no meetrng ina partrcular month Clalms should be filed between the first and tenth day
ofthemonth 1k—copres-of thectamrshatt-be-sent-to-the eEle

230:10-7-79. Special Depository Account ledger

The Secretary shall maintain a ledger on the Special Depository Account in GEMS MESA. The
ledger shall list the date of each transaction, the name of the depositor or claimant, the purpose of
the deposit or expenditure, the voucher number and amount of each voucher issued, the receipt
number and amount of each deposit and the balance of the account. Vouchers shall be entered in the
ledger on the same day they are registered with the County Treasurer. Expenditures and receipts
shall be totaled at the end of each month. The Ledger Sheet-SDA report shall be printed on a regular
basis.

230:10-7-81. Election balance sheet
A balance sheet shall be maintained in ©EMS MESA for each election. The balance sheet lists by
category all funds that flow through the Special Depository Account for an individual election. The
amount of funds received must equal the amount of expense incurred, and the balance sheet for each
election must end with a zero balance.

230:10-7-82. Expenses paid through Special Depository Account

For statewide elections, the state's and the county's share of compensation for Precinct Officials, the
Absentee Voting Boards, and specral purpose precmct workers are pard through the Spe01al
Depository Account. Re C 1g-feesalsoarepard-fromthe-Spe S
Aeeormt—fSeei%@*%@—}—}%d%G%—B—Gﬁ-)—All other expenses are handled by submrttmg
purchase orders to the County Clerk. The purchase orders are paid by the County Clerk with
warrants drawn on the County Election Board's budget account. For special county elections, only
compensation for Precinct Officials, Absentee Voting Board members, and special-purpose precinct
workers are paid through the Special Depository Account. All other expenses for special county
elections are paid by submitting purchase orders to the County Clerk. For school district and
municipal elections, all warrants received from the entities are deposited in the Special Depository
Account and vouchers are written to pay all expenses incurred in the election.




230:10-7-84. State Election Board reimbursed for computer supplies [REVOKED]
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230:10-7-97. Boundary limitations [REVOKED]

230:10-7-100. Changes in precincts [REVOKED]



230:10-7-103. Subprecincts




PART 15. POLLING PLACES

230:10-7-108. Number of polling places

There must be one polling place for each precinct, and that polling place must be located within
the geographical boundaries of the precinct. [26:3-120] The State Election Board is authorized to
make exceptions to this requirement. However, exceptions will be granted only in those instances
in which it can be shown that compliance is impossible. In order to obtain such an exception, the
Secretary must make written application to the State Election Board setting forth the reasons why
compliance is not possible and detailing the actions which have been taken to locate a polling place
within the boundaries of the affected precinct. The State Election Board will notify the Secretary,
in writing, of the decision regarding his request.

230:10-7-111. Liability [REVOKED]
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PART 19. COUNTY ELECTION BOARD STAFF OVERTIME

230:10-7-132. Reimbursing funds to the Personal Services account

When an entity’s payment for the expenses listed on the Record of Expense is received, the
Secretary shall deposit the funds in the County Election Board’s Special Depository Account and
shall pay the various expenses of the election according to routine procedures. The Secretary also
shall observe the following procedure to reimburse the County General Fund for the compensation
and benefits paid to County Election Board employees for overtime worked in connection with the
entity’s election. (In a county with a Budget Board, the Secretary shall ask the County Clerk to
contact the office of the State Auditor and Inspector for the procedure to reimburse these funds to
the County Election Board’s Personal Services account.) The County Commissioners first must have
adopted a resolution directing such reimbursement before this procedure can be implemented. See
230:10-7-130.

(1) Issue a voucher from the Special Depository Account in the amount of the overtime

compensation plus the employer-paid benefits for deposit in the County General Fund.

(2) Fill out a copy of the Reimbursement to General Fund Account form (SA&I Form No. 313).
(A) If the resolution adopted by the County Commissioners directing reimbursement to the
County Election Board’s Personal Services Account does not have a resolution number,
leave that space blank. Be certain to enter the date the resolution was adopted in the
appropriate space.

(B) Enter the County Election Board’s Personal Services account number in the first
column. However, if benefits are paid to a General Fund Account other than the County
Election Board’s Personal Services account, enter the benefits account number in the first
column instead.

(C) Enter the name of the entity or entities for which the election was conducted in the
fourth column labeled “Source of Reimbursement.”

(D) Enter the total amount to be paid to the County Election Board Personal Services
account in the fifth column. Also enter the amount to be paid to the benefits account if it is
separate from the Personal Services account.

(3) Attach the voucher to the Reimbursement to General Fund Account form.

(4) Take the completed Reimbursement to General Fund Account form with the voucher



attached to the County Treasurer. Ask the Treasurer to issue a receipt for the voucher and to sign
and date the Reimbursement to General Fund Account form.

(5) Enter the County Treasurer’s receipt number in the second column and the receipt date in
the third column.

(6) Make two copies of the completed Reimbursement to General Fund Account form. Deliver
the original form to the County Clerk, one of the copies to the County Treasurer, and keep the
other copy for the County Election Board’s records.

(7) Add a reimbursement transaction to the ©EMS-MESA Budget Account and document the
reimbursement on the Day Ledger—Budget Account.
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