EXHIBIT 1.

DUTIES OF THE SUPPLIER: 
	The Supplier shall:
1.  Create a numbered list of the duties/activities for the supplier to meet or fulfill the requirements of this agreement. Be as specific as possible.  
2. Services provided should result in measurable deliverables (reports, outcomes, number of clients seen). Each deliverable should have a due date (monthly, quarterly, etc.) and quality/performance/acceptance criteria.

	3. Provide all program materials, training and technical assistance to all participating schools and their staff on all nutrition, physical activity/education and inclusivity, tobacco and injury prevention and oral health curricula and tools at no cost to the district, school site, staff or students. 
4. Provide college/university level analysis and evaluation of required student surveys measuring changes in pre and post course knowledge, attitudes, and beliefs necessary for adopting positive health behaviors at no additional charge to the district, school site, staff or students.
5. Provide materials, training and technical assistance on FitnessGram which assesses health related fitness of students in grades 3-6 and provides individual prescriptive reports to schools and tools to promote lifelong health and fitness at no additional cost to the district, school site, staff or students. 
6. Provide mandatory annual training to participating schools/school staff in the programs supporting nutrition, physical activity/education and inclusivity, tobacco and injury prevention and oral health at no additional cost to the district, school site, or students.
7. Provide each participating school staff member, certificates of attendance for professional development credit purposes.
8. Provide technical assistance to all participating schools in applying for Certified Healthy Schools status through the Oklahoma State Department of Health Certified Healthy Program at no additional cost to the district, school sites, staff or students.
9. Conduct an annual plan outlining goals, SMART objectives, and strategies for maintaining a minimum of 40 schools in the program.
10. Provide monthly reports on the activities related to direct and indirect staff activities to promote and evaluate the integrity of presentations and outcomes of program curricula and provide technical assistance as needed.
11. Provide OSDH with an annual report which includes evaluation data such as FitnessGram data and pre and post-test evaluations from student lessons.



DUTIES OF OSDH:
	The OSDH shall:
1. Create a numbered list of each service, task, and deliverable to be provided by the OSDH to support the supplier’s work during performance of the contract.

	2. Conduct a minimum of one site visit within the contract period to review project activities as defined above.
3. Be responsive to working collaboratively with the supplier regarding provision of these services.
4. Review required reports for the compliance with reporting requirements and work with the supplier in using this information to enhance the health of the MCH population.
5. Review and approve monthly invoices.


CONTRACT MONITORING PLAN
	Monitoring Task
	How Often
	Who
	How/When

	Assure goods or services are received
	Ongoing
	OSDH Contract Monitor
	Review and approval of contract invoices.

	Encumbrance Monitoring
	Quarterly
	OSDH Contract Monitor
	· Checking the encumbrance balance against the remaining contract months and deliverables. 
· Initiate a change order request to increase or reduce the encumbrance as appropriate.

	Assure both parties comply with the contract terms
	Ongoing
	OSDH Contract Monitor
	· Review and approval of contract invoices
· Review and approval of deliverables
· Routine contact with the supplier.

	Renewals/New Contracts are initiated
	Annually
	OSDH Contract Monitor
	Prepare and submit information and forms or renewals or new contracts at least 90 days prior to renewal date (renewals) or 180 dates prior to contract end date (new contracts).

	Contract & Contract Encumbrance are closed
	Annually
	OSDH Contract Monitor & OSDH Contract Administrator
	· Review Duties of the Supplier & Duties of the OSDH. 
· Verify all invoices have been paid and initiate release of un-unused encumbrance. 
· Turn in Vendor Quality/Performance Report with a copy of all documentation, correspondence, and reports (your contract monitor file) to Procurement. 
· If the contract is ending and will not be renewed or continued, initiate and monitor completion of tasks to terminate supplier access to OSDH facilities, data, data systems. 



MINIMUM SUPPLIER'S QUALIFICATIONS
The supplier must:
· be located in Central Oklahoma to facilitate access to participants in each region of the state. 
· have a history of a minimum of 15 years of experience in providing nutrition, physical education/activity, tobacco and injury prevention, and oral health curricula to districts, school sites, staff, and students. 
· be able to present documentation of evaluation measurements demonstrating an impact on students' knowledge, attitudes, skills, advocacy, and intentions necessary for adopting healthy behaviors. 
· be able to make an annual operating budget listing income sources and expenses, including licensures and curricula agreements, to maintain the program. 
· have an operations director in place to track expenses and income to the program and able to make monthly reports on expenditures and activities of the program related to curricula implementation and maintenance. 
· agree to use monies awarded to the program for activities that directly support the implementation, evaluation, and maintenance of the program curricula. 
· have staff versed in curriculum management skills and the ability to train school staff on curricula specific to nutrition, physical activity/education, tobacco and injury prevention and oral health, via license, education and resume.

