PURCHASING FREEZE EXCEPTION REQUEST

ACQUISITION APPROVAL ROUTE SLIP

Date: Routed by:

REQ#: PO#: SW P-card Request:

As a department we are experiencing one of the most challenging budget situations that we have been faced
with in recent history. Effective immediately, an agency wide spending freeze will be imposed to restrict
purchases to only those product and services that are absolutely essential to keep operations functioning. All
DOC facilities and units are to adhere to the restrictions and processes identified until further notice.

This acquisition is being presented as an exception to the freeze based upon the justification provided below.

DESCRIPTION OF ACQUISITION:

EXPLANATION OF HOW ITEMS/SVCS ARE NECESSARY TO MAINTAIN BASIC OPERATIONS:

This acquisition requires approvals as indicated below:

INITIAL

DATE

Unit Head

Division Head

Associate Director

PFER 03/11/2014



	Date: 
	Routed by: 
	REQ: 
	PO: 
	SW Pcard Request: 
	Pcard: 
	DESCRIPTION OF ACQUISITION: 
	EXPLANATION OF HOW ITEMSSVCS ARE NECESSARY TO MAINTAIN BASIC OPERATIONS: 


