
Name:

Facility/Unit:

Address:

E-mail Address:

Phone:

Other Phone:

Once complete, please print a copy for your own records and click  
the 'Submit by E-mail' button at top left corner.  Also, forms can be mailed or faxed to: 

  
Marcella Reed 

Executive Communications 
3400 Martin Luther King Ave. 

Oklahoma City, OK  73111 
(405) 425-2513 PHONE 

(405) 425-2578 FAX 
marcella.reed@doc.state.ok.us

Today's Date:

New Service Request

Brochure

Program Book

Special Reports

Event Posters

Other Graphic Design Needs

All requests must be made 2 weeks before due date!!

Due Date:

Document Size

Quantity

Additional 
Instructions:

Pick-Up

Inter-Agency Mail

Final Product:

Document Re-Print

Final Product:

Inter-Agency Mail

Pick-Up

Document Size

Quantity

Document Title

Office Use Only

Date Received: Date Assigned: Date Completed:
Assigned to:

Special 
Instructions

Oklahoma Department of Corrections 
Communications Service Request Form


Once complete, please print a copy for your own records and click 
the 'Submit by E-mail' button at top left corner.  Also, forms can be mailed or faxed to:
 
Marcella Reed
Executive Communications
3400 Martin Luther King Ave.
Oklahoma City, OK  73111
(405) 425-2513 PHONE
(405) 425-2578 FAX
marcella.reed@doc.state.ok.us
This document must be printed and signed. Once signed, please mail, fax or scan and e-mail the document. Mail to Evaluation and Analysis, 2901 North Classen Boulevard, Oklahoma City, Oklahoma 73106. Fax to (405) 962-6196. E-mail to kimberley.owen@doc.state.ok.us
New Service Request
Please pick one date for Session 1:
All requests must be made 2 weeks before due date!!
Final Product:
Document Re-Print
Please pick one date for Session 1:
Final Product:
Office Use Only
Oklahoma Department of Corrections
Communications Service Request Form
Adobe Designer Template
Help Desk Request
8.0.1291.1.339988.333148
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