
 
Oklahoma Department of Corrections 

Unclassified Job Descriptor 
 

DIRECTOR 
 

Job Code:  4966      DOC Pay Grade:  Statutory       Statutory Reference:  74 O.S. § 840-5.5, A, 2       Effective Date:  03-01-97 

 
Basic Purpose: 
 
Under the administrative direction of the Board of Corrections, serves as the chief 
executive officer of the Oklahoma Department of Corrections. 
 
 
Typical Functions: 
 
 Administers the activities of the department, and acts for the department in all 

matters subject to the policies of the state Board of Corrections and statutes of the 
state of Oklahoma. 
 

 Develops, approves, and enforces rules and regulations for the operation of the 
department consistent with the policies established by the state Board of 
Corrections. 
 

 Appoints such personnel as is necessary to administer the functions of the 
department, establishes the organizational structure, and fixes duties and salaries of 
such personnel in accordance with the provision of Oklahoma statutes. 
 

 Accepts, uses, disburses, and administers grants, appropriations, and other monies, 
property and resources offered or given to the department, or any component or 
agency thereof, by any agency of the state or federal government or any corporation 
or individual for the use of the department. 
 

 Ensures proper development and management of all programs and facilities of the 
department. 
 

 Represents the department at administrative or legislative hearings, court hearings, 
and other public or private gatherings. 
 

 Manages assigned staff and resources.  Performs related work as required. 
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Knowledge, Skills, and Abilities: 
 
Knowledge of the principles and practices of administration; of correctional operations 
and methods; of federal and state laws, rules and regulations pertaining to 
administrative functions and correctional operations; of the legislative process, of the 
principles of management and supervision.  Knowledge of, and skill in, the use and 
application of appropriate information technology.  Ability to plan, direct and coordinate 
the activities of others; to interpret and analyze highly complex and technical 
information; to communicate effectively both orally and in writing; to establish and 
maintain effective working relationships; to organize and manage several projects 
simultaneously; and to analyze complex situations and adopt appropriate courses of 
action. 
 
 
Education and Experience: 
 
Statutorily Required:  Title 57, O.S. 506, master's degree from an accredited college or 
university, with a major field of study in at least one of the following: Corrections, 
criminal justice, police science, criminology, psychology, sociology, administration, 
education or a related social science, and five (5) years work experience in corrections, 
or a bachelor's degree in the degree areas above specified and six (6) years 
progressively responsible work experience in corrections. 
 
Minimum Qualifications:  See statutory requirements. 
 
 
Special Requirements: 
 
Possession of a valid driver license at the time of appointment and a willingness to 
travel extensively throughout the state. 
 


