[bookmark: _GoBack]PROPOSED BUDGET 

Bidder Name: _____________________________________________ Date:  ______________

Bidder Contact: _________________________________________      Phone: ______________

Requested Dollar Amount:   $______________________________


	Budget Line Item
	Year 1 
Requested 
Dollars
	Year 1 
Leveraged 
Dollars
	Year 2
Requested 
Dollars
	Year 2
Leveraged
Dollars
	Year 3
Requested 
Dollars
	Total Requested
Dollars
	Total Leveraged 
Dollars

	Labor
	
	
	
	
	
	
	

	Contractual
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	



Budget Detail Instructions: 
· All expenses will fall into one of the three categories defined below as Labor, Contractual or Other.
· Each line item within those three categories should be detailed with justification for the expense for each year. Additional instructions and definitions for each line item are included in the budget tables.
· Add lines items as needed to the three categories but do not add new categories. 
· Leveraged funds (if applicable) from other sources should be noted for each year.

CONTRACT YEAR 1

Summary Budget Request:
	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	Total

	Labor: 
	
	
	

	Personnel/Salaries
	
	
	

	Fringe Benefits
	
	
	

	Contractual:
	
	
	

	Contract A
	
	
	

	Contract B
	
	
	

	Other:
	
	
	

	Travel/Per Diem/Training
	
	
	

	Supplies
	
	
	

	Admin Costs/IDC
	
	
	

	Other
	
	
	

	Other
	
	
	

	Other
	
	
	

	Total
	
	
	







Narrative/Detail Budget Request, including Justification:

1. LABOR
	Personnel/Salaries: Include position titles, staff names % of time allocated to the contract, annual salary, and # of months.   

	Staff Name / Title
	% Time
	Annual
Salary
	# Months
	Requested
Dollars
	Leveraged
Dollars
	TOTAL

	










	
	
	
	
	
	

	Category Totals
	
	
	

	Justification:








	Fringe Benefits: The benefit rate for full-time positions is generally higher than for part-time positions and includes the employer’s share of FICA, 401k match, health benefits, worker’s comp, etc.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	


	
	
	

	Category Totals
	
	
	

	Justification:






2. CONTRACTUAL
	Contractual: Include details about any work you will contract out. Include only organizations delivering or assisting with the delivery of services.  No participant costs should be included in this category.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	


	
	
	

	Category Totals
	
	
	

	Justification:









3. OTHER
	Travel-Per Diem/Training. Please include travel to an annual TANF Investment Cohort Meeting for 2 staff with one overnight (Locations may vary between OKC and Tulsa). Mileage should be calculated using the IRS mileage rate. Include local mileage/travel expenses for staff.  This category only includes travel related costs for employees of the Local Entity.  No participant costs should be included in this category.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:






	Supplies: Includes things like program supplies, office supplies, printer rental, etc.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:






	Admin Costs/IDC: These are your estimated facility costs. This includes expenses which benefit multiple programs such as facility costs, business/liability types of insurance, utilities, outsourced services i.e. accounting, human resources, etc. 

Include indirect costs per
1)  an approved federal NICRA, or
2)  cost allocation plan, or 
3)  de minimis* calculation 

*de minimis rate may be applied as follows: 10% of modified total direct costs:  direct salaries and wages, applicable fringe benefits, materials and supplies, services, travel, and up to the first $25,000 of each subaward.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:






	Other: Please explain any costs that do not fall into one of the above categories. Include ALL participant costs such as incentives, supports, food/snacks, parking/transportation. Also include other program costs such as recruitment materials, media, curriculum, staff training.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:








CONTRACT YEAR 2

Summary Budget Request:
	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	Total

	Labor: 
	
	
	

	Personnel/Salaries
	
	
	

	Fringe Benefits
	
	
	

	Contractual:
	
	
	

	Contract A
	
	
	

	Contract B
	
	
	

	Other:
	
	
	

	Travel/Per Diem/Training
	
	
	

	Supplies
	
	
	

	Admin Costs/IDC
	
	
	

	Other
	
	
	

	Other
	
	
	

	Other
	
	
	

	Total
	
	
	



Narrative/Detail Budget Request, including Justification:

1. LABOR
	Personnel/Salaries: Include position titles, staff names % of time allocated to the contract, annual salary, and # of months.   

	Staff Name / Title
	% Time
	Annual
Salary
	# Months
	Requested
Dollars
	Leveraged
Dollars
	TOTAL

	










	
	
	
	
	
	

	Category Totals
	
	
	

	Justification:








	Fringe Benefits: The benefit rate for full-time positions is generally higher than for part-time positions and includes the employer’s share of FICA, 401k match, health benefits, worker’s comp, etc.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	


	
	
	

	Category Totals
	
	
	

	Justification:






2. CONTRACTUAL
	Contractual: Include details about any work you will contract out. Include only organizations delivering or assisting with the delivery of services.  No participant costs should be included in this category.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	


	
	
	

	Category Totals
	
	
	

	Justification:






3. OTHER
	Travel-Per Diem/Training. Please include travel to an annual TANF Investment Cohort Meeting for 2 staff with one overnight (Locations may vary between OKC and Tulsa). Mileage should be calculated using the IRS mileage rate. Include local mileage/travel expenses for staff.  This category only includes travel related costs for employees of the Local Entity.  No participant costs should be included in this category.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:






	Supplies: Includes things like program supplies, office supplies, printer rental, etc.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:






	Admin Costs/IDC: These are your estimated facility costs. This includes expenses which benefit multiple programs such as facility costs, business/liability types of insurance, utilities, outsourced services i.e. accounting, human resources, etc. 

Include indirect costs per
4)  an approved federal NICRA, or
5)  cost allocation plan, or 
6)  de minimis* calculation 

*de minimis rate may be applied as follows: 10% of modified total direct costs:  direct salaries and wages, applicable fringe benefits, materials and supplies, services, travel, and up to the first $25,000 of each subaward.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:






	Other: Please explain any costs that do not fall into one of the above categories. Include ALL participant costs such as incentives, supports, food/snacks, parking/transportation. Also include other program costs such as recruitment materials, media, curriculum, staff training.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:












CONTRACT YEAR 3

Summary Budget Request:
	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	Total

	Labor: 
	
	
	

	Personnel/Salaries
	
	
	

	Fringe Benefits
	
	
	

	Contractual:
	
	
	

	Contract A
	
	
	

	Contract B
	
	
	

	Other:
	
	
	

	Travel/Per Diem/Training
	
	
	

	Supplies
	
	
	

	Admin Costs/IDC
	
	
	

	Other
	
	
	

	Other
	
	
	

	Other
	
	
	

	Total
	
	
	




Narrative/Detail Budget Request, including Justification:

1. LABOR
	Personnel/Salaries: Include position titles, staff names % of time allocated to the contract, annual salary, and # of months.   

	Staff Name / Title
	% Time
	Annual
Salary
	# Months
	Requested
Dollars
	Leveraged
Dollars
	TOTAL

	










	
	
	
	
	
	

	Category Totals
	
	
	

	Justification:









	Fringe Benefits: The benefit rate for full-time positions is generally higher than for part-time positions and includes the employer’s share of FICA, 401k match, health benefits, worker’s comp, etc.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	


	
	
	

	Category Totals
	
	
	

	Justification:






2. CONTRACTUAL
	Contractual: Include details about any work you will contract out. Include only organizations delivering or assisting with the delivery of services.  No participant costs should be included in this category.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	


	
	
	

	Category Totals
	
	
	

	Justification:






3. OTHER
	Travel-Per Diem/Training. Please include travel to an annual TANF Investment Cohort Meeting for 2 staff with one overnight (Locations may vary between OKC and Tulsa). Mileage should be calculated using the IRS mileage rate. Include local mileage/travel expenses for staff.  This category only includes travel related costs for employees of the Local Entity.  No participant costs should be included in this category.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:






	Supplies: Includes things like program supplies, office supplies, printer rental, etc.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:






	Admin Costs/IDC: These are your estimated facility costs. This includes expenses which benefit multiple programs such as facility costs, business/liability types of insurance, utilities, outsourced services i.e. accounting, human resources, etc. 

Include indirect costs per
7)  an approved federal NICRA, or
8)  cost allocation plan, or 
9)  de minimis* calculation 

*de minimis rate may be applied as follows: 10% of modified total direct costs:  direct salaries and wages, applicable fringe benefits, materials and supplies, services, travel, and up to the first $25,000 of each subaward.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:






	Other: Please explain any costs that do not fall into one of the above categories. Include ALL participant costs such as incentives, supports, food/snacks, parking/transportation. Also include other program costs such as recruitment materials, media, curriculum, staff training.

	Budget Line Item
	Requested Dollars
	Leveraged Dollars
	TOTAL

	






	
	
	

	Category Totals
	
	
	

	Justification:












Bidder’s Signature: ___________________________________________Date: ______________

Printed Name: ________________________________54

