ATTACHMENT A
SOLICITATION NO. 

This Solicitation is a Contract Document and is a request for proposal in connection with the Contract awarded by the Office of Management and Enterprise Services as more particularly described below. Any defined term used herein but not defined herein shall have the meaning ascribed in the General Terms or other Contract Document.  

PURPOSE 

The Contract is awarded on behalf of the District Attorneys Council (DAC) for 24th Annual District Attorneys Council/Oklahoma District Attorneys Association 2023 Summer Conference to be held in Oklahoma.

1.	Contract Term and Renewal Options
The initial Contract term, which begins on the effective date of the Contract, is for the life of the event and there are no options to renew the Contract.  

2.	Background
Established in 1976, the DAC provides a professional organization for the education, training, and coordination of technical efforts of all DAs in the State.* The DAC assists local DAs by providing financial, personnel, and other administrative services upon request, and is the administrative agency for the Crime Victims Compensation Board.
DACs Training and Outreach Program, financed in part by grant funds, offers general and specialized Oklahoma State Bar CLE-accredited, and Council on Law Enforcement Education and Training (CLEET) seminars to prosecutors, investigators, law enforcement, CCR and SAR Team, and other state and local organizations. DAC produces over 100 training seminars, two (2) large annual conferences, and one (1) to two (2) small training sessions or small conferences each month throughout the calendar year. DAC’s Training seminars provide intensive training to thousands of prosecutors, peace officers and allied professionals each year.
*It is important to note that the DAC does not have control over individual District Attorneys. Its functions are advisory and administrative support only. The DAC does not have the power to investigate, stop, or otherwise prevent a District Attorney from prosecuting an individual or group.

3. 	Specifications 
	3.1	Overview
a) Meeting Name:  24th Annual DAC Summer Conference

b) Meeting Dates:  July 12, 13 and 14, 2023

a. Dates are non-negotiable 

c) Projected Attendance:  280 - 320 attendees

d) Room Rate:  $105 OR US Government per diem at time of event

e) Location: Any Metro Area in Oklahoma

f) Please see example agenda for conference flow:

a. 1 meeting space for 40 attendees available for July 12, 2023

b. 1 meeting space available for 20 attendees available for July 12, 2023

c. 1 meeting space for 50 attendees available July 12, and 13, 2023

d. 1 meeting space for 25 attendees available July 12, and 13, 2023

e. 1 banquet space for 250 attendees for a luncheon available July 13, 2023

f. 1 meeting space available for 200 attendees available July 13, and 14, 2023

[bookmark: _Hlk116307784]	3.2	Requirements
		Supplier will provide the following:
a) Meeting rooms as shown above (including setup);

b) Exhibit space for vendors with 6-ft tables, and access to electricity;

c) Hotel accommodation availability;



i. Sleeping rooms as follows:
i. July 11 50 rooms
ii. July 12 110 rooms
iii. July 13 110 rooms
iv. July 14 3 rooms

ii. Hotel rooms will be paid via direct bill by ODAC
i. ODAC is tax exempt

d) Morning and afternoon break services (a typical break service will include coffee, tea, snacks, water, and soda);

e) DAC will provide most of the audio-visual equipment needed for this but will need technical support for integrated venue systems, and to rent two to three projectors, and projection screens for all spaces;

f) Billing:  All charges to be set-up on master account for attendees & staff; all attendees pay own incidentals. DAC will provide a PO prior to the event and will pay by check or with credit card from an invoice provided after the event is completed.

3.3.	Availability
a) Availability of required meeting space, sleeping rooms, vendor space, and AV tech, July 11, 12, 13 and 14, 2023. These dates are non-negotiable; however, the 11th may be removed from our agenda as we approach the final planning phase of the event.

b) Availability of meeting space, sleeping rooms, and AV tech for setup and sound tests in the meeting spaces on preceding day of event (July 10 or 11, 2023).

c) It is imperative that the meeting room location is free from distraction, interruption, and noise. Sensitive material is discussed and is not information that should be overheard.

d) Must host at least one site visit by meeting planners.

e) Facility may not be under construction in meeting rooms, sleeping rooms, restaurants or reception areas during the conference dates.

f) It is preferred that there is on-site dining available for the entirety of the conference for the breakfast, lunch, and dinner hours.

g) It is preferred that parking is free however, if paid parking is required, it is preferred that parking vouchers/waivers be provided for the conference guests, and it be paid by DAC on the master account, and not individually by our guests.

3.4.	Insurance

a) Must have appropriate insurance if accidents occur during the Conference and reception and to agree to hold the State of Oklahoma Harmless.

3.5	Additional Requirements
a) [bookmark: _Hlk116300579]Reception area/hospitality room or space accommodating up to fifty (50) people, where DAC can bring their own beverages, and snacks with bistro seating/standing available for the first two (2) or three (3) evenings of the conference.

b) Audio Visual Team that will assist with set up, break down, and troubleshooting of ODAC owned AV equipment (ODAC is not opposed to signing a release of liability form for this).

c) Sleeping Rooms Requirements:

	Night
	# of Sleeping Rooms

	Pre-Conference Night
	50

	Night 1
	110

	Night 2
	110

	Post conference Night
	3

	Total
	273
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