WHAT TO DO IF YOUR EPRO REQUISITION WAS DENIED OR PUSHED BACK

1. [bookmark: _GoBack]You will first need to find out the reason why your requisition was denied.
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2. You will now need to make required corrections to your ePro requisition.
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Make necessary corrections and “Save and Submit”. 

If your required changes do not affect the dollar amount, you will have to add $0.01 on the line “Save and Submit”, go back to “Edit” the requisition, correct the price back and “Save and Submit” it again. The system will not log your changes unless you change the price.
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