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Course Test

1.
Since administrative locations are exempt from key control procedures, it is not necessary to secure state property and firearms kept at these locations.

A.
True

B. False

2.
An inmate may enter the area in which pattern and duplicate keys are stored, as long as an employee escorts the inmate.

A.
True

B. False

3.
How must daily issue keys be maintained?

A.
In a locked file cabinet or locked drawer

B. In the Chief of Security’s or Warden’s office

C. On a keyboard in a secure area, or on a post in constant possession of an employee, or in an electronic key cabinet

4.
Who has the responsibility of approving permanent issue of keys to employees?

A.
Chief of Security

B. Deputy Warden

C. Warden

5.
Where are emergency keys kept when not in use? 


A.
Central Control
B.
Chief of Security’s office
C.
Warden’s office


6.
Access to emergency keys is at the authority of the

A.
Warden or higher
B.
Shift supervisor or higher

C.
Deputy Warden or higher

7.
An employee’s PIN to an electronic key cabinet should not be divulged to any other person.

A.
True
B.
False

8.
Key issue log entries must include the quantity of keys checked out.

A.
True
B.
False

9.
It is not necessary to make a log entry on each shift to account for keys that are permanently assigned to a post.

A.
True
B.
False

10.
How often must emergency keys be tested, to make sure each key will open the intended lock?

A.
Monthly
B.
Quarterly

C. Yearly

11.
When an employee discovers that a key or lock is lost, damaged or broken, to whom should the employee report this?

A.
To the head of maintenance
B.
To their supervisor

C. To the Chief of Security

12.
An inmate may help an employee to install locks.


A.
True

B. False

13.
Each key and key ring will contain a label showing the location of each lock the key(s) open, such as “kitchen keys” and “medical keys.”

A. True

B. False

14.
Facility keys are categorized as:

A. Emergency, security, restricted, and utility
B. Emergency, security and daily issue

C. Emergency, restricted, and general maintenance

15.
The key control officer is supervised by 

A. The Deputy Warden

B. The head of maintenance

C. The Chief of Security

16.
Which key control document contains a map(s) of facility buildings, cells, offices and fences, representing locations of locks, doors and gates?

A. Daily issue directory

B. Emergency key directory

C. Master key directory

17.
If an emergency occurs, where may employees find a copy of the master key directory?

A. In the facility head’s office

B. In the maintenance office

C. In the Chief of Security’s office

18.
Someone other than the key control officer must conduct a quarterly inventory of all keys and locks.

A. True

B. False

19.
How often must supervisors conduct inspections in their areas of responsibility to check for broken keys and locks?

A.
Daily


B.
Weekly

C. Monthly
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