
03/06/2015 

ADDITIONAL APPROVALS FOR CERTAIN ACQUISITIONS 
 
Date:____________________  Routed by:______________________________________________ 
  
REQ#:___________________  PO#:____________________  SW P-card Request:____________   Pcard:__________ 
 

Pursuant to the requirements set forth in the interoffice memo issued by the Director on July 5, 2006, acquisitions for temporary personnel 
services, construction projects, automobiles, computer hardware and software, and certain acquisitions exceeding $25,000* must be approved 
by either the Director or the appropriate executive staff member for the unit, prior to the acquisition being made.  Additionally there is a 
requirement that all new acquisitions of information technology and telecommunication be reviewed by the Administrator of the Information 
Technology Division in order to ensure compatibility with existing systems and compliance with Accessibility Standards.   NOTE:  These 
approvals are in addition to your normal approvals and are required regardless of whether the acquisition is being processed using a Purchase 
Card (Pcard), requisition, purchase order or statewide contract p-card request form.    

 
Temporary Personnel (requires Executive Staff and Director’s approval) 
 
Construction Projects (requires unit’s Executive Staff approval) 
 
Automobiles (requires unit’s Executive Staff approval) 
 
Acquisition exceeds $25,000 and is not an acquisition of food, clothing, medical services, medical supplies, 
building maintenance supplies, utilities, fixed rate contracts, or exempted acquisition by OCI or Agri- 

      Services. (requires unit’s Executive Staff approval) 
 
Computer Hardware and Software –VPAT attached as required (requires IT review and unit’s Executive Staff approval) 
 
Telecommunications products or services –VPAT attached as required (requires IT review and unit’s Executive Staff 
approval) 

Technology acquisitions for Divisions under Field Operations 
 

 
 
 

 

 

 

 

 

 

 

The attached acquisition requires approvals as indicated below: INITIAL DATE 

 Jean-Marc Hache, Administrator, Information Technology (IT/Telecommunications)   

 Scott Crow, Field Operations (Field Operations Technology Review)   

 Terri Watkins, Director of Internal/External Communications   

 Johnny Blevins, Inspector General   

 David Cincotta, General Counsel   

 Tina Hicks, Associate Director, Administrative Services   

 Ed Evans, Associate Director, Field Operations   

 Robert Patton, Director   
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